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DEPARTMENT  OF  THE  TREASURY 
Privacy  Act  of  1974;  Systems  of  Records,  Annual 
Publication 

Pursuant  to  5  U.S.C.  552a  (eX4),  the  Department  of  the  Treasury 
republishes  notices  of  the  systems  of  records  maintained  by  the  De¬ 
partment.  All  of  the  systems  have  been  previously  published  and 
adopted  as  of  December  31,  1980.  There  are  no  changes  requiring 
public  comment.  Numerous  minor  changes  have  been  made,  consist¬ 
ing  principally  of  address  changes,  revision  of  organizational  titles, 
and  corrections  of  grammatical  or  typographical  errors.  Some  items 
have  been  modified  to  clarify  the  descriptions.  The  consolidations  of 
several  systems  into  one  system  were  made  where  systems  were 
identical  except  for  location. 

The  Department  has  deleted  29  systems  of  records,  consolidated  47 
systems,  added  2  new  systems,  and  revised  9  systems. 

DATED;  March  2,  1981. 

Martha  J.  Thompson 
Deputy  Assistant  Secretary 
(Administration) 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  020 — Energy  Policy  Administrative  File  (Obsolete) 

OS  036 — Home  Address  and  Telephone  Number  File  (Obsolete) 
OS  037 — OIDB  Employee  and  Employee  Candidate  File  (Obso¬ 
lete) 

OS  042 — OMO  Management  Consultant's  File  (Obsolete) 

OS  044 — Personnel  and  Payroll  Data  (Duplicative) 

OS  048 — Scheduled  Annual  Leave  Records  (Duplicative) 

OS  055 — EEO  Counselor  Complaint  Files  (Now  under  the  juris¬ 
diction  of  the  Equal  Employment  Opportunity  Commission) 

OS  121 — ORS  Auditors’  Address  File  (Not  Privacy  Act  System) 
OS  124 — ORS  Governors’  Address  File  (Not  Privacy  Act  System) 
OS  125 — ORS  Governors’  and  Governors’  Authorize  Representa¬ 
tives  List  (Not  Privacy  Act  System) 

OS  126— Office  of  Revenue  Shanng,  Intergovernmental  Relations 
Division  Mailing  List  (Not  Privacy  Act  System) 

OS  129 — ORS  Public  Affairs  Personnel  File  (Obsolete) 

OS  130 — ORS  Senate,  House  and  Governors’  Address  File  (Not 
Privacy  Act  System) 

OS  131 — ORS  State  Attorneys  General  Records  (Not  Privacy  Act 
System) 

OS  143 — Chief  Counsel  for  Revenue  Sharing  Personnel  (Obsolete) 
OS  195 — Parking  Permit  Application  (Not  Privacy  Act  System) 
OS  502 — Reference  Letters,  Special  Assignment  Branch  (Now 
under  the  jurisdiction  of  the  Oflice  of  Personnel  Management) 
UNITED  STATES  CUSTOMS  SERVICE  (CS) 

CS  104 — Florida  Boat  Registration  File  (Not  Privacy  Act  System) 
BUREAU  OF  ENGRAVING  AND  PRINTING  (BEP) 

BEP  034 — Tune  and  Attendance  Record  (Duplicative) 

INTERNAL  REVENUE  SERVICE  (IRS) 

IRS  26.005 — File  of  Persons  Making  Threats  of  Force  or  Forcible 
Assaults,  CP<^  (Obsolete) 

IRS  30.005 — Accident  Investigation  Files  System  (Duplicative) 

IRS  32.002 — Payroll/Personnel  System  (Duplicative) 

IRS  34.006 — Property  Pass  for  Government  Property  (Duplica¬ 
tive) 

IRS  34.010— Damage  and  Injury  Files  Systems  (Duplicative) 

IRS  34.011 — Driver  Licensing  Files  Systems  (Duplicative) 

IRS  42.020 — Highway  Use  Tax  Examination  Program  (Enterpren- 
eurial) 

IRS  44.002 — Appeals  Officer  Inventory  and  Unit  Time  Report 
(Obsolete) 

IRS  46.007— Information  Indexing  System,  Criminal  Investigation 
Division  (Duplicative) 

IRS  46.088 — Treasury /IRS  Criminal  Investigation  Division,  Infor¬ 
mation  and  Correspondence  Files  (Duplicative) 

IRS  46.013 — Project  Files,  Criminal  Investigation  Division  (Dupli¬ 
cative) 

CONSOLIDATIONS 

UNITED  STATES  CUSTOMS  SERVICE  (CS) 

CS  004 — Accident  and  Injury  Report  File  (Sw  002) 

CS  006 — Accounts  Receivable  (S^  CS  005) 

CS  007 — Accounts  Receivable  (See  CS  005) 

CS  008 — Accounts  Receivable  (See  CS  005) 

CS  010— Acting  Customs  Inspectors  (Excepted)  (See  CS  009) 

CS  01 1 — Acting  Customs  Inspectors  (Excepted)  (See  CS  009) 

CS  012 — Acting  Customs  Inspectors  (Excepted)  (See  CS  009) 

CS  013 — Acting  Customs  Inspectors  (Excepted)  (See  CS  009) 

CS  033 — Biographical  Information  (See  CS  032) 

CS  062— Court  Case  Files  (Region  VIII)  (See  CS  061) 

CS  063 — Court  Docket  Record  System  (See  CS  061) 

CS  079 — Disclosure  of  Information  File  (See  CS  078) 


CS  080 — Disclosure  of  Information  File  (See  CS  078) 

CS  085— EEO  Complaint  File  (See  CS  088) 

CS  091 — Equipment  Record  File  (See  CS  090) 

CS  097 — Fines,  Penalties,  and  Forfeitures  (Supplemental  Petitions) 
(See  CS  099) 

CS  101 — Fines,  Penalty,  and  Forfeitures  (FP&P)  Records  System 
(See  CS  099) 

CS  117 — Information  and  Investigative  Reports  from  other  Federal 
Agencies  (See  CS  122) 

CS  118 — Information  Received  File  (See  CS  122) 

CS  1 19 — Information  Received  File  (Patrol  Division-New  Orleans, 
LA)  (See  OS  122) 

CS  120 — Information  Received  File  (Patrol  Division-New  Orleans, 
LA)  (See  OS  122) 

CS  121 — Information  Received  (Moir)  File  (See  CS  122) 

CS  132 — Justice  Court  Case  File  (See  CS  133) 

CS  149 — Military  Personnel  and  Civilians  Employees’  Claims  Act 
File  (See  CS  148) 

CS  150 — Military  Personnel  and  Civilian  Employees’  Claims  Act 
File  (See  CS  148) 

CS  183 — Personal  Search  (Negative)  (See  CS  186) 

CS  184 — Personal  Search  NY  District  (Negative  results)  (See  CS 
186) 

CS  185 — Persona]  Search-Negative  (District  Director-Mobile,  Ala¬ 
bama)  (See  CS  186) 

CS  189 — Personnel  Action  Records  Systems  (See  CS  190) 

CS  191— Personnel  Case  File  (See  CS  190) 

CS  192 — Personnel  Case  Files  (Region  VIII)  (See  CS  190) 

CS  199 — Property  Assigned  to  Employee  (See  CS  201) 

CS  200 — Property  File  (See  CS  201) 

CS  203 — Receipt  for  Property  Assigned  (See  CS  201) 

CS  204— Receipt  for  Property  Assignment  (See  CS  201) 

CS  026 — Badge  and  Gun  Report  (Si^  CS  201) 

CS  027 — Badge  Number  File  (See  CS  201) 

CS  075 — Customs  Officer  Badge  Inventory  (See  CS  201) 

CS  223— Suspect  FUe  (See  CS  221) 

CS  231— Tort  Claims  Act  File  (See  CS  232) 

CS  233— Tort  Qaims  Act  File  (See  CS  232) 

CS  236 — Tort  Claims  Records  Systems  (See  CS  232) 

CS  237 — Federal  Tort  Claims  Act  File  (See  CS  232) 

CS  094 — Federal  Tort  Claims  Act  File  (See  CS  232) 

CS  247 — Uniform  Allowance  (See  CS  249) 

CS  248 — Uniform  Allowance  (See  CS  249) 

ADDITIONS 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  005 — Grievance  Records  (Previously  published  by  the  Office 
of  Personnel  Management,  OPM/Govt-2) 

OS  075 — Legislative  Affairs  Vote  Tracking  System 

REINSTATEMENTS 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  150 — Disclosure  Records  (Inadvertently  deleted  from  1978  PA 
Compilation  of  Systems) 

REVISIONS 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  oil — Office  of  Domestic  Finance,  General  Correspondence 
OS  193 — Employee  Locator  and  Automated  Directory  Systems 
OS  194 — Document  Delivery  Control  Systems 
INTERNAL  REVENUE  SERVICE  (IRS) 

IRS  24.030 — Individual  Master  File  (IMF);  Data  Service 
IRS  26.019 — TDA  (Taxpayer  Delinquent  Accounts) 

IRS  26.020 — TDI  (Taxpayer  Delinquency  Investigation)  Files, 
CP;C 

IRS  42.008 — Audit  Information  Management 
IRS  44.003 — Counsel/ Appeals  Tracking  System 
IRS  90.016 — Reports  and  Information  Retrieval  Activity  Comput¬ 
er  Microfilm  Records 

TABLE  OF  CONTENTS 
OFFICE  OF  THE  SECRETARY  (OS) 

OS  002 — Treasury  Payroll/Personnel  Information  System 
OS  004 — Personnel  S^urity  System 
OS  005 — Grievance  Records 

OS  010 — Office  of  Domestic  Finance,  Actuarial  Valuation  System 
OS  Oil — Office  of  Domestic  Finance,  General  Correspondence 
OS  032 — OASIA  Correspondence  Files 

OS  040 — Confidential  Statements  of  Employment  and  Financial 
Interests,  Personnel  Division,  Office  of  the  Sroretary. 

OS  041 — Management  Analysis  Division  (MAD)  Personnel  Work¬ 
ing  Files. 

OS  052 — Travel  Records. 

OS  053 — Treasury  Emergency  Preparedness  Information  Program. 
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os  060 — Correspondence  Files  and  Records  on  Employee  Com¬ 
plaints  and/or  Dissatisfaction. 

OS  061 — Employee  Grade  Complaint  File. 

OS  062 — Executive  Inventory  File. 

OS  06S — Appointment  at  Atove  the  Minimum  Rate  of  the  Grade 
File. 

OS  066 — Combined  Applicant/Applicant  Correspondence  File. 

OS  067 — Detailed  Employee  Files. 

OS  068 — Whitten  Amendment  Exception  Files. 

OS  070 — Office  of  Computer  Science.  Work  Assignment  and  Con¬ 
trol  Form. 

OS  075 — Legislative  Affairs  Vote  Tracking  System 
OS  081 — Centralized  Automated  System  for  Reporting  Employ¬ 
ment  Statistics  in  the  E>epartment  of  the  Treasury  (REST). 

OS  082 — EEO  Complaint  Processing  System. 

OS  083 — Spanish  Speaking  Informal  Application  File  (S.F.  171). 
OS  090 — EOTA  FOI  Request/Appeals  Files 
OS  101 — International  Criminal  Police  Organizations  (INTER¬ 
POL)  Criminal  Investigative  Records 
OS  102 — Treasury  Enforcement  Communications  System  (TECS) 
OS  1 10 — Foreign  Assets  Control  Administrative  Records. 

OS  1 1 1 — FAC  1950  Census  of  Blocked  Chinese  Assets 

OS  1 12 — FAC  1970  Census  of  Blocked  Chinese  Assets 

OS  1 13 — FAC  1964  Census  of  Blocked  Cuban  Assets 

OS  1 14 — Foreign  Assets  Control  Enforcement  Records 

OS  115 — Foreign  Assets  Control  General  Correspondence  Files 

OS  1 16 — Foreign  Assets  Control  Litigation  Files 

OS  117 — Foreign  Assets  Control  Mailing  List 

OS  118 — Foreign  Assets  Control  Licensing  Records 

OS  123 — ORS  Contractors  File 

OS  128 — ORS  Personnel  Records 

OS  140 — Annual  Performance  Rating  and  Annual  Performance 
Analysis. 

OS  141 — Attorney  Books. 

OS  142 — Attorneys  Past  and  Present 
OS  144 — Civil  Litigation  Records 
OS  145 — Claimants,  Disbursing 
OS  146 — Employee  Inventions. 

OS  147 — Employee  Promotion  Information. 

OS  148 — Employment  Applications. 

OS  149 — Foreign  Assets  Control  Legal  Files 
OS  150 — Disclosure  Records 
OS  151 — Gifts  to  the  United  States 
OS  152 — General  Counsel  Personnel  Files. 

OS  153 — Personnel:  General  Counsels,  Deputy  General  Counsels, 
and  Assistant  Generals  Counsels. 

OS  154 — Private  Relief  Bill  System 
OS  156 — ^Tax  Court  Judge  Applicants 
OS  157 — Employee  Records  Cards 
OS  160 — Abandoned  Enrollment  Applications 
OS  161 — Applicant  Appeal  Files 

OS  162 — Closed  Files  Containing  Derogatory  Information  About 
Individuals’  Practice  Before  the  Internal  Revenue  Service  and  Files 
of  Attorneys  and  Certified  Public  Accountants  Formerly  Enrolled  to 
Practice 

OS  163 — Derogatory  Information  (No  Action) 

OS  164 — Present  Suspensions  and  Disbarments  Resulting  from  Ad¬ 
ministrative  Proceedings 
OS  165 — General  Correspondence  File 
OS  166— Inventory 

OS  167 — Register  of  Docketed  Cases  and  Applicant  Appeals 
OS  168 — Resigned  Enrolled  Agents  (Action  pursuant  to  31  CFR, 
Section  10.55(b)) 

OS  169 — Roster  of  Former  Enrollees 

OS  170 — Present  Suspensions  from  Practice  Before  the  Internal 
Revenue  Service 

OS  182 — Special  Personnel  Working  Files,  Office  of  the  Assistant 
Secretary  for  Tax  Policy 

OS  183 — Private  Relief  Tax  Bill  Files — Office  of  the  Assistant 
Secretary  for  Tax  Policy 

OS  190 — General  Allegations  and  Investigative  Records  System 
OS  191 — Buildings  Management  Employee  Folder. 

OS  193 — Employee  Locator  and  Automated  Directory  System 
OS  194 — Document  Delivery  Control  Systems 
OS  240 — Contracts  and  Research  Proposals. 

OS  243 — Personnel:  Personnel:  Recruitment.  Personnel;  Evalua¬ 
tions 

OS  244 — Personnel  Files. 

OS  300 — Personnel  Files. 

OS  400 — Merit  System  Complaints. 

-OS  503 — Roster  of  Office  of  the  Secretary  Employees. 

OS  504 — Summer  Employees  Listing. 

OS  505 — Upward  Mobility  Program;  Counseling  Application. 


BUREAU  OF  GOVERNMENT  FINANCIAL  OPERATIONS 
GFO  001 — Administrative  Records 

GFO  002 — Payment  Issue  Records  for  Regular  Recurring  Benefit 
Payments 

GFO  003 — Claims  &  Inquiry  Records  on  Treasury  Checks  U.S. 
Currencies  and  International  Claimants 
GFO  004 — Freedom  of  Information  Requests 
GFO  005 — GFO  Personnel  Records 

GFO  006 — Identification  Files  on  Individual  Cashing  Treasury 
Checks 

GFO  007 — Payroll  &  Pay  Administration 
GFO  008 — Personnel  Security  Records 
GFO  009 — Postal  Savings  Deposits 

GFO  010 — Records  of  Accountable  Officers’  Authority  with 
Treasury 

GFO  01 1 — Individual  Retirement  Cards 

GFO  012 — Precomplaint  Counseling  and  Comfdaint  Activities 

BUREAU  OF  ALCOHOL,  TOBACCO,  AND  HREARMS 
ATF  001 — Administration  Record  System 
ATF  002 — Correspondence  Record  System 
ATF  003 — Criminal  Investigation  Report  System 
ATF  004 — Fiscal  Record  System 
ATF  005 — Freedom  of  Information  Requests 
ATF  006 — Internal  Security  Record  System 
ATF  007 — Personnel  Record  System 
ATF  008 — Regulatory  Enforcement  Record  System 
ATF  009 — Technical  and  Scientific  Services  Record  System 

CUSTOMS  SERVICE 

CS  001 — Acceptable  Level  of  Competence,  Negative  Determina¬ 
tion 

CS  002 — Accident  Reports 

CS  005 — Accounts  Receivable  Correspondence  and  Follow-Up 
CS  009 — Acting  Customs  Inspector  (Excepted) 

CS  014 — ^Advice  Requests  (Legal)  (Regicn  VIII) 

CS  016— .Aircraft  Os^ership  File 
CS  017 — Aircraft  Registers 

CS  021 — Arrest/Seizure/Search  Report  and  Notice  of  Penalty  File 

CS  022 — Attorney  Case  File 

CS  028 — Baggage  Declaration 

CS  030 — Bankrupt  Parties-In-Interest 

CS  031 — ^Bills  Issued  Files 

CS  032 — Biographical  Files  (Headquarters) 

CS  037 — Cargo  Security  File 
CS  039— Carrier  File 
CS  040 — Carrier  File 

CS  041 — Cartmen  or  Lightermen  ‘ 

CS  042 — Case  and  Complaint  File 

CS  043 — Case  Files  (Regional  Counsel-Region  V) 

CS  044 — Certificates  of  Clearance 
CS  045 — Claims  Act  File 
CS  046 — Claims  Case  File 
CS  047 — Claims  Files  (Region  VIII) 

CS  048 — Claims  for  Automobile  Accidents 
CS  049 — Claims  (Receivable  and  Payable) 

CS  050 — Community  Leader  Survey 

CS  051 — Complaints  Against  Customs  Personnel, 

CS  053 — Confidential  Srarce  Identification  File 

CS  054— Confidential  Statements,  Employment/Financial  Interests 

CS  055— Congressional  and  Employment  Correspondence 

CS  056 — Congressional  and  Public  Correspondence  File 

CS  057 — Container  Station  Operator  Files 

CS  058 — Cooperating  Individual  Files 

CS  060 — Counseling  Reports 

CS  061 — Court  Case  File 

CS  064 — Credit  Card  File 

CS  067 — Currency  and  Monetary  Instrument  Reporting  System 
CS  069 — Customhouse  Brokers  File,  Chief  Counsel 
CS  070 — Customhouse  Brokers  Headquarters  Records 
CS  071 — Customhouse  Brokers  Recoil 
.  CS  077 — Disciplinary  Action/Resulting  Grievance  or  Appeal  File 
CS  078 — Disclosure  of  Information  File 
CS  081 — Dock  Passes 
CS  277 — Drivers  License  File 
CS  083 — Employee  Relations  Case  Files 

CS  089 — Equal  Opportunity  Discrimination  Complaint  Case  File 
CS  088 — ^ual  Opportunity  Complaint  Processing  Records 
System 

CS  090 — Equipment  Record  File 
CS  092 — Exit  Interview 
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CS  093 — Federal-NYS  Licenses  for  Commercial  Importation  of 
Alcoholic  Beverages 

CS  096 — Fines,  Penalties  and  Forfeiture  Control/Info  Retrieval 
System 

CS  098 — Fines,  Penalties  and  Forfeitures  Records 

CS  099 — Fines,  Penalties,  and  Forfeiture  Files  (Supp.  Petitions) 

CS  100 — Fines,  Penalties  and  Forfeiture  Records  (HQ) 

CS  102 — Firearms  Qualification  Certificate  Records 
CS  103 — Firearms  Qualification  Records 
CS  105— Former  Employees 
CS  109 — Handicapped  Employee  File 
CS  1 1 1— I.D.  Cards 

CS  112 — Immediate  Delivery  Violation  Record 

CS  265 — Importer  Name  and  Address  Record  System 

CS  113 — Import  Specialist  Activities — Investigation  Referrals 

CS  1 14— Import  Specialist  Activities — Laboratory  Samples 

CS  115 — Import  Specialist  Activities  Seminars 

CS  116 — Iimxirt  Specialist  Activities — 220  Visits,  Region  IX 

CS  122 — Information  Received  File 

CS  123 — Injury  Notice 

CS  124 — Inspector  Training  Quarterly  Checklist  and  Correspond¬ 
ence  Course  Enrollment  Forms 
CS  125 — Intelligence  Log 
CS  127 — Internal  Security  Records  System 
CS  128 — Investigations  Program  Analysis 
CS  129 — Investigations  Record  System 
CS  130 — Investigative  Program  Analysis 
CS  133 — Justice  Department  Case  File 
CS  135 — Legal  Case  Inventory  System 
CS  136 — Liquidated  Damage  CasK;  Prior  Violators 
CS  137 — List  of  Vessel  Agents  Employees 
CS  138 — Litigation  Issue  Files 
CS  140 — Lookout  Notice 
CS  142 — Mail  Entry  Protest 
CS  143 — Mail  Protest 
CS  144 — Mail  Protest  File 

CS  148 — Military  Personnel  and  Civilian  Employees’  Claims  Act 
File 

CS  151 — Motor  Vehicle  Accident  Reports 
CS  152 — Motor  Vehicle  Operator’s  Identification  Card 
CS  153 — Motor  Vehicle  Operators  I.D.  Card  and  Record 
CS  155 — Narcotics  Suspect  File 
CS  156 — Narcotics  Violator  File 

CS  159 — Notification  of  Personnel  Management  Division  when  an 
Employee  is  placed  under  investigation  by  the  Office  of  Internal 
Affairs 

CS  160 — Operations  Officer’s  (classification  and  Value)  Work  Ac¬ 
complishments 

CS  161 — Optional  Retirement  List 

CS  162 — Organization  (Customs)  and  Automated  Position  Manage¬ 
ment  System  (COAPMS) 

CS  163 — Outside  Employment  Requests 

CS  164 — Overtime  Ewings 

CS  165 — Overtime  Earnings 

CS  166 — Overtime  Earnings  Daily  Log  Book 

CS  167 — Overtime  Earnings  Record-Custom  Warehouse  Officers 

CS  169 — Overtime  Log 

CS  170 — Overtime  Reports 

CS  171 — Parking  Permit  File 

CS  172 — Parking  Permits  File  (N.Y.  Region) 

CS  175 — Patrol  Division  Daily  Activity  Report 

CS  180 — Payroll  Record  of  Empl  not  Covered  by  Aut.  System 

CS  182 — Penalty  Case  File 

CS  186 — Personal  Search — Negative  (District  Patrol,  New  Orleans 
and  Mobile) 

CS  187 — Personal  Search  File 

CS  188 — Personal  Search  Report 

CS  190 — Personnel  Case  File 

CS  193 — Operating  Personnel  Folder  Files 

CS  194 — PersonneT/Payroll  System 

CS  196 — Preclearance  Costs 

CS  197 — Private  Aircraft A^essel  Inspection  Reporting  System 

CS  201 — Property  File — Non-Expendable 

CS  206 — Regulatory  Audits  of  Customhouse  Brokers 

CS  207 — Reimbursable  Assignment  System 

CS  208 — Restoration  of  Forfeited  Annual  Leave  Cases 

CS  209 — Resumes  of  Professional  Artists 

CS  210 — Revocation  of  I.  D.  Privileges  and  Cash  Basis  Only  for 
Reimbursable  Services  List. 

CS  211 — Sanction  List 

CS  212 — Search/ Arrest/Seizure  Report 

CS  214 — Seizure  File 

CS  215 — Seizure  Report  File 


CS  217— Set  Off  Files 

CS  219 — Skills  Inventory  Records 

CS  220— Supervisory  Notes  and  SF-7B  Files 

CS  221 — Suspect  File 

CS  224 — Suspect  Persons  Index 

CS  226— Television  System 

CS  227 — Temporary  Importation  Under  Bond  (TIB)  Defaulter 
Control  System 

CS  228 — Temporary  Importation  Violation  Record 
CS  232 — Tort  Claims  Act  File 
CS  234 — Tort  Claims  Act  File 

CS  238 — Training  and  Career  Individual  Development  Plans 
CS  239 — Training  Records 
CS  240 — Travel  Advances 
CS  241 — Travel  Advances 
CS  242 — Travel  Advance  File 
CS  243 — Travel  Payment  System 
CS  244 — Treasury  Enforcement  Communications  System 
CS  245 — Treasury  Enforcement  Communications  System-Card 
File 

CS  249 — Uniform  Allowance — Unit  Record 
CS  251 — Unscheduled  Overtime  Report 

CS  252 — Valuables  Shipped  Under  Gov’t  Losses  in  Shipment  Act 

CS  253 — Vehicle  Microfiche  Files 

CS  257 — Violators  Card  File 

CS  258 — Violator’s  Case  Files 

CS  260 — Warehouse  Proprietor  Files 

CS  262 — Warnings  to  Importers  in  Lieu  of  Penalty 

CS  266 — Collection  File 

CS  268 — Military  Personnel  and  Civilian  Employees’  Claims  Act 
File 

CS  269 — Accounts  Payable  Voucher  File 

CS  270 — Background-Record  File  on  Non-Customs  Employees 

CS  273 — Employee  Debts 

CS  274 — Importers,  Brokers,  Carriers,  Individuals  and  Sureties 
Master  File 

CS  271 — Cargo  Security  Record  System 

CS  272 — Currency  Declaration  File  (IRS  Form  4790) 

CS  276 — Equal  Opportunity  Informal  Discrimination  Complaint 
Files 

CS  277 — Drivers  License  File 

CS  278 — Early  Implementation  System  (EIS) 

CS  284 — Personnel  Verification  System 

CS  285 — Automated  Index  to  Central  Enforcement  Files 

BUREAU  OF  ENGRAVING  AND  PRINTING 
BEP  002 — Civilian  Employee  Claim  File 
BEP  003 — Continuation  of  Pay  Record 
BEP  004 — Counseling  Records 
BEP  005 — Compensation  Claims 
BEP  006 — Debt  Files  (Employees) 

BEP  008 — Emergency  Contact  Records 

BEP  009 — Employee  Arrest  Record 

BEP  012 — Employee  Index  File 

BEP  013 — Employee  Locator  Record 

BEP  014 — Employees  Production  Record 

BEP  016 — Employee  Suggestions 

BEP  018 — Guard  Uniform  Control  Account 

BEP  019 — Identification  Files 

BEP  020 — Industrial  Truck  Licensing  Records 

BEP  021 — Investigative  Files 

BEP  022 — Monthly  Equal  Employment  Opportunity  Activity 
Report 

BEP  023 — Motor  Vehicle  Licensing  Records 

BEP  024 — Payroll  Records 

BEP  025 — Payroll  Statistical  Data 

BEP  027 — Security  Access  Control  System  (SACS) 

BEP  029 — Petition  of  Elections 

BEP  030 — Project  REST,  Minority  Statistics 

BEP  031 — Reemployment  Information  Record 

BEP  032 — Retention  Register 

BEP  033 — Roster  of  BEP  Employees 

BEP  035 — Tort  Claims  Against  the  US 

BEP  036 — Union  Dues  Allotments 

BEP  037 — Union  Index 

BEP  038 — Unscheduled  Absence  Record 

BEP  040 — Freedom  of  Information  Requests 

BEP  041 — Record  of  Discrimination  Complaints 

BEP  042 — Informal  EEO  Complaint  Processing  Records 

BEP  043 — Parking  Program  Records 

BEP  044 — Personnel  Swurity  Files  and  Indices 
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BUkEAU  OF  THE  MIN 

Mint  001 — Application  &  Info  Great  Plaza  Parking 
Mint  002 — Applicants  for  Assay  Commission 
Mint  003 — Cash  Receivable  Accounting  Information  System 
Mint  004 — Confidential  Statements  of  Financial  Interest 
Mint  005 — Current  Employee  Security  Identiflcation 
Mint  006 — Employee  &  Former  Employee  Travel  &  Training  Ac¬ 
counting  Information  System 

Mint  007 — Employee  Former  &  Visitors  Compensation  Record 
Mint  009 — Employee  Supervisor  Performance,  Evaluation,  Coun¬ 
seling,  and  T  &  A 

Mint  010 — Examination  Reports  oTCoins  Forwarded  to  Mint  from 
U.S.  Secret  Service 
Mint  oil — General  Correspondence 
Mint  012 — Investigatory  Files  on  Theft  of  Mint  Property 
Mint  013 — Numismatic  Coin  Operations  System 
Mint  014 — Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metal 

Mint  01 S — Redemption  of  Uncurrent  or  Mutilated  Coins 
Mint  016 — Grievances  Union/ Agency  Negotiated 
Mint  017 — ^EEO  Complaint  Counseling  Records 

BUREAU  OF  THE  PUBLIC  DEBT  ’ 

BPD  001 — ^Personnel  and  Administrative  Records 
BPD  002 — United  States  Savings  Type  Securities 
BPD  003 — US  Securities  (Other  than  Savings  Type) 

FEDERAL  LAW  ENFORCEMENT  TRAINING  CENTER 
FLETC  001 — FLETC  Payroll  System 
FLETC  002 — Trainee  &  Instructor  Records 
FLETC  003 — FLETC  Confidential  Financial  Records 
FLETC  004 — FLETC  Employee  Records 

INTERNAL  REVENUE  SERVICE 
IRS  10.001 — Biographical  Files,  Public  Affairs 
IRS  10.004 — Subject  Files,  Public  Affairs 
IRS  21.001 — Tax  Administration  Advisors  Resources  File 
IRS  22.003 — Annual  Listing  of  Undelivered  Refund  Checks 
IRS  22.005 — Audit  Underreporter  Case  File 
IRS  22.01 1 — File  Erroneous  Refunds 
IRS  22.012 — Collection  Case  File 
IRS  22.026 — Form  1042S  Index  by  Name  of  Recipient 
IRS  22.027 — Forms  Filed  by  U.S.  Citizens/Residents  Relating  to 
Foreign  Companies 

IRS  22.032 — Individual  Microfilm  Retention  Register 
IRS  22.034 — Individual  Returns  Files,  Adjustments  and  Miscella¬ 
neous  Documents  File 

I^S  22.036— Interest  Equalization  Tax  Forms  File 
IRS  22.043 — Potential  Refund  Litigation  Case  Files 
IRS  22.044— P.O.W.-M.I.A.  Reference  File 
IRS  22.054 — Subsidiary  Accounting  Files 
IRS  22.058 — Tentative  Carryback  Allowance  File 
IRS  22.059 — Unidentified  Remittance  File 
IRS  22.060 — Unit  Ledger  Cards 

IRS  22.061 — Wage  and  Information  Returns  Processing  (IRP)  File 
IRS  24.013— Combined  Account  Number  File 
IRS  24.014— Discriminant  Function  File  (DIF) 

IRS  24.017 — Employee  Inquiry  Look-Up  for  TDA  Inquiries 
IRS  24.029 — Individual  Account  Number  File  (lANF) 

IRS  24.030— Individual  Master  File  (IMF) 

IRS  24.046 — Residual  Master  File  (RMF) 

IRS  24.057 — ^Tupayer  Delinquent  Investigation  Notice  File 

IRS  26.001 — Acquired  Property  Record 

IRS  26.006— Form  2209  Courtesy  Investigations 

IRS  26.007 — Form  2990 — Miscellaneous  Investigations 

IRS  26.008 — IRS  and  Treasury  Employee  Delinquency 

IRS  26.009 — Lien  Files  (Open  and  CImed) 

IRS  26.010 — Prospective  Bidders  at  Sales  of  Seized  Property 

IRS  26.01 1 — Litigation  Case  Files 

IRS  26.012 — Offer  in  Compromise  (OIC)  File 

IRS  26.013 — One  Hundred  Percent  Penalty  Cases 

IRS  26.014 — Record  21,  Seizure  and  Sale  of  Real  Property 

IRS  26.016 — Returns  Compliance  Program  (RCP) 

IRS  26.019 — TDA  (Taxpayer  Delinquent  Accounts) 

IRS  26.020 — TDI  (Taxpayer  Delinquency  Investigations) 

IRS  26.021 — Transferee  Files 

IRS  26.022 — Delinquency  Prevention  Programs. 

IRS  30.003 — Requests  for  Printed  Tax  Materials  Including  Lists 

IRS  30.004 — Security  Violations 

IRS  32.001 — Travel  Expense  Record 

IRS  32.003 — Schedules  of  Collections  and  Canceled  Checks 

IRS  32.004 — Scholarship  Program  Cost  Record 


IRS  34.003 — Employee  Accountability  for  Personal  Property  and 
Miscellaneous  Items 

IRS  34.005 — Parking  Space  Application  and  Assignment 

IRS  34.007 — Record  of  Gov.  Books  of  Transportation  Requests 

IRS  34.009 — Accident  Reporting  Files  System  ' 

IRS  34.012 — Emergency  ^eparedness  Cadre  Assign/ Alert  Rosters 
IRS  34.013 — Identification  Media  IHles  System  for  Employees  and' 
others  issued  IRS  ID 

IRS  34.014 — Motor  Vehicle  Regis,  and  Entry  Pass  File 
IRS  34.016— Security  Clearance  Files  System 
IRS  34.018 — Integrated  Data  Retrieval  System  (IIMIS)  Security 
Files 

IRS  36.001 — Appeals,  Grievances  &.  Complaints  Records 
IRS  36.002 — Employee  Activity  Records 
IRS  36.003 — General  Personnel  Records 
IRS  36.005 — Medical  Records 

IRS  36.008 — Recruiting,  Examining  and  Placement  Records 
IRS  36.009 — Retirement  Life  Ins.  and  Health  Benefits  Records 
System 

IRS  38.001 — General  Training  Records 

IRS  42.001 — Examination  Administrative  File 

IRS  42.008 — Audit  Infor.  Management  System  (AIMS) 

IRS  42.012 — Tax  Shelter  Program  Files 

IRS  42.013 — Project  Files  for  the  Uniform  Application  of  Laws  re: 
tech,  determinatioi^court  decisions 
IRS  42.014 — IRS  Employees  Returns  Control  Files 
IRS  42.016 — Classification  &  Examination  Selection  Files 
IRS  42.017 — International  Enforcement  Program  Files 
IRS  42.018 — Married  Taxpayers  Filing  Separately  and  Multiple 
Files 

IRS  42.021 — Compliance  Programs  and  Projects  Files 
IRS  42.023 — Request  &  Sub^ttal  File  for  Tech.  Advice,  Assist¬ 
ance,  Determination  or  Coordination 

IRS  42.025 — Appraisal  and  Valuation  Files 
IRS  42.027 — Data  on  Foreign  Corporations 
IRS  44.001 — Appeals  Case  Files 
IRS  44.003 — Appeals  Case  Data 

IRS  46.002 — Case  Management  and  Time  RqxMting  System, 
Criminal  Investigation 
IRS  46.003 — Confidential  Informants 
IRS  46.004— Controlled  Acets. — Open  &  Closed 
IRS  46.005 — Electronic  Surveillance  File 
IRS  46.009 — Information  Items 
IRS  46.011 — Land  Trust  Files 
IRS  46.015 — Relocated  Witnesses 

IRS  46.016 — Secret  Service  Details  _ 

IRS  46.022 — Treasury  Enforcement  Communications  Sys:  (TECS) 

IRS  48.001 — Disclosure  Records 

IRS  48.007 — Economic  Stabilization  Program  Files 

IRS  48.008 — Defunct  Special  Service  Sti^  File 

IRS  49.001 — Collateral  and  Information  Requests  Sys. 

IRS  49.002 — Collateral  Files,  Competent  Authority  and  Index 
Card  Retrieval  System 
IRS  49.003 — Financial  Statements  File 
IRS  49.007 — Overseas  Compliance  Projects  System 
IRS  49.008 — ^Taxpayer  Servke  Correspondence  System 
IRS — 50.001 — Employee  Plans/Exem^  Organizatioas  Correspond¬ 
ence  Contrrd  Record 

IRS  50.002 — Employee  Plan/Exempt  Organizations,  Determination 
Letter  Records 

IRS  50.003 — Employee  Plan/Exempt  Organizations  Reports  of 
Significant  Matters  in  Technical  (M-5945) 

IRS  60.001 — Assault  and  Threat  Investigation  Files. 

IRS  60.002 — Bribery  Investigatkm  Files 
IRS  60.003 — Conduct  Investigation  Files 
IRS  60.004 — Disclosure  Investigation  Files 
IRS  60.005 — EnroUee  Applicant  Investigation  Files 
IRS  60.006 — EnroUee  Charge  Investigation  Files 
IRS  60.007 — MisceUaneous  Infor.  File 

IRS  60.008 — Security,  Background,  and  Character  Investigation 
File 

IRS  60.009 — Special  Inquiry  (Complaint)  Investigation  Files 
IRS  60.010 — Tort  Investigation  Fil» 

IRS  70.001 — Individual  Income  Tax  Returns,  Statistics  of  Income 

IRS  80.001 — Artist  FUe,  Assistant  Commissioner 

IRS  80.002 — Expert  Witness  and  Fee  Appraiser  Files 

IRS  80.003 — Correspondence  Control  and  Records 

IRS  80.004 — Reference  Index  Digest  Cards 

IRS  80.005 — Reports  of  Simificant  Matters  (Form  M-S945) 

IRS  90.001 — Chief  Counsel  Criminal  Tax  Ci^  Fks 

IRS  90.002 — Chief  Counsel  Disclosure  Litigation  Div.  Case  Files 

IRS  90.003 — Chief  Counsel  General  Admin.  Systems 
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IRS  90.004 — Chief  Counsel  General  Legal  Services  Case  Files 
IRS  90.005 — Chief  Counsel  General  Litigation  Case  Files 
IRS  90.006— Chief  Counsel  Interpretative  Division  Case  Files 
IRS  90.007 — Chief  Counsel  Leg.  &  Regs.  Div.  Corresp.  &  Private 
Bill  Files 

.  IRS  90.009 — Chief  Counsel  Tax  Litigation  Case  Files 

IRS  90.010 — Digest  Room  Files  Containing  Briefs  &  Digests  of 
Docs. 

IRS  90.01 1 — Employee  Recruiting  Files,  Admin.  Ser.  Div. 

IRS  90.012 — Internal  Control  Records  for  Chief  Counsel  Legal 
Files 

IRS  90.013— Legal  Case  Files  of  the  Chief  Counsel,  Deputy  Chief 
Counsel/StafTs 

IRS  90.014 — Management  Files  other  than  OPM,  OPF 
IRS  90.015 — Reference  Records  of  the  Library,  Chief  Counsel 
IRS  90.016 — Reports  and  Infor.  Retrieval  Activity,  Chief  Counsel 
IRS  00.002 — Corresp.  Files  and  Corresp.  Control  Files  (including 
inquiries  about  Enforcement  Activities) 

SECRET  SERVICE 

USSS  001 — Administrative  Operations  Information  System 
USSS  {X)2 — TreasuryAJSSS  Criminal  Investigation  Information 
System 

USSS  003 — TreasAJSSS  Financial  Mgt  Information  System 
USSS  (X)4— Freedom  of  Information  Request  System 
USSS  005 — Treasury  USSS  Legal  Counsel  Record  System 
USSS  006 — Non-Criminal  Investigation  Information  System 
USSS  (X)7 — Protection  Information  System 
USSS  008 — Public  Affairs  Record  System 
USSS  009 — Training  Information  System 

COMPTROLLER  OF  THE  CURRENCY 
CC  (KM — Consumer  Complmnt  Letter  File 
CC  010 — FBI  Report  Card  Index 
CC  012 — Freedom  of  Information  Log 
CC  013 — Enforcement  and  Compliance  Information  System 
CC  014 — Investigation  Files/Employee  Reference  File 
CC  221 — Professional  Qualiflcation  Records  for  Municipal  Securi¬ 
ties  Principles  and  Municipal  Securities  Representatives 
CC  300 — Administrative  Personnel  System 
CC  310 — Fiscal  Personnel  System 
CC  320 — General  Personnel  System 

U.S.  SAVINGS  BOND  DIVISION 
USSBD  {X)l — Savings  Bonds  Employee  Records  System 
USSBD  002 — SB  Sales  Promotion/Volunteer  Record  System 
USSBD  003 — Savings  Bond  Sales  Record  System 

Systems  Covered  By  This  Notice 

This  notice  covers  all  systems  of  records  adopted  up  to  the  date  of 
this  publication 

Treasury/OS  002 

System  name:  Treasury  PayrollAPersonnel  Information  System — 
Treasury /OS. 

System  location:  Main  Treasury  Building,  Washington,  DC  20220; 
Internal  Revenue  Service  Data  Center,  Room  IKX),  Detroit,  Michi¬ 
gan  48232;  and  U.S.  Old  Mint  Data  Center  Division,  88  5th  Street, 
San  Francisco,  California  94103. 

Categories  of  individuals  covered  by  the  system:  Personnel  and  pay¬ 
roll  data  on  all  Treasury  Department  employees. 

Categories  of  records  in  the  system:  Year-to-date  and  historical  data 
on  all  Treasury  Department  employees. 

Authority  for  maintenance  of  the  system:  The  Office  of  Personnel 
Management  Manual,  50  U.S.C.  App  1705-1707,  31  U.S.C.  and  de¬ 
partmental  circulars  145  and  830.  The  Department  of  the  Treasury, 
Fiscal  Requirements  Manual,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Treasury  Payroll/ 
Personnel  Information  System  is  used  to  furnish  payroll  and  person¬ 
nel  data,  information  and  statistics  to  the  Office  of  Personnel  Man¬ 
agement  and  other  requesting  agencies.  It  is  also  used  to  generate  the 
necessary  payroll  information,  deductions  and  allotments  to  pay  the 
employee  on  a  biv.'eekly  basis  and  to  furnish  the  necessary  payroll 
information  to  concerned  agencies  required  by  law.  The  basic  payroll 
and  personnel  master  file  provides  input  to  management  information 
systems,  as  well  as  related  accounting  and  budget  systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape  and  reports.  Disbursement  rec¬ 
ords  are  stored  at  the  Federal  Records  Center. 


Retrievability:  Records  are  retrieved  primarily  by  name  (filed  al¬ 
phabetically),  secondary  identifier  are  used  to  assure  accuracy  (date 
of  birth,  social  security  number,  or  employee  identification  number). 

Retention  and  disposal:  The  Treasury  Payroll/Personnel  Informa¬ 
tion  System  master  file  is  kept  on  disc  and  mag  tape.  Information 
concerning  the  employee  is  retrievable  through  the  use  of  the  indi¬ 
vidual’s  name  and/or  social  security  number.  Information  is  reduced 
to  hard  copy  in  the  form  of  reports  and  payroll  information  and 
documentation.  Information  is  retained  in  automated  form  as  long  as 
the  employee  is  active  on  the  System.  Reports  are  ’distributed  to 
users  and  the  master  file  is  purged  of  inactive  records  on  a  yearly 
basis. 

System  manageKs)  and  address:  Assistant  Secretary  (Administra¬ 
tion),  Room  3424,  Main  Treasury  Building,  Washington,  DC  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought,  and  (3)  Provide  at  least  two  items  of  secondary 
identification  (date  of  birth,  employee  identification  number,  dates  of 
employment  or  similar  information)  Address  inquiries  to  Chief,  Dis¬ 
closure  Branch  (See  Access  below) 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  were  provided  by  or  verified  by  the  subject  of  the  record, 
employers  and  co-workers. 

Treasury/OS  004 

System  name:  Personnel  Security  System. 

System  location:  Main  Treasury  Building,  Washington,  DC  20220. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  (current  or  former)  or  applicants  occupying  or  applying  for 
sensitive  positions  in  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  Full  field  or  limited  back¬ 
ground  investigations  and  FBI  name  checks;  investigative  informa¬ 
tion  related  to  personnel  investigations  conducted  by  the  Department 
of  the  Treasury  and  other  Federal  agencies  and  departments  for  the 
purpo^  of  granting  security  clearances  and  making  suitability  deter¬ 
minations;  TD  Form  67-32.2  (Notice  of  Personnel  Security  Investiga¬ 
tion)  reflecting  identification  data  on  incumbent  and  record  type  of 
E.O.  10450  investigation  and  degree  and  date  of  clearance. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
sections  2  and  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Such  information  is  made 
available  to  the  appropriate  employing  officials  who  have  a  need  to 
know,  in  order  to  make  final  determinations  on  hiring,  continued 
employment  or  access  to  classified  material.  Files  are  also  made 
available  to  official  investigative  or  security  personnel  from  other 
U.S.  Government  agencies,  upon  request,  when  the  employee  or 
former  employee  is  being  considered  for  employment  by  another 
agency  for  a  sensitive  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  stored  in  locked  metal  containers,  and  in 
locked  rooms.  Records  are  limited  to  officials  who  have  a  need  to 
know  in  the  performance  of  their  duties  and  who  have  been  cleared 
by  a  full-field  background  investigation  and  have  been  granted  appro¬ 
priate  security  clearances. 

Retention  and  disposal:  Active  files  are  retained  during  encumbent 
employee  tenure  and  subject  to  update  investigation.  Files  of  employ¬ 
ees  who  affect  intra-agency  transfers  (to  Treasury  Bureaus)  are  auto¬ 
matically  transferred  to  those  Bureaus.  If  an  employee  transfers  to 
another  government  agency  or  leaves  the  government,  the  files  are 
retained,  separate  from  the  active  files,  for  five  years,  except  for 
background  investigations  completed  by  the  OPM  which  are  re¬ 
turned  to  that  agency  or  return^  to  the  Federal  Records  Center  one 
year  after  the  employee  leaves  Treasury.  Cards  are  maintained  indefi¬ 
nitely  after  being  retired. 

System  manageKs)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security)  Room  1064,  Main  Treasury  Building,  Washing¬ 
ton,  DC  20220. 
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Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  written,  signed  request  containing  the  following 
elements:  (1)  Identify  the  record  system;  (2)  Identify  the  category 
and  type  of  records  sought;  and  (3)  Provide  at  least  two  items  of 
secondary  identification  (date  of  birth,  employee  identification 
number,  dates  of  employment  or  similar  information)  Address  inquir¬ 
ies  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  were  provided  by  or  verifled  by  the  subject  of  the  record, 
employers  and  co-workers,  neighbors,  acquaintances,  educational  rec¬ 
ords  and  police  and  credit  checks. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  U.S.C.  552a  Subsection  (K)  and  31  CFR  1.36. 

Treasury /OS  00.005 
System  name:  Grievance  Records 

System  location:  These  records  are  located  in  personnel  or  desig¬ 
nated  offices  in  the  bureaus  in  which  the  grievances  were  Hied. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Federal  employees  who  have  submitted  grievances  with  their  bureaus 
in  accordance  with  part  771  of  the  OfHce  of  Personnel  Management’s 
(OPM)  regulations  (5  CFR  771),  the  Treasury  Employee  Grievance 
System  (TPM  Chapter  771),  or  a  negotiated  procedure. 

Categories  of  records  in  the  system:  The  system  contains  records 
relating  to  grievances  Hied  by  Treasury  employees  under  part  771  of 
the  OPM’s  regulations.  These  case  files  contain  all  documents  related 
to  the  grievance  including  statements  of  witnesses,  reports  of  inter¬ 
views  and  hearings,  examiner’s  fmdings  and  recommendations,  a 
copy  of  the  original  and  final  decision  and  related  correspondence 
and  exhibits.  This  system  includes  Hies  and  records  of  internal  griev¬ 
ance  and  arbitration  systems  that  bureaus  and/or  the  Department 
may  establish  through  negotiations  with  recognized  labor  organiza¬ 
tions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  3301,  3302, 
E.O.  10577.3  CFR  1954-1958  Comp.,  p.  218.  E.O.  10987,  3  CFR 
1959-1963  Comp.,  p.  519,  agency  employees,  for  personal  relief  in  a 
matter  of  concern  or  dissatisfaction  which  is  subject  to  the  control  of 
agency  management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliese  records  and  infor¬ 
mation  in  these  records  may  be  used: 

a.  To  disclose  pertinent  information  to  the  appropriate  Federal, 
State,  or  local  agency  responsible  for  investigating,  prosecuting  en¬ 
forcing,  or  implementing  a  statute,  rule,  regulation,  or  order,  where 
the  disclosing  agency  becomes  aware  of  an  indication  of  a  violation 
or  potential  violation  of  civil  or  criminal  law  or  regulation. 

b.  To  disclose  information  to  any  source  from  which  additional 
information  is  requested  in  the  course  of  processing  in  a  grievance,  to 
the  extent  necessary  to  identify  the  individual,  inform  the  source  of 
the  purpose(s)  of  the  request  and  identify  the  type  of  information 
request^. 

c.  To  disclose  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  conducting  of  a  security  or 
suitability  investigation  of  an  individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  requesting  the  agency’s  decision  on  the 
matter. 

d.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  that  congres¬ 
sional  office  made  at  the  req^uest  of  that  individual. 

e.  To  disclose  information  to  another  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a  judicial  proceeding  before  the 
court. 

f.  By  the  National  Archives  and  Records  Service  (General  Serv¬ 
ices  Administration)  in  records  management  inspections  conducted 
under  authority  of  44  U.S.C.  2904  and  2908. 

g.  By  the  bureau  maintaining  the  records  of  the  Department  in  the 
production  of  summary  descriptive  statistics  and  analytical  studies  in 
support  of  the  function  for  which  the  records  are  collected  and 
maintained,  or  for  related  work  force  studies.  While  published  statis¬ 
tics  and  studies  do  not  contain  individual  identifiers,  in  some  in¬ 
stances  the  selection  of  elements  of  data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the  data  individually  identifiable 
by  inference. 


h.  To  disclose  information  to  officiab  of  the  Merit  System  Protec¬ 
tion  Board,  including  the  Office  of  the  Special  Counsel,  the  Federal 
Labor  Relations  Authority  and  its  General  Counsel,  the  Equal  Em¬ 
ployment  Opportunity  Commission,  or  the  Office  of  Personnel  Man¬ 
agement  when  requested  in  performance  of  their  authorized  duties. 

L  To  disclose  in  response  to  a  request  for  discovery  or  for  appear¬ 
ance  of  a  witness,  information  that  is  relevant  to  the  subject  matter 
involved  in  a  pending  judicial  or  administrative  proceeding. 

j.  To  provide  information  to  officials  of  labor  organizations  reorga¬ 
nized  under  the  Civil  Service  Reform  Act  when  relevant  and  neces¬ 
sary  to  their  duties  of  exclusive  representation  concerning  personnel 
policies,  practices,  and  matters  affecting  work  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  retrieved  by  the  names  of  the 
individuals  on  whom  they  are  maintained. 

Safegnards:  These  records  are  maintained  in  lockable  metal  filing 
cabinets  to  which  only  authorized  personnel  have  access. 

Retention  and  dispraak  These  records  are  disposed  of  3  years  after 
closing  of  the  case.  Disposal  is  by  shredding  or  burning. 

System  manageKs)  and  address:  ATF 

Chief,  Personnel  Division,  1200 
Pennsylvania  Avenue,  NW.,  Room 
2212,  Washington,  D.C.  20226. 

BGFO 

Personnel  Officer,  Pennsylvania  Avenue 
&  Madison  PI.  NW.,  Room  1 12,  Annex, 

Washington,  D.C.  20226. 

Customs 

Director,  Personnel  Management 
Division,  1301  Constitution  Avenue 
NW.,  Room  1316,  Washington,  D.C. 

20229. 

E&P 

Chief,  Office  of  Industrial  Relations, 

14th  &  C  Streets  SW.,  Room  717-A, 

E&P  Annex,  Washington,  D.C.  20226. 

FLETC 

Personnel  Officer,  Building  94,  Room  IF- 
14,  Glynco,  Georgia  31520. 

IRS 

Director,  Personnel  Division,  1111 
Constitution  Avenue  NW.,  Room  3316, 

IRS  Building,  Washington,  D.C.  20224. 

OS 

Assistant  Director  for  Personnel 
Management,  15th  &  Pennsylvania 
Avenue  NW.,  Room  1330,  Main 
Treasury  Building,  Washington,  D.C. 

20220. 

PD 

Personnel  Officer,  13th  &  C  Streets  SW., 

Room  226,  E&P  Annex,  Washington, 

D.C.  20226. 

SB 

Personnel  Officer,  1111  20th  Street  N W., 

Room  225,  Vanguard  Building, 

Washington,  D.C.  20226 

SS 

Chief,  Personnel  Division,  1800  G  Street 
NW.,  Room  941,  Washington  D.C 
20226. 

Mint 

Assistant  Director  for  Personnel,  501 
13th  Street  NW.,  Room  921,  Warner 
Building,  Washington,  D.C.  20004. 

occ 

Director,  Human  Resources,  490 
L’Enfant  Plaza  East  SW.,  2nd  Floor, 

Washington,  D.C.  20219. 

Notification  proc^ure:  It  is  required  that  individuals  submitting 
grievances  be  provided  a  copy  of  the  record  under  the  grievance 
process.  They  may,  however,  contact  the  agency  personnel  or  desig¬ 
nated  office  where  the  action  was  processed,  regarding  the  existence 
of  such  records  on  them.  They  must  furnish  the  following  informa¬ 
tion  for  their  records  to  be  located  and  identified. 

a.  Name. 

b.  Date  of  birth. 
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c.  Approximate  date  of  closing  of  the  case  and  kind  of  action 
taken. 

d.  Organizational  component  involved. 

Record  access  procedures:  It  is  required  that  individuals  submitting 
grievances  be  provided  a  copy  of  the  record  under  the  grievance 
process.  However,  after  the  action  has  been  closed,  an  individual 
may  request  access  to  the  oflicial  copy  of  the  grievance  file  by 
contacting  the  bureau  personnel  or  designated  office  where  the 
action  was  processed. 

Individuals  must  provide  the  following  information  for  their  rec¬ 
ords  to  be  located  and  identified. 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the  case  and  kind  of  action 
taken. 

d.  Organizational  component  involved. 

Contesting  record  procedures:  Review  of  requests  from  individuals 
seeking  amendment  of  their  records  which  have  been  the  subject  of  a 
judicial  or  quasi-judicial  action  will  be  limited  in  scope.  Review  of 
amendment  requests  of  these  records  will  be  restricted  to  determining 
if  the  record  accurately  documents  the  action  of  the  agency  ruling  on 
the  case,  and  will  not  include  a  review  of  the  merits  of  the  action, 
determination,  or  finding. 

Individuals  wishing  to  request  amendment  to  their  records  to  cor¬ 
rect  factual  errors  should  contact  the  bureau  personnel  or  designated 
office  where  the  grievance  was  processed.  Individuals  must  mmish 
the  following  information  for  their  records  to  be  located  and  identi¬ 
fied: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the  case  and  kind  of  action 
taken. 

d.  Organizational  component  involved. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided. 

a.  By  the  individual  on  whom  the  record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  agency  officials. 

‘d.  From  related  correspondence  from  organizations  or  persons. 

Treasury/OS  00.010 

System  name:  Office  of  Domestic  Finance,  Actuarial  Valuation 
System — T  reasury /OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office  of 
Government  Financing,  Office  of  the  Government  Actuary,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Cate^ries  of  individuals  covered  by  the  system:  Participants  and 
beneficiaries  of  the  following  pension  plans:  District  of  Columbia: 
Teachers,  Policemen,  Firemen,  Judges.  U.S.  Tax  Court  Judges,  U.S. 
Foreign  Service  officers  and  staff  personnel,  U.S.I.A.  officers  and 
staff  personnel,  and  Agency  for  International  Development  officers 
and  staff  personnel. 

Categories  of  records  in  the  system:  Information  in  the  system  is  as 
follows:  Active  Records:  name;  social  security  number;  salary;  cate¬ 
gory-grade;  year  of  entry  into  system;  service  computation  date;  year 
of  birth;  year  of  resignation  or  year  of  death,  &  refund  if  any; 
indication  of  LWOP  status  (if  any>.  Retired  Records:  same  as  actives; 
annuity;  year  of  separation;  cause  of  separation  (optional,  disability, 
deferred,  etc.);  years  and  months  of  service  by  type  of  service;  single 
or  married;  spouse’s  year  of  birth;  principal’s  year  of  death;  number 
and  ages  of  children  on  annuity  roll;  year  of  termination  of  survivors. 

Authority  for  maintenance  of  the  system:  Statutes  require  the  Secre¬ 
tary  of  the  Treasury  to  certify  the  valuation  of  pension  funds  as 
follows:  D.C.  Teachers,  60  Stat.  881;  D.C.  Judges,  78  Stat.  1061;  U.S. 
Tax  Court  Judges  26  U.S.C.  7448;  U.S.  Foreign  Service  officers  and 
staff,  USIA  officers  and  staff,  AID  officers  and  staff  22  USC  1101.  In 
addition,  the  House  District  Committee  formally  requested  certifica¬ 
tion  of  the  pension  funds  for  D.C.  police  and  firemen. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Government  Actuary 
performs  mathematical  computations  to  assess  expected  income  and 
outlays  of  pension  funds  listed  in  the  ’’Category  of  Individual”  sec¬ 
tion.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reimrds  in  the  system:  Data  are  on  punched  cards  and 
computer  print-outs.  Individuals  are  listed  alphabetically.  Records  are 
stor^  in  the  Actuary’s  office  in  the  locked  and  guarded  Treasury 
Building.  The  records  are  retained  on  a  year-to-year  basis.  When 


agencies  whose  pension  funds  are  valued  forward  new  records  for 
valuation,  older  records  are  discarded. 

System  managerts)  and  address:  The  Government  Actuary,  Office 
of  the  Secretary  of  the  Treasury,  15  th  and  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^ain  access  to  records 
maintained  in  this  system  must  submit  a  wntten  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information)  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  for  actuarial  valuation  are  provided 
by  organizations  responsible  for  pension  funds  listed  under  “Category 
of  Individual,”  namely  the  District  of  Columbia  Government,  the 
U.S.  Tax  court,  the  U.S.  Foreign  Service  and  the  U.S.  Information 
Agency. 

Treasury/OS  00.011 

System  name:  Office  of  Domestic  Finance,  General  Correspond¬ 
ence — Treasury/OS. 

System  location:  Records  are  stored  in  the  Administrative  Office, 
Domestic  Finance  Main  Treasury,  15th  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220.  A  card  file  with  each  writer’s  name, 
address  and  subject  of  inquiry  is  maintained  as  a  quick  reference  in 
the  Administrative  Office,  Office  of  Domestic  Finance. 

Categories  of  individuals  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress. 

Categories  of  records  in  the  system:  Control  logs  on  letters  from  the 
general  public,  other  executive  agencies  and  the  Congress  regarding 
the  national  debt,  the  economy  and  monetary  and  fisi^  policy,  debt, 
management,  market  analysis  and  agency  finance,  capital  markets 
policy.  State  and  local  finance.  Government  financing  and  revenue 
sharing. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Previous  correspondence 
with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepetitive  replies  to  current  inquiries.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  die  system:  Storage:  Locator  file  system  stored 
in  small  desk  top  file  box.  The  files  are  stored  in  a  locked  file  cabinet 
in  the  Administrative  Office. 

Retrievability:  Files  are  indexed  by  name  of  correspondent,  sub¬ 
ject,  and  an  interoffice  correspondence  code. 

Safeguards:  Files  are  locked  during  non-business  hours  and  are 
stored  m  a  physically  secured  building. 

Retention  mid  Disposal:  Correspondence  is  retained  for  one  year, 
at  which  time  it  is  destroyed. 

System  manageKs)  and  address:  Administrative  Officer  for  the 
Office  of  the  Assistant  Secretary  (Domestic  Finance)  Room  1204, 
Main  Treasury,  15(X)  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^ain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information)  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Letters  are  from  the  general  public,  other 
executive  agencies  ^  the  Congress.  They  come  directly  to  the 
Trea.sury  or  are  referred  to  the  Treasury  by  the  White  House,  Con¬ 
gressional  offices,  or  other  executive  agencies. 

Treasury/OS  00.032 

System  name:  OASIA  Correspondence  Files — Treasury/OS. 
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System  location:  (1)  Department  of  Treasury,  ISth  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220.  (2)  Washington  National 
Records  Center,  420S  Suitland  Road,  Washin^on,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  (a)  U.S.  Foreign 
Service  Officials  (b)  Officials  of  Municipalities  and  State  Govern* 
ments  (c)  Members  of  Congress  and  (d)  the  General  Public. 

Categories  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  econonuc,  and  monetary  mat¬ 
ters,  and  reply  to  same  by  individuals  in  the  Office  of  the  Assistant 
Secretary  for  International  Affairs,  Department  of  the  Treasury. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  response  to 
initial  inquiiy  in  the  event  of  future  correspondence,  (b)  Category  of 
Users.  Officios  of  the  Department  to  respond  to  queries,  (c)  l^rpose. 
Respond  to  inquiries,  (d)  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Carbon  (file)  copy  attached  to  incoming  letter  maintained 
in  File  Folders.  Identification  of  individuals  maintained  on  alphabeti¬ 
cal  3  x  S  card. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed  by 
name,  shows  folder  identification  in  which  correspondence  is  held. 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  personnel  of  the  Department. 

Retention  and  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  3  years  after 
the  close  of  the  calendar  year  in  which  the  records  were  created. 
Destruction  accomplished  by  burning.  Substantive  correspondence 
retained  indefinitely. 

System  manageKs)  and  address:  Acting  Director,  OAISIA  Secretar¬ 
iat,  Department  of  the  Treasury,  Room  S422,  1500  Pennsylvania 
Avenue,  NW.,  Washington.  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^n  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  t)^  records  sought;  Q)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  Below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
ihe  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wa.sh- 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasury/OS  00.040 

System  name:  Confidential  Statements  of  Employment  and  Financial 
Interests,  Personnel  Division,  Office  of  the  Secretary — Treas¬ 
ury/OS. 

System  location:  Room  1064,  Main  Treasury  Building,  Office  of  the 
Secretary,  Department  of  the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Statements  are 
required  from  all  Treasury  employees  under  the  categories  listed 
under  Section  0.735-70,  Department  of  the  Treasury  Minimum  Stand¬ 
ards  of  Conduct  as  reprinted  from  the  Federal  Registers,  December 
16,  1970,  as  amended. 

Categories  of  records  in  the  system:  TDF  62-93.6  (Confidential 
Statement  of  Employment  and  Financial  Interests)  and  TDF  62-935 
(Statement  of  Employment  and  Financial  Interests — For  SpeciaJ 
Government  Employees)  prepared  by  the  incumbent  or  potential 
incumbent  as  prescribed. 

Authority  for  maintenance  of  the  system:  In  conformance  with 
Sections  201  through  209  of  Title  18  of  the  United  States  Code, 
Executive  Order  No.  11222  of  May  8,  1965,  OS:PD  and  Title  5, 
Chapter  I,  Part  735,  of  the  Code  of  Federal  Regulations  as  publishcxl 
in  the  Department  of  the  Treasury  Minimum  Sudanis  of  Conduct 
reprinted  from  the  Federal  Registers  dated  December  16,  1970,  and 
amendments  dated  April  9,  1971,  and  January  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statements  are  prepa^ 
by  employees  or  applicants  and  are  submitted  through  the  Personnel 
Office  to  the  agency  reviewing  officer.  If  there  are  no  indications 
that  a  conflict  of  interest  condition  exists,  the  reviewing  official  signs 


and  dates  the  form  and  returns  it  to  the  Personnel  Office  for  submis¬ 
sion  to  the  Office  of  the  Assistant  Director  of  Personnel  (Personnel 
Security)  for  retention.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  To  meet  the  requirements  of  confidentiality  set  forth  in 
Subchapter  4-10,  Part  735,  Federal  Personnel  Manual,  each  State¬ 
ment  of  Employment  and  Financial  Interests  is  filed  alph^tically  in 
three-ring  binders  which  in  turn  are  filed  in  metal  containers  de¬ 
signed  for  the  storage  of  clasafied  information  and  secured  by  gov¬ 
ernment-approved  three-position,  combination  locks. 

Retrievability:  Since  these  statements  are  Hied  alphabetically  in 
three-ring  binders,  they  are  retrieved  accordingly. 

Safeguards:  In  addition  to  being  stored  in  a  secure,  metal  container 
with  government-approved,  combination  locks,  the  metal  container  is 
situat^  in  a  room  which,  during  normal  work  hours,  is  under  the 
supervision  of  authorized  employees,  and  during  nonwork  hours  is 
locked.  The  Hies  are  in  the  custody  of  security  specialists  for  secure 
storage  and  access  is  made  only  to  personnel  and  administrative 
officios  in  the  performance  of  their  omcial  functions  or  to  the  in¬ 
cumbents  who  executed  the  statements. 

Retention  and  disposal:  Statements  of  active  employees  are  retained 
during  incumbent  employment  tenure  and  subject  to  annual  update  as 
required  by  law.  Records  of  personnd  who  depart  are  retired  and 
maintained  for  two  years,  thm  destroyed  as  r^uired  by  Item  26, 
Appendix  B,  General  Records  Schedule,  Title  3. 

System  managerfs)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security)  Office  of  the  Secret^,  Department  of  the 
Treasury,  Room  lOM,  15th  and  Pennsylvania  Avenue,  N.W,,  Wash¬ 
ington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  Above 

Record  access  procedures:  See  System  Manager  Above 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  is  provided  by  the  employee  or  applicant  pursuant  to  the  au¬ 
thority  reflected  above. 

Treasury/OS  0.041 

Sy'stem  name:  Management  Analysis  Personnel  Working  Files — ^Trea- 
suryOMO. 

System  location:  Ofhce  of  Management  and  Organization,  (Man¬ 
agement  Analysis^  Room  4418  MT,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  prospective  and 
current  employees  in  Management  Analysis. 

Categories  of  records  in  the  syst^  Standard  Forms:  52  (Personnel 
Action),  171  (Employment  Application),  1012  (Travel  Voucher), 
1038  (Travd  Advance).  Office  of  the  Secretary  Forms:  3015  (Travd 
AuthorizationX  3016  (Training  AuthorizationX  Personnal  Data  Sum¬ 
mary  Sheet,  Summ^  of  Employee  Training,  Letters  of  Apprecia¬ 
tion,  Position  Descriptions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Records  used  by  the 
Assistant  Director  (Management  Analysis)  for  planning  and  manag¬ 
ing  staff  development;  by  his  secreta^,  and  by  individual  employee, 
as  reference  files  to  obtain  information  stated  under  CAT^jORY 
OF  RECORD.  For  additional  routine  uses,  see  Appendix  AA. 

Pdkies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical  order  by  employee’s  last  name. 

Safeguards:  All  nmterial  is  unclassified,  kept  in  a  secured  file  catn- 
net. 

Retention  and  disposal:  Records  are  maintained  as  long  as  person  is 
employed  in  Management  Analysis.  Upon  resignation,  records  are 
mven  to  employee  or  discarded.  Prospective  employee  files  are  held 
for  twelve  months  then  discarded. 

Systm  managerfs)  and  address:  Assistant  Director,  (Management 
AnalysisX  Department  of  the  Treasury,  Room  4418,  1500  Pennsylva¬ 
nia  Avenue,  NW,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Employees  have  free  access  to  their 
individual  files.  Inquiries  should  be  written  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  See  System  Manager  above. 
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Record  source  categories:  Copies  of  official  forms;  data  prepared  by 
each  individual  employee;  and  material  from  any  official  who  deems 
it  appropriate  to  submit  a  letter  of  appreciation  for  services  rendered 
by  employee. 

Treasury /OS  00.052 
System  name:  Travel  Records — Treasury/OS. 

System  location:  Tres.  Dept.  Office  of  the  Secretary,  Financial 
Management  Division,  Room  634,  1900  Pennsylvania  Ave.,  NW, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
authorized  to  perform  travel  for  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Form  OS- 301 5,  Authorization 
to  Perform  Travel,  with  the  SF  1012,  Travel  Voucher,  which  details 
travel  performed  and  expenses  incurred  with  necessary  receipts  to 
support  the  claim  for  reimbursement  to  the  traveler.  SF  1038.  Re¬ 
quest  for  Advance  of  Funds. 

Authority  for  maintenance  of  the  system:  S  USC  S701-3709. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  supporting  documen¬ 
tation  for  entering  a  charge  against,  and  disbursing  funds  from,  the 
appropriation  for  salaries  and  expenses.  Office  of  the  Secretary  of  the 
Treasury  and  for  the  Exchange  Stabilization  Fund.  For  additional 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Original  document  forms  in  file  cabinet. 

Retrievability:  Filed  by  name  on  a  fiscal  year  basis. 

Safeguards:  Non-sensitive  material  handled  routinely  in  regular  file 
cabinet. 

Retention  and  disposal:  Presently  retained  for  ten  years  then  burned 
or  shredded. 

System  manageris)  and  address:  Chief,  Financial  Management  Divi¬ 
sion,  Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Facts  and  figures  are  presented  by  the 
individual  related  to  authorized  travel. 

Treasury /OS  00.053 

System  name:  Treasury  Emergency  Preparedness  Information  Pro¬ 
gram — T  reasury/OS. 

System  location:  Preparedness  and  Physical  Security  Division 
(PPSD),  Room  732  Washington  Building,  1435  G  Street,  NW.,  c/o 
Main  Treasury,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  tbe  system:  (1)  Treasury  Emer¬ 
gency  Executive  Team  Members  (Teams  Alpha,  Bravo  and  Charlie), 
(2)  Key  Treasury  Personnel. 

Categories  of  records  in  the  system:  (1)  Emergency  Executive  Team 
Member  Lists  (by  Office  of  the  Secretary  and  by  Treasury  Bureau 
listing);  Name,  Position  Title,  Office/ Agency.  (2)  Key  Treasury  Per¬ 
sonnel  Alert  Notification  Lists;  Name,  Telephone  Numbers  (Office 
and  Home),  Office/ Agency.  (3)  Information  by  individual  application 
for  Permanent  Badge  for  ^A  Special  Facility;  Name,  Date  of  Birth, 
Physical  Identification. 

Authority  for  maintenance  of  the  system:  Treasury  Emergency 
Planning  Circular  (EPQ  No.  2  (Rev.)  March  14,  1973;  Office  of 
Emergency  Preparedness  (OEP)  Circuit  9100.2,  April  12,  1972;  Ex¬ 
ecutive  Order  1 1490;  Request  for  Permanent  Badge  for  FPA  Special 
Facility,  General  Services  Administration  (GSA)  Form  9033  ^ev.) 
August  1975.  Federal  Preparedness  Agency  (WVOO)  Order  604.1 
dat^  August  15,  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Emergency  Executive 
Team  Lists;  Assigns  key  Treasury  personnel  (who  are  essential  to  the 
performance  of  essential  emergency  functions)  to  Teams  Alpha, 
Bravo  and  Charlie.  See  EPC  No.  2.  Forms  the  basis  for  issuance  of 
FPA  Special  Facility  Badges.  Forms  the  basis  for  the  personnel  on 
the  Alert  Notification  Lists  who  are  to  be  notified  during  an  emer¬ 
gency  situation  and  when  Civil  Readiness  Levels  are  established  or 
changed.  See  Depiartment  of  the  Treasury  Directives  Manual,  Chap¬ 
ter  10-05.  (2)  Key  Treasury  Personnel  Alert  Notification  Lists;  Used 
by  Trea.sury  Telecommunications  Center  personnel  and  Emergency 
Planning  officials  in  alerting  key  Treasury  personnel  and  Emergency 
Executive  Team  Members  during  an  emergency  and  the  setting  of 


Civil  Readiness  Levels.  (3)  FPA  Special  Facility  Badge;  Permits 
admission  to  Federal  Preparedness  Agency  (FPA/GSA  Special  Fa¬ 
cility,  which  is  the  emergency  operating  facility  to  which  Team 
Bravo  members  are  assigned.  (4)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  tapes,  punch  cards  and  reports.  Emergency 
Executive  Team  Lists  and  Alert  Notification  Lists:  Master  copies 
maintained  in  P&PSD  office.  Copies  are  prepositioned  within  the 
Office  of  the  Secretary,  Telecommunications  Center,  Treasury  Emer¬ 
gency  Operating  Facilities  (TARS  and  FPA/GSA/SF).  (2)  Request 
for  permanent  badge  for  FPA  Special  Facility:  original  filed  within 
Federal  Preparedness  Agency  (FPA/GSA).  Copy  filed  in  P&PSD 
office. 

Retrievability:  All  mentioned  records  are  indexed  by  name. 
Safeguards:  Treasury  Master  Records  are  stored  in  lockable  cabi¬ 
nets  or  secure  rooms;  access  is  limited  to  officials  who  have  a  need 
for  the  information;  employees  are  trained  to  make  only  authorized 
disclosures. 

Retention  and  disposal:  (1)  Emergency  Executive  Team  Member 
List,  and  (2)  Key  Treasury  Personnel  Alert  Notification  Lists  are 
updated  upon  resignation,  retirement  or  transfer  of  assigned  employ¬ 
ee.  Obsolete,  lists  are  destroyed  by  shredding  or  erasure.  (3)  Badges 
are  retrieved  and  returned  to  FPA  for  accountability  and  destruction 
when  employee  no  longer  has  official  need  for  pass. 

System  manager(s)  and  address:  Director,  Preparedness  and  Physi¬ 
cal  Security  Division,  Room  732  Washington  Building,  1435  G 
Street,  NW.,  c/o  Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought,  and  (3)  Provide  at  least  two  items  of  secondary 
identification  (date  of  birth,  employee  identification  number,  dates  of 
employment  or  similar  information).  Address  inquiries  to  Chief,  Di.s- 
closure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of* 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW.,  Wash¬ 
ington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  these  records  was 
provided  by  or  verified  by  the  subject  of  the  record,  employers,  co¬ 
workers. 

Treasury /OS  00.060 

System  name:  Correspondence  files  and  records  on  employee  com¬ 
plaints  and/or  dissatisfaction — Treasury/OS. 

System  location:  Office  of  Personnel,  Room  2425,  Main  Treasury 
Bldg.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Former  or  current 
Department  employees. 

Categories  of  records  in  the  system:  Correspondence  dealing  with 
employee  complaints. 

Authority  for  maintenance  of  the  system:  Departmental  discretion 
on  maintenance  of  correspondence  files.  5  USC  ^1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  purposes: 
evaluation  of  personnel  management;  responding  to  inquiries  from 
Congressmen,  the  White  House,  and  other  government  officials.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  file  cabinets. 

Retrievability:  By  employee  name. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  a  legitimate  right  to  review. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of  in 
accordance  with  Treasu^  Dej^ment’s  Records  Retention  and  Dis¬ 
posal  Schedule  for  Administrative  correspondence. 

System  manager(s)  and  address:  The  Director  of  Personnel,  Depart¬ 
ment  of  the  Treasury,  Room  2426,  Main  Treasury  Building,  15th  & 
Pennsylvania  AvenUe,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  £>irector  of  Personnel,  Employee 
Relations  and  Services,  Department  of  the  Treasury,  Room  2425, 
Main  Treasury  Building,  Washington,  D.C.  20220. 
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Record  access  procedures:  The  Director  of  Personnel,  Department 
of  the  Treasury,  Room  2426,  Main  Treasury  Building,  15th  &  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Current  and  former  employees,  and/or 
representatives,  employees’  relatives.  Congressmen,  the  White  House, 
management  officials. 

Treasury /OS  00.061 

System  name:  Employee  Grade  Complaint  file — Treasury/OS. 

System  location:  Office  of  Personnel,  ISth  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Category  IV  (memorandums 
and  letters  about  individuals  involved  in  any  kind  of  case  action). 

Authority  for  maintenance  of  the  system:  Title  V  grants  agencies 
authority  to  adjudicate  classification  and  pay  appeals.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  comparing  similar 
case  appeals  in  connection  with  the  Job;  not  specifically  in  reference 
to  the  employee.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  bureau  and  alphabetically  by  name  of  individ¬ 
uals. 

Safeguards:  File  in  file  cabinets  and  released  only  to  individuals 
with  a  legitimate  right  to  review. 

Retention  and  disposal:  Policy  is  to  destroy  after  3  years  of  comple¬ 
tion  of  appeal  cases. 

System  managerts)  and  address:  Deputy  Director  of  Personnel,  De¬ 
partment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  Washington, 
D.C.  20220. 

Notification  procedure:  Deputy  Director  of  Personnel,  Department 
of  the  Treasury,  15th  &  Pennsylvania  Avenue,  W'ashington,  D.C. 
20220. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Memos  to  and  from  appellant,  including 
bureau.  Treasury  and  Civil  Service  Commission  memorandums  and 
letters  on  the  subject. 

Treasury /OS  00.062 

System  name:  Executive  Inventory  Files — Treasury /OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  GS  and  GG-IS, 
16,  17,  18  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  A  brief  description  of  identify¬ 
ing  biographical  data,  work  experience,  education,  professional  activ¬ 
ities,  honors,  special  qualifications  and  references. 

Authority  for  maintenance  of  the  system:  Executive  Order  113 IS 
which  authorized  the  Executive  Assignment  System  and  subsequent 
Civil  Service  Commission  procedures  and  regulations  which  estab¬ 
lished  the  Executive  Inventory  Files. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I'he  information  is  used  in 
making  personnel  decisions  and  in  processing  personnel  actions  on 
executives  in  the  Department  of  the  Treasury.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

RetrievabQity:  The  records  are  kept  by  organizational  units  and 
position  grade  level  in  alphabetical  order. 

Safeguards:  Physical  security  is  provided  by  storage  in  file  cabinets 
with  personnel  screening  accomplished  by  limiting  access  to  author¬ 
ized  Treasury  personnel  and  management  officials  on  a  “need  to 
know”  basis'  * 

Retention  and  disposal:  The  records  are  kept  as  long  as  the  employ¬ 
ee  is  assigned  to  a  GS  or  GG-IS,  16,  17,  or  18  position,  except  for 
employees  who  retire.  The  records  on  retirees  are  kept  for  approxi¬ 
mately  one  year  from  their  date  of  retirement.  The  reco^s  are 
burned  when  we  dispose  of  them. 


System  managerfs)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel  (Executive 
Manpower  and  Employment),  Room  2412,  Main  Treasury  Building, 
Washington,  D.C.  20220.  The  individual  needs  to  provide  his  name, 
present  organizational  assignment,  position  title  and  grade. 

Record  access  procedures:  Assistant  Director  of  Personnel  (Execu¬ 
tive  Manpower  and  Employment),  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  SF-161  and  SF-161-A  are  provided 
by  the  employees  or  their  servicing  personnel  offices. 

Treasury/OS  00.065 

System  name:  Appointment  at  Above  the  Minimum  Rate  of  the 
Grade  Files — Treasury /OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  proposed 
for  employment  by  the  Department  of  the  Treasury  at  a  salary  rate 
above  the  minimum  rate  of  the  grade  and  for  which  approval  is 
sought  by  Treasury  from  the  U.S.  Civil  Service  Commission. 

Categories  of  records  in  the  system:  A  collection  of  documents 
r^uired  for  requesting  approval  by  the  U.S.  Civil  Service  Commis¬ 
sion  of  appointments  at  a  salary  rate  above  the  minimum  rate  of  the 
grade,  including:  R^uest  for  Approval  of  Non-Competitive  Action 
(SF-59);  Personal  Q^ifications  Statement  (SF-171);  Position  De¬ 
scription  (OF-8);  and  in  some  instances.  Request  for  Personnel 
Action  (SF-52);  Certification  Form  (SF-39);  letters  of  justification; 
and  general  correspondence  requesting  approval  of  the  action. 

Authority  for  maintenance  of  the  system:  The  authority  which  au¬ 
thorizes  the  solicitation  of  the  information  by  the  agency  is  Title  S 
U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  dmved  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used  to 
satisfy  the  minimum  data  requirements  needed  for  consideration  and 
approval  of  appointments  at  above  the  minimum  rate  of  the  grade  by 
the  U.S.  Civil  Service  Commission.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  r^uests  for  approval  are  acted  upon  by  the 
U.S.  Civil  Service  Commission. 

Safeguards:  Physical  security  b  provided  by  storage  in  file  cabinets 
with  personnel  screening  accomplished  by  limiting  access  to  author¬ 
ized  Treasury  personnel  and  management  officials  on  a  “need  to 
know”  basb. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  manageKs)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assbtant  Director  of  Personnel  (Executive 
Manpower  and  Employment),  Room  2412,  Main  Treasury  Building, 
Washington,  D.C.  20220.  The  individual  b  required  to  provide  hb 
name  and  the  Treasury  organizational  assignment,  position  title, 
grade/salary,  and  date  of  most  recent  appointment  above  the  mini¬ 
mum  rate  of  the  grade  requested  by  the  Department  of  the  Treasury. 

Record  access  procedures:  Assbtant  Director  of  Personnel  (Execu¬ 
tive  Manpower  and  Employment),  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Systems  exempted  from  certain  provisions  of  the  art:  See  Access 
above. 

Purposefs):  The  documents  which  constitute  thb  system,  and 
which  are  Ibted  under  Category  of  Record,  came  from  the  individual 
applicant,  hb  servicing  personnel  office,  the  U.S.  Civil  Service  Com¬ 
mission,  and  other  concerned  management  officiate  within  the  De¬ 
partment  of  the  Treasury. 
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Treasury/OS  00.066 

System  name:  Combined  Applicant/ Applicant  Correspondence  File — 
Treasury /OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sent  applications,  or  have  asked  questions  about  employment  in  the 
Department  of  the  Treasury,  or  whose  applications  or  questions  have 
been  referred  to  the  Department  of  the  Treasury  by  others  for  reply. 

Categories  of  records  in  the  system:  Standard  Applications  for  Fed¬ 
eral  Employment  (SF-171). 

Resumes  providing  a  reflection  of  such  personal  or  job  related 
experience  as  the  writer  elected  to  furnish. 

Correspondence  from  applicants  and  responses  thereto,  ranging 
from  general  inquiries  to  specific  complaints  about  alleged  practices, 
treatment,  or  requirements. 

Authority  for  maintenance  of  the  system:  Most  material  is  not  solic¬ 
ited,  though  on  occasion  applications  are  sought  for  specific  posi¬ 
tions.  \ 

The  material,  generally,  is  related  to  Treasury’s  personnel  oper¬ 
ations  carried  out  under  various  provisions  of  Title  S,  U.S.  C^e. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Employment  inquiries 
received  from  applicants  are  routed  to  specific  bureau  personnel 
offices  (if  requested)  or  to  all  bureau  personnel  offices  (if  not  speci¬ 
fied).  Should  bureaus  have  vacancies  for  which  outside  applications 
are  being  accepted,  they  will  be  included  for  referral.  Applicants  are 
advised  that  we  have  referred  their  applications.  Occasionally,  appli¬ 
cations  are  solicited  from  the  general  public  for  hard-to-fill  jobs. 
When  solicited,  applicants  are  advised  to  apply  directly  to  the  bureau 
having  the  vacancy  if  they  desire  consideration.  For  additional  rou¬ 
tine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  Records  are  maintained  in  a  manual  filing  system, 
indexed  alphabetically  and  retrievable  by  name  of  applicant.  In  addi¬ 
tion,  a  written  log  is  maintained  on  all  applications  circulated  to 
bureau  personnel  offices.  The  log  gives  name  of  applicant,  date 
received,  and  date  circulated. 

Safeguards:  Piiysical  security  is  provided  by  storage  in  file  cabinets. 
Only  authorized  personnel  officials  have  access  to  the  files  main¬ 
tained  in  Room  2412.  These  files  are  not  available  to  the  general 
public  or  to  persons  outside  the  personnel  ofltce  who  have  no  “need 
to  know.” 

Retention  and  dispo^:  Files  are  maintained  for  a  period  of  two 
years  at  the  end  of  which  time  they  are  burned. 

System  managerts)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel  (Executive 
Manpower  and  Employment),  Room  2412,  Main  Treasury  Building, 
Washington,  D.C.  20220.  Since  the  system  is  filed  alphabetically, 
only  the  applicant’s  name  is  required. 

Record  access  procedures:  Assistant  Director  of  Personnel  (Execu¬ 
tive  Manpower  and  Employment),  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applications  (SF-171,  resumes)  from  the 
general  public,  including  correspondence  initially  addressed  to  the 
President,  Congressmen,  or  Senators  are  transmitted  to  this  office 
because  they  deal  with  Treasury  matters,  issues,  or  employment. 

Treasury/OS  00.067 

System  name:  Detailed  Employee  Files — Treasury /OS 

System  location:  Room  2412,  Main  Treasury  Building,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Treasury  employees  whose  detail  to  other  organizations  and/or  posi¬ 
tions  requires  approval  at  the  Departmental  level. 

Categories  of  records  in  the  system:  Correspondence  requesting 
appioval  of  details  and  Request  for  Personnel  Action  (SF-52)  which 
documents  the  detail  and  reflects  approval  of  it.  In  some  instances 
there  may  also  be  a  Personal  Qualifications  Statement,  (SF-171),  and 
attachments.  Position  Description  (OF-8),  and  Request  for  Approval 
of  Non-Competitive  Action  (SF-59). 

Authority  for  maintenance  of  the  system:  The  authority  which  au¬ 
thorizes  the  solicitations  of  the  information  by  the  agency  is  Title  5 


U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used  to 
satisfy  the  minimum  data  requirements  needed  for  consideration  and 
approval  of  details  of  employees  requiring  approval  at  the  Depart¬ 
mental  level.  For  additional  routine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  details  are  approved. 

Safeguards:  Physical  security  is  provided  by  storage  in  file  cabinets 
with  personnel  screening  accomplished  by  limiting  access  to  author¬ 
ized  Treasury  personnel  and  management  officials  on  a  “need  to 
know”  basis. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  managerts)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel  (Executive 
Manpower  and  Employment),  Room  2412,  Main  Treasury  Building, 
Washington,  D.C.  20220.  The  individual  is  required  to  provide  his 
name  and  the  Treasury  organizational  assignment,  position  title, 
grade/salary,  and  approximate  date  of  the  detail  requested  requiring 
approval  at  the  Departmental  level. 

Record  access  procedures:  Assistant  Director  of  Personnel  (Execu¬ 
tive  Manpower  and  Employment),  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
the  employee’s  servicing  personnel  office,  and  other  concerned  man¬ 
agement  officials  within  the  Department  of  the  Treasury. 

Treasury /OS  00.068 

System  name:  Whitten  Amendment  Exception  Files — Treasury /OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by,  or  proposed  for  employment  by,  the  Department  of  the  Treasury 
and  in  whose  behalf  an  exception  to  the  Whitten  Amendment  is 
sought  by  Treasury. 

Categories  of  records  in  the  system:  A  collection  of  documents 
required  for  requesting  approval  by  the  U.S.  Civil  Service  Commis¬ 
sion  of  exceptions  to  the  Whitten  Amendment,  including:  Request  for 
Approval  of  Non-Competitive  Action  (SF-59);  Personal  Qualifica¬ 
tions  Statement  (SF-171);  Position  Description  (OF-8);  and,  in  some 
instances.  Request  for  Personnel  Action  (SF-52);  letters  of  justifica¬ 
tion;  and  general  correspondence  requesting  approval  of  the  excep¬ 
tion. 

Authority  for  maintenance  of  the  system:  The  authority  which  au¬ 
thorizes  the  solicitation  of  the  information  by  the  agency  is  Title  5 
U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used  to 
satisfy  the  minimum  data  requirements  needed  for  consideration  and 
approval  of  exceptions  to  the  Whitten  Amendment  by  the  U.S.  Civil 
^rvice  Commission.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinet  in  secured  building. 

Retrievability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  requests  for  exceptions  are  acted  upon  by  the 
U.S.  Civil  Service  Commission. 

Safeguards:  Physical  security  is  provided  by  storage  in  file  cabinets 
with  personnel  screening  accomplished  by  limiting  access  to  author¬ 
ized  Treasury  personnel  and  management  officials  on  a  “need  to 
know”  basis. 
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Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  manager(s)  and  address;  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel  (Executive 
Manpower  and  Employment),  Room  2412,  Main  Treasury  Building, 
Washington,  D.C.  20220.  The  individual  is  required  to  provide  his 
name  and  the  Treasury  organizational  assignment,  position  title, 
grade/salary,  and  approximate  date  of  the  Whitten  Amendment  ex¬ 
ception  requested  by  the  Department  of  the  Treasury. 

Record  access  procedures:  Assistant  Director  of  Personnel  (Execu¬ 
tive  Manpower  and  Employment),  Room  2412,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
the  individual  employee  or  applicant,  his  servicing  personnel  ofTice, 
and  other  concerned  management  officials  within  the  Department  of 
the  Treasury. 

Treasury /OS  00.070 

System  name:  Office  of  Computer  Science,  Work  Assignment  and 
Control  Form — Treasury/OS. 

System  location:  1625  I  Street,  N.W.,  Room  224,  Washington,  D.C. 

20220. 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
Office  of  Computer  Science. 

Categories  of  records  in  the  system:  List  of  projects  and  time  spent 
on  each  project.  List  of  projected  project  milestone  dates  and  actual 
dates  completed. 

Authority  for  maintenance  of  the  system:  Implied  authoritiy  of  man¬ 
ager  to  maintain  records  of  staff  assignments  and  workload.  S  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Assigrunent  of  work  to 
individuals.  (2)  Record  of  manpower  resources  spent  for  each  cus¬ 
tomer  organization.  (3)  Performance  evaluation.  (4)  Historical  rec¬ 
ords  used  as  examples  for  budget  preparation.  (5)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  mag.  tape  flies. 

Retrievability:  Indexed  by  name. 

Safeguards:  Under  supervision  of  responsible  manager  during 
working  hours.  Room  locked  at  other  times. 

Retention  and  disposal;  Retained  one  year,  then  erased  or  discard¬ 
ed. 

System  manager(s)  and  address:  Director,  Office  of  Computer  Sci¬ 
ence,  1625  1  Street,  N.W.,  Room  224,  Wa.shington,  D.C.  20220. 

Notifleation  procedure:  Office  of  Computer  Science,  1625  I  Street, 
N.W.,  Room  224,  Washington,  D.C.  20220.  Identifying  information — 
name. 

Record  access  procedures:  Written  request,  to:  Director,  Office  of 
Computer  Science,  1625  I  Street,  N.W.,  Room  224,  Washington, 
D  C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Forms  filled  out  by  staff  members. 

Treasury /OS  00.075 

System  name:  Legislative  Affairs  Vote  Tracking  System. 

System  location;  U.S.  Treasury  Department,  Office  of  the  Assistant 
Secretary  (Legislative  Affairs),  15th  &  Pennsylvania  Ave.  NW., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
United  States  Senate  and  House  of  Representatives. 

Categories  of  records  in  the  system:  Party,  State  and  district  of  each 
Congressional  Member,  voting  records  on  key  Treasury-related  legis¬ 
lation,  and  ratings  by  selected  public  interest  organizations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  system  will  be  used 
by  the  Legislative  Affairs  staff  for  backgrouiKt.^nd  research  pur¬ 
poses. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  disk  flies  in  computer. 

Retrievability:  By  name  of  Congressional  Member  or  key  to  select¬ 
ed  Congressional  floor  votes. 

Safeguards:  The  system  is  designed  with  computer  access  codes  so 
that  only  Treasury-authorized  personnel  can  retrieve  records.  All 
information  stored  in  the  system,  however,  are  matters  of  public 
record. 

Retention  and  disposal:  The  system  will  be  maintained  for  six  years, 
subject  to  review  at  the  end  of  that  period. 

System  manager(s)  and  address:  Assistant  Secretary  of  the  Treasury 
(Legislative  Affairs),  U.S.  Treasury  Department,  Washington,  D.C. 
20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought:  p)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  E>isclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Room  1322, 
Department  of  the  Treasury,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  D.C.  20220 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Congressional  Record,  Congressional 
Quarterly,  Congres.sional  Directory,  daily  news  reports  such  as  the 
Washington  Post  and  New  York  Times. 

Treasury /OS  00.081 

System  name:  Centralized  Automated  System  for  Reporting  Employ¬ 
ment  Statistics  in  the  Department  of  the  Treasury  (RECT) — 
Treasury /OS. 

System  location:  Office  of  the  Chief,  Fiscal  Division,  Internal  Rev¬ 
enue  Service  Data  Center,  Box  1100,  Detroit,  Michigan  48232.  Tins 
is  the  location  of  data  processing  support  for  the  REST  System. 

Categories  of  individuals  covered  by  the  system:  Employment  statis¬ 
tics  on  Treasury  minority  groups  and  female  employees. 

Categories  of  records  in  the  system:  The  following  mformetion  is 
contained  in  the  system;  (1)  Sotoitting  Office  Number,  (2)  Bureau, 
(3)  Region,  (4)  Office,  (5)  Social  Security  Number,  (6)  Minority 
Designation  Code,  (7)  Geographical  Location  Code,  (8)  Series  (Oc¬ 
cupational),  (9)  Pay  Plan  C^e,  (10)  Grade,  (II)  Sex,  (12)  Code  for 
Fidl-time,  Part-time,  and  Intermittent,  (13)  Code  for  Seasonal 
(WAE),  (14)  Citizenship  Code,  (13)  Supervisory  Code,  (16)  Birth 
Month,  (17)  Birth  Year,  (18)  Nature  of  Action  Code,  (19)  Effective 
Date  of  Action,  (20)  On-Off  Roll  Code,  (21)  Salary  (for  Employee 
Who  Do  Not  Have  a  Grade,  i.e.  Wage  Systems,  Special  Emphasis, 
etc.) 

Authority  for'uuuntenance  of  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  713,  Subchapter 
3A),  establishes  the  full  control  of  an  automated  minority  group 
identification  system  under  the  agency  Director,  Equal  Employment 
Opportunity  (EEO),  or  his  designated  EEO  Official. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  centralized  system  for 
Reporting  Employment  Statistics  in  the  Treasury  is  used  to  furnish 
statistics  on  employment  distribution  to  Personnel  Officers,  EEO 
Officers  and  Departmental  staff  as  needed.  Also,  a  periodic  report  of 
employment  statistics  on  distribution  of  minority  groups  and  female 
employees  is  provided  to  all  Personnel  and  EEO  Offices.  Data  wid 
be  provided  OMB,  the  White  House  and  Congress  upon  request.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  access!^  retaining,  and 
disposing  of  records  in  the  system:  The  Centraliz^  Automated 
System  for  Reporting  Employment  Statistics  b  kept  on  a  mag-tape 
which  b  the  master  file  for  minority  and  female  statbtics.  Informa¬ 
tion  concerning  the  employee  b  retrievable  through  the  use  of  the 
individual’s  social  secunty  number.  The  mag-tape  b  not  kept  more 
than  a  year  and  is  reused  normally  for  the  same  or  similar  data.  Tape 
data  b  reduced  to  hard  copy  in  the  form  of  reports.  The  Director, 
^ual  Opportunity  Program  (EOP),  b  the  designated  Treasury  offi¬ 
cial  responsible  to  insure  that  minority  group  identification  of  De- 
pmlment  employees  b  maintained  and  lued  m  such  a  manner  that 
will  guard  against  the  invasion  of  privacy  of  employees  as  set  forth 
in  all  regulations. 
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System  manageKs)  and  address:  Chief,  Treasury  Employee  Data 
and  Payroll  Division,  Department  of  the  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Office,  Equal  Opportunity  Program,  De¬ 
partment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washing¬ 
ton,  D.C.  20220.  An  individual  requesting  information  should  state 
his  or  her  name,  social  security  number,  bureau  employed  by,  and 
geographical  location  of  facility  or  duty  station  to  which  assigned. 

Record  access  procedures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 
made  to:  Director,  Office  of  Equal  Opportunity  Program,  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washington, 
D  C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
employee’s  minority  group  designation  code,  cost  code  or  organiza¬ 
tion  designation  code,  sex  code,  citizenship  code  and  supervisory 
position  code  on  one  copy  of  the  SF-50  and  sends  it  to  the  IRS  Data 
Center. 

Treasury /OS  00.082 

System  name:  EEO  Complaint  Processing  System — Treasury-OS. 

System  location:  Office,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  Room  1000,  1612  K  Street,  N.W.,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  and  aggrieved  employees  who  have  filed  formal  Equal 
Employment  Opportunity  complaints  against  the  Department  and  its 
Bureaus. 

Categories  of  records  in  the  system:  Each  EEO  investigative  file 
contains:  (a)  a  copy  of  each  affidavit  of  the  complainant,  the  alleged 
discriminatory  official,  and  other  witnesses;  (b)  a  copy  of  each 
agency  record  obtained;  and  (c)  a  copy  of  the  other  information 
acquired  in  the  investigation.  When  information  concerning  the  agen¬ 
cy's  policies  or  procedures  is  essential  to  an  understanding  of  matters 
covered  by  the  investigation,  a  copy  of,  or  an  excerpt  from  this 
material  will  be  included  in  the  file.  Files  may  include,  depending  on 
complainants  exercising  appeal  rights.  Hearing  Transcripts  and  Deci¬ 
sions  by  Civil  Service  Commission  Complaints  Examiners,  and  Deci¬ 
sions  by  the  Appeals  Review  Board. 

Authority  for  maintenance  of  the  system:  Part  713.203(k)  of  the 
Civil  Service  Commission's  Rules  and  Regulations,  require  agencies 
to  “provide  for  the  prompt,  fair  and  impartial  consideration  and 
disposition  of  complaints  involving  issues  of  discrimination  on 
grounds  of  race,  color,  religion,  sex  or  national  origin."  Federal 
Personnel  Manual  Letter  No.  713-25,  provides  “an  agency  will  proc¬ 
ess  complaints  of  discrimination  on  account  of  age." 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  EEO  investigative 
record  is  used  to  resolve  complaints  of  discrimination  between  ag¬ 
grieved  employees  or  applicants  for  employment,  and  agency  man¬ 
agement.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  records  are  maintained  in 
EEO  complaint  case  file  folders.  The  files  are  maintained  by  the 
name  of  the  complaint  in  an  alphabetical  order.  The  Director,  Equal 
Opportunity  Program  and  his  EEO  staff,  and  the  Civil  Service  Com¬ 
mission  have  access  to  these  files.  The  Federal  District  Courts  have 
access  to  the  files  in  the  event  the  complainant  appeals  to  that  level. 
Normally,  the  files  are  maintained  in  the  Department  of  Treasury  for 
a  period  of  from  two  (2)  to  three  (3)  years  before  being  forwarded  to 
the  Federal  Records  Center,  Alexandria,  Virginia. 

System  managerfs)  and  address:  Director  Office  of  Equal  Opportu¬ 
nity  Program,  Department  of  the  Treasury,  15th  and  Pennsylvania 
Avenue,  Washington,  D.C.  20220.  The  individual  requesting  the  in¬ 
formation  must  identify  the  date  he  or  she  filed  a  formal  complaint, 
the  Bureau  against  whom  the  complaint  was  filed,  and  if  known,  the 
date  the  complaint  was  closed. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  To  obtain  information  on  the  procedure 
for  gaining  access  to  and  contesting  records  write  to:  Director, 
Office  of  Equal  Opportunity  Program,  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  Washington.  D.C.  20220. 

Contesting  record  procedures:  See  Accevs  above. 

Record  source  categories:  The  information  came  from  Affidavits  of 
the  parties  involved  and  witnesses.  Information  also  comes  from 
personnel  records,  as  well  as  from  other  documents  relating  to  per¬ 
sonnel  management. 


Treasury /OS  00.083 

System  name:  Spanish  Speaking  Informal  Application  File  (S.F. 

1 7 1 ) — T  reasury/OS. 

System  location:  Office  of  Equal  Opportunity  Program,  Spanish 
Speaking  Program,  Department  of  the  Treasury,  1612  K  Street  NW., 
Room  1000,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Spanish  Speaking 
citizens  who  are  seeking  employment  and/or  promotions  with  the 
Federal  Government. 

Categories  of  records  in  the  system:  CSC  Standard  Form  171  (Per¬ 
sonal  Qualifications  Statement). 

Authority  for  maintenance  of  the  system:  Civil  Service  Commission 
EPM  Letter  713-18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Standard  Forms  171 
are  referred  to  the  Bureaus  by  the  Spanish  Speaking  Program  Coor¬ 
dinator  to  the  Bureau  Spanish  Speaking  Program  Coordinators  to 
assure  that  Spanish  Speaking  are  fairly  considered  for  job  openings 
and/or  promotions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  applications  are  kept  in  a  file 
by  name.  Safeguards  are  taken  to  prevent  unauthorized  disclosures  of 
records.  The  office  is  locked  and  physical  security  is  maintained  at 
the  entrance  of  the  building  when  closed.  The  Standard  Forms  171 
are  kept  at  least  one  year  and/or  disposed  of  after  individual  has 
been  employed  or  promoted.  If  no  action  is  taken  within  one  year, 
the  application  is  returned  to  the  individual  concerned. 

System  manageris)  and  address:  Spanish  Speaking  Program  Coordi¬ 
nator,  U.S.  Treasury  Department,  1612  K  Street,  N.W.,  Room  1000, 
Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above.  No  identifying  information 
of  an  individual  is  required  except  his/her  name. 

Record  access  procedures:  An  individual  can  gain  access  to  his/her 
records  by  requesting  them  by  letter,  or  visit  to  the  Office  of  Equal 
Opportunity  Program’s  Director,  Equal  Employment  Oppurtunity’s 
Deputy  Director,  or  the  Spanish  Speaking  Program  Coordinator  at: 
Mailing  Address:  Office  of  the  Secretary,  Office  of  Equal  Opportuni¬ 
ty  Program,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 
Office  Location:  Same  as  Systems  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  Standard  Forms  171  (Federal  Gov¬ 
ernment  applications)  were  submitted  by  the  individuals  and/or  other 
Spanish  Speaking  Program  Coordinators. 

Treasury/OS  00.090 

System  name:  EOT  A  FOI  Request/ Appeals  Files — Treasury /OS. 

System  location:  Office  of  the  Assistant  Secretary  (Enforcement 
and  Operations),  Main  Treasury  Building,  1500  Pennsylvania  Ave.. 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  submit¬ 
ting  original  requests  for  information  or  appeals  of  initial  denials  to 
this  office  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Copies  of  the  requests  or 
appeals  under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  copies  of  disclosed  material. 

Authority  for  maintenance  of  the  system;  5  USC  301,  5  USC  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consult  and  advise  other 
offices  and  bureaus  of  Treasury  and  of  other  Federal  Departments 
and  agencies;  advise  Members  and  committees  of  Congress.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy  paper  files. 

Retrievability:  Manual,  by  name  and/or  number  assigned. 

Safeguards:  Locked  file  cabinet  or  safe-cabinet  storage;  access  to 
personnel  with  need  to  know. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Secretary  (Enforcement  and  Operations)  Offi¬ 
cials  maintaining  the  system — Assistant  to  the  Director,  Office  of 
Enforcement  and  Director  of  Operations,  Director  of  Tariff  Affairs. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^ain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
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the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  Washington, 
DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  making  FOl  request  or  appeal; 
offices,  bureaus,  agencies,  departments  and  personnel  of  Federal 
Government  who  have  relevant  information  or  must  be  consulted  for 
appropriate  processing. 

Treasury /OS  00.101 

System  name:  International  Criminal  Police  Organization  (INTER¬ 
POL)  Criminal  Investigative  Records — Treasury/OS 

System  location:  Department  of  Justice,  Room  6649,  9th  and  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased  per¬ 
sons  in  connection  with  death  notices;  certain  weapons,  motor  vehi¬ 
cles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may  or 
may  not  be  associated  with  an  individual.  Certain  victims  of  criminal 
violations  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an 
individual  may  be  maintained  in  this  system  of  records  which  in- 
Judes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent),  spe¬ 
cific  missing  persons,  deceased  persons  in  connection  with  death 
notices.  Information  about  individuals  includes  but  is  not  limited  to 
name,  alias,  date  of  birth,  address,  physical  description,  various  iden¬ 
tification  numbers,  reason  for  the  record  (M'  lookout,  details  and 
circumstances  surrounding  the  actual  or  suspected  violator. 

Authority  for  uMiinteiianca  of  the  system:  22  USC  263a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users — Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  adminis¬ 
tration  of  Freedom  of  Information  Act  (5  U.S.C.  552);  referral  to 
employees  and  officials  of  financial  and  commercial  business  firms 
and  to  private  individuals  of  identifying  information  pertaining  to 
actual  or  suspected  criminal  offenders  where  such  referral  is  coasid- 
ered  reasonably  necessary  for  the  purpose  of  furthering  efforts  to 
investigate  the  activities  of  and  apprehend  criminal  offenders;  transla¬ 
tors  of  foreign  languages  as  necessary;  and  for  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Stored  in  file  folders  at  the  U.S. 
National  Central  Bureau  and  certain  limited  data  in  Treasury  En¬ 
forcement  Communications  System  (TECS).  Upon  inactivity  for  five 
years  the  file  is  destroyed  except  for  judicial  cases  involving  person¬ 
nel  in  this  NCB,  which  is  retained  for  20  years  from  the  date  of  the 
judicial  action.  Files  on  deceased  persons  are  destroyed  within  one 
year  of  the  person’s  death.  Certain  records,  such  as  death  notifica¬ 
tions  and  missing  persons  records,  are  normally  destroyed  within  the 
year  after  the  matter  is  received  and/or  resolved.  Records  not  of 
continuing  interest  may  be  destroyed  at  any  time.  Retrievability  by 
name  or  file  number  and  by  weapons  number  and  motor  vehicle 
number.  Access  is  limited  to  personnel  of  the  U.S.  NCB — INTER¬ 
POL  except  for  certain  fugitive/wanted  records  in  TECS  which  are 
accessible  to  all  TECS  terminals.  Disposal  of  records  is  by  shredding 
or  burning.  Safeguards  include  need  to  know  procedural  and  physicid 
safeguards,  such  as  accountability,  restricted  areas  and  alarm  protec¬ 
tion  systems. 

System  managerts)  and  address:  Chief,  U.S.  National  Central 
Bureau,  INTERPOL,  Department  of  Justice,  Room  6649,  9th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20530. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 


tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsections  (JK2)  and  (K),  31  C.F.R.  1.36. 

Treasury /OS  00.102 

System  name:  Treasury  Enforcement  Communications  System 
(TECS) — T  reasury/OS. 

System  location:  International  Criminal  Police  Organization  (IN¬ 
TERPOL)  Criminal  Investigative  Records,  Elepartment  of  Justice, 
Room  6649,  9th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20530 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased  per¬ 
sons  in  connection  with  death  notices;  certain  weapons,  motor  vehi¬ 
cles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may  or 
iiiay  not  be  associated  wdth  an  individual.  Certain  victims  of  criminal 
violation  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an 
individual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent),  spe¬ 
cific  missing  persons,  deceased  persons  in  connection  with  death 
notices.  Information  about  individuals  includes  but  is  not  limited  to 
name,  alias,  date  of  birth,  address,  physical  description,  various  iden¬ 
tification  numbers,  reason  for  the  record  or  lookout,  detais  and 
circumstances  surrounding  the  actual  or  suspected  violator. 

Aatfaority  for  maintenance  of  the  system:  5  U.S.C  301,  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165.  Re¬ 
vised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incln^ng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users — Local,  Slate  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretarial  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  adminis¬ 
tration  of  Freedom  of  Information  Act  (5  U.S.C.  552);  referral  to 
employees  and  officials  of  financial  and  commercial  business  firms 
and  to  private  individuals  of  identifying  information  pertaining  to 
actual  or  suspected  criminal  offenders  where  such  referral  is  consid¬ 
ered  reasonably  necessary  for  the  purpose  of  furthering  efforts  to 
investigate  the  activities  and  apprehend  criminal  offend^;  transla¬ 
tors  of  foreign  languages  as  necessary;  and  for  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Magnetic  tape  and  disc  storage  and 
hard  copy.  Files  on  deceased  persons  are  destroyed  within  one  year 
of  the  person’s  death.  Certain  records,  such  as  death  notifications  and 
missing  persons  records,  are  normally  destroyed  within  the  year  after 
the  matter  is  received  and/or  resolved.  Records  not  of  continuing 
interest  may  be  destroyed  at  any  time.  Retrievability  by  name,  file 
number,  personal  identification  number,  system  identification  number, 
weafKsns  or  motor  vehicle  number.  Access  safeguards  include  need  to 
know,  procedural  and  physical  safeguards,  such  as  accountability, 
restricted  areas  and  alarm  protection  systems  hacked  up  by  armed 
security  force.  Upon  inactivity  for  five  years  the  file  is  destroyed 
except  for  judicial  cases  involving  personnel  in  this  NCB,  which  are 
retained  for  20  years  from  the  date  of  judicial  action.  Disposal  of 
records  is  by  shredding  or  burning. 

System  manager(s)  and  address:  Chief,  U.S.  National  Central 
Bureau,  INTERPOL,  Department  of  Justice,  Room  6649,  9th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20530 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought,  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 
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Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsections  (JX2)  and  (K),  31  C.F.R.  1.36. 

Treasury/OS  00.110 

System  name:  Foreign  Assets  Control  Administrative  Records — 
Treasury /OS 

System  location:  Office  of  Foreign  Assets  Control,  1331  G  Street, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Office  of  Foreign 
Assets  Control  employees.  Treasury  Department  General  Counsel 
employees  assigned  to  FAC  work.  Former  Office  of  Foreign  Assets 
Control  employees.  Applicants  for  employment  with  Treasury  De¬ 
partment,  Office  of  Foreign  Assets  Control. 

Categories  of  records  in  the  system:  Applications  for  employment 
with  the  Office  of  Foreign  Assets  Control,  or  with  the  Office  of 
Chief  Counsel,  Foreign  Assets  Control;  records  of  grade  promotions 
of  Foreign  Assets  Control  employees;  records  of  within  grade  salary 
step  increases  of  Foreign  Assets  Controls  employees;  analysis  of 
performance  of  legal  professionals  assigned  to  Foreign  Assets  Con¬ 
trol  Work;  supervisory  evaluation  of  Foreign  Assets  Control  Em¬ 
ployees;  confidential  financial  statements. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  Sections  301  and 
302,  Treasury  Department  Order  No.  128,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  source  of  information 
in  consideration  of  hiring  of  new  Foreign  Assets  Control  employees. 
To  determine  whether  a  grade  promotion  of  an  employee  is  indicat¬ 
ed.  To  determine  whether  annual  within  grade  salary  step  increase  is 
warranted.  To  compile  mailing  list  of  employees  for  Foreign  Assets 
Control  uses  and  purposes.  To  determine  what  training  of  Foreign 
Assets  Control  employees  is  needed.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Foreign  Assets  Control  administra¬ 
tive  records  are  placed  in  folders  which  are  kept  in  file  cabinets, 
secured  by  approved  detachable  combination  locks.  FAC  administra¬ 
tive  records  are  retrieved  from  the  administrative  file  by  the  name  of 
the  individual.  Each 'FAC  file  cabinet  containing  administrative  rec¬ 
ords  is  locked  when  not  in  use.  Such  files  are  located  in  an  area 
which  is  manned  during  duty  hours  by  FAC  employees.  No  person 
other  than  the  Director  (Acting)  is  allowed  access- to  such  records, 
except  as  specifically  designated  by  the  Acting  Director.  During  off- 
duty  hours  the  file  area  is  safe-guarded  by  appropriate  electronic 
protective  devices.  FAC  administrative  records  (other  than  applica¬ 
tion  for  employment)  are  kept  indefinitely  for  so  long  as  they  are 
useful  to  the  Office  of  Foreign  Assets  Control. 

System  managerts)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification  as 
to  whether  Foreign  Assets  Control  Administrative  Records  contain 
information  relating  to  him  should  be  (a)  mailed:  Office  of  Foreign 
Assets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220, 
(b)  presented  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  504,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining 
access  to  or  contesting  of  information  contained  in  FAC  Administra¬ 
tive  Records  should  be  mailed  to:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  information  contained  in  the  FAC 
administrative  records  is  usually  obtained  from  the  individual,  or 
from  Treasury  Department  Personnel  Office. 

Treasury /OS  00.111 

System  name:  FAC  1950  Census  of  Blocked  Chinese  As.sets — Treas¬ 
ury/OS. 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples  Republic 
of  China.  However,  there  is  a  small  class  of  cases  where  reports  were 
received  regarding  the  assets  of  an  individual  subject  to  U.S.  Jurisdic¬ 
tion  when  such  individual  is  the  trustee  of  a  Chinese  national.  Ad¬ 
ministrator  or  Executor  of  the  estate  of  a  Chinese  national,  heir  of 


the  estate  of  a  Chinese  national,  etc.  Most  of  the  persons  filing  these 
reports  were  American  corporations.  However,  a  small  number  of 
reporters  were  American  individuals. 

The  principal  category  is  individuals  residing  in  China  who  had  an 
interest  in  property  in  the  U.S.  on  December  18,  1950.  This  category 
would  include  (a)  U.S.  citizens  who  left  China  after  December  17, 
1950;  and  (b)  non-U.S.  citizens  who  left  China  after  December  17, 
1950,  and  became  U.S.  citizens  or  permanent  alien  residents  of  the 
U.S. 

In  addition,  this  system  includes  individuals  in  the  U.S.  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic  of 
China,  or  individuals  who  had  an  interest  in  property  in  which  there 
was  also  an  interest  of  a  Chinese  national  on  or  since  December  17, 
1950,  for  example,  trusts  and  estates.  Joint  accounts  and  partnerships. 

Categories  of  records  in  the  system:  (6)  Reports  containing  a  brief 
description,  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  in  which,  China  or  a  Chinese  “national”  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Correspondence 
regarding  such  reports.  (3)  A  computer  print-out  summarizing  the 
information  contained  in  the  reports. 

Authority  for  mainteiiance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.603  of  the  Foreign  Assets  Control  Regulations  (31  CFR  500.603). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  of  records:  (1)  is  used  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 
(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection  with 
determining  the  present  whereabouts  of  holders  or  custodians  who 
cannot  be  located;  (3)  is  made  available  to  the  Chief  of  Licensing  for 
assistance  in  determining  the  propriety  of  the  release  of  blocked 
property;  (4)  is  made  available  to  the  Legal  Section  in  connection 
with  questions  regarding  the  disposition  of  blocked  property  requir¬ 
ing  a  legal  opinion;  (5)  is  made  available  to  the  Acting  Director  in 
connection  with  questions  regarding  the  property  reported  under  the 
1950  census;  (6)  is  made  available  to  the  original  holder  or  custodian 
of  blocked  Chinese  property  or  his  successor  in  interest  to  aid  in 
preparation  of  the  1970  census  report;  (7)  is  made  available  to  the 
legal  representatives  of  persons  listed  in  (1)  to  aid  in  preparation  of 
the  1970  census  report;  (8)  for  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Reports  and  correspondence  files. 

Retrievability:  Reports  are  indexed  by  name  of  holder  or  custodian 
of  blocked  property,  by  name  of  individual  for  whom  blocked  ac¬ 
counts  are  maintained,  and  by  report  number.  Files  are  indexed  by 
name  of  holder  or  custodian  of  blocked  property  or  by  name  of 
individual. 

Safeguards:  The  FAC  1950  Census  of  Blocked  Chinese  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secured  by  approved 
detachable  combination  locks.  The  room  where  these  records  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these  records 
to  persons  other  than  FAC  personnel.  During  off  duty  hours  this 
room  is  locked  and  safeguarded  by  appropriate  security  measures. 
The  remainder  of  these  files  are  stored  in  a  supply  room  which  is 
always  locked  except  when  in  use  by  FAC  personnel. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager(s)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  as.sets. 
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Treasury /os  00.112 

System  name:  FAC  1970  Census  of  Blocked  Chinese  Assets — Treas¬ 
ury/OS. 

System  location:  1331  G.  Street  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples  Republic 
of  China.  However,  there  is  a  small  class  of  cases  where  reports  were 
received  regarding  the  assets  of  an  individual  subject  to  U.S.  jurisdic¬ 
tion  when  such  individual  is  the  trustee  of  a  Chinese  national,  Ad¬ 
ministrator  or  Executor  of  the  estate  of  a  Chinese  national,  heir  of 
the  estate  of  a  Chinese  national,  etc.  Most  of  the  persons  filing  these 
reports  were  American  corporations.  However,  a  small  number  of 
reporters  were  American  individuals. 

The  principal  category  are  Foreign  nationals,  namely  Chinese  who 
had  interests  in  property  in  the  U.S.  on  December  18,  1950,  and  on 
July  1,  1970.  Also  included  are  individuals  in  the  U.S.  who  had  been 
in  China  on  or  since  December  17,  1950,  or  who  had  acted  for  or  on 
behalf  of  the  government  of  the  Peoples  Republic  of  China,  or  who 
had  on  either  date  an  interest  in  property  in  which  there  was  also  an 
interest  of  a  Chinese  national  on  or  since  December  17,  1950,  for 
example,  trusts  and  estates,  joint  accounts  and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  or  on  July  1,  1970,  in  which,  on  either  date, 
China  or  a  Chinese  “national”  (as  defined  in  the  Regulations)  had 
any  interest.  (2)  Correspondence  regarding  such  reports.  (3)  A  com¬ 
puter  print-out  summarizing  the  information  contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.610  of  the  Foreign  Assets  Control  Regulations  (31  CFR  500.610). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Information  in  this  system 
of  records:  (1)  is  made  available  to  the  Director,  Chief  of  Licensing, 
Chief  of  Enforcement,  and  the  Legal  Section  for  assistance  with 
problems  requiring  their  advice  and  expertise.  (2)  is  made  available  to 
the  Chief  of  Licensing  in  connection  with  applications  to  unblock 
property  of  Chinese  nationals.  (3)  is  used  for  statistical  purposes.  (4) 
for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  files  and  index  cards. 

Retrievability:  Files  and  index  cards  indexed  by  name  of  holder  or 
custodian  of  property  with  I.D.  number  and  by  name  of  individual 
for  whom  block^  accounts  are  held  with  I.D.  number. 

Safeguards:  The  Foreign  Assets  Control  1970  Census  of  Blocked 
Chinese  Assets  records  consist  of  documents  in  folders  and  a  bound 
computer  print  out  which  are  stored  in  file  cabinets  secured  by 
approved  detachable  combination  locks.  The  room  where  these  rec¬ 
ords  are  stored  is  manned  by  FAC  personnel  who  are  instructed  not 
to  admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty  hours 
this  room  is  locked  and  safeguard^  by  appropriate  security  meas¬ 
ures. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manageKs)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury /OS  00.113 

System  name:  FAC  1964  Census  of  Blocked  Cuban  Assets — Treas¬ 
ury/OS 

System  location:  Federal  Record  Center,  Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 


counts  of  persons  or  firms  who  are  nationals  of  Cuba.  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regarding 
the  assets  of  an  individual  subject  to  U.S.  jurisdiction  whra  such 
individual  is  the  trustee  of  a  Cuban  national.  Administrator  or  Execu¬ 
tor  of  the  estate  of  a  Cuban  national,  heir  of  the  estate  of  a  Cuban 
national,  etc.  Most  of  the  persons  filing  these  reports  were  American 
corporations.  However,  a  small  number  of  reporters  were  Ameincan 
individuals. 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest  in 
property  in  the  U.S.  on  July  8,  1963.  This  category  would  also 
include  (a)  U.S.  citizens  who  left  Cuba  after  July  8,  1%3,  and  (b) 
non-U. S.  citizens  who  left  Cuba  after  1963  and  became  U.S.  citizens 
or  permanent  alien  residents  of  the  U.S.  In  addition,  this  system 
includes  individuals  in  the  U.S.  who  had  acted  for  or  on  behalf  of  the 
government  of  Cuba,  or  individuals  who  had  an  interest  in  property 
in  which  there  was  also  an  interest  of  a  Cuban  national  on  or  since 
July  8,  1963,  for  example,  trusts  and  estates,  joint  accounts  and 
partnerships. 

Categories  of  records  in  the  system:  (I)  Reports  containing  a  brief 
description,  including  location  and  value  of  assets  in  the  U.S.  on  July 
8,  1963,  in  which  Cuba  or  a  Cuban  “national”  (as  defined  in  the 
Regulations)  had  any  interest  (2)  Correspondence  regarding  such 
reports.  (3)  A  computer  print  out  summarizing  the  information  con- 
taWd  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  USC,  App.,  SectkMi  5(b).  Section  620(a) 
of  the  Foreign  Assistance  Act  of  1961  (22  USC  Section  2370(a)). 
Cuban  Assets  Control  Regulations  31  CFR  Part  SIS. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  i^ormation  in  this 
system  of  records  may  be  used  in  connection  with  a  future  census  of 
blocked  Cuban  assets.  The  uses  may  be  as  follows:  (1)  by  staff  to 
determine  persons  to  whom  specific  corre^ndence  should  be  ad¬ 
dressed  advising  them  of  the  census  requirements;  (2)  by  staff  to 
verify  the  accuracy  of  reports  submitted  under  a  new  census;  (3)  by 
the  Chief  of  Enforcement,  in  connection  with  determining  the  pres¬ 
ent  where-abouts  of  holdeis  or  custodians  who  cannot  be  located;  (4) 
by  the  Chief  of  Licensing  for  assistance  in  determining  the  propriety 
of  the  release  of  blocked  property;  (S)  by  the  Legal  S^tion  in 
connection  with  questions  regarding  the  disposition  of  blocked  prop¬ 
erty  ^uiring  a  legal  opinion:  (6)  by  the  Di>ector  in  connection  with 
questions  regarding  the  prop^y  reported  under  the  1964  census;  (7) 
may  be  made  available  to  the  ori^nal  holder  or  custodian  of  blocked 
Cuban  property  or  his  successor  in  interest  to  aid  in  preparation  of  a 
new  census  report;  (8)  may  be  available  to  the  legal  representatives 
of  persons  list^  in  (7)  to  aid  in  preparation  of  a  new  census  report 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Reports  and  correspondence. 

Retrievability:  All  of  these  records  are  located  at  the  Federal 
Record  Center,  Suitland,  Maryland.  They  arc  retrievable  by  name  of 
individual. 

Safeguards:  GSA. 

Retention  and  disposal:  None  have  been  destroyed. 

System  managerfs)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Cuban  property. 

Treasury/OS  00.114 

System  name:  Foreign  Assets  Control  Enforcement  Records — Treas¬ 
ury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  engaged  in  unlicensed  financial,  commercial  or  other  transac¬ 
tions  which  are  prohibited  under  regulations  administered  by  the 
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Office  of  Foreign  Assets  Control.  Individuals  who  have  made  any 
unlicensed  importation  of  prohibited  merchandise  from  a  foreign 
country  which  is  a  “designated  country”  under  regulations  adminis¬ 
tered  by  the  Office  of  Foreign  Assets  Control.  Individuals  who  have 
made  an  unlicensed  remittance  of  funds  or  exportation  of  goods  to  a 
“designated  country”  or  national  thereof,  or  to  a  “specially  designat¬ 
ed  national.”  Individuals  who  have  otherwise  violated  any  Treasury 
ruling,  license  or  regulation  issued  under  or  pursuant  to  the  Trading 
with  the  Enemy  Act  or  the  United  Nations  Participation  Act.  Indi¬ 
viduals  suspected  of  having  engaged  in  activities  or  transactions 
which  violated  statutes  or  regulations  administered  by  the  controls. 
Individuals  who  have  applied  for  Foreign  Assets  Control  Licensing 
when  there  is  reason  to  suspect  the  truth  of  statements  contained  in 
an  individual’s  application.  Individuals  who  have  or  are  suspected  of 
misuse  or  misappropriation  of  blocked  property. 

Categories  of  records  in  the  system;  Reports  of  investigations  of 
suspected  or  actual  violations  by  an  individual  of  relevant  statute  and 
regulations  administered  by  the  Office  of  Foreign  Assets  Control; 
intelligence  reports  requested  from  other  official  sources  regarding 
suspected  or  actual  criminal  or  civil  violations  by  an  individual  of  the 
relevant  statutes,  or  of  the  regulations  administered  by  the  Office  of 
Foreign  Assets  Control;  evidence  obtained  during  investigation  of 
suspected  or  actual  violations  by  an  individual  of  the  relevant  statutes 
and  regulations  administered  by  the  Office  of  Foreign  Assets  Con¬ 
trol. 

Authority  for  maintenance  of  the  system;  Statutory:  Section  S(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961,  (22  USC  Section  2370  (a)). 
Executive  Orders:  E.O;  8389  E.O.  9193;  E.O.  11322;  E.O.  11419; 
Proc.  3447.  Regulations:  Foreign  Assets  Control  Regulations  (31 
CFR,  Sections  500.601  and  500.602),  Cuban  Assets  Control  Regula¬ 
tions  (31  CFR,  Sections  515.601  and  515.602),  Rhodesian  Sanctions 
Control  Regulations  (31  CFR  Sections  530.601  and  530.602),  Foreign 
Funds  Control  Regulations  (31  CFR,  Sections  520.601  and  520.602). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  (1)  Used  as  a  source  of 
reference  in  other  FAC  enforcement  investigations.  (2)  As  a  source 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses.  (3)  Referral  of  information  to  the  Depart¬ 
ment  of  Justice  in  civil  or  criminal  cases  involving  the  individual.  (4) 
Disclosure  to  U.S.  Customs  Service,  Internal  Revenue  Service  or 
Department  of  Commerce  (Office  of  Export  Administration),  of  in¬ 
formation  concerning  possible  violations  of  laws  and/or  regulations 
of  such  agencies.  (5)  Notice  to  the  United  States  Customs  Service  (a) 
of  importers  who  have  made  illegal  commercial  importations  of  pro¬ 
hibited  publications,  and,  (b)  of  persons  who  are  authorized  to  make 
commercial  importations  of  prohibited  publications  (under  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control).  (6)  for 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system;  The  Foreign  Assets  Control  En¬ 
forcement  Records  consist  of  documents,  etc.,  in  folders  which  are 
stored  in  locked  file  cabinets  in  secure  file  rooms.  Enforcement 
records  are  retrieved  by  means  of  card-index  file  system  containing 
the  names  of  persons  (individuals,  corporations,  etc.).  The  file  rooms 
are  manned  by  Foreign  Assets  Control  personnel  who  are  instructed 
not  to  admit  unauthorized  persons  into  the  file  areas,  nor  to  release 
any  material  from  the  enforcement  records  to  persons  other  than 
Foreign  Assets  Control  personnel.  During  off  duty  hours  the  file 
rooms  are  secured  by  appropriate  electronic  protective  devices. 
These  Enforcement  Records  are  maintained  indefinitely,  for  so  long 
as  the  assets  and  transactions  involved  are  subject  to  regulation. 
Records  are  also  stored  at  the  Federal  Record  Center,  Suitland. 
Maryland. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C. 

Notification  procedure;  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system:  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica- 
tiiHi  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures;  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 


Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (KX2),  31  C.F.R.  1.36. 

Treasury/OS  00.115 

System  name:  Foreign  Assets  Control  General  Correspondence  Files- 
Treasury /OS. 

System  location;  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system;  Records  are  main¬ 
tained  of  all  correspondence  from  individuals  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Regulations.  Cur¬ 
rent  regulations,  and  corresponding  blocked  or  embargoed  countries, 
are:  Foreign  Assets  Control  Regulations  (China,  Vietnam,  and  North 
Korea);  Cuban  Assets  Control  Regulations  (Cuba);  and  the  Rhode¬ 
sian  Sanctions  Regulations  (Rhodesia)  and  the  Foreign  Funds  Con¬ 
trol  Regulations  (World  War  II).  Records  are  also  maintained  of 
letters  to  individuals  initiated  by  the  Foreign  Assets  Control. 

Categories  of  records  in  the  system:  General  correspondence  of 
every  kind,  e.g.:  individuals  seeking  information  about  FAC  regula¬ 
tions  re  some  particular  country;  requests  for  advice  on  proposed  or 
possible  transaction  involving  a  designated  country  or  a  national 
thereof;  letters  reporting  possible  violation  of  some  FAC  adminis¬ 
tered  regulation;  requests  from  law  students  and  other  researchers; 
requests  for  copies  of  regulations  administered  by  FAC;  requests  for 
information  regarding  possible  employment  opportunities  with  the 
Office  of  Foreign  Assets  Control. 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287  c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control 
Regulations  31  CFR  Part  500,  Cuban  Assets  Control  Regulations  31 
CFR  Part  515,  Rhodesian  Sanctions  Regulations  31  CFR  Part  530; 
Transaction  Control  Regulations  31  CFR  Part  505;  Foreign  Funds 
Control  Regulations  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Ititra-Agency — Used 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it  is 
charged  with  administering:  (1)  Used  by  the  Enforcement  Section  as 
background  information  in  connection  with  investigations.  (2)  Used 
by  the  Licensing  Section  as  background  information  in  connection 
with  the  processing  of  license  applications  submitted  by  the  individu¬ 
al.  (3)  Used  by  the  Legal  Section  as  background  information  in 
connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all  staff  as 
background  information  in  connection  with  subsequent  inquiries  from 
an  individual.  (5)  Used  in  connection  with  the  formulation  of  or  as 
examples  of  policy  followed  by  the  office.  (6)  Used  by  all  staff  to 
initiate  correspondence  with  third  parties  mentioned  in  an  individual 
letter  regarding  potential  or  apparent  violations  of  the  regulations.  (7) 
Used  by  all  staff  to  prepare  statistics  useful  in  implementing  the 
Regulations.  (8)  Used  by  all  staff  to  compile  mailing  lists  for  use  by 
Foreign  Assets  Control  to  advise  individuals  interested  in  a  particular 
aspect  of  the  Regulations  of  changes  relating  to  these  aspects.  (9) 
Used  to  detect  an  interest  in  a  particular  aspect  of  the  Regulations 
which  necessitate  the  publication  of  amendments  to  the  Regulations 
regarding  interpretations  of  the  Regulations.  (B)  Inter-Agency:  (1) 
Referred  to  the  Department  of  State,  Department  of  Commerce, 
Internal  Revenue  Service,  Foreign  Claims  Settlement  Commission, 
(and  other  agencies)  where  the  individuals  inquiry  concerns  matters 
under  the  jurisdiction  of  such  agencies  as  well  as  under  the  jurisdic¬ 
tion  of  the  Office  of  Foreign  Assets  Control.  (2)  Referred  to  the 
Department  of  Justice,  where  it  appears  likely  that  a  crime  or  civil 
offense  was  committed.  (3)  Referred  to  other  agencies  where  it 
appears  that  an  individual  has  violated  the  laws,  statutes  or  regula¬ 
tions  of  such  agency.  (C)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  Foreign  Assets  Control  Gen¬ 
eral  Correspondence  Records  consist  of  documents  in  folders  which 
are  stored  in  file  cabinets  secured  by  approved  detachable  combina¬ 
tion  locks.  General  Correspondence  records  are  retrieved  by  means 
of  card-index  file  system  containing  the  names  of  persons  (individ¬ 
uals,  corporations,  etc.).  The  file  rooms  are  manned  by  FAC  person¬ 
nel  who  are  instructed  not  to  admit  unauthorized  persons  into  the 
file-areas,  nor  to  release  any  material  from  the  enforcement  record  to 
persons  other  than  FAC  personnel.  During  off-duty  hours,  the  file 
rooms  are  safeguarded  by  appropriate  electronic  protective  devices. 
The  General  Correspondence  records  are  maintained  indefinitely  for 
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so  long  as  the  assets  or  transactions  involved  are  subject  to  regula¬ 
tion.  Records  are  also  stored  at  the  Federal  Record  Center,  Suithuid, 
Maryland. 

System  managcr(s)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^ain  access  to  records 
maintained  in  this  system  must  submit  a  wntten  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  initiated  correspondence 
with  Treasury  Department’s  Office  of  Foreign  Assets  Control  or 
who  responded  to  correspondence  from  the  Office  of  Foreign  Assets 
Control;  other  governmental  agencies  (Federal,  State  and  Local); 
foreign  individuals  and  official  sources. 

Treasury/OS  00.116 

System  name:  Foreign  Assets  Control  Litigation  files — Treasury /OS 

System  location:  1331  G  Street,  N.W.,  Room  504,  Washington, 

D. C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  criminally  prosecuted,  or  involv^  in  civil  litigation  (as 
plaintiff  or  defendant)  with  the  United  States,  in  matters  which  in¬ 
volve  statutes  and/or  regulations  which  are  administered  by  the 
Office  of  Foreign  Assets  Control  (e.g.:  criminal  prosecution  for  viola¬ 
tion  of  statutes  and  regulations;  suits  to  enjoin  the  Office  of  Foreign 
Assets  Control  from  holding  bank  accounts  or  other  property  in  a 
blocked  status;  suits  to  compel  the  Office  of  Foreign  Assets  Control 
to  issue  licenses  for  import  of  merchandise  from  a  designated  coun¬ 
try;  suits  seeking  to  have  statutes  and  regulations  administered  by 
Foreign  Assets  Control  held  unconstitutional,  in  fact  or  as  applied; 
etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to  discov¬ 
ery  under  applicable  court  rules  (depositions,  written  interrogatories, 
etc.);  copies  of  final  orders,  decrees,  and  opinions  of  courts  in  such 
litigation,  and  copies  of  correspondence  relating  to  activities  of  any 
party  to  such  litigation  (containing  information  relevant  to  the  issues 
involved  in  the  litigation). 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act,  (50  USC,  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act,  (22  USC,  Section 
287c);  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961,  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O.  11322; 

E. O.  11419;  Proc.  3447.  Regulations:  Foreign  Funds  Control  Regula¬ 
tions  (31  CFR,  Part  520),  Foreign  Assets  Control  Regulations,  (31 
CFR,  Part  500),  Cuban  Assets  Control  Regulations,  (31  CFR,  Part 
515),  Rhodesian  Sanctions  Regulations  (31  CFR,  Part  530),  Transac¬ 
tions  Control  Regulations  (31  CFR,  Part  505). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and 
conduct  of  litigation  in  process  by  the  Justice  Department.  (2)  Re¬ 
search  source  for  the  FAC  Enforcement  section.  (3)  Source  of  infor¬ 
mation  for  the  FAC  Licensing  section  in  consideration  of  applica¬ 
tions  for  FAC  license.  (4)  Source  of  legal  precedents  and  for  other 
legal  research  by  the  FAC  Legal  section.  (5)  Referral  to  Department 
of  Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S.  Customs 
Service  in  cases  which  jointly  involve  similar  matters,  or  which 
involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Service.  (7) 
Disclosure  to  the  State  Department  in  connection  with  foreign  policy 
aspects  of  legal  problems  involved.  (8)  Disclosure  to  U.S.  Depart¬ 
ment  of  Commerce  where  cases  involve  matters  of  interest  to,  or 
which  are  in  the  jurisdiction  of  that  Department.  (9)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  Foreign  Assets  ^ntrol  Litiga¬ 
tion  records  consist  of  documents  in  folders  which  are  stored  in  file 
cabinets  secured  by  approved  detachable  combination  locks.  The  files 


are  retrieved  by  name  of  the  individual.  During  normal  working 
hours,  the  room  where  these  records  are  kept  is  manned  by  persons 
who  are  instmeted  not  to  allow  unauthorized  persons  into  the  file 
area,  nor  to  disclose  or  release  any  material  to  persons  other  than 
FAC  personnel.  During  off-duty  hours,  the  room  in  which  the  rec¬ 
ords  are  kept  is  safe-guarded  by  appropriate  electronic  protective 
devices.  The  Litigation  records  are  maintained  indefinitely  as  re¬ 
search  source  and  legal  precedent. 

System  maaagerts)  and  address:  Director,  Office  of  Foreira  Assets 
Control,  1331  O  Street,  N.W.,  U.S.  Deptutment  of  the  Treasury, 
Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  PLEADINGS  AND  OTHER  MATERI¬ 
ALS  FILED  DURING  COURSE  OF  A  LEGAL  PROCEEDING; 
DISCOVERY  OBTAINED  PURSUANT  TO  APPLICABLE 
COURT  RULES;  Materials  obtained  from  FAC  Enforcement  Sec¬ 
tion;  material  obtained  pursuant  to  request  made  on  other  Federal 
agencies;  Orders,  opinions,  decisions  of  courts. 

Treasury/OS  00.117 

System  name:  Foreign  Assets  Control  Mailing  List — Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 
"Categories  of  individuals  covered  by  the  Astern:  Individuals  who 
have  asked  to  be  advised  of  any  amendments,  announcements,  etc., 
pertaining  to  the  Regulations  administered  by  this  Office. 

Categories  of  records  in  the  system:  Index  cards  and  addressograph 
plates  containing  names  and  addresses  of  all  persons  to  whom  infor¬ 
mation  regarding  the  Regulations  is  sent. 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.,  Section  ^). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287c).  Section  620(a)  of  the  Foreign  Assistance  Act  of  1961  (22  USC 
Section  2370(a).  Executive  Orders:  Executive  Order  9193;  Executive 
Order  9989;  Executive  Order  11322;  Executive  Order  11419;  Proc. 
3447.  Regulations:  Foreign  Assets  Control  Regulations,  31  CI^  Part 
500;  Cub^  Assets  Control  Regulations,  31  Cre  Part  515;  Rhodesian 
Sanctions  Regulations,  31  CFR  Part  530;  Transaction  Control  Regu¬ 
lations,  31  CFR  Part  505;  Foreign  Funds  Control  Regulations,  31 
CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  of  records  is  us^  by  FAC  to  enable  the  Government  Printing 
Office  to  send  out  information  regarding  our  Regulations  to  all  inter¬ 
ested  parties.  (2)  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Index  cards  and  addressograph  plates. 

Retrievability:  Indexed  by  name  of  individual  or  corporation. 

Safeguards:  The  FAC  mailing  list  records  consist  of  index  cards 
filed  in  index  card  boxes.  The  room  where  these  records  are  stored  is 
manned  by  FAC  personnel  who  are  instructed  not  to  admit  unau¬ 
thorized  persons,  nor  to  release  any  material  from  these  records  to 
persons  other  than  FAC  personnel.  During  off  duty  hours  this  room 
IS  locked  and  safe-guarded  by  appropriate  security  measures.  The 
addressograph  plates  are  stor^  at  the  Government  Printing  Office. 

System  manageris)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 
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Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  See  Category  of  Individual. 

Treasury /OS  00.118 

System  name:  Foreign  Assets  Control  Licensing  Records — Treasury/ 
OS 

System  location:  1331  G  Street,- N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
license  to  import  prohibited  goods  from  countries  designated  in  Reg¬ 
ulations  administered  by  Office  of  Foreign  Assets  Control.  Appli¬ 
cants  for  license  to  remit  funds  to  countries  designated  in  Regulations 
of  the  Office  of  Foreign  Assets  Control.  Applicants  for  license 
authorizing  engagement  in  other  transactions  and  activities  which  are 
prohibited  by  Regulations  of  the  Office  of  Foreign  Assets  Control. 

Categories  of  records  in  the  system:  Applications  for  Treasury  li¬ 
cense;  information  in  support  of  applications  submitted  by  applicant; 
information  from  other  sources  regarding  such  applications;  copies  of 
agency  action  granting  or  denying  applications;  requests  for  amend¬ 
ment  of  license;  requests  for  rehearing  or  appeal  of  denial  actions; 
other  information  related  to  any  of  the  foregoing. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  S(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  287 
(IXcXl))-  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O.  11322; 
E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control  Regula¬ 
tions  31  CFR,  Part  500;  Transaction  Control  Regulations  31  CFR, 
Part  505;  Cuban  Assets  Control  Regulations  31  CFR,  Part  515;  For¬ 
eign  Funds  Control  Regulations  31  CFR,  Part  520;  Rhodesian  Sanc¬ 
tions  Regulations  31  CFR,  Part  530. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Furnishing  of  informa¬ 
tion  to  the  FAC  Enforcement  Section  where  it  appears  that  some 
willful  violation  of  Treasury  regulation  or  requirement  may  have 
occurred.  (2)  Comparison  with  subsequent  application  from  same 
applicant.  (3)  Consultation  with  State,  Commerce  and  Defense,  as 
appropriate  concerning  applicable  policy  and  relevant  facts.  (4)  Fur¬ 
nishing  information  to  the  U.S.  Customs  Service  where  it  appears 
that  a  Customs  requirement  or  regulation  has  not  been  complied 
with.  (5)  Furnishing  information  to  Internal  Revenue  Service  where 
it  appears  that  a  matter  within  the  jurisdiction  of  that  agency  is 
involved.  (6)  Furnishing  of  information  to  the  Department  of  Com¬ 
merce  where  it  appears  that  a  requirement  or  regulation  of  that 
agency  is  involved.  (7)  Notice  to  the  U.S.  Customs  Service  (a)  of 
importers  who  have  made  illegal  importations  or  prohibited  publica¬ 
tions,  and  (b)  of  persons  who  are  authorized  to  make  commercial 
importations  of  prohibited  publications  (under  regulations  adminis¬ 
tered  by  the  Ofilce  of  Foreign  Assets  Control).  (8)  Furnishing  of 
report  to  Justice  Department  where  it  appears  that  some  civil  or 
criminal  violation  by  applicant  of  a  Treasury  regulation  or  other 
requirement  has  occurred.  (9)  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispming  of  records  in  the  system:  The  Foreign  Assets  Control  Li¬ 
censing  records  consist  of  documents  in  folders  which  are  stored  in 
file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock. 

The  records  are  retrieved  by  license  numbers,  and  may  also  be 
obtained  by  means  of  a  card-index  file.  During  normal  working 
hours,  the  file  room  is  manned  by  persons  who  are  instructed  not  to 
allow  unauthorized  persons  into  the  file  area,  nor  to  disclose  or 
release  any  material  to  persons  other  than  FAC  personnel.  During 
off-duty  hours,  the  file  rooms  are  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  FAC  licensing  records  are  maintained 
indefinitely  for  so  long  as  the  assets  or  transactions  involved  are 
subject  to  regulations.  Records  are  also  stored  at  the  Federal  Record 
Center,  Suitland,  Maryland. 

System  managerts)  and  address:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this'  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 


Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  15(X)  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  applicant  in  a  FAC  License  Record  will  typically  have 
come  from  the  applicant.  On  infrequent  occasions  some  such  infor¬ 
mation  will  have  been  obtained  from  other  governmental  agencies; 
or,  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury/OS  00.123 

System  name:  ORS  Contractors  File — Treasury /OS. 

System  location:  2401  ‘E’  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Contractors  offer¬ 
ing  services. 

Categories  of  records  in  the  system:  File  containing  individual  con¬ 
tracts  maintained  in  alphabetical  sequence.  Contents  include:  contract 
request,  justification,  source  recommended,  sole  source  when  applica¬ 
ble,  experience,  references,  bid  for  services. 

Authority  for  maintenance  of  the  system:  For  Administrative  Offi¬ 
cer  in  providing  necessary  services  and  Budget  Analysis  for  payment 
of  accounts.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Manager  in  checking 
services  required.  For  Administrative  Officer  in  securing  contract. 
For  Budget  Analysis  in  payment  for  services.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  (1)  Reco^s  maintained  in  locked 
file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3)  Director's 
office.  Managers  and  persons  assigned  to  project  may  review  file 
along  with  Contract  Officers  from  Administrative  Services,  Main 
Treasury. 

System  managerfs)  and  address:  Administrative  Officer:  ORS,  2401 
“E”  Street,  N.W.,  Washington,  D  C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  ‘E’  Street, 

.  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer,  2401  ‘E’  Street,  N.W.,  Room  1564,  Washington,  D.C. 
20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  consultants  giving 
services,  contract  officer  for  agreement,  budget  analysis  for  approval 
of  funds  and  pa^mient  upon  approved  completion  of  the  contract. 

Treasury /OS  00.128 

System  name:  ORS  Personnel  Records — Treasury/OS. 

System  location:  2401  ‘E’  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  A  current  employees  file,  in 
alphabetical  sequence,  is  maintained  which  includes:  application,  cer¬ 
tification  and  appointment,  promotional  appraisals,  performance  ap¬ 
praisals,  corrective  action,  absence  and  leave,  training  and  develop¬ 
ment  programs,  recognition  for  outstanding  performance. 

A  former  employee's  file,  in  alphabetical  sequence,  is  maintained 
for  six  months  at  which  time  all  material  is  sent  to  official  file  in 
Office  of  the  Secretary,  Main  Treasury. 

A  recruitment  file,  in  alphabetical  sequence,  is  maintained  for  one 
year.  Applicants  submit  forms  and  resumes  for  consideration. 

Authority  for  maintenance  of  the  system:  Personnel  records  kept  to 
furnish  Office  of  the  Secretary  Personnel,  Main  Treasury,  status  and 
development  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Managers  and  individ¬ 
ual  employees  use  in  checking  personnel  records.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  (1)  Records  maintained  in  locked 
file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3)  Records 
maintained  in  locked  file  cabinet.  Managers  may  request  the  files  of 
their  employees  for  review  and  approval.  Individual  employees  may 
request  files  for  update  or  review.  Any  other  requests  for  personnel 
information  is  handled  by  Office  of  the  Secretary  Personnel  Division 
at  Main  Treasury. 

System  manager(s)  and  address:  Administrative  Officer:  ORS,  2401 
*E’  Street,  N.W. — Room  1564,  Washington,  D.C.  20226. 
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Notification  procedure:  Same  as  above. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer:  ORS,  2401  ‘E’  Street,  N.W. — Room  1564,  Washington, 
D.C.  20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  individual  em¬ 
ployees,  supervisors,  Personnel,  Main  Treasury. 

Treasury/OS  00.140 

System  name:  Annual  Performance  Rating  and  Annual  Performance 
Anal  ysis — T  reasury /OS . 

System  location:  Room  3006,  Main  Treasury  Building,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Annual  Perform¬ 
ance  Rating — Present  and  former  employees  of  the  Office  of  the 
General  Counsel.  Annual  Performance  Analysis — Present  and  former 
attorneys  of  the  Legal  Division. 

Categories  of  records  in  the  system:  The  information  in  this  system 
takes  the  form  of  ratings  and  performance  analyses  prepared  by  the 
employee’s  supervisors. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules  for 
promotion  and  Treasury  Personnel  Manual,  Chapter  430,  8,  D(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory 
personnel  in  connection  with  promotions,  wage  increase  and  review 
of  employee’s  general  work  performance  level.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  year,  name  of  employee,  and  bureau. 

Safeguards:  The  files  are  kept  in  cabinets  with  an  extremely  limited 
number  of  employees  permitt^  access  (such  as  the  General  Counsel, 
Deputy  General  Counsel,  Assistant  General  Counsels,  or  Chief 
Counsels). 

Retention  and  disposal:  The  records  are  maintained  for  five  years. 
System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Head  of  the  office  to  which  the  employee 
is  assigned. 

Treasury/OS  00.141 
System  name:  Attorney  Books — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  attorneys  of 
the  Legal  Division  of  the  Treasury  Department. 

Categories  of  records  in  the  system:  The  information  in  this  system 
takes  the  form  of  brief  personal  and  professional  information  on 
attorneys  in  the  Legal  Division.  Includes  date  of  birth,  educational 
and  professional  data,  and  pay  grade. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the  Gen¬ 
eral  Counsel  rules  for  employment  and  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  General  Counsel, 
Deputy  General  Counsel,  and  Administrative  Officer  for  reference. 
For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Desk  copies  for  three  officials. 

Retrievability:  By  name  of  individual  and  bureau  or  organization. 
Safeguards:  Copies  kept  in  the  office  of  the  official  to  whom 
as.signed. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
attorney  is  employed  by  the  Office  of  the  General  Counsel. 

System  managerts)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 


Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury/OS  00.142 

System  name:  Attorneys  Past  and  Present — Treasury /OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
attorneys  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this  system 
consists  of  materials  relating  to  the  employee’s  application  and  em¬ 
ployment  with  the  Office  of  the  Generd  Counsel.  It  includes  letters 
of  recommendation,  hiring  recommendations,  and  other  similar  infor¬ 
mation  concerning  the  employee. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the  Gen¬ 
eral  Counsel  rules  for  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory 
personnel  in  connection  with  promotions,  wage  increases,  and  re¬ 
viewing  employee’s  general  work  performance  level.  With  respect  to 
former  employees,  information  used  for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number  of 
employees  permitted  access. 

Retention  and  disposal:  The  records  contain  information  on  all 
present  attorney-employees  of  the  General  Counsel’s  Office  and  on 
former  attorney-employees  for  the  past  two  years. 

System  managerfs)  and  address:  Administrative  Officer.  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  1 5th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.c.  20220. 

Notificatioa  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above 
Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  record  is  maintained, 
employee’s  supervisors,  and  applicant’s  interviewer. 

Treasury/OS  00.144 

System  name:  Civil  Litigation  Records — Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the  General 
Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  sy  stem:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described  below) 
with  the  Treasury  Department. 

Categories  of  records  in  tiw  system:  This  system  of  records  contains 
information  or  documents  related  to  litigation  involving  or  concern¬ 
ing  the  Department  or  its  officials.  The  records  consist  of  pleadings, 
investigative  reports,  legal  memoranda  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Title  31,  U.S.C.,  Section 
1009. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  to 
prosecute  or  defend  court  cases  related  to  certain  general  civil  litiga¬ 
tion.  For  additional  routine  uses  see  Appendix  AA  except  for  tax 
matters  or  matters  litigated  in  the  U.S.  Customs  Cour^  and  to 
provide  cooperation  to  the  U.S.  Department  of  Justice  in  marshalling 
facts,  correlating  evidence,  and  preparing  pleadings  and  briefs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  with  index 
cards. 

Retrievability:  These  records  are  indexed  by  the  title  of  the  case. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  during  the 
pendency  of  the  litigation  and  approximately  one  year  thereafter  are 
transferred  to  the  F^eral  Records  Center.  Suitland,  Maryland.  They 
are  destroyed  by  the  Federal  Records  Center  when  the  records  are  7 
years  old. 

System  manageris)  and  address:  Administrative  Officer,  Room  3006, 
U.S.  Treasury  Department,  1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220. 
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NotificatiM  procedore:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^n  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branchy  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury /OS  00.145 

System  name:  Claimants,  Elisbursing — Treasury /OS 

System  location:  U.S.  Treasury  IDepartment,  Office  of  the  General 
Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Claimants  for  Dis¬ 
bursements  by  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
and  related  material. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  1705-1707, 
Title  31,  United  States  Code,  Department  Circulars  No.  145  and  830. 

Routine  ^uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  disbursements 
in  accordance  with  Departmental  regulations.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Center. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  in  Records  Center;  access  is  limited  to  per¬ 
sons  on  official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuak  and  their  representatives. 

Treasury/OS  00.146 

System  name:  Employee  Inventions — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the  General 
Counsel,  Opinion  Section,  1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee-Inven¬ 
tors. 

Categories  of  records  in  the  system:  Information  relating  to  inven¬ 
tions  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  Section  301,  31 
CFR  Part  7. 

Routine  uses  of  records  maintained  in  the  sy’stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  connection  with 
Government  and  employee  rights  in  employee  inventions,  disclosure 
to  U.S.  Patent  Office.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Legal  file  in  file  cabinet. 

Retrievability:  By  name  of  inventor-employee. 

Safeguards:  File  cabinet  is  in  office  of  attorney,  but  unlocked. 

Retention  and  disposal:  Indefinite  as  precedent  files. 


System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Employees  involved. 

Treasury/OS  00.147 

System  name:  Employee  Promotion  Information— Treasury/OS. 

System  location:  Room  2314,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Office  of  the  Assistant  General  Counsel  for  Interna¬ 
tional  Affairs. 

Categories  of  records  in  the  system:  The  information  in  this  system 
of  records  takes  the  form  of  recommendations  for  promotion  of 
various  past  and  present  employees  in  the  office. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internad  memoranda  and 
accompanying  forms  circulated  to  Treasury  ETepartment  officials  au¬ 
thorize  to  grant  promotions.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Typed  memoranda  and  required  personnel  forms. 

Retrievability:  The  file  is  labeled  “Personnel"  and  contains  separate 
memoranda  designating  the  employee’s  name  after  the  heading  “sub¬ 
ject”. 

Safeguards:  The  file  is  kept  in  a  locked  file  cabinet.  A  limited 
number  of  employees  retain  the  combination  to  the  file. 

Retention  and  dispo^:  The  records  date  back  to  1969,  the  time  of 
the  first  promotion  arising  under  the  last  Assistant  General  Counsel 
for  International  Affairs. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Department  of  the  Treasury,  1500 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  These  records  take  the  form  of  memoran¬ 
da  drafted  by  the  Assistant  General  Counsel  for  International  Affairs, 
recommending  various  members  of  his  staff  for  grade  and/or  step 
increases. 

Treasury/OS  00.148 

System  name:  Employment  Applications— Treasury /OS. 

System  location:  Room  3006,  Main  Treasury  Building,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  within  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  and  any  correspondence  between  the 
applicant  and  the  General  Counsel,  Deputy  General  Counsel  and 
Administrative  Officer. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules 
relating  to  employment. 

Routine  uses  of  records  maintained  in  the  sy  stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  making  decisions 
on  employment  of  attorneys  by  the  Office  of  the  General  Counsel, 
responding  to  inquiries  from  members  of  Congress  regarding  con¬ 
stituents,  and  for  reference  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number  of 
employees  permitted  access. 

Retention  and  disposal:  The  records  are  maintained  for  a  period  of 
two  years  unless  the  applicant  is  subsequently  employed  by  the 
Department.  These  latter  records  are  transfered  to  the  Treasury 
Department/OS;  Attorneys  Past  and  Present  system. 
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System  managers)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  other  interested  parties  at  the  initiation  of  the  individual 
concerned. 

Treasury/OS  00.149 

System  name:  Foreign  Assets  Control  Legal  Files — Treasury/OS 

System  location:  1331  G  Street  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence) 
regarding  legal  matters  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control;  and  individuals  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the  United  States,  in  matters  involving  statutes  and/or  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control  (e.g.: 
criminal  prosecutions  for  violation  of  statutes  and  regulations;  suits  to 
enjoin  the  Office  of  Foreign  Assets  Control  from  holding  bank  ac¬ 
counts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Assets  Control  to  issue  licenses  for  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have  statutes 
and  regulations  administered  by  Foreign  Assets  Control  held  uncon¬ 
stitutional,  in  fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to  discov¬ 
ery  under  applicable  court  rules  (depositions,  written  interrogatories, 
etc.);  copies  of  final  orders,  decrees,  and  opinions  of  courts  in  such 
litigation,  and  copies  of  correspondence  relating  to  activities  of  any 
party  to  such  litigation  (containing  information  relevant  to  the  issues 
involved  in  the  litigation);  or  other  general  correspondepce  regarding 
the  Office  of  Foreign  As^ts  Control  legal  matters. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5^)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC,  Section 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22  USC 
2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O.  11322;  E.O. 
11419:  Proc.  3447.  Regulations:  Foreign  Funds  Control  Regulations, 
(31  CFR,  Part  520);  Foreign  Assets  ^ntrol  Regulations,  (31  CFR, 
Part  500);  Cuban  Assets  Control  Regulations,  (31  CFR,  Part  SIS); 
Rhodesian  Sanctions  Regulations,  (31  CFR,  Part  530);  Transactions 
Control  Regulations,  (31  CFR,  Part  SOS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Preparation  and 
conduct  of  litigation  in  process  by  the  Justice  Department.  (2)  Re¬ 
search  source  tor  the  FAC  Enforcement  section.  (3)  Source  of  infor¬ 
mation  for  the  FAC  Licensing  section  in  consideration  of  applica¬ 
tions  for  FAC  license.  (4)  Source  of  legal  precedents  and  for  other 
legal  research  by  the  FAC  Legal  section.  (S)  Referral  to  Department 
of  Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S.  Customs 
Service  in  cases  which  jointly  involve  similar  matters,  or  which 
involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Service.  (7) 
Disclosure  to  the  State  Department  in  connection  with  foreign  policy 
aspects  of  legal  problems  involved.  (8)  Disclosure  to  U.S.  Depart¬ 
ment  of  Commerce  where  cases  involve  matters  of  interest  to,  or 
which  are  in  the  jurisdiction  of  that  Department.  (9)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  Foreign  Assets  Control  Litiga¬ 
tion  records  consist  of  documents  in  folders  which  are  stored  in  file 
cabinets  secured  by  approved  detachable  combination  locks.  The  files 
are  retrieved  by  name  of  the  individual.  During  normal  working 
hours,  the  room  where  these  records  are  kept  is  manned  by  persons 
who  are  instructed  not  to  allow  unauthorized  persons  into  the  file 
area,  nor  to  disclose  or  release  any  material  to  persons  other  than 
FAC  personnel.  During  off-duty  hours,  the  room  in  which  the  rec¬ 
ords  are  kept  is  safe-guarded  by  appropriate  electronic  protective 
devices. 

The  Litigation  records  are  maintained  indefinitely  as  research 
source  and  legal  precedent. 


System  managerts)  and  address:  Administrative  Officer,  Room  3006, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Pleadings  and  other  materials  filed  during 
course  of  a  legal  proceeding;  discovery  obtained  pursuant  to  applica¬ 
ble  court  rules;  materials  obtained  from  FAC  Enforcement  S^tion; 
material  obtained  pursuant  to  requests  made  on  other  Federal  agen¬ 
cies;  orders,  opinions,  decisions  of  courts. 

Treasury /OS  00.150 
System  name:  Disclosure  Records 

System  location:  Office  of  the  Secretary,  Department  of  the  Treas¬ 
ury,  1500  Pennsylvania  Avenue,  NW,  Wa^ngton  D.C.  20220 

Categories  of  individuals  covered  by  the  system:  Individuals  request¬ 
ing  information. 

Categories  of  records  in  the  system:  Requests  for  records  or  infor¬ 
mation  pursuant  to  the  Freedom  of  Information  Act,  S  USC  552, 
internal  processing  documents  and  memoranda,  referrals  and  copies 
of  requested  recoitis. 

Authority  for  maintenance  of  the  systenu  Freedom  of  Information 
Act,  5  U.S.C.  552,  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  requirements 
as  required  by  the  Act;  to  respond  to  other  Dep^ment  officials  who 
request  information  regarding  persons  making  an  FOI  request;  evalu¬ 
ation  purposes  and  determination  of  volume  of  requests  reedved  and 
the  impact  on  the  current  workload;  preparation  of  budget;  disclo¬ 
sures  in  accordance  with  Freedom  of  Information  Act,  to  other 
agencies  when  required  for  coordination  of  response  or  referral;  to 
Department  of  Justice  for  defending  law  suits;  to  Congressional 
Committees;  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Paper  records  in  file  jackets. 

Retrievability:  By  name  and  case  number.  Access  to  the  files  con¬ 
taining  the  records  is  by  case  number  obtained  from  alphabetized 
card  indices. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manageKs)  and  address:  Chief,  Disclosure  Branch,  Room 
1322,  1500  Pennsylvania  Avenue,  NW,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought:  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  at  the  above  address. 

Record  access  procedures:  See  System  Manager  and  Access  above. 

Contesting  record  procedures:  See  System  Manager  and  Access 
above. 

Record  source  categories:  Individuals  who  make  Freedom  of  Infor¬ 
mation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/OS  00.151 

System  name:  Gifts  to  the  United  States — Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the  General 
Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentary  gifts  to  the  United  States. 
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Categories  of  records  in  the  system:  Correspondence,  copies  of  wills 
and  court  proceedings,  and  other  nutterial  related  to  gifts  to  the 
United  States. 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  1151-1156.  De¬ 
partment  Circular  No.  865  (revised). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  gifts  to  the 
United  States  and  claims  against  such  gifts  in  accordance  with  De¬ 
partmental  regulations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Centers. 

Retrievability:  Name  of  donor. 

Safeguards:  Files  are  in  Records  Center;  access  is  limited  to  per¬ 
sons  on  official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  recor(h 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  p)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals,  executors,  administrators  and 
other  involved  persons. 

Treasury/OS  00.152 

System  name:  General  Counsel  Personnel  Fil^ — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
attorneys  and  applicants  for  positions  within  the  Office  of  the  Gener¬ 
al  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this  system 
consists  of  applications,  letters  of  recommendation  and  other  informa¬ 
tion  concerning  the  qualifications  of  the  individuals  within  the  cate¬ 
gory. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  statutory  and  Department  of  the  Treasury  Office  of 
the  General  Counsel  rules  for  Presidential  appointments,  hiring  and 
promotions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  General 
Counsel  and  other  senior  Department  officials  in  connection  with 
promotions  and  hiring  of  senior  attorneys  within  the  General  Coun¬ 
sel’s  office.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  include  individuals  who  are  or 
have  been  employed  or  sought  employment  with  the  General  Coun¬ 
sel’s  Office  since  1956. 

System  managerts)  and  address;  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure;  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned,  letters  of  recom¬ 
mendation,  and  other  data  submitted  pursuant  to  the  General  Coun¬ 
sel's  and  the  individual’s  request. 

Treasury/OS  00.153. 

System  name:  Personnel:  General  Counsel,  Deputy  General  Counsels 
and  Assistant  General  Counsels — Treasury /OS. 


System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
General  Counsels,  Deputy  General  Counsel^  and  Assistant  General 
Counsels. 

Categories  of  records  in  the  system:  Contains  information  on  the 
individual’s  tenure  in  office:  date  of  appointment  and  resignation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  reference  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  in  Office  of  the  Administrative  Officer,  Office  of  the 
General  Counsel. 

Retrievability:  By  title  of  position  and  name  of  individual. 

Safeguards:  Administrative  Officer  controls  access  to  the  system. 

Retention  and  disposal:  Information  retained  on  officials  for  indefi¬ 
nite  periods. 

System  manageris)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury/OS  00.154 

System  name:  Private  relief  bill  system — Treasury /OS. 

System  location:  Office  of  the  General  Counsel,  Room  1417,  Treas¬ 
ury  Department,  1500  Pennsylvania  Ave.,  N.W.,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  bills  introduce  in  Congress  on  their  behalf. 

Categories  of  records  in  the  system:  Congressional  committee  or 
OMB  request  for  Treasury  views  on  propo^  legislation  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301.  A  function 
of  the  Office  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
reports  on  proposed  legislation  to  Congress  or  OMB.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Indexed  on  5  by  8  card  by  bill 
number  but  cross-indexed  to  individual’s  name.  Complete  Tile  is  kept 
by  bill  number  and  Congress.  Permanent  file. 

System  mam^rfs)  and  address:  Administrative  Officer,  Room  3006, 
Department  of  the  Treasury,  1500  Pennsylvania  Ave.,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  p)  Provide  at  least  two 
items  of  secondary  identification  (date  of  bir^,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  of  the  request  are  usually  Con¬ 
gressional  committees  or  OMB.  Other  information  comes  from  Treas¬ 
ury  bureau  or  office  concerned  in  matter  and  from  the  individual 
concerned. 

Treasury/OS  00.156 

System  name:  Tax  Court  Judge  Applicants — Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuak  request¬ 
ing  consideration  for  appointment  to  Tax  Court  judgeships. 
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Categories  of  records  in  the  system:  Information  concerning  the 
qualification  of  individuals  for  appointment  to  the  Tax  Court. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U.S.C.  7443. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President  on 
appointments  to  the  Tax  Court.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  relating  to  individuals  date 
from  1966. 

System  managerts)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  ISth  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  concerned  and  letters  of  rec¬ 
ommendation  from  other  individuals  submitted  at  the  request  of  the 
individual  and/or  the  Department. 

Treasury/OS  00.157 

System  name:  Employee  Records  Cards — Treasury /OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
employees  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this  system 
consists  of  dates  of  personnel  actions,  pay  increases,  promotions, 
reassignments,  change  of  rolls,  retirement,  transfer  and  resignation. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual, 
Chapter  295  (Standard  Form  7-B). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory 
personnel  in  connection  with  promotions,  wage  increases,  and  for 
verification  of  employment.  For  additional  routine  uses,  see  Treasury 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabiiity:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number  of 
employees  permitted  access. 

Retention  and  disposal:  The  records  are  retained  on  all  present  and 
former  employees  of  the  Office  of  the  General  Counsel. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Wa.shington,  D.C.  20220. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  abt^ve. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  Standard  Form  171  and  Standard  Form 
50. 

Treasury/OS  00.160 

System  name:  Abandoned  Enrollment  Applications — Treasury/OS. 

System  location:  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C  20409. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Serv¬ 
ice  but  subsequently  abandoned  their  applications. 

Categories  of  records  in  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  ^rvice  and,  in  some  cases, 
information  regarding  individuals’  fitness  for  enrollment. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information  to 
Federal  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  administrative  proceeding  or 
regulatory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other. 

Retrievabiiity:  This  system  is  indexed  by  name  of  applicant. 

Safeguards:  Those  safeguards  in  effect  at  Federal  Record  Center. 

Retention  and  disposal:  Permanent  retention. 

System  managerts)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  system  may 
have  been  provided  by:  (1)  Applicant,  (2)  Individuals,  (3)  Intemri 
Revenue  Service,  (4)  Other  government  agencies.  (5)  Professional 
organizations. 

Treasury /OS  00.161 

System  name:  Applicant  Appeal  Files — Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury.  Office  of 
Director  of  Practice,  1325  G  Street,  N.\^'.,  Suite  720,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National  .Ar¬ 
chives  and  Record  Service,  General  Services  Administration,  Wash¬ 
ington,  D.C.  20409. 

Categories  of  individuals  covered  b)  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
^rvice  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice. 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals'  applications  and  eligibility  for  enrollment  to  practice  before  the 
Internal  Revenue  Service. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decision  on  appeal  by 
Director  of  Practice  from  denial  of  application  by  the  Internal  Reve¬ 
nue  Serv  ice.  (2)  Decision  by  Secret^’  of  Treasury  on  appeal  from 
Director  of  Practice’s  sustaining  of  denial  of  application  for  enroll¬ 
ment.  (3)  For  individuals,  denial  of  whose  applications  for  enrollment 
is  reverb  by  the  Director  of  Practice,  for  use  in  connection  with 
subsequent  determinations  by  the  Director  of  Practice  as  to  whether 
violation  of  the  regulations  governing  practice  before  the  Internal 
Revenue  Service  has  occurred.  (4)  Transfer  of  information  to  Federal 
law  enforcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  (5)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievabiiity:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessary  exposure  of  information  contained  in  Office  files.  Secu- 
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rity  investigations  are  conducted  with  respect  to  all  Office  of  Direc¬ 
tor  of  Practice  personnel. 

Retention  and  disposal;  Dispose  25  years  after  case  closed;  transfer 
to  Federal  Record  Center  5  years  after  case  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary  cases  to  be  made 
at  S-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  t>^  of  records  sought;  0)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury /OS  00.162 

System  name:  Closed  Files  containing  Derogatory  Information  about 
individuals’  practice  before  the  Internal  Revenue  Service  and 
files  of  attorneys  and  certified  public  accountants  formerly  en¬ 
rolled  to  practice — Treasury /OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National  Ar¬ 
chives  and  Record  Service,  General  Services  Administration,  Wash¬ 
ington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  eligible 
to  practice  before  the  Internal  Revenue  Service  (attorneys,  certified 
public  accountants  and  enrolled  agents). 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals’  enrollments  to  practice  before  the  Internal  Revenue  Service 
and,  derogatory  and  other  information  regarding  such  practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by  the 
Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Office  of  Chief  Counsel,  Inter¬ 
nal  Revenue  Service  so  that  that  Office  can  represent  the  Director  of 
Practice  in  hearings  before  administrative  law  judges  held  to  deter¬ 
mine  whether  violations  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  have  occurred  and,  if  so,  the  appropri¬ 
ate  disciplinary  action.  (3)  Transfer  of  information  to  Federal  law 
enforcement  authorities  for  investigation  and  possible  criminal  pros¬ 
ecution,  civil  court  action,  administrative  proceeding,  or  regulatory 
order  with  respect  to  apparent  violations  of  Federal  law  or  regula¬ 
tions.  (4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  The  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessary  exposure  of  information  contained  in  Office  files.  Secu¬ 
rity  investigations  are  conducted  with  respect  to  all  Office  of  Direc¬ 
tor  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed;  transfer 
to  Federal  Record  Center  5  years  after  case  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary  cases  to  be  made 
at  5-year  intervals  for  retention. 

System  managerts)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  p)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 


Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury/OS  00.163 

System  name:  Derogatory  Information  (No  Action) — Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  certified 
public  accountants,  enrolled  agents  and  others. 

Categories  of  records  in  the  system:  Such  files  contain  derogatory 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  jurisdic¬ 
tion,  where  such  information  is  subject  to  future  development,  or 
where  such  information  is  not  sufficiently  serious  to  be  currently 
considered  a  case  file. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by  the 
Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Federal  law  enforcement  au¬ 
thorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proofing  or  regulatory  order  with  re¬ 
spect  to  apparent  violation  of  Federal  law  or  regulations.  (3)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessary  exposure  of  office  files.  Security  investigations  are  con¬ 
ducted  with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  after  5  years  by  burning. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  ^ain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  p)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36 

Treasury/OS  00.164 

System  name;  Present  Suspensions  and  Disbarments  Resulting  From 
Administrative  Proce^ing-Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National  Ar¬ 
chives  and  Record  Service,  General  Services  Administration,  Wash¬ 
ington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  former¬ 
ly  eligible  to  practice  before  the  Internal  Revenue  Service  but  now 
either  suspended  or  disbarred  from  such  practice  after  being  accord¬ 
ed  due  notice  and  opportunity  for  hearing. 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals’  enrollment  to  practice  before  the  Internal  Revenue  Service, 
derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  record  of 
those  who  have  been  suspended  or  disbaiYed  from  practice  before  the 
Internal  Revenue  Service  and  reasons  for  such  action.  (2)  Determina- 
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tions  by  the  Director  of  Practice  as  to  whether  suspended  or  dis¬ 
barred  individuals’  petition  for  reinstatement  to  practice  before  the 
Internal  Revenue  Service  shall  be  granted.  (3)  Transfer  of  informa¬ 
tion  to  Federal  law  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  administrative  pro¬ 
ceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law.  (4)  Transfer  of  information  regarding  suspension  or 
disbarment  of  attorneys,  certified  public  accountants  and  enrolled 
agents  to  professional  organizations.  (5)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessary  exposure  of  information  contained  in  Office  files.  Secu¬ 
rity  investigations  are  conducted  with  respect  to  all  Office  of  Direc¬ 
tor  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed;  transfer 
to  Federal  Record  Center  5  years  after  case  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary  ca.ses  to  be  made 
at  5-year  intervals  for  retention. 

System  managerts)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kK2),  31,  C.F.R.  1.36. 

Treasury /OS  00.165 

System  name:  General  Correspondence  File — Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  General  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Office. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Retrievability:  Correspondence  is  indexed  alphabetically  by  writer. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  File  cabinets  in  which  correspondence  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice 
personnel. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  managerts)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office  of 
Director  of  Practice,  U.S.  Department  of  the  Treasury  Washington, 
D  C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 


Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con¬ 
tained  in  the  system. 

Treasury /OS  00.166 
System  name:  Inventory — Treasury /OS. 

System  location:  U.S.-  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
-20220. 

Categories  of  individuals  covered  by  tbe  system:  Attorneys,  certified 
public  accountants  and  enrolled  agents  about  which  alleged  miscon¬ 
duct  in  their  practice  before  the  Internal  Revenue  Service  is  being 
reviewed  and  evaluated. 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals’  enrollment  or  eligibility  to  practice  before  the  Internal  Revenue 
Service,  and  information  relating  to  their  conduct  in  such  practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by  the 
Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  and  the  Department  of  Justice)  at  adminis¬ 
trative  hearings  and  court  proceedings  relating  to  individuals’  eligibil¬ 
ity  to  represent  taxpayers  before  the  Internal  Revenue  Service.  (3) 
Transfer  of  information  to  Federal  law  enforcement  authorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action, 
administrative  proceeding  or  regulatory  order  with  respect  to  appar¬ 
ent  violations  of  Federal  law  or  regulations.  (4)  Transfer  of  informa¬ 
tion  to  Internal  Revenue  Service  for  investigation  with  respect  to 
apparent  violation  of  the  regulations  governing  practice  before  the 
Internal  Revenue  Service.  (5)  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  File  cabinets  in  which  this  system  is  stored 
are  locked  during  nonbusiness  hours.  Security  investigations  are  con¬ 
ducted  with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed;  transfer 
to  Federal  Record  Center  5  years  after  case  is  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary  cases  to  be  made 
at  5-year  intervals  for  retention. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Oief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury /OS  00.167 

System  name:  Register  of  Docketed  Cases  and  Applicant  Appeals— 
Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  against 
whom  complaints  have  been  filed  with  the  Office  of  Director  of 
Practice  pursuant  to  Title  31,  CFR,  Subpart  C,  Section  10.54,  for 
alleged  violation  of  the  regulations  governing  practice  before  the 
Internal  Revenue  Service  and  individuals  who  have  appealed  to  the 
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Director  of  Practice  the  denials  of  their  application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Director  of 
Practice  administrative  recordkeeping.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binder. 

Retrievability:  This  system  is  indexed  by  complaint  number  and  by 
name  of  the  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Security  investigations  are  conducted  with 
respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Permanent  retention. 

System  manageris)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  this  oflice,  (2)  administrative  law 
judges,  (3)  Internal  Revenue  Service. 

Treasury/OS  00.168 

System  name:  Resigned  Enrolled  Agents  (action  pursuant  to  31  CFR, 
Section  10.55(b)) — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment. 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals’  applications  for  enrollment  to  practice  before  the  Internal  Reve¬ 
nue  Service  and  derogatory  and  other  information  regarding  such 
practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Use  in  connection  with 
resigned  enrollees’  future  applications  for  enrollment  to  practice 
before  the  Internal  Revenue  Service.  (2)  In  cases  where  resigned 
enrollees  are  again  enrolled  to  practice  before  the  Internal  Revenue 
Service,  for  use  in  connection  with  determinations  as  to  whether 
violations  of  the  regulations  governing  such  practice  have  occurred. 
(3)  Transfer  of  information  to  Federal  law  enforcement  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  action, 
administrative  proceeding,  or  regulatoi^  order  with  resp^t  to  appar¬ 
ent  violation  of  Federal  law  or  regulations.  (4)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessai7  exposure  of  information  contained  in  Office  files.  Secu¬ 
rity  investigations  are  conducted  with  respect  to  all  Office  of  Direc¬ 
tor  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed;  transfer 
to  Federal  Records  Center  5  years  after  case  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary  cases  to  be  made 
at  5-year  intervals  for  retention. 


System  managerfs)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  O)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kX2),  31  C.F.R.  1.36. 

Treasury/OS  00.169 

System  name:  Roster  of  Former  Enrollees — Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of  Direc¬ 
tor  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
certified  public  accountants  who  were  enrolled  to  practice  before  the 
Internal  Revenue  Service  prior  to  enactment  of  the  Agency  Practice 
Act,  Title  5  U.S.  Code,  Section  500. 

Categories  of  records  in  the  system:  This  system  contains  individ¬ 
uals’  names,  addresses,  professions,  the  dates  of  their  enrollments  and 
the  expiration  dates  of  such  enrollments. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ' 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  as  to 
whether  the  Office  of  Director  of  Practice  has  jurisdiction  over  an 
individual’s  violation  of  the  regulations  governing  practice  before  the 
Internal  Revenue  Service.  (2)  Use  of  information  (ordinarily  by 
Office  of  Chief  Counsel,  Internal  Revenue  Service,  and  the  Depart¬ 
ment  of  Justice)  at  administrative  and  court  proce^ings  relating  to 
individuals’  eligibility  to  represent  taxpayers  before  the  Internal  Rev¬ 
enue  Service.  (3)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binders. 

Retrievability:  This  system  b  indexed  by  profession  (i.e.,  attorney 
or  certified  public  accountant)  and  by  the  individual’s  name. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned  against 
unnecessary  exposure  of  office  files.  Security  investigations  are  con¬ 
ducted  with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  dbposal:  Permanent  retention. 

System  manageris)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wbhing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  Individuals,  (2)  Internal  Revenue 
&rvice. 

Treasury/OS  00.170 

System  name:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  1325  G  Street,  N.W.,  Suite  720,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National  Ar¬ 
chives  and  Record  Service,  General  Services  Administration,  Wash¬ 
ington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  certified 
public  accountants  and  enrolled  agents  who  have  offered  their  con- 
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sent  to  voluntary  suspension  from  practice  before  the  Internal  Reve¬ 
nue  Service. 

Categories  of  records  in  the  system:  Information  relating  to  individ¬ 
uals’  enrollment  or  eligibility  to  practice  before  the  Internal  Revenue 
Service,  derogatory  and  other  information  relating  to  their  conduct 
in  such  practice. 

Authority  for  maintenance  of  the  system:  3 1  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by  the 
Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Determinations  by  the  Director  of  Practice  as  to  whether 
suspended  practitioners'  petitions  for  reinstatement  to  practice  should 
be  granted.  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory  order  with  re¬ 
spect  to  apparent  violation  of  Federal  law  or  regulations,  (4)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Office 
personnel  are  not  present.  Office  personnel  are  cautioned- against 
unnecessary  exposure  of  Office  files  and  are  instructed  to  lock  file 
cabinets  containing  these  records  during  nonbusiness  hours.  Security 
investigations  are  conducted  w-ith  respect  to  all  Office  of  Director  of 
Practice  personnel. 

Retention  and  disposal:  Dispose  2S  years  after  case  closed;  transfer 
to  Federal  Records  Center  5  years  after  case  closed  except  for  a 
random  selection  of  a  small  number  of  disciplinary' cases  to  be  made 
at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  Chief,  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
Subsection  (kK2),  31  C.F.R.  1.36 

Treasury /OS  00.182 

System  name:  Special  Personnel  Working  Files,  Office  of  the  Assist¬ 
ant  Secretary  for  Tax  Policy — Treasury /OS. 

System  location:  Rooms  3112,  3122,  3108,  4217,  4045,  3064,  4222, 
4028,  4004,  4040,  Main  Treasury  Building,  15th  Street  and  Pennsylva¬ 
nia  Avenue,  N.W.  Washington,  D.C.  20220,  and  Room  1036,  1425  K 
Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Past,  present,  and 
prospective  employees  and  consultants  of  the  Office  of  the  Assistant 
Secretary  and  of  certain  other  tax-related  governmental  institutions. 

Categories  of  records  in  the  system:  Correspondence  with  and  about 
past  and  prospective  employees;  memoranda  of  conversations;  time, 
leave,  pay,  promotion  records,  evaluation  records;  et  cetera. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  and 
administrative  personnel  of  the  Office  of  the  Assistant  Secretary  as 
supplementary  and  complementary  to  official  Departmental  person¬ 
nel  files  to  record  personnel  actions  regarding  employees  of  the 
Office  and  as  a  reference  tool  in  preparation  for  or  review  of  antici¬ 
pated  or  past  personnel  actions  and  for  advising  others,  both  within 
and  without  the  Government,  as  to  the  qualifications  and  perform¬ 
ance  of  past,  present,  and  prospective  employees  of  the  Office  of  the 
As.sistant  Secretary.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  in  writing. 

Retrievability:  The  records  are  indexed  by  the  name  of  the  person 
with  respect  to  whom  the  record  is  maintained. 


Safeguards:  Various. 

Retention  and  disposal:  Indefinite. 

System  managerts)  and  address:  Assistant  Secretary  for  Tax  Policy, 
Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  Legislation),  Deputy 
Assistant  Secretary  for  Tax  Policy  (Tax  Analysis),  Tax  Legislative 
Counsel,  Deputy  Tax  Legislative  ^unsel.  Associate  Tax  Legislative 
Counsel,  International  Tax  Counsel,  Deputy  International  Tax  Coun¬ 
sel,  Associate  Director  Office  of  Tax  Analysis,  Director  Office  of 
Industrial  Economics. 

Notification  procedure:  Freedom  of  Information  Officer,  Office  of 
the  Assistant  Secretary  for  Tax  Policy,  Room  3064,  Main  Treasury 
Building,  15th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220,  with  sufficient  identification  as  to  individual’s  identity 
and  information  sufficient  to  determine  within  which  office  the  rec¬ 
ords  would  most  likely  be  located  and  the  probable  age  of  the 
record. 

Record  access  procedures:  By  application  to  Freedom  of  Informa¬ 
tion  Officer. 

Contesting  record  procedures:  By  application  to  Freedom  of  Infor¬ 
mation  Officer. 

Record  source  categories:  The  records  are  developed  from  corre¬ 
spondence,  memoranda,  and  official  Treasury  Department  personnel 
forms. 

Treasury/OS  00.183 

System  name:  Private  Relief  Tax  Bill  Files — Office  of  the  Assistant 
Secretary  for  Tax  Policy — Treasury /OS. 

System  location:  Room  4028,  Main  Treasury  Building,  1 5th  Street 
and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  tax  bills  introduced  in  Congress  on  their 
behalf. 

Categories  of  records  in  the  system:  Congressional  Committee  or 
OMB  request  for  Treasury  views  on  propo^  legislation,  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury,  plus  the 
Internal  Revenue  Service  data  concerning  the  issues  involved  and 
that  unit’s  recommendatioa,  and  the  report  of  the  Treasury  on  the 
Bill. 

Authority  for.  maintenance  of  the  system:  S  U.S.C.  301.  A  function 
of  the  Office  of  the  Assistant  Secretary  for  Tax  Policy  and  the  Office 
of  the  Tax  Legislative  Counsel  is  to  coordinate  legislative  work  in 
the  tax  field  that  concerns  Treasury  and  to  advise  tlm  Secretary  with 
respect  thereto. 

Routine  uses  of  records  maintahied  in  the  system,  hududing 
ries  of  users  and  the  pwiwses  of  such  uses:  System  is  nsed  to  furnish 
reports  and  testimony  to  Congress  or  OMB.  For  additkuiai  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  die  system:  System  manager(s)  and  address: 
Tax  Legislative  Counsel,  Room  4028,  Main  Treasury  Building,  I5th 
Street  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information).  Address 
inquiries  to  ^ief.  Disclosure  Branch  (See  Access  below). 

Record  access  procedures:  Chief,  Disclosure  Branch,  Department  of 
the  Treasury,  Room  1322,  1500  Pennsylvania  Avenue,  NW,  Wash¬ 
ington,  DC  20220. 

Contesting  record  procedures:  See  Access  above. 

'  Record  source  categories:  Principatly  the  Congress  and  the  Internal 
Revenue  Service. 

TREASURY/OS  00.190 

System  name:  General  Allegations  and  Investigative  Records 
System — T  reasury /OS. 

System  location:  Office  of  the  Inspector  General,  Main  Treasury 
Building,  Washington,  D.C.  20220 

Categories  of  individuals  covered  by  the  system:  A)  Current  and 
former  employees  of  the  Department  of  Treasury  and  such  other 
persons  whose  association  with  current  and  former  employees  relate 
to  the  alleged  violations  of  the  Department’s  rules  of  conduct,  the 
Civil  Service  merit  system,  or  any  other  criminal  or  civil  misconduct. 
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which  afTects  the  integrity  or  facilities  of  the  Department  of  Treas¬ 
ury.  The  names  of  individuals  and  the  files  in  their  names  may  be: 

1 )  received  by  referral;  or 

2)  initiated  at  the  discretion  of  the  Office  of  the  Insj>ector  General 
in  the  conduct  of  assigned  duties. 

B)  Individuals  who  are:  witnesses;  complainants;  confidential  or 
non-confidential  informants;  suspects;  defendants;  parties  who  have 
been  identified  by  the  Office  of  the  Inspector  General  or  by  other 
agencies;  constituent  units  of  the  Department  of  Treasury  and  mem¬ 
bers  of  the  general  public  in  connection  with  the  authorize  functions 
of  the  Inspector  General. 

C)  Current  and  former  senior  Treasury  and  bureau  officials  who 
are  the  subject  of  investigations  initiated  and  conducted  by  the  Office 
of  the  Inspector  General. 

Categories  of  records  in  the  system;  Letters  memoranda,  and  other 
documents  citing  complaints  of  alleged  criminal  or  administrative 
misconduct.  Investigative  files  which  include:  reports  of  investiga¬ 
tions  to  resolve  allegations  of  misconduct  or  violations  of  law  with 
related  exhibits,  statements,  affidavits  or  records  obtained  during  in¬ 
vestigations;  transcripts  and  documentation  concerning  requests  and 
approval  for  consensual  (telephone  and  consensual  non-telephone) 
monitoring;  reports  from  or  to  other  law  enforcement  bodies;  prior 
criminal  or  noncriminal  records  of  individuals  as  it  relates  to  the 
investigations;  reports  of  actions  taken  by  management  personnel 
regarding  misconduct  and  reports  of  leg^  actions  resulting  from 
violations  of  statutes  referred  to  the  Department  of  Justice  for  pros¬ 
ecution. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 
26  of  1950  and  Treasury  Department  Order  No.  256,  dated  July  18, 
1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpt^  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  may  be  made  to  the  Secretary 
and  Deputy  Secretary  to  the  Treasury  Department,  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  criminal  pros¬ 
ecution  or  civil  litigation  and  to  the  Office  of  the  General  Counsel  in 
connection  with  requests  for  legal  advice;  and  to  authorized  investi¬ 
gative  offices  of  the  Treasury  Department,  constituent  units  or  other 
Federal  Agencies.  Disclosure  may  be  made  during  judicial  processes. 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  Agencies  in 
connection  with  security  procedures.  Disclosures  to  those  officers 
and  employees  of  the  Department  of  Treasury  who  have  a  need  for 
the  records  such  as  those  disclosures  required  for  the  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552)  as  amended.  For 
additional  routine  uses  see  the  Appendix  entitled  “Department  of  the 
Treasury  Appendix  Additional  Routine  Uses”. 

Policies  and  practices  for  storing,  retrieving,  accessings  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  jackets  maintained  in  locked  safes. 

Retrievability:  By  name  and  case  number.  Access  to  the  physical 
files  containing  records  is  by  case  number  obtained  from  alphabetized 
card  indices. 

Safeguards:  Records  are  maintained  in  locked  safes  and  all  access 
doors  are  locked  when  office  is  vacant.  The  records  are  available  to 
perwnnel  in  the  Office  of  the  Inspector  General  on  a  need-to-know 
basis,  each  of  whom  have  appropriate  security  clearances. 

Retention  and  disposal;  Investigative  files  are  stored  on-site  for  3 
years  and  indices  to  those  files  are  stored  on-site  for  5  years.  Upon 
expiration  of  their  respective  retention  periods  the  investigative  files 
and  their  indices  are  transferred  to  the  Federal  Records  Center  for 
retention  and  in  most  instances  destroyed  by  burning,  maceration,  or 
pulping  when  20  years  old. 

System  managerfs)  and  address:  Inspector  General,  Main  Treasury 
Building,  Washington,  D.C.  20220. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures;  This  system  of  records  may  not  be  ac¬ 
cessed  under  the  Privacy  Act  for  purposes  of  inspection  or  for  the 
contest  of  content  of  records. 

Contesting  record  procedures;  See  access  above. 

Record  source  categories:  This  system  contains  investigatory  mate¬ 
rial  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  under  5  U.S.C.  552a  (jX2)  and  (kK2). 


Treasury/OS  00.191 

System  name:  Buildings  Management  Employee  Folder — Treasury/ 

.  OS. 

System  location:  Office  of  Buildings  Manager. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Buildings  Management — includes  all  shops  as  follows:  Cabinet  shop. 
Elevator  shop.  Electric  shop.  Engineer  shop.  Day  and  Night  Mainte¬ 
nance,  Paint  shop.  Locksmith. 

Categories  of  records  in  the  system:  Each  employee  has  individual 
folder  containing  items  such  as  Letters  of  Counseling,  suspensions, 
awards,  step  increases,  evaluations  as  well  as  copies  of  official  per¬ 
sonnel  actions  such  as  SF-52’s. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Normally  a  storage  file  for 
information  purposes.  Can  be  examined  during  periods  of  potential 
promotion,  training  needs,  proposed  advise  actions.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Normal  8  x  10  letter  size  paper. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet  utilizing  Treasury 
“Open”  “Closed”  security  program. 

Retention  and  disposal:  Maintained  until  employee  leaves  Treasury 
service — purged  annually  to  remove  adverse  comments  not  followed 
through  with  formal  actions. 

System  manageris)  and  address:  Buildings  Manager,  The  Depart¬ 
ment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  The  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220,  Attn:  Build¬ 
ings  Manager.  Only  person^  identification  required  to  review  his 
own  personal  record. 

Record  access  procedures:  Simple  presentation  to  the  individual  at 
the  Buildings  Management  Office  during  normal  work  hours  is  suffi¬ 
cient  to  review  personal  record.  Office  is  located  in  Main  Treasury, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  received  from  official  rec¬ 
ords  such  as  time  cards  and  SF-52’s.  Information  also  received 
through  interviews  and  private  counselings  with  the  individual  em¬ 
ployee. 

Treasury/OS  00.193 

System  name:  Employee  Locator  and  Automated  Directory  System. 

System  location:  (1)  Employee  Locator:  Main  Treasury  Building, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220.  (2) 
Automated  Directory  System:  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C.,  Metropoli¬ 
tan  Area. 

Categories  of  records  in  the  system:  (1)  Employee  Locator — name 
of  individual,  office  address,  office  telephone  extension,  home  ad¬ 
dress,  home  telephone,  emergency  notification  data.  (2)  .Automated 
Directory  System — name  of  individual,  office  address,  office  tele¬ 
phone  extension. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  Treas¬ 
ury  employees  and  to  notify  a  designated  emergency  contact  in  the 
event  of  an  emergency  involving  the  employee.  (2)  Used  to  compile 
Departmental  and  Bureau  Telephone  Directories.  For  additional  rou¬ 
tine  uses  see  Appendix  AA.  USERS:  Subscribers  to  Treasury  Tele¬ 
phone  System  and  Telephone  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Employee  Locator — Card  form  TD  F  73-50.1.  (2) 
Automated  Directory  System — Diskette. 

Retrievability:  Indexed  by  name  and/or  block  code  numbers. 

Safeguards:  (1)  Employee  Locator — 24-hour  switchboard  operation 
with  controlled  access.  (2)Automated  Directory  System — computer 
access  codes. 
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Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  The  card  form  is  destroyed  by  burning  and 
the  information  on  the  diskette  is  erased. 

System  managerts)  and  address:  Assistant  Director  (Telecommuni¬ 
cations  Managment),  Office  of  Administrative  Programs,  Office  of 
the  Secretary,  Department  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  is  provided  by  individual 
employees,  who  are  given  the  option  of  non-release  of  the  home 
address,  telephone  and  emergency  information. 

Treasury /OS  00.194 

System  name:  Document  Delivery  Control  System. 

System  location:  Department  of  the  Treasury,  Office  of  Administra¬ 
tive  Programs,  Information  Services  Division,  Room  5030,  Main 
Treasury  Building,  15(X)  Pennsylvania  Avenue,  NW.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  who  are  library  users. 

Categories  of  records  in  the  system:  Employees  who  borrow  library 
^materials  or  receive  current  news  publications  or  library  material  on 
distribution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used  by 
the  Information  Services  Division  staff  to  locate  materials  withdrawn 
from  the  library  collection,  to  distribute  periodicals  and  current  news 
publications,  to  conduct  surveys  of  continuing  user  needs,  and  to 
complete  pre-exit  clearance  procedures  for  employees  leaving  the 
Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  of  items  borrowed  from  the  Treasury  LR^rary 
collection,  distribution  lists  for  publications  and  subscription  control 
Ksls  are  maintained  in  computer  disc  and  tape  files.  Hard  copy 
printouts  of  data  are  used  for  working  copies  to  update  computer 
data  bases.  Computer  files  are  maintained  by  name  of  subscrd>tf  or 
borrower,  office  locator  information,  office  billing  code  (for  subscrip¬ 
tion  control  module)  and  title  of  publication. 

Retrievability:  Data  can  be  retrieved  from  the  system  by  borrower 
or  subscriber  name,  office  or  organization,  and  publication  title. 

Safeguards:  Access  to  the  computerized  systems  online  requires 
knowledge  of  identification  codes  and  protocols  for  calling  up  the 
data  files;  printed  lists  of  borrower  names  are  kept  in  a  locked  file. 
Access  to  the  necessary  protocols  and  identification  codes  is  limited 
to  staff  of  the  Readers  Services  Branch  and  Acquisitions  Unit  respion- 
sible  for  maintenance  and  oversight  of  the  circulation,  subscription 
control,  and  distribution  functions. 

Retention  and  disposal:  Only  current  data  are  maintained  on  line; 
hard  copy  of  computer  data  for  the  circulation  and  distribution 
functions  is  kept  on  a  current  basis  only;  hard  copy  of  the  subscrip¬ 
tion  control  data  is  kept  for  current  and  preceding  fiscal  years  only. 

System  manager(s)  and  address:  Elisabeth  S.  Knauff,  Manager,  In¬ 
formation  Services  Division,  Department  of  the  Treasury,  Room 
5030,  Main  Treasury  Building,  1500  Pennsylvania  Avenue,  NW., 
Washington,  D.C.  20220. 

Notification  procedure:  Inquires  should  be  addressed  to  Chief,  Dis¬ 
closure  Blanch,  Department  of  the  Treasury,  Room  1322,  1500  Penn¬ 
sylvania  Avenue,  NW.,  Washington  D.C.  20220. 

Record  access  procedures:  Same  as  notification  above. 

Contesting  lecord  procedures:  Same  as  notification  above. 

Record  source  categories:  Charge-out  records  completed  by  bor¬ 
rowers.  Requests  for  subscriptions  or  distribution  submitted  by  Treas¬ 
ury  officials  and  employees. 

Treasury /OS  00.240 

System  name:  Contracts  and  Research  Proposals — Treasury/OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W.. 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (I)  Contractors; 
and  (2)  Solicited  and  unsolicited  research  proposals  by  author. 

Categories  of  records  in  the  system:  Contains  information  about 
technical  and  administrative  aspects  of  external  research  contracts  or 
proposals. 


Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  administration 
of  contract  matters;  (2)  Evaluation  of  performance  of  contracts  and 
utility  of  research  proposals;  and  (3)  If  joint  contract  sponsored  with 
another  Federal  agency,  share  i^ormation  necessary  to  carry  out 
contract.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files. 

Retrievability:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  managerts)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Apartment  of  the  Treasury, 
15th  &  Pennsylvania  Avenue,  N.W.,' Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220.  Individual  should,  if  possible,  submit  the  follow¬ 
ing  information  in  order  to  assist  us  in  determining  whether  we 
maintain  information  on  him/her:  (1)  Full  name;  (2)  Explanation:  in 
what  regard  OASIA  Research  may  have  collected  information  on 
the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of  any 
contact  with  (DASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel.  U.S.  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Information  submitted  by  researcher 
voluntarily  or  by  request;  (2)  Office  notations  on  the  status  of  oon- 
tracta;  and  (3)  Evaluations  by  Treasury  personnel  of  contract  work. 

Treasury/OS  00.243 

System  name:  Personnel.  Personnel;  Recruitment.  Personnel;  Evalua¬ 
tions — T  reasury /OS. 

System  locafion:  Office  of  Statistical  Rmorts,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  13th  St  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C  20220. 

Categories  of  individnals  covered  by  the  system:  Employees,  past 
employees,  employee  prospects. 

Categories  of  records  in  the  system:  Files  on  personnel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  recruitment  and 
management.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Notes  in  file  folders. 

Retrievability:  Name. 

Safeguards:  Safe. 

Retention  and  disposal:  Until  no  longer  useful. 

System  manageris)  and  address:  Director.  Office  of  Statistical  Re¬ 
ports,  Deputy  Director,  Office  of  Statistical  Reports.  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220.  Individual  should,  if  possible,  submit  the  follow¬ 
ing  information  in  order  to  assist  us  in  determining  whether  we 
maintain  information  on  him/her.  (1)  Full  name;  (2)  Explanation:  in 
what  regard  OASIA  Research  may  have  collected  information  on 
the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of  any 
contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  General  Counsel,  U.S.  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories:  Individuals,  personnel  actions,  etc.  Evalu¬ 
ations. 

Treasury  /OS  00.244 
System  name:  Personnel  Files — Treasury /OS. 

System  location:  OASIA  Research  Office  of  the  Secretary,  Depart¬ 
ment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  OASIA  Research 
personnel  and  job  applicants. 
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Categories  of  records  in  the  system:  Records  on  personnel  and  job 
applicants. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Evaluate  job  appli¬ 
cants;  (2)  Routine  administrative  use  of  records  on  OASIA  Research 
personnel;  and  (3)  At  the  request  of  the  individual,  to  provide  poten¬ 
tial  employees  with  information  on  past  work  experience.  (4)  For 
additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files. 

Retrlevability:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Research,  OASIA  Research,  U.S.  Department  of  the  Treasury,  15th 
&  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220.  Individual  should,. if  possible,  submit  the  follow¬ 
ing  information  in  order  to  assist  us  in  determining  whether  we 
maintain  information  on  him/her:  (1)  Full  name;  (2)  Explanation:  in 
what  regard  OASIA  Research  may  have  collected  information  on 
the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of  any 
contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  General  Counsel,  U.S.  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employment  applications;  (2)  De¬ 
scription  of  current  work  in  office;  (3)  Personnel  Office  of  OASIA; 
(4)  Supervisor’s  observations;  and  (5)  Information  submitted  by  indi¬ 
viduals  for  their  own  file. 

Treasury/OS  00.300 
System  name:  Personnel  Files — Treasury /OS. 

System  location:  Department  of  the  Treasury,  Office  of  the  Secre¬ 
tary,  Office  of  the  Special  Assistant  to  the  Secretary  for  Public 
Affairs,  Room  2324,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
Office  of  Public  Affairs. 

Categories  of  records  in  the  system:  SF-171s,  Notification  of  within 
grade  raises,  Pe^nnel  action  information,  Letters  of  appreciation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  by  time¬ 
keeper  for  leave  purposes;  by  supervisor,  when  information  is 
needed;  by  employees,  when  requesting  information  from  their  files. 
For  additional  routine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Duplicates  of  original  documents  in  file  folders  in  safe. 

Retrlevability:  Filed  alphabetically  by  employee’s  last  name. 

Safeguards:  Only  the  two  persons  authorized  to  use  the  safe  have 
access  to  personnel  files;  Deputy  Special  Assistant  to  the  Secretary 
for  Public  Affairs  and  his  secretary. 

Retention  and  disposal:  Records  are  kept  until  employee  is  separat¬ 
ed  and  then  destroyed. 

System  manageris)  and  address:  Deputy  Special  Assistant  to  the 
Secretary  for  Public  Affairs,  Office  of  the  Secretary,  Room  2324, 
Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  Deputy 
Special  Assistant  to  the  Secretary  for  Public  Affairs:  Department  of 
the  Treasury,  Room  2324,  Washington,  D.C.  20220  or  if  he  is  not 
available,  his  secretary,  same  address.  The  individual  must  be  inquir¬ 
ing  about  his  own  records  and  clearly  identify  himself,  if  not  known 
to  the  persons  named  above. 

Record  access  procedures:  To  obtain  information  on  procedures  for 
gaining  access  to  and  contesting  records,  mail  the  request  to  the 
Systems  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Informatoin  for  the  personnel  records  are 
obtained  from:  1.  Office  of  the  Secretary  Personnel  Division;  2. 
Information  provided  by  employees  themselves;  and  3.  Copies  of 


letters  from  officials  congratulating  employees  for  special  achieve¬ 
ments. 

Treasury/OS  00,400 

System  name:  Merit  System  Complaints — Treasury-OS. 

System  location:  Office  of  the  Director,  Office  of  Audit,  Room  902, 
1025  Vermont  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  a  basis  for  believing  that  Civil  ^rvice  personnel  laws  or  rules 
are  being  violated,  and  the  matter  is  not  appropriate  for  the  griev¬ 
ance  or  appeals  procedure. 

Categories  of  records  in  the  system:  Letters,  personnel  documents, 
memorandums,  investigation  reports,  and  extracts  from  investigation 
files. 

Authority  for  maintenance  of  the  system:  Memorandum  from  the 
Secretary  of  the  Treasury,  dated  November  21,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  direction  and 
suggestions  to  Treasury  Personnel  Office  for  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  combination  safe. 

Retrlevability:  By  name. 

Safeguards:  Locked  safe,  access  by  Director  of  office  only. 

Retention  and  disposal:  One  year  after  matter  resolved,  material  is 
then  shredded. 

System  manageris)  and  address:  Office  of  Audit,  Director,  Room 
902,  1025  Vermont  Avenue,  N.W.,  Washington,  D.C.  20220. 
Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Complainant,  official  personnel  files,  in¬ 
vestigation  files  and  grievance  files. 

Treasury/OS  00.503 

System  name:  Roster  of  Office  of  the  Secretary  Employees — Treas¬ 
ury/OS. 

System  location:  Room  1330,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  All  Office  of  the 
Secretary  employees. 

Categories  of  records  in  the  system:  Position  titles,  grades  and 
salary  for  Office  of  Secretary  employees. 

Au^ority  for  maintenance  of  the  system:  Assistant  Secretary  (Ad¬ 
ministration)  request. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Position  control,  ceiling 
control  and  general  information  for  a  very  limited  number  of  high 
level  officials.  For  additional  routine  uses,  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet. 

Retrlevability:  By  name. 

Safeguards:  Strict  control  of  distribution. 

Retention  and  disposal:  Rosters  are  maintained  for  at  least  3  years 
and  after  that  time  are  destroyed. 

System  manageris)  and  address:  Personnel  Officer. 

Notification  procedure:  Room  1330,  Main  Treasury  Building.  Em¬ 
ployee  must  give  his  name  and  office. 

Record  access  procedures:  Personnel  Officer. 

Contesting  record  procedures:  Personnel  Officer. 

Record  source  categories:  Standard  Form  50. 

Treasury/OS  00.504 

System  name:  Summer  Employees  Listing  Treasury /OS. 

System  location:  Office  of  the  Secretary  Personnel  Division,  Room 
1330,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  All  Summer  Em¬ 
ployees  within  the  Office  of  the  Secretary,  excluding  OASIA. 

Categories  of  records  in  the  system:  Summer  Employees’  names, 
college  majors,  academic  level,  grade,  position  title  and  office. 

Authority  for  maintenance  of  the  system:  Chapter  410  of  the  Feder¬ 
al  Personnel  Manual,  Subchapter  3,  Section  3-1,  paragraph  (b).  Sec¬ 
tion  (5). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  v^  ho  is 
eligible  for  seminars  offered  by  the  Office  of  the  Secretary  and  the 
Department.  Used  also  in  the  preparation  of  the  113  D  Statistical 
Report  for  the  Office  of  the  Secretary.  For  additional  routine  uses 
see  Treasury  Apjjendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Names  listed  on  bond  paper  with  respective  information 
and  stored  in  a  file  cabinet. 

Retrievability:  Alphabetical  listing  by  name. 

Safeguards:  This  list  is  used  only  by  the  Youth  Employment  Coor¬ 
dinator  or  others  authorized  by  Personnel  Officer. 

Retention  and  disposal:  Records  are  kept  for  one  year  then  are 
destroyed  by  burning. 

System  manager(s)  and  address:  Office  of  the  Secretary,  Personnel 
Division,  Room  1330,  Main  Treasury  Building,  ISth  and  Pennsylva¬ 
nia  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  taken  from  Official  Personnel 
Folder  and  SF-171. 

Treasury /OS  00.505 

System  name:  Upward  Mobility  Program;  Counseling  Application — 
Treasury /OS. 

System  location:  Room  1330,  Main  Treasury  Building,  Personnel 
Division,  Office  of  the  Secretary,  Department  of  the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  occu¬ 
pying  GS-7  and  below  or  equivalent,  and  Wage  Board  employees 
below  WP-9  and  WG-7  positions. 

Categories  of  records  in  the  system:  Application  form  reflecting 
identification  of  employees,  type  of  position,  degree  of  education  and 
skill,  etc. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Application  will  be  used  in 
conjunction  with  interviews  on  Upward  Mobility  Counseling,  to  give 
an  idea  of  what  type  of  training  and/or  experience  the  applicant  ha.s, 
and  what  career  goals  the  applicant  may  have.  For  additional  routine 
uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  alphabetized  applications  are  presently  kept  with 
other  Upward  Mobility  materials,  but  will  be  filed  into  the  Official 
Personnel  Files  shortly. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  The  applications  are  kept  in  a  locked  file,  and  will 
ultimately  be  inserted  into  Official  Personnel  Files  which  are  also, 
kept  in  locked  files. 

Retention  and  disposal:  Maintained  on  left  hand  side  of  personnel 
folder  and  are  retained  until  employee  leaves  Treasury. 

System  managerts)  and  address:  Upward  Mobility  Counselor,  Room 
1325,  Main  Treasury  Building,  Office  of  the  Secretary,  Department 
of  the  Treasury,  Washington,  D.C. 

Notification  procedure:  Office  of  the  Secretary,  Personnel  Division, 
Room  1330,  Main  Treasury  Building,  ISth  and  Pennsylvania  Avenue, 
N.  W.,  Washington,  D.C.  20220.  The  employee  should  submit  name 
and  social  security  number. 

Record  access  procedures:  Request  for  gaining  access  can  be  made 
orally.  See  access  and  notification  above. 

Record  source  categories:  The  information  reflected  on  these  appli¬ 
cations  was  obtained  from  personal  data  provided  by  each  applicant. 

[Billing  Code  4810-25] 

Treasury/GFO  00.001 

System  name:  Administrative  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Trea.sury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Bureau  personnel. 

Categories  of  records  in  the  system:  (I)  Civil  Elefense  Cards,  (2) 
Motor  Vehicle  Drivers  Permits,  (3)  Distribution  List  of  individuals 
requesting  various  Treasury  publications,  (4)  Motor  Vehicle  Accident 
Reports,  (5)  Parking  Permits,  (6)  Treasury  Credentials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  holders  of  Civil  Defense  Cards,  drivers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servicing  public  on 
Treasury  publications.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hardcopy. 

Retrievability:  By  name. 

Safeguards:  Locked  containers. 

Retention  and  disposal:  (1)  Destroy  upon  resignation,  retirement  or 
transfer;  Hold — individual  no  longer  assigned  relocation  duties.  (2) 
Destroy  3  years  from  date  of  separation  or  3  years  after  rescission  of 
authorization.  (3)  Destroy  when  superseded.  (4)  Indefinitely.  (5)  De¬ 
stroy  when  superseded.  (6)  Destroy  upon  retirement,  resignation  or 
transfer. 

System  manageris)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  tW  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S. -Department  of  the  Treasury  publish^  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel. 

Treasury/GFO  00.002 

System  name:  Payment  issue  records  for  regular  recurring  benefit 
payments — T  reasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Beneficiaries  of 
Title  II  of  the  Social  Security  Act,  (2)  Beneficiaries  of  Title  XVI  of 
the  Social  Security  Act,  (3)  Beneficiaries  of  the  Civil  Service  Retire¬ 
ment  System,  (4)  ^neficiaries  of  the  Railroad  Retirement  System,  (5) 
Beneficiaries  of  the  Foreign  Service  Retirement  System,  (6)  Holders 
of  Series  H  Bonds  (interest  payment). 

Categories  of  records  in  the  system:  Payment  issue  records  for 
regular  recurring  benefit  payments  showing  name,  check  number  and 
symbol,  or  other  identification,  address,  account  number,  payment 
amount,  and  date  of  issuance  for  each  of  the  categories  of  individuals 
listed  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  issue  verification 
for  banking  industry.  Federal  investigative  agencies.  Division  of 
Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  payments  are  made,  and  payees.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Microfilm-magnetic  tape  for  categories  of  individuals  1 
through  6. 

Retrievability:  By  account  number. 

Safeguards:  Held  in  secure  buildings. 

Retention  and  disposal:  Indefinitely. 

System  manageris)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.X  Bureau  of  Government  Financial  Gyrations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addre^ed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
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much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR,  Part  1, 
Subpart  C  conc'eming  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974.  Telephone  202-566-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Vouchers  certifications  by  departments 
and  agencies  for  whom  payments  are  made. 

Treasury/GFO  00.003 

System  name:  Claims  and  Inquiry  Records  on  Treasury  checks,  U.S. 
currencies,  and  International  claimants — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury',  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Payees  and 
holders  of  Treasury  checks,  (2)  Holders  of  mutilated  currency,  (3) 
Claimants  awarded  benefits  under  War  Claims  Act  and  International 
Claims  Settlement  Act  of  1949. 

Categories  of  records  in  the  system:  (1)  Treasury  check  claim  file: 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  taken.  (2)  Mutilated  currency  claim  file:  Mutilated  currency, 
name  of  bank  assisting  claim  of  individual,  settlement  action  taken. 

(3)  Awards  for  claims  for  losses  sustained  by  individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  (1)  For 

Treasury  check  claims — 31  U.S.C.  71  with  delegation  of  authority 
from  Comptroller  General  of  the  U.S.;  (2)  Mutilated  currency 
claims — 31  CFR  100;  (3)  International  claims — SO  U.S.C.  2012;  22 
U.S.C.  1627,  1641,  1642. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Check  Claims — 
Information  is  used  routinely  by  the  Division  of  Check  Claims  and 
by  indorsers  on  checks  having  liability,  Federal  agencies.  State  and 
Local  Law  enforcment  agencies.  General  Accounting  Office,  Con¬ 
gressional  offices  and  media  assistance  offices  on  behalf  of  payee 
claimants.  (2)  Mutilated  Currency  Claims — Information  is  furnished 
to  the  Internal  Revenue  Service  for  claims  of  5000  dollars  or  more 
claimants,  banks,  state  and  local  enforcement  agencies.  (3)  Interna¬ 
tional  Claims — Information  in  files  is  used  by  employees  of  the  Divi¬ 
sion  of  Financial  Management,  claimants  (awardees)  and  their  repre¬ 
sentatives;  Foreign  Claims  Settlement  Commission,  and  congressmen 

(4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Claim  file  folders,  Card  checks,  microfilm.  (2)  Corre¬ 
spondence  files.  (3)  Claim  file  folders. 

Retrievability:  (1)  Name  of  payee  and  check  number  and  symbol. 
(2)  Alpha  cross-reference  to  case  number.  (3)  Name  of  claimant  or 
alpha  reference  to  claim  number. 

Safeguards:  (1)  Secured  building,  (2)  Secured  building,  (3)  Secured 
files  in  secured  building. 

Retention  and  disposal:  (1)  Claim  files  and  checks;  six  years  seven 
months;  Microfilm — indefinitely.  (2)  Seven  years.  (3)  Indefinitely. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974.  Telephone  202-566-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Individual  payees  of  Treasury  checks, 
indorsers  of  Treasury  checks,  investigative  agencies,  disbursing  offi¬ 


cers  issuing  checks,  contesting  claimants.  (2)  Individual  owners  of 
mutilated  currencies,  commercial  banks.  (3)  Awards  certified  to 
Treasury  for  payment  by  Foreign  Claims  ^ttlement  Commission. 

Treasury/GFO  00,004 

System  name:  Freedom  of  Information  Requests — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Individuals  request¬ 
ing  information. 

Categories  of  records  in  the  system;  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents  and 
memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  requirements 
as  required  by  the  Act;  to  respond  to  other  Department  officials  who 
request  information  regarding  persons  making  a  FOI  request;  evalua¬ 
tion  purposes  and  determination  of  volume  of  requests  received  and 
the  impact  on  the  current  workload;  preparation  of  budget;  disclo¬ 
sures  in  accordance  with  Freedom  of  Information  Act,  to  other 
agencies  when  required  for  coordination  of  response  or  referral;  to 
Department  of  Justice  for  defending  law  suits;  to  Congressional 
Committees;  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manageris)  and  address:  Special  Assistant  (F.O.I.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Treas¬ 
ury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  Infor¬ 
mation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/GFO  00.005 

System  name:  GFO  Personnel  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Penn.  Ave.  and  Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  (Separated  employees — in  certain  cases)  and  applicants. 

Categories  of  records  in  the  system;  (A)  Official  Personnel  Folder, 
(B)  Personnel  Roster,  (C)  Logs  of  SF-52’s,  (D)  Locator  Cards,  (E) 
Chronological  Journal  File,  (F)  Service  Record  Card  (SF-7),  (G) 
Correspondence  File,  (H)  Written  Verifications  of  Employment,  (I) 
Roster  of  Retirement  Eligibles,  (J)  Summary  of  Training  (Card  File), 
(K)  Training  Course  Nominations,  (L)  Evaluation  of  Training  Pro¬ 
gram,  (M)  Tuition  Assistance  Files,  (I^  GED  Test  Scores,  (O)  Ex¬ 
ecutive  Development  File,  (P)  Position  Listings,  (Q)  Position  De¬ 
scriptions  with  Evaluation  Statements,  (R)  Personnel  Management 
Evaluation  Survey  Reports,  (S)  Position  Maintenance  Reviews,  (T) 
Applicant  Supply  File,  (U)  Suitability  File,  (V)  Incentive  Awards 
Record,  (W)  Request  for  Certification  File,  (X)  Merit  Promotion 
File,  (Y)  Exit  Interview  File,  (Z)  Skills  and  Appraisal  File,  (AA) 
Statistical  Reports — (Which  Show  Names)  (1)  Personnel  Status 
Report,  (2)  Monthly  Retiree  Report,  (3)  Monthly  EEO  report,  (4) 
Direct  Hire  Authority  Report,  (BB)  Registers  Worked  File,  (CC) 
Statements  of  Employment  and  Financial  Interest.  (DD)  Other  simi¬ 
lar  files  or  registers. 

Authority  for  maintenance  of  the  system:  Executive  Order  10561 
dated  9-13-54,  Federal  Personnel  Manual,  and  Title  5  of  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A — (1)  Process  Personnel 
Actions,  (2)  Verifying  Service  Computation  Date,  (3)  Evaluating 
Qualifications  for  Promotion.  B — (1)  Compile  Statistical  Reports,  (2) 
For  Budget  and  Manpower  Planning,  (3)  For  Promotion  Informa¬ 
tion,  (4)  Verification  of  Employment.  C — (1)  Control  of  Processing 
SF-52’s,  (2)  Verify  Receipt  and  Non  Receipt  of  SF-52’s.  D — (1) 
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Emergency  Notifications,  (2)  Listing  for  Bureau  Phone  Directory,  (3) 
Verification  of  Employment.  E — (1)  Regulatory  Audits,  (2)  Person¬ 
nel  Management  Evaluations,  (3)  Conmilation  of  Data  for  Statistical 
Reports  on  Personnel  Actions.  F — (1)  Tickler  System,  (2)  A  Compre¬ 
hensive  and  Continuing  Record  of  each  Employee’s  Status,  Slulls, 
etc.,  (3)  Control  over  budgeted  positions  both  filled  and  vacant,  (4) 
Cards  on  Separated  Employees  are  used  to  verify  prior  employment. 
G — (1)  Data  for  Statistical  Reports,  (2)  Reference  of  prior  actions. 
H — (1)  Verify  current  or  past  employment.  1 — (1)  Retirement  Plan¬ 
ning  Program,  (2)  Project^  Staffing  Plans.  J-K-L-M-N — (1)  Record 
of  all  training — used  for  reference  by  Employment  Development 
Specialist  for  planning  future  training  as  needed.  O — (1)  Reference  by 
Appraisal  Committee  and  Employee  Development.  P-Q — (1)  Docu¬ 
mented  duties  of  employees  for  origin.al  allocated  positions.  R — (1) 
Audit  and  Evaluation  of  programs  and  specific  positions.  S — (1) 
Official  Record  of  annual  review  of  positions  required  by  FPM.  T — 
(1)  Current  Source  of  Recruitment.  U — (1)  Reconstruction  of  case  if 
appealed  or  grieved,  (2)  Assure  continuity  in  handling  troubled  em¬ 
ployees,  (3)  Document  positive  efforts  made  to  rehabilitate  employ¬ 
ees,  (4)  l^rve  as  source  documents  for  suspensions  or  reprimands  as 
cases  warrant.  V — (1)  Quarterly  and  Annual  Reports,  (2)  Used  as 
reference  to  assure  approval  of  an  award  or  amount  of  award  consist¬ 
ent  with  regulations.  W — (1)  Used  as  statistical  base  for  planning 
future  recruitment  activities  and  reports  for  Fiscal  Year.  X-^1)  Re¬ 
construction  of  actions  if  appeal  is  filed,  (2)  Assure  compliance  with 
FPM  regulations.  Y — (1)  Annual  statistical  report  of  turnover  rate 
and  reasons  for  leaving,  (2)  Obtain  feedback  from  supervisors  on 
advisability  of  rehiring.  Z— ^1)  To  determine  skills  and  employee 
performance.  A  A — (1)  Maintenance  of  records  for  reporting  and 
informational  purposes.  BB— (1)  Maintain  records  of  recruitment  ac¬ 
tivities  for  staffing  reports,  (2)  Used  to  assure  compliance  with  CSC 
regulations.  CC — (1)  Used  to  determine  conflict  of  interest  or  possi¬ 
ble  conflict  of  interest.  DD — For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy  and  Magnetic  Storage. 

Retrievability:  Alphabetically  by  name — also  in  some  instances  by 
organization,  then  social  security  number. 

Safeguards:  Personnel  Records  are  locked  when  unattended — 
Access  is  limited  to  Personnel  Employees,  Supervisors,  Promotion 
Panels,  Investigators  from  CSC,  etc..  Top  Management,  and  members 
of  Fair  Employment  Staff. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of  in 
accordance  with  General  Services  Administration  Schedule. 

System  managerts)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
70226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  Telephone: 
202-566-8707. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicant  Personnel  Action  Forms  (SF- 
50),  SF-171  (Completed  by  applicant).  Payroll  Actions  References, 
Educational  Institutions,  etc. 

Treasury/GFO  00.006 

System  name:  Identification  files  on  individuals  cashing  Treasury 
checks — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury.  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  tbe  system:  All  individuals  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categories  of  records  in  the  system:  (I)  Identifying  information  by 
name,  address,  date  of  birth,  social  security  number,  and  agency 
responsible  for  issuance  of  check.  (2)  Film  records  with  picture  and 
other  identification. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Id>mtification  for  check 
cashing  purposes.  (2)  Identification  for  check  cashing  purposes  and 
fur  apprehension  of  forgers.  (3)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  file  in  individual's  handwriting;  Film. 

Retrievability:  By  name;  By  identification  number  and  date. 

Safeguards;  Locked  files;  By  contractor  in  secured  building. 

Retention  and  disposal:  Indefinite. 

System  manageKs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Gyrations,  U.S. 
Department  of  the  Treasury,  Room  600.  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  p^icular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  payment 
of  Treasury  checks. 

Treasury/GFO  00.007 

System  name:  Payroll  &  Pay  Administration — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  &  Separated  Employees. 

Categories  of  records  in  the  system:  (A)  Official  Payroll  Folder — (1) 
Levy  &  Garnishment  Records;  (2)  SF-1192 — Savings  Bond  Authori¬ 
zation;  (3)  SF-1198 — Allotment  of  Pay  to  Saving  Account;  (4)  SF- 
1189 — Payment  of  Wages  to  Financid  Organization;  (5)  Copies  of 
SF-50 — Notification  of  Personnel  Action;  (6)  Withholding  Tax  Ex¬ 
emptions;  (7)  Copy  of  Health  Benefit  Designation;  (8)  Copy  of  Life 
Insurance  Forms;  (9)  Payroll  Change  Slips;  (10)  Combing  Federal 
Campaign  Designations;  (11)  Copy  of  SF-1I50.  (B)  Time  &  Attend¬ 
ance  Reports  (TUS-430)^1)  SF-71  Request  for  Leave;  (2)  Court 
Leave  Documents;  (3)  Request  for  Advancement  of  Leave.  (C)  Pay¬ 
roll  Comprehensive  Listing — (1)  Current  Payment  Information;  (2) 
Record  of  Leave  Earned  and  Used;  (3)  All  Deductions  from  Pay;  (4) 
Personnel  Information  such  as  Grade,  Step,  Salary,  Title,  Date  of 
Birth,  Social  Security  Number,  Veterans  Preference,  Tenure,  etc.  (D) 
Payroll  Control  Registers. 

Authority  for  maintenance  of  the  system:  Title  5 — Pay,  Leave  & 
Allowances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  (A)  Payroll  Preparation; 
(B)  Issuance  of  W-2  Forms  for  Tax  Purposes;  (C)  For  additional 
routine  uses  see  Appendix  AA.  Disclosure  permitted  to  Federal 
Agencies  and  to  State  and  Local  Agencies  for  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Records  are  stored,  maintained  and 
disposed  of  in  accordance  with  General  Services  Administration 
Schedules. 

System  manageKs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Derations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
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record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  individual  Bureau  employees.  ' 
Treasury /GFO  00.008 

System  name:  Personnel  Security  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  position  in  the  bureau. 

Categories  of  records  in  the  system:  Results  of  full  field  investiga¬ 
tions,  national  agency  checks  and  written  inquiries,  and  other  limited 
investigations. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.,  Chap  73, 
Executive  Order  10450  as  amended,  and  Treasury  Order  i2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  reviewed 
for  purpose  of  granting  clearances  for  employees  to  occupy  nonsensi¬ 
tive  and  sensitive  positions.  Users — Federal  Agencies,  Federal,  State 
and  Local  Law  Enforcement  Agencies.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  The  records  are  hard  copy,  filed 
alphabetically  by  name  and  stored  in  a  safe  cabinet  secured  with  a 
combination  lock.  Access  to  the  records  is  restricted  to  key  personnel 
who  have  been  granted  clearances  to  occupy  critical-sensitive  posi¬ 
tions.  The  records  on  employees  are  retained  by  the  bureau  during 
their  employment.  The  records  on  applicants  not  selected  and  sepa¬ 
rated  employees  are  returned  to  the  investigating  agency. 

System  manageris)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  pKJSsible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  Telephone 
202-566-8707. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  Ail  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  are  applicants,  employers,  former 
employers,  references,  fellow  workers,  neighbors,  educational  au¬ 
thorities,  military  records,  police  and  criminal  records,  credit  records 
and  others  as  required. 

Treasury/GFO  00.009 

System  name:  Postal  Savings  Deposits — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Postal  Savings 
depositors. 

Categories  of  records  in  the  system:  (1)  Account  cards  of  Open 
Deposits.  (2)  Paid  cases  from  1967.  (c)  Record  of  reissued  certifi¬ 
cates. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  5225-5229:  31 
CFR  257. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  payment  by  deposi¬ 
tors,  legal  representatives,  heirs;  Internal  Revenue  Service  Inspectors 
for  tax  purposes.  For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Filing  system. 

Retrievability:  Name,  account  number,  within  Post  OfTice,  City, 
State,  by  Postal  Data  Center. 

Safeguards:  In  secured  filing  system.  Accessible  only  to  office 
personnel. 

Retention  and  disposal:  Closed  cases;  disposed  after  payment  (10 
yrs).  Open  accounts;  indefinitely. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the 'ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974.  Telephone  202-566-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 
Department. 

Treasury/GFO  00.010 

System  name:  Records  of  Accountable  Officers’  authority  with  Treas¬ 
ury — T  reasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Disbursing 
Officers;  (2)  Certifying  Officers;  (3)  Agent  Cashiers;  (4)  Designated 
Agents. 

Categories  of  records  in  the  system:  Records  are  maintained  on  the 
above  listed  accountable  officers  showing  the  designation  or  removal 
of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a  proper 
authorization. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Banking  institutions. 
Federal  Reserve  Banks,  Government  agencies  and  other  bureaus  and 
offices  of  the  Treasury  Department  for  verification  of  information  on 
authority  of  accountable  officers  to  determine  propriety  of  actions 
taken  by  such  individuals.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievability:  By  name. 

Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked. 

Retention  and  disposal:  Indefinitely. 

System  managerts)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1. 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  Af 
individuals  making  inquiries  should  provide  with  their  request  a: 
much  descriptive  matter  as  is  possible  to  identify  the  particulai 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  thii 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  undei 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  oi 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  oi 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1 
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Subpart  C  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  payment 
of  T reasury  checks. 

Treasury /GFO  00.011 

System  name:  Individual  Retirement  Cards,  SF2806 — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  in  the  system:  Individual  retirement  cards 
maintained  to  record  annual  contribution  to  the  Retirement  Fund  of 
each  employee.  i 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8707;  5  CFR 
831.102 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Bureau  to 
record  annual  contribution  to  the  Retirement  Fund.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card. 

Retrievahility:  By  name. 

Safeguards:  All  persons  requesting  information  are  screened. 

Retention  and  disposal:  Retained  for  tenure  of  employment  then 
transferred  to  CSC  or  other  Government  agency. 

System  manageris)  and  address:  Special  As^tant  (P.A.),  Bureau  of 
Government  Financial  Operations,  U.S.  Department  of  the  Treasury, 
Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and  Madi¬ 
son  Place,  N.W.,  Washington,  D.C.  20226 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 
individuals  making  inquiries  should  provide  with  their  request  as 
T-uch  descriptive  matter  as  is  possible  to  identify  the  particular 
'ccord  desir^.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
ihe  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above  or  telephone  him  at  the  following  number  202- 
566-8707.  All  individuals  are  urged  to  examine  the  rules  of  the  U.S. 
Department  of  the  Treasury  concerning  requirements  of  this  Depart¬ 
ment  with  respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel  office. 

Treasury/GFO  00.012 

System  name:  Precomplaint  Counseling  and  Complaint  Activities — 
GFO. 

System  location:  B/GFO — U.S.  Treasury  Department,  Treasury 
Annex  No.  1  Madison  Place  &  Penna.  Ave.,  N.W.  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Employees  seeking 
services  of  EEO  Counselors. 

Categories  of  records  in  the  system:  Monthly  precomplaint  activity 
reports  from  twelve  Disbursing  Centers  and  Headquarters. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7154;  42  U.S.C. 
200e-16;  E.O.  11478;  and  5  CFR  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
EEO  Counseling  activities  for  monthly  submission  to  Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Filed  by  station  and  date  of  receipt. 

Safeguards:  Staff  supervision  during  day.  Records  under  lock  and 
key. 

Retention  and  disposal:  Reports  destroyed  at  the  end  of  four  years. 

System  manager(s)  and  address:  Special  Assistant  (P.A.):  Bureau  of 
Govermneht  Financial  Operations,  Trea.sury  Annex  No.  1,  Madison 
Place  &  Penna.  Ave.,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  under  the  PRIVACY  ACT  of 
1974  shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All 


individuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  pos.sible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information  under 
the  Privacy  Act  of  1974  concerning  procedures  for  gaining  access  or 
contesting  records  should  write  to  the  Systems  Manager  at  the  ad¬ 
dress  shown  above.  All  individuals  are  urged  to  examine  the  rules  of 
the  U.S.  Department  of  the  Treasury  published  in  31  CFR  Part  1, 
Subpart  C  concerning  requirements  of  this  Elepartment  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Monthly  submissions  by  Disbursing  Cen¬ 
ters  and  Headquarters. 

[Billing  Code  4810-35] 

Treasury /ATF  00.001 

System  name:  Administrative  Record  System-Treasury /ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  location,  see 
addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  employ¬ 
ees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau  of 
ATF.  (3)  Claimants  against  the  Bureau  of  ATF. 

Categories  of  records  in  the  system:  (1)  Accident  Report — non¬ 
vehicle  (2)  Accident  Report — Vehicle  (3)  Accountability  records  for 
Government  property  (4)  Credit  card  purchases  (5)  Disability  reports 
(6)  Fatality  reports  (7)  Motor  pool  records  (8)  Injury  reports  (9) 
Motor  vehicle  operator’s  records.  (10)  Chief  Counsel  and  Regional 
Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Claims  Collec¬ 
tion  Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal  Prop¬ 
erty  and  Administration  Services  Act  of  1949  as  amended.  (4)  Feder¬ 
al  Tort  Claims  Act  (5)  Military  Personnel  and  Federal  Enmloyees 
Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970  (7)  Small 
Claims  Act.  (8)  5  U.S.C.  1302,  3301,  3302. 

Routine  usee  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  th^  system 
is  to  provide  administrative  services  for  the  Bureau;  to  maintain 
^ministrative  records  as  required  by  law  or  regulation;  and  to  be 
used  in  the  adjudication  of  any  claims  for  or  against  the  Bureau. 
When  required  or  authorized  by  statute,  regulation,  or  executive 
order,  information  in  the  record  system  is  made  available  to  members 
of  the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion  if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  letting  of  a  contract,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of  a 
contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to 
Officers  and  employees  of  the  E)epartment  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties;  Local,  state 
and  Federal  law  enforcement  agencies;  Local,  state  and  Federal 
regulatory  agencies;  Members  of  the  public,  employees  of  other  Gov¬ 
ernmental  agencies,  or  members  of  news  media  (on  a  case  by  case 
basis  where  determination  that  such  disclosure  would  be  in  accord¬ 
ance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5  U.S.C. 
552  and  552a,  and  would  not  compromise  enforcement  of  laws  ad¬ 
ministered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms).  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retrievahility:  Records  are  retrievable  by  name  of  individual. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
the  Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  or  where  a  right  to  access  is  estab¬ 
lished,  and  to  others  upon  verification  of  the  substance  and  propriety 
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of  the  request.  Stored  in  lockable  metal  file  cabinets  in  rooms  locked 
during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  managerts)  and  address:  Chief,  Administrative  Services  Di¬ 
vision  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made  by 
mail  should  be  addressed  to:  Privacy  Act  Request,  Bureau  of  Alco¬ 
hol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C. 

Requests  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to;  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226 

Appeals  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  TobiKxo  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Administrative  records.(2)  Claim- 
ants.(3)  Doctors.(4)  Employee  records.(5)  Fiscal  records.(6)  Former 
employees  of  the  Bureau  of  ATF.(7)  Former  employers.  (8)  General 
Services  Administration.(9)  Individuals  who  have  information  rele¬ 
vant  to  claims.(10)  Inspections  records.(ll)  Internal  Investigation  re- 
ports.(12)  Police  reports.(13)  Present  employees  of  the  Bureau  of 
ATF.(14)  Supervisors.(lS)  Witnesses. 

Treasury /ATF  00.002 

System  name:  Corre^xmdence  Record  System — Treasury /ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Components  of 
this  record  system  are  geographically  dispersed  throughout  the  Bu¬ 
reau’s  field  ofTices.  For  nearest  office  location,  see  address  listed 
Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Persons  who 
correspond  with  the  Bureau  requesting  information  relating  to 
Bureau  personnel.  (2)  Persons  who  correspond  with  the  Bureau  re¬ 
questing  information  relating  to  Bureau  activities.  (3)  Persons  who 
correspond  with  the  Bureau  requesting  rulings,  interpretations,  or 
technical  and  scientific  matters  of  a  general  nature.  (4)  Persons  who 
correspond  with  others  and  whose  correspondence  is  referred  to 
ATF  for  response.  (5)  Persons  referred  to  in  correspondence  with 
the  Bureau.  (6)  Authors  and  publishers  of  technical  and  scientific 
matters  relating  to  Bureau  activities. 

Categories  of  records  in  the  system:  Correspiondence  with  individ¬ 
uals  who  contact  the  Bureau  r^uesting  information  relating  to 
Bureau  personnel  and/or  activities.  Chief  Counsel  and  Regional 
Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  E.O.  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
is  to  record  the  nature  of  reponses  made  to  general  public;  to  main¬ 
tain  a  record  of  responses  to  individuals  who  correspond  with  the 
Bureau.  When  required  or  authorized  by  statute,  regulation,  or  Ex¬ 
ecutive  Order,  information  in  the  record  system  is  made  available  to 
members  of  the  public  or  employees  of  other  Government  agencies. 
A  record  in  this  system  may  be  disclosed  as  a  routine  use  to;  officers 
and  employees  of  the  Department  of  the  Treasury  who  have  a  need 
for  the  record  in  the  rierformance  of  their  duties,  members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of  the 
news  media  (on  a  case  by  case  basis  where  determination  that  such 
disclosure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retrievahility:  Records  are  retrieved  by  name,  subject  matter  and 
date  of  correspondence. 

Safeguards:  Transmitted  to  routine  users  on  a  need  to  know  basis. 
Stored  in  lockable  file  cabinets  in  rooms  locked  during  non-duty 
hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  managerfs)  and  address:  Assistant  to  the  Director  (Public 
Affairs)  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylva¬ 
nia  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Requests  may  be 
delivered  personally  to  Room  2232,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Record  access  procedures:  Requests  for  access  to  records  made  by 
mail  should  be  addressed  to;  Privacy  Act  Request,  Bureau  of  Alco¬ 
hol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20226.  Requests  may  be  delivered  personally  to  Room 
2232,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to;  Privacy  Act  AppeS,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Appeals  may  be  delivered  personally  to  Room  2232,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  correspond  with  the  Bureau 
on  general,  technical  or  scientific  matters. 

Treasury /ATF  00.003 

System  name:  Criminal  Investigation  Report  System — Treasury/ 
ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout 
Bureau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Criminal  offend¬ 
ers  or  alleged  criminal  offenders  acting  alone  or  in  concert  with 
other  individuals  and  suspects  who  have  been  or  are  under  investiga¬ 
tion  for  a  violation  or  suspected  violation  of  laws  enforced  by  the 
Bureau.  (2)  Criminal  offenders  or  alleged  criminal  offenders  acting 
alone  or  in  concert  with  individuals  who  have  been  referred  to  the 
Bureau  of  Alcohol,  Tobacco  and  Firearms  by  other  law  enforcement 
agencies,  govermental  units  and  the  general  public.  (3)  Informants. 
(4)  Persons  who  come  to  the  attention  of  the  Bureau  in  the  conduct 
of  criminal  investigations.  (5)  Persons  who  have  been  convicted  of  a 
crime  punishable  by  imprisonment  for  a  term  exceeding  one  year  and 
who  have  applied  for  relief  from  disabilities  under  Federal  law  with 
respect  to  the  acquisition,  receipt,  transfer,  shipment,  or  possession  of 
firearms  and  explosives  and  whose  disability  was  incurred  by  reason 
of  such  conviction.  (6)  Victims  of  crimes.  (7)  Witnesses. 

Categories  of  records  in  the  system:  (a)  Records  containing  informa¬ 
tion  compiled  for  the  purpose  of  identifying  individual  criminal  of¬ 
fenders  and  alleged  offenders  and  consisting  only  of  identifying  data 
and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  ^)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  inves¬ 
tigators,  and  associated  with  an  identifiable  individual;  (c)  Records 
containing  reports  identifiable  to  an  individual  compiled  at  various 
stages  of  the  process  of  enforcement  of  criminal  laws  from  arrest  or 
indictment  through  release  from  supervision;  (d)  Records  compiled 
and  maintained  by  the  Bureau  as  generally  described  in  (a),  (b),  and 
(c)  above  including  the  following:  (1)  Abandoned  property  reports. 
(2)  ATF  Criminal  Investigation  Reports  (not  resulting  in  formal 
prosecution  reports).  (3)  ATF  referrals  to  foreign.  Federal,  State,  and 
local  law  enforcement  agencies.  (4)  Chief  and  Regional  Counsel 
opinions.  (5)  Contemporaneous  inve.stigative  notes.  (6)  Criminal  in- 
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vestigatory  correspondence  from  and  to  foreign,  Federal,  State  and 
local  law  enforcement  agencies.  (7)  Criminal  intelligence  information 
on  individuals  suspected  to  be  violating  ATF  laws  and  regulations. 
(8)  Documentary  proof  of  defendant’s  criminal  record;  identity;  or 
lack  or  registration  of  N.F.A.  (as  amended)  nrearm(s).  (9)  FBI  Crimi¬ 
nal  Record  Reports.  (10)  Fingerprints  and  palmprints.  (11)  Fugitive 
arrest  warrants.  (12)  Handwriting  exemplars.  (13)  Index  cards,  viola¬ 
tion  and  reputation.  (14)  Illicit  liquor  and  raw  material  surveys.  (IS) 
Laboratory  reports  of  evidence  analysis.  (16)  Memoranda  of  expected 
testimony  of  witnesses.  (17)  Organized  crime  members  violating  or 
suspected  of  violating  ATF  laws.  (18)  Parole  and  pardon  reports. 
(19)  Personal  histories  (address,  employment,  social  security  number, 
financial  background,  physical  descriptions,  etc.).  (20)  Photographs. 
(21)  Purchase  of  evidence  records.  (22)  Records  of  electronic  surveil¬ 
lance  by  ATF.  (23)  Records  received  in  response  to  summons  and 
subpoenas.  (24)  Reliefs  from  disability.  (25)  Reports  of  interview  with 
witnesses.  (26)  Search  warrants  and  affidavits  for  search  warrants. 
(27)  Seized  property  reports.  (28)  Significant  criminals,  armed  and 
dangerous,  firearms,  explosives,  liquor,  and  wagering.  (29)  Special 
agent’s  daily  activity  diary  (accessible  by  date  only).  (30)  State  and 
local  law  enforcement  criminal  investigative  reports.  (31)  Statements 
of  defendants.  (32)  Statements  of  witnesses.  (33)  Summons  and  sub¬ 
poenas  issued  pursuant  to  criminal  investigations.  (34)  Voice  prints. 
(35)  Wagering  tax  suspected  violators.  (36)  Warning  and  demand 
letters.  (37)  Criminal  violation  reports  (a  formal  report  compiling  all 
or  portions  of  the  foregoing  for  prosecutive  purposes). 

Authority  for  maintenance  of  the  system;  (1)  26  U.S.C.  Chapters  35 
and  40.  (2)  26  U.S.C.  Chapters  51  and  52.  (3)  26  U.S.C.  Chapters  53, 
as  amended.  (4)  26  U.S.C.  Chapters  61  through  80,  as  amended.  (5) 

27  U.S.C.  Chapter  8,  as  amended,  (Federal  Alcohol  Administration 
Act).  (6)  18  U.S.C.  Chapter  40.  (7)  18  U.S.C.  Chapter  44.  (8)  18 
U.S.C.  Chapter  59  (9)  18  U.S.C.  App.  1201-1203  (Title  VII  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968,  as  amended  by 
Title  III  of  the  Gun  Control  Act  of  1968).  (10)  22  U.S.C.  section  414, 
(Mutual  Security  Act  of  1954,  as  amended).  (11)  5  U.S.C.  sections 
901  and  903,  5  U.S.C.  App.  (Reorganization  Plan  of  1950),  Treasury 
Order  221,  5  U.S.C.  section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  system 
is  to  suppress  traffic  in  illicit  untaxpaid  distilled  spirits;  to  enforce  the 
Federal  laws  relating  to  the  illegal  possession  and  use  of  firearms, 
destructive  devices,  explosives,  explosive  materials,  and  wagering 
activities;  and  to  assist  Federal,  State,  local  and  foreign  law  enforce¬ 
ment  agencies  in  reducing  crime  and  violence.  Wl^n  required  or 
authorized  by  statute,  regulation,  or  Executive  Order,  information  in 
the  record  system  is  made  available  to  members  of  the  public  or 
employees  of  other  Government  agencies. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to: 
officers  and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  record  in  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal,  State,  and  local, 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions;  attorneys,  magistrates,  and  judges;  and  parole  and  proba¬ 
tion  authorities  for  the  purpoK  of  prosecuting,  sentencing  and  deter¬ 
mining  the  parole  and  probation  status  of  criminal  offenders  or  sus¬ 
pected  criminal  offendei^  Personnel  of  other  Federal,  State  and  local 
law  enforcement  agencies,  foreign  and  domestic,  for  the  purpose  of 
developing  information  on  subjects  involved  in  Bureau  criminal  in¬ 
vestigations  and  for  assisting  law  enforcement  agencies  in  the  investi¬ 
gation  and  prosecution  of  violations  of  the  criminal  laws  those  agen¬ 
cies  are  responsible  for  enforcing;  Personnel  of  Federal,  State,  and 
local  governmental  agencies,  where  such  referral  is  considered  rea¬ 
sonably  necessary  for  the  purpose  of  furthering  Bureau  efforts  to 
investigate  the  activities  of  and  apprehend  criminal  offenders  and 
suspected  criminal  offenders;  Personnel  of  Federal,  State  and  local 
governmental  agencies,  foreign  and  domestic,  where  there  is  a  show¬ 
ing  of  reasonable  necessity  to  obtain  such  information  to  accomplish 
a  valid  law  enforcement  purpose;  Employees  and  officials  of  financial 
and  commercial  business  firms  and  private  individuals  for  identifica¬ 
tion  purposes  pertaining  to  actual  or  suspected  criminal  offenders 
where  it  is  considered  reasonably  necessary  for  the  purpose  of  fur¬ 
thering  Bureau  efforts  to  investigate  the  activities  of,  and  when 
appropriate,  to  apprehend,  criminal  offenders  and  suspected  criminal 
offenders;  Defense  attorneys  under  Discovery  Procedures;  Members 
of  the  public,  employees  of  other  governmental  agencies,  or  members 
of  the  news  media  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in  accordance  with  guidelines  set  out  under 

28  C.F.R.  Part  50.2;  5  U.S.C.  552,  and  552a,  and  would  not  compro¬ 
mise  enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobac¬ 
co  and  Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  ADP  Division, 
Technical  and  Scientific  Services  Branch  of  Bureau  Headquarters 
and  at  the  IRS  Data  Center,  Detroit,  Michigan.  Records  are  stored 
in  on-line  mass  computer  storage  at  ^n  Diego,  California.  (Treasury 
Enforcement  Communications  System.) 

^  Retrievability:  Records  are  retrievable  by  name,  date  of  birth, 
social  security  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  or  a  combination  of  any  of  these;  plus  date  and 
geographical  location  of  incident  giving  rise  to  investigation. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  and  to  others  upon  verification  of  the 
substance  and  propriety  of  the  request.  Stored  in  lockable  file  cabi¬ 
nets  in  rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  Records  on  tape  or  on-line  mass  storage  are 
disposed  of  by  degaussing. 

System  manageKs)  and  address:  Assistant  Director  (Criminal  En¬ 
forcement),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington;  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  The  Director  of  the  Bureau  of  Alco¬ 
hol,  Tobacco  and  Firearms  has  determined  this  system  of  records  to 
be  exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(eK4XH). 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(eX4)(D. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  use  552a0)  and  31  CFR  1.36. 

Treasury/ATF  00.004 

System  name:  Fiscal  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvanina  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographk^ly  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  addresses  listed 
Appendix  E-1. 

Categories  of  Individuals  covered  by  the  system:  (1)  Present  employ¬ 
ees.  (2)  Former  employees.  (3)  Recipients  of  rewards.  (4)  Vendors 
furnishing  goods  and  services  to  the  Bureau. 

Categories  of  records  in  the  system:  (1)  Advance  of  Funds.  (2) 
Agreements.  (3)  Contracts.  (4)  Ciesignat^  Agents  or  recommended 
Designated  Agents.  (5)  Designated  timekeepers  and  alternates.  (6) 
Employee  pay  records.  (7)  Purchase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers. 
(11)  Travel  request  and  authorization.  (12)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  sections  901 
and  903,  5  U.S.C.  App.  (Reorganization  Plan  No.  26  of  1950),  Treas¬ 
ury  Order  221;  5  U.S.C.  section  301.  (2)  E.O.  6166  (amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  system 
is  to  provide  fiscal  services  to  employees  of  the  Bureau  and  former 
employees  of  the  Bureau;  to  record  fiscal  information  as  required  by 
law  and  regulations;  to  prevent  unauthorized  disclosures;  to  provide 
accountability  for  government  funds.  When  required  or  authorized 
by  statute,  regulation,  or  Executive  Order,  information  in  the  record 
system  is  made  available  to  members  of  the  public  or  employees  of 
other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  “routine 
use’’  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  the  letting  of  a  contract,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of  a 
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contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to: 
officers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties,  Employee  of 
the  General  Accounting  Office  for  review,  Vendors  of  contractual 
services  to  the  Bureau,  members  of  the  public,  employees  of  other 
governmental  agencies,  or  members  of  news  media  (on  a  case  by  case 
basis  where  determination  that  such  disclosure  would  be  in  accord¬ 
ance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5  U.S.C. 
552  and  552a,  and  would  not  compromise  enforcement  of  laws  ad¬ 
ministered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms);  local,  state 
and  Federal  law  enforcement  agencies;  local,  state  and  Federal  regu¬ 
latory  agencies;  for  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth, 
social  security  number,  employee  identification  number,  or  a  combi¬ 
nation  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  or  where  a  right  to  access  is  estab¬ 
lished,  and  to  others  upon  verification  of  the  substance  and  propriety 
of  the  request.  Stored  in  lockable  file  cabinets  in  rooms  lock^  during 
non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on-line 
mass  storage,  are  disposed  of  by  degaussing. 

System  managerfs)  and  address:  Chief,  Fiscal  Division,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Requests  may  be 
delivered  personally  to  Room  2232,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Record  access  procedures:  Requests  for  access  to  records  made  by 
mail  should  be  addressed  to:  Privacy  Act  Request,  Bureau  of  Alco¬ 
hol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20226.Requests  may  be  delivered  personally  to  Room 
2232,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C. 

Ap|)eals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226.  Appeals  may  be  delivered  personally  to  Room  2232,  Bureau 
of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue, 
N.W.,  Washington,  D  C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Former  employees  of  the  Bureau  of 
ATF.  (2)  IRS  Data  Center.  (3)  Present  employees  of  the  Bureau  of 
ATF.  (4)  Surviving  spouse  of  deceased  personnel.  (5)  Vendors  of 
necessary  goods  and  services  for  operations  of  Bureau  of  ATF. 

Treasury /ATF  00.005 

System  name:  Freedom  of  Information  Requests — Treasury /ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Individuals  request¬ 
ing  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents  and 
memoranda,  referrals  and  copies  of  requested  records,  and  Chief 
Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  ^rs  and  the  purposes  of  such  uses:  For  reporting  rrauirements 
as  required  by  the  Act;  to  respond  to  other  Department  officials  who 
request  information  regarding  persons  making  a  FOI  request;  evalua¬ 
tion  purposes  and  determination  of  volume  of  requests  received  and 


the  impact  on  the  current  workload;  preparation  of  budget;  disclo¬ 
sures  in  aqcordance  with  Freedom  of  Information  Act,  to  other 
agencies  when  required  for  coordination  of  response  or  referral;  to 
Department  of  Justice  for  defending  law  suits;  to  Congressional 
Committees;  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managerfs)  and  address:  Assistant  to  the  Director  (Disclo¬ 
sure),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  Infor¬ 
mation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/ ATF  00.006 

System  name:  Internal  Security  Record  System — Treasury/ ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  employ¬ 
ees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau  of 
ATF.  (3)  Applicants  for  employment. 

Categories  of  records  in  the  system:  (1)  Records  containing  investi¬ 
gative  material  compiled  for  law  enforcement  purposes  including 
reports  relating  to:  (a)  conduct  of  employees,  (b)  integrity  of  employ¬ 
ees.  (2)  Records  containing  investigative  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment  or  access  to  classified  information  in¬ 
cluding  reports  relating  to  security  clearances  of  employees. 

Authority  for  maintenance  of  the  system:  (1)  18  U.S.C.  201  (2)  E.O. 
10450(3)  E.O.  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  and  the 
public  that  the  Bureau  is  taking  strong  and  vigorous  steps  to  maintain 
the  highest  standards  of  integrity,  loyalty,  conduct,  and  security 
among  Bureau  personnel.  When  a  criminal  investigation  results  in  a 
compilation  of  mformation  contained  in  this  system,  the  information 
so  compiled  shall  be  transferred  to  the  AT&F  Criminal  Investigation 
Report  System  and  shall  become  a  part  of  that  system  for  all  pur¬ 
poses  of  the  Privacy  Act  of  1974. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contact,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  routine 
use  to:  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  record  in  the  performance  of  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies.  Federal,  state, 
and  local,  foreign  and  domestic,  having  prosecutive  and  civil  law 
enforcement  functions;  attorneys,  magistrates,  and  judges;  and  parole 
and  probation  authorities  for  the  purpose  of  prosecuting,  sentencing, 
and  determining  the  parole  and  probation  status  of  criminal  offenders 
or  suspected  criminal  offenders;  personnel  of  other  Federal,  state  and 
local  law  enforcement  agencies,  foreign  and  domestic,  for  the  pur¬ 
pose  of  developing  information  on  subjects  involved  in  Bureau  crimi¬ 
nal  investigations  and  for  assisting  law  enforcement  agencies  in  the 
investigation  and  prosecution  of  violations  of  the  criminal  laws  those 
agencies  are  responsible  for  enforcing;  personnel  of  Federal,  state  and 
local  governmental  agencies,  where  such  referral  is  considered  rea- 
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sonably  necessary  for  the  purpose  of  furthering  Bureau  efforts  to 
investigate  the  activities  of  and  apprehend  criminal  offenders  and 
suspected  criminal  offenders;  personnel  of  Federal,  state  and  local 
governmental  agencies,  foreign  and  domestic,  where  there  is  a  show¬ 
ing  of  reasonable  necessity  to  obtain  such  information  to  accomplish 
a  valid  law  enforcement  purpose;  employees  and  officials  of  financial 
and  commercial  business  firms  and  private  individuals  for  identifica¬ 
tion  purposes  pertaining  to  actual  or  suspected  criminal  offenders 
where  it  is  considered  reasonably  necessary  for  the  purpose  of  fur¬ 
thering  Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  oHenders;  defense  attorneys 
under  Discovery  Procedures;  members  of  the  public,  employees  of 
other  governmental  agencies,  or  members  of  the  news  media  (on  a 
case  by  case  basis  where  determination  that  such  disclosure  would  be 
in  accordance  with  guidelines  set  out  under  28  C.F.R.  Part  50.2;  S 
U.S.C.  552,  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms). 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
the  Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  and  to  others  upon  verification  of  the 
substance  and  propriety  of  the  request.  Stored  in  lockable  metal  file 
cabinets  in  rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  manageKs)  and  address:  Assistant  Director,  Inspection, 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4) 

(G) . 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4) 

(H) . 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employees  of  this  Bureau.  (2)  Internal 
Investigative  report  forms.  (3)  witnesses.  (4)  informants.  (5)  Federal, 
State  and  local  enforcement  agencies.  (6)  Employers.  (7)  Educational 
institutions.  (8)  Credit  agencies.  (9)  Neighbors.  (10)  References.  (11) 
Professional  Organizations.  (12)Npther  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions 
exempt  under  5  USC  552a(k)  (relating  to  security  clearances)  and  5 
use  552a(kX2)  (relating  to  conduct  and  integrity)  and  31  CFR  1.36. 

Treasury /ATF  00.007 

System  name:  Personnel  Record  System — Treasury /ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  addresses  listed 
Appendix  E — 1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  Em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  Employees  of  the  Bureau 
of  ATF.  (3)  Applicants  for  employment  with  ATF. 

Categories  of  records  in  the  system:  (1)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports.  (3)  Applicants  for  employment.  (4)  Applications 
for  reassignment.  (5)  Awards,  honors,  and  fellowship  records.  (6) 
Classification  appeal  records.  (7)  Death  claim  records.  (8)  Education¬ 
al  history.  (9)  Employee  indebtedness  records.  (10)  Employees  quali¬ 
fied  as  Grievance  Examiners.  (11)  Employee  Suggestions.  (12)  Em¬ 
ployee  history.  (13)  Employee  relations  case  file.  (14)  Equal  employ¬ 
ment  opportunity  case  file.  (15)  Health  maintenance  records.  (16) 
Insurance  records.  (17)  Military  history.  (18)  Occupational  injuries, 
disabilities,  and  Worker’s  Compensation  Records.  (19)  Official  per¬ 
sonnel  folder.  (20)  Outside  employment  and  identification  numlwrs, 
business  or  professional  records.  (21)  Outside  employment.  (22)  Out¬ 
side  financial  interests.  (23)  Overtime  and/or  Premium  Pay  records. 
(24)  Performance  evaluation  records.  (25)  Personal  history.  (26) 


Pocket  commission,  badge  number.  (27)  Position  description  records. 
(28)  Promotion/Selection  Certificates  Records.  (29)  Property  custody 
records.  (30)  Retirement  records.  (31)  Security  clearance  records. 
(32)  Statement  of  career  goals.  (33)  Supervisory  or  managerial  poten¬ 
tial  records.  (34)  Temporary  assignments  and  details.  (35)  Time  appli¬ 
cation  reports  and  records.  (36)  Training  record.  (37)  U.S. -Savings 
Bond  participation  records.  (38)  Upward  mobility  applications.  (39) 
Vehicle  accidents.  (40)  Withholding  tax  records.  (41)  Work  schedule 
records.  (42)  Chief  Counsel  and  Regional  Counsel  memoranda  and 
opinions. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  Chapter  29, 
Subchapter  II.  (2)  5  U.S.C.  Chapters  31  and  33.  (3)  5  U.S.C.  Chapter 
43.  (4)  5  U.S.C.  Chapter  45.  (5)  5  U.S.C.  Chapter  51.  (6)  5  U.S.C. 
Chapter  55,  subchapter  III.  {7)  5  U.S.C.  Chapter  61.  (8)  5  U.S.C. 
Chapter  75  (9)  5  U.S.C.  Chapter  83.  (10)  5  U.S.C.  Section  301.  (11)  5 
U.S.C.  4503.  (12)  5  U.S.C.  Section  5101—5115.  (13)  5  U.S.C.  Section 
7151—7154.  (14)  5  U.S.C.  Section  7901.  (15)  P.L.  92—261  (Equal 
Employment  Act  of  1972).  (16)  P.L.  93 — 579.  (17)  Federal  Employ¬ 
ees  Compensation  Act.  (18)  O^upational  Safety  and  Health  Act  of 
1970.  (19)  Executive  Order  10561.  (20)  E.O.  11222.  (21)  E.O.  11478. 
(22)  E.O.  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  system 
is  to  provide  personnel  services  to  employees  of  die  Bureau,  former 
employees  of  the  Bureau,  and  applicants  for  employment  with  the 
Bureau;  to  record  personnel  information  as  required  by  law  and 
regulations;  to  prevent  unauthorized  disclosures;  provide  identifica¬ 
tion  information  in  accident  or  medical  emergency  situations.  When 
required  or  authorized  by  statute,  regulations,  or  executive  order, 
information  in  the  record  system  is  made  available  to  members  of  the 
public,  news  media  or  other  governmental  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  die  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  granti  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use:  (1)  The  Department  of  Labor,  (2)  Congressmen;  (3) 
Equal  Employment  Opportunity  Commission;  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of  the 
news  media  (on  a  case  by  case  basis  where  determination  that  such 
disclosure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms);  (5)  Officers  and  employees  of  Department  of  the 
Treasury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties;  (6)  Federal,  state  and  local  law  enforcement  agencies;  (7) 
Federal,  state  and  local  regulatory  agencies.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan.  Records  are  stored  in  on — line  mass  com¬ 
puter  storage  at  San  Diego,  California  (Treasury  Enforcement  Com¬ 
munications  System). 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth, 
social  security  number,  employee  identification  number,  or  a  combi¬ 
nation  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  or  where  a  right  to  access  is  estab¬ 
lished,  and  to  others  upon  verification  of  the  substance  and  propri^y 
of  the  request.  Stored  in  lockable  file  cabinets  in  rooms  kxk^  during 
non — duty  hours. 

Retentkm  and  dbpoa^  Records  are  retained  in  accoixlance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding,  burning  or  by  degaussing. 
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System  manageKs)  and  address:  Assistant  Director  (Administration), 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  522a  (e)  (4)  (H). 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  (1)  Administrative  Records.  (2)  Appli¬ 
cants  for  employment  with  Bureau.  Q)  Acquaintances.  (4)  Business 
and  professional  associates.  (5)  Creditors.  (6)  Criminal  records.  (7) 
Educational  institutions  attended.  (8)  Employee  records.  (9)  ^ual 
Employment  Opportunity  Commission.  (10)  Financial  institutions. 
(11)  Fiscal  records.  (12)  Former  employees.  (13)  Former  employers. 
(14)  Inspection  records.  (15)  Internal  investigation  reports.  (16)  Inter¬ 
nal  Revenue  Service.  (1'^  Military  records.  (18)  Outside  employers. 
(19)  Physicians.  (20)  Police  reports.  (21)  Position  classification  spe¬ 
cialists.  (22)  Psychiatrists.  (23)  References.  (24)  Supervisors.  (25) 
Training  officers.  (26)  Unions,  accredited.  (27)  U.S.  Civil  Service 
Commission.  (28)  Witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  use  552a(k)  and  31  CFR  1.36. 

Treasury /ATF  00.008 

System  name:  Regulatory  Enforcement  Record  System — Treasury/ 
ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  system  of  records  are  also  geographically  dispersed  through¬ 
out  ATPs  regional  and  field  offices.  For  locations,  see  addresses  of 
regional  and  field  offices  listed  in  Appendix  E — 1. 

Categories  of  individuals  covered  by  the  system:  (I)  Individuals  who 
have  t^en  issued  permits  or  Ucenses,  have  filed  applications  with 
ATF,  or  have  registered  with  ATF  as:  (a)  Brewers;  ffi)  Claimants  for 
refund,  abatement,  credit,  allowance  or  drawback  of  excise  or  special 
occupational  taxes;  (c)  Collectors  of  firearms  or  ammunition;  (d) 
Distillers,  bonded  warehousemen,  rectifiers,  or  bottlers  of  distilled 
spirits;  (e)  Importers  of  firearms,  ammunition  or  implements  of  war; 
(0  Importers  or  wholesalers  of  beer,  wine  or  distilled  spirits;  distill¬ 
ers,  rectifiers,  bottlers,  or  warehousemen  of  distilled  spirits;  or  wine 
producers;  (g)  Individuals  engaged  in  wagering  activities;  (h)  Individ¬ 
uals  who  produce,  receive,  blend,  store  or  treat  wine  or  distilled 
spirits  for  experimental  or  research  purposes;  (i)  Individuals  who 
establish  experimental  distilled  spirits  plants;  (j)  Limited  retail  dealers 
in  beer  or  wine;  (k)  Liquor  bottle  manufacturers;  (1)  Manufacturers  of 
stills;  (m)  Manufacturers,  importers,  or  dealers  of  firearms  or  ammu¬ 
nition;  (n)  Manufacturers,  importers,  dealers,  or  users  of  explosive 
materials;  (o)  Manufacturers,  proprietors  of  export  warehouses  or 
importers  of  tobacco  products;  (p)  Nonbeverage  drawback  claimants; 
(q)  Operators  of  pilot  brewing  plants;  (r)  Possessors  of  stills  and 
related  equipment;  (s)  Producers  of  wine  for  family  use;  (t)  Propri¬ 
etors  of  vinegar  plants,  fruit — flavor  concentrate  plants  or  chas  6 
bonded  warehouses;  (u)  Proprietors  of  bonded  wine  cellars,  bonded 
wineries,  taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses; 
(v)  Reprocessors  or  rebottlers  of  specially  denatured  spirits;  (w) 
Retailers  of  beer,  wine  or  distilled  spirits;  (x)  Users  of  tax — free 
alcohol,  dealers  or  users  of  specially  denatured  spirits,  or  recoverers 
of  specially  denatured  or  completely  denatured  spirits. 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
activities  specified  in  paragraph  1  and  who  are  officers,  directors, 
holders  of  10  percent  or  more  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons.  (3)  Individuals  who  are  not  qualified 
to  engage  in  any  of  the  activities  listed  in  paragraph  1,  but  who  are 
asses^  excise  or  special  occupational  taxes.  (4)  Individuals  who 
submit  Offers  in  Compromise. 

Categories  of  records  in  the  system:  Records  containing  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  which  may 
consist  of  the  following:  (1)  Abstracts  of  offers  in  compromise.  (2) 
Administrative  law  judge  decisions.  (3)  Assessment  records:  (a)  no¬ 
tices  of  proposed  assessments;  (b)  notices  of  shortages  or  losses;  (c) 
notices  to  IRS  to  assess  taxes;  (d)  recommendation  for  assessments. 

(4)  Claim  records:  (a)  claims;  (b)  letters  of  claim  rejection;  (c)  sample 
reports;  (d)  supporting  data;  (e)  vouchers  and  sch^ules  of  payment. 

(5)  Comments  on  proposed  rulemakings.  (6)  Complaints  from  third 
parties.  (7)  Correspondence  concerning  records  in  this  system  and 
related  matters.  (8)  Financial  statements.  (9)  Inspection  and  investiga¬ 
tion  reports.  (10)  Joint  demands  on  principals  and  sureties  for  pay¬ 
ment  of  excise  tax  liabilities.  (11)  Letters  of  reprimand.  (12)  Lists  of 
permittees  and  licensees.  (13)  Lists  of  officers,  directors  and  principal 


stockholders.  (14)  Mailing  lists  and  addressograph  plates.  (15)  Notices 
of  delinquent  reports.  (16)  Offers  in  compromise.  (17)  Operation 
records:  (a)  operating  reports;  (b)  reports  of  required  inventories;  (c) 
reports  of  thefts  or  losses  of  firearms;  (d)  reports  of  thefts  of  explo¬ 
sive  materials;  (e)  transaction  records;  (f)  transaction  reporte.  (18) 
Orders  of  revocation,  suspension  or  annulment  of  permits  or  licenses. 
(19)  Regional  and  Chief  Counsel  opinions  and  memoranda.  (20)  Re¬ 
ports  of  violations.  (21)  Permit  status  records.  (22)  Qualifying  rec¬ 
ords:  (a)  access  authorizations;  ffi)  advertisement  records;  (c)  applica¬ 
tions;  (d)  bonds;  (e)  business  histories;  (0  criminal  records;  (g)  dia¬ 
grams  of  premises;  (h)  educational  histories;  (i)  employment  histories; 
0  environmental  records;  (k)  financial  daU^  (1)  formula  approvals; 
(m)  label  approvals;  (n)  licenses;  (o)  notices;  (p)  permits;  (q)  personal 
references;  (r)  plant  profiles;  (s)  plant  capacities;  (t)  plats  and  pla^; 
(u)  registrations;  (v)  sample  reports;  (w)  signature  authorities;  (x) 
special  permissions  and  authorizations;  (y)  statements  of  process.  (23) 
Show  cause  orders.  (24)  Tax  records:  (a)  control  cards  relating  to 
periodic  payment  and  prepayment  of  taxes;  (b)  excise  and  special  tax 
returns;  (c)  notices  of  tax  discrepancy  or  adjustment. 

Authority  for  maintenance  of  the  system:  (1)  26  U.S.C.  5172.  (2)  26 
U.S.C.  5271(bKl).  (3)  26  U.S.C.  5356.  (4)  26  U.S.C.  5401.  (5)  26 
U.S.C.  5417.  (6)  26  U.S.C.  5502(b).  (7)  26  U.S.C.  5511(3).  (8)  26 
U.S.C.  5521(a).  (9)  26  U.S.C.  5179(a).  (10)  22  U.S.C.  204(c).  (11)  26 
U.S.C.  5105.  (12)  26  U.S.C.  5275.  (13)  26  U.S.C.  5301(b).  (14)  26 
U.S.C.  5132.  (15)  26  U.S.C.  5042(a)(2).  (16)  26  U.S.C.  7011.  (17)  26 
U.S.C.  5712.  (18)  18  U.S.C.  923(a).  (19)  18  U.S.C.  923(b).  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U.S.C.  4401(a).  (23)  26 
U.S.C.  6001.  (24)  26  U.S.C.  6011(a).  (25)  26  U.S.C.  5001.  (26)  26 
U.S.C.  5021—5023.  (27)  26  U.S.C.  5041.  (28)  26  U.S.C.  5051.  (29)  26 
U.S.C.  6201.  (30)  26  U.S.C.  5008.  (31)  26  U.S.C.  5044.  (32)  26  U.S.C. 
5056.  (33)  26  U.S.C.  5705.  (34)  26  U.S.C.  6423(b).  (35)  26  U.S.C. 
5009(a).  (36)  26  U.S.C.  5006(a).  (37)  26  U.S.C.  5055.  (38)  26  U.S.C. 
5062(c).  (39)  26  U.S.C.  5106.  (40)  26  U.S.C.  5131(c).  (41)  26  U.S.C. 
5064.  (42)  26  U.S.C.  7122.  (43)  27  U.S.C.  207.  (44)  18  U.S.C.  843(d). 
(45)  18  U.S.C.  923(0.  (46)  27  U.S.C.  204(e).  (47)  26  U.S.C.  5312(a). 
(48)  26  U.S.C.  5042(aX3).  (49)  Reorganization  Act  of  1949,  5  U.S.C. 
Sections  901  et  seq.;  Revenue  Act  of  1951,  Section  616;  Treasury 
Department  Order  221  (37  F.R.  11696,  June  19,  1972).  (50)  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
’  ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  system 
is  to  determine  suitability,  eligibility  or  qualifications  of  individuals 
who  are  engaged  or  propose  to  engage  in  activities  regulated  by 
ATF;  achieve  compliance  with  laws  under  ATPs  jurisdiction;  assure 
full  collection  of  revenue  due  from  legal  industries;  eliminate  com¬ 
mercial  bribery,  consumer  deception  and  other  improper  trade  prac¬ 
tices  in  the  distilled  spirits,  beer  and  wine  industries;  interact  with 
Federal,  state  and  local  governmental  agencies  in  the  resolution  of 
problems  relating  to  industrial  develojpment,  revenue  protection, 
public  health,  ecology,  and  other  areas  of  joint  jurisdiction^  concern. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  government  agencies. 

In  the  event  that  a  record*  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  these 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  federal,  state,  local  or  foreign,  charged  with  the  responsibili¬ 
ty  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  federal,  state  or  local  agency  maintaining  civil,  criiqinal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  issuance  of  a  license, 
grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  responses  to  its  request,  in  connection  with  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. When  an  ATF  criminal  investigation 
results  in  compilation  of  information  contained  in  this  system  of 
records,  the  information  shall  be  transferred  to  the  Treasury  ATF — 
Criminal  Investigation  Report  System  and  shall  become  part  of  that 
system  for  all  purposes  of  the  Privacy  Act  of  1974.  A  record  in  this 
system  may  be  disclosed  as  a  routine  use  to:  Officers  and  employees 
of  the  Department  of  the  Treasury  who  have  a  need  for  the  record 
in  the  performance  of  their  duties;  Federal,  State  or  local  regulatory 
or  law  enforcement  agenciesJn  the  performance  of  their  duties  on  a 
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need  to  know  basis;  Members  of  the  public,  employees  of  other 
Governmental  agencies,  or  members  of  the  news  m^ia  (on  a  case  by 
case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5 
U.S.C.  552  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms). 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  card 
forms  in  card  filing  cabinets;  and  on  magnetic  tapes  or  microfiche  at 
IRS  Service  Centers,  ATF  Headquarters,  or  Department  of  the 
Treasury. 

Retrievability:  Records  are  retrievable  by  name,  permit  or  license 
number,  or  by  document  locator  number. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department  of 
Treasury  in  the  performance  of  their  duty.  Transmitted  to  routine 
users  on  a  need  to  know  basis  and  others  upon  verification  of  the 
substance  and  propriety  of  the  request.  Stored  in  file  cabinets  in 
rooms  locked  during  non — duty  hours.  Wagering  records  are  main¬ 
tained  in  safes  or  file  cabinets  which  are  locked  at  all  times. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding,  burning  or  by  degaussing. 

System  managerts)  and  address:  Assistant  Director,  Regulatory  En¬ 
forcement,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e)  (4) 

(G) . 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e)  (4) 

(H) . 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Acquaintances.  (2)  Bureau  Personnel. 
(3)  Business  and  Profession:d  Associates.  (4)  Cr^itors.  (5)  Criminal 
Records.  (6)  Financial  Institutions.  (7)  Former  Employers.  (8)  Inter¬ 
nal  Revenue  Service.  (9)  Military  Records.  (10)  Physicians.  (11)  Psy¬ 
chiatrists.  (12)  References.  (13)  Police  Reports.  (14)  Witnesses.  (15) 
Federal  Law  Enforcement  Agencies.  (16)  State  Law  Enforcement 
Agencies.  (17)  Local  Law  Enforcement  Agencies.  (18)  State  Regula¬ 
tory  Agencies.  (19)  Federal  Regulatory  Agencies.  (20)  Local  Regula¬ 
tory  Agencies.  (21)  Chief  Counsel's  Opinions.  (22)  Regional  Coun¬ 
sel’s  Opinions.  (23)  Chief  Counsel’s  Memoranda.  (24)  Regional  Coun¬ 
sel’s  Memoranda.  (25)  Field  Investigation  Reports.  (26)  Third  Parties. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  use  552a(kX2)  and  31  CFR  1.36. 

Treasury /ATF  00.009 

System  name:  Technical  and  Scientific  Services  Record  System — 
Treasury /ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco,  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washin^on,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout 
Bureau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E — 1. 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  to 
register  firearms  under  the  National  Firearms  Act.  (2)  Applicants  for 
Surplus  Military  Firearms  under  the  Director  of  Civilian  Marksman¬ 
ship  Program.  (3)  Importers  of  implements  of  war  as  defined  under 
the  Mutual  Security  Act  of  1954.  (4)  Licensed  importers  registered 
under  the  Mutual  Si^urity  Act  of  1954.  (5)  Manufacturers  of  Nation¬ 
al  Firearms  Act  who  are  exempt  from  payment  of  Special  (Occupa¬ 
tional)  tax  provisions.  (6)  Non — Bureau  chemists  certified  to  m^e 
analysis  of  alcoholic  beverages.  (7)  Persons  involved  in  explosives 
tagging  and  detection  program.  (8)  Registered  owners  of  National 
Firearms  Act  firearms.  (9)  Special  (Occupational)  taxpayers  as  de¬ 
fined  under  title  II  of  the  Gun  Control  Act  of  1968.  (10)  Victims  of 
explosives.  (1 1)  Individuals  involved  in  Government  funded  research 
projects. 

Categories  of  records  in  the  system:  (1)  Alterations  of  registered 
National  Firearms  Act  firearms.  (2)  Applications  for  surplus  military 
firearms.  (3)  Applications  to  register  firearms  and  destructive  devices 
under  the  National  Firearms  Act.  (4)  Applications  to  import  articles 
on  the  U.S.  Munitions  list.  (5)  Blueprints.  (6)  Certifications  of  pay¬ 


ment  of  Special  (occupational)  tax  payments.  (7)  Changes  of  address 
for  owner  of  firearms  register^  under  the  National  Firearms  Act.  (8) 
Claims  for  erroneous  Special  (Occupational)  taxes  payments.  (9)  De¬ 
scriptions  of  Inventions.  (10)  Delinquency  notices  regarding  proof  of 
importation  of  National  Firearms  Act  Firearms.  (11)  Explosive  re¬ 
ports.  (12)  Non — Bureau  chemists’  statements  of  qualification.  (13) 
Patent  information.  (14)  Registrations  of  firearms  and  destructive 
devices  under  the  National  Firearms  Act.  (15)  Registration  of  war 
trophy  firearms.  (16)  Requests  and  authorizations  for  temporary 
movement  and/or  temporary  storage  of  National  Firearms  Act  fire¬ 
arms.  (17)  Technical  and  scientific  data.  (18)  Transaction  records 
concerning  National  Firearms  Act  firearms.  (19)  Trade  secrets.  (20) 
U.S.  Government  contracts  to  manufacturers  of  National  Firearms 
Act  firearms.  (21)  Chief  Counsel  and  Regional  Counsel  memoranda 
and  opinions.  , 

Authority  for  maintenance  of  the  system:  (1)  18  U.S.C.  Chapter  40. 
(2)  18  U.S.C.  Chapter  44.  (3)  18  U.S.C  Section  3056.  (4)  26  U.S.C., 
Sections  6001(a).  5001,  5008,  5009(a).  5006(a),  5021—5023.  5041, 
5042(aX2).  5051.  5053,  5056,  5062(cX  5705.  6201,  6423(b).  5105,  5106, 
5131(c),  5132,  5172,  5172(bXlX  5275.  5301(b),  5356,  5401,  5417, 
5502(b),  5511(3X  5521(aX  5l79(aX  5712,  7011.  (5)  27  U.S.C.  Sections 
204(c).  (6)  26  U.S.C.  Chapter  35.  (7)  Executive  Order  10973  as 
amended  by  Executive  Order  1 1432. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  purpose  of  thh  system 
is  to  provide  technic^  and  scientific  support  and  expertise  to  Crimi¬ 
nal  and  Regulatory  Enforcement  activities  of  the  Bureau;  to  other 
Federal,  State,  lo<^  and  foreign  law  enforcement  agencies;  and  to 
industries  involved  in  activities  regulated  by  the  Bureau.  V^lien  re¬ 
quired  or  authorized  by  statute,  regulation,  or  Executive  Order,  in¬ 
formation  in  the  record  system  is  made  available  to  members  of  the 
public  or  employees  of  other  government  agencies.  When  a  criminal 
investigation  results  in  a  compilation  of  information  contained  in  this 
system,  the  information  so  compiled  shall  be  transferred  to  the  ATF 
Criminal  Investigation  Report  System  and  shall  become  a  part  of  that 
system  for  all  purposes  of  the  Privacy  Act  of  1974. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  i^e  or  order  issued  pursuant  thereto,  these 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  federal,  state,  local  or  foreign,  charged  with  tlm  responsibili¬ 
ty  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  Records  in  this  system  may  be  disclosed  as  a 
routine  use  to:  (1)  Officers  and  employees  of  the  Department  of  the 
Treasury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties.  (2)  Federal  law  enforcement  agencies.  (3)  State  law  enforce¬ 
ment  agencies.  (4)  Local  law  enforcement  agencies.  (5)  Foreign  law 
enforcement  agencies.  (6)  Industries  involved  in  activities  regulated 
by  the  Bureau.  (7)  Department  of  E>efense.  (8)  Federal  regulatory 
agencies.  (9)  State  regulatory  agencies.  (10)  Local  regulatory  agen¬ 
cies.  (11)  Members  of  the  public,  employees  of  other  government 
agencies,  or  members  of  the  news  m^ia  (on  a  case  by  case  basis 
where  determination  that  such  disclosure  would  be  in  accordance 
with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and 
552a,  and  would  not  compromise  enforcement  of  laws  administered 
by  Bureau  of  Alcohol,  Tobacco  and  Firearms).  (12)  Smithsonian 
Institution.  (13)  For  adcUtional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  die  systenu 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  on  3 
by  5  and  5  by  8  cards  stored  in  card  file  cabinets;  on  microfilm  reels; 
magnetic  tape  reels  and  discs;  and  on  keypunch  cards. 

Retrievability:  Records  are  retrievable  by  name,  by  unique  identifi¬ 
er,  control  number,  serial  number  of  National  Firearms  Act  firearms. 

Safeguards:  Stored  in  file  cabinets  locked  during  non — duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  Records  Schedules  numbers  1 
through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by  shred¬ 
ding  or  burning.  Records  stored  on  tape  discs  or  on — line  mass 
storage  are  disposed  of  by  degaussing. 

System  mam^rts)  and  address:  Assistant  Director,  Technical  and 
Scientific  Services,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
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exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552  (e)  (4) 

(G) . 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4) 

(H) . 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies.  (3)  Corpo¬ 
rations.  (4)  Firearms  Licensees.  (5)  Firearms  Permittees.  (6)  Explo¬ 
sive  Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel.  (9) 
Federal  law  enforcement  agencies.  (10)  State  law  enforcement  agen¬ 
cies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  enforce¬ 
ment  agencies.  (13)  Federal  Regulatory  agencies.  (14)  State  Regula¬ 
tory  agencies.  (15)  Local  Regulatory  agencies.  (16)  Non — Bureau 
Chemists. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  use  552a(kX2)  and  31  CFR  1.36. 

APPENDIX  E 

(List  of  geographically  dispersed  offices  referred  to  in  the  “Loca¬ 
tion”  sections  of  each  system  of  records) 

Regional  Offices 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  6 
World  Trade  Center,  Room  620  H,  New  York,  New  York 
10048. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  360,  2  Penn  Center,  Philadelphia,  Pennsylvania  19102. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Federal  Office  Building,  Room  6519,  550  Main  Street, 
Cincinnati,  Ohio  45202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  1502,  230  S.  Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  204,  3835  Northeast  Expressway,  Atlanta,  Georgia 
30340. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  345,  Main  Tower,  1200  Main  Street  Dallas,  Texas 
75202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
525  Market  Street,  34th  Floor,  San  Francisco,  California 
94105. 

C  RIMINAL  ENFORCEMENT  OFFICES 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  J  F  Kennedy  Federal  Office  Building,  P.O.  Box 
9135,  JFK  PO,  Boston,  Massachusetts  02203. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  612,  Federal  Building,  11  Elmwood  Avenue, 
Burlington,  Vermont  05401/Essex  Junction 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  232,  CONCORD,  NEW 
HAMPSHIRE  03301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  450  Main  Street,  HARTFORD, 
CONNECTICUT  06101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  211,  150  Court  Street, 
NEW  HAVEN,  CONNECTICUT  06510. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Rooms  34,  36  and  36A,  156 
Federal  Street,  PORTLAND,  MAINE  04112. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  346,  436  Dwight  Street, 
SPRINGFIELD,  MASSACHUSETTS  01 103. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1529  WORCESTER, 
MASSACHUSETTS  01601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  120  Church  Street,  P.O.  Box  3482,  Church  Street 
Station,  NEW  YORK.  NEW  YORK  10008. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building — Room  217,  Ill  W  Huron  Street, 
BUFFALO,  NEW  YORK  14202. 

,  Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  487,  ALBANY,  NEW  YORK  12201. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1036,  PLATTSBURGH.  NEW  YORK 
12901. 

Criminal  Enforcement,  Resident  Agent  in  Charge,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  300  Hamilton  Ave.,  Room 
200,  WHITE  PLAINS,  NEW  YORK  10601. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  1343,  U.S.  Courthouse  and  Federal  Bldg.,  100 
S.  Clinton  St.,  SYRACUSE,  NEW  YORK  13202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  U.S.  Courthouse  and  Federal  Building,  Room  354, 
Calle  Chardon,  Hato  Rey,  Puerto  Rico  00919. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  206,  701  W  Broad  Street,  FALLS 
CHURCH,  VIRGINIA  22046. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  938,  31  Hopkins  Plaza,  BALTIMORE, 
MARYLAND  21201. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  9th  &  King  Streets, 
WILMINGTON,  DELAWARE  19802. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  108,  WINCHESTER,  VIRGINIA  22601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2401  Morris  Ave.,  UNION,  NEW  JERSEY  07083. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Reutter  Building,  3rd  Floor,  840  Cooper  Street, 
CAMDEN,  NEW  JERSEY  08102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  210,  TRENTON, 
NEW  JERSEY  08608. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Customs  House,  Room  504,  Second  &  Chestnut 
Streets,  PHILADELPHIA,  PENNSYLVANIA  19106. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  949,  Federal  Square  Station, 
HARRISBURG,  PENNSYLVANIA  17108. 

Regulatory  Enforcement,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  Suite  401,  100  W.  Main  St.  Landsdale,  Pennsylvania 
19446. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1797,  ERIE,  PENNSYLVANIA  16507. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Berks  Title  Building,  Room  136,  6th  and 
Washington  Streets,  READING,  PENNSYLVANIA  19602. 

Regulatory  Enforcement — Area  Office,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  2104,  Federal  Building, 

PITTSBURGH,  PENNSYLVANIA  15222. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  6008,  400  N  8th  Street,  RICHMOND, 
VIRGINIA  23240. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  897,  DANVILLE,  VIRGINIA  24541. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  683,  BRISTOL,  VIRGINIA  24201. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  12121,  Thomas  Corner  Station, 
NORFOLK,  VIRGINIA  23502. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  4718,  Grandin  Road  Station,  ROANOKE, 
VIRGINIA  24015. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  304  U.S.P.O.  &  Courthouse  Bldg.  5th  and  Walnut 
Streets  CINCINNATI,  OHIO  45202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  3414,  500  Quarrier  Street, 
CHARLESTON,  WEST  VIRGINIA  25301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  4455,  BLUEFIELD,  WEST  VIRGINIA 
24701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  440,  PORTSMOUTH,  OHIO  45662. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &,  U.S.  Courthouse,  Room  427, 
Chaplin  &  12th  Streets,  WHEELING,  WEST  VIRGINIA 
26003. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  329,  1240  E  9th  Street, 
CLEVELAND,  OHIO  44199. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Court  &  Customs  Building,  Room  302,  1716 
Spielbusch,  TOLEDO,  OHIO  43624. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  477,  YOUNGSTOWN,  OHIO  44501, 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  245,  85  Marconi  Boulevard, 
COLUMBUS,  OHIO  43215. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O,  Box  804,  DAYTON,  OHIO  45401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  371,  231  West  LaFayette 
Street,  DETROIT,  MICHIGAN  48226. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  2425,  Grand  Rapids,  MICHIGAN  49501. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  872 — D,  600  Federal 
Place,  LOUISVILLE,  KENTUCKY  40202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1281,  ASHLAND,  KENTUCKY  41101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  7,  BOWLING  GREEN,  KENTUCKY 
42101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  3144,  EVANSVILLE,  INDIANA  47731. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  656,  FORT  WAYNE,  INDIANA  46802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  907,  HAMMOND,  INDIANA  46325. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Post  Office  Building,  Room  507, 
INDIANAPOLIS,  INDIANA  46204. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1566,  LEXINGTON,  KENTUCKY 
40501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1062,  PADUCAH,  KENTUCKY  42001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  374,  PINEVILLE,  KENTUCKY  40977. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  566,  SOMERSET,  KENTUCKY  42501. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1028,  SPRINGFIELD,  ILLINOIS  62704. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  207  Main  Street,  2nd  floor,  PEORIA,  ILLINOIS 
61602. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  P.O.  Box  780,  ROCK  ISLAND,  ILLINOIS  61201. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  941  U.S.  Courthou.se.  811  Grand  Avenue,  KANSAS 
CITY,  MISSOURI  64102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  400,  U.S.  Courthouse,  E.  First  and  Walnut, 
DES  MOINES.  IOWA  50309. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1168,  OM.\HA.  NEBRASKA  68101. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  P.O.  Box  2834,  WICHITA,  KANSAS  67201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  309  N  Jefferson  Street,  Room  205,  SPRINGFIELD, 
MISSOURI  65806. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  114  Market  Street,  Room  615,  ST.  LOUIS, 
MISSOURI  63101. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tr^acco  and 
Firearms,  Federal  Building,  Room  160,  316  N  Robert  Street, 
ST.  PAUL.  MINNESOTA  55101. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  92068,  MILWAUKEE,  WISCONSIN 
53202. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  P.O.  Bt>x  2571,  FARGO.  NORTH  DAKOTA 
58102. 

Criminal  Enforcement.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Rix)m  109,  210  3rd  Avenue 
South.  MINNEAPOLIS,  MINNESOTA  55401. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 

Firearms  P.O.  Box  1945,  RAPID  CITY.  SOUTH  DAKOTA 
57701. 

Resident  Agent  in  Charge,  Bureau  of  Alcq)iol,  Tobacco  and 
Firearms.  310  Federal  Bldg.,  400  Phillips  Ave.  South  SIOUX 
FALLS.  SOUTH  DAKOTA  57102. 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms  1  West  Court  Square,  C&S  Bank  Building.  Suite 
265,  DECATUR,  GEORGIA  30030. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  33,  AUGUSTA,  GEORGIA  30903. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  669,  COLUMBUS.  GEORGIA  31902. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  314,  GAINESVILLE,  GEORGIA  30501. 


Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  4665,  MACON.  GEORGIA  31208. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  Executive  Court,  Room  211,  5105  Paulsen  Street, 
SAVANNAH,  GEORGIA  31406. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  1535,  VALDOSTA.  GEORGIA  31601. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  1468,  ROME,  GEORGIA  30161. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2121  Building,  Room  1025,  2121  8th  Avenue, 
BIRMINGHAM,  ALABAMA  35203. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  1268,  ANNISTON.  ALABAMA  36201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  McDonough  Building,  Suite  215,  770  McDonough 
Boulevard,  MONTGOMERY,  ALABAMA  36104. 

Criminal  Enforcement,  Bureau  of  Alcohol.  Tobacco  and 
Firearms  P  O.  Box  86,  FLORENCE,  ALABAMA  35630. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  1483,  HUNTSVILLE,  ALABAMA 
35807. 

Residents  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  Federal  Office  Building,  Room  1009,  109  St.  Joseph 
Street.  MOBILE,  ALABAMA  36602. 

Regulatory  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  656,  TUSCALOOSA.  ALABAMA  35401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  Suite  504,  5821  Park  Road,  CHARLOTTE, 

NORTH  CAROLINA  28209. 

Criminal  Enforcement,  Bureau  of  Alcrdiol,  Tobacco  and 
Firearms  P  O.  Box  1370,  ASHEVILLE,  NORTH 
CAROLINA  28802. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  231,  WILKESBORO,  NORTH 
CAROLINA  28697. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  15065,  Ardmore  Station.  WINSTON — 
SALEM,  NORTH  CAROLINA  27103. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  3761,  Azalea  Station,  WILMINGTON, 
NORTH  CAROLINA  28401. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  190,  NEW  BERN.  NORTH  CAROLINA 
28560. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  274,  FAYETTEVILLE,  NORTH 
CAROLINA  28302. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  25699,  R.ALEIGH,  NORTH  CAROLIN.\ 
27611. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P  O.  Box  1671,  ELIZABETH  CITY,  NORTH 
CAROLINA  27909. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  Federal  Office  Building,  Room  SOI,  901  Sumter 
Street,  COLUMBIA.  SOUTH  CAROLINA  29201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1700  Highway  171,  Suite  C,  Northbridge  Shopping 
Center.  CHARLESTON,  SOUTH  CAROLINA  29407. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  231  South  Warley  Street,  FLORENCE,  SOUTH 
CAROLINA  29501.  * 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  P.O.  Box  10102,  Federal  Station,  GREENVILLE, 
SOUTH  CAROLINA  29603.  ' 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  301  Building,  Room  506,  301  N  Lamar  Street, 
JACKSON,  MISSISSIPPI  39202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  801  Security  S&L  Building,  2301  i4th  Street, 
GULFPORT.  MISSISSIPPI  39501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  1414  23rd  Avenue,  MERIDIAN.  MISSISSIPPI 
39301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  Federal  Building,  Room  137,  911  Jackson  Avenue, 
OXFORD.  MISSISSIPPI  38655. 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms  8410  N.W.  S3rd  Terrace.  Suite  219,  MIAMI, 
FLORIDA  33166. 
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Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  858,  MARIANNA,  FLORIDA  32446. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  400  W.  Bay  St.,  JACKSONVILLE,  FLORIDA 
32202. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bradshaw  Building,  14  East  Washington  Street, 
ORLANDO,  FLORIDA  32593. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Barnett  Bank  Building,  Room  810,  1000  N  Ashley 
Street,  TAMPA,  FLORIDA  33601. 

Special  A  gent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  4004  Hillsboro  Road,  Room  210,  NASHVILLE, 
TENNESSEE  37215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Franklin  Building,  Suite  305,  E.  Gate  Center, 
CHATTANOOGA,  TENNESSEE  37411. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  336,  GREENEVILLE,  TENNESSEE 
37743. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Parkway  Building,  Room  100,  1212  Pierce  Parkway, 
KNOXVILLE,  TENNESSEE  37921. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  167  N.  Main  Street,  Room  22,  MEMPHIS, 
TENNESSEE  38103. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Corporate  Square  Building — Suite  250,  3910  Kirby 
Drive,  HOUSTON,  TEXAS  77027. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  204,  2101  S.  Interregional  Highway, 
AUSTIN,  TEXAS 

Resident  Agent  in  Charge  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  Room  1818,  600  Leopard  Street,  Corpus  Christi, 
Texas  78^3. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  Koger  Building,  Suite  233,  444  Executive  Center 
Boulevard,  EL  PASO,  TEXAS  79902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  2047/10  East  Elizabeth  Street, 
BROWNSVILLE,  TEXAS  78520. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building — Room  A — 405,  727  E 
Durango  Street,  SAN  ANTONIO,  TEXAS  78206. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Main  Tower  Building,  Room  349,  1200  Main  St., 
DALLAS,  TEXAS  75202. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  816/110  East  Houston,  TYLER,  TEXAS 
75701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Old  Federal  Building — Room  308,  517  Gold  Ave. 
SW,  ALBUQUERQUE,  NEW  MEXICO  87103  or  P.O.  Box 
501,  Albuquerque,  New  Mexico  97101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  625,  1205  Texas 
Avenue,  LUBBOCK,  TEXAS  79401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building — Room  llCOl,  819  Taylor 
Street,  or  P.O.  Box  17088,  FORT  WORTH,  TEXAS  76102. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  546  Carondelet,  Room  301,  NEW  ORLEANS, 
LOUISIANA  70130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building — Room  278,  FORT  SMITH, 
ARKANSAS  72902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  213,  TEXARKANA, 
ARKANSAS  75502 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  2461,  LITTLE  ROCK,  ARKANSAS 
72203. 

Regulatory  Enforcement,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  P.O.  Box  1944,  BATON  ROUGE,  LOUISIANA 
70821. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  225/Room  8A15,  500  Fannin  Street, 
SHREVEPORT,  LOUISIANA  71162. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  50  Penn  Place,  Suite  810,  OKLAHOMA  CITY, 
OKLAHOMA  73118. 


Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  107,  CHEYENNE, 
WYOMING  82001. 

Regulatory  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  3523/1 9th  and  Stout  Streets,  DENVER, 
COLORADO  80201. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  934/Room  131,  Federal  Building, 
MUSKOGEE,  OKLAHOMA  74401. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  466/420  South  Boulder,  TULSA, 
OKLAHOMA  74101. 

Special  Agent  in  Charge,  Criminal  Enforcement,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  P.O.  Box  1991  Main  Office, 
Room  4354,  300  N  Los  Angeles  Street,  LOS  ANGELES, 
CALIFORNIA  90012. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Financial  Plaza,  500  Esplanade  Drive,  OXNARD, 
CALIFORNIA  93031. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2721  North  Central,  Suite  910,  PHOENIX, 
ARIZONA  85004. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  610  A  Street,  Room  202,  SAN  DIEGO, 
CALIFORNIA  92101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  912,  34  Civic  Center  Plaza, 
SANTA  ANA,  CALIFORNIA  92712. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  3610  Centr^  Ave.,  Suite  511,  Riverside,  California 
92506. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  2510,  TUCSON,  ARIZONA  85702. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco,  and 
Firearms,  400  Oceangate,  Suite  1130,  LONG  BEACH, 
CALIFORNIA  90802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Rm  2sll,  6230  Van  Nuys  Blvd.,  VAN  NUYS, 
CALIFORNIA  91408. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  525  Market  Street,  Room  2540,  SAN  FRANCISCO, 
CALIFORNIA  94105. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  5019,  1130  O  Street, 
FRESNO,  CALIFORNIA  93721. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  16022,  LAS  VEGAS,  NEVADA  89101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1515  Clay  Street,  Room  906,  OAKLAND, 
CALIFORNIA  94612 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  Booth  Street,  Room  4117,  RENO,  NEVADA 
89502. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Room  125,  131  East  Gish  Road,  SAN  JOSE, 
CALIFORNIA  95112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  3514,  650  Capitol  Mall, 
SACRAMENTO,  CALIFORNIA  95814. 

Resident  Agent  in  Charge,  Criminal  Enforcement,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  P.O.  Box  1855,  P.O. 

Building,  SALT  LAKE  CITY,  UTAH  84110. 

Special  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Federal  Building,  Room  806,  915  Second  Avenue, 
SEATTLE,  WASHINGTON  98174. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  G-79,  4th  and  F  Streets, 
ANCHORAGE,  ALASKA  99501. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  American  Reserve  Building,  Room  3280,  2410 
Banks  Drive,  BOISE,  IDAHO  83705. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  1682,  HELENA,  MONTANA  59601. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Crown  Plaza  Building,  Room  125,  319  S.W.  Pine 
Avenue,  PORTLAND,  OREGON  97204. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  2202,  SPOKANE,  WASHINGTON 
99210. 

Criminal  Enforcement,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  P.O.  Box  3313,  HONOLULU,  HAWAII  96801.  , 

REGULATORY  ENFORCEMENT  OFFICES 
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AREA  OFFICES 

Chief,  Puerto  Rican  Operations,  Bureau  of  ATF,  U.S. 

Courthouse  and  Federal  Bldg.,  Rm.  329,  Avenida  Carlos 
Chardon  Hato  Rey,  Puerto  Rico  00919.San  Juan,  Puerto  Rico 
00902. 

Area  Supervisor,  Bureau  of  ATF,  Room  1308,  150  Causeway 
Street,  Boston,  MA  02114  (for  Boston  Areas,  I,  II,  and  III. 

Area  Supervisor,  Bureau  of  ATF,  Room  377,  C.  Post  Office 
Building;  135  High  Street,  Hartford,  CT  06101. 

Area  Supervisor,  Bureau  of  ATF,  Room  1805,  120  Church 
Street,  New  York,  NY.  Mail:  P.O.  Box  3539,  Church  Street 
Sta.,  New  York,  NY  10008. 

Area  Supervisor,  Bureau  of  ATF,  Room  200,  300  Hamilton 
Ave.,  White  Plains,  New  York  10601. 

Area  Supervisor,  Bureau  of  ATF,  Room  219,  Federal  Building, 
111  West  Huron  St.,  Buffalo,  NY  14202. 

Area  Supervisor  Bureau  of  ATF,  Room  310,  701  West  Broad  St 
Falls  Church,  VA  22046. 

Area  Supervisor,  Bureau  of  ATF,  Room  938,  31  Hopkins  Plaza, 
Baltimore,  MD  21201. 

Area  Supervisor,  Bureau  of  ATF,  Suite  401,  Century  Plaza 
Bldg.,  100  West  Main  Street,  Limsdale,  PA.  19446. 

Regulatory  Enforcement,  Bureau  of  ATF,  Room  734,  Newark, 

NJ  07102. 

Area  Supervisor,  Bureau  of  ATF,  2401  Morris  Avenue,  Union, 

NJ  07083. 

Area  Supervisor,  Bureau  of  ATF,  Room  500,  U.S.  Customs 
House,  2nd  &  Chestnut  Streets,  Philadelphia,  PA  19106. 

Area  Supervisor,  Bureau  of  ATF,  Room  2104,  Federal  Building, 
1000  Liberty  Avenue,  Pittsburgh,  PA  19106. 

Area  Supervisor,  Bureau  of  ATF,  Room  10-225,  Federal 
Building,  8th  &  Marshall  Streets,  Richmond,  VA.  Mail:  P.O. 
Box  10185,  Richmond,  VA  23240. 

Area  Supervisor,  Bureau  of  ATF,  Suite  504A,  5821  Park  Road, 
Charlotte,  N.C.  28209. 

Area  Supervisor,  Bureau  of  ATF,  Suite  260,  One  West  Court 
Square,  Decatur,  GA  30030. 

Area  Supervisor,  Bureau  ATF,  Room  506,  Federal  Building,  500 
Zack  Street,  Tampa,  FL  33^2. 

Area  Supervisor,  Bureau  of  ATF,  Room  511,  Courthouse  &  P.O. 

Building,  46  Ohio  Street,  Indianapolis,  IN  46204. 

Area  Supervisor,  Bureau  of  ATF,  Room  6519  Federal  Office 
Building,  550  Main  Street,  Cincinnati,  OH  45202. 

Area  Supervisor,  Bureau  of  ATF,  Room  329  Federal  Office 
Building,  1240  East  9th  Street,  Cleveland,  OH  44199. 

Area  Supervisor,  Bureau  of  ATF,  Room  376  Federal  Building, 
231  Lafayette  Blvd.,  Detroit,  MI  48226. 

Area  Supervisor,  Bureau  of  ATF,  Room  144,  John  C.  Watts 
Federal  Building  and  U.S.  Courthouse,  330  West  Broadway, 
Frankfort,  KY.  40601.Mail:  P.O.  Box  574,  Frankfort,  KY 
40601. 

Area  Supervisor,  Bureau  of  ATF,  Room  872  Federal  Office 
Building,  600  Federal  Place,  Louisville,  KY.  Mail:  P.O.  Box  ' 
1707,  Louisville,  KY  40202. 

Area  Supervisor,  Bureau  of  ATF,  Room  101  Cathedral  Building, 
100  Cathedral  Manor,  Bardstown,  KY.  Mail:  P.O.  Box  9, 
Bardstown,  KY  40004. 

Regulatory  Enforcement,  Bureau  of  ATF,  230  South  Dearborn 
Street,  15th  Floor,  Chicago,  IL  60604. 

Area  Supervisor,  Bureau  of  ATF,  2nd  floor,  207  Main  St., 

Peoria,  IL.  61602. 

Area  Supervisor,  Bureau  of  ATF,  Room  1412,  210  North  I2th 
Street,  St.  Louis,  MO  63101. 

Area  Supervisor,  Bureau  of  ATF,  Room  901  Scarritt  Building, 
818  Grand  Avenue,  Kansas  City,  MO  64106. 

Area  Supervisor,  Bureau  of  ATF,  Room  650  Fed.  Bldg,  and 
U.S.  Courthouse,  316  North  Robert  Street,  St.  Paul,  MN 
55101. 

Area  Supervisor,  Bureau  of  ATF,  Room  636  Fed.  Bldg,  and 
U.S.  Courthouse,  517  E.  Wisconsin  Avenue,  Milwaukee,  WI 
53202. 

Area  Supervisor,  Bureau  of  ATF,  Room  425,  Park  Central  V. 
7839  Churchill  Way,  Dallas,  Te.xas  75251. 

Area  Supervisor,  Bureau  of  ATF,  3910  Kirby  Drive,  Suite  240, 
Houston,  TX  77098. 

Area  Supervisor,  Bureau  of  ATF,  Room  203,  546  Carondelet 
Street,  New  Orleans,  LA  70130. 

Area  Supervisor,  Bureau  of  ATF,  Room  906,  1515  Clay  Street, 
Oakland,  CA  94612. 

Area  Supervisor,  Bureau  of  ATF,  525  Market  Street,  25th  Floor, 
San  Francisco,  CA  94105. 

Area  Supervisor,  Bureau  of  ATF,  Suite  11,  1209  West  Tokay 
Street,  Lodi,  CA.  Mail;  P.O.  Box  237,  Lodi,  CA  95240. 


Area  Supervisor,  Bureau  of  ATF,  131  East  Gish  Road,  San  Jose, 
CA  95112. 

Area  Supervisor,  Bureau  of  ATF.  Room  4354  Fed.  Bldg,  300 
No.  Los  Angeles  Street,  Los  Angeles,  CA.  Mail:  P.O.  Box 
1991,  Main  Office,  Los  Angeles,  CA  90053. 

Area  Supervisor,  Bureau  of  ATF,  Federal  Bldg.,  Room  318.  34 
Civic  Center  ^aza,  Santa  Ana,  CA.  92701. 

Area  Supervisor,  Bureau  of  ATF,  Room  4217  Fed.  Bldg,  and 
U.S.  Courthouse,  1130  Street,  Fresno,  CA  93721.  (Both 
Fresno  Area  A  and  Area  B  Offices) 

Area  Supervisor,  Bureau  of  ATF,  Room  842  Federal  Bldg.,  915 
Second  Avenue,  Seattle,  WA  98174. 

OFFICE  OF  CHIEF  COUNSEL 

Chief  Counsel,  Bureau  of  ATF,  Washington,  D.C  20226. 

Regional  Counsel,  Bureau  of  ATF,  Room  618,  6  World  Trade 
Center,  New  York,  New  York  10048. 

Regional  Counsel,  Bureau  of  ATF,  550  Main  Street,  Room  6519, 
Cincinnati,  Ohio  45202. 

Regional  Counsel,  Bureau  of  ATF,  3835  Northeast  Expressway, 
Atlanta,  Georgia  30301. 

Regional  Counsel,  Bureau  of  ATF,  Room  332,  2  Penn  Center 
Plaza,  Philadelphia,  Pennsylvania  19102. 

Regional  Counsel,  Bureau  of  ATF,  Room  345,  Main  Tower 
Building,  1200  Main  Street,  Dallas,  Texas  75202. 

Regional  Counsel,  Bureau  of  ATF,  Room  1522,  230  S.  Dearborn 
Street,  Chicago,  Illinois  60604. 

Regional  Counsel,  Bureau  of  ATF,  34th  Floor,  525  Market 
Street,  San  Francisco,  California  94105. 

ATF  LABORATORIES 

Chief,  ATF  Field  Laboratory,  Building  233  Naval  Station, 
Treasure  Island,  California  94130. 

Chief,  ATF  Field  Laboratory  Room  29,  U.S.  Post  Office  and 
Court  House,  Cincinnati,  Ohio  45202. 

Chief,  ATF  Field  Laboratory,  3835  N.E.  Expressway,  Room 
214,  Atlanta,  Georgia  30340. 

Chief,  ATF  Field  Laboratory,  1 104  U.S.  Custom  House.  2nd 
and  Chestnut  Streep  Philadelphia,  Penna.  19106. 

Chief,  Scientific  Services  Division,  IRS  Building,  Room  7575, 

1 1 1 1  Constitution  Avenue,  N.W.,  Washington,  D.C  20226. 

ATF  DISTRIBUTION  CENTER 

Chief,  Distribution  Center,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington, 

Virginia  22206. 

[Billing  Code  4810-31] 

Treasury/Customs  00.001 

System  name:  Acceptable  Level  of  Competence,  Negative  Determi¬ 
nation — T  reasury /Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
U.S.  Customs  Service  Region  I,  who  receives  a  negative  determina¬ 
tion  regarding  acceptable  level  of  competence. 

Categories  of  records  in  the  system:  Employee’s  name,  social  secu¬ 
rity  number,  position  description,  grade,  and  correspondence  contain¬ 
ing  specific  reasons  for  negative  determination. 

Authority  for  maintenance  of  the  system:  Five  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  sy'stem  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  such  uses  include  general  reference  to 
the  records  by  supervisors  when  considering  appropriate  actions  to 
take  with  regard  to  the  individuals;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In 
the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  sute,  local,  or  foreign,  charged  with  the  resi^nsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
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hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  -the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  locked 
file  cabinets. 

Retrievability:  The  records  are  filed  by  the  individual’s  name. 

Safeguards:  Direct  access  is  limited  to  the  Director  and  five  em¬ 
ployees  of  the  Personnel  Division.  In  addition  to  being  stored  in 
locked  cabinets,  the  area  in  which  these  records  are  stored  is  locked 
during  non-duty  hours  and  the  building  is  guarded  by  uniformed 
security  police. 

Retention  and  disposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  ^rvice. 

System  manageKs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  100  Summer  Street, 
Boston,  Massachusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  furnished  by  the  employee, 
employee’s  supervisor  and  the  Federal  Employee  Appeals  Authority. 

Treasury /Customs  00.002 

System  name:  Accident  Reports — Treasury /Customs. 

System  location:  Logistics  Management  Division,  Region  IV,  99 
S.E.  5th  Street,  Miami,  Florida  33131;  Logistics  Management  Divi¬ 
sion.  U.S.  Customs  Service,  211  Main  Street,  San  Francisco,  Califor¬ 
nia,  94105. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
Region  IV  who  has  had  an  accident  on  Government  property  or  in 
an  official  vehicle  since  1973. 

Categories  of  records  in  the  system:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Executive  Order  11807  and  Section  19  of  Occupational  Health  & 
-Safety  Act  of  1970;  5  U.S.C.  8101-8150,  8191-8193. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo- 
Nure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
r-erformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Files  are  made 
available  to  Headquarters  for  accumulation  of  statistics;  (d)  Each 
record  of  automobile  accidents  is  turned  over  to  Regional  &)unsel 
for  determination  of  tort  claims,  liability  by  Federal  Government  or 
other  party,  etc.;  (e)  Available  for  personnel  actions,  if  needed;  (0 
Disclosure  to  employee’s  beneficiary  in  event  of  death  following  the 
accident  or  injury  or  to  employee’s  agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

Retrievability:  Each  case  is  identified  by  employee  name  and  date 
of  accident. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building.  During  non-working 
hours  the  room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  Accident  Record  files  are  retained  in  ac¬ 
cordance  with  the  Records  Disposal  Manual. 

System  manager(<:)  and  address:  Director,  Logistics  Management 
Division,  Region  IV,  Headquarters,  99  S.E.  5th  Street;  Logistics 
Management  Specialist,  Logistics  Management  Division,  U.S.  Cus¬ 
toms  Service,  211  Main  Street,  San  Francisco,  California,  94105. 


Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents 
during  the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees’  supervisors’  statements  and 
doctors’  reports. 

Treasury/Customs  00.005 

System  name:  Accounts  Receivable  Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts  02110; 
Financial  Management  Division,  District  and  Ports,  99  S.E.  5th 
Street,  Miami,  Florida,  33131;  U.S.  Customs  Service,  Financial  Man¬ 
agement  Division,  Increase  and  Refund  Section,  6  WTC,  New  York, 
N.Y.  10048;  Financial  Management  Division,  U.S.  Customs  Service, 
Region  V,  1440  Canal  Street,  New  Orleans,  Louisiana,  70112. 

Categories  of  individuals  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  persons 
for  overpayment  of  excessive  duties  and  services. 

Categories  of  records  in  the  system:  Correspondence  and  dix:umcn- 
tation  of  telephone  calls  with  debtors  and  creditors  or  their  repre¬ 
sentatives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  In  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pur:  -.ant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  discloses  ;is 
a  “routine  use’’  to  a  Federal,  state,  or  local  agency  maintaining  ci  «’il, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  This 
system  is  used  by  the  personnel  of  the  Financial  Management  Divi¬ 
sion  to  effect  collections  or  refund  overpayments '  for  duties  and 
services.  * 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Data  is  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabinet. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order  within  the  work  area  of  the 
Collection  Section. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  or 
refund  is  effected  and  2  years  thereafter,  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Ma-ssa- 
chusetts  02110;  Director  of  Financial  Management,  99  S.E.  5th 
Street,  Miami,  Florida,  33131;  Regional  Commissioner,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048;  Financial 
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Management  Division,  U.S.  Customs  Service,  Region  V,  1448  Canal 
Street,  New  Orleans,  Louisiana,  70112. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  the  system  is  obtained 
from  data  gathered  from  the  automated  billing  system  and  ports  of 
entry. 

Treasury /Customs  00.009 

System  name:  Acting  Customs  Inspector  (Excepted) — Treasury/Cus¬ 
toms. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603,  and  Offices  of  the  District  Directors,  Region  IX, 
Chicago,  Illinois;  Inspection  and  Control  Division,  U.S.  Customs 
Service,  Region  VI,  500  Dallas  Street,  Suite  1240,  Houston,  Texas, 
77002;  Office  of  the  District  Director,  San  Diego,  California;  Offices 
of  the  Port  Directors,  San  Ysidro,  California;  Calexico,  California; 
Tecate,  California;  .\ndrate,  Califprnia;  San  Diego  Barge  Office;  and 
the  Offices  of  the  Patrol  Division,  San  Diego  California,  San  Ysidro, 
California;  Calexico,  California;  Tecate,  California;  See  Customs  Ap¬ 
pendix  A;  U.S.  Customhouse,  P.O.  Box  111,  District  Director’s 
Office,  St.  Albans,  Vermont,  05478;  Office  of  the  District  Director, 
P.O.  Box  2112,  San  Juan,  Puerto  Rico,  00903. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis¬ 
trict  Directors  as  Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  System  has  name,  social  secu¬ 
rity  number,  rank  or  grade  and  duty  station  of  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Personnel  Management  Specialists  and  managers  as  a  control  and  for 
statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  CF  55  forms  kept  in  manila  folders  in  file  cabinet. 

Retrievabiiity:  Filed  alphabetically. 

Safeguards:  During  non-working  hours  the  offices  and/or  buildings 
in  which  records  are  located  are  locked. 

Retention  and  disposal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

System  managerts)  and  address:  Director,  Personnel  Management 
Division;  Region  IX,  55  E.  Monroe  Street,  Chicago,  Illinois,  60603; 
Director,  Inspection  and  Control  Division,  U.S.  Customs  Service, 
Region  VI,  500  Dallas,  Suite  1240,  Houston,  Texas,  77002;  District 
Director,  Port  Directors,  and  Division  Directors,  within  the  San 
Diego  Customs  District  (See  Appendix  A);  District  Director,  U.S. 
Customs  Service,  St.  Albans,  Vermont,  05478,  District  Director,  P.O. 
Box  2112,  San  Juan,  Puerto  Rico,  00903. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  supplied  by  the  individual 
and  his  or  her  agency. 

Treasury /Customs  00.014 

System  name:  Advice  Requests  (Legal)  (Region  VIII) — Treasury/ 
Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  are 
the  subject  of  any  request  for  legal  advice  by  another  office  within 
Customs,  another  Government  agency,  or  the  private  individual  him¬ 
self.  An  example  would  be  a  request  by  a  District  Director  for 
advice  as  to  whether  or  not  a  violation  of  a  Customs  law  for  which  a 
penalty  may  be  assessed  has  occurred. 

Categories  of  records  in  the  system:  Intra-agency  or  inter-agency 
memoranda  and  reports  of  investigation  and  other  documents  submit¬ 


ted  by  the  requesting  office  for  use  in  handling  the  request.  Corre¬ 
spondence  from  the  private  individual  submitting  the  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  Re¬ 
vised,  as  amended;  Reorganization  Plan  No.  1  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information 
contained  in  the  files  is  used  in  handling  the  request  for  advice  and  in 
preparing  a  response  to  the  request;  (d)  Information  contained  in  the 
files  may  be  u.sed  internally  by  the  Regional  Counsel  and  members  of 
his  staff  insofar  as  it  relates  to  precedent  or  guidelines  for  their 
handling  of  future  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievabiiity:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file  cabinet 
by  the  name  of  the  individual  who  is  the  subject  of  the  request. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  Federal  Building.  During  non- working  hours, the  room  in  which 
the  metal  file  cabinet  is  located  is  locked,  and  access  to  the  building 
is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Request  for  legal  advice  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  some  files  may  be  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  which  may  concern  the  sub¬ 
ject  individual  is  sourced  in  the  memoranda  or  correspondence  from 
the  office  or  individual  requesting  the  advice  and  in  any  supporting 
documents  that  office  or  individual  may  transmit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.016 

System  name:  Aircraft  Ownership  File — Treasury /Customs 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner- 
'  ships,  or  corporations  who  are  the  registered  owners  of  record  of 
U.S.  aircraft. 

Categories  of  records  in  the  system:  This  file  contmns  the  name  and 
address  of  the  registered  owner  of  the  aircraft;  the  registration 
number,  category  and  type  of  aircraft;  and  an  indication  of  whether 
or  not  the  aircraft  is  on  record  with  the  TECS  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  such  uses  would  include  general  refer¬ 
ence  to  the  records  by  Customs  Officers  to  determine  whether  cer¬ 
tain  aircraft  are  in  the  TECS  system  and  in  enforcing  laws  and 
regulations  relating  to  aircraft  entering  and  leaving  the  United  States; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
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the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charges  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  intormation  or  other  pertinent  mformation, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 
ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Retrievability:  The  information  is  in  the  form  of  microfilm  and  is 
retrieved  by  means  of  an  alphanumeric  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  manageKs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
exempted  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from  which  this  system 
of  records  is  exempt  and  the  justification  for  the  exemption  is  con¬ 
tained  in  a  general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.017 

System  name:  Aircraft  Registers — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
SAC,  600  South  Street,  Room  444,  New  Orleans,  La.  70130;  RA, 
1719  West  End  Building,  Rm.  303,  Nashville,  Tennessee  37203. 

Categories  of  individuals  covered  by  the  system:  Owners  and  co¬ 
owners  of  U.S.  registered  aircraft. 

Categories  of  records  in  the  system:  Name  indices  of  owners  of  U.S. 
registered  aircraft  and  indices  of  co-owners  of  U.S.  registered  aircraft 
indexed  by  aircraft  registration  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  such  uses  would  include  general  refer¬ 
ence  to  the  records  by  Customs  Officers  to  determine  whether  cer¬ 
tain  aircraft  are  in  the  TECS  system  and  in  enforcing  laws  and 
regulations  relating  to  aircraft  entering  and  leaving  the  United  States; 
(b)  Disclosure  required  in  the  administration  of  the  Freedom  of 
information  Act  (5  U.S.C.  552);  (c)  Information  contained  in  these 
microfiche  files  is  provided  for  the  routine  use  of  the  Office  of 
Investigations  of  the  Customs  Service  for  the  purpose  of  verifying 
information  received  from  other  sources  in  conjunction  with  investi¬ 
gations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet.  The  cabinet  is  located  in  a  room  which  is  manned  during 
normal  office  hours,  and  locked  after  hours. 

Retrievability:  This  microfiche  file  is  identified  by  alphabetical 
name  of  the  categories  of  individials  maintained  in  that  file  and 
information  is  retrievable  manually  from  these  files. 


Safeguards:  These  microfiche  files  are  kept  m  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  Inves¬ 
tigations  personnel  during  normal  office  hours.  During  non-working 
hours,  the  room  in  which  the  metal  cabinet  is  located  is  locked  and 
entrances  to  the  office  which  contains  that  room  are  locked.  Access 
to  the  building  containing  the  office  is  controlled  during  non-working 
hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
updated  by  more  current  records  at  which  time  the  old  rectM'ds  are 
disposed  of  by  shredding. 

System  managerfs)  and  address:  Sp^ial  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  600  South  Street,  Room 
444,  New  Orleans,  La.  70130;  Resident  Agent,  U.S.  Customs  Service, 
Office  of  Investigations,  1717  West  End  Building,  Rm.  303,  Nash¬ 
ville,  Tenn.  37203.  ' 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.021 

System  name:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File — T  reasury/Customs. 

System  location;  Office  of  the  District  Director  of  Customs,  Room 
228,  United  States  Customs  Service,  335  Merchant  Street,  Honolulu, 
Hawaii  96813. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smuggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  underval¬ 
ued  merchandise  upon  entry  into  the  United  States;  vessels  and 
aircraft  which  have  been  found  to  be  in  violation  of  Customs  laws. 

Categories  of  records  in  the  system:  Names  of  individuals,  vessels, 
aircraft;  identifying  factors;  nature  of  violation  or  suspected  violation; 
circumstances  surrounding  violation  or  suspected  violation;  date  and 
place  of  violation  or  suspected  violation;  and  on-site  disposition  ac¬ 
tions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Enforce¬ 
ment  use  by  Customs  Patrol  Officers. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  report  is  assigned  a  case  number  and  filed  according¬ 
ly  in  a  locked,  metal  file  located  in  the  office  of  the  Director  of 
Patrol. 

Retrievability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual,  vessel  or  aircraft. 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet, 
these  records  are  located  in  a  locked  room,  the  keys  of  which  are 
controlled  and  issued  only  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retained  for  one  year  or 
until  action  has  been  completed. 

System  manageKs)  and  address:  District  Director  of  Customs,  U.S. 
Customs  Service,  Post  Office  Box  1641,  Honolulu,  Hawaii  96806. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.022 

System  name:  Attorney  Case  File — Treasury/Customs 

System  location:  Office  of  Regional  Commissioner  of  Customs,  100 
Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U.S.  Customs  Service. 
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Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports,  Customs  forms  and  documents  relative  to  the  case,  petitions 
for  relief,  decisions  on  petitions,  other  background  information  relat¬ 
ing  to  the  litigation,  motions,  orders,  etc.,  filed  in  connection  with 
the  litigation;  investigative  reports  relative  to  an  individual’s  econom¬ 
ic  ability  to  pay  a  claim. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  beneflt  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual  in¬ 
volved  in  the  litigation. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  access 
by  Regional  Counsel  and  his  staff  only;  closed  case  files  maintained 
in  locked  cabinet  with  keys  retained  by  Regional  Counsel  and  his 
staff  only. 

Retention  and  disposal;  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  manageris)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files  is 
received  from  U.S.  Customs  employees,  reports  of  investigation.  Cus¬ 
toms  penalty  case  files,  other  Government  agencies,  parties  involved 
in  litigation,  banks  and  credit  bureaus,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  Service  employ¬ 
ees,  Equal  Opportunity  complaints,  denials  of  tort  claims,  denials  of 
information  under  the  Freedom  of  Information  Act,  and  from  other 
parties’  information  pertinent  to  the  litigation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.028 

System  name;  Baggage  Declaration — Treasury/Customs 

System  location:  Located  at  the  District  and  Port  Directors’  offices 
in  the  Ogdensburg,  New  York  district.  (Boston  region) 

Categories  of  individuals  covered  by  the  sy  stem:  Persons  required  to 
make  a  written  baggage  declaration. 

Categories  of  records  in  the  system:  Name,  address,  items  declared 
and  value. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  investi¬ 
gation  by  Office  of  Investigations;  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (c)  Disclosures  required  in  administration  of  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  regulatory  in 
nature  and  whether  arising  by  general  statute  or  particul^  program 
statute  or  by  regulation,  rule,  or  order  issued  pursuant  thereto  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency  whether  Federal,  state,  local, 
or  foreign  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  the  statute  or  rule,  regulation,  or  order  issued  pursuant  there¬ 
to;  (e)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information  such  as  current  licenses,  if  necessary  to  retain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
letting  of  a  contract;  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (0  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency  in  response  to  its  request  in  connection  with  the^ 
hiring  or  retention  of  an  employee;  the  issuance  of  a  security  clear¬ 
ance;  the  reporting  of  an  investigation  of  an  employee;  the  letting  of 
a  contract;  or  the  issuance  of  a  license,  grant,  or  other  beneflt  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  In  file  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  authorized  Customs  personnel  only. 

Retention  and  disposal:  Free  entry  declarations  are  retained  for 
three  years  then  destroyed.  Dutiable  declarations  are  retained  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed. 

System  managerts)  and  address:  District  and  Port  Directors. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures;  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  individual  who  files  the  baggage 
declaration. 

Treasury /Customs  00.030 

System  name:  Bankrupt  Parties-in-Interest — Treasury /Customs. 

System  location:  Regional  Headquarters  in  Region  VI,  U.S.  Cus¬ 
toms  Service,  500  Dallas  St.,  Suite  1280,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  indebt¬ 
ed  to  U.S.  Customs. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receivables. 

Authority  for  maintenance  of  the  system:  Public  Law  89-508,  the 
“Federal  Claims  Collection  Act  of  1966;”  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S.  Customs 
Service  in  Region  VI  of  parties-in-interest  with  past  due  accounts 
who  have  filed  in  bankruptcy  court;  (b)  Disclosures  required  in 
administration  of  the  Freedqm  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cases  are  maintained  in  file  folders  at  work  site. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  These  cases  are  placed  in  locked  cabinets  during  non¬ 
working  hours.  The  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  As  satisfaction  received,  cases  are  closed. 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No.  124. 
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System  manager($)  and  address:  Director,  Financial  Management 
Division,  500  Dallas  St.,  Suite  1265,  Houston,  Texas  77002. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and  sure¬ 
ties. 

Treasury /Customs  00.031 

System  name:  Bills  Issued  Files — Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1501,  55 
East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued. 

Categories  of  records  in  the  system:  Correspondence  received  from 
or  sent  to  individuals  in  relation  to  bills  issued  by  the  United  States 
Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Di^lo- 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 

Retrievahility:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  of  the 
Regional  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked.  Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed. 

System  managerts)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  Room  1501,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  cate^ries:  The  information  consists  of  copies  of 
letters  or  memoranda  issued  to  or  received  from  individuals.  Records 
of  phone  calls  and  copies  of  documents  related  to  the  individual's 
transaction. 

Treasury /Customs  00.032 

System  name:  Biographical  Files  (Headquarters) — Treasury/Customs. 

System  location:  Public  Information  Division,  U.S.  Customs  Serv¬ 
ice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  the  Regional  Public  Information  offices  located  at 
the  addres.ses  listed  in  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  General  biographi¬ 
cal  records  are  maintained  on  ail  Customs  employees  for  news  re¬ 
lease  and  public  information  purposes. 

Categories  of  records  in  the  system:  General  biographical  informa¬ 
tion  including  home  address,  ^te  and  place  of  birth,  educational 
background,  work  experience,  honors  and  awards,  hobbies,  and  other 
information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  such  uses  include  release  of  information 
to  the  news  media  and  for  use  in  internal  Customs  publications;  (b) 
Disclosures  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  See  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Division  at  Customs  Headquarters. 

Retrievahility:  File  folders  are  identified  by  the  name  of  the  person 
and  are  filed  in  alphabetical  order. 

Safeguards:  The  office  in  which  the  records  are  located  is  locked 
during  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

Retention  and  disposal:  Files  are  retained  during  the  individual's 
tenure  as  an  employee  of  the  Customs  Service,  after  which  the  files 
are  destroyed. 

System  manager(s)  and  address:  Director,  Public  Information  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  individual  involved.  Customs  person¬ 
nel  officers  and  co-workers. 

Treasury/Customs  00.037 

System  name:  Cargo  Security  File — Treasury/Customs. 

System  location:  Special  Agent  in  Charge,  Room  350,  Patrick  V. 
McNamara  Bldg.,  477  Michigan  Avenue,  Detroit,  Michigan  48226; 
Special  .Agent  in  Charge,  Room  210,  55  Erieview  Plaza,  Cleveland, 
Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Longshoremen, 
Customs  Bonded  Warehouse  employees,  licensed  Cartmen  employees 
and  other  persons  having  access  to  cargo. 

Categories  of  records  in  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties  and/or  to  cooperating  Law  Enforcement  Agencies;  (b) 
Disclosures  required  in  administration  of  the  Freedom  of  Information 
Act.  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of  records 
includes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  loose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal  box. 
They  are  kept  in  the  communications  room  for  rapid  access. 

Retrievahility:  Names  of  companies  and  individuals  can  be  re¬ 
trieved  by  checking  the  loose-leaf  binders  kept  in  an  alphabetical 
listing.  License  plate  numbers  are  listed  in  numerical  sequence  on 
index  cards. 

Safeguards:  The  records  are  kept  in  a  room  within  the  office  which 
is  locked  when  not  in  use.  Keys  are  available  only  to  employees,  and 
are  not  accessible  to  persons  other  than  employees.  Employees 
having  access  to  the  room  have  received  a  security  background  and 
clearance.  The  offices  are  located  in  buildings  with  guards  and  con¬ 
trolled  by  sign-in,  sign-out  sheets  after  regular  hours. 

Retention  and  disposal:  Information  remains  in  the  system  indefi¬ 
nitely  or  until  no  longer  needed.  The  records  are  disposed  of  by 
shredding  or  burning. 

System  manageris)  and  address:  Special  Agent  in  Charge,  Room 
350,  Patrick  V.  McNamara  Bldg.,  477  Michigan  Avenue,  Detroit, 
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Michigan  48226;  Special  Agent  in  Charge,  Room  210,  55  Erieview 
Plaza,  Cleveland,  Ohio  44114. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00J71 

System  name:  Cargo  Security  Record  System — Treasury/Customs. 

System  location:  District  Director,  600  South  Street,  New  Orleans, 
Louisiana  70130;  District  Director,  P.O.  Box  2748,  Mobile,  Alabama 
36601. 

Categoyes  of  individuals  covered  by  the  system:  Drivers  of  motor 
vehicles  of  licensed  cartmen  and  lightermen;  properties  and  operators 
of  each  class  of  Customs  bonded  warehouse  and  their  employees. 

Categories  of  records  in  the  system;  Records  on  drivers  of  motor 
vehicles  contain  information  relating  to  personal  statistical  data,  phys¬ 
ical  characteristics,  history  of  past  employments,  previous  five  years 
residences,  alias  (if  any),  citizenship,  military  records,  criminal  record 
other  than  traffic  violations,  use  of  narcotic  drugs,  and  photograph. 
Name  of  operator  of  bonded  warehouse  and  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  include  protection  of  the  revenue 
of  the  United  States  and  protection  of  merchandise  in  Customs  custo¬ 
dy;  (b)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential  . 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particu^  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 
ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folder  with  Customs  Form  3078,  Customs  Form  73, 
Photographs,  and  correspondence;  For  bonded  warehouses,  file 
folder  contains  Customs  Form  3581  and  names,  addresses,  and  social 
security  number  of  all  employees;  all  stored  in  metal  file  cabinet. 
Alpha^tical  list  of  current  I.D.  cards  issued  on  drivers  retained  in 
file  folder  and  stored  in  desk  drawer. 

Retrievability:  By  individual  name  or  corporate  name. 

Safeguards:  Unlocked  metal  file  cabinet  and  desk  drawer  of  cus¬ 
toms  employee;  building  secured  after  hours. 

Retention  and  disposal:  Information  on  drivers  is  retained  in  an 
active  file  until  revoked  or  cancelled.  After  revocation  or  cancella¬ 
tion,  the  information  folder  is  placed  in  an  inactive  file  for  a  period 
of  five  years,  after  which  time  the  records  are  disposed  of  in  accord¬ 
ance  with  the  General  Services  Administration  Records  Disposal 
Manual.  Information  on  proprietor  bonded  warehouse  operators  and 
employees  is  retained  on  file  until  Customs  bonded  operations  cease 
and  are  discontinued,  then  are  maintained  in  an  inactive  file  for  a 
period  of  three  years.  Final  disposition  is  in  accordance  with  the 
GSA  Records  Disposal  Manual. 


System  managerfs)  and  address:  District  Director,  600  South  Street, 
New  Orleans,  Louisiana  70130;  District  Director,  P.O.  Box  2748, 
Mobile,  Alabama  36601. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  obtained  from  applicant 
(individual  or  corporation)  and  from  reports  of  investigation  on  driv¬ 
ers  obtained  from  Regional  Director,  Investigations,  U.S.  Customs 
Service. 

Systems  exempted  fiom  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (kX2)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  Justification  for  the  exemption  is  contained  in  31 
CFR  1.36. 

Treasury/Customs  00.039 
System  name:  Carrier  File — Treasury/Customs. 

System  location:  Room  130,  U.S.  Customhouse,  Terrace  &  Interna¬ 
tional  Streets,  Nogales,  Arizona  85621. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Bonded  Carrier’s  License. 

Categories  of  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations;  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties;  (c)  EMsclosures  required  in  admin¬ 
istration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Carrier  files  retained  in  alphabetical  order  at  District 
Office. 

Retrievability:  By  name. 

Safeguards:  Records  are  retained  in  lockable  file  cabinet  and  build¬ 
ing  is  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  retained  until  obsolete  and  de¬ 
stroyed  by  burning. 

System  managerfs)  and  address:  District  Director.  U.S.  Customs¬ 
house,  Nogales,  Arizona  85621. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  contained  herein  originates 
with  the  applicant  and  includes  required  licenses  and  information 
relative  to  equipment  utilized. 

Treasury/Customs  00.040 
System  name:  Carrier  File — Treasury /Customs. 

System  location:  Located  in  the^Office  of  the  District  Director,  San 
Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Olif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see  Customs 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Officers  or  owners, 
employees,  associates  of  Customs  Bonded  Carriers. 

Categories  of  records  in  the  system:  Name,  date  of  birth.  Social 
Security  No.,  place  of  birth  and  other  information  relating  to  Offi¬ 
cers,  Associates,  employees,  etc.,  of  Bonded  Carriers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended,  and  the  Customs 
Regulations. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
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that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  "routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  lo  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  Main¬ 
tain  a  current  file  relating  to  operations,  bond  status,  possible  viola¬ 
tions,  and  employment  history  of  individuals  working  for  the  Bonded 
Carrier. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manila  folder  in  file  cabinet. 

Retrievability:  Filed  by  name  of  company  or  individual. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  diqiosal:  Indefinitely. 

System  managerts)  and  address:  District  Director,  Port  DirectoK, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Customs  Bonded  Carriers’  employees  and 
correspondence. 

Treasury /Customs  00.041 

System  name:  Cartmen  or  Lightermen — Treasury /Customs. 

System  location:  Customs  ports,  districts,  and  regional  offices.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  a  license  as  a  bonded  cartman  or 
lighterman  and  individuals  employed  by  cartman  or  lightermen. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  investigations  for  approving  these 
licenses  and  identification  cards  and  card  files  showing  outstanding 
identification  cards  and  their  location.  Files  also  include  fingerprint 
cards. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
licensed  cartmen  or  lightermen;  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Treas¬ 
ury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  w'hether  arising  by  general  statute  or  particular  program  statute, 
or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  br  implementing  the  statute,  or 
rule,  regulation,  or  order  is,sued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevent  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 


ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other  benefit;  (0  A  record  from 
this  system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  ac^ssing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  metal  file 
cabinet  in  the  office  maintaining  the  system. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and  in 
the  alphabetical  file  folder  by  tlie  name  of  the  licensed  cartman  or 
lighterman.  Each  employee’s  record  is  filed  in  a  manual  alphabetical 
card  file  cross-referenced  with  company  names. 

Safeguards:  The  file  is  placed  in  a  metal  file  cabinet  at  the  work 
site.  At  locations  where  work  is  not  performed  on  a  24-hour  basis  the 
work  area  is  locked  and  only  authorized  persons  are  permitted  in  the 
building. 

Retention  and  disposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  l.D.  cards  may  be  removed.  Closed  CF  3078’s 
may  also  be  removed,  but  normally  are  held  for  approximately  three 
years  in  case  a  new  application  is  received  from  the  same  company 
or  transferred  to  another  company  after  a  new  investigation. 

System  managerfs)  and  address:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U.S.  Customs  Service.  See  Cus¬ 
toms  Appendix  A. 

Notification  procedure:  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  S52a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  3  U.S.C.  332a.  The 
provisions  of  3  U.S.C.  3S2a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.042 

System  name:  Case  and  Complaint  File — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  33  E.  Monroe  Street,  Room  1417,  Chicago, 
Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
initiating  a  court  case  or  against  whom  a  court  case  is  brought;  any 
individual  involved  in  a  personnel  action,  either  initiating  a  griev¬ 
ance,  discrimination  complaint,  or  unfair  labor  practice  complaint 
against  the  U.S.  Customs  Service  or  against  w'hom  a  disciplinary  or 
other  adverse  action  is  initiated;  claimants  or  potential  claimants 
under  the  Federal  Tort  Claim  Act;  individuals  involved  in  accidents 
with  U.S.  Customs  Service  employees;  U.S.  Customs  Service  em¬ 
ployees  involved  in  accidents;  persons  seeking  relief  from  fines,  pen¬ 
alties  and  forfeitures  and  restoration  of  proceeds  from  the  sale  of 
seized  and  forfeited  property;  requesters  under  the  Freedom  of  Infor¬ 
mation  Act. 

Categories  of  records  in  the  system:  The  System  contains  the  indi¬ 
vidual’s  name,  the  type  of  case,  the  uniform  filing  guide  number,  the 
Regional  Counsel’s  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  163,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  352);  (c)  Used  to 
retrieve  files  by  attorneys  and  staff  by  use  of  the  individual’s  name. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  alphabetical  card  is  inserted  in  a  metal  file  drawer. 

Retrievability:  Each  card  is  identified  alphabetically  by  the  individ- 
ual’s  name  described  in  Category  of  Individual  and  the  filing  is 
alphabetical  by  last  name. 
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Safeguards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  is  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois  60603.  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  is  locked  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards  with  a  check¬ 
in  system  for  egiployees.  Only  employees  of  the  Regional  Counsel’s 
office  and  authorized  building  personnel  have  keys  to  the  building. 

Retention  and  disposal:  These  flies  are  retained  indefinitely  or  until 
there  is  no  longer  space  available  for  them  within  the  metal  filing 
drawer  at  which  time  the  oldest  cards  for  closed  files  will  be  trans¬ 
ferred  to  the  storage  area  within  the  confines  of  the  office.  The 
storage  area  is  a  large  area  containing  cardboard  boxes  and  metal 
storage  cabinets,  unable  to  be  locked. 

System  manageKs)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  B.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notiflcation  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  on  these  cards 
originates  with  the  initiation  of  any  action  by  an  individual  which  is 
channeled  through  the  Regional  Counsel’s  office.  Additional  informa¬ 
tion  is  identifying  information  for  locating  the  particular  case  file 
relating  to  the  court  case,  personnel  action,  tort  claim,  relief  petition, 
or  request  under  the  Freedom  of  Information  Act. 

Treasury /Customs  00.043 

System  name:  Ca.se  Files  (Regional  Counsel-Region  V) — Treasury/ 
Customs. 

System  location:  The  system  is  located  at  1440  Canal  Street,  New 
Orleans,  Louisiana  70112,  Office  of  the  Regional  Counsel,  Region  V, 
United  States  Customs  Service. 

Categories  of  individuals  covered  by  the  system:  (1)  The  first  catego¬ 
ry  of  individuals  on  whom  records  are  maintained  in  the  system 
includes  employees  who  have  filed  adverse  actions,  equal  employ¬ 
ment  opportunity  complaints,  and  grievances  within  Region  V;  em¬ 
ployees  who  have  filed  tort  claims  under  the  Military  Personnel  and 
Civilian  Employees  Act;  employees  of  the  Regional  Counsel’s  staff 
with  regard  to  travel,  training,  evaluations,  and  other  related  person¬ 
nel  records;  and  applications  for  employment  submitted  to  the  Office 
of  the  Regional  Counsel  by  prospective  employees;  (2)  The  second 
category  of  individuals  on  whom  records  are  maintained  in  the 
system  includes  those  individuals  not  employed  by  the  agency  who 
have  filed  equal  employment  opportunity  complaints;  tort  claims 
under  the  Federal  Tort  Claims  Act;  tort  claims  filed  under  the  Small 
Claims  Act;  individuals  who  have  outstanding  Customs  bills  submit¬ 
ted  for  collection;  individuals,  corporations,  partnerships,  and  propri¬ 
etorships  who  have  filed  supplemental  petitions  on  fines,  penalties, 
and  forfeitures  within  Region  V;  files  relating  to  individuals,  corpora¬ 
tions,  partnerships,  and  proprietorships  upon  whom  criminal  case 
reports  are  prepared  pending  litigation  and  prosecution  for  violation 
of  19  U.S.C.  1305,  18  U.S.C.  542,  18  U.S.C  545,  18  U.S.C.  549,  18 
U.S.C.  1001,  18  U.S.C.  496,  and  18  U.S.C.  371;  on  individuals,  corpo¬ 
rations,  partnerships,  and  proprietorships  who  have  filed  supplemen¬ 
tal  petitions  submitted  in  civil  and  technical  violations  for  19  U.S.C. 
1592,  19  U.S.C.  1453,  19  U.S.C.  1448,  19  U.S.C.  1584,  irregular 
deliveries,  shortages  and  overages;  and  miscellaneous  civil  and  tech¬ 
nical  violations. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims;  collection 
efforts;  supplemental  petitions  for  fines,  penalties,  and  forfeitures 
cases  in  Region  V;  criminal  case  reports  for  pending  litigation  and 
prosecution  of  cases  in  Regio  i  V;  supplemental  petitions  for  civil  and 
technical  violations  commi.  .-d  within  Region  V;  and  employment 
applications  for  positions  in  the  Office  of  the  Regional  Counsel, 
Region  V. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 


thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  fedei^  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  Routine  uses  of  the  records 
contained  in  the  system  are  for  t^  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ¬ 
ment  opportunity  complaints,  grievances,  tort  claims,  criminal  inves¬ 
tigations,  civil  investigations,  collection  efforts,  employment  actions, 
and  personnel  actions;  (g)  Routine  uses  include  reference  for  the 
processing  of  claims;  continuous  updating  of  the  records  necessary 
for  the  processing  of  claims;  references  to  the  flies  for  the  satisfaction 
of  claims  and  closing  cases  by  or  against  the  United  States  Customs 
Service  within  Region  V;  submission  of  copies  of  records  to  the 
General  Services  Administration  and  the  Justice  Department  for 
prosecution  of  criminal  and  civil  violations  and  collection  submis¬ 
sions  of  copies  of  records  to  various  branches  of  the  Unit^  States 
Customs  Service  within  Re^n  V  for  the  purposes  of  investigating 
and/or  processing  outstanctog  civil  and  crimiWl  cases,  collection 
cases,  tort  claims,  and  various  personnel  actioiis;  (h)  The  purposes  of 
such  uses  include  the  processing  of  all  of  the  i^ve-cited  claims  by 
the  Offlce  of  the  Regional  Counsel  and  the  preparation  of  legal 
memoranda  to  various  department  heads  and  other  agencies  to  expe¬ 
dite  the  ordinary  course  of  business  of  the  United  States  Customs 
Service  within  and  without  Region  V. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  filed  in  two  steel  fUing  cabinets  in  the  Office  of  the 
Regional  Counsel,  Region  V,  and  they  are  maintained  under  lock  and 
key  outside  the  o^inary  business  hou^ 

Retrievability:  Records  maintained  by  the  Office  of  the  Regional 
Counsel,  Region  V,  are  retrievable  by  identifying  the  character  of 
the  record  (i.e.,  adverse  action,  grievance,  tort  claim,  criminal  case), 
then  by  comparable  statute  or  regulation,  and  then  alphabetically  by 
name  and  identifier.  In  addition,  each  case  file  is  similarly  identified 
on  the  alphabetical  file  folder  within  the  steel  filing  cabinet. 

Safegumds:  (a)  The  steel  filing  cabinets  described  above  are  main¬ 
tained  within  the  area  assighed  to  the  Office  of  the  Regional  Counsel, 
1440  Canal  Street,  New  Orleans,  Louisiana  701 12.  During  non-work¬ 
ing  hours  the  room  in  which  the  locked  steel  cabinets  are  located  b 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards;  (b)  The  policies  and  practices  of  the  Offlce  of  the 
Regional  Counsel  regarding  access  controls  are  that  only  members  of 
the  staff  of  the  Offlce  of  the  Regional  Cbunsel  have  access  to  the 
records  maintained  by  the  offlce. 

Retention  and  disposal:  (a)  Records  collected  by  this  offlce  are 
currently  retained  on  a  permanent  basis  as  the  offlce  has  only  been  in 
operation  since  August  1973;  (b)  Individual  records  are  not  disposed 
of  by  the  Office  of  the  Regional  Counsel,  Region  V,  and  are  simply 
placed  into  a  further  file  of  closed  cases  by  category  as  stated  above, 
and  within  each  category  by  name.  However,  when  applicable,  this 
offlce  will  comply  with  appropriate  disposal  regulations  whereby  the 
oldest  closed  cases  will  be  forwarded  to  the  F^eral  Records  Center 
in  accordance  with  the  Treasury  Records  Control  Manual. 

Sy^em  managerfs)  and  address:  The  agency  official  responsible  for 
the  system  of  records  maintained  by  the  Offlce  of  the  Regional 
'Counsel  is  the  Regional  Counsel,  Region  V,  United  States  Customs 
Service,  1440  Canal  Street,  New  Orleans,  Louisiana  701 12. 

Notification  procedure:  See  Appendix  A. 

Record  source  categori^  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  flies  compiled  by  the 
United  States  Customs  Services  by  using  employers,  other  ^vem- 
ment  agency  resources,  financial  institutions,  educational  institutions 
attended,  and  previous  employers. 
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Additional  information  in  these  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes, 
administrative  proceedings  regarding  disciplinary  action  taken  against 
Customs  Service  employees,  equal  opportunity  complaints,  investiga¬ 
tions  of  tort  claims,  the  processing  of  inter-office  memoranda  infor¬ 
mation  requested  under  the  Freedom  of  Information  Act,  and  the 
investigation  regarding  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.044 

System  name:  Certificates  of  Clearance — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Region  I,  Boston,  Massachusetts  who  have  transferred,  retired  or 
resigned. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  all  Government  property  in  his  personal  possession  and  that 
the  employee  has  cleared  all  debts  owing  to  Customs  such  as  un¬ 
earned  uniform  allowances  and  travel  advances. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  u.ses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  ot  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  "routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  i:ivil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (0  The  system  is  used  as  a  check-off  list  to  insure  that  the 
employee  has  complied  wil)i  his  obligation  for  the  return  of  Govern¬ 
ment  property  and  money.  The  system  is  used  by  all  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  by  District  and  name  of 
employee  in  a  metal  file  cabinet  in  the  work  area  of  the  Payment 
Section. 

Retrievability:  The  file  is  retrievable  by  District  and  name  of  em¬ 
ployee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  10  years  and  then 
destroyed. 

System  managerts)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 


Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  the  system 
originates  at  the  District  where  the  individual  is  employed. 

Treasury /Customs  00.045 

System  name:  Claims  Act  File — Treasury/Customs.  ' 

System  location:  Office  of  the  Regional  Counsel,  Room  7422,  New 
Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CA  90053. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  who  have  filed,  or  may  file  claims  under  the 
Military  Personnel  and  Civilian  Employees’  Claim  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
administrative  handling  of  the  claim  and  documents  submitt^  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  this  file  is  utilized  to  formulate  recommendations,  and  is  made 
available  to  the  officials  within  the  Customs  Service  who  make  final 
decisions  on  claims  submitted  pursuant  to  the  Military  Personnel  and 
Civilian  Employees’  Claim  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who  has 
filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  New  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal 
container,  at  which  time  the  oldest  closed  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerts)  and  address:  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CaRfor- 
nia  90053. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which  is 
completed  and  filed  with  the  Customs  Service  by  the  claimant.  Addi¬ 
tion^  information  contained  in  these  files  may  be  separately  provided 
by  the  claimant  or  by  the  claimant’s  supervisor.  Where  a  claim  is  not 
filed,  the  information  is  limited  to  the  investigative  reports  of  damage 
to  or  loss  of  personal  property  of  a  Customs  employee. 

Treasury/Customs  00.046 

System  name:  Claims  Case  File — Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs,  100 
Summer  Street,  Boston,  Massachusetts  021 10. 

Categories  of  individuals  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injury  against  the  Government,  or  against 
whom  the  Government  has  a  claim  for  damage  or  injury  in  matters 
which  affect  or  involve  the  U.S.  Customs  Service;  private  individuals 
or  Government  employees  who  are  involved  in  the  incident  which 
gave  rise  to  the  claim. 

Categories  of  records  in  the  system:  Reports  relative  to  the  circum¬ 
stances  of  the  claim  (including  accident  reports  provided  by  Customs 
personnel,  agents’  investigative  reports,  correspondence  between  Cus¬ 
toms  and  the  claimant  or  his  representative);  reports  relative  to  an 
individual’s  ability  to  pay  a  claim  for  damages. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  Re¬ 
vised,  as  amended.  , 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees'of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  is  made;  cross-referenced 
file  with  name  of  Government  employee,  if  any,  involved. 

Safeguards;  Open  case  files  maintained  in  file  cabinets  with  access 
by  Regional  Counsel  and  his  staff  only;  closed  case  files  maintained 
in  locked  cabinet  with  keys  retained  by  Regional  Counsel  and  staff 
only. 

Retention  and  dispi^:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  manageKs)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  too  Summer  Street,  Boston,  Massachusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files  is 
received  from  U.S.  Customs  employees,  reports  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other  Gov¬ 
ernment  agencies  and  other  individuals  with  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.047 

System  name:  Claims  Files  (Region  VIII) — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105 

Categories  of  individuals  covered  by  the  system:  The  categories 
included  are:  (1)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  or  personal  injury  allegedly  caused 
by  a  wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment; 
(2)  Current  or  former  Customs  employees  filing  claims  under  the 
Military  Personnel  and  Civilan  Employees’  Claims  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service;  (3) 
individuals  against  whom  the  Government  may  have  a  claim  for 
property  damage  caused  by  a  wrongful  or  negligent  act  or  omission 
on  the  part  of  the  individual. 

Categories  of  records  in  the  system:  Reports  of  investigation  regard¬ 
ing  claims  filed,  documents  relating  to  the  administrative  handling  of 
the  claim  and  documents  submitted  by  the  claimant  in  support  of  the 
claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Reorganization 


Plan  No.  1  of  1965;  28  U.S.C.  2672,  et  seq;  31  U.S.C.  240-243,  28 
CFR  14.1.  et  seq;  31  CFR  3.1,  et  seq;  31  CFR,  Part  4;  Treasury 
Department  Administrative  Circular  No.  131,  August  19,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  iwrposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);(c)  The  informa¬ 
tion  contained  in  these  files  with  respect  to  Category  1  individuals 
above  is  used  to  administratively  process  claims  filed  under  the 
Federal  Tort  Claims  Act  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  on  such  claims.  In  addition,  information  contained  in 
the  Category  1  files  is  made  available  to  the  Department  of  Justice  to 
assist  that  Department  in  preparing  the  Government’s  case  when  suit 
is  filed  in  court  based  on  an  administrative  denial  of  the  claim  or 
based  on  a  failure  to  administratively  process  the  claim  within  the 
prescribed  time  period;  (d)  The  information  contained  in  these  files 
with  respect  to  Otegory  2  individuals  above  is  utilized  to  formulate 
recommendations,  and  is  made  available  to  the  officials  within  the 
Customs  Service  who  make  final  decisions  on  claims  submitted  pur¬ 
suant  to  the  Military  Personnel  and  Civilian  Employees’  Claims  Act 
of  1964;  (e)  Information  contained  in  these  files  with  respect  to 
Category  3  individuals  above  is  used  to  make  recommendations  and 
is  mi^e  available  to  officials  within  the  Customs  Service  who  make 
final  determinations  with  resp^t  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to  Gov¬ 
ernment  property  and  how  t^  should  be  done. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

RetrieTability:  Each  case  file  is  indentified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  person  who  filed  the  claim  and  in  the 
alphabetical  file  folder  within  the  metal  file  cabinet  by  the  name  of 
the  person  who  filed  the  claim  in  the  case  of  Categories  1  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern¬ 
ment  may  have  a  claim  in  the  case  of  Category  3  above. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  Federal  Building.  During  non-working  hours  the  room  in  which 
the  metal  file  cabinet  is  located  is  locked,  and  access  to  the  building 
is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Claim  files  are  retained  indeHnitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal  Hie 
cabinet,  at  wluch  time  the  oldest  files  may  be  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  the  Federal 
Tort  Claim  files  originates  with  a  Standard  Form  95,  Claim  for 
Damage  or  Injury,  which  is  completed  and  filed  with  the  Customs 
Service  by  the  claimant.  Investigations  are  conducted  by  authorized 
Customs  Service  investigative  personnel  in  order  to  determine  the 
facts  surrounding  the  claims.  During  these  investigations  information 
may  be  elicit^  fiom  Customs  Service  employees,  private  persons,  or 
any  other  parties  who  may  have  information  regarding  the  facts 
surrounding  the  claims. 

The  information  contained  in  the  Milit^  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No.  3079,  Civilian  Employee  Claim  For  Loss  or  Diimage  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
Service  by  the  claimant.  Additional  information  contained  in  these 
files  may  be  separately  provided  by  the  claimant  or  by  the  claimant’s 
supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  by  the  Government  originates  with  a  report  by  a  Government 
employee  of  an  incident  or  of  facts  from  which  it  appears  that  the 
Government  may  have  a  claim.  Based  upon  the  reports,  investiga¬ 
tions  are  conducted  to  determine  the  facts  surrounding  the  claims. 
During  the  investigations  information  may  be  elicited  from  Customs 
Service  employees,  private  persons,  or  any  other  parties  who  may 
have  information  regarding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
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system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.048 

System  name:  Claims  for  Automobile  Accidents — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Persons  involved  in 
automobile  accidents  for  which  Customs  is  pursuing  collection. 

Categories  of  records  in  the  system:  Accident  reports,  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit¬ 
nesses,  scope  of  employment  of  motor  vehicle  operation,  and  copies 
of  bills  sent  to  debtors. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute  or  by  reflation,  rule,  or  order  issued  pursuant 
thereto  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency  whether  Federal, 
state,  local,  or  foreign  charged  with  the  responsibility  of  investigating 
or  prosecuting  the  statute  or  rule,  regulation,  or  order  issued  pursu¬ 
ant  thereto;  (d)  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information  such  as  current  licenses,  if  necessary  to 
obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee;  the  issuance  of  a  security  clear¬ 
ance;  the  letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or 
other  benefit;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  Federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee;  the  issuance  of  a  secu¬ 
rity  clearance;  the  reporting  of  an  investigation  of  an  employee;  the 
letting  of  a  contract;  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (f)  This  system  is  used  by  the  Operating  Accountant  and 
Collection  Section  employees  to  collect  claims  resulting  from  damage 
to  Customs  vehicles. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-drawer  metal  file  under  his  physical 
security. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
Security  Police,  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  is  effect¬ 
ed  or  referred  to  the  Regional  Counsel.  The  file  is  kept  for  three 
years  and  then  destroyed. 

System  managerts)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  021 10. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  in  the  system  originates 
with  the  operator  of  the  motor  vehicle  in  conjunction  with  the 
investigation  report  obtained  from  the  Office  of  Internal  Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.049 

System  name:  Claims  (Receivable  and  Payable) — Treasury /Customs. 


System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  1(X)  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
presented  claims  for  payments  by  Customs  or  one  involved  in  debts 
due  Customs. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  concerning  the  claims  or  debts  involved  in  each  case  and  related 
financial  data  on  individuals  involved  in  the  debt  or  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  containea  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  stature,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,'  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Chief,  Accounting  Branch  as  a  guide  in  infor¬ 
mation-gathering  to  effect  payment  or  collection. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief,  Accounting  Branch 
of  the  Financial  Management  Division. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
on  subject  matter. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  on  unusual  cases  are  kept  indefi¬ 
nitely  for  reference;  routine  cases  are  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  1(X)  Summer  Street,  Boston,  Massa¬ 
chusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  the  system 
is  obtained  from  the  Personnel  Department  and  the  Payroll  Data 
Center. 

Treasury/Customs  00.266 

System  name:  Collection  File — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  500 
Dallas  Street,  Houston,  Texas  77(X)2. 

Categories  of  individuals  covered  by  the  system:  Individuals  against 
whom  the  Customs  Service  has  asserted  monetary  claims  and  main¬ 
tains  collection  efforts,  principally  for  damages  done  to  Government 
property. 

Categories  of  records  in  the  system:  Reports  of  investigation  regard¬ 
ing  damage  done  to  Government  property  by  private  individuals  and 
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documents  relating  to  the  administrative  determination  and  handling 
of  the  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  U.S.  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The 
information  contained  in  this  file  is  used  to  administratively  process 
claims  asserted  by  the  Customs  Service  for  damage  done  to  govern¬ 
ment  property  by  private  individuals.  The  information  is  made  availa¬ 
ble  to  those  officials  within  the  Customs  Service  who  review  and 
process  such  claims.  In  addition,  information  contained  in  this  file  is 
made  available  to  the  Department  of  Justice  to  assist  that  Depart¬ 
ment  in  preparing  the  government’s  case  when  suit  is  filed  in  court 
because  administrative  collection  efforts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
with  the  area  assigned  to  the  Oflice  of  the  Regional  Counsel  on  the 
12  th  Floor  of  500  Dallas  Street.  Houston.  Texas.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  container  is  located  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  clos^  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  memorandum  filed  by  the  Customs  employee  ac¬ 
countable  for  the  damaged  property.  An  investigation  is  then  con¬ 
ducted  by  authorized  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts.  During  the  investigation, 
information  may  be  elicited  from  Customs  Service  employees,  private 
individuals,  or  any  other  party  who  may  have  relevant  information. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.050 

System  name:  Community  Leader  Survey — Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston, 
Texas  77002. 

Categories  of  individuals  covered  by  the  system:  The  names,  titles, 
and  organization  of  persons  who  may  be  construed  to  be  occupying  a 
community  leadership  role  and  who  may  be  in  a  position  to  furnish 
information  or  have  some  influence  in  regard  to  the  equal  employ¬ 
ment  opportunity  program  area. 

Categories  of  records  in  the  system:  These  records  consist  of  a  card 
index  of  the  names,  titles,  and  organization  of  community  leaders. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  punioses  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
provide  an  evaluation  of  the  Regional  equal  employment  opportunity 
posture;  (b)  To  provide  planning  for  an  affirmative  action  program 
and  to  assist  in  evaluating  and  monitoring  progress  in  the  equal 
employment  opportunity  program  area;  (c)  Disclosure  to  those  offi¬ 
cers  and  employees  of  the  Customs  Service  and  the  Department  of 
the  Treasury  who  have  a  need  for  the  records  in  the  performance  of 


their  duties;  (d)  Di^Iosures  required  in  administration  of  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  An  alphabetical  card  listing  filed  in  a  metal  file  cabinet. 

Retrievability:  Listed  and  filed  alphabetically. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Offi¬ 
cer.  During  non-working  hours  this  office  area  is  locked  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  To  be  useful,  this  information  file  must  be 
kept  current.  Non-current  files  will  be  destroyed  locally. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite  1240, 
Houston,  Texas  77002.  ' 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  included  in  these  files  is 
developed  from  local  agencies  (city,  county,  state,  and  Federal)  and 
from  local  civic  organizations. 

Treasury/Customs  00.051 

System  name:  Complaints  Against  Customs  Personnel — ^Treasury/ 
Customs. 

System  location:  Director,  District  Patrol  Division,  600  South 
Street,  New  Orleans,  LA  70130;  Director,  District  Patrol  Division, 
Room  213,  International  Trade  ^nter,  250  N.  Water  Street,  Mobile, 
AL  36602. 

Categories  of  individuals  covered  by  the  systeos:  Present  and  past 
employees  of  the  Patrol  Division  and  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  official  government 
memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  Re¬ 
vised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibUity  of  investi^ting 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation,  or  order  issu^  pursuant 
thereto;  (d)  A  record  from  thk  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  Uk  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  file  folders 
and  stored  in  locked  metal  cabinets. 

Retrievability:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safe^rds:  File  is  maintained  in  locked,  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionaUy  be  granted  access  consistent 
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with  their  positions  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Complaints  against  Customs  Personnel  files 
are  normally  destroyed  after  1  year.  If  there  are  any  pending  com¬ 
plaints,  the  file  may  be  kept  until  the  case  is  closed.  Method  of 
disposal  is  shredding. 

System  manageKs)  and  address:  Director,  District  Patrol  Division, 
600  South  Street,  New  Orleans,  La  70130. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
from  any  Federal,  state  or  local  law  enforcement  agencies  or  individ¬ 
uals,  from  any  private  business  or  individuals  who  may  have  any 
complaints  against  Customs  personnel. 

Treasury/Customs  00.053 

System  name:  Confidential  Source  Identification  File — Treasury/Cus- 
toms. 

System  location:  Components  of  this  system  are  located  in  the 
Office  of  Investigations,  U.S.  Customs  Service  Headquarters,  and  the 
Office  of  Management  Integrity,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229,  and  the 
offices  of  the  Area  Directors  (Management  Integrity)  located  in  New 
York,  Chicago,  Los  Angeles  and  Miami.  Their  addresses  are  as 
follows:  6  World  Trade  Center,  Room  502,  New  York,  New  York 
10048;  SS  E.  Monroe  Street,  Suite  1539,  Chicago,  Illinois  60603;  300 
N.  Los  Angeles  Street,  Los  Angeles,  (^ifomia  90053;  and  99  S.E. 
5th  Street,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Individuals 
(sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations  and  Office  of  Management  Integrity. 

Categories  of  records  in  the  system:  This  system  contains  some  or 
all  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship,  oc¬ 
cupational  information,  date  and  place  of  birth,  physical  description, 
photograph,  miscellaneous  identifying  number  such  as  Social  Secu¬ 
rity  number,  driver’s  license  number,  FBI  number,  passport  number. 
Customs  Form  4621  documenting  information  received  from  confi¬ 
dential  source,  amount  and  date  of  monetary  payment  made  to 
source  for  information  supplied,  criminal  record,  copy  of  driver’s 
license,  and  copy  of  alien  registration  card. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  19  U.S.C.  1619; 
and  18  U.S.C.  Chapter  27. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  primar¬ 
ily  for  the  exclusive  internal  use  of  authorized  employees  of  the 
Office  of  Investigations  and  the  Office  of  Management  Integrity.  The 
records  maintain^  by  the  Office  of  Investigations  are  separate  and 
distinct  from  records  maintained  by  the  Office  of  Management  Integ¬ 
rity  and  in  each  case  access  is  restricted  to  authorized  personnel  of 
the  Office  of  Investigations  or  Office  of  Management  Integrity  in 
connection  with  civil  or  criminal  investigations  and  in  connection 
with  payments  made  for  information  received.  Stringent  controls  are 
placed  upon  access  to  files,  even  among  Office  of  Investigation  or 
Office  of  Management  Integrity  personnel.  In  extremely  rare  and 
unusi^  situations,  information  with  full  source  concurrence  may  be 
supplied  to  such  organizations  as  Federal,  state,  and/or  other  law 
enforcement  or  prosecutorial  agencies  as  the  demands  of  law  or 
justice  might  require. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  locked  cabinets.  Access  during  work¬ 
ing  hours  is  limited  to  authorized  personnel. 

Retrievability:  Office  of  Investigations  and  Office  of  Management 
Integrity:  The  name  of  each  source  is  filed  in  both  alphabetical  order 
and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  files  are  located  in  closely 
watched  rooms  of  the  Office  of  Investigations  and  the  Office  of 
Management  Integrity.  Headquarters,  and  in  the  four  Area  Director 
(Management  Integrity)  offices.  Personnel  maintaining  the  files  are 
selected  for  their  reliability,  among  other  qualities,  and  afforded 
acc^  only  after  having  been  cleared  by  a  ral  field  investigation. 
During  non-working  hours  the  rooms  in  which  the  records  are  locat¬ 


ed  are  locked  and  access  to  the  building  is  controlled  by  uniformed 
security  guards. 

Retention  and  disposal:  Indefinite  retention  periods  have  been  es¬ 
tablished  for  all  records  contained  in  the  file.  The  Office  of  Investiga¬ 
tions  destroys  a  file  when  it  no  longer  has  any  utility  by  either 
shredding  or  burning;  the  Office  of  Management  Integrity  reviews 
files  annually  for  relevance  and  necessity,  and  when  a  file  no  longer 
has  any  utility,  it  is  destroyed  by  either  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office  of 
Investigations,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229,  for  those  components  of  the 
system  maintained  by  the  Office  of  Investigations;  Director,  Internal 
Security  Division,  U.S.  Customs  Service  Headquarters,  1301  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C.  20229,  and  Area  Directors 
(Management  Integrity)  located  in  the  four  U.S.  Customs  areas  for 
those  components  of  the  system  maintained  by  the  Office  of  Manage¬ 
ment  Integrity. 

Systems  exempted  from  certain  provisions  of  the  act:  the  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempted  and  the  justification  for  the  exemption  are  contained  in  31 
CFR  1.36. 

Treasury/Customs  00.054 

System  name:  Confidential  Statemrats  of  Employment  and  Financial 
Interests — T  reasury/Customs. 

System  location:  Located  in  the  Regional  office  or  Personnel  Man¬ 
agement  Division,  U.S.  Customs  Service,  of  each  region  and  head¬ 
quarters,  according  to  Customs  Appendix  A. 

Cat^ories  of  individuals  covered  by  the  system:  Those  employees  as 
listed  in  Treasury  Personnel  Manual  Chapter  735  Subpart  C,  Action 
0.735-320,  Customs  Appendix  A,  and  the  currently  effective  edition 
of  Customs  Circular  PER-2-PER  (Subject:  Personnel;  Departmental 
Rules  of  Conduct  and  Requirements  Concerning  Financial  State¬ 
ment). 

Categories  of  records  in  the  system:  Form  TD  3087,  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
recoi  Js  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  All  financial  statements  are  to  be  reviewed  for  an  indica¬ 
tion  of  any  conflict  of  interest  or  apparent  conflict  of  interst  as 
defined  in  the  Federal,  Treasury,  and  Customs  Personnel  Manuals. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  safe. 

Retention  and  dispos^:  Records  are  destroyed  two  (2)  years  after 
employee  leaves  a  position  in  which  a  statement  b  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earlier. 

Sysdem  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229,  or  appro¬ 
priate  Regional  Principal  Field  Officer. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individuals  required  to  submit  Form  TD 
3087. 
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Treasury /Customs  00.055 

System  name:  Congressional  and  Employment  Correspondence — 
T  reasury/Customs. 

System  location:  Personnel  Management  Division.  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  individuals  who  have  written  to  their  Con¬ 
gressman  or  directly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  in  the  system:  Incoming  letters  and  the  agen¬ 
cy’s  reply  and  related  materials. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Records  are 
used  as  a  point  of  reference  should  the  individual  submit  other 
inquiries  either  from  him  personally  or  his  Congressman. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  source  of  records  in  the  system  are 
the  inquiries  originate  by  the  individuai. 

Treasury /Customs  00.056 

System  name:  Congressional  and  Public  Correspondence  File — Treas¬ 
ury/Customs. 

System  location:  Support  Branch,  Inspection  and  Control  Division, 
U.S.  Customs  Service,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspectional  activities  and  procedures.  Those  persons  in¬ 
clude  Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry  re¬ 
ceived,  closing  date,  memt^r  of  staff  closing  case,  and  the  nature  of 
the  complaint  or  inquiry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  use  of  records 
contained  in  this  system  are  as  follows:  (a)  Disclosure  to  those  offi¬ 
cers  and  employees  of  the  Customs  Service  and  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  maintain  a  record 
of  public  inquiries  and  complaints  received  by  the  Division,  to  deter¬ 
mine  priority  for  responding  to  inquiries  and  complaints;  to  provide 
quick  retrieval  of  such  correspondence;  to  ensure  timely  response  to 
inquiries  and  complaints;  and  to  prepare  responses  to  inquiries  and 
complaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  records  are  maintained  on  3  x  5  index 
cards.  The  cards  are  placed  within  a  6  x  9  metal  file  box,  which  is 
kept  in  an  unlocked  desk  drawer.  The  correspondence  files  them¬ 
selves  are  placed  in  legal  and  letter  size  metal  file  cabinets  which  are 
kept  in  a  locked  file  room. 

Retrievahility:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint.  The  cards  are  then  filed 
alphabetically. 


Safeguards:  Access  to  the  file  is  granted  only  to  authorized  Cus¬ 
toms  personnel.  During  non-working  hours  the  room  in  which  the 
records  are  located  is  locked  and  access  to  the  building  is  controlled 
by  uniformed  security  police. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Office  Manager,  Support  Branch, 
Inspection  and  Contrc^  Division,  U.S.  Customs  Service,  1301  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  making 
the  inquiry  or  complaint  and  from  investigations  and/or  inquiries  into 
complaints  conducted  by  Customs  Service  personnel  which  include 
interviews  of  involved  Customs  employees  and  private  individuals  or 
other  witnesses  to  the  incident  in  question. 

Treasury /Customs  00.057 

System  name:  Container  Station  Operator  Files — Treasury/Customs. 

Sy^em  location:  Offices  of  District  Directors,  Region  IX,  Chicago, 
Illinois.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga¬ 
tion  and  related  information. 

Categories  of  records  In  the  system:  Report  of  investigations,  appli¬ 
cation  and  approval  or  denial  of  bond  to  act  as  container  station 
operator  and  other  Customs  Service  memoranda.  Names,  addresses, 
social  security  numbers,  and  dates  and  places  of  birth  of  persons 
employed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Customs  Regula¬ 
tions,  Part  19. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  (a)  Disclosure  to  th^ 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasi^  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX,  Chicago, 
Illinois. 

Retrievahility:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  non-working  hours,  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  container 
station  operator. 

System  managerfs)  and  address:  District  Director,  each  district 
within  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  container  station  operator  bond, 
from  reports  of  investigation  and  other  Customs  memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  m>m  certain  requirements  of  S  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
genei^  notice  which  appears  in  31  CFR  1.36. 

Treasury /Cnstoms  00.058 

System  name:  Cooperating  Individual  Files — Treasury /Customs. 

System  location:  These  files  are  located  in  regional  and  local  Cus¬ 
toms  Patrol  Offices  within  the  United  States.  Sm  Customs  Appendix 
A. 

Categories  of  individuals  covered  by  the  systenu  Persons  providing 
confidential  information  to  the  U.S.  Customs  Service  Patrol  Division. 
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Categories  of  records  in  the  system:  These  records  include:  assumed 
names;  actual  names;  code  numbers;  addresses;  telephone  numbers; 
physical  descriptions;  miscellaneous  identifying  numbers  such  as 
S<Kial  Security  numbers,  driver’s  license  number,  etc.;  date  individ¬ 
ual’s  record  was  established;  amount  and  date  of  reward  paid  for 
information  supplied. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  primarily  by  the  Customs  Patrol  Officer  who  receives 
confidential  information  for  the  purpose  of  detecting  and  apprehend¬ 
ing  suspected  violators  of  Customs  and  related  laws,  and  for  the 
purpose  of  processing  the  payment  of  rewards  for  information  re¬ 
ceived.  Disclosure  may  be  made  only  in  extremely  rare  and  unusual 
situations  when  demands  of  law  or  justice  require  that  information  be 
suppiied  to  such  organizations  as  Federal,  state  and/or  other  agen¬ 
cies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  files  and  indices  relating  to  cooperating  individuals  are 
stored  in  metal  file  cabinets  secured  with  combination  locks  in  a 
government  secured  building. 

Retrievability:  The  name  of  each  cooperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  Th>  indices 
are  maintained  in  the  same  alphabetical  order  and  are  also  cross- 
referenced  by  the  Patrol  Division  alpha  numeric  code  number.  All 
other  indentifying  data  is  used  for  verification  of  identity  rather  than 
method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  and  located  in  a  closely  watched  room  of  the  Patrol 
Division.  Personnel  maintaining  the  files  are  selected  for  their  reli¬ 
ability  among  other  qualities,  and  they  are  afforded  access  only  after 
having  been  cleared  by  a  full  field  investigation.  The  files  are  given 
the  same  treatment  as  material  classified  as  Secret.  During  duty 
hours.  Patrol  Division  personnel  maintain  visual  control  and  during 
off-duty  hours  the  area  containing  the  files  is  locked. 

Retention  and  disposal:  Indefinite  retention  periods  have  been  es¬ 
tablished  for  almost  all  records  contained  in  the  file.  When  a  file  no 
longer  has  any  utility,  it  is  destroyed  by  either  shredding  or  burning. 

System  managerls)  and  address:  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices;  the  District  Patrol  Director  in 
District  Patrol  Office^  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  District  Customs  Patrol.  S^  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  S  U.S.C.  SS2a.  The 
provisions  of  S  U.S.C.  SS2a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.060 

System  name:  Counseling  Reports — Treasury /Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  Street,  Suite  1240,  Houston, 
Texas  77002. 

Categories  of  individuals  covered  by  die  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and  other 
information  pertinent  to  the  counseling  ses$ion(s). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
gather  information  to  prove  or  disprove  complainant’s  allegation  and 
to  resolve  complaint  informally,  if  possible;  (b)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (c)  Disclosure  required  in  administration  of  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 


relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charged  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  a  locked  metal  file  cabinet  drawer. 

Retrievability:  Each  case  file  is  identified  on  the  alphabetical  file 
folder  within  the  metal  file  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Offi¬ 
cer.  During  non-working  hours  the  office  area  is  locked  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  adequate  local  storage  space  at  which  time  they 
are  transferred  to  the  Federal  Records  Center  at  Ft.  Worth,  Texas. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  Street,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee.  Additional 
information  may  be  obtained  from  the  employee’s  official  personnel 
file  and  inquiries  concerning  the  specific  complaint. 

Treasury/Customs  00.061 

System  name:  Court  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422,  New 
Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  California 
90053;  Office  of  the  Regional  Counsel,  211  MaiiLStreet,  San  Francis¬ 
co,  California,  94105;  Office  of  the  Remonal  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago, 
Illinois  60603. 

Categoriies  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits  or 
employees  or  officers  thereof,  in  matters  which  affect  or  involve  the 
United  States  Customs  Service. 

Categories  of  records  in  the  system:  Court  documents  with  exhibits, 
reports  of  investigations,  internal  Customs  Service  memoranda  sum¬ 
marizing  or  relatmg  to  the  matter  in  controversy  and  other  back¬ 
ground  information  relating  to  the  subject  matter  or  origin  of  the 
litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19  U.S.C. 
1603,  E.O.  6166.  5  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  file  is  maintained  for  the  use  of  the  Regional  Counsel  and  may  be 
made  available  to  the  appropriate  United  States  Attorney  upon  re¬ 
quest  to  assist  him  in  representing  the  interests  of  the  Government, 
the  agency  or  officer  or  employee  involved  in  the  litigation,  or  to 
other  agencies  involved  in  the  same  or  similar  litigation.  Disclosure 
to  Treasury  and  Customs  employees  who  have  ne^  for  the  records 
in  the  performance  of  their  duties  and  disclosures  under  the  Freedom 
of  Information  Act. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stora^:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  by  the  name  of  the 
person  against  whom  the  Government  has  initiated  the  litigation,  or 
by  the  name  of  the  person  who  initiated  the  litigation  against  the 
Government. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel. 
During  nonworking  hours  the  room  in  which  the  metal  container  is 
located  is  locked,  and  access  to  the  building  is  controlled  at  all  times 
by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal 
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container,  at  which  time  the  oldest  closed  files  are  transferred  to  the 
Federal  Records  Center. 

System  mana^rfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90053;  Regional  Counsel,  U.S.  Customs  Service,  211  Main 
Street,  San  Francisco,  California  9410S;  Regional  Counsel,  Room 
1417,  U.S.  Customs  Service,  SS  E.  Monroe  Street,  Chicago,  Illinois, 
60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  request  by  a  District  Director  to  the  appropriate 
United  States  Attorney  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the  Cus¬ 
toms  laws,  and  upon  which  final  administration  action  has  taken 
place.  Information  in  this  file  also  originates  with  the  filing  of  a 
complaint  by  a  private  person  against  the  Government,  and  by  the 
filing  of  a  complaint  by  the  Government  against  private  persons  or 
former  employees  to  enforce  the  collection  of  debts  due  the  Govern¬ 
ment.  Information  in  the  files  is  also  derived  from  reports  of  investi¬ 
gation  regarding  the  enforcement  of  civil  or  criminal  statutes  and 
denial  of  tort  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.064  ^ 

System  name:  Credit  Card  File — Treasury /Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C  20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters  Cus¬ 
toms  ^rvice  Employees  to  whom  national  gasoline  credit  cards  and 
Hertz  and  Avis  automobile  rental  cards  have  been  issued. 

Categories  of  records  in  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  issued, 
and  the  date  of  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties.  Such  duties  may  include:  maintaining  an 
inventory  of  gasoline  credit  cards  and  automobile  rental  cards  which 
are  assigned  to  high  level  Customs  Service  officials  or  which  are 
issued  on  a  one  transaction  basis  to  other  Customs  Service  officials  or 
employees  for  their  use  in  connection  with  the  performance  of  their 
official  duties;  ensuring  accountability  for  the  cards  issued;  and  pro¬ 
viding  a  means  for  collecting  issued  cards  when  they  are  no  longer 
need^  by  the  officers  or  employees  to  whom  they  were  issued;  (b) 
Disclosure  required  in  the  administration  of  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552):  (c)  In  the  event  that  this  system  of  records 
includes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  routine  use,  to  the  appro¬ 
priate  agency,  whether  F^eral,  state,  local,  or  foreign,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index  cards 
which  are  placed  in  a  locked  metal  file  cabinet  within  one  office. 

Retrievability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case  of 
credit  cards  which  have  been  permanently  assigned  to  higher  level 
Customs  Service  officers  and  such  index  cards  are  filed  alphabetical¬ 
ly.  The  remainder  of  the  index  cards  relate  to  credit  cards  which  are 
issued  to  Customs  Service  officers  or  employees  on  a  one  transaction 
basis,  and  these  index  cards  are  filed  by  the  applicable  credit  card 
number. 


Safeguards:  The  metal  cabinet  in  which  the  index  cards  are  placed 
is  locked,  and  the  room  in  which  the  metal  cabinet  is  located  is 
locked  during  non-working  hours.  The  building  is  guarded  by  uni¬ 
formed  security  police,  and  only  authorized  persons  are  permitted  in 
the  building. 

Retention  and  disposal:  Index  cards  filed  alphabetically  by  name  are 
retained  during  the  period  that  the  officials  named  thereon  are  in 
possession  of  ^e  credit  cards,  and  these  index  cards  are  disposed  of 
when  the  officials  are  no  longer  in  possession  of  the  credit  cards. 
Index  cards  filed  by  credit  card  numter  are  retained  until  all  signa¬ 
ture  lines  have  b^  used,  at  which  time  these  index  cards  are 
discarded. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C 
20229. 

Notincation  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  is  obtained 
from  Customs  Service  records  and  is  also  furnished  by  the  ofHcers  or 
employees  to  whom  the  credit  cards  have  been  issued. 

Treasury/Customs  00  J72 

System  name:  Currency  Declaration  File  (IRS  Form  4790) — Treas¬ 
ury/Customs. 

System  location:  One  or  more  offices  of  District  Directors  of  Cus¬ 
toms  or  suboffices  under  the  District  Director’s  jurisdictioo  (for 
addresses  of  District  Directors,  see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  depart¬ 
ing  from  or  entering  the  country  who  hied  IRS  Form  4790. 

Categories  of  records  in  the  system:  Name,  identifying  number, 
birthdate,  address,  citizenship,  visa  date  and  place,  immigration  alien 
number,  kinds  and  amounts  of  monetary  instruments,  address  in  the 
United  States  or  abroad,  passport  number  and  country,  and  arrival  or 
departure  information. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1101;  5  U.S.C 
301;  Treasury  Department  Order  No.  165,  revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pwiwses  of  such  uses:  Tlie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  such  duties  include  referencing  and  veri- 
flying  currency  declarations  filet^  (b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (S  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  Form  4790  is  maintained  in  a  file  folder  or  binder  in 
an  open  storage  rack. 

Retrievability:  They  are  indexed  and  filed  by  name  in  the  folder  or 
binder. 

Safeguards:  The  office  and  building  are  locked  during  nonworking 
hours. 

Retention  and  disposal:  The  records  are  retained  from  one  to  five 
years  and  then  destroyed. 

System  managerfs)  and  address:  District  Directors  of  Customs. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  on  the  IRS  Form  4790 
originates  from  the  individual  or  Customs  agent  reporting  the  bring¬ 
ing  in  or  taking  out  of  currency  or  monetary  instruments  exceeding 
5,000  dollars. 

Treasury/Customs  00.067 

System  name:  Currency  and  Monetary  Instrument  Reporting  System 
(CMIR) — T  reasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
1301  Constitution  Avenue,  N.W.;  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Listing  of  Individ¬ 
uals  who  filed  Internal  Revenue  Service  Form  4790  (Currency  and 
Monetary  Instrument  Report). 
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Categories  of  records  in  the  system:  Name  of  individuals  filing 
form,  report  of  owner  of  monetary  instrument,  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigation  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (d) 
A  record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  Federal,  state  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f)  Rec¬ 
ords  the  fact  that  the  individual  of  record  ccmveyed  the  monetary 
instruments  into  or  out  of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such  as 
accountability  and  receipt  access,  guards  patrolling  the  area,  restrict¬ 
ed  access  and  alarm  protection  systems,  special  communication  secu¬ 
rity,  etc. 

Retention  and  disposal:  Indefinite. 

System  manageris)  and  address:  Assistant  Commissioner,  Office  of 
Investigations,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.069 

System  name:  Customhouse  Brokers  File,  Chief  Counsel — Treasury/ 
Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Licensed  custom¬ 
house  brokers. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111;  5  U.S.C.  301;  Treasury  Department  Order  No.  165,  Re¬ 
vised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In 
order  to  carry  out  the  authority  to  discipline  customhouse  brokers 


for  violation  of  regulations  promulgated  pursuant  to  19  U.S.C.  1641, 
information  in  this  file  is  used  to  evaluate  reported  derelictions  and  to 
recommend  to  the  Commissioner  of  Customs  that  disciplinary  action 
be  initiated  or  to  recommend  that  such  action  not  be  taken.  In 
addition,  information  in  these  files  is  used  to  prepare  written  repri¬ 
mands  issued  to  brokers  and  to  prepare  propos^  charges  in  connec¬ 
tion  with  recommendations  that  proceedings  be  held  looking  toward 
the  suspension  or  revocation  of  brokers’  licenses.  Information  in  these 
files  is  also  used  in  connection  with  administrative  proceedings  look¬ 
ing  toward  the  suspension  or  revocation  of  licenses,  (d)  In  addition, 
information  contained  in  these  files  is  provided  to  the  Department  of 
Justice  for  its  use  in  connection  with  appeals  from  orders  resulting  in 
the  suspension  or  revocation  of  licenses,  (e)  The  information  may  be 
furnished  to  other  Government  agencies  which  have  an  interest  in 
the  situations  that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  customhouse  broker  and  in  the  alphabeti¬ 
cal  file  folder  within  the  metal  container  by  the  name  of  the  custom¬ 
house  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within  the 
Customs  Ser\'ice  Building.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  manageKs)  and  address:  Chief  Counsel,  U.S.  Customs  Serv¬ 
ice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of  cus¬ 
tomhouse  brokers’  businesses  which  include  review  of  customhouse 
brokers’  business  records  and  interviews  of  Customs  Service  person¬ 
nel,  private  parties,  customhouse  brokers  and  employees  of  custom¬ 
house  brokers.  The  audits  or  investigations  result  in  recommendations 
from  appropriate  Customs  Service  field  personnel  regarding  possible 
disciplinary  action  against  customhouse  brokers  which  in  turn  result 
in  the  information  contained  in  these  files  which  consists  of  evalua¬ 
tions  of  the  recommendations  and  the  proposed  disposition  of  the 
cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  S  U.S.C.  SS2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.070 

System  name:  Customhouse  Brokers,  Headquarters  Records — Treas¬ 
ury/Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted 
individual  customhouse  brokers’  license  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  has  been  denied  for  cause  other  than  failure  to 
pass  the  qualifying  individual  customhouse  brokers’  license  examina¬ 
tion. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application  forms, 
report  of  investigation  concerning  individual  broker  applicants,  trans¬ 
mittal  letters,  and  general  correspondence  corroborative  of  informa¬ 
tion  disclosed  in  an  individual’s  license  application  or  report  of  inves¬ 
tigation  as  to  the  applicant’s  character  and  business  integrity.  The 
records  system  also  contains  information  relating  to  actual  or  pro¬ 
posed  disciplinary  action  against  licensed  customhouse  brokers. 
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Authority  for  maintenance  of  the  system;  19  U.S.C.  1641,  19  CFR 
Part  111;  5  U.S.C.  301;  Treasury  Department  Order  No.  165,  Re¬ 
vised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  (d)  Processing  of  individual  applications  for  individual  cus¬ 
tomhouse  brokers’  licenses;  processing  of  corporation,  partnership, 
and  association  brokers’  licenses;  approval  of  use  of  trade  or  fictitious 
brokers’  names;  maintenance  of  centralized  files  on  licensed  custom¬ 
house  brokers  for  verification  and  updating  of  names,  addresses, 
place  of  employment,  district  where  licensed,  and  compliance  with 
regulatory  requirements  of  duties  and  obligations  of  customhouse 
brokers;  determinations  that  each  corporate,  association,  or  partner¬ 
ship  licensed  as  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availability  of  file  information 
to  verify  licensing  of  customhouse  brokers  and  to  provide  data  or 
information  upon  request  to  the  Federal  Maritime  Commission,  the 
Civil  Aeronautics  Board,  an  appropriate  U.S.  Attorney’s  office,  or 
other  Federal  agency. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal  file 
cabinets. 

Retrievability:  Each  file  is  indexed  in  a  file  card  system  by  alpha¬ 
betical  name  and  Customs  district  where  located.  Records  are  re¬ 
trieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting  and 
issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’  records 
are  maintained  in  cancelled  files  arranged  alphabetically. 

Safeguards:  Direct  access  to  the  files  is  limited  to  Customs  employ¬ 
ees  assigned  to  processing  and  reviewing  Customhouse  brokers’  li¬ 
cense  applications.  At  least  one  employee  of  the  Entry  and  Licensing 
Branch  is  present  in  the  office  at  all  timdS  during  working  hours.  At 
all  other  times  the  room  is  locked.  The  building  is  guarded  by 
security  police  on  a  round-the-clock  basis,  and  only  authorized  per¬ 
sons  are  permitted  in  the  building. 

Retention  and  disposal:  Cancelled  Customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Director,  Entry  Procedures  and 
Penalties  Division,  U.S.  Customs  Service  Headquarters,  1301  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  Customhouse  brokers; 
references  as  to  gc^  character  and  integrity  of  the  applicant;  reports 
of  investigations  by  Customs  regarding  applicants  for  licenses  and 
disciplinary  action;  responses  to  posted  notices  of  individual  appli¬ 
cants  applying  for  Customhouse  brokers’  licenses;  local  credit  report¬ 
ing  services;  Customs  audit  reports;  court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.071 

System  name:  Customhouse  Brokers  Records — Treasury /Customs. 

System  location:  Customs  regional,  district  and  port  offices.  See 
Customs  Appendix  A. 

Categories  of  individuals  coveretf  by  tbe  system:  Individuals  and 
firms  who  have  applied  for  or  hold  status  as  a  licensed  customhouse 
broker  and  individuals  employed  by  licensed  customhouse  brokers. 


Categories  of  records  in  the  system:  License  applications,  internal 
Customs  memoranda  and  related  materials  regarding  background  in¬ 
vestigations,  complaints,  names,  addresses,  social  security  numbers, 
dates  and  places  of  birth,  investigative  reports,  telephone  numbers, 
credit  information  and  other  related  business  data.  Information  on 
disciplinary  action  and  legal  actions  regarding  the  customhouse 
broker. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  19  U.S.C.  1641;  19 
CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In  order  to  carry  out 
the  authority  to  discipline  customhouse  brokers  for  violation  of  regu¬ 
lations  promulgated  pursuant  to  19  U.S.C.  1641,  information  in  this 
file  is  used  to  recommend  to  the  Commissioner  of  Customs  that 
disciplinary  action  be  initiated  or  to  recommend  that  it  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare  pro¬ 
pose  charges  in  connection  with  recotfimendations  that  proceedings 
be  held  looking  toward  the  suspension  or  revocation  of  brokers’ 
licenses.  Information  in  these  files  is  also  used  in  connection  with 
administrative  proceedings  looking  toward  the  su^nsion  or  revoca¬ 
tion  of  licenses,  (d)  In  addition,  information  contained  in  these  files  is 
provided  to  the  I^partment  of  Justice  for  its  use  in  connection  with 
appeals  from  orders  resulting  in  the  suspension  or  revocation  of 
licenses,  (e)  The  information  may  be  furnished  to  other  Government 
agencies  which  have  an  interest  in  the  situations  that  led  to  the 
disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  file  cabinets. 

Retrievability:  The  records  are  filed  either  alphabetically  or  chron¬ 
ologically  with  a  cross  index  by  name. 

Safeguards:  Offices  in  which  the  records  are  maintained  are  locked 
during  non-working  hours.  Office  buildings  are  locked  and/or  pa¬ 
trolled  by  uniform  guards  during  non-working  hours. 

Retention  and  disposal:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license. 

System  managerfs)  and  address:  Customs  Regional  commissioners, 
district  directors,  and  port  directors. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  contained  in  the  license  ap¬ 
plications,  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant,  reports  of  investigations  on  applications  and  disciplinary  action, 
local  credit  reporting  services.  Customs  audit  reports  and  court  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S  C.  552a  from  which  this  system  of  records  is 
exempt  and'  the  justification  for  the  exemption  is  contained  in  a 
genei^  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.077 

System  name:  Disciplinary  Action  and  Resulting  Grievance  or 
Appeal  Case  Files — Treasury /Customs. 

System  location:  Located  in  the  Personnel  Management  Division  of 
each  Region  and  Headquarters,  and  in  District,  Port,  and  appropriate 
post  of  duty  offices.  (Sw  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  in  the  system:  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions,  etc., 
and  resulting  grievance  or  appeal  by  employee.  Copies  of  corre¬ 
spondence,  management  requests  for  assistance,  evidentiary  materials 
on  which  action  is  contemplated,  proposed  or  taken,  regulatory  mate¬ 
rial,  examiners’  reports,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records,  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
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Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f)  Used 
by  certain  members  of  the  Personnel  Management  Division  or  super¬ 
visors  in  justifying  action,  for  maintenance  of  records  in  the  event  of 
appeals  or  grievances,  for  statistical  use,  for  audit  and  review  of 
actions,  for  recommendations  on  decision,  for  uniform  disciplinary 
actions,  for  proper  handling  of  potential  grievance  or  appeal,  to 
establish  grievance  or  appeal  file. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  and  stamped 
“For  Official  Use  Only”. 

Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  transferred  to  Federal  Records  Center  where  they  are  main¬ 
tained  for  fifteen  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters,  or  appropriate  managerial 
official  in  employee’s  district,  port,  or  post  of  duty.  (See  Custom 
Appendix  A). 

Record  source  categories:  Supervisors  and  supervisory  records  and 
notes;  evidentiary  materials  supporting  planned,  proposed,  or  accom¬ 
plished  actions;  grievance  letters  submitted  by  employee,  grievance 
examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.078 

System  name:  Disclosure  of  Information  File — Treasury /Customs. 

System  location:  Office  of  Regional  Counsel,  Room  125,  U.S.  Cus¬ 
tomhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202;  Office 
of  the  Regional  Counsel,  U.S.  Customs  Service,  Region  IX,  55  E. 
Monroe  Street,  Room  1417,  Chicago,  Illinois,  60603;  Office  of  the 
Regional  Counsel,  211  Main  Street,  San  Francisco,  California,  94105. 

Categories  of  individuals  covered  by  the  system:  Persons  requesting 
access  to  information  pursuant  to  the  Freedom  of  Information  Act  or 
any  other  statute,  regulation,  directive  or  policy  to  disclose  such 
information. 

Categories  of  records  in  the  system:  Requests,  information,  records, 
documents,  internal  Customs  Service  memoranda,  or  memoranda 
from  other  agencies  and  related  materials  regarding  disclosure  of  the 
information. 

Authority  for  maintenance  of  the  system:  5  U.S.C  552,  31  CFR  Part 
1,  19  CFR  Part  103,  5  U.S.C.  301;  Treasury  Department  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 


Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  or 
denial  to  the  requester  of  the  information  sought,  (d)  Disclosure  to 
the  Department  of  Justice  and/or  United  States  Attorney  in  any 
litigation  arising  from  any  decision  regarding  the  disclosure  of  infor¬ 
mation. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in  an 
unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  requesting  disclosure. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  Customhouse.  During  non-working  hours  the  room  in  which  the 
metal  container  is  locat^  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202;  Re¬ 
gional  Counsel,  Room  1417,  U.S.  Customs  Service,  55  E.  Monroe 
Street,  Chicago,  Illinois,  60^3;  Regional  Counsel,  211  Main  Street, 
San  Francisco,  California,  94105. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  the  requests  for  information  filed  with  the  Customs 
Service  which  may  pertain  to  any  information  contained  in  the  files 
of  the  U.S.  Customs  Service. 

Systems  exempted  fi'om  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.081 
System  name:  Dock  Passes — Treasury /Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg,  335  Merchant  Street,  Honolulu,  Hawaii,  96813. 

Categories  of  individuals  covered  by  the  system:  Consulate  staff 
members,  brokers,  private  individuals,  etc. 

Categories  of  records  in  the  system:  Form  lists  following  informa¬ 
tion:  pass  no.;  port;  date  of  issue;  name  of  individual;  organizational 
affiliation;  expiration  date  of  pass;  and  vessel  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  each  pass  issued  is 
retained  for  record  purpose  and  a  log  maintained  showing  name  of 
holders  of  annual  dock  passes.  Disclosure  to  Customs  and  Treasury 
officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  3x5  card  box  loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Retained  until  expiration. 

System  manager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  228  F^eral  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii, 
96806. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individual  applicants. 

Treasury/Customs  00  J77 

System  name:  Drivers  License  File — Treasury/Customs. 
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System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  211  Main  Street,  San  Francisco,  Ca.  94105. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Personal  information  furnished 
by  employee  before  being  issu^  a  government  drivers  license.  It 
may  also  include  information  from  National  Driver  Register  Service 
if  they  have  any  information  on  the  individual. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rles  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  U.S.  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Pro¬ 
vide  the  proper  authority  within  U.S.  Customs  Service  with  suffi¬ 
cient  information  to  make  a  decision  as  to  whether  an  employee  may 
be  issued  a  government  drivers  license,  (d)  Information  from  these 
records  furnished  to  National  Driver  Register  Service  to  determine 
whether  they  have  any  information  on  the  individual  which  would 
concern  the  employee’s  suitability  for  receiving  a  government  drivers 
license. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physical  fitness  inquiry  for  motor  vehicle  operators)  and 
Treasury  Form  2770  (application  for  motor  vehicle  operator’s  ID 
card  and  operator’s  record)  These  forms  are  kept  in  a  desk  file. 

Retrievability:  Each  set  of  forms  for  a  particular  employee  is  num¬ 
bered  and  those  numbers  are  shown  on  an  index  sheet  as  pertaining 
to  the  particular  employee. 

Safeguards:  The  desk  in  which  the  records  are  kept  is  within  an 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  forms  are  retained  in  this  system 
indefinitely.  Forms  of  past  employees  who  were  issued  drivers  li¬ 
censes  are  periodically  destroyed. 

System  managers)  and  address:  Logistics  Management  Specialist, 
Logistics  Management  Division,  U.S.  Customs  ^rvice,  211  Main 
Street,  San  Francisco,  California  94105. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
with,  and  consists  solely  of,  information  supplied  by  the  applicants  on 
forms  SF-47  and  form  2770.  There  is  a  possibility  that  in  the  future 
there  will  be  a  response  from  the  National  Driver  Register  Service 
on  a  particular  applicant.  At  the  present  time  there  are  none  in  this 
system  of  records. 

Treasury/Customs  00J73 

System  name:  Employee  Debts — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  transfer  within  the  Government  for  which  the  Government 
is  pursuing  collection  for  overpayment  of  travel  expenses  or  overpay¬ 
ment  for  maintaining  uniforms. 

Categories  of  records  in  the  system:  Records  reflecting  the  docu¬ 
ments  involved  in  the  overpayment  and  correspondence  with  the 
employee  involved  and  his  representative. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal 


state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  **routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  t^tain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benent;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessa^  to  the  requesting  agency’s  decision  on  the  matter;  (0  The 
system  is  used  by  the  employees  of  the  Payment  Section  to  gather  all 
the  data  necessary  to  collect  debts  due  from  present  or  past  employ¬ 
ees  of  Customs. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  located  in  a  file  cabinet 
under  the  physical  security  of  the  Operating  Accountant. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  buildmg. 

Retention  and  disposal:  The  file  is  retained  until  the  debt  is  collect¬ 
ed  and  then  destroyed.  Unusual  cases  are  retained  indefinitely  as  a 
reference  for  similar  type  cases. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  02110. 

Notificatioa  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  the  system 
originates  from  the  employee,  other  Regions  of  Customs,  and  the 
Payment  Section  of  the  Financial  Management  Division. 

Treasury  Customs  00.083 

System  name:  Employee  Relations  Case  Files — Treasury/Customs. 

System  location:  Director,  Personnel  Management  Division.  U.S. 
Customs  Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  maintained 
on  all  individuals  who  have  requested  assistance  in  a  problem,  such 
as.  Office  of  Workers’  Compensation  Programs  (OWCP),  leave, 
health  and  life  insurance,  etc. 

Categories  of  records  in  the  system:  Copies  of  correspondence. 
Copies  of  initiating  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
penormance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Use  is  in 
assessing  the  problem  and  having  the  capability  to  provide  timely 
followup.  Used  by  the  employee  relations  staff  only  (professional  and 
clerical). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Maintained  for  period  of  time  employee 
remains  with  Customs.  Records  destroyed  upon  separation  of  em¬ 
ployee. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 
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Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individuals  and  offices  depending  on 
problem. 

Treasury /Customs  00.088 

System  name:  Equal  Opportunity  Complaint  Processing  Records 
System-T  reasury/Customs 

System  location:  Office  of  Regional  Commissioner,  Customs 
Region  V,  1440  Canal  Street,  New  Orleans,  Louisiana  70112,  District 
Director,  423  Canal  Street,  New  Orleans,  La.  70130,  District  Direc¬ 
tor,  P.O.  Box  2748,  Mobile,  Ala.  36601;  Regional  Commissioner  of 
Customs,  55  E.  Monroe  Street,  Suite  1^1,  Chicago,  Illinois,  60603, 
and  District  Directors’  Offices  in  Chicago,  Cleveland,  and  Detroit 
(See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  Cus¬ 
toms  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com¬ 
plaints. 

Categories  of  records  in  the  system:  Notices  of  efforts  by  counselors 
to  resolve  charges  of  discriminatory  actions  or  conditions.  These 
records  are  in  the  form  of  lists,  memorandums,  interview  notices, 
transcripts,  and  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Re\  ised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  the 
needed  information  for  reports  which  become  part  of  the  formal 
investigative  file  if  the  complaint  of  discrimination  reaches  the  forma] 
stage. 

For  additional  routine  uses  see  Appendix  AA.. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  a  cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual. 

System  manager(s)  and  address:  Equal  Opportunity  Officer,  Cus¬ 
toms  Region  V,  1440  Canal  Street,  New  Orleans,  Liu  70112,  Equal 
Opportunity  Counselors,  New  Orleans  District,  600  South  Street, 
New  Orleans,  La.  70130,  Equal  Opportunity  Counselors,  Mobile  EHs- 
trict,  P.O.  Box  2748,  Mobile  Ala.  36601;  EEO  Specialist,  55  E. 
Monroe  Street,  Suite  1501,  Chicago,  Illinois,  60603,  and  District 
Directors’  Offices  in  Chicago,  Cleveland,  and  Detroit.  (See  Customs 
Appendix  A). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Treasury /Customs  00.276. 

System  name:  Equal  Opportunity  Informal  Discrimination  Complaint 
Files — T  reasury/Customs. 

System  location:  Equal  Opportunity  Offices  at  Customs  Headquar¬ 
ters  and  at  each  Customs  Regional  Headquarters  and  all  EO  Counsel¬ 
ors  at  those  locations  (for  addresses  see  Customs  Appendix  A)  and 
Customs  District  offices. 

Categories  of  individuals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees  and  applicants  for  jobs,  who  have  filed  informal 
complaints  alleging  discrimination  on  the  part  of  the  Customs  Service 
or  its  officers  or  employees  in  violation  of  Equal  Employment  Op¬ 
portunity  Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employment, 
medical  histories,  reports  of  investigation,  complaints  fil^,  corre¬ 
spondence  from  members  of  Congress,  attorneys  representing  the 
complainants,  labor  unions,  hearing  records  and  transcripts.  Govern¬ 
ment  documents  regarding  the  administrative  processing  of  com¬ 
plaints,  and  merit  promotion  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Title  5,  United 
Sutes  Code;  Title  5,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 


the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  duties 
may  include  reviewing  charges  or  procedures  in  complaints,  making 
informal  attempts  to  adjust  complaints,  preparing  documents  relating 
to  proposed  disposition  of  cases,  preparing  documents  relating  to 
final  decisions  in  cases,  and  determining  formal  hearing  status,  (b) 
Records  in  this  system  of  records  are  also  made  available  to  Civil 
Service  Commission  Hearing  Examiners  and  to  the  Civil  Service 
Commission  Appeals  and  Review  Board  for  use  in  making  decisions 
on  administrative  hearings  held  in  connection  with  the  complaints. 
Records  are  also  provided  to  the  Department  of  Justice  in  connec¬ 
tion  with  civil  court  actions  arising  in  respect  of  the  complaints,  (c) 
Records  in  this  system  of  records  are,  on  occasion,  disclosed  in 
response  to  requests  from  members  of  Congress  and  are  disclosed  as 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552).  (d)  Records  in  this  system  of  records  are  disclosed  to 
the  complainants  and  to  attorneys,  labor  unions  or  other  parties 
representing  the  interests  of  the  complainants,  (e)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation,  or  order  issu^  pursuant 
thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  case  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  or  wooden  containers. 

Retrievability:  Each  case  file  is  identified  on  each  alphabetical  file 
folder  within  the  metal  or  wooden  container  by  the  complainant's 
name. 

Safeguards:  The  metal  or  wooden  containers  in  which  the  file 
folders  are  placed  are  locked  during  non-working  hours,  and  the 
room  in  which  the  containers  are  located  is  locked  during  non¬ 
working  hours.  The  building  is  guarded  by  uniformed  security  police, 
and  only  authorized  persons  are  permitted  within  the  building. 

Retention  and  disposal:  Informal  case  files  are  retained  during  the 
time  period  in  which  the  cases  remain  open  informally  and  thereafter, 
until  there  is  no  longer  a  specific  need  for  them,  or  until  they  are 
forwarded  to  the  Regional  EO  Officer  or  Director,  Equal  Opportuni¬ 
ty  Division,  at  which  time  they  are  periodically  destroyed. 

System  managerfs)  and  address:  Equal  Opportunity  Officers  and  EO 
Counselors  at  the  above  locations. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originated 
with  an  informal  written  or  oral  complaint  to  the  appropriate  equal 
opportunity  counselor.  Information  in  this  system  is  obtained  from 
the  claimant  through  interviews  during  the  informal  complaint  proce¬ 
dures  and  through  other  interviews  during  the  informal  complaint 
procedures.  This  system  also  contains  information  derived  from  a 
complaining  Customs  employee’s  official  personnel  file,  from  Evalua¬ 
tion  and  Promotion  Board  work  papers  relating  to  the  complainant, 
and  from  inquires  into  the  complaints  which  include  interviews  of 
supervisors,  interested  third  parties  including  non-Govemment  per¬ 
sons,  and  former  Customs  Service  employees.  Information  in  this 
system  is  also  derived  from  labor  unions  or  attorneys  representing  the 
interests  of  the  complainants  and  from  documentary  evidence. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  S  U.S.C.  5S2a.  The 
provision  of  S  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.089 

System  name:  Equal  Opportunity  Discrimination  Complaint  Case 
File — T  reasury/Customs. 

System  location:  Equal  Opportunity  Division,  U.S.  Customs  Serv¬ 
ice  Headquarters,  1301  Constitution  Avenue,  N.W,,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
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alleging  discrimination  on  the  part  of  the  Customs  Service  or  its 
officers  or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employment 
and  medical  histories,  reports  of  investigation,  complaints  fil^,  corre¬ 
spondence  from  members  of  Congress  and  attorneys  representing  the 
complainants  and  labor  unions,  hearing  records  and  transcripts.  Gov¬ 
ernment  documents  regarding  the  administrative  processing  of  com¬ 
plaints,  and  afHdavits  and  other  sworn  statements. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Title  5,  United 
States  Code;  Title  S,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  duties 
may  include  reviewing  charges  or  procedures  in  complaints,  making 
informal  attempts  to  adjust  complaints,  preparing  documents  relating 
to  propo^d  disposition  of  cases,  preparing  documents  relating  to 
final  decisions  in  cases,  and  determining  formal  hearing  status,  (b) 
Records  in  this  system  of  records  are  dso  made  available  to  Civil 
Service  Commission  Hearing  Examiners  and  to  the  Civil  Service 
Commission  Appeals  and  Review  Board  for  use  in  making  decisions 
on  administrative  hearing  held  in  connection  with  the  complaints. 
Records  are  also  provid^  to  the  Department  of  Justice  in  connec¬ 
tion  with  civil  court  actions  arising  in  respect  of  the  complaints,  (c) 
Records  in  this  system  of  records  are,  on  occasion,  disclosed  in 
response  to  requests  from  members  of  Congress  and  are  disclosed  as 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  SS2).  (d)  Records  in  this  system  of  records  are  disclosed  to 
the  complainants  and  to  attorneys,  labor  unions  or  other  parties 
representing  the  interests  of  the  complainants,  (e)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation,  or  order  issu^  pursuant 
thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  cases  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  containers. 

Retrievability:  Each  case  file  is  identifled  in  an  alphabetical  index 
card  file  by  the  name  of  the  complainant  and  on  each  alphabetical 
file  folder  within  the  metal  container  by  the  complainant’s  name. 

Safeguards:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  during  non-working  hours,  and  the  room  in  which 
the  metal  containers  are  located  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  police,  and  only 
authorized  persons  are  permitted  within  the  building. 

Retention  and  disposal:  Case  files  are  retained  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  longer  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the  Feder¬ 
al  Record  Center  for  storage.  Records  having  no  pertinent  informa¬ 
tion  are  periodically  destroyed. 

S}'stem  managerfs)  and  address:  Director,  Equal  Opportunity  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W..  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  Sec  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
with  an  informal  written  or  oral  complaint  to  the  appropriate  equal 
opportunity  counselor  and  with  the  filing  of  a  Civil  ^rvice  Commis¬ 
sion  Form  894  (Formal  Complaint  of  complaint  procedures  and 
through  the  filing  of  Civil  Service  Commission  Discrimination  in  the 
Federal  Government).  Information  in  this  system  is  also  obtained 
from  the  claimant  through  interviews  during  the  infomal  and  formal 
complaint  procedures  and  through  the  filing  of  Civil  Service  Com¬ 
mission  Form  171  (Personal  Qualification  Statement).  This  system 
also  contains  information  deriv^  from  a  complaining  Customs  Serv¬ 


ice  employee’s  official  pe^nnel  file,  from  Evaluation  and  Promotion 
Board  work  papers  relating  to  the  complainant,  and  from  investiga¬ 
tions  into  the  complaints  which  include  interviews  of  supervisors, 
interested  third  parties  including  non-Govemment  persons,  and 
former  Customs  Service  employees.  Information  in  this  system  is  also 
derived  from  labor  unions  or  attorneys  representing  the  interests  of 
the  complainants  and  from  documenta^  evidence  or  testimony  ad¬ 
duced  at  administrative  hearings  held  in  connection  with  the  com¬ 
plaints. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  S  U.S.C.  SS2a.  The 
provisions  of  S  U.S.C.  5S2a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Custonis  00.090 

System  name:  Equipment  Record  File — Treasury /Customs. 

System  location:  Office  of  the  District  Director,  United  States 
Customs  Service,  40  South  Gay  Street,  Baltimore,  Maryland  21202; 
Patrol  Office,  Room  IS,  40  South  Gay  Street,  Baltimore,  Md.  21202. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and  type 
and  identifying  numbers  of  equipment  signed  out  (including  non¬ 
expendable  property,  weapons  etc.). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
,  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Serv'ice  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  dudes;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investi^t- 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevent  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necj»sary  to  (Obtain 
information  relevent  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Office  of  the  District  Director  of 
Customs  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access  Customs  Appendix  A. 

Record  source  categories:  Property  Officer  and  personnel  to  whom 
equipment  is  assigned. 

Treasury/Ciistoms  00.092 
System  name:  Exit  Interview— Treasury/Customs 
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System  location:  Personnel  Management  Division,  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees  termi¬ 
nating  from  the  Customs  Service. 

Categories  of  records  in  the  system:  Individual's  name,  position, 
time  in  grade  and  position,  time  with  Customs,  organization  designa¬ 
tion,  supervisor’s  name  and  answers  to  various  questions  about  em¬ 
ployment  with  Customs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Personnel  Management  Specialists  and  managers  to  monitor  employ¬ 
ee  morale  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders. 

Retrievability:  By  organization  or  by  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division.  See  location  above. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  obtained  from  departing  em¬ 
ployee  and  Employee’s  supervisor. 

Treasury/Cnstoms  00.093 

System  name:  Federal  &  New  York  State  licenses  for  commercial 
importation  of  alcoholic  beverages — Treasury /Customs 

System  location:  Area  Director,  N  Y.  Seaport  Area,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  All  companies  and 
individuals  who  have  filed  import  licenses  for  alcoholic  beverages 
with  this  office. 

Categories  of  records  in  the  system:  Licenses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  to  verify  that 
importers  of  alcoholic  beverages  have  the  required  permit. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  managerts)  and  address:  Regional  Commissioner  (Area  Di¬ 
rector,  New  York  Seaport  Area). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individuals  who  have  applied  for  an 
alcoholic  beverage  license. 

T  reasury /Customs  00.096 

System  name:  Fines,  Penalties  and  Forfeiture  Control  and  Informa¬ 
tion  Retrieval  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Regulations  and 
Rulings,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
businesses  who  have  been  fined,  penalized  or  have  forfeited  merchan¬ 


dise  because  of  violations  of  Customs  and/or  related  laws  or 
breaches  of  bond  conditions. 

Categories  of  records  in  the  system:  Individual  and  business  names, 
address,  persvtnal  identifying  numbers,  date  and  type  of  violation, 
parties  entitled  to  legal  notice  or  who  are  legally  liable,  case  informa¬ 
tion,  bond  and  petition  information,  and  actions  (administrative) 
taken  by  U.S.  Customs.  Also  included  are  actions  taken  by  violator 
prior  to  the  disposition  of  the  penalty  or  liquidated  damage  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  these 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Control  Customs 
district  caseload  and  report  each  action  taken  by  Customs  and  viola¬ 
tor.  (d)  Provides  management  information  regarding  most  frequent 
types  of  violations,  penalty/liquidated  damages  case  timeliness, 
budget  allocation,  violation  history  of  individual  and  firms  for  inves¬ 
tigative  purposes,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape,  (2)  Hard  copy  Customs  Form 
5955a  (Notice  of  Liquidated  Damages  Incurred  and  Demand  for 
Payment)  and  Customs  Form  151  Search/ Arrest/Seizure  Report. 

Retrievability:  Individual's  name  or  case  number. 

Safeguards:  All  int^uiries  are  made  by  officers  with  a  full  field 
background  investigation  on  a  “need  to  know’’  basis  only.  Procedural 
and  ^ysical  safeguards  are  utilized  such  as  accountability  and  receipt 
records,  guards  patrolling  the  area,  restricted  access  and  alarm  pro¬ 
tection  systems,  specie  communications  security,  etc. 

Retention  and  disposal:  A  maximum  of  10  years.  Erasure  of  disc/ 
tapes  and  shredding  and/or  burning  of  hard  copy  Customs  Form 
5955a. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office  of 
Regulations  and  Rulings,  U>S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Customs  Form  S955a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment)  and  CF 
151  (Search/ Arrest/Seizure  Report)  prepared  by  Customs  Employees 
at  the  time  and  place  where  the  violation  has  occurred. 

Treasury /Customs  00.098 

System  name:  Fines,  Penalties  and  Forfeitures  Records — Treasury/ 
Customs 

System  location:  Customs  district  offices.  (See  Customs  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  been  administratively  charged  w'ith  violations  of 
Customs  laws  and  regulations  and  other  laws  and  regulations  en¬ 
forced  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  reiwrts,  memoranda,  petitions,  recommendations,  refer¬ 
rals  and  dispositions  of  fines,  penalties  and  forfeiture  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  19  U.S.C.  66,1618, 
1624;  19  CFR  Parts  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties.  Such  uses  would  include  reference  to  the  files  for 
information  as  to  prior  violations  and  ongoing  investigations  and 
cases,  (b)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agenfcy,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto.  Such  uses  would 
include  referring  records  to  the  Environmental  Protection  Agency, 
the  Department  of  Transportation,  the  appropriate  U.S.  Attorney  and 
other  Federal  agencies  for  recommendations  and  enforcement  of 
Tines,  penalties  and  forfeiture  cases. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  folders  in  file  cabinets  and 
safes. 

Retrievability:  The  records  are  filed  either  by  the  name  of  the 
individual  or  chronologically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Safeguards:  During  non-worl^ing  hours,  the  records  are  maintained 
in  locked  rooms,  locked  buildings  and  buildings  guarded  by  uniform 
guards. 

Retention  and  disposal:  The  records  are  retained  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Records  Center. 

System  managers)  and  address:  District  Directors  of  Customs  (See 
Customs  Appendix  A). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  and  representations  supplied 
by  importers,  brokers  and  other  agents  pursuant  to  the  entry  and 
processing  of  merchandise  or  in  the  clearing  of  individuals  or  bag¬ 
gage  through  Customs.  Information  also  includes  information  gath¬ 
er^  pursuant  to  Customs  investigations  of  suspected  of  actual  viola¬ 
tions  of  Customs  and  related  laws  and  regulations  and  recommenda¬ 
tions  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  5S2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.099 

System  name:  Fines,  Penalties,  and  Forfeiture  Files  (Supplemental 
Petitions) — T  reasury/Customs 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA,  94105;  Office  of  the  Regiond  Counsel,  Room 
7422,  New  Federal  Building,  300  North  Los  Angeles  Street,  Los 
Angeles,  CA,  90053;  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago, 
Illinois,  60603. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  supplemental  petitions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  adminis¬ 
tered  by  Customs. 

*  Categories  of  records  in  the  system:  Petitions  and  supplemental 
petitions  and  other  documents  filed  by  the  individual;  reports  of 
investigation  concerning  the  fine,  penalty  or  forfeiture;  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the  request 
for  relief  and  decision  thereon. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  Reorganization 
Plan  No.  1  of  1965.  19  U.S.C.  1618;  19  CFR  Parts  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information 
contained  in  the  files  is  used  to  process  r^uests  for  relief  from  fines, 
penalties  and  forfeitures  and  is  made  available  to  the  officials  within 
,  the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  with  respect  to  them;  (d)  Information  contained  in  the 
files  may  be  made  available  to  the  Department  of  Justice  or  an 
individual  United  States  Attorney  to  assist  that  Department  or 
United  States  Attorney  when  suit  is  filed  by  the  Government  in  civil 
prosecution  of  the  fine,  penalty  or  forfeiture;  (e)  Information  con¬ 
tained  in  the  files  may  also  be  used  internally  by  the  Regional 
Counsel  or  members  of  his  staff  insofar  as  it  relates  to  precedent  or 
guidelines  for  their  handling  of  subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 


Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  petitioner  and  in  the  alphabetical  file 
folder  within  the  metal  file  cabinet  by  the  name  of  the  petitioner. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  Federal  Building.  During  non-working  hours  the  room  in  which 
the  metal  file  cabinet  is  located  is  locked,  and  access  to  the  building 
is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Supplemental  petition  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  the  oldest  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  manageris)  and  address:  Regional  Counsel,  211  Main  Street, 
San  Francisco,  CA  94105;  Regional  Counsel,  Room  7422,  U.S.  Cus¬ 
toms  Service,  300  N.  Los  Angeles  Street,  Los  Angeles,  CA,  90053; 
Regional  Counsel,  Room  1417,  U.S.  Customs  S^p'ice,  55  E.  Monroe 
Street,  Chicago,  Illinois,  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  contained  in  these  files  is 
obtained  from  the  individual  petitioning  for  relief  and  from  the  Dis¬ 
trict  Director  of  Customs  within  whose  jurisdiction  the  fine,  penalty 
or  forfeiture  action  lies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Custoffis  00.100 

System  name:  Fines,  Penalties  and  Forfeiture  Records  (Headquar¬ 
ters) — T  reasury/Cust6m& 

System  location:  Penalties  Branch,  Entry  Procedures  and  Penalties 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  administratively  charged  with 
violating  Customs  and  related  laws  and  regulations  and  on  persons 
who  have  applied  for  awards  of  compensation  for  providing  informa¬ 
tion  regarding  such  violations. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  and  other  reports,  memoranda  of  information  received, 
petitions,  recommendations,  referrals  and  dispositions  of  fines,  penal¬ 
ties  and  forfeiture  cases  and  applications  for  awards  of  compensation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  19  U.S.C.  66,  1618, 
1624;  19  CFR  Parts  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties.  Such  uses  include  the  processing  and  disposition  of 
fines,  penalties  and  forfeiture  cases  pursuant  to  19  CFR  Parts  171  and 
172  and  reference  to  the  records  for  information  as  to  prior  violations 
and  ongoing  investigations,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552>,  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  retaliation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute  or  rule,  regulation,  or  order  issued  pursuant 
thereto.  Such  uses  would  include  referring  records  to  the  Environ¬ 
mental  Protection  Agency,  the  Department  of  Transportation  and 
other  Federal  agencies  for  recommendations  on  the  administration  of 
fines,  penalties  and  forfeiture  cases,  (d)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “routine  use”  to  a  Federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in  response 
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to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  file  •  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  U.S.  Cus¬ 
toms  Service  Headquarters. 

Retrievabilit)':  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  file.  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individuals  charged 
with  a  violation. 

Safeguards:  The  records  are  maintained  in  the  U.S.  Customs  Serv¬ 
ice  Headquarters  building  which  is  guarded  by  security  police. 
During  non-working  hours,  the  central  file  room  is  locked  and  the 
building  is  guarded  by  security  police. 

Retention  and  disposal:  The  records  are  generally  retained  for  five 
years  after  the  close  of  the  case.  The  records  are  then  forwarded  to 
the  Federal  Records  Center. 

System  manager(s)  and  address:  Chief,  Penalties  Branch,  Entry  Pro¬ 
cedures  and  Penalties  Division,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  Information  and  representations  supplied 
by  importers,  brokers  and  other  agents  pursuant  to  the  entry  and 
processing  of  merchandise  or  in  the  clearing  of  individuals  or  bag¬ 
gage  through  Customs.  Information  also  includes  information  gath¬ 
er^  pursuant  to  Customs  investigations  of  suspected  or  actual  viola¬ 
tions  of  Customs  and  related  laws  and  regulations  and  recommenda¬ 
tions  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury  /Customs  00.102 

System  name:  Firearms  Qualification  CertiGcate  Record — Treasury/ 
Customs 

System  location:  Office  of  the  Chief  Inspector,  U.S.  Customhouse, 
Rm.  102,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  under  the  jurisdiction  of  the  Philadelphia  District  who  have 
qualified  on  the  firing  range  within  a  previous  6-month  period. 

Categories  of  records  in  the  system;  The  date  of  actual  qualification, 
firing  scores,  and  the  category  of  marksmanship  into  which  the 
individual's  score  places  him  or  her. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  ihose  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  qualification  certificate,  on  8  1/2  x  11  inch  bond 
paper,  is  inserted  in  a  file  folder  which  is  then  placed  in  a  file  drawer. 

Retrievability:  Certificates  are  identified  by  the  name  of  the  indi¬ 
vidual  and  in  alphabetical  order  within  the  folder. 

Safe^ards:  The  records  folder  is  stored  in  a  file  cabinet  drawer 
which  is  locked  during  non-working  hours.  Access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Firearms  qualification  certificates  are  re¬ 
tained  for  1  year  and  then  destroyed. 

System  managerts)  and  address:  District  Director  of  Customs,  U.S. 
Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa.  19106. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 


Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  reports  submitted  by  the  District  Range  Officer  upon 
completion  of  the  individual’s  qualification  with  a  firearm. 

Treasury /Customs  00.103 

System  name;  Firearms  Qualification  Records — Treasury/Customs. 

System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations),  Suite  1501,  U.S.  Customs  Service,  Region  IX,  55  E. 
Monroe  Street,  Chicago,  Illinois,  60603  and  Offices  of  District  Direc¬ 
tors,  Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  Inspectors 
receiving  firearms  training. 

Categories  of  records  in  the  system:  Records  include  date  of  firing, 
qualification  status,  date  of  qualification,  card  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  ret.iining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  office  of  the  Assistant  Regional 
Commissioner  (Operations)  of  Region  IX,  Chicago,  Illinois. 

Retrievability:  Folders  identified  by  individual’s  name. 

Safeguards:  The  file  described  is  maintained  in  the  office  of  the 
Assistant  Regional  Commissioner  (Operations)  in  Region  IX,  Chica¬ 
go,  Illinois.  During  non-working  hours  the  room/building  in  which 
the  file  is  located  is  locked.  Access  is  limited  to  authorized  Customs 
personnel. 

Retention  and  disposal:  Until  employee  separates/transfers.  Transfer 
to  National  Personnel  Records  Center  (NPRC),  (CPR),  St.  Louis, 
Missouri,  30  days  after  employee  is  separated. 

System  manageKs)  and  address;  Assistant  Regional  Commissioner 
(Operations)  Suite  1501,  U.S.  Customs  Service,  Region  IX,  55  E. 
Monroe  Street,  Chicago,  Illinois,  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  firing  scores  recorded  on  targets  used  during  the  course 
of  firearm  qualification  firings. 

Treasury/Customs  00.105 

System  name:  Former  Employees — Treasury /Customs. 

System  location:  Laboratory  Division,  Room  1508,  630  Sansome 
Street,  San  Francisco,  California,  94111. 

Categories  of  individuals  covered  by  the  system:  All  past  employees 
of  the  Customs  Laboratory. 

Categories  of  records  in  the  system:  Contains  copies  of  personnel 
action  notices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  file  cabinet. 

Retrievability:  The  record  is  filed  alphabetically  by  name. 

Safeguards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limit^  access.  The  file  is  only  used  on  a  need  to  know 
basis  and  only  by  the  laboratory  employees. 
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Retention  and  disposal:  Files  are  maintained  for  reference  purposes 
only.  The  file  is  permanent  to  oHice. 

System  manager(s)  and  address:  Director,  Laboratory  Division, 
U.S.  Customs  Service,  630  Sansome  Street,  Room  1508,  San  Francis¬ 
co,  California,  94111. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  contained  in  personnel  action 
flies. 

Treasury/Customs  00.109 

System  name:  Handicapped  Employee  File — Treasury /Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  SS  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employee’s  home  and 
organizational  location  and  various  physical  and  mental  handicaps, 
infirmities  and  conditions.  Also  shows  veteran’s  preference. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  assure 
that  employees  are  not  placed  in  positions  that  they  cannot  physically 
perform.  Also,  for  reporting  and  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  List. 

Retrievability:  Lists  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required. 

Retention  and  disposal:  Employee’s  name  removed  from  list  at  time 
of  termination. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division.  (See  Customs  Appendix  A). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Data  furnished  by  employee  and  employ¬ 
ee’s  physician. 

Treasury /Customs  00.111 
System  name:  I.D.  Cards — Treasury /Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii,  96813. 

Categories  of  individuals  covered  by  the  system:  All'  employees  to 
whom  I.D.  card,  CF  3135,  OF  55,  Red-bordered  cards,  have  been 
issued. 

Categories  of  records  in  the  system:  The  register  lists  the  following 
information:  name;  I.D.  card  no.;  and  date  issued. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rdutine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  of 
name,  date  and  number  of  I.D.  card  issued  to  district  employees. 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Kardex  file  card. 

Retrievability:  By  name. 

Safeguards:  Locked  Kardex  file. 

Retention  and  disposal:  Information  is  kept  current  until  employee 
is  terminated  and  I.D.  cards  are  cancelled. 

System  manager(s)  and  address:  District  Director,  228  Federal 
Bldg.,  Merchant  Street,  Honolulu,  Hawaii,  96813. 


Notification  procedure:.  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Data  obtained  from  employees. 

Treasury/Customs  00.112 

System  name:  Immediate  Delivery  Violation  Record — Treasury/Cus¬ 
toms. 

System  location:  Fines,  Penalties  and  Forfeiture  Section,  Room  102, 
United  States  Customhouse,  2nd  &  Chestnut  Street,  Philadelphia,  Pa. 
19106. 

Categories  of  individuals  covered  by  the  system:  Persons  qualified  to 
obtain  release  of  imported  merchandise  under  the  immediate  delivery 
privilege. 

Categories  of  records  in  the  system:  The  record  reveals  the  individ¬ 
uals’  or  Customhouse  broker’s  name,  case  number  assigned  and  date, 
amount  of  penalty  incurred,  mitigated  sum  or  remission  and  date 
closed.  'The  record  results  in  a  summary  of  repetitive  violations  by 
any  one  individual,  firm,  or  Customhouse  broker  and  disciplinary 
action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Treasury 
Department  Order  No.  165,  Revis^,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  Ijpve  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Immediate  Delivery  Record  Cards  are  filed  alphabetically 
in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained  within 
the  area  assigned  to  the  Fine,  Penalties  and  Forfeiture  section  in 
Room  102  of  the  Customhouse,  Philadelphia;  during  non-working 
hours,  access  to  the  building  and  area  of  storage  is  controlled  by 
uniformed  guards.  . 

Retention  and  disposal:  Immediate  Delivery  Record  cards  are  re¬ 
tained  at  location  3  years;  then  destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  2nd  &  Chestnut  Street,  Philadelphia, 
Pa.  19106. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  on  these  cards 
originates  from  liquidated  damage  cases  instituted  for  failure  to 
timely  file  entries  and  pay  duty. 

Treasury/Customs  00.274. 

System  name:  Importer,  Brokers,  Carriers,  Individuals  and  Sureties 
Master  Files-Treasury /Customs. 

System  location:  Financial  Management  Division,  99  S.E.  5th 
Street,  Miami,  Florida  33131. 

Categories  of  individuais  covered  by  the  system:  Brokers.  Importers, 
Individuals,  Carriers,  and  Sureties. 

Cathodes  of  records  in  the  system:  Copies  of  correspondence — 
incoming  and  outgoing,  copies  of  bonds,  entries,  bills,  data  center 
listings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Revenue  technicians  to  retain  in  one  place  all  correspondence  with  a 
debtor.  Bonds,  entries  and  bills  when  available  are  included  in  the 
file. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a  metal 
file  cabinet. 

Retrievability:  Alphabetical  by  name  appearing  on  correspondence. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  until  there  is  no 
longer  any  space  available  for  tliem  w'ithin  the  metal  container,  at 
which  time  the  oldest  files  are  transferred  to  the  Federal  Records 
Center. 

System  managerts)  and  address:  Director  of  Financial  Management, 
99  S.E.  5th  Street,  Miami,  Florida  33131. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Correspondence,  Customs  Service  Data 
Center,  Districts  and  Ports. 

Treasury /Customs  00.113 

System  name:  Import  specialist  activities — investigation  referrals — 
T  reasury /Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S.  Cus¬ 
toms  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec¬ 
tion  with  220  visits. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.(b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  To  keep  track 
of  the  referrals  made  by  each  import  specialist  to  the  Office  of 
Investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  special¬ 
ist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  The  information  is  erased  after  two  years. 

System  managerts)  and  address:  Director,  Classification  and  Value 
Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Obtained  from  Regional  Form  IX-RC- 
220  prepared  by  the  import  specialist. 

Treasury /Customs  00.114 

System  name:  Import  specialist  activities — laboratory  samples — Treas¬ 
ury /Cast  oms. 

System  location:  Office  of  the  Regional  Commissioner,  U.S.  Cus¬ 
toms  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
team. 

Categories  of  records  in  the  system:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Disclosures  required  in  adihinistration 


of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used  as  an 
administrative  tool  to  keep  track  of  laboratory  samples  processed  by 
import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  team  number  and  located  on  a 
wall  chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  team  number  of  the  import 
specialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managerts)  and  address:  Assistant  Regional  Commissioner 
(Operations),  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  A  monthly  report  submitted  by  the  Di¬ 
rector  of  the  Laboratory  Division. 

Treasury/Customs  00.115 

System  name:  Import  Specialist  Activities — Seminars — Treasury/Cus¬ 
toms. 

System  location:  Classification  &  Value  Division,  U.S.  Customs 
Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used  by  the 
Classification  and  Value  Division  to  keep  track  of  special  training 
given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  special¬ 
ist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manager(s)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  55  East  Monroe,  Suite  1501,  Chica¬ 
go,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  records  of  the  seminar. 

Treasury /Customs  00.116 

System  name:  Import  specialist  activities — 220  visits.  Region  IX — 
Treasury /Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S.  Cus¬ 
toms  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  record  of  importer  premises 
visits  performed  by  the  import  specialist  including  the  time,  cost,  and 
number  of  visits  listed  monthly. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo- 
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sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2).  (c)  To  keep  an 
account  of  the  visits  made  by  import  specialists  to  importers’  prem¬ 
ises. 

For  additional  routine  ases  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  special¬ 
ist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manageris)  and  luidress:  Director,  Classification  and  Value 
Division,  S5  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX-RC-220. 

Treasury/Customs  00.122 

System  name:  Information  Received  File — Treasury/Customs. 

System  location:  District  Patrol  Division,  Room  200,  United  States 
Customhouse,  La  Marina,  Old  San  Juan,  P.R.  00901;  Office  of  the 
Director,  Regional  Patrol,  600  South  Street,  New  Orleans,  LA., 
70130;  Office  of  the  District  Director,  880  Front  Street,  San  Diego, 
CA.,  92318;  Offices  of  the  Port  Directors,  San  Ysidro,  CA.;  Tecate, 
CA.;  Calexico,  CA.;  Andrade,  CA.;  San  Diego  Barge  Office;  Offices 
of  the  Customs  Patrol  Division,  San  Diego,  CA.;  San  Ysidro,  CA.; 
Calexico,  CA.;  Tecute,  CA.;  Los  Angeles  Region.  Office  of  the 
Director,  District  Patrol,  600  South  Street,  New  Orleans,  Louisiana, 
70130;  Director,  District  Patrol  Division,  Room  213,  International 
Trade  Center,  250  N.  Water  Street,  Mobile,  Alabama,  3660^  U.S. 
Customs  Air  Support  Branch,  Patrol  Division  PM-TUM,  Homestead 
Air  Force  Base,  Homestead,  ^orida,  33030. 

Categories  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  and/or  other  government  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth  or 
age,  personal  data,  addresses,  home  and  business  telephone  number, 
occupation,  background  information,  associations,  license  number  and 
registration  numb^  of  vehicle,  vessel  and/or  aircraft,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended.  < 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  ^f  their  official  duties;  (b)  Disclosure  required  in  the 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
When  routine  background  investigation  develops  evidence  of  viola¬ 
tions  of  law,  case  is  referred  to  Investigative  Branch;  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Fede^ 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  ordm’  Lssu^  pmsuaat 
thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Files  are  kept  in  a  locked  jnetal 
cabinet. 

Retrievability:  Records  are  filed  within  a  metal  file. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
Customs  guards,  a^  only  authorixed  persons  are  permitted  in  the 
building. 


Retention  and  disposal:  Files  are  retained  for  a  period  of  three 
years  after  which  they  are  destroyed. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
United  States  Custom  Service,  Room  200,  La  Marina,  Old  San  Juan, 
P.R.  00901;  Director,  District  Patrol  Division,  600  South  Street,  New 
Orleans,  LA.,  70130;  Chief,  Air  Support  Branch,  US.  Customs  Serv¬ 
ice,  Patrol  Division,  PM-TUM,  Homestead  Air  Force  Base,  Home- 
steml,  Florida,  330i0;  Director,  Regional  Patrol,  600  South  Street, 
New  Orlea^  LA.,  701^  District  Director,  Port  Directors,  and 
Division  Directors  within  the  Sw  Diego  Customs  District  (See 
Customs  Appendix  A). 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commfr- 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
genei^  notice  whK:h  appears  in  31  CFR  1.36. 

Treasury/Customs  00.123 
System  name:  Injury  Notice — Treasury/Customs. 

System  locatioa:  Each  Logistics  Management  Division  in  each  re¬ 
gional  HQ  Office  (see  Customs  Appendix  A  for  addresses)  and  all 
offices  of  the  District  Director,  Re^on  IX,  Chicago,  Ill. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duty  as  an  employee  of  U.S. 
Customs. 

Categories  of  records  in  the  ^stem:  Name,  date  of  birth,  home 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  depen¬ 
dants,  occupation,  cause  of  injury,  nature  of  injury,  statement  of 
witness,  sup^isor’s  report  of  injury. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  1 1807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pmitoses  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C  552);  (c)  Disclosure  to 
the  Department  of  Labor  for  that  agency’s  official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  The  information  in  this  system  is  contained  on  CA  forms. 
The  CA  forms  are  filed  in  a  loose  leiif,  alphabetical  binder  aruJ  placed 
in  a  noetal  file  container. 

Retrievability:  Each  CA  form  is  identified  by  the  name  of  the 
injured  employee  and  filed  alphabetically  in  a  binder. 

Safeguards:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  personnel  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employee’s  OPF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then  destroyed. 

System  managerfs)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  in  each  Customs  Regional  Headquarters  (see  Appen¬ 
dix  A  for  addressX  each  District  Safety  Officer,  Region  IX,  OtK^igo, 
ni.  (see  Customs  Appendix  A  for  addresses  of  District  Directors). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  thb  system  originates 
with  and  consists  solely  of  information  supplied  by  the  injnr^  em¬ 
ployee,  his  supervisor,  appropriate  witness  and  attending  physician 
on  CA  forms. 

Treasury/Customs  00.124 

System  name:  Inspector  Training  Quarterly  Checklist  Forms  and  In¬ 
spector  Correspondence  Course  EnroOment  Forms  (CF-66) — 
Treasury /Customs. 

System  location:  Regional  Office,  Personnel  Management,  Career 
and  Staff  Development,  U.S.  Customs,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90012. 

Categories  of  individnals  covered  by  the  system:  All  Inspectors  in 
training  status  in  Region  VII. 
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Categories  of  records  in  the  system:  Progress  records  of  on-the-job 
Inspector  training  and  enrollment  forms  for .  the  correspondence 
course. 

Authority  for  maintenance  of  the  system:  U.S.  Customs  Headquar¬ 
ters  Training  Manual,  5  USC  301;  Treasury  Dept.  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  wUch  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necj»sary  to  c^tain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license  grant,  or  other 
benent;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grwt,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessi^  to  the  requesting  agency’s  decision  on  the  matter;  (0  To 
determine  if  trainee  Inspectors  have  satisfactorily  complete  their 
standard  training  requirements  so  that  they  are  eligible  for  promotion 
at  the  end  of  their  first  year. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Until  employee  completes  his  training. 

System  manager(s)  and  address:  Regional  Training  Officer,  Person¬ 
nel  Management,  Career  Development  Branch,  U.S.  Customs  Serv¬ 
ice,  300  N.  Los  Angeles  Street,  Los  Angeles,  California  90012. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  inspectors’  supervisors  originate  both 
the  training  progress  checklists  and  the  Corre^ndence  Course  En¬ 
rollment  forms. 

Treasury/Customs  00.125 

System  name;  Intelligence  Log — ^Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

^tegories  of  individuab  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may  devel¬ 
op  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  individ¬ 
uals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which  are 
contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  admiiustration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552>,  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 


violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  thb  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decbion  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  The  intelligence  log  b  a  chronological  file  which  is  main¬ 
tained  within  a  security  area. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  Thb  index  includes  name  and/or  numerical  identifier. 

Safeguards:  The  information  files  and  master  card  index  are  located 
within  an  office  which  b  locked  during,  non-working  hours.  The 
building  b  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  dbposal:  These  files  are  retained  indefinitely  or  until 
such  time  that  it  has  been  determined  that  there  b  no  longer  a  need 
for  their  exbtence,  at  which  time  the  oldest  files  are  destroyed  under 
Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch,  Patrol 
Divbion,  U.S.  Customs,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provbions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  thb  system  of  records  b 
exempt  and  the  Justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.127 

System  name:  Internal  Security  Records  System — Treasury/Customs. 

System  location:  Internal  Security  Divbion,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  Tort  Claim  Investigation  Files  and  index  card  files  at  each 
Regional  Director  (Intemd  Affairs)  Office.  See  Customs  Appendix 
A. 

Categories  of  individuab  covered  by  the  system:  Present  and  past 
employees,  applicanb  for  positions  that  require  an  investigation,  and 
others  that  are  principals  in  an  investigation. 

Categories  of  records  in  the  system:  Security  clearance  records; 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ¬ 
ment  opTOitunity  investigations  and  other  Customs  related  investiga¬ 
tions  including  individui^  involved  in  accidenb  under  investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosure  required  in  the  adminbtra- 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Provide 
the  proper  authority  within  the  Department  of  the  Treasury  with 
sufficient  information  to  make  a  decbion  as  to  whether  or  not  an 
applicant  or  employee  b  suitable  for  employment  in  a  sensitive  posi¬ 
tion,  and  to  make  a  determination  regarding  a  subject’s  loyalty;  (d) 
When  routine  background  investigation  develops  evidence  of  viola- 
tioiu  of  law,  case  b  referred  to  Investigative  Branch;  (e)  ^rves  as  a 
basis  for  granting  access  to  classified  information  and  material.  When 
necessary,  advise  Government  agencies  and  private  industry  of  em¬ 
ployees  having  security  clearances;  (f)  To  provide  basis  for  discipto- 
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ary  action,  criminal  prosecution  establishing  guilt  or  innocence,  iden¬ 
tifying  procedural  weaknesses,  establishing  liability  in  tort  claim  in¬ 
vestigations,  give  information  to  Equal  Employment  Opportunity 
Division  in  EEO  cases,  provide  information  to  appropriate  officials, 
management  and  Congressmen;  (g)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federtd  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as  a 
routine  use  to  possible  sources  of  information  in  connection  with  civil 
or  criminal  investigations  or  inquiries  under  circumstances  where  it  is 
necessary  to  disclose  certain  information  in  order  to  pose  a  question 
to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviiig,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Investigative  records  are  maintained  on  microfiche  and  in 
file  folders  and  stored  in  metal  security  cabinets  .secured  by  govern¬ 
ment  approved  three-position,  combination  locks.  Security  clearance 
records  are  stored  on  magnetic  tape  with  a  manual  back-up  system. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for  their 
experience  and  afforded  access  only  after  having  been  cleared  by  a 
full-field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  officials 
who  may  occasionally  be  granted  access  consistent  with  their  posi¬ 
tions  to  employ  and  concur  in  the  granting  of  security  clearances 
have  also  b^  investigated  prior  to  filling  critical-sensitive  positions. 

Retention  and  disposal:  With  exception  of  tort  claim  investigations, 
the  file  records  are  maintained  as  long  as  the  subject  of  the  investiga¬ 
tion  is  employed  by  the  U.S.  Customs  Service  and  for  1  year  after 
the  subject  terminates  employment.  The  files  are  then  transferred  to 
the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  S  years  after  the  close  of 
the  investigation  and  then  destroyed.  Once  files  are  transferred,  they 
are  retained  for  the  following  periods  of  time  by  the  Federal  Records 
Center  and  then  destroyed:  Background  investigations — 25  years. 
Conduct  and  special  inquiry  investigations — IS  years.  Equal  Employ¬ 
ment  Opportunity  investigations — 10  years. 

System  managerfs)  and  address:  Director,  Internal  Security  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  iuid  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  SS2a. 
The  provisions  of  S  U.S.C.  SS2a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Record  source  categories:  Sources  of  information  for  background 
investigations  are:  employers;  educational  institutions;  police;  govern¬ 
ment  agencies;  credit  bureaus;  references;  neighborhood  checks; 
medical  sources;  personal  interviews;  military,  financial,  citizenship, 
birth  and  tax  records;  and  the  applicants  or  employee’s  person^ 
history  and  application  forms. 


Treasury/Custoras  00.128 

System  name:  Investigations  Program  Analysis — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
1301  Constitution  Avenue,  N.W.,  Washington  D.C.  20229,  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.  37203. 

Categories  of  individuals  covered  by  the  system:  Special  Agents 
assigned  to  office. 

Categories  of  records  in  the  system:  Record  of  cases  assigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time  spent 
on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties,  and  recov¬ 
eries,  if  any.  An  inventory  of  types  of  cases  handled  by  an  agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Otder  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  tMs  system  of  recorih  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  E>isclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used 
administratively  as  an  inventory  of  investigative  cases;  measurement 
of  the  results  of  investigative  efforts;  and  an  account  of  man  hours 
devoted  to  investigative  categories. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  contained  m  a  printout. 

Retrievability:  Information  is  retrieved  from  the  printout  by  case 
number,  name  of  agent,  and  date  by  month  and  year. 

SafegnardK  During  non-working  hours  the  room  in  winch  the 
above  described  printouts  are  located  is  locked. 

Retention  and  disposal:  Indefinitely. 

System  managerts)  and  address:  Assistant  Commissioner,  Office  of 
Investigations,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
NW,  Washington,  D.C  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures;  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  furnished  by  Customs  Spe¬ 
cial  Agents. 

"  Treasury/Cnstoms  00.129 

System  name:  Investigations  Record  System — ^Treasury/Customs. 

System  location:  All  Office  of  Investigations  offices  located  within 
each  Customs  Service  Region  in  the  United  States  and  withm  each 
Office  of  Investigations  office  located  in  a  foreign  country  (See 
Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  may  bem  some  necessi^  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Office 
of  Investigations,  United  States  Customs  Service.  The  categories  in¬ 
clude  but  are  not  limited  to:  (1)  Known  violators  of  U.S.  Customs 
laws.  (2)  Convicted  violators  of  U.S.  Customs  and/or  drug  laws  in 
the  U.S.  and  foreign  countries.  (3)  Fujptives  with  outstanding  war¬ 
rants,  Federal  or  State.  (4)  Su^)^  violators  of  U.S.  Customs  or 
other  related  laws.  (5)  Victims  of  violations  of  the  U.S.  Customs  or 
related  laws. 

Categories  of  records  in  the  system:  The  subject  records  may  con¬ 
tain  any  identifying  or  other  relevant  information  on  subject  Mivid- 
uals  which  might  relate  to  the  following  categories  of  investigations: 

Smuggling  Investigations  Branch:  Smuggling,  Diamonds  A.  Jewel¬ 
ry;  Smuggling,  Liquor;  Smuggling,  Narcotics;  Smuggling,  All  Othef; 
Inhibited  Importations;  Navigation,  Airplane  and  Vehicle  Viola¬ 
tions;  Neutrality  Violations;  Illegal  Exports. 

Regulatory  Investigations  Branch:  ^ggage  Declaration  Violations; 
Customhouse  Brokers  and  Customs  Attorneys;  Applications  for  Li¬ 
censes;  Theft,  Loss,  Damage  and  Shortage;  Irregu^  Deliveries;  All 
Other  Criminal  Cases;  Currency  Violations. 

Special  Investigations  Branch:  Organized  Crime;  Personnel  Dere¬ 
lictions;  Other  Departments,  Bureaus  and  Agencies;  Federal  Tort 
Claims;  Personnel  ^ckground  Investigations. 

Technical  Investigations  Branch:  Undervaluation  and  False  Invoic¬ 
ing;  Petitions  for  Relief. 

Verification  Investigations  Branch:  Drawback;  Marking  of  Mer¬ 
chandise;  Customs  Bonds;  Customs  Procedures;  Collections  of  Duties 
and  Penalties;  Trademarks  and  (Copyrights;  Foreign  Repairs  to  Ves¬ 
sels  and  Aircraft. 
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Foreign  Investigations  Branch:  Classification;  Market  Value; 
Dumping;  Countervailing  Duties. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended;  '19  U.S.C.  2072; 
Title  19,  United  States  Code;  Title  18,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  o>f  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  ofHcers  and  employees  of  the  Customs  Service  and  the 
E>epartment  of  Treasury  who  have  a  need  for  the  reco^  in  the 
performance  of  their  duties  which  may  include  the  administration, 
investigation,  enforcement  and  prosecution  of  civil  and  criminal  Cus¬ 
toms  and  related  laws;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  may 
be  made  to  any  civil  or  criminal  law  enforcement  authorities,  wheth¬ 
er  Federal,  state,  local  or  foreign;  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
record  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
suck  as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 
ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant'  or  other  benefit;  (0  A  record  from 
this  system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  lipase,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  th^  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as  a 
routine  use  to  possible  sources  of  information  in  connection  with  civil 
or  criminal  investigations  or  inquiries  under  circumstances  where  it  is 
necessary  to  disclose  certain  information  in  order  to  pose  a  question 
to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  both  hard  copy  Hies  and  on 
microfiche  which  are  placed  in  locked  metal  containers. 

Retrievability:  The  record  system  is  indexed  on  3  x  5  Hie  cards  by 
the  individual's  name  and/or  identification  number  and  by  the  inves¬ 
tigative  case  numbers  to  which  the  information  relates.  The  hard 
copy  and  microfiche  records  are  retrieved  by  means  of  the  investiga¬ 
tive  case  numbers. 

Safeguards:  Ail  records  are  held  in  steel  cabinets  and  are  main¬ 
tained  according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 
Access  is  limited  by  visual  controls  and/or  a  lock  system.  During 
normal  working  hours,  files  are  either  attended  by  responsible  Office 
of  Investigations  employees  or  the  file  area  is  restricted.  The  office  in 
which  the  records  are  located  is  locked  during  non-working  hours 
and  tlie  building  is  patrolled  by  uniformed  security  guards. 

Retention  and  dispo^:  The  index  cards  are  retained  indefinitely. 
The  hard  copy  and  microfiche  records  are  retained  for  one  year  or 
more  depending  on  the  subject  matter  to  which  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  all  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office  of 
Investigations,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.,  20229. 

Systems  exempted  hrom  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  0)  and  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
genei^  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.130 

System  aame:  Investigative  Program  Analysis — Treasury /Customs. 


System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
1301  institution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States  Cus¬ 
toms  Special  Agents  and  Operations  Officers. 

Categories  of  records  in  the  system;  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigation  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto;  (d) 
A  record  from  thb  system  of  records  may  be  disclosed  as  a  “routine 
use"  to  a  Federal,  state  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  Pro¬ 
vide  management  information  such  as  caseload,  budget,  manpower, 
performance  and  experience,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  hi  Bie  system: 

Storage:  (1)  Magnetic  tape.  (2)  Manual  files  maintained  by  the 
Office  of  Investigations  field  officer. 

Retrievability:  By  name  and  Social  Security  Number  of  subject 
Customs  Officer. 

Safeguards:  On  a  need-to-know  basis  to  the  Office  of  Investigations 
personnel  only.  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  records,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tion  security,  etc. 

Retention  and  disposal;  Indefinite;  None. 

System  manageris)  and  address:  Assistant  Commissioner,  Office  of 
Investigations,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure;  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 
Record  source  categories:  Supervisory  Customs  Special  Agents 
W'hen  making  case  assignments  to  Special  Agents  or  Operations  Offi¬ 
cers  on  foreign  assignments. 

Treasury /Customs  00.133 

System  name;  Justice  Department  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202; 
Office  of  the  Chief  Counsel,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Ave.,  N.W.,  Washington,  D.C.,  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits  or 
employees  or  officers  thereof,  in  matters  which  affect  or  involve  the 
United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Service 
memoranda  summarising  or  relating  to  the  matter  in  controversy  and 
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other  background  information  relating  to  the  subject  matter  or  origin 
of  the  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676;  19  U.S.C. 
1603;  E.O.  6166;  S  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information 
contained  in  this  file  is  routinely  provided  to  the  Department  of 
Justice  or  directly  to  United  States  Attorneys  upon  request  to  assist 
in  representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation;  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  ^  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in  an 
unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  customhouse  brokmr. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  within 
the  Customhouse.  During  non-working  hours  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  fQas  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  whKh  time  tlm  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerts)  and  address:  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202; 
Chief  Counsel,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or  direct¬ 
ly  from  a  United  States  Attorney  or  other  Government  agency  or 
officer  which  results  in  a  communication  regarding  the  particular 
case.  Information  in  this  file  is  also  derived  from  reports  of  investiga¬ 
tion  regarding  the  enforcement  of  civil  or  criminal  statutes  or  regula¬ 
tions,  administrative  proceedings  or  any  matter  affecting  or  involving 
the  United  States  Customs  Service  or  its  officers  or  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  Justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  31  CFR  1.36. 

Treasury /Customs  00.135 

System  name:  Legal  Case  Inventory  System — Treasury /Customs. 

System  location:  Classification  and  Value  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
to  whom  legal  cases  are  a.ssigned  for  initial  review  at  Customs  Head¬ 
quarters.  ' 

Categories  of  records  in  the  system:  Name  of  Customs  employees  to 
whom  legal  cases  are  assigned  for  initial  review,  name  of  inquirer, 
date  of  correspondence,  description  of  request,  control  number,  and 
status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 


sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  maintain  a 
log  system  of  all  requests  received  in  the  Office;  be  able  to  locate 
each  request,  obtain  present  status,  and  to  whom  assigned.  Obtain 
statistical  information  indicating  the  number  of  requests  received  per 
month  for  budget  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

Retrievability:  A  weekly  print-out  for  each  division  in  the  Office  of 
Regulations  and  Ruling  by  the  name  of  the  employee  assigned  to  the 
case  is  prepared.  Retrieval  of  information  by  employee  is  accom¬ 
plished  by  a  manual  search  of  the  print-out. 

Safeguards:  The  weekly  printout  is  used  only  by  division  personnel 
to  locate  a  specific  case.  Each  branch  in  the  division  receives  a  copy 
of  the  printout  for  their  use.  During  non-working  hours  the  room  is 
locked  and  the  building  is  guarded  by  security  police.  Only  author- 
iaed  p«sons  are  permitt^  in  the  building. 

Retention  and  disposal:  An  inquirer’s  name  will  remain  in  the 
computer  until  90  diays  after  a  r^ly  has  been  made  to  afford  the 
inquirer  ample  time  for  resubmission  of  a  request  for  consideration. 
Thereafter,  his  name  is  expunged  by  erasure  of  the  tape.  The  print¬ 
out  is  disposed  of  as  paper  trash  when  a  new  print-out  is  received. 

System  managerfs)  and  address:  Director,  Classification  and  Value 
Divisioa,  U.S.  Customs  Service,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notificatioa  proeedare:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categoricsi  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.13d 

System  name:  Liquidated  Damage  Cases;  Prior  Violators — Treasury/ 
Customs. 

System  location:  Office  of  the  District  Director,  Ffases  and  Penalties 
Office,  U.S.  Customs  Service,  2  India  Street,  B^on,  Massachusetts 
02109,  and  Office  (d  the  District  Director,  Fines  and  Penalties  Office, 
U.S.  Customs  Service,  P.O.  Box  111,  St  Albans,  Vermont,  05478. 

Categories  of  individuals  covered  by  the  system:  Prior  violators  of 
Customs  Laws:  e.g.  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only. 

Categories  of  records  in  the  system:  Name,  address.  Social  Security 
number,  type  of  violation  and  frequency  of  past  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to 
determine  those  persons  who  are  reputedly  assessed  liquidated  dam¬ 
ages  so  appropriate  administrative  action  may  be  taken. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders. 

Retrievability:  Alphabetically;  by  name. 

Safeguards:  In  locked  file  cabinet  when  not  in  use. 

Retention  and  disposal:  Boston  District  files  are  kept  for  two  years 
and  then  destroyed  on  site.  St.  Albans  District  files  are  kept  for  five 
years  and  then  destroyed. 

System  managerts)  and  address:  Fines  and  Penalties  Officer,  U.S. 
Customhouse,  Bonton,  Massachusetts  02109.  Fines  and  Penalties  Offi¬ 
cer,  Post  Office  and  Customhouse  Building,  St.  Albans,  Vermont 
05478. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 
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Record  source  categories:  Information  is  received  from  the  individ¬ 
ual  at  the  time  the  violation  occurs  and  from  penalty  notices  which 
are  issued  in  the  Penalties  section.  Also,  the  office  of  Investigations 
provides  any  information  developed  during  its  investigation. 

Treasury /Castoms  00.137 

System  name:  List  of  Vessel  Agents  Employees — TreasuryAl.S.  Cus¬ 
toms. 

System  location:  Offices  of  District  Directors,  Region  IX,  Chicago, 
Illinois.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  Vessel  agents.  « 

Categories  of  records  in  the  system:  Names,  addresses.  Social  Secu¬ 
rity  numbers,  and  dates  and  places  of  birth  of  persons  employed. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practiced  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Open  file. 

RetrievabUity:  Alphabetical  listing  of  employees  by  vessel  agent 
name. 

Safeguards:  The  file  described  is  maintained  in  the  Offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked.* 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Employee  name  retained  for  period  of 
employment  with  vessel  agent  agency. 

System  manageris)  and  address:  District  I>irector,  as  appropriate,  in 
Region  IX,  Chicago,  Illinois.  See  Location  above. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Submissiou  of  data  by  importing  carrim' 
or  his  agent 

Treasor)’/Cnstoins  00.138 

System  name:  Litigation  Issue  Files — Treasury /Customs. 

System  location:  Office  of  Assistant  Chief  Counsel,  Customs  Court 
Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New  York, 
10007. 

Categories  of  individuals  covered  by  the  system:  Parties  in  litigation 
before  the  United  States  Customs  Cmrt  (or  subunits  or  employees  or 
officers  thereoO,  and  other  individuals  with  knowledge  of  the  issues 
in  controversy,  e.g.,  trade  witnesses,  foreign  or  domestic  manufactur¬ 
ers,  etc. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Service 
memoranda  summarizing  or  relating  to  the  matter  in  controversy  and 
other  background  information  relating  to  the  subject  matter  or  origin 
of  the  litigation. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1514 — 1516;  S 
U.S.C.  301;  Treasury  Department  Order  No.  165,  Revised,  as  amend¬ 
ed. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officen  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information 
contained  in  these  files  is  routinely  provided  to  the  Department  of 
Justice  upon  request  to  assist  that  Department  in  representing  the 
interests  of  the  Government,  or  agency  involved  in  the  litigation. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  issue  file  is  inserted  in  a  numerical  file  folder  (ac¬ 
cording  to  issue)  which  is  filed  in  an  unlocked  drawer  within  a  metal 
container. 


Retrievability:  Each  issue  filed  is  cross-indexed  in  the  following 
card  files:  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and,  (c)  by  titles 
of  decided  cases. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Assistant  Chief  Counsel 
within  the  Federal  Building.  At  all  times  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal 
container,  at  which  time  tne  oldest  files  are  transferred  to  the  Federal 
Record  Center. 

System  manager(s)  and  address:  Assistant  Chief  Counsel,  Customs 
Court  Litigation,  ^cond  Floor,  26  Federal  Plaza,  New  York,  New 
York,  10007. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  subject  individuals  or  by  their  authorized  agents  or 
attorneys)  from  the  various  Districts  and/or  litigation  report  requests 
from  the  Department  of  Justice  which  result  in  a  written  report  to 
that  Department  regarding  the  facts  of  the  particular  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  S52a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.140 

System  name:  Lookout  Notice — Treasury/Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
District  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Suspected  violators 
of  laws  enforced  by  Customs. 

Categories  of  records  in  the  system:  Name,  address,  height,  weight, 
and  any  other  information  available  on  the  individual  at  the  time  the 
notice  is  instituted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The  'lookout 
notices  are  used  by  Customs  to  identify  persons  suspected  of  violat¬ 
ing  laws  and  to  keep  them  under  active  review. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  notice  is  printed  on  regular  paper  and  then  copied 
and  stored  within  a  file  box. 

Retrievability:  Alphabetically,  by  name. 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  is  limited  to 
administrative  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then  destroyed 
on  site. 

System  manager(s)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  Regional  Director  of  Investigations,  Regional  Patrol  Director 
at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  SS2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.142 

System  name:  Mail  Entry  Protest — Treasury/Customs. 

System  location:  District  Director  of  Customs,  3180  Bladensburg 
Road,  N.E.,  Washington,  D.C.  20018. 

Categories  of  individuals  covered  by  the  system:  Individual  member 
of  armed  forces,  commercial  importers,  commercial  exporters  and 
private  importers. 
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Categories  of  records  in  the  system:  Name,  home  address,  and 
action  by  customers  for  which  relief  is  sought. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet. 

Retrievability:  Each  letter  of  protest  is  filed  in  alphabetical  order 
by  last  name  first. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours. 

Retention  and  disposal:  The  records  are  maintained  in  the  files  for  a 
complete  fiscal  year.  Records  are  removed  to  inactive  files  and  held 
for  three  years  prior  to  destruction. 

System  managerfs)  and  address:  District  Director  of  Customs,  3180 
Bladensburg  Road,  N.E.,  Washington,  D.C.  20018. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  of  this  office  originated 
with  and  consists  solely  of  information  supplied  by  the  protestor  or 
requester. 

Treasury /Customs  00.143 
System  name:  Mail  Protest — Treasury /Customs. 

System  location:  District:  Anchorage,  620  East  10th  Avenue,  An¬ 
chorage,  Alaska  99501;  Great  Falls,  215  1st  Ave,  No.,  Great  Falls, 
Montana  59401;  Honolulu,  335  Merchant,  Honolulu  Hawaii,  96813; 
Portland,  511  N.W.  Broadway,  Portland,  Oregon  97209;  San  Francis¬ 
co,  555  Battery  St.,  San  Francisco,  Ctdifomia  94126;  Seattle,  909 
First  Avenue,  Settle,  Washington  98714. 

Categories  of  individuals  covered  by  the  system:  Individual  protest¬ 
ing  duty  assessed. 

Categories  of  records  in  the  system:  Correspondence  relating  to 
individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (d) 
A  record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Protest  number. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of  in 
accordance  with  Records  Disposal  Manual. 


System  manageris)  and  address:  District  Director,  See  Location 
above  for  addresses. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Individual  and  Customs  employees  in¬ 
volved  with  case. 

Treasnry/Customs  00.144 

System  name:  Mail  Protest  File — Treasury /Customs. 

System  location:  Foreign  Mail  Branch,  2200  N.W.  72  Avenue, 
Miami,  Florida,  33166. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  formal  protest  of  the  amount  of  duty  assessed  against  mail 
parcels. 

Categories  of  records  in  the  system:  Letters,  invoices,  and  other 
pertinent  documents  pertaining  to  protests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Customs 
Personnel  processing  mail  protests;  (d)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program  statute, 
or  by  regulation,  i^e,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit;  (0  A  record  from 
this  system  of  records  may  be  disclosed  to  a  F^eral  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office,  444  Brickell  Ave.,  Miami,  Fla.  33131. 

Retrievability:  Records  are  retrievable  by  name  or  protest  number. 

Safeguard  Access  is  limited  to  appropriate  personnel  and  office  is 
locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided. 

System  managerts)  and  address:  District  Director  of  Customs,  77 
S.E.  5th  Street,  Miami,  Fla.  33131 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 

Treasury /Customs  00.148 

System  name:  Military  Personnel  and  Civilian  Employees*  Claims  Act 
File — T  reasury /Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229;  Office  of  the  Regional  Counsel,  Room  125,  U.S.  Custom¬ 
house,  40  South  Gay  Street,  Baltimore,  Maryland,  21202;  Regional 
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Counsel,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.,  10048. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
claims  under  the  Military  Personnel  and  Civilian  Employees’  Claims 
Act  of  1964. 

Categories  of  records  in  the  ^stem:  Documents  relating  to  the 
administrative  handling  of  the  claim  and  documents  submitt^  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  (or  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  making  recom¬ 
mendations  for  decisions  on  claims  and  nudeing  final  decisions  on 
claims;  (b)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

'  Retrievability:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  person  who  filed  the  claim  and  alpha¬ 
betically  in  the  file  folder  within  the  metal  container  by  the  name  of 
the  person  who  filed  the  claim. 

Safeguards:  The  metal  cortainer  described  above  is  maintained 
within  the  Customs  Service  Building.  During  nonworking  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access  to 
the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal 
container,  at  which  time  the  oldest  files  are  transferred  to  the  Federal 
Records  Center. 

System  managerfs)  and  address:  Chief  Counsel,  U.S.  Customs  Serv¬ 
ice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D  C.  20229;  Regional  Counsel,  U.S.  Customhouse,  40  South  Gay 
Street,  Baltimore,  Maryland,  21202;  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.,  10048. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  thes^  files 
originate:,  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which  is 
completed  and  filed  with  the  Customs  Service  by  the  claimant.  Addi¬ 
tional  information  contained  in  these  files  may  be  separately  provided 
by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Customs  00.268 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims  Act 
File — T  reasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1220,  SOO 
Dallas  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  aitd 
Civilian  Employees’  Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
administrative  handling  of  the  claim  and  documents  submitt^  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pmposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  U.S.  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  T^e 
information  contained  in  this  file  is  utilized  to  formulate  recommen¬ 
dations,  and  is  made  available,  to  the  officials  within  the  Customs 


Service  to  make  final  decisions  on  claims  submitted  pursuant  to  the 
Military  Personnel  and  Civilian  Employees’  Claims  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  alphabetically  in  thie  file 
folder  within  the  metal  container  by  the  name  of  the  per^n  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  500  Dallas  Street,  Houston,  Texas,  77002.  During  non¬ 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  clos^  files  are  transferred  to  the  Director,  Logistics 
Management  Division,  Office  of  the  Regional  Commissioner,  Hous¬ 
ton,  Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1220, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which  is 
completed  and  filed  with  the  Customs  Service  by  the  claimant.  Addi¬ 
tion^  information  contained  in  these  files  may  be  separately  provided 
by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury /Customs  00.151 

System  name:  Motor  Vehicle  Accident  Reports — Treasury /Customs. 

System  location:  Each  Logistics  Management  Division,  in  each 
Customs  Regional  Headquarters  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  Em¬ 
ployee  involved  in  an  automobile  accident  while  on  official  duty. 

Categories  of  records  in  the  system:  Name,  Social  Security  Number, 
home  address,  telephone  number,  age,  title,  date  of  accident,  place  of 
accident,  make,  year,  license  number  of  vehicles,  description  of  acci¬ 
dent,  information  on  driver  of  other  vehicle. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Administrative  Circular  No.  131,  dat^  August  19,  1965  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  ne^  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stor^:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  in  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  file  folder  identified 
by  the  name  of  the  Customs  employee  involved  in  the  automobile 
accident. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Safety  Coordinator  within 
the  office  of  the  Regional  Commissioner  of  Customs.  Access  to  the 
building  during  nonworking  hours  is  controlled. 

Retention  and  disposal:  Files  are  maintained  at  location  for  2  years 
and  then  transferred  to  the  Federal  Records  Center  where  they  are 
retained  for  four  years. 

System  manageKs)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division  in  each  Regional  Headquarters  (see  Customs  Appendix 
A  for  addresses). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  these  files  originates 
from  the  employee  involved  in  the  automobile  accidents,  police 
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report  and  report  of  investigation  conducted  by  the  Office  of  Internal 
Affairs. 

Treasury /Customs  00.152 

System  name:  Motor  Vehicle  Operator’s  Identification  Card — Treas¬ 
ury/Customs. 

System  location:  District  Director,  600  South  Street,  New  Orleans, 
Louisiana  70130;  District  Director,  P.O.  Box  2748,  Mobile,  Alabama 
36601;  Regional  Commissioner,  1440  Canal  Street,  New  Orleans, 
Louisiana  70112. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  in  Region  V  whose  official  duties  require  the  use  and  oper¬ 
ation  of  an  agency-owned  vehicle  or  a  government-owned  vehicle 
leased  from  General  Service  Motor  Vehicle  Pool. 

Categories  of  records  in  the  system:  Records  on  file  contain  the 
follwoing  information:  Name,  address,  place  and  date  of  birth,  state¬ 
ment  of  physical  fitness,  results  of  examination  on  driving  capability, 
summary  of  past  driving  record,  record  of  summonses,  arrests,  and 
accidents  dunng  past  five  years,  record  of  safe  driving  awards. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  oflicers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation,  or  order  issu^  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  -maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contact,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  SF-47  and  Treasury  Department  Form  2770  in  appro¬ 
priate  file. 

Retrievability:  By  name. 

Safeguards:  Unlocked  file  cabinet  in  locked  office. 

Retention  and  disposal:  Forms  are  maintained  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked.  Upon  separation  or  revocation,  forms  are  removed  from 
active  file  and  placed  in  an  inactive  file  for  a  period  of  three  years, 
after  which  time  the  cards  are  disposed  of  as  provided  in  GSA’s 
General  Records  Schedule. 

System  managerts)  and  address:  District  Director,  600  South  Street, 
New  Orleans,  Louisiana  70130;  District  Director,  P.O.  Box  2748, 
Mobile,  Alabama  36601;  District,  Logistics  Management  Division, 
1440  Canal  Street,  New  Orleans,  LA  701 12. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  All  information  ccmtained  on  SF-47  and 
TD  Form  2770  is  obtained  directly  from  employee. 

Treasury/Customs  00.153 

System  name:  Motor  Vehicle  Operators  I.D.  Card  and  Record — 
Treasury /Customs. 

System  location:  Room  102,  Federal  Building,  511  N.W.  Broadway, 
Portland,  Oregon  97209. 


Categories  of  individuals  covered  by  the  system:  Employees  of  Port¬ 
land  District  authorized  to  drive  government  vehicles. 

Categories  of  records  in  the  system:  Name,  position,  driving  record 
of  employee. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maint^ned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  account  for  th^ 
employees  to  whom  driver’s  licences  have  been  issued  and  to  main¬ 
tain  information  concerning  their  driving  record. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  index  card  file.  Stored  in  unlocked  metal 
cabinet. 

Retrievabili^  Information  is  on  cards,  indexed  alphabetically  by 
name  of  individual. 

Safeguards:  The  office  and  building  are  locked  during  non-working 
hours. 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manageKs)  and  address:  District  Director,  Federal  Building 
Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  furnished  by  employee  and 
hk  supervisors.  Accident  reports. 

Treasury /Customs  00.155 

System  name:  Narcotics  Suspect  File — Treasury/Customs. 

System  location:  Customs  Patrol  Office,  U.S.  Customhouse,  40 
South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Known  violators  of 
Federal  narcotics  laws.  Suspected  violators  of  Federal  narcotics  laws. 
Associates  of  known  and  suspected  violators.  Informants  and  other 
persons  of  interest  to  patrol  officers  in  the  performance  of  their 
duties. 

Categories  of  records  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  informant  files,  known  suspect  files, 
and  files  of  information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  sih±  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
patrol  officers  to  determine  an  individud’s  previous  record  when 
determining  the  proper  recommendations  for  criminal  and  civil  pen¬ 
alties;  (d)  Used  by  patrol  officers  to  determine  patterns  of  violations 
and  assist  in  the  more  efficient  performance  of  their  duties;  (e)  Used 
by  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  to  compile  statistics  and  determine  patterns  of 
violators;  (0  In  the  event  that  this  system  of  records  includes  infor¬ 
mation  which  indicates  a  violation  or  possible  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto;  (g)  A  record  from  thk  system 
of  records  may  be  disclosed  as  a  “routine  use”  to  a  Federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  p^inent  mformation,  such  as  carreat 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (h)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit  by  the  requesting  agency,  to  the 
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extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  metal 
file  cabinets  which  are  located  in  locked  or  occupied  offices  which 
are  locat^  in  locked  and  guarded  Federal  Buildings. 

Retrievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers, 
the  containers  are  maintained  in  offices  which  are  either  occupied  or 
locked  at  all  times.  These  offices  are  located  in  locked  Federal 
buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinitely. 

System  manageKs)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (k)  has  exempted  this 
system  or  records  from  certain  requirements  of  5  U.S.C.  SS2a.  The 
provisions  of  S  U.S.C.  SS2a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  wluch  appears  in  31  CFR  1.36. 

Treasury/Customs  00.156 

System  name:  Narcotic  Violator  File — Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
Director  of  Customs,  Room  603,  U.S.  Federal  Building,  111  West 
Huron  Street,  Buffalo,  New  York  14202. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  District. 

Categories  of  records  in  the  system:  Alphabetized  cross  reference  of 
violators  names  and  the  associated  case  numbers  assigned  to  these 
individuals. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  Disclosures  required  in  administratirm 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  wUch  indicates  a 
violation  or  potential  violation  of  the  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  "routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  othn 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Open  card  file  (3  x  5)  is  kept  in  metal  flip  file. 

Retrievability:  Narcotic  violator  case  files  are  cross-referenced  by  a 
3x5  alphabetized  card  which  contains  both  name  and  case  number. 

Safeguards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours.  During 
working  hours,  a  staff  person  is  always  in  the  office.  The  building  is 
under  24-hour  guard. 


Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  cross  reference  cards  are  destroyed  and  case  numbered 
file  is  no  longer  accessible  by  name  of  the  individual. 

System  managerts)  and  address:  District  Director,  United  States 
Customs  Service,  Room  603,  111  West  Huron  Street,  Buffalo,  New 
York  14202. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  these  files  is  obtained 
from  Search/ Arrest  and  Seizure  Reports  transmitted  to  the  Fines, 
Penalties  and  Forfeitures  Office  by  ports  and  stations  within  the 
district. 

Treasury/Customs  00.159 

System  name:  Notification  of  Personnel  Management  Division  when 
an  employee  is  placed  under  investigation  by  the  Office  of  Inter¬ 
nal  Amdrs — Treasury/Customs. 

System  location:  Personnel  Management  Division,  500  Dallas 
Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
who  are  suspected  of  misconduct. 

Categories  of  records  in  the  system:  A  written  or  telephonic  notifi¬ 
cation  made  by  the  Office  of  Internal  Affairs  that  an  investigation  has 
been  opened  on  an  individual  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  file  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notification  serves  to 
notify  certain  Personnel  Management  Division  employees  of  the  in¬ 
vestigation  to  assure  compliance  with  Chapter  751  of  the  Customs 
Personnel  Manual  which  precludes  the  processing  of  certain  person¬ 
nel  actions  while  employees  are  under  investigation.  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  record  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  oi  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute  or  rule,  regulation,  or  order  issued  pursu¬ 
ant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Notifications  provided  by  the  Office  of  Internal  Affairs 
are  maintained  in  a  file  folder  and  stored  in  a  metal  security  cabinet 
equipped  with  a  lock. 

Retrievabili^:  The  file  contains  the  name  of  the  employee;  there¬ 
fore  retrievability  is  by  the  individual's  name. 

Safeguards:  A  metal  container,  described  above,  is  maintained 
within  the  area  assigned  to  Personnel  Management  in  the  One  Allen 
Center  Building.  During  non-working  hours,  the  room  in  which  the 
metal  container  is  kept  b  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  The  name  file  is  retained  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
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receipt  of  a  report  of  investigation  from  the  Office  of  Internal  Af¬ 
fairs. 

System  managerts)  and  address:  Director,  Personnel  Management 
Division,  SOO  Dallas  Street,  Houston,  Texas  77002. 

Record  source  categories:  The  only  source  of  notiffcation  that  an 
employee  has  been  placed  under  investigation  is  the  Regional  Direc¬ 
tor,  Internal  Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR.  1.36. 

Treasury/Customs  00.160 

System  name:  Operations  Officer's  (Classification  and  Value)  Work 
Accomplishments — Treasury/U.S.  Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S.  Cus¬ 
toms  Service,  Classification  and  V^ue  Division,  55  East  Monroe 
Street,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Operations  Officers 
in  the  Classification  and  Value  Division. 

Categories  of  records  in  the  system:  Travel  File — Names,  dates, 
purpose  and  locations  travelled.  Assignments  Folder — Correspond¬ 
ence  of  specific  assignments  filed  by  name.  Reading  File — Copies  of 
all  originally  written  documents  filed  by  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Histor¬ 
ic  record  of  work  accomplishments  in  one  file  by  name,  (d)  It  is  used 
as  a  file  index  to  locate  the  master  file  record. 

For  additbnal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  . 

Storage:  File  folder  under  secretarial  control. 

Retrievability:  Manual  file  system. 

Safeguards:  Stored  in  the  division  area  away  from  unescorted 
public. 

Retention  and  disposal:  Filed  for  five  years  then  destroyed. 

System  manager(s)  and  address:  Regional  Commissioner,  U.S.  Cus¬ 
toms  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work. 

Treasury Ai^istoms  00.161 

System  name:  Optional  Retirement  List — Treasury /Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  All  employees  who 
are  eligible  for  optional  retirement. 

Categories  of  records  in  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Disclosures  required  in  admihistration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency  w’hether  Federal, 
state,  local,  or  foreign  charged  with  the  responsibility  of  investigating 


or  prosecuting  the  statute  or  rule,  regulation,  or  order  issued  pursu¬ 
ant  thereto,  (d)  A  record  from  this  system  of  records  may  lx  dis¬ 
closed  as  a  "routine  use”  to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information  such  as  current  licenses,  if  necessary  to 
obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee;  the  issuance  of  a  security  clear¬ 
ance;  the  letting  of  a  contract;  or  the  issuance  of  a  license,  grant,  or 
other  benefit,  (e)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  Federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee;  the  issuance  of  a  secu¬ 
rity  clearance;  the  reporting  of  an  investigation  of  an  employee;  the 
letting  of  a  contract;  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stored  is  locked  during  non-working  hours, 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  for  two  years  then 
destroyed. 

System  manageris)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  100  Summer  Street, 
Boston,  Massachusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  is  obtained  from  tbe 
Employees  Service  Record  Report. 

Treasury/Cttstoms  00.162 

System  name:  Organization  (Customs)  and  Automated  Position  Man¬ 
agement  System  (COAPMS) — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  AH  Customs  em¬ 
ployees  by  organizational  entity. 

Categories  of  records  in  the  system:  Position  control  number  and 
other  personnel  data  such  as  social  security  number,  date  of  birth, 
name,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Trea.sury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  522);  (c)  Used  by 
managers  and  planners  at  all  levels  for  position  control  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tbe  system: 

Storage:  Records  are  stored  on  Mag-tape. 

Retrievability:  Records  are  indexed  by  organizational  segment, 
code,  position  control  number,  and  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Records  are  maintained  on  mag-tapes  in¬ 
definitely  or  until  employee  separation. 

System  manageifs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  COAPMS  is  composed  of  four  basic 
inputs:  CF- 105-Position  Change  Form — presently  prepared  by  the 
Headquarters  Personnel  Branch  and  operating  offices.  Post  of  Duty 
Codes — established  by  the  Accounting  Division,  Ceilings — estab¬ 
lished  by  the  Budget  Division,  CF-112 — a  Request  for  PPBS  Code 
and  Standard  Abbreviation  of  Position. 


16544 


Federal  Register  /  Vol.  46,  No.  48 


In  addition  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs — 1150,  1125,  50,  52,  union  dues,  etc.,  and  Accounting  tape  K 
from  IRS. 

Treasury /Customs  00.163  , 

System  name:  Outside  Employment  Requests — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division  of 
each  Region  and  Headquarters  and/or  appropriate  District,  Port,  or 
post  of  duty  office  of  employee  making  request. 

Categories  of  individuals  covered  by  the  system:  All  employees 
engaged  in  outside  employment. 

Categories  of  records  in  the  system:  Outside  employment  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used 
to  ensure  the  Customs  employees  are  not  engaged  in  other  employ¬ 
ment  that  would  create  a  conflict  of  interest  with  Customs  Service  or 
Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  records  in  the  system: 

Storage:  CF-303I  kept  in  manila  folder. 

Retrievability:  By  employee  name. 

Safeguards:  Locked  file  cabinet  or  limited  access  offices. 

Retentioa  and  disposal:  Until  disengagement  from  outside  employ¬ 
ment  or  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  regional  office  and  Headquarters  and/or  appropriate 
managerial  official  in  each  port  or  district  of  employee. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Employee  submission  of  form  CF-303I. 

Treasury/Customs  00.164 

System  name:  Overtime  Earnings — ^Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  Region  IX. 
Inspection  and  Control  Division,  55  East  Monroe  Street,  Suite  1501, 
Chicago,  Illinois  60603  and  each  District  Director’s  office  in  Region 
IX. 

Categories  individuals  covered  by  the  system:  U.S.  Customs  in- 
spectional  and  warehouse  personnel  engaged  in  performance  of  over¬ 
time  and  reimbursable  work  assignments  in  Region  IX. 

Categories  of  records  in  the  system:  Summary  of  total  overtime 
earnings  for  individual  employees  participating  in  overtime  assign¬ 
ments  in  Region  IX. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disdo- 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Review  of 
overtime  earnings  to  insure  required  equalization  of  overtime  is  main¬ 
tained  in  each  port  in  Region  IX. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  individ¬ 
ual  name  and  kept  in  the  office  of  the  Director,  Inspection  and 
Control  Division,  Region  IX. 

Retrievability:  By  individual  name  in  alphabetical  order. 

Safeguards:  Locked  in  the  desk  of  Director,  Inspection  and  Control 
Division  and  made  available  only  to  authorized  U.S.  Customs  person¬ 
nel. 

Retention  and  disposal:  Retained  for  two  years  then  destroyed. 
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System  manageris)  and  address:  Director,  Inspection  and  Control 
Division,  Region  IX,  55  East  Monroe,  Suite  1501,  Chicago.  Illinois 
60603  and  respective  District  Directors. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Record  is  compiled  from  information 
supplied  by  employee  on  Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 

Treasury /Customs  00.165 

System  name:  Overtime  Earnings — ^Treasury/Customs. 

System  location:  Inspection  and  Control  Division,  San  Francisco 
District,  555  Battery  Street,  Room  111,  San  Francisco,  CA  94126. 

Categories  of  individuals  covered  by  tbe  system:  Inspection  and 
Control  employees  participating  in  overtime  assignments  within  the 
district  of  Sim  Francisco. 

Categories  of  records  in  the  system:  Name  and  the  total  current 
monetary  earnings  computed  to  the  nearest  dollar. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  maintain  records  of 
extra  compensation  earnings  on  a  yearly  basis  for  each  employee  in 
each  participating  group,  i.e..  Customs  Inspectors,  SuMrvisory  Cus¬ 
toms  Inspectors,  Inspectional  Aids,  etc.  (b)  A  report  of  the  monetary 
earnings  from  each  overtime  participant  is  ^ven  to  each  station 
supervisor  every  two  weeks,  (c)  The  report  is  available  to  all  em¬ 
ployees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stora^:  The  information  b  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievability:  The  individual’s  name  appears  alphabetically  ac¬ 
cording  to  their  geographical  location  within  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  b  kept,  is  locked  at 
other  than  regular  wodcing  hours. 

Retention  and  dbposal:  The  information  on  each  employee  con¬ 
stantly  changes  and  b  maintained  as  long  as  the  employee  b  W'orking 
in  the  inspection  overtime  system. 

System  manageifs)  and  address:  Supervisory  Customs  Inspector, 
Station  1,  U.S.  Customs  Service,  555  Battery  Street,  Room  111,  San 
Francisco,  California  94126. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  b  obtained  from  actual  over¬ 
time  earnings  made  by  each  employee  in  the  system. 

Treasury/Customs  00.166 

System  name:  Overtime  Earnings  Daily  Log  Book — Treasury /Cus¬ 
toms. 

%stem  location:  Chief  Inspector,  1790  W.  Port  Boulevard,  Miami, 
FL.,  33132;  Port  Director  of  Customs,  Port  Everglades,  Fla.,  Port 
Director  of  Customs,  West  Palm  Beach,  Fla.,  Director  Airport  Oper¬ 
ations,  Miami  International  Airport. 

Categories  of  individuab  covered  by  the  system:  All  participants  in 
overtime. 

Categories  of  records  in  the  system:  Monetary  amount  of  overtime 
earned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Supervisors 
and  participants  in  overtime  earnings;  (d)  In  the  event  that  thb 
sy'stem  of  records  includes  information  winch  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  ^e,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
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routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charged  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use”  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (0  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Record  is  kept  in  file  folders  at  assignment  offices  listed 
under  location. 

Retrievability:  Records  are  retrievable  by  name  of  participant. 

Safeguards;  Record  is  kept  in  non-public  portions  of  listed  offices. 

Retention  and  disposal;  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  computer  printouts  are  received. 

System  managerts)  and  address:  District  Director  of  Customs,  77 
S.E.  Sth  Street,  Miami,  Fla.  33131. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contenting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  for  this  record  is  obtained 
from  the  overtime  work  tickets. 

Treasury/Cnstoms  00.167 

System  name:  Overtime  Earnings  Record — Customs  Warehouse  Offi¬ 
cers — Treasury/Customs. 

System  location:  Office  of  the  Supervisory  Warehouse  Officer,  U.S. 
Customhouse,  Room  103,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Categories  of  individuals  covered  by  the  system:  Customs  Ware¬ 
house  Officers  under  the  supervision  of  the  Philadelphia  District  who 
participate  in  1911  Overtime  earnings. 

Categories  of  records  in  the  system:  Bi-monthly  postings  of  partici-  ■ 
pating  employees’  actual  1911  CKertime  earnings. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiiormance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  A  record  from 
this  system  of  records  may  be  disclosed  to  a  F^eral  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  posting  is  made  manually  on  a  5  inch  by  8  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer’s 
desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the  Ware¬ 
house  Officer  and  his  grade. 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer,  during 
working  hours,  only  the  Supervisory  Warehouse  Officer  has  access 
to  the  desk.  During  non-working  hours,  the  building  is  either  locked 
or  controlled  by  uniformed  guards. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  are  kept  for  one  year  and  then  destroyed. 


System  managerfs)  and  address:  District  Director  of  Customs,  U.S. 
Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa.  19106. 

Notificatioii  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  eateries:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  print-out,  number  RCS- 
AA66-10,  for  the  Port  of  Philadelphia. 

Treasury /Customs  00.169 
System  name:  Overtime  Log — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International  Air¬ 
port,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Employees  of  U.S. 
Customs  Service  participating  in  overtime  under  the  Act  of  Feb.  13, 
1911. 

Categories  of  records  in  the  ^stem:  Name,  overtime  rate,  overtime 
amount  earned  by  date,  overtime  earned  on  holiday  or  Sunday  or 
during  any  other  night,  and  running  total  of  earnings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury- 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individud  par¬ 
ticipant.  (b)  To  keep  a  record  of  overtime  earnings  by  different 
participating  groups;  i.e..  Inspectors,  Supervisory  Customs  Inspec¬ 
tors,  Warehouse  ofheers,  etc.  (c)  Us^  to  make  a  daily  list  of  over¬ 
time  participants  by  earnings. 

For  additional  routine  uses  see  Appendix  AA. 

Pulicies  and  praetkee  fur  storing,  ratrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
fedder  paper  in  a  black  binder.  This  binder  n  located  adjacent  to  the 
documents  examiner’s  desk. 

Retrievabttity:  Each  loose  leaf  folder  paper  is  identified  by  name 
and  is  filed  according  to  current  overtime  earnings  and  participating 
groups. 

Safeguards:  The  documents  examiner’s  desk  is  located  next  to  the 
manifest  desk  in  the  U.S.  Customs  Service  office.  The  nmnifest  desk 
is  manned  24  hours  a  day,  seven  days  a  week  by  Customs  personnel. 

Retention  and  disposal:  The  files  are  kept  in  the  binder  for  one 
calendar  year  then  placed  in  a  folder,  boxed,  sealed,  labeled  and 
placed  in  our  locked  storeroom.  The  files  are  destroyed  after  five 
years. 

Systan  managerfs)  and  address:  District  Director  of  Customs,  U.S. 
Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Overtime  records  are  compiled  by  Cus¬ 
toms  personnel  responsible  for  accounting  for  overtime. 

Treasury /Customs  00.170 

System  name:  Overtime  Reports — Treasury/Customs. 

System  location;  U.S.  Customs  Service,  Office  of  Investigatioas, 
Region  V.  RDI,  1440  Canal  Street,  New  Orleans,  La.  70112;  SAC, 
600  South  Street,  Room  444,  New  Orleans,  La.  70130,  SAQ  P.O. 
Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West  End  Building,  Rm. 
303,  Nashville,  Tenn.,  37203. 

Categories  of  individuals  covered  by  the  system:  AO  Special  Agents 
in  region  certified  to  receive  premium  compensation. 

Categories  of  records  in  the  system:  Numbers  of  hours  worked  by 
Special  Agents  over  and  above  the  normal  40  hour  week. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C  552);  (c)  Record  of 
number  of  unscheduled  overtime  hours  worked  by  each  Special 
Agent 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  s>'8tem: 

Storage:  These  forms  are  maintained  in  file  folders  in  a  locked 
filing  cabinet. 

Retrievability:  Files  are  kept  in  alphabetical  order. 

Safeguards:  During  non-working  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Retention  and  disposal:  These  files  are  maintained  on  Special 
Agents  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office. 

System  manageKs)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  1440  Canal  Street, 
New  Orleans,  La.  70112;  Special  Agent  in  Charge,  Office  of  Investi¬ 
gations,  600  South  Street,  Room  444,  New  Orleans,  La.  70130;  Spe¬ 
cial  Agent  in  Charge,  U.S.  Customs  Service,  Office  of  Investigations, 
P.O.  Box  1704,  Mobile,  Ala.,  36601;  Resident  Agent,  U.S.  Customs 
Service,  Office  of  Investigations,  1719  West  End  Building,  Rm.  303, 
Nashville,  Tenn.,  37203. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with,  and  consists  solely  of  information  supplied  by  em¬ 
ployees. 

Treasury /Customs  00.171 

System  name:  Parking  Permit  File — Treasury /Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
C.C.  20229. 

Categories  of  individnals  covered  by  tbe  system:  individuals  and 
members  of  car  pools  to  whom  vehicle  parking  permits  have  been 
issued. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
home  address,  organization,  office  telephone  number,  years  of  serv¬ 
ice,  and  make,  year,  license  number  and  registration  number  of  vehi¬ 
cle. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Elepartment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Inforpiation  Act  (5  U.S.C.  552);  (c)  Used 
administratively  by  Customs  Service  Headquarters  to  evaluate  appli¬ 
cations  and  to  assign  and  monitor  available  parking  spaces,  (d)  Dis¬ 
closure  to  the  General  Services  Administration  for  that  agency’s 
official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  GSA 
Forms  7415  (Parking  Permit  Applications)  which  consist  of  index 
card  applications.  The  index  card  applications  are  placed  within  a  file 
box  which  is  located  in  a  metal  file  container. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
applicant,  and  the  cards  are  filed  alphabetically  within  the  file  box. 

Safeguards:  The  card  file  box  is  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Active  index  cards  are  retained  in  this 
system  indefinitely.  However,  the  information  in  this  sytem  is  re¬ 
viewed  every  six  months,  and  outdated  index  cards  are  discarded. 

System  ma^gerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
with,  and  consists  solely  of,  information  supplied  by  the  applicant(s) 
on  GSA  Form  7415  (Parking  Permit  Application). 


Treasury /Customs  00.172. 

System  name:  Parking  Permits  File  (N.Y.  Region) — Treasury/Cus¬ 
toms. 

System  location:  U.S.  Customs  Service,  Assistant  Regional  Com¬ 
missioner  (Administration),  6  World  Trade  Center,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  Organizational  units 
and  persons  holding  parking  permits. 

Categories  of  records  in  the  system:  Name  of  person  issued  parking 
permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  keep  track 
of  permits  issued  and  to  identify  the  holder  of  the  permit  if  violations 
occur  or  problems  develop  (i.e.  car  lights  left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  By  name. 

Safeguards:  Office  locked  at  night. 

Retention  and  disposal:  Retained  until  changed. 

System  manager(s)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York,  N.Y. 
10048. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  compiled  when  parking 
permit  is  assigned. 

Treasury /Customs  00.175 

System  name:  Patrol  Division  Daily  Activity  Report — Treasury/Cus¬ 
toms. 

System  location:  Offices  of  the  Patrol  Division,  Chicago  District, 
Detroit  District  and  Pembina  District,  Region  IX,  Chicago,  Illinois. 
See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  as  Customs  Patrol  Officers. 

Categories  of  records  in  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol,  by  name  to  record  work  performance 
on  a  daily  basis  of  each  individual  Patrol  Officer.  Also,  individual 
record  of  scheduled  overtime,  sick  or  annual  leave  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (t)  Used  to 
maintain  evaluation  rating  on  employees  of  Patrol  Division; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet. 

Retrievability:  Each  folder  is  filed  alphabetically  by  an  individual’s 
name. 

Safeguards:  File  folders  are  kept  in  a  locked  metal  file  cabinet 
which  is  located  in  an  office  that  is  locked  during  non-working 
hours.  — 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  employee’s  service  with  the  Patrol  Division  and  then  destroyed. 

System  Rianager(s)  and  address:  Supervisory  Customs  Patrol  Offi¬ 
cers,  Chicago  District,  Detroit  District  and  Pembina  District,  Region 
IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 
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Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  this  record 
system  originates  from  reports  of  Customs  Patrol  Officers  involving 
records  of  their  daily  patrol  activities. 

Treasury /Customs  00.180 

System  name:  Payroll  Record  of  Employees  Not  Covered  By  The 
Automated  System — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Records  of  various 
types  of  earnings  and  taxes  withheld  from  employees  who  are  not 
covered  by  the  automated  payroll  system. 

Categories  of  records  in  the  system:  Recorded  detail  of  earnings  and 
taxes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  tiie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  (A)tain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  as  a  record  for  reporting  and  paying  payroll  taxes; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  placed  in  a  file  folder  maintained  in  an  unlocked 
file  cabinet  located  within  the  Payment  Section  work  area. 

Retrievahility:  Each  file  is  identified  by  the  name  of  the  individual. 

Safeguards:  The  file  is  located  within  an  oflice  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  retained  for  two  years  on  the 
premises  and  then  sent  to  the  Federal  Records  Center  where  they  are 
retained  for  three  years  and  then  destroyed. 

System  managerts)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  the  system  originates 
from  the  individual’s  preparation  of  his  travel  voucher  and  compen¬ 
sation  forms. 

Treasury /Customs  00.182 

System  name:  Penalty  Case  File — Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs,  100 
Summer  Street,  Boston,  Massachusetts  021 10. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  supplemental  petitions  in  relation  to  penalties,  claims 
for  liquidated  damages  or  forfeitures  of  proi^rty  which  are  being 
processed  by  the  U.S.  Customs  Service,  Region  I  and  which  have 
been  referred  to  the  Regional  Commissioner  of  Customs,  Region  I. 

Categories  of  records  in  the  system:  (  )  Reports  relative  to  the 
circumstances  of  an  alleged  violation  (including  any  Customs  forms 
or  documents  relating  to  the  incident,  agents’  investigative  reports, 
seizure  reports);  (b)  Reports  relative  to  an  individual’s  economic 
interest  in  a  penalty  case;  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief;  (d)  Recommendations  made  by  other 
Government  agencies  that  have  an  interest  in  the  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  ofheers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  pailic- 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  e^orcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  othm-  perti¬ 
nent  information,  such  as  current  licenses,  if  necosary  to  c^tain 
information  relevant  to  an  agency  decision  concerning  tite  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grwt,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Poliries  and  practices  for  storing,  retrieving,  accessii^  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  by  name  of  alleged  violator. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  access 
by  Regional  Coimsel  and  his  staff  only;  closed  case  files  maintained 
in  locked  file  cabinet  with  keys  retained  by  Regional  Counsel  and  his 
staff  only. 

Retention  tmd  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  whkdi  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  manageris)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Exemption  below. 

Record  source  categories:  The  information  contained  in  these  files  is 
received  from  U.S.  Customs  employees,  reports  of  investigation,  peti¬ 
tions  for  relief,  other  Government  agencies  with  an  interest  in  the 
case  and  members  of  the  general  public  who  have  pertinent  informa¬ 
tion. 

Systems  exempted  firom  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  SS2a.  The 
provisions  of  5  U.S.C  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
genei^  notice  which  appears  in  31  CFR  1.36. 

Treasmy/Customs  00.186 

System  name:  Personal  Search — Negative  (District  Patrol — New  Or¬ 
leans,  La.  and  Mobile,  Al.)— Treasury /Customs. 

System  location:  Oflice  of  the  Director,  District  Patrol,  600  South 
Street,  New  Orleans,  Louisiana  70130;  Director,  District  Patrol  Divi¬ 
sion,  Room  213,  International  Trade  Center,  2X  International  Trade 
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Center,  250  N.  Water  Street,  Mobile,  Al.  36602;  all  Ports,  Reraon  IX, 
Chicago,  Illinois,  District  Director,  U.S.  Customhouse,  12/  North 
Water  Street,  Ogdensburg.  NY,  13699;  District  Director  of  Customs, 
Room  218,  International  Trade  Center,  250  North  Water  Street, 
Mobile,  Alabama,  36602. 

Categories  of  indiridnals  covered  by  the  s)^tem:  Individuals  indicat¬ 
ing  unlawful  or  suspicious  activity  that  might  result  in  a  Customs 
violation. 

Categories  of  records  in  the  system:  Name,  address,  phone  number, 
place  of  business  physical  description,  associates,  vessel,  automobile, 
or  aircraft  identified  with,  make,  year,  license  number  and  registra¬ 
tion  of  vehicles,  area  of  activity,  method  of  operation  and  other 
relevant  and  necessary  information  on  individuab  suspected  of  activi¬ 
ty  contrary  to  law. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  Uiose  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  thb  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statue  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  dedsion  concerning  the  hiring  or 
retention  of  an  employeee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Fedei^  agency,  in  response  to  its  request,  in  connection  with 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and  man¬ 
ually  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
w  hich  are  controlled  by  the  custodian  of  the  files.  Those  department¬ 
al  oflicials  who  may  occasionally  be  granted  access,  consistant  with 
their  positions,  have  been  cleared  by  a  full  field  background  investi¬ 
gation  and  granted  appropriate  security  clearance  for  critical  sensi¬ 
tive  positions.  During  non-working  hours,  the  room  housing  the 
metal  cabinets  b  lock^. 

Retention  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  year  peri^.  Method  of  disposal  b  shredding. 

System  manageris)  and  address:  Director,  Dbtrict  Patrol  Division, 
600  South  Street,  New  Orleans,  Louisiana  70130;  District  Directors/ 
Port  Directors  as  applicable,  in  Region  IX,  Chicago,  Illinois;  District 
Director,  U.S.  Customhouse,  127  North  Water  Street,  Ogdensburg, 
NY,  13699;  District  Director  of  Customs,  P.O.  Box  2748,  Mobile, 
Alabama,  36601. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  sytem  originates 
with,  and  consists  solely  of,  information  supplied  by-  the  individual 
being  searched  and  the  patrol  officer  doing  the  search. 

Systems  exempted  from  certain  provbions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  thb  system  of  records  b 


exempt  and  the  justification  for  the  exemption  b  contained  in  a 
general  notice  which  ai^>ears  in  31  CFR  1.36. 

Treasury/Cnstoms  00.187 

System  name:  Personal  Search  File — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International  Air¬ 
port,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Passengers,  arriving 
from  foreign  countries,  the  Customs  Service  found  necessary  to 
search. 

Categories  of  records  in  the  systenu  Name,  address,  date,  time,  date 
of  birth,  region,  port,  race,  sex,  carrier,  (airline  and  flight  number), 
description,  pas^rt  num^r,  birth  place,  social  security  number, 
marital  status,  citizenship,  reasons  for  search,  searching  officer,  wit¬ 
ness,  result  of  search,  search  authorized  by,  and  extent  or  type  of 
search. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  All  three  forms 
used  in  this  system  are  kept  so  as  to  have  a  clear  and  concise  record 
of  all  searches  conducted  by  the  U.S.  Customs  Service;  (b)  The  files 
are  used  to  answer  all  inquiries  into  any  aspect  of  any  personal 
searches  conducted  at  this  station;  (c)  The  current  CF  151  file  is  used 
as  the  primary  input  document  for  the  Customs  Law  Enforcement 
Activity  Reporting  (CLEAR)  system  which  provides,  in  turn,  accu¬ 
rate  and  timely  statistical  reporting;  (d)  Disclosure  to  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Treas¬ 
ury  who  have  a  need  for  records  in  the  performance  of  their  duties; 
(e)  Disclosure  required  in  administration  of  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552).  ' 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  die  system: 

Storage:  The  information  in  this  system  b  contained  on  Region 
Form  VIII-RC-51-BNF,  CF  43,  CF  151.  These  forms  are  found  in 
binders  on  the  reference  shelves  in  the  Customs  office. 

RetrievalHlity:  Each  form  b  identified  by  name  and  b  filed  alpha¬ 
betically.  The  files  are  further  broken  down  by  form  number  and 
calendar  year. 

Safeguards:  The  files  are  located  in  the  Customs  office.  This  office 
b  manned  24  hours  a  day,  7  days  a  week  by  Customs  personnel. 

Retention  and  disposal:  Active  file  forms  are  kept  for  five  years. 
After  five  years  the  files  are  destroyed. 

System  manageris)  and  address:  Dbtrict  Director  of  Customs,  U.S. 
Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  personal  searches  conducted  on  passengers  arriving 
from  foreign  destinations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  5S2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provbions  of  5  U.S.C.  552a  from  which  thb  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treomiry/C!ustoins  00.188 

System  name:  Personal  Search  Report — Treasury/Customs. 

System  location:  Ports  of  entry,  Nogales,  Arizona  Dbtrict. 

Categories  of  individuab  covered  by  the  system:  Persons  on  whom 
personal  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1467,  5  U.S.C. 
301;  Treasury  Department,  Order  No.  165  Revised  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retained  as  record  to 
answer  inquiries  into  any  aspects  of  personal  searches  conducted  by 
the  Customs  Service.  Disclo^  to  Treasury  Department  Personnel  as 
necessary  for  performance  of  duties.  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  CF  151  covering  personal  searches  is  maintained  in 
alphabetical  order  at  the  various  poits  of  entry. 

Retrievability:  By  name  of  person  searched. 

Safeguards:  Records  are  retained  in  file  cabinets  (lochable)  and 
buildings  are  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  are  retained  for  5  years  and  de¬ 
stroyed  by  burning. 

System  manager(s)  and  address:  Port  Directors  at  the  various  ports 
of  entry  in  the  Nogales,  Arizona  District. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individual  searched  and  reasons  for  performing  the 'search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.190 

System  name:  Personnel  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229;  Office  of  the  Regional  Counsel,  U.S.  Customs  Service,  Region 
IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Illinois,  60W3;  Re¬ 
gional  Counsel  of  Customs,  6  World  Trade  Center,  New  York,  NY, 
10048;  Office  of  the  Regional  Counsel,  211  Main  Street,  San  Francis¬ 
co.  CA,  94105. 

Categories  of  individnals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  propos^  or  taken,  who  have  filed  ^evances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  I^ogram,  in  most 
cases  where  administrative  proceedings  have  b^n  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplina^  -proceedings,  documents  relating  to 
the  filing  and  administrative  dispi^tion  of  formal  and  inforr.ial  griev¬ 
ances  and  documents  relating  to  the  filing  and  administrative  disposi¬ 
tion  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  uiaintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  records  are  as  fcdlows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  evaluating 
proposed  disciplinary  actions,  grievances  and  EO  complaints,  recom¬ 
mending  action  to  be  taken  in  such  cases,  preparing  necessary  deci- 
,  sional  documents  in  such  cases,  preparing  proposed  charges  where 
appropriate,  preparing  for  administrative  hearings  held  in  regard  to 
th^  matters  and  making  the  records  a  part  of  the  record  at  such 
hearings;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  to  the  Civil  Service 
Commission  in  connection  with  administrative  hearings  and  to  the 
Department  of  Justice  in  connection  with  court  proceedings  resulting 
from  appeals  from  decisions  rendered  at  the  administrative  level.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  person,  and  each  case  file  is  similarly 
identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  Customs  Service  Building.  During  nonworking  hours,  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access  to 
the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
there  is  no  longer  any  space  available  for  them  within  the  metal 


container,  at  which  time  the  oldest  files  are  transferred  to  the  Federal 
Record  Center. 

System  manageKs)  and  address:  Chief  Counsel,  U.S.  Customs  Serv¬ 
ice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
D.C.  20229;  Regional  Counsel  of  Customs,  Room  1417,  U.S.  Customs 
Service,  55  E.  Monroe  Street,  Chicago,  Illinois,  60603;  Regional 
Counsel  of  Customs,  New  Yo^,  NY,  10048;  Regional  Counsel  of 
Customs,  211  Main  Street,  San  Francisco,  CA,  94105. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  infomution  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate  Cus¬ 
toms  Service  field  personnel  that  disciplinary  proceedings  be  institut¬ 
ed  against  Customs  Service  employees,  the  nling  of  grievances  by 
Customs  Service  employees,  the  filing  of  EO  complaints  by  Customs 
Service  employees,  the  statements  of  Customs  Service  employees 
including  the  employees  who  are  directly  affected  by  the  administra¬ 
tive  proceedings,  and  statements  or  other  information  provided  by 
private  nongovernmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemptioa  b  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36 

Treasury/Customs  00.193 

System  name:  Operating  Personnel  Folder  FQes — Treasury/Customs. 

System  location:  Files  are  located  in  Headquarters,  Regional,  Dis¬ 
trict,  Port  and  other  post  of  duty  offices  throughout  the  Cu^oms 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Af^iendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  employ¬ 
ees,  present 

Categories  of  records  in  the  system:  In  addition  to  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  port,  or 
other  post  of  duty  management  on  personnel  matters  such  as,  but  not 
limited  to  name.  Social  Security  number,  awards,  letters  of  apprecb- 
tion,  promotions,  step  increases,  memoranda,  forms  and  materials 
related  to  hiring,  address,  pay,  transfer  and  separation,  service  time, 
salary,  phone,  education,  society  memberships,  publicatioiis,  skills, 
chronological  work  history,  position  descriptions,  repo^  of  discus¬ 
sions  held  with  employee  regarding  performance,  copies  of  letters 
written  to  employee  concerning  performance,  overtime  hours,  senor- 
ity  status,  leave,  overtime  earnings,  productivity,  locator  card  infor¬ 
mation,  and  related  employment  re/ords. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  die 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);(c)  In  ihe  event 
that  thb  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arbing  by  general  statute  or  partic¬ 
ular  program  statut^  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  "routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  detain 
information  relevant  to  an  agency  decision  concerning  t^  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  thb  system  of  records  may  be  disclosed  to 
a  Federd  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  ^e  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  For 
supervisors  and  appropriate  managers  in  making  job-related  determi- 
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nations  about  eniployees(g)  For  employment  and  salary  verification 
upon  request  from  public. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  and/or  on  index 
cards,  and/or  ledgers. 

Retrievability:  Records  are  indexed  by  name,  or  social  security 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
secured  rooms  with  limited  access. 

Retention  and  disposal:  When  the  employee  leaves  the  Customs 
Service  through  transfer  or  other  separation,  the  file  will  immediately 
be  forwarded  to  the  office  maintaining  the  Official  Personnel  Folder. 
There  it  will  be  screened  to  insure  that  it  contains  no  documents  that 
should  be  permanently  filed  in  the  Official  Personnel  Folder  other 
than  exact  duplicates  of  papers  already  so  filed.  The  file  and  its 
contents  will  then  be  destroyed. 

System  manageKs)  and  address:  Director,  Personnel  Man^ement 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

Treasury /Customs  00.194 

System  name:  Personnel/Payroll  System — Treasury/Customs. 

System  location:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters.  Computerized  through  a 
Servicing  Data  Processing  Center.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees,  present  and  former. 

Categories  of  records  in  the  system:  These  records  contain  Person¬ 
nel  data  maintained  primarily  in  the  Official  Personnel  Folder  and 
Payroll  information  such  as  name,  social  security  number,  grade, 
series,  step,  organizational  codes,  tax  withholding  information,  bond 
purchase  and  issuance,  emergency  salaries,  overtime  and  holiday  pay, 
optional  payroll  deductions,  other  deductions,  and  all  payroll  infor¬ 
mation.  Also  in  this  system  are  records  of  time  and  attendance  and 
leave. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  conerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  ucensc,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  Rec¬ 
ords  are  used  for  payroll  processing,  reports  on  payroll  information 
such  as  Employee  Service  Record  report  (IRS  Form  3695),  Compre¬ 
hensive  Payroll  Hsting  (IRS  Form  2979),  Payroll  Journal  Detail  List¬ 
ing  (IRS  Form  3124)  and  others. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

Retrievability:  Records  are  indexed  by  name  or  social  security 
number. 

Safeguards:  Records  are  maintained  in  locked  files,  secured  rooms, 
or  limited  access. 

Retention  and  disposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees  either 
are  sent  to  new  agency  or  to  Records  Center.  Time  and  attendance 
records  are  maintained  three  years  or  until  after  audit;  then  de¬ 
stroyed. 

System  manager(s)  and  address:  Directors,  Personnel  and  Financial 
Management  Division  in  each  region  and  headquarters. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  employee  management.  Time  and  attendance  and 
leave  records. 

Treasnry/Cnstoms  00.196 

System  name:  Preclearance  Costs — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  and  Foreign  Service  employees  of  Region  I,  Boston  who  are 
stationed  at  Toronto  and  Montreid  Canada. 

Categories  of  records  in  the  system:  Salaries,  living  allowances  and 
benefits  paid  to  employees  who  are  stationed  at  Toronto  and  Montre¬ 
al,  Canada. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Trea.sury^ 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maint;iined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  I  reasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  The 
system  is  used  by  the  Budget  Section  of  the  Financial  Management 
Office  to  accumulate  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters.  These  costs  are  used  by  Head¬ 
quarters  as  the  basis  of  assessment  of  charges  to  airline  carriers  for 
the  use  of  Customs  facilities  outside  of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  within  two  metal  file  cabi¬ 
nets  in  the  work  area  of  the  Budget  Section. 


Federal  Register  /  Vol.  46,  No.  48  /  Tliursday,  March  12,  1981  /  Notices 


16551 


Retrievability:  The  Hie  is  identified  as  the  “Pre-clearance  Record” 
which  contains  the  names  of  all  employees  listed  in  alphabetical 
order  with  corresponding  costs  associated  with  each  employee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  managerts)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  the  system 
is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  Listing, 
Treasury  Form  2979,  supplied  by  the  Payroll  Data  Center. 

Treasury /Customs  00.197 

System  name:  Private  Aircraft/Vessel  Inspection  Reporting  System — 
T  reasury /Customs. 

System  location:  Office  of  Border  Operations,  U.S.  Customs  Serv¬ 
ice,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  pilots  and 
vessel  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal  identifiers 
of  pilots,  vessel  masters,  and  owners  of  vessels  with  appropriate 
registration  and/or  documentation  numbers  and  characteristics,  and 
arrival  dates  at  port  of  entry. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs 
Officers  for  documenting  the  arrival  of  aircraft  or  vessels  from  for¬ 
eign  countries  and  in  the  enforcing  of  Customs  and  related  laws;  (b) 
Used  for  Customs  management  functions  such  as  measuring  work¬ 
load  of  Customs  officers  performing  aircraft  or  vessel  inspections;  (c) 
Used  as  an  intelligence  gathering  source;  (d)  Used  by  Department  of 
Justice  in  prosecuting  court  cases;  (e)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Treas¬ 
ury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (0  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage;  microfiche. 

Retrievability:  By  individual  name,  private  aircrafl/vessel  registra¬ 
tion  number;  vessel  name. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field  back¬ 
ground  investigation  on  a  “need  to  know"  basis  only.  Procedural  and 
physical  safeguards  are  utilized  such  as  accountability  and  receipt 
records,  guards  patrolling  the  area,  restricted  access  and  alarm  pro¬ 
tection  systems,  special  communications  security,  etc. 

Retention  and  disposal:  Indefinite,  then  destroyed.  (Minimum  of 
five  years  for  aircraft  arrival  reports.) 

System  managerfs)  and  address:  Assistant  Commissioner,  Office  of 
Border  Operations,  U.S.  Customs  Service.  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Report)  which  will  be  prepared  by  Customs 
officers,  unnumbered  forms  prepared  by  vessel  masters  or  owners 
\sho  report  their  arrival  to  a  United  States  port  of  entry,  and  other 
Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.201 

System  name:  Property  File — Non-Expendable-Treasury /Customs. 


System  location:  Offices  of  District  Directors,  Region  IX.  Chicago, 
Illinois  (see  Customs  Appendix  A);  Logistics  Management  Division, 
U.S.  Customs  Headquarters,  1301  Constitution  Avenue,  NW,  Wash¬ 
ington,  D.C  20229;  Office  of  the  District  Director,  San  Diego,  CA; 
Offices  of  the  Port  Directors,  San  Ysidro,  CA;  Tecate,  CA;  C^exico, 
CA;  Andrade,  CA;  San  Diego  Barge  Office;  and  the  Offices  of  the 
Customs  Patrol  Division,  San  Diego,  CA;  San  Ysidro,  CA;  Calexico, 
CA;  Tecate,  CA;  District  Directors  Office,  Entry  Ck>ntroi  Section 
(See  Customs  Appendix  A);  U.S.  Customs  ^rvice.  Room  228,  Fed¬ 
eral  Building,  335  Merchant  Street,  Honolulu,  Hawaii,  96813;  Logis¬ 
tics  Management  Division,  Region  IV,  U.S.  Customs  Service,  99  S.E. 
5th  Street,  Miami,  Fla.,  33131;  Federal  Building,  Room  198,  511 
N.W.  Broadway,  Portland,  Oregon,  97209;  Office  of  District  Direc¬ 
tor,  Administrative  Officer,  U.S.  Customs  Service,  555  Battery 
Street,  Room  318,  San  Francisco,  CA,  94126. 

Categories  of  individuals  covered  by  the  system:  Employees  issued 
non-expendable  property. 

Categories  of  records  in  the  system:  Receipts  for  badges,  cap  insig¬ 
nias,  bonded  warehouse  keys,  identification  cards.  Government  driv¬ 
er’s  licenses,  firearms  and  other  non-expendable  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet. 

Retrievability:  Folders  identified  by  individual's  name. 

Safeguards:  During  non-working  hours  the  room/building  in  which 
the  file  is  located  is  locked.  Access  limited  to  authorized  Customs 
personnel. 

Retention  and  disposal:  Until  employee  separates/transfers.  Transfer 
to  National  Personnel  Records  Center  (NPRC),  (CPRX  St.  Louis, 
Missouri,  30  days  after  employee  is  separated. 

System  managerfs)  and  address:  District  Directors  in  Region  IX, 
Chicago,  Illinois;  Director,  Logistics  Management  Division,  U.S. 
Customs  Service,  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.,  20229;  District  Director,  Port  Directors,  and  Di¬ 
vision  Directors  within  the  San  Diego  Customs  District  (See  Cus¬ 
toms  Appendix  A);  Chief,  Headquarters  Support  Branch,  Logistics 
Management  Division,  U.S.  Customs  Service  Headquarters  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C,  20229;  Local  Proper.- 
ty  Officer,  Room  228,  Federal  Building,  Entry  Control  Section,  335 
Merchant  Street,  Honolulu,  Hawaii,  9^13;  Director,  Logbtics  Man¬ 
agement  Division,  U.S.  Customs  ^rvice.  Region  IV,  99  S.E.  5th 
Street,  Miami,  Florida,  33131;  District  Director,  Federal  Building, 
Room  198,  511  N.W.  Broadway,  Portland,  Oregon,  97209;  Adminis¬ 
trative  Officer,  U.S.  Customs  Service,  555  Battery  Street,  Room  318, 
San  Francisco,  CA,  94126. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  coasists  of 
receipts  of  employees  receiving  non-expendable  property. 

Treasury /Customs  00.206 

System  name:  Regulatory  Audits  of  Customhouse  Brokers — Treas¬ 
ury/Customs. 

System  location:  Division  of  Regulatory  Audit,  United  States  Cus¬ 
toms  Service  Headquarters,  1301  Constitution  Avenue,  NW.,  Wash¬ 
ington,  D.C.  20229,  and  at  each  of  the  nine  regional  offices  of 
Regulatory  Audit  (see  Customs  Appendix  A  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Persons  licensed  to 
conduct  customhouse  brokerage  business  pursuant  to  19  U.S.C.  1641. 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  reports. 
Congressional  inquiries  concerning  customhouse  broker  and  disposi¬ 
tion  made  of  such  inquiries;  names  of  officers  of  customhouse  broker¬ 
age  firms,  license  numbers  and  dates  issued  and  district  covered. 
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Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  III.  5  U.S.C.  301;  Treasury  Department  Order  No.  165,  Revised, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  The 
information  may  be  furnished  to  other  government  agencies  which 
may  have  an  interest  in  the  broker,  (d)  Copies  of  broker  audit  reports 
will  be  retained  in  the  office  that  performed  the  audit  and  at  the 
headquarter’s  office.  These  reports  will  serve  as  a  permanent  file 
providing  such  essential  information  as  the  names  and  broker  license 
number  of  company  officers  and  other  licensed  employees.  The  re¬ 
ports  will  create  a  historical  record  of  broker  performance.  The 
headquarter’s  file  will  also  provide  a  means  of  evaluating  the  effec¬ 
tiveness  of  audits  conducted  by  the  regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
are  filed  in  an  unlocked  drawer  within  a  met^  file  cabinet.  Duplicate 
copies  are  maintained  at  Customs  Service  Headquarters. 

Retrievability:  Each  broker  file  is  identified  on  alphabetical  file 
locator  cards  which  contain  the  name  and  address  of  the  broker,  the 
region  and  district  in  which  he  operates,  and  the  number  of  the  file 
drawer.  In  addition  each  regional  office  maintains  their  own  alpha¬ 
betical  file,  containing  the  above  information,  for  brokm*  activities 
within  their  region. 

Safegiwds:  The  files  described  above  are  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non-workuig  hours,  the  room  in  which  the 
files  are  located  is  lock^,  and  access  to  the  building  is  controlled  at 
an  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely,  or  until  there  is  no  longer  any  space  available  for  them  at 
which  time  the  oldest  files  are  destroyed  by  btuiHng  or  shredding. 

System  manageris)  and  address:  Director,  Regulatory  Audit  Divi¬ 
sion,  United  States  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW.,  Washington,  D  C.  20229.  Regional  Director,  Regula¬ 
tory  Audit  Division  at  each  of  the  nine  regional  offices  (see  Customs 
Appendix  A  for  addresses). 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers’  businesses.  The  audits  may  be  supple¬ 
mented  with  information  furnished  by  the  Office  of  the  Chief  c5oun- 
sel.  Office  of  Investigations,  and  the  Office  of  Regulations  and  Rul¬ 
ings.  These  audits  include  examinations  of  brokers  business  records, 
including  all  financial  books  of  accounts,  check  books,  and  financial 
statements.  In  the  event  that  the  broker  is  engaged  in  various  busi¬ 
ness  enterprises  such  as  freight  forwarding  and  insurance,  and  these 
financial  records  are  commingled  with  those  financial  records  relat¬ 
ing  to  the  brokerage  business,  it  would  be  necessary  to  examine  the 
other  business  records  to  complete  the  audit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  TTie 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.207 

System  name:  Reimbursable  Assignment  System — Treasury /Customs. 

System  location:  U.S.  Customs  Service  Headquarters,  1301  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Categories  of  individuals  covered  by  the  sy^em:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  interest 
for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  security 
number  or  importer  of  record  number  assigned  by  the  Customs 
Service,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest,  travel 
expenses  incurred  by  Customs  employees  in  connection  with  the 
reimbursable  services. 


Authority  for  maintenance  of  the  system:  19  U.S.C.  261,  267,  and 
1451;  19  CFR  24.16  and  24.17;  5  U.S.C.  301;  Treasury  Department 
Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reimburs¬ 
able  assignments,  editing  items  of  information  that  have  b^  rejected 
because  of  erroneous  coding,  and  equalizing  Customs  overtime  as¬ 
signments  at  ports  of  entry.  ^)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Disclosure  to 
the  Bureau  of  the  Mint  at  San  Francisco,  California,  for  the  purpose 
of  including  overtime  earnings  in  salary  checks  issued  to  Customs 
Service  employees  who  performed  reimbursable  services. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  computer¬ 
ized  system  utilizing  magnetic  tape  storage  techniques. 

Retrievability:  The  information  in  this  system  is  retrieved  by  the 
individual’s  social  security  number  or  by  the  individual’s  importer  of 
record  number. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such  as 
accountability  and  receipt  access,  guards  patrolling  the  area,  restrict¬ 
ed  access  and  alarm  systems. 

Retention  and  disposal:  The  records  in  this  system  are  retained  for 
an  indefinite  period  of  time.  There  are  no  established  procedures  for 
disposal  of  the  subject  records. 

System  managerfs)  aad  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  1301  Qmstitution  Ave,  N.W., 
Washington,  D.C.  20229. 

Notification  procedoro:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
with  the  receipt  of  a  request,  for  reimbursable  services  .from  the 
party  in  interest.  In  addition,  information  in  this  system  is  derived 
from  Customs  Form  5106  (Notification  of  Importer’s  Number/ Appli¬ 
cation  for  Importer’s  Number)  which  is  filed  with  the  Customs  &rv- 
ice  by  the  importer,  and  from  Customs  Form  6082  (Work  Ticket) 
which  is  filed  by  the  Customs  Inspector  who  performed  the  reim¬ 
bursable  services. 

Treasury/Customs  00J08 

System  name:  Restoration  of  Forfeited  Annual  Leave  Cases — Treas¬ 
ury/Customs.  . 

System  location:  Located  in  the  Personnel  Management  Division  of 
each  region  and  Headquarters  according  to  list  in  CustomsAppendix 
A. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
U.S.  Customs  Service  who  have  applied  for  restoration  of  forfeited 
annual  leave. 

Cate^ries  of  records  in  the  system:  Employee  applications  for 
restoration  (ff  leave.  Management  decisions  on  employee  applications 
for  restoration  of  leave.  Applicable  regulations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
<that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto.  (<^  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use’’  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti- 
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nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benent.  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federd  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  (0  Cer¬ 
tain  employees  of  the  Personnel  Management  Division  and  supervi¬ 
sors.  Justification  of  action,  respond  to  inquiries,  post-audit  of  action, 
statistics,  reports  to  Treasury  and  Civil  Service  Commission. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  Hies. 

Retention  and  disposal:  Records  are  retained  idefinitely  or  until 
Treasury  issues  instructions. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notifkatioo  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Evidential  materials  supporting  employee 
applications  for  restoration  of  forfeited  annual  leave.  Evidential  mate¬ 
rials  supporting  management  decisions. 

Treasury/Customs  00J09 

System  name:  Resumes  of  Professional  Artists — Treasury/Customs. 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Professional  Artists. 

Categories  of  records  in  the  system:  Artist’s  name  and  professional 
art  background. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
penormance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2);  (c)  To  classify 
imported  works  of  art. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  manageris)  and  address:  Area  Director  N.Y.  Seaport  Area, 
6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Resume  information  provided  by  artist 
Treasury/Customs  00.210 

Sy'stem  name:  Revocation  of  I.D.  Privileges  and  “Cash  Basis  Only” 
for  Reimbursable  Services  List— Treasury/Customs. 

System  location:  Financial  Management  Division — Districts  and 
Ports,  99  S.E.  Sth  Street,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Coiporate  and 
Individual  Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  in  the  system:  Corporations  and  individuals  in 
financial  difficulty. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  I6S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 


records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2).  (c)  This  is  a 
monthly  list  originated  in  the  Region  informing  all  Districts  and 
Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stora^  Files  are  maintained  in  an  unlocked  drawer  within  a  metal 
Hie  cabinet. 

Retrievability:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  ^rvice  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  Hies  are  retained  as  prescribed  by 
OAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  Hies  are 
transferred  to  the  Federal  Records  Center. 

System  manageris)  and  address:  Director  of  Financial  Management, 
99  S.E.  Sth  Street,  Miami,  Florida  33131. 

Notiflcation  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Generated  in  house  by  Accounting  Per¬ 
sonnel  from  delinquent  bill  listings  and  open  file  of  outstanding  bills. 
Additionally,  feedback  from  Districts  and  Ports  on  bankrupt  firms 
and  from  Regulatory  Audit  Division  on  firms  in  Financial  difficulty 
or  under  investigation. 

Treasury/Cnstoms  OOJll 
System  name:  Sanction  List  Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1501,  55 
East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  die  system:  Persons  who  are 
indebt^  to  the  United  States  Government  for  bills  that  are  un{»id 
and  past  due. 

Categories  of  records  ia  the  system:  Listing  is  issued  monthly  show¬ 
ing  individual’s  name  and  address  plus  number  and  amount  of  unpaid 
and  past  due  bills. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  recmds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peifortnance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  S}'Stem: 

Storaige:  Each  sanction  list  is  stored  in  a  file  drawer  in  an  unlocked 
file  cabinet. 

Retrievability:  Each  sanction  list  is  identified  by  month  and  year  of 
issuance. 

Safeguards  The  file  cabinet  described  above  is  maintained  within 
the  area  assigned  in  the  Customs  Office.  During  non-working  hours 
the  room  and/or  building  in  which  the  file  cabinet  is  looted  is 
locked. 

Retention  and  disposal:  Retained  in  Customs  Office  for  minimum  of 
one  year.  Disposal  in  accordance  with  Records  Control  Manual. 

S)'stem  manageris)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  Suite  1501,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  listing  is  secured 
from  CF  6084  and  6084A,  Miscellaneous  Bill  Form  issued  to  each 
individual  and  correspondence  files  maintained  for  individuals. 

Treasury/Customs  00  J12 

System  name:  Search/Arrest/Seizure  Report— Treasury/Customs. 
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System  location:  Patrol  Division  Offices  of  the  U.S.  Customs  Serv¬ 
ice.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
or  may  have  violated  a  law  of  the  United  States. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth,  age, 
personal  data,  addresses,  home  and  business  telephone  numbers,  occu¬ 
pation,  background  information,  associations,  license  number  and  reg¬ 
istration  , number  of  vehicle,  vessel  and/or  aircraft,  mode  of  entry  of 
individum  or  contraband,  fingerprints,  pictures,  declaration  forms, 
cash  receipts,  receipt  for  seiz^  goods,  all  other  forms  pertinent  to 
the  case,  such  as  Notice  to  Master,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  Such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  official  duties;  (b)  Disclosure  required  in  the 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  551);  (c) 
Used  as  an  aid  to  law  enforcement  and  to  identify  persons  suspected 
of  violating  the  law;  (d)  Cases  are  referred  to  Investigative  Branch 
since  same  are  evidence  of  violations  of  law;  (e)  Since  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  Federal,  state,  local  or  fcveign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  is  placed  in  a  folder  which  is  Hied  m  a  nttmeri- 
eal  order  according  to  the  assigned  case  file  number.  These  files  are 
kept  in  a  locked  metal  cabinet. 

Rotrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabetically 
within  a  metal  file  box. 

Safegiuurds:  The  metal  file  cabinet  and  the  metal  file  box  are  locat¬ 
ed  within  an  office  that  is  locked  during  non-working  hours.  The 
building  is  guarded  by  uniformed  customs  guards,  and  only  author¬ 
ized  persons  are  permitted  in  the  building. 

Retention  and  disp<^:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  wiA  related 
index  cards. 

System  managerts)  and  address:  Director,  District  Patrol  Division. 
See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
genei^  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00J14 
System  name:  Seizure  File — Treasury /Customs. 

System  location:  Patrol  Division,  U.S.  Customs  Service,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Ships  Masters, 
Ships  Crew  Members,  Longshoremen,  Vessels,  Private  Aircrah,  Pri¬ 
vate  Vessels,  Individuals  from  whom  seizures  have  been  made,  or 
upon  whom  Memoranda  of  Information  Received  have  been  written. 

Categories  of  records  in  the  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of  sus¬ 
pects  or  arrests.  Reports  of  Seizures  by  Customs,  other  information 
indicating  violators  or  suspected  violators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552>,  (c)  Reference  file 
for  identifying  violators  or  suspected  violators. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manila  files  within  metal  file  cabinets. 

Retrievability:  Alphabetical;  for  aircraft  or  car  by  number;  by  seiz¬ 
ure  number;  by  name  of  individual. 

Safeguards:  Room  has  a  24-hour  guard  and  is  locked. 

Retention  and  disposal:  Seizure  files  are  maintained  for  three  years 
after  final  disposition.  Memoranda  of  Information  Received:  not  de¬ 
termined  how  long  they  will  be  retained  at  present. 

System  managerfs)  and  address:  Director,  Patrol  Division,  U.S. 
Customs  Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.215 

System  name:  Seizure  Report  File — Treasury/Customs. 

System  location:  U.S.  Customs  Mail  Facility,  Room  416,  1675 — 7th 
Street,  Oakland,  California  94615. 

Categories  of  individuals  covered  by  the  system:  Individuals  to 
whom  prohibited  merchandise  is  addressed. 

Categories  of  records  in  the  system:  Name,  address,  property  de¬ 
scription,  estimated  foreign  value,  duty,  domestic  value,  circum¬ 
stances  of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedcmi  of  Information  Act  (5  U.S.C.  552);  (c)  Used 
administratively  by  the  Mail  Facility  to  record  seizures  and  their 
disposal. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  Reports,  Customs  Form  6043 — Delivery  Ticket, 
and  Customs  Form  151 — Search/Arrest/Seizure  Report.  These  forms 
are  placed  within  file  folders  which  are  located  in  a  metal  file 
cabinet. 

Retrievability:  Each  Seizure  Report  and  Delivery  Ticket  (stapled 
together)  are  identified  by  the  name  of  the  person  to  which  the 
seized  items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year. 

Safe^ards:  The  file  folders  are  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Last  three  fiscal  years  records  are  kept  in  a 
file  cabinet  in  the  office.  Three  fiscal  years  prior  are  kept  in  boxes  in 
the  detention  area. 

System  managerfs)  and  address:  Head,  Surface  Mail  Section.  See 
location  above. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  cathodes:  The  information  in  this  system  originates 
with  and  consists  of  information  obtained  from  mail  shipments. 

Treasury /Customs  00  J17 
System  name:  Set  Off  Files — Treasury /Customs. 

System  location:  Financial  Management  Division,  99  S.E.  5th 
Street,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Importer  of 
Record,  Customhouse  Broker,  Parties  In  Interest. 

Categories  of  records  in  the  system:  Name,  address,  identification 
number,  copies  of  refund  checks  and  copies  of  set  off  bills. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Discio* 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Troasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  552);  (c)  Document 
files  identifying  debtors  for  whom  refunds  are  withheld  and  amounts 
applied  against  delinquent  bills. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a  metal 
file  cabinet. 

Retrievability:  File  folders  with  individual’s  name  annotated  with 
set  off. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  ^ 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manageKs)  and  mldress:  Director  of  Financial  Management. 
99  S.E.  5th  Street,  Miami,  Florida  33131. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  District  Directors,  Port  Directors,  Import 
Control  Officers,  External  Auditors  and  Other  Customs  Employees. 

Treasury /Customs  00  J19 

System  name:  Skills  Inventory  Records — Treasury/Customs. 

System  location:  Personnel  Management  Division,  tJ.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  file  system:  Records  are  main¬ 
tained  in  this  system  on  Customs  personnel  in  grades  GS-13  and 
above. 

Categories  of  records  in  the  system:  Data  elements  to  proN'ide  a 
complete  skills  profile  of  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego* 
ries  of  users  and  the  pwposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  ne«)  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  adminbtration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  identify 
potential  candidates  for  managerial  positions.  Used  by  members  of 
the  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  a  Customs  Form  121  and  Mag¬ 
tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  and  limited 
access  to  computer  system. 

Retention  and  disposal:  Records  are  maintained  until  separation  of 
an  employee  from  the  Customs  Service. 

System  manageKs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  CF-12t  which  is  prepared  by  the  employ¬ 
ee. 

Treasury /Customs  00.220 

System  name:  Supervisory  Notes  and  Files  SF-7B — ^Treasury /Cus¬ 
toms. 

System  location:  Records  are  located  with  the  immediate  supervi¬ 
sor  or  at  the  immediate  supervisor's  operating  office.  See  Customs 
Appendix  A. 


Categories  of  individnals  covered  by  the  system:  Customs  employ¬ 
ees. 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card;  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  concerning  an 
employee’s  performance  on-the-job,  conduct,  counseling  sessions, 
training  recommended  or  taken,  awards  grant^,  emergency  contact 
information,  job  assignments,  to  be  used  for  administration  resource 
purposes  in  recommending  or  authorizing  discipline,  recognition,  as¬ 
signment  of  performance  rating,  training,  job  assignments,  leave  re¬ 
quests,  and/or  similar  matters. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  .this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  s^tem  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  ru^  regulation,  or  other  issued  pursuant 
thereto;  (d)  A  record  frcrni  this  system  of  records  may  be  disclosed  as 
a  **routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessaiy  to  retain 
information  relevant  to  an  agency  decision  conceiming  tM  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contra^  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grut,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  Used 
by  supervisors  as  documentation  or  by  certain  Personnel  Manage¬ 
ment  Division  employees  hel|mg  siqiervisors  to  initiate  appropriate 
commendatory,  corrective,  or  di^plinary  action. 

For  additional  routine  uses  see  Appendix  AA.  ~ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag.  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders  or  special  file  cabi¬ 
nets. 

Retrievability:  Records  are  indexed  by  organizational  code  and 
name. 

Safegnards:  Records  are  stored  in  lockable  metal  filing  cabinets  or 
in  a  secured  room.  Alternative  storage  facilities  may  be  employed 
provided  they  furnish  an  equivalent  or  greater  degree  of  physical 
security. 

Retention  and  disposal:  Records  are  retained  while  employee  is 
employed,  and  are  destroyed  upon  separation. 

System  manageKs)  and  address:  Director,  Personnel  Management 
Division,  in  each  Regional  Office  and  in  Headquarters.  See  Customs 
Appendix  A. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories;  Form  SF-SO,  Employee  and  employee’s 
supervisors. 

Treasury/Customs  00J21 
System  name:  Suspect  File — Treasury/Customs. 

Sy'stem  location:  Patrol  Headquarters,  77  S.E.  5th  Street,  Miami. 
Fla.  33131;  Office  of  the  Customs  Patrol  Division,  U.S.  Custom¬ 
house.  P.O.  Box  1968.  Nogales,  Arizona.  85621,  and  at  each  port; 
P.O.  Box  1271,  Douglas,  Arizona,  85607;  San  Luis,  P.O.  Box  5507, 
Kofa  Station,  Yuma,  Arizona,  85364;  Customs  Patrol,  U.S.  Border 
Station,  P.O.  Box  C,  Lukeville,  Arizona,  85341. 

Categories  of  individuals  covered  by  the  system:  Indix'iduals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 
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Categories  of  records  in  the  system:  Memoranda  of  Information 
Received,  Lookout  Notices,  Letters  re:  suspects,  other  notices  of 
suspected  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by  the 
employees  in  the  Patrol  Division  for  enforcement  purposes;  (d)  In  the 
event  that  this  system  of  records  includes  information  which  indi¬ 
cates  a  violation  or  potential  violation  of  law,  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule,  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit;  (f)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  F^eral  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  restricted  area  of 
offices. 

Retrievability:  Records  are  retrievable  by  name. 

Safegaards:  Records  are  kept  in  locked  buildings  when  unattended. 

Retention  and  disposal:  Records  are  retained  as  long  as  information 
is  pertinent  but  destroyed  immediately  after  information  becomes 
obwlete. 

System  managerts)  and  address:  District  Director  of  Customs,  77 
S.E.  5th  Street,  Miami,  FL,  33131;  District  Director,  Nogales,  Arizo¬ 
na  (See  Address  above). 

Systems  exempted  frimi  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  3rCFR  1.36. 

Treasury /Customs  00.224 

System  name:  Suspect  Persons  Index — Treasury /Customs. 

System  location:  U.S.  Customs  District  Officers  located  at  the  fol¬ 
lowing  addresses:  620  E.  10th  Ave.,  Anchorage,  Alaska  99501;  215 
1st  Ave.  No.,  Great  Falls,  Montana  59401;  335  Merchant,  Honolulu 
%813;  511  N.W.  Broadway,  Portland,  Oregon  99209;  555  Battery  St., 
San  Francisco,  California  94126;  First  &  Marion  Sts.,  Seattle,  Wash¬ 
ington  98714. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws. 

Categories  of  records  in  the  system:  Name  and  related  file  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (S  U.S.C.  552);  (c)  Used  to  aid  in  law 
enforcement  and  to  identify  persons  suspected  of  violating  the  law. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 
Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Alphabetical  by  use  of  cross  index. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of  in 
accordance  with  Records  Disposal  Manual. 

System  manager(s)  and  address:  District  Director  of  Customs.  See 
location  above. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00.226 

System  name:  Television  System — Treasury/Customs. 

System  location:  Office  of  Port  Director,  U.S.  Border  Station,  San 
Ysidro,  California  92073. 

Categories  of  individuals  covered  by  the  system:  Persons  involved  in 
incidents  related  to  search  and  subsequent  disturbance  while  entering 
the  United  States  from  Mexico. 

Categories  of  records  in  the  system:  An  audio-video  cassette  record¬ 
ing  of  persons  being  escorted  into,  as  well  as  inside,  the  business 
offices  of  the  Customs  area  of  the  Port  of  Entry. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Dept.  Order  No.  165,  Revised,  as  amended,  and  the  Customs  Regula¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evidence  for  use  in  court, 
record  of  disturbances  and  record  of  actions  involving  complaints. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  t^  system: 

Storage:  Audio-video  cassette. 

Retrievability:  By  subject’s  name,  date,  and  time. 

Safeguards:  Cassettes  are  under  control  of  Port  Director  and  re¬ 
leased  only  to  the  courts  when  subpoenaed  or  when  requested  to  be 
reviewed  by  subject  and  his  attorney. 

Retention  and  disposal:  All  cassettes  with  incident  are  retained  for 
six  months.  Those  on  which  some  action  may  be  taken  are  retained 
for  one  year  or  close  of  the  case.  Cassettes  are  reusable.  Therefore, 
wipeout  occurs  when  new  recording  ta)ces  place. 

System  managerts)  and  address:  Port  Director,  U.S.  Border  Station, 
San  Ysidro,  California  92073. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 
Record  source  categories:  Audio-vidio  recording  of  persons  being 
escorted  into  the  Customs  area. 

Treasury /Customs  00.227 

System  name:  Temporary  Importation  Under  Bond  (TIB)  Defaulter 
Control  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement  Sup¬ 
port,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  bmn  denied  T.I.B.  privileges  because  of  failure  to  pay  outstand¬ 
ing  liquidated  damages. 

Categories  of  records  in  the  system:  Individual’s  name,  personal 
identifying  numbers  and  characteristics,  address,  company  and  case 
description,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this 
system  of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particuku  program 
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statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigation  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto;  (d) 
A  record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
tise"  to  a  Federal,  state  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  tltt  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  F^eral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  Used 
by  Customs  officers  to  determine  whether  an  individual  is  eligible  for 
T  LB.  privileges  and  to  collect  appropriate  liquidated  damages  owed 
by  an  individual.  Provides  Customs  management  information  such  as 
total  outstanding  liquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage;  (2)  Hard  Copy;  (3) 
Microfiche  files. 

Retrievability:  Indexing  is  by  violator  name. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field  back¬ 
ground  investigations  on  a  “need  to  know”  basis  only.  Procedural 
and  physical  safeguards  are  utilized  such  as  accountability  and  receipt 
records,  guards  patrolling  the  area,  restricted  access  and  alarm  pro¬ 
tection  systems,  special  communications  security,  etc. 

Retention  and  disposal:  Indefinite,  None. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office  of 
Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Customs  officers  completing  Customs 
Form  164  (TECS — TIB  Defaulter  Control). 

Treasury /Customs  00.228 

System  name:  Temporary  Importation  Violation  Record — Treasury/ 
Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section.  Room 
102,  U.S.  Customhouse,  Second  and  Chestnut  Streets,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  Individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  ^nds. 

Categories  of  records  in  the  system:  The  record  reveals  the  individ¬ 
ual’s  or  Customhouse  Broker’s  name,  case  number  assigned  and  date, 
amount  of  penalty  incurred,  mitigated  sum  or  remission  and  date 
closed.  The  record  results  in  a  summary  of  repetitive  violations  by 
any  one  individual,  firm  or  Customhouse  Broker  and  disciplinary 
action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Temporary  Importation  Record  Cards  are  filed  alphabeti¬ 
cally  in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained  within 
the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures  Section  in 
Room  102,  ^  the  Customhouse.  Philadelphia;  during  non-working 


hours,  access  to  the  building  and  area  of  storage  is  controlled  by 
uniformed  guards. 

Retention  and  disposal:  Temporary  Importation  Record  Cards  are 
retained  at  location  three  years,  then  destroyed. 

System  managerts)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  Second  and  Chestnut  Streets,  Phila¬ 
delphia,  PA  19106. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Coatesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  infonnation  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  for  failure  to 
comply  with  T.I.B.  provision. 

Treasury/Cnstoms  00.232 

System  name:  Tort  Claims  Act  File — Treasury/Cnstoms. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422,  New 
Federal  Building,  300  N.  Los  Angeles  St,  Los  Angeles,  CA  90053; 
Office  of  the  Regional  CounseL  Room  125,  U.S.  Customhouse,  40 
South  Gay  Street  Baltimore,  MD.,  21202;  Regional  Counsel  of  Cus¬ 
tom^  6  World  Trade  Center,  New  York,  NY,  10048;  Office  of  the 
Regional  Counsel,  U.S.  Customs  Service,  Region  IX.  55  E.  Monroe 
Street,  Room  1417,  Chicago,  Illinois.  60603;  Office  of  Regional 
Counsel,  Suite  1220,  500  Dallas  Street,  Houston,  Texas,  77002;  Office 
of  the  Chief  Counsel,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  have  filed  or  may  file  claims  under  the  Federal  Tort  Claims  Act 
for  property  damage  or  personal  injury  allegedly  caused  by  a  wrong¬ 
ful  or  negligent  act  or  omission  on  the  part  of  a  Customs  Service 
employee  while  acting  within  the  scope  of  his  employment 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  accidents  involving  Customs  employees,  documents  relating 
to  the  administrative  handling  of  the  claims  filed  thereon,  and  docu¬ 
ments  submitted  by  the  claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C  2672,  et  seq;  28 
CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Adminis¬ 
trative  Circular  No.  131,  August  19,  1963. 

Routine  uses  of  records  araiatained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  information  contained 
in  this  file  is  used  to  administratively  process  claims  filed  under  the 
Federal  Tort  Claims  Act  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  on  such  claims.  In  addition,  information  contained  in 
this  file  is  made  available  to  the  Department  of  Justice  to  assist  that 
Department  in  preparing  the  Government’s  case  when  suit  is  filed  in 
court  based  on  an  administrative  denial  of  the  claim  or  based  on  a 
failure  to  administratively  process  the  claim  within  the  prescribed 
time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who  has 
filed  or  may  file  a  claim. 

Safeguards:  During  non-working  hours  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the  metal 
container,  at  which  time  the  oldest  closed  files  are  transferred  to  the 
Federal  Records  Center. 

System  manageris)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  L.A.,  Cahf. 
90053;  Regional  Counsel,  Room  125,  U.S.  Customhou^  40  South 
Gay  Street.  Baltimore,  Md.  21202,  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048;  Regional 
Counsel  of  Customs,  Room  1417,  U.S.  Customs  Service,  55  E. 
Monroe  Street,  Chicago,  Illinois,  60603;  Regional  Counsel,  Suite 
1220,  U.S.  Customs  ^rvice,  500  Dallas  Street,  Houston,  Texas, 
77002;  Chief  Counsel,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  infonnation  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
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which  is  completed  and  filed  with  the  Customs  Service  by  the 
claimant.  Using  these  forms  as  a  basis,  investigations  are  conducted 
by  authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information 
regarding  the  facts  surrounding  tne  claims.  When  a  claim  is  not  filed, 
the  information  is  limited  to  the  investigative  reports  of  the  property 
damage  or  personal  injury. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.234 

System  name:  Tort  Claims  Act  File — Treasury/Customs 

System  location:  Offices  of  the  District  Directors,  Region  IX,  Chi¬ 
cago,  Illinois.  (See  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  property  resulting  from 
Customs  activities. 

Categories  of  records  in  the  system:  Written  damage  claims  support¬ 
ed  by  estimates,  bills,  claim  forms  and  internal  Customs  Service 
memoranda. 

Authority  for  maintenance  of  the  system:  3 1  C.F.R.  Part  3;  5  U.S.C. 
301;  Treasury  Department  order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Filed  in  cabinets  in  the  District  Directors  offices. 

Retrievability:  Folders  filed  in  alphabetical  sequence. 

Safeguards:  File  cabinets  are  located  within  the  area  assigned  in  the 
Customs  office.  During  non-working  hours  the  room  in  which  the 
cabinets  are  located  is  locked. 

Retention  and  disposal:  Retained  in  District  Directors  offices  for  3 
years  then  transferred  to  the  Federal  Record  Center  for  7  years  and 
3  months  prior  to  destruction. 

System  manageifs)  and  address:  District  Director  as  appropriate  in 
Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A.) 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  originates 
with  a  written  claim  submitted  by  the  claimant,  as  well  as  informa¬ 
tion  supplied  on  Standard  Form  95  and  internal  Customs  memoranda. 

Treasury /Customs  00.238 

System  name:  Training  and  Career  Individual  Development  Plans — 
T  reasury /Customs. 

System  location:  Located  in  the  Personnel  Management  Division  of 
each  region  and  headquarters  and/or  district,  ports,  and  post  of  duty 
of  employees. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  Customs 
employees. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
for  individual  employees,  whether  for  programs  such  as  Executive 
Development  or  Upward  Mobility,  or  other  sp^ial  emphasis  devel¬ 
opment  programs.  Records  also  include  such  things  as,  but  not  limit¬ 
ed  to  skills,  abilities,  education,  experience,  career  plans  and  goals, 
and  other  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 


of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting, agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to'  the  requesting 
agency’s  decision  on  the  matter;  (0  To  determine  individual  training 
needs,  to  schedule  training  and  development  activities  and  to  budget 
funds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  located  in  file  folders,  and/or  official  person¬ 
nel  folder. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  or  office. 

Retention  and  disposal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program. 

System  manageKs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  headquarters. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  is  obtained  from  the  employ¬ 
ee  and  supervisors. 

Treasury/Customs  00.239 

System  name:  Training  Records — Treasury/Customs. 

System  location:  Personnel  Management  Division  of  each  region 
and  headquarters.  Also  located  in  districts,  ports,  and  posts  of  duty. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions  when 
appropriate,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  sooh  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
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a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (0  The 
information  compil^  is  used  primarily  to  prepare  the  annual  and 
quarterly  reports  for  training  which  are  required  by  higher  Head¬ 
quarters.  The  information  also  serves  as  a  ready  reference  to  ascer¬ 
tain  the  state  of  training  with  the  Region  and  as  an  instrument  to 
equate,  insofar  as  possible,  training  opportunities  for  all  employees, 
and  also  to  verify  information  submitt^  by  employees  on  application 
forms. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  file  cards,  on 
Training  forms,  or  on  mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Saf^ards:  Records  are  maintained  in  a  locked  file  or  room,  or 
with  limited  access. 

Retention  and  disposal:  Records  are  maintained  for  up  to  three 
years  after  employee  separates  from  the  Service. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Information  for  this  file  is  obtained  from 
supervisors,  managers,  instructors,  educational  institutions,  and/or 
training  facilities  such  as  the  Civil  Service  Commission,  Department 
of  the  Treasury,  etc. 

Treasury /Customs  00.240. 

System  name:  Travel  Advances — Treasury /Customs 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  100  Summer  Street,  Boston,  Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
receive  travel  advances  to  cover  travel  expenses  in  the  course  of 
traveling  on  official  government  business. 

Categories  of  records  in  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance,  if 
necessary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto;  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0  This 
system  is  used  by  the  Payment  S^tion  employees  to  determine  the 
amount  owed  to  or  by  Customs  for  travel  expenses. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  an  unlocked  metal,  5x8  file. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  record 
card  in  alphabetical  order. 

Safeguards;  The  file  is  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  employee  pays 
or  accounts  for  the  travel  advance,  and  kept  one  year.  After  one  year 
the  record  is  sent  to  the  Federal  Record  Center;  kept  for  3  years  and 
then  destroyed. 

System  manageris)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston,  Massa¬ 
chusetts  021 10. 

NotiBcation  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  in  the  system  originates 
from  the  employee  and  his  supervisor. 

Treasury/Customs  00.241 

System  name:  Travel  Advances — Treasury/Customs 

System  location:  Financial  Management  Division,  99  S.E.  Sth 
Street,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Advances  to  Cus¬ 
toms  Employees  only. 

Categories  of  records  in  the  system:  Name,  address  and  Social 
Security  Number  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used  adminis¬ 
tratively  to  record  travel  advances  and  clearance  of  advance,  as 
travel  is  completed.  Outstanding  balances  reflect  indebtedness  of  indi¬ 
viduals  until  travel  is  complete  or  refunds  of  average  in  advance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  .in  an  unlocked  drawer  within  a  metal 
file  cabinet. 

Retrievability:  Alpha  Employee  Name  File  of  SF  1038,  “Applica¬ 
tion  for  Advance  of  Funds". 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  w'ithin  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managerts)  and  address:  Director  of  Financial  Management. 
99  S.E.  5th  Street,  Miami,  Florida  33131. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  SF  1038 — “Application  and  Account  for 
Advance  of  Funds”.  ^ 

Treasury /Customs  00.242 

System  name:  Travel  Advance  File — Treasury /Customs 

System  location:  Regional  Commissioner  of  Customs,  Room  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
to  whom  advances  have  been  issued. 

Categories  of  records  in  the  system:  SF  1038,  “Application  and 
Account  for  Advance  of  Funds.” 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  1 65,  Revised,  as  amended. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 

Rethevability:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  office  of  the 
Regional  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

System  managerts)  and  address:  Regional  Commissioner  of  Cus¬ 
toms,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Completed  Form  1038  received  from  any 
Customs  employee  within  Region  IX,  Chicago,  Illinois. 

Treasnry/Cnstoms  00.243 

System  name:  Travel  Payment  System — Treasury /Customs 

System  location:  Accounting  Division,  U.S.  Customs  Service  Head¬ 
quarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  mdividuals  covered  by  tiie  system:  Headquarters  Cus¬ 
toms  Service  officials  and  employees  who  travel  on  official  business. 

Categories  of  records  in  tbe  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  record.s,  which  contain  the  officer’s  or 
employee’s  name,  residence,  place  and  mode  of  travtd,  travel  dates, 
month  of  travel  advance,  expenses  incurred,  amount  of  travel  ad¬ 
vance,  amount  of  advance  outstanding  and  division  code. 

Authority  for  maintenance  of  the  sy^nu  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incluAng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  preparing  dis¬ 
bursement  schedules  so  that  the  officer  or  employee  will  be  paid  for 
travel  expenses,  recording  the  cost  of  travel,  advising  the  employee’s 
supervisor  when  a  travel  advance  is  outstanding  for  an  extended 
period,  and  compiling  cost  and  budget  information,  (b)  Disclosure 
required  in  administration  the  Freedom  of  Information  Act  (5 
U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index  cards 
placed  within  a  file  box,  in  file  folders  or  on  separate  sheets  of  paper 
within  a  metal  container  and  in  a  computer  system  utilizing  magnetic 
disc  storage  techniques. 

Retrievability:  The  information  on  the  index  cards  relates  only  to 
travel  advance  payments,  and  the  index  cards  are  filed  alphabetically 
by  the  name  of  the  traveling  individual;  each  file  folder  is  placed 
within  the  metal  container  alphabetically  by  the  name  of  the  travel¬ 
ing  individual  to  whom  it  periains;  the  separate  sheets  of  paper  are 
grouped  in  disbursement  schedule  number  sequence  by  consecutive 
numbers  and  dates  showing  a  listing  of  payments  to  travelers;  the 
computer  records  are  retrieved  by  the  accounting  number  assigned 
by  the  Customs  Service  for  each  separate  travel  transaction. 

Safeguards:  The  room  in  which  this  system  of  records  is  located  is 
locked  during  non-working  hours,  the  building  is  guarded  by  uni¬ 
formed  security  police,  and  only  authorized  persons  are  permitted 
within  the  building. 

Retention  and  disposal:  The  records  in  this  system  are  retained  for 
an  indefinite  period  of  time.  There  are  no  established  procedures  for 
disposal  of  the  subject  records. 

System  manageris)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters.  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 


Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures;  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  system  is  derived 
from  information  supplied  to  the  Accounting  Division  by  the  travel¬ 
ing  individual  on  Standard  Form  1012  (Travel  Voucher)  and  from 
organizational  and  accounting  information  maintained  by  the  Cus¬ 
toms  Service. 

Treasury /Customs  00  JI44 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— T  reasury/Customs 

System  location:  Office  of  Border  Operations,  U.S.  Customs  Serv¬ 
ice,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  (1)  Violators  or 
suspected  violators  of  U.S.  Customs  or  related  laws  (some  of  whom 
have  been  apprehended  by  Customs  officers);  (2)  Individuals  who  are 
suspected  of,  or  who  have  been  arrested  for,  thefts  from  international 
commerce;  (3)  Convicted  violators  of  U.S.  Customs  and/or  drug 
laws  in  the  United  States  and  foreign  countries;  (4)  Fugitives  with 
outstanding  warrants-Federal  or  state;  (5)  Victims  of  U.S.  Customs 
few  violations;  (6)  Masters  associated,  in  the  capacity  of  ship  agent  or 
representative,  with  vessels  in  actual  or  suspected  violation  of  U.S. 
Cwtoms  and  related  laws. 

Categories  of  records  in  the  system:  Every  possible  type  of  informa¬ 
tion  which  contributes  to  effective  law  enforcement  may  be  main¬ 
tained  in  this  system  of  records.  Records  include  but  are  not  limited 
to  records  pertaining  to  known  violators,  wanted  persons,  lookouts 
(temporary  and  permanent),  and  document  reference  records,  vessel 
names  and  search  results.  Information  about  individuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical  descrip¬ 
tion,  various  identification  numbers  (i.e.,  seizure  number),  details  and 
circumstances  of  a  search,  arrest,  or  seizure,  case  information  such  as 
merchandise  and  values,  methods  of  theft,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  nmintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treast^  who  have  a  need  for  the  records  m  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  As  a  law  enforce¬ 
ment  tool,  for  example,  to  aid  in  the  detection  and  prevention  of 
violations,  to  provide  and  disseminate  information  on  suspected  or 
known  violators  within  system  to  Federal,  state  and  local  enforce¬ 
ment  officers  within  the  United  States  and  to  other  cooperating 
foreign  countries’  enforcement  officers  and  officials.  Also  used  by  the 
Department  of  Justice  in  prosecuting  court  cases,  (d)  To  determine 
violation  trends  and  develop  enforcement  techniques  and  lookout 
information  for  use  in  the  enforcement  of  Customs  and  related  laws, 
(e)  To  provide  management  information  such  as  the  number  of  types 
of  seizures,  arrests,  and  searches  associated  with  arrests  or  seizures. 
(0  Used  by  Customs  to  identify  high  theft  areas,  types  of  cargo  most 
likely  to  1^  pilfered  or  stolen,  to  connect  seemingly  unrelated  Cus¬ 
toms  theft  cases  and  to  provide  management  information  such  as  the 
value  and  volume  of  theft  from  international  shipping,  (g)  Documen¬ 
tation  of  vessel  violations  committed  while  in  United  States  ports,  (h) 
Determination  of  search  operations  by  consideration  of  past  viola¬ 
tions  and  selective  intelligence  information,  (i)  In  support  of  other 
regulatory  and/or  enforcement  agencies,  particularly  the  Department 
of  Agriculture,  by  assisting  in  the  quarantine  control  of  infested 
vessels,  and  of  the  Immigration  and  Naturalization  Service,  by  assist¬ 
ing  in  collection  of  payments  attendant  to  the  handling  of  aliens. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape,  microfiche,  and  hard  copy  (i.e. 
Customs  Form  153). 

Retrievability:  By  name  (individual  or  master,  owner,  or  agent 
name  when  concerning  vessel  violation  profile);  unique  identifiers, 
identification  numbers  (i.e.,  personal,  seizure  number,  system  identifi¬ 
cation  number);  cargo  location  code  or  vessel  name. 

Safeguards:  (1)  All  officers  making  inquiries  have  had  a  full  field 
background  investigation  and  are  given  information  on  a  “need  to 
know’’  basis  only.  (3)  Procedural  and  physical  safeguards  are  utilized 
such  as  accountability  and  receipt  records,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tions  security,  etc. 
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Retention  and  disposal:  Review  is  accomplished  by  Customs  offi¬ 
cers  each  time  a  record  is  retrieved  and  on  periodic  basis  to  see  if  it 
should  be  retained  or  modified.  Since  both  temporary  and  permanent 
records  are  maintained,  period  of  retention  will  vary  with  type 
record  entered.  A  complete  review  of  each  record  in  system  is  made 
annually  at  Headquarters.  (4)  The  records  are  disposed  of  by  erasure 
of  magnetic  tape  or  disc,  and  by  shredding  and/or  burning  of  hard 
copy  documents. 

System  managerfs)  and  address:  Assistant  Commis.sioner,  Office  of 
Border  Operations.  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  S  U.S.C.  SS2a. 
The  provisions  of  S  U.S.C.  S52a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  are  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.245 

System  name:  Treasury  enforcement  communications  system  card 
file — Treasury/Customs. 

System  location:  Ports  and  Stations  in  the  District  of  Ogdensburg. 
New  York. 

Categories  of  individuals  covered  by  the  system:  Suspected  violators 
of  Customs  or  other  laws. 

Categories  of  records  in  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i.e.  narcotics,  currency,  counterfeit,  etc.). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Quick 
or  ready  reference  at  ports  or  stations  not  rauipped  with  TECS 
secondary  machines,  (b)  Disclosure  to  those  omcers  and  employees 
of  the  Customs  Service  and  the  Department  of  the  Treasu^  who 
have  a  need  for  the  records  in  the  ^rformance  of  their  duties,  (c) 
Disclosures  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552).  (d)  In  the  event  that  this  system  of  records 
includes  information  which  indicates  a  violation  or  potential  violation 
of  law  whether  civil,  criminal,  or  regulatory  in  nature  and  whether 
arising  by  generaJ  statute  or  particular  program  statute  or  by  regula¬ 
tion,  rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigating  or  prosecuting  the  statute  or  rule,  regu¬ 
lation.  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee;  tlie 
issuance  of  a  security  clearance;  the  letting  of  a  contract;  or  the 
issuance  of  a  license,  grant,  or  other  benefit.  (0  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federid  agency  in  response 
to  its  request  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  reporting  of  an 
investigation  of  an  employee;  the  letting  of  a  contract;  or  the  Issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (g)  Also  disclosed  to  the  Dmig 
Enforcement  Administration. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Roldex  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Available  to  inspectors  only.  Kept  in  Rolodex  file  in 
custody  of  inspector  on  duty. 

Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
TECS  message. 

System  manager(s)  and  address:  Port  Director.  RFD  Constable, 
Trout  River,  New  York  12926. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  SS2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  jurisdiction  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 


Treasary/Customs  00,249 

Sy-stem  name:  Uniform  Allowances — Unit  Record — Treasury /Cus¬ 
toms. 

System  location:  Financial  Management  Division.  99  S.E.  5th 
Street,  Miami,  Florida  33131;  Management  Services  Branch,  Admin¬ 
istration  Division,  District  Director,  San  Juan,  Puerto  Rico;  Financial 
Management  Division,  U.S.  Customs  Service.  Region  I,  100  Summer 
Street,  Boston,  Massachusetts,  02110. 

Categories  of  individuals  covered  by  the  system;  U.S.  Customs  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Name — Record  of  Uniform 
Allowance  Payments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  systeafi,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
petformance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Accounting  technicians  to  record  amounts  paid  to  unifoiwd  person¬ 
nel  annually. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fmr  storing,  retrieving,  accessing,  retaining,  and 
dispoang  ot  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a  metal 
file  cabinet. 

Retrievability:  Alpha  by  Name.  Appropriation  Accounting  Docu- 
mmit  Number. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access  to 
the  building  is  controlled  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  mam^eifs)  and  address:  Direction  of  Fmancial  Manage¬ 
ment,  99  S.E.  5th  Street,  Miami,  Florida  33131;  District  Director, 
U.S.  Customs  Service,  P.O.  Box  2112,  Old  San  Juan,  Puerto  Rico. 
00903;  Director,  Financial  Management  Division,  U.S.  Customs  Serv¬ 
ice,  100  Summer  Street,  Boston,  Massachusetts,  02110. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  From  Memoranda  received  from  Dis¬ 
tricts.  Data  Transcribe  from  Payment  Vouchers. 

Treasury/ChstOBK  00J51. 

System  name:  Uirscheduled  Overtime  Report  (Customs  Form  31)— 
T  reasury /CiBtoms. 

System  location:  Director,  Office  of  Operations,  6  World  Trade 
Center,  Rm.  508,  New  York,  New  York  10048. 

Oitegories  of  individuab  covered  by  the  system:  Special  Agents 
assigned  to  the  office  of  Regional  Director  of  Investigations  author¬ 
ized  to  receive  unscheduled  overtime  renumeration. 

Categories  of  records  in  the  systenu  Customs  Form  31  enumerates 
the  nature  of  overtune  perform^  the  number  of  hours  and  the  date 
on  which  the  overtime  was  p^ormed  and  the  case  number  of 
investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  c^ego- 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  th^ 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  account  for 
and  control  unscheduled  overtime. 

additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  The  information  in  this  system  is  contained  on  CF  31,  the 
forms  are  contained  within  a  file  folder  and  are  placed  in  a  metal  file 
cabinet. 

Retrievability:  By  name. 

Safeguards:  The  file  cabinet  is  maintained  within  the  area  assigned 
to  the  Regional  Director  of  Investigations,  New  York,  within  the 
Customhouse.  During  non-working  hours  the  complex  in  which  the 
file  is  located  is  locked  and  access  to  the  building  is  controlled  at  all 
times  by  uniform  guards. 

Retention  and  disposal:  The  forms  are  destroyed  after  three  years. 

System  managerls)  and  address:  Regional  Director  of  Investigations. 
(See  Customs  Appendix  A.) 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procednres:  See  Access,  Customs  Appendix.  A. 

Record  source  categories:  The  information  in  this  system  originates 
from  the  Special  Agent  who  performs  the  unscheduled  overtime. 

Treasury/Clustoms  00.252 

System  name:  Valuables  Shipped  Under  the  Government  Losses  in 
Shipment  Act — Treasury/Customs. 

System  location:  District  Director  of  Customs,  610  S.  Canal  Street, 
Chicago,  Illinois  60607. 

Categories  of  individuals  covered  by  the  system:  Customs  employees 
collecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  in  the  system:  Name  of  employee,  collection 
document  serial  numbers,  amount  of  collection. 

Authority  for  maintenance  of  the  system:  Section  3(X).30,  Customs 
Accounting  Manual;  5  U.S.C.  134f;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Tire  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Ekpartment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  SS2). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storagej  Filed  in  folders  with  the  individual’s  name  appearing  at 
the  top  thereof  in  a  file  cabinet. 

Retrievability:  Each  record  folder  is  filed  by  name  of  individual. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secur^. 

Retention  and  disposal:  Retained  for  three  years  and  then  forward¬ 
ed  to  FRC  for  seven  years  retention. 

System  manager(s)  and  address:  District  Director,  as  appropriate,  in 
Region  IX,  Chicago,  Illinois. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Data  submitted  by  individual  Customs 
employee  involved. 

Treasury/Cnstoms  00.253 

System  name:  Vehicle  Microfiche  Files — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
SAC,  600  South  Street,  Room  444,  New  Orleans,  La.  70130. 

Categories  of  individuals  covered  by  the  system:  Owners  of  movable 
vehicles  registered  in  the  State  of  Louisiana. 

Categories  of  records  in  the  system:  Name  indices  of  vehicles. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  microfiche  files  is  provided  for  the  routine  use 
of  the  Office  of  Investigations  of  the  Customs  Service  for  the  pur¬ 
pose  of  verifying  information  received  from  other  sources  in  con¬ 
junction  with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  microfiche  files  are  maintained  in  a  file  folder  in  a 
metal  cabinet.  The  cabinet  is  located  in  a  room  which  is  manned 
during  normal  office  hours,  and  locked  after  hours. 

Retrievability:  These  microfiche  files  are  identified  by  alphabetical 
name  of  the  catagories  of  individuals  maintained  in  that  file  and 
information  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  Inves¬ 
tigations  personnel  during  normal  office  hours.  During  non-working 
hours,  the  room  in  which  the  metal  cabinet  is  located  is  locked  and 
entrances  to  the  office  which  contains  that  room  are  locked.  Access 
to  the  building  containing  the  office  is  controlled  during  non-working 
hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or  until 
updated  by  more  current  records  at  which  time  the  old  records  are 
disposed  of  by  shredding. 

System  manager(s)  and  address:  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  600  South  Street,  Room 
444,  New  Orleans,  La.  70130. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  mi¬ 
crofiche  files  originates  and  consists  of  information  generated  from 
vehicle  registration  forms  submitted  to  the  State  of  Louisiana. 

Treasury/Customs  00  J57 

System  Dime:  Violators  Card  File — Treasury/Customs. 

System  location:  Office  of  District  Director,  U.S.  Oistoms  Service, 
U.S.  Customhouse,  101  E.  Main  Street,  Norfolk,  Va.  23510. 

Categories  of  individuals  covered  by  the  system:  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Serv¬ 
ice  within  the  Norfolk  District. 

Categories  of  records  in  the  system:  Name  individua]  or  (km, 
case  number  and  date  and  section  of  law  violated.  This  information  is 
obtained  from  Customs  Forms,  151  and  5955- A. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformance  of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Provide  the 
proper  authority  within  the  U.S.  Customs  Service  with  a  ready 
reference  to  make  a  decision  for  the  remission  or  mitigation  of 
penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Each  card  is  filed  alphabetically  in  an  unlocked  drawer 
within  a  metal  container. 

Retrievability:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  adminis¬ 
tered  by  the  U.S.  Customs  Service  within  the  Norfolk  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Officer 
within  the  U.S.  Customhouse.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked.  Security  for  the 
building  is  maintained  by  GSA. 

Retention  and  disposal:  Active  cards  are  retained  in  this  system 
indefinitely.  However,  upon  periodic  review,  information  on  firms  no 
longer  in  business  are  destroyed. 

System  manageKs)  and  address:  District  Director  of  Customs,  U.S. 
Customshouse,  101  E.  Main  St.,  Norfolk,  Va.  23510. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  information  contained  in  these  files  is 
derived  from  Customs  Form  151  (Search/ Arrest/Seizure  Report)  aitd 
Customs  Form  595S-A  (Notice  of  Penalty  or  Liquidated  Damages 
Incurred  and  Demand  for  Payment)  which  are  prepared  by  the 
Customs  Service. 
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Treasury/Customs  00J58 

System  name:  Violator’s  Case  Files — Treasury/Customs. 

System  location:  District  Director  of  Customs,  U.S.  Customs  Serv¬ 
ice,  Main  &  Stebbins  Streets,  St.  Albans,  Vermont,  OS478. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  smuggling,  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds. 

Categories  of  records  in  the  system:  Individual's  name  and  address, 
social  security  number  and  physical  description;  alias,  occupation, 
type  of  violation,  previous  record,  driver’s  license,  passport  number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  ofHcers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  bv  general  statute,  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pursu¬ 
ant  thereto,  the  relevant  recortk  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether  F^er- 
al,  state,  local,  or  foreign,  charged  with  the  responsibility  of  investi¬ 
gating  or  prosecuting  such  violation  or  charg^  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use’’  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary'  to  c^tain 
information  relevant  to  any  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grpt,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  3x5  index  cards. 

Retrievability:  Alphabetized  by  name  of  individual  and  local  con¬ 
trol  number.  , 

Safeguards:  Files  are  under  the  supervision  of  the  Fines,  Penalties 
and  Forfeitures  Officer  8  a.m.  to  5  p.m.,  Monday  through  Friday.  All 
other  hours,  office  remains  locked. 

Retention  and  disposal:  Files  are  maintained  in  the  office  of  the 
Fines,  Penalties,  and  Forfeitures  Officer  for  a' period  of  five  years.  At 
the  conclusion  of  this  period,  they  are  destroyed  by  shredding. 

System  managerfs)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  Albans,  Vermont  05478. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  5S2a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury /Customs  00.260 

System  name:  Warehouse  Proprietor  Files — Treasury /U.S.  Customs. 

System  location:  Offices  of  District  Directors,  Region  IX,  Chicago, 
Illinois,  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  appli¬ 
cation  and  approval  or  denial  of  bond  to  act  as  warehouse  proprietor 
and  other  Customs  Service  Memoranda.  Names,  addresses,  social 
security  numbers,  and  dates  and  places  of  birth  of  persons  employed. 

Authority  for  maintenance  of  the  system:  Customs  Regulations,  Part 
19,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 


records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX,  Chicago, 
Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the  warehouse 
proprietor. 

Safeguards:  The  file  caMnets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  dispi^:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  warehouse 
proprietor. 

System  man^er(s)  and  address:  District  Director,  as  appropriate  in 
Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  warehouse  proprietor’s  bond,  from 
reports  of  investigation,  and  other  Customs  Memoranda. 

Systems  exempted  from  certain  provishms  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (k)  has  exempted  this 
system  of  records  from  certain  requirements  of  5  U.S.C.  552a.  The 
provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  in  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury/Customs  00J62 

System  name:  Warnings  to  Importers  in  lieu  of  penalty. — Treasury/ 
Customs. 

System  location:  Located  in  the  Office  of  the  District  Director,  880 
Front  Street,  San  Diego,  Calif.,  92318;  Offices  of  the  Port  Directors, 
U.S.  Border  Station,  San  Ysidro,  Calif.,  92073;  P.O.  Box  189,  Tecate, 
CA.  92080;  P.O.  Box  632,  Calexko,  CA.  92231;  235  Andrade  Road. 
Winterhaven,  CA,  92283;  Andrade,  CA.;  San  Diego  Barge  Office; 
and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego,  Calif; 
San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See  Customs  Appen¬ 
dix  A. 

eateries  of  individuals  covered  by  the  S}'Stenu  Individuak  and 
firms  in  violation  of  Customs’s  law's. 

Categories  of  records  in  the  system:  Brief  record  of  violation  and 
warning. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  systeas,  indnding  catego¬ 
ries  of  users  and  file  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  of  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  relation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of  investi^t- 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  im¬ 
plementing  the  statute,  or  rule,  regulations,  or  order  issued  pursuant 
thereto,  (d)  A  record  from  this  system  of  records  may  be  disclosed  as 
a  “routine  use’’  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  perti¬ 
nent  information,  such  as  current  licenses,  if  necessary  to  retain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Feder^  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grwt,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
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necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  Inspectors,  Import  Specialists  and  Agents,  and  other  Customs 
employees  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  S  x  7  cards. 

Retrievability:  Alphabetically  indexed. 

Safeguards:  Not  accessible  to  other  than  Customs  officers. 

Retention  and  disposal:  Indefinite. 

System  manageKs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notiffcation  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Customs  Officials. 

Treasury/Customs  00.269 

System  name:  Accounts  Payable  Voucher  File — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  1440  Canal  Street,  New  Orleans,  Louisiana 
70112. 

Categories  of  individuals  covered  by  the  system:  All  Region  V 
personnel  to  whom  travel  and  other  disbursements  are  made.  All 
individuals  who  provide  goods  and  services  to  Region  V. 

Categories  of  records  in  the  system:  Invoices  and  travel/other 
vouchers  and  supporting  disbursements  schedules. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Used 
to  substantiate  disbursements  made;  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (c)  Disclosure  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  352). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  unlocked  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Usage  limited  to  Regional  personnel;  cabinets  are  locat¬ 
ed  in  rooms  which  are  locked  during  non-working  hours. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual;  records  are  disposed  of  when  no  longer  needed. 

System  managerCs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  Region  V,  1440  Canal  Street,  New 
Orleans,  Louisiana  70112. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  Invoices  and  travel/other  vouchers  sub¬ 
mitted  by  the  individual. 

Treasury/Customs  00.270 

System  name:  Background — Record  File  of  Non-Customs  Employ¬ 
ees — T  reasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX,  Chicago, 
Illinois — for  addresses  see  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
non-Customs  personnel  requiring  a  background  investigation  to  gain 
admittance  to  restricted  U.S.  Customs  premises. 

Categories  of  records  in  the  system:  Report  of  background  investi¬ 
gations,  names,  addresses,  social  security  numbers  and  date  and  place 
of  birth,  etc.  of  non-Customs  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  include  ensuring  the  security  of 


merchandise,  contraband  and  information  in  Customs  custody;  (b) 
Disclosures  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX,  Chicago, 
Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the  non- 
Customs  employee. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  is  retained  during  the  period  the  non-Customs 
employee  requires  admittance  to  restricted  areas. 

System  manageKs)  and  address:  District  Director,  as  appropriate  in 
Region  IX,  Chicago,  Illinois. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 
Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  non-Customs  employee  working  for  a  private 
contractor  who  requires  admittance  to  restricted  U.S.  Customs  prem¬ 
ises,  from  reports  of  background  investigation  which  include  inter¬ 
views  of  Customs  personnel  and  private  parties  and  from  other  Cus¬ 
toms  internal  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
exempt  and  the  justification  for  the  exemption  is  contained  in  a 
general  notice  which  appears  in  31  CFR  1.36. 

Treasury  Customs  00  J78 

System  name:  Early  Implementation  System  (EIS) — Treasury/Cus¬ 
toms. 

System  location:  The  Computer  is  located  at  1301  Constitution 
Avenue,  Washington,  D.C.  20229.  Computer  terminals  are  located  at 
Customhou^  and  ports  throughout  the  United  States  and  at  U.S. 
Customs  Headquarters,  Washington  D.C.  (For  addresses  of  Custom¬ 
houses  see  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  Serv¬ 
ice  employees  and  individuals  involved  in  the  import  trade. 

Categories  of  records  in  the  system:  The  system  data  base  is  com¬ 
prised  of  commodity  and  merchandise  processing  information  relat¬ 
ing  to  Customs  administration  of  trade  laws.  Certain  portions  contain 
no  information  about  individuals.  These  are  the  Tanff  Schedules  of 
the  United  States  Annotated  (TSUSA)  file,  country  file,  criteria  file 
for  the  selection  of  routine  items.  Team  TSUSA  file,  district  port  file, 
and  the  entry  master  file.  The  following  system  files  may  contain 
information  about  U.S.  Customs  Services  employees  and/or  individ¬ 
uals/companies  involved  in  the  import  trade. 

(1)  Authorized  Terminals  Users  File:  Contains  randomly  estab¬ 
lish^  five-digit  identification  codes  and  passwords  assigned  to  Cus¬ 
toms  Service  employees  authorized  to  use  the  system.  The  file  con¬ 
sists  of  the  names  and  identification  of  all  Customs  Service  employees 
using  the  remote  terminals  to  input  information  into  the  system.  It 
does  not  contain  Social  Security  numbers.  The  degree  of  access  to 
the  system  varies  according  to  the  users  responsibilities  in  the  system. 

(2)  Importer/Broker/Consignee  Bond  File:  Records  consist  of  im¬ 
porter  of  record  number,  importer  name,  type  of  importation  bond, 
expiration  date,  and  surety  code.  The  importer  of  record  number  is 
us^  as  the  method  of  accessing  the  file.  The  number  is  assigned  by 
any  one  of  three  code  formats  according  to  availability  and  the 
following  hierarchy.  The  fhst  choice  is  the  IRS  Employer  Identifica¬ 
tion  Number  (EIN).  The  vast  majority  of  importers  have  the  EIN 
because  of  the  business  necessity  of  it. 

The  second  alternative  is  the  Social  Security  number  (SSN).  The 
third  alternative  is  a  Customs-assigned  number.  This  file  is  referenced 
during  entry  processing  to  verify  that  the  individual  or  company 
making  entry  is  authori^  to  import  and  is  properly  bonded. 

(3)  Broker  File:  A  record  consists  of  a  three-digit  Customs-assigned 
Customhouse  broker  number  (non-SSN)  and  the  broker  name.  The 
file  is  referenced  during  entry  processing  to  validate  the  broker 
number  and  to  prepare  and  distribute  the  Broker  ID  Performance 
Report  to  the  individual  or  company  concerned.  The  subject  of  the 
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report  is  compliance  with  the  entry  Tiling  requirements  under  the 
immediate  delivery  program.  Information  is  disclosed  only  to  the 
party-of-record. 

(4)  Surety  File:  A  record  consists  of  a  three-digit  surety  code  (non- 
SSN)  assigned  by  the  Customs  Accounting  Division  and  the  surety 
name.  The  file  is  referenced  during  entry  processing  to  validate  these 
surety  codes.  No  information  on  surety  company  affairs  is  collected 
or  disseminated  in  the  system. 

(5)  Liquidator  File:  A  record  consists  of  a  Customs-assigned  three- 
digit  liquidator  identiflcation  (non-SSN)  and  a  Customs  employee’s 
name.  The  employee’s  liquidator  code  is  input  into  the  system  as  a 
means  of  maintaining  quality  control  and  an  audit  trail  on  entries 
liquidated. 

(6)  Manufacturer  File:  The  file  contains  only  a  three-digit  manufac¬ 
turer  code  number  (non-SSN)  and  manufacturer  name. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  66,  1448,  1481, 
1483,  1484,  1505,  and  1624. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Disclo¬ 
sure  of  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  adminstration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  provide 
the  Bureau  of  the  Census  with  a  magnetic  tape  containing  foreign 
trade  data. 

For  additional  routine  use  see  Appendi.x  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  Disc. 

Retrievability:  By  identification  codes  and/or  name. 

Safeguards:  Access  to  computer  area  is  controlled  by  a  security 
pass  arrangement  and  personnel  not  connected  with  the  operation  of 
the  computer  are  prohibited  from  entering.  The  building  security  is 
protected  by  a  uniformed  guard.  At  the  ports  of  processing,  terminal 
rooms  are  under  close  supervision  during  working  hours  and  locked 
after  close  of  business.  The  system  security  officer  issues  a  unique 
private  five  digit  identification  code  to  each  authorized  user.  The 
codes  are  changed  periodically  to  enhance  security.  All  computer 
terminals  are  key-locked  when  not  in  use.  Access  to  the  Customers 
computer  from  other  than  system  terminals  in  prohibited  by  hard¬ 
ware  controls.  Users  .must  input  a  unique  identification  code  during 
the  terminal  log-in  procedure  to  gain  access  to  the  system.  The 
identification  code  is  not  printed  or  displayed  at  the  port  of  process¬ 
ing.  The  system  validates  the  user  ID  by  transaction  type,  thereby 
limiting  a  system  user’s  access  to  information  on  a  need  to  know 
basis.  A  listing  of  identification  codes  of  authorized  users  can  be 
printed  only  at  the  computer  room  site  by  request  of  the  security 
officer. 

Retention  and  disposal:  Files  are  retained  indefinitely  but  are  peri¬ 
odically  updated  to  reflect  changes,  etc. 

System  managerts)  and  address:  Director,  Business  Systems  Divi¬ 
sion,  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229,  is  responsible  for  all  data  maintained 
in  the  files. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  system  data  base  is  limited  to  data 
about  individuals  and/or  companies  incidental  to  the  conduct  of 
foreign  trade  and  required  by  the  Customs  Service  in  adminstering 
the  tariff  laws  and  regulations  of  the  United  States.  No  information 
concerning  any  individual’s  or  company’s  importation  activity,  bonds 
status,  and  compliance  or  noncompliance  with  Customs  Regulations 
will  be  disclosed  for  non-authorized  purposes  to  any  person  other 
than  the  party-of-record  upon  receipt  of  a  written  request. 

Treasury /Customs  00,284 

System  name:  Personnel  Verification  System  (PVS). 

System  location:  Office  of  the  Comptroller,  U.S.  Customs  Service, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229,  and  Re¬ 
gional  Offices  of  the  U.S.  Customs  Service.  See  Customs  Appendix 
A. 

Categories  of  individuals  covered  by  the  system:  Authorized  Cus¬ 
toms  personnel  and  non-Customs  personnel  who  have  received  au¬ 
thorization  to  use  the  Regional  Communications  Centers. 

Categories  of  records  in  the  system:  Individual  identifiers  including 
but  not  limited  to  name,  office  address,  home  address,  office  tele¬ 


phone  number,  home  telephone  number,  badge  number,  social  secu¬ 
rity  number,  radio  call  sign,  page  number,  organization,  and  unit. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  U.S.  Customs 
to  verify  the  identity  of  individuals  authorized  to  use  the  sector 
communications  network;  (b)  Used  by  U.S.  Customs  management  to 
evaluate  system  usage  and  effectiveness  by  individual,  organization 
and  unit;  (c)  Used  to  contact  personnel  for  messages,  assignments, 
etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  Alphabetic  or  numerical  listings  or  card  files;  (2)  mi¬ 
crofiche;  (3)  magnetic  disc  and  tapes;  (4)  other  electronic  storage 
media. 

Retrievability:  By  name,  call  sign,  paging  number,  social  security 
number,  badge  number,  organizational  ci^e. 

Safeguards:  Records  are  located  in  controlled  access  areas  with 
alarm  protection  systems.  Offices  are  staffed  twenty-four  hours  a  day, 
seven  days  a  week. 

Retention  and  disposal:  Records  are  maintained  in  the  system  until 
such  time  as  the  individual  is  no  longer  authorized  usage  of  the 
Regional  Communications  Center.  Disposal  is  by  erasure  of  disc/ 
tapes,  shredding  and/or  burning  of  listings  or  card  files,  and  burning 
of  microfiche. 

System  nianager(s)  and  address:  Assistant  Commissioner,  Office  of 
the  Comptroller,  U.S.  Customs  Service,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  See  Customs  Appendix  A. 

Record  access  procedures:  See  Customs  Appendix  A. 

Contesting  record  procedures:  See  Access,  Customs  Appendix  A. 

Record  source  categories:  The  sources  include  but  are  not  limited  to 
(1)  the  individual  to  whom  the  record  relates;  (2)  internal  Customs 
Service  records;  (3)  Personnel  Verification  Sheet. 

Treasury /Customs  00.285 

System  name:  Automated  Index  to  Central  Enforcement  Files. 

System  location:  Office  of  Border  Operations,  U.S.  Customs  Serv¬ 
ice,  1301  Constitution  Avenue  NW.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  (I)  Known  viola¬ 
tors  of  U.S.  Customs  laws.  (2)  Convicted  violators  of  U.S.  Customs 
and/or  drug  laws  in  the  United  States  and  foreign  countries.  (3) 
Suspected  violators  of  U.S.  Customs  or  other  related  laws.  (4)  Pri¬ 
vate  yacht  masters  and  pilots  arriving  in  the  U.S.  (5)  Individuals 
filing  official  U.S.  Government  forms  4790  (Currency  and  Monetary 
Instruments  Reporting),  4789  (Currency  Transaction  Report),  90.22-1 
(Foreign  Banking  Act  Report). 

Categories  of  records  in  the  system:  A  listing  of  Memoranda  of 
Informdtion  Received,  Reports  of  Investigations;  Search/ Arrest/Seiz¬ 
ure  Reports,  Currency  and  Monetary  Instrument  Reports,  Currency 
Transaction  Reports,  reports  on  Foreign  Banking  transactions,  re¬ 
ports  on  Fines,  Penalties,  and  Forfeitures,  reports  required  by  Private 
Aircraft  Reporting  System,  reports  ^uir^  by  the  Private  Yacht 
Reporting  System,  reports  on  vessel  violations,  investigation  Program 
Analyst  (IPA)  reports  relating  to  an  individual,  various  other  corre¬ 
spondence  (letter,  memoranda,  etc.),  which  related  to  an  individual  in 
the  Treasury  Enforcement  Communications  System. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  Treasury 
Department  Order  No.  165,  revised,  as  amended.  Authority  for  the 
collection  and  maintenance  of  the  report  included  in  the  system  is:  19 
U.S.C.  1603;  19  U.S.C.  1431;  19  U.S.C.  1624;  19  U.S.C.  66;  31  CFR 
103. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  performance 
of  their  duties,  (b)  Disclosure  required  in  administration  of  the  Free¬ 
dom  of  Information  act  (5  U.S.C.  552).  (c)  To  provide  management 
statistics  associated  with  arrests  or  seizures,  (d)  Used  by  Customs  to 
identify  high  theft  areas,  types  of  cargo  most  likely  to  be  pilfered  or 
stolen,  to  connect  seemingly  unrelat^  Customs  ^fis  cases  and  to 
provide  management  information  such  as  the  value  and  volume  of 
goods  stolen  from  international  shipping,  (e)  To  determine  effective 
dlocation  of  resources  for  surveillance  and  search  operations  by 
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consideration  of  past  violations  and  selective  intelligence  information. 
For  additional  information  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape,  microfiche. 

Retrievability:  Name,  personal  identification  numbers,  Customs 
case  number,  document’s  central  file  number. 

Safeguards:  (1)  All  Central  Files  users  must  have  a  full  field  back¬ 
ground  investigation.  (2)  The  “need  to  know”  principle  applies,  p) 
Procedural  and  physical  safeguards  are  utilized  such  as  accountability 
and  receipt  records,  guard  patrolling  restricted  areas,  alarm  protec¬ 
tion  systems,  special  communication  security.  (4)  Access  is  limited  to 
all  office  of  Investigations  terminals  and  all  Office  of  Enforcement 
Support  Headquarters  and  San  Diego  terminals. 

Retention  and  disposal:  Records  will  be  maintained  in  the  Automat¬ 
ed  Index  to  Central  Enforcement  files  for  as  long  as  the  associated 
document  or  microfiche  is  retained.  Records  will  be  destroyed  by 
erasure  of  the  magnetic  disc  and  by  burning  or  shredding  the  micro¬ 
fiche. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office  of 
Border  Operations,  U.S.  Customs  Service,  1301  Constitution  Avenue 
NW..  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(j)  and  (k)  has  exempted 
this  system  of  records  from  certain  requirements  of  5  U.S.C.  552a. 
The  provisions  of  5  U.S.C.  552a  from  which  this  system  is  exempt 
and  the  justification  for  the  exemptions  are  contained  in  31  CFR  1.36. 

UNITED  STATES  CUSTOMS  SERVICE 
APPENDIX  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penalties 
Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.  Washington,  D.C. 
20229  or  to  the  Regional  Commissioner  of  the  region  in  which  the 
records  are  located  (See  Appendix  A).  The  requester  will  be  notified 
in  writing  of  the  procedures  to  be  followed.  Where  the  request  is 
presented  in  person,  the  requester  shall  present  adequate  identifica¬ 
tion  to  establish  his  identity,  and  a  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accompa¬ 
nied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  willful¬ 
ly  seelung  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A  compari¬ 
son  of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penalties 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  to  the  Regional  Commis¬ 
sioner  of  the  region  in  which  the  records  are  located  (See  Appendix 
A).  The  requester  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requester 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accompa¬ 
nied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  willful¬ 
ly  seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A  compari¬ 
son  of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

Addresses  of  Headquarters,  U.S.  Customs  Service,  Regional  Com¬ 
missioners  of  Customs,  Regional  Directors  (Internal  Affairs),  District 


Directors  of  Customs,  and  Customs  Office  of  Investigations  field 
offices: 

U.S.  Customs  Service  Headquarters,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Regional  Commissioner  of  Customs,  40  S.  Gay  Street,  Baltimore, 
Maryland  21202,  (301)962-3288. 

Regional  Commissioner  of  Customs,  100  Summer  Street,  Boston, 
Massachusetts  02110.  (617)223-7506. 

Regional  Commissioner  of  Customs,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603,  (312)353-4731. 

Regional  Commissioner  of  Customs,  500  Dallas  Street,  Houston, 
Texas  77002,  (713)226-4893. 

Regional  Commissioner  of  Customs,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90053,  (213)688-5900. 

Regional  Commissioner  of  Customs,  99  S.E.  5th  Street,  Miami, 
Florida  33131,  (305)350-5952. 

Regional  Commissioner  of  Customs,  1440  Canal  Street,  New 
Orleans,  Louisiana  70112,  (504)589-6324. 

Regional  Commissioner  of  Customs,  6  World  Trade  Center, 

New  York,  New  York  10048,  (212)466-4444. 

Regional  Commissioner  of  Customs,  211  Main  Street,  San 
Francisco,  California  94105,  (415)556-3500. 

Office  of  Internal  Affairs  field  offices 

Regional  Director  (Internal  Affairs),  100  Summer  Street,  Boston, 
Massachusetts  02110. 

Regional  Director  (Internal  Affairs),  6  World  Trade  Center, 

New  York,  New  York  10048. 

Regional  Director  (Internal  Affairs),  Gay  and  Water  Streets, 
Baltimore,  Maryland  21202. 

Regional  Director  (Internal  Affairs),  P.O.  Box  3201,  Miami, 
Florida  33101. 

Regional  Director  (Internal  Affairs),  1440  Canal  Street,  New 
Orleans,  Louisiana  70112. 

Regional  Director  (Internal  Affairs),  500  Dallas  Street,  Houston, 
Texas  77002. 

Regional  Director  (Internal  Affairs),  55  East  Monroe  Street,  Chi¬ 
cago,  Illinois  60603. 

Regional  Director  (Internal  Affairs),  211  Main  Street,  San 
Francisco,  California  94105. 

Regional  Director  (Internal  Affairs),  P.O.  Box  951,  Main  Post 
Office,  Los  Angeles,  California  90053.  _ 

Customs  District  Offices. 

(Note:  New  York  has  Area  Directors  instead  of  District  Directors. 
Roman  numeral  designates  Customs  region). 

VIII  Anchorage,  Alaska  99501/620  E.  10th  Ave.  (907)271-4043. 

III  Baltimore,  Maryland  21202/103  S.  Gay  St.  (301)962-2666. 

I  Boston,  Massachusetts  02109/2  India  St.  (617)223-6598. 

I  Bridgeport,  Connecticut  06609/120  Middle  St.  (203)579-5605. 

I  Buffalo,  New  York  14202/111  W.  Huron  St.  (716)8464375. 

IV  Charleston,  South  Carolina  29402/Box  876  (803)724-4312. 

IX  Chicago,  Illinois  60607/610  S.  Canal  St.  (312)353-6100. 

IX  Cleveland,  Ohio  44114/6th  Floor,  Plaza  Nine  Bldg.,  55 

Erie  view  Plaza,  (216)522-4284. 

IX  Detroit,  Michigan  48226/Room  200,  Patrick  V.  McNamara 
Bldg.,  477  Michigan  Ave.  (313)226-3177. 

IX  Duluth,  Minnesota  55802/Room  209,  Federal  Bldg.  (218)727- 
6692. 

VI  El  Paso,  Texas  79985/Bldg.  B,  Room  134,  Bridge  of  the 
Americas  (P.O.  Box  9516)  (915)543-7435. 

VI  Galveston,  Texas  77553/P.O.  Box  570  (713)763-1211. 

VIII  Great  Falls,  Montana  59401/215  1st  Ave.  N.  (406)453-7631. 

VIII  Honolulu,  Hawaii  96813/335  Merchant  St.  (808)546-3115. 

VI  Houston,  Texas  77052/701  San  Jacinto  St.  (713)226-4316. 

VI  Laredo,  Texas  78040/Mann  Road  and  Santa  Maria  (512)723- 
2956. 

VII  Los  Angeles/Long  Beach/300  S.  Ferry  St.,  San  Pedro, 
California  90731  (213)548-2441. 

IV  Miami,  Florida  33131/77  S.E.  5th  Street  (305)350-5791. 

IX  Milwaukee,  Wisconsin  53202/628  E.  Michigan  St.  (414)291- 
3924. 

IX  Minneapolis,  Minnesota  55401/110  S.  Fourth  St.  (612)725- 
2317. 

V  Mobile,  Alabama  36602/250  N.  Water  St.  (205)690-2106. 

V  New  Orleans,  Louisiana  70130/600  South  St.  (504)589-6353. 

II  New  York,  New  York:  New  York  Seaport  Area,  New  York, 
New  York  10048,  Customhouse,  6  World  Trade  Center, 
(212)466-5817.  Kennedy  Airport  Area,  Jamaica,  New  York 
11430,  Seaboard  W'orld  Building,  Room  178,  (212)995-7083. 
Newark  Area,  Airport  International  Plaza,  Room  210A, 
Newark,  New  Jersey  07114,  (201)645-3760. 

VH  Nogales,  Arizona  85621/International  &  Terrace  Sts. 
(602)287-4955. 
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HI  Norfolk,  Virginia  23510/101  E.  Main  St.  (804)441-6546. 

I  Ogdensburg,  New  York  13669/127  N.  Water  St.  (315)393-0660. 

IX  Pembina,  North  Dakota  58271/Post  Office  Bldg.  (701)825- 
6201. 

III  Philadelphia,  Pennsylvania  19106/2nd  &  Chestnut  Sts. 
(215)597-4605. 

VI  Port  Arthur,  Texas  77640/5th  &  Austin  Ave.  (713)983-8271. 

I  Portland.  Maine  04112/312  Fore  St.  (207)780-3326. 

VIII  Portland,  Oregon  97209/511  N.W.  Broadway  &  Glisan  Sts. 
(503)221-2865. 

I  Providence,  Rhode  Island  02903/24  Weybosset  St.  (401)528- 
4384. 

I  St.  Albans,  Vermont  05478/Main  &  Stebbins  Sts.  (802)524- 
6527. 

IX  St.  Louis,  Missouri  63105/120  S.  Central  Ave.  (314)425-3134. 

IV  St.  Thomas,  Virgin  Islands  00801/(P.O.  Box  510)  (809)774- 
2530. 

VII  San  Diego,  California  92318/880  Front  St.,  (714)293-5394. 

VIII  San  Francisco,  California  94126/555  Battery  St.  (415)556- 
4340. 

IV  San  Juan.  Puerto  Rico  00903/(P.O.  Box  2112)  (809)723-2091. 

IV  Savannah,  Georgia  31401/1  East  Bay  St.  (912)232-4321. 

VIII  Seattle,  Washington  98174/909  First  Ave.,  (206)442-5491. 

IV  Tampa,  Rorida  33602/301  S.  Ashley  Dr.  (813)228-2381. 

III  Washington.  D.C.  20018/3180  Bladensburg  Rd.,  N.E. 
(202)566-8511. 

IV  Wilmington,  North  Carolina  28401/2094  Polk  St.  (919)343- 
4601. 

Office  of  Investigations  field  offices 

Region  I-Boston 

Office  of  Regional  Director  of  Investigations,  Suite  1828,  100 
Summer  St.,  Boston,  Massachusetts  021  IQ. 

Office  of  Resident  Agent,  P.O.  Box  368,  Derby  Line,  Vermont 
05830. 

Special  Agent  in  Charge,  P.O.  Box  400,  Houlton,  Maine  04730. 

Resident  Agent,  P.O.  Box  4728,  Portland,  Maine  04112. 

Office  of  Specif  Agent  In  Charge,  127  N.  Water  St., 
Ogdensburg,  New  York  13669. 

Office  of  Resident  Agent,  Federal  Building,  Suite  301,  150  Court 
St.,  New  Haven,  Connecticut  06510. 

Office  of  Special  Agent  In  Charge,  U.S.  Federal  Building,  Rm. 
1206,  111  West  Huron,  Buffalo,  New  York  14202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  68,  Rouses  Point, 
New  York  12979. 

Region  II-New  York 

Office  of  Regional  Director  of  Inv.,  U.S.  Customs  Service, 

Room  508,  6  World  Trade  Center,  New  York,  New  York 
10048. 

Office  of  Special  Agent  In  Charge,  Airport  International  Plaza, 
Suite  400,  Routes  1  and  9  South,  Newark,  New  Jersey  07114. 

Office  of  Special  Agent  In  Charge,  J.F.K.  International  Airport, 
Inter.  Arrival  Bldg.,  160-19  Rockaway  Blvd.,  Jamaica.  New 
York  11434. 

Region  Ill-Baltimore 

Office  of  Regional  Director  of  Inv.,  Room  810,  U.S.  Appraisers 
Stores  Bldg.,  103  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Office  of  Resident  Agent,  701  West  Broad  Street,  Rm.  301,  Falls 
Church,  Virginia  22046. 

Office  of  Special  Agent  In  Charge,  Room  201,  U.S. 
Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia. 
Pennsylvania  19106. 

Office  of  Resident  Agent,  Room  2236,  Federal  Building,  1000 
Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse, 
Norfolk,  Virginia  23510. 

Region  IV-Miami 

Office  of  Regional  Director  of  Inv.,  99  S.E.  5th  Street,  Miami, 
Florida  33131. 

Office  of  Resident  Agent,  701  Clematis  Street,  Rm.  253,  West 
Palm  Beach,  Florida  33401. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  1516,  Tampa, 
Florida  33601. 

Office  of  Resident  Agent,  2831  Talleyrand  Avenue,  Jacksonville, 
Florida  32206. 

Office  of  Special  Agent  In  Charge,  Drawer  A,  Savannah, 
Georgia  31408. 

Office  of  Resident  Agent,  1585  Phoenix  Boulevard,  Suite  5, 
Atlanta,  Georgia  30349. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  898,  Wilmington, 
North  Carolina  28401. 

Office  of  Special  Agent  In  Charge,  U.S.  Customs  Service,  P.O. 
Box  S-1272,  Old  San  Juan,  Puerto  Rico  00902. 


Office  Of  Resident  Agent,  P.O.  Box  127,  Ponce  Playa,  Puerto 
Rico  00731. 

Office  of  Resident  Agent,  U.S.  Customhouse,  P.O.  Box  3226, 
Marina  Station,  Mayaguez,  Puerto  Rico. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  698,  Charlotte- 
Amalie,  St.  Thomas,  Virgin  Islands. 

Office  of  Resident  Agent,  P.O.  Box  1801 — Christiansted,  St. 
Croix,  Virgin  Islands. 

Region  V-New  Orleans 

Office  of  Regional  Director  of  Inv.,  1440  Canal  Street,  New 
Orleans,  Louisiana  70112. 

Office  of  Special  Agent  in  Charge,  600  South  Street,  Room  444, 
New  Orleans,  La.  70130. 

Office  of  Special  Agent  In  Charge,  International  Trade  Center, 
P.O.  Box  1704,  Mobile,  Alabama  36601. 

Office  of  Resident  Agent,  1717  West  End  Building,  Room  322, 
Nashville,  Tennessee  37203. 

Region  VI-Houston 

Office  of  Regional  Director  of  Inv.,  Suite  1380,  500  Dallas 
Street,  Houston,  Texas  77002. 

Office  of  Resident  Agent,  Suite  210,  700  Paredes  Ave., 
Brownsville,  Texas  78521. 

Office  of  Resident  Agent,  P.O.  Drawer  1169,  Del  Rio,  Texas 
78440. 

Office  of  Resident  Agent,  1200  Main  Street,  Suite  705,  Main 
Tower  Bldg.,  Dallas,  Texas  75202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  2128,  Laredo, 

Texas  78041. 

Office  of  Resident  Agent,  P.O.  Box  828,  Eagle  Pass,  Texas 
78852. 

Office  of  Resident  Agent,  Room  205A,  320  N.  Main  St., 
McAllen,  Texas  78501. 

Office  of  Resident  Agent,  1802  N.E.  Loop  410,  Suite  302,  San 
Antonio,  Texas  78217. 

Office  of  Special  Agent  in  Charge,  P.O.  Box  10719,  El  Paso, 
Texas  79^7. 

Office  of  Resident  Agent,  721  19th  Street,  Room  404,  Denver, 
Colorado  80202. 

Region  VII-Los  Angeles 

Office  of  Regional  Director  of  Inv.,  300  South  Ferry  Street, 
Room  2037,  Terminal  Island,  San  Pedro,  California  90731. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  1385,  Nogales, 
Arizona  85621. 

Office  of  Resident  Agent,  P.O.  Box  5752,  Suite  200,  First 
Federal  Savings  Building,  350  West  16th  Street,  Yuma, 
Arizona  85364. 

Office  of  Resident  Agent,  P.O.  Box  1076,  1704  10th  St.,  F  Glenn 
Bldg.,  Douglas,  Arizona  85607. 

Office  of  Resident  Agent,  Room  328,  Amerco  Towers,  2721  No. 
Central  Avenue,  Suite  1000,  Phoenix,  Arizona  85004. 

Office  of  Resident  Agent,  P.O.  Box  291 1,  Tucson,  Arizona 
85701. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  187,  San  Ysidro, 
California  92173. 

Office  of  Resident  Agent,  P.O.  Box  1510,  Calexico,  California 
92231. 

Region  Vlll-San  Francisco 

Office  of  Regional  Director  of  Inv.,  211  Main  Street,  San 
Francisco,  California  94105. 

Office  of  Special  Agent  In  Charge,  4100  Federal  Office 
Building,  909  First  Avenue,  Settle,  Washington  98174. 

Office  of  Resident  Agent,  P.O.  Box  1360,  Blaine,  Washington 
98230. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  199,  Anchorage, 
Alaska  99510. 

Office  of  Special  Agent  In  Charge,  1380  12th  Avenue  So.,  Great 
Falls,  Montana  59405. 

Office  of  Special  Agent  In  Charge,  300  Ala  Moana  Blvd.,  Room 
6127,  P.O.  Box  50104,  Honolulu,  Hawaii  96850. 

Office  of  S^ial  Agent  In  Charge,  P.O.  Box  2841,  Portland, 
Oregon  97208. 

Region  IX-Chicago 

Office  of  Regional  Director  of  Inv.,  55  E.  Monroe  Street,  Suite 
1423,  Chicago,  Illinois  60603. 

Office  of  Special  Agent  In  Charge,  628  East  Michigan  Street, 
Room  208,  Milwaukee,  Wisconsin  53202. 

Office  of  Special  Agent  In  Charge,  120  South  Central  Ave., 
Suite  440,  St.  Louis  Missouri  63 105. 

Office  of  Special  Agent  In  Charge,  Plaza  Nine,  55  Erieview 
Plaza,  Room  210,  Cleveland,  Ohio  441 14. 

Office  of  Resident  Agent,  P.O.  Box  1035,  Fountain  Square 
Station,  Cincinnati,  Ohid  45201. 
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Office  of  Resident  Agent,  P.O.  Box  41809,  Weir  Cook  Airjxjrt, 
Indianapolis,  Indiana  46241. 

Office  of  Special  Agent  In  Charge,  Room  350,  Patrick  V. 
McNamara  Bldg.,  477  Michigan  Ave.,  Detroit,  Michigan 
48226. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  192,  Pembina, 

North  Dakota  58271. 

Office  of  Special  Agent  In  Charge,  212  Third  Ave.,  Room  154, 
Federal  Building,  Minneapolis,  Minnesota  55401. 

(Billing  Code  4810-22] 

Treasury /BEP  00.002 

System  name:  Civilian  Employee  Claim  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Civilian  officers 
and  employees  of  the  Bureau  of  Engraving  &  Printing,  former  em¬ 
ployees  and  their  survivors  having  claim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Contains  investigative  and 
adjudication  documents  relative  to  personal  property  damage  claim. 

Authority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964,  Public  Law  88-558.  Treas¬ 
ury  Department  Administrative  Circular  No.  136,  Rev. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  Director,  Bureau 
of  Engraving  and  Printing  and/or  his  designee  for  adjudication  and 
settlement  of  claims.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet — access  limited  to  Safety  Division 
Staff. 

Retention  and  disposal:  Retained  two  years  after  case  is  closed; 
destroyed  by  shredding. 

System  managers)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  W'ashington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individuals  having  claim  for  damage  to 
or  loss  of  personal  property. 

Treasury/BEP  00.003 

System  name:  Continuation  of  Pay  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system;  Bureau  of  Engrav¬ 
ing  &  Printing  employees,  incurring  work-connected  injuries  or  ill¬ 
nesses  and  making  claim  for  continuation  of  pay. 

Categories  of  records  in  the  system:  Memoranda  from  Safety  Man¬ 
ager  authorizing  Office  of  Financial  Management  to  continue  em¬ 
ployee’s  pay  up  to  45  days. 

Authority  for  maintenance  of  the  system:  Federal  Employee  Com¬ 
pensation  Act  as  amended;  Treasury  Department  Personnel  Bulletin 
74—73 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division  & 
Office  of  Financial  Management  and  Treasury  Department  to  initiate 
statistical  records  for  continuation  of  pay  cases  and  costs.  Used  to 
document  and  authorize  continuation  of  pay.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievability:  Name 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Manager 
and  Compensation  Claims  Staff. 

Retention  and  disposal:  Retained  three  years  after  case  is  closed; 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14  &  C  Sts.,  SW,  Washing¬ 
ton,  D.C.  20228. 


Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  and  Safety  Division 
reports  and  recommendations. 

Treasury/BEP  00,004 

System  name:  Counseling  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling. 

Categories  of  records  in  the  system:  Contains  correspondence  rela¬ 
tive  to  counseling  information  and  follow-up  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee 
Relations  Branch  personnel  for  counseling  of  individual  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  one  year  after  close  of  file  and 
then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure;  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee. 

Treasury/BEP  00.005 

System  name:  Compensation  Claims — Treasury/BEP, 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Engrav¬ 
ing  &  Printing  employees  incurring  work-connected  injuries  or  ill¬ 
nesses,  necessitating  absence,  making  claim  under  Compensation  Act. 

Categories  of  records  in  the  system:  All  pertinent  documentation, 
including  investigative  reports,  forms,  etc.  relative  to  work — connect¬ 
ed  injuries  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Employees  Com¬ 
pensation  Act,  as  amended — Public  Law  93 — 416. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Compensation 
Claims  staff  (Safety  Division)  and  Department  of  Labor  to  initiate, 
adjudicate  and  maintain  status  of  employees  who  may  or  have  initiat¬ 
ed  claims  for  continuation  of  pay  and  compensation.  For  additional 
uses  see  Apendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folder  and  card  file. 

Retrievability:  Name  and  claim  no. 

Safeguards:  Locked  file  cabinets;  access  limited  to  Safety  Manager 
and  Compensation  Claims  staff. 

Retention  and  disposal:  Retained  three  years  after  case  is  closed; 
destroyed  by  shredding. 

System  manageKs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  i4th  &  C  St.,  SW,  Washington,  D.C.  20228.  Attn; 
Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above.  ^ 
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Record  source  categories:  Employee’s  Health  Unit  E>aily  Report, 
Notification  of  Public  Health  Service  Recommendation  and  informa¬ 
tion  provided  by  employee. 

Treasury /BEP  00.006 

System  name:  Debt  Files  (Employees) — Treasury /BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  &  Printing  employees  on  whom  debt  complaints  are  re¬ 
ceived. 

Categories  of  records  in  the  system:  Contains  employee's  name, 
complaint  information,  court  judgements,  counseling  efforts,  receipts, 
and  final  disposition  of  complaint. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee 
Relations  Branch  personnel  for  employee  counseling,  credit  refer¬ 
ence,  and  disposition  of  complaint.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then  destroyed 
by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts,.  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procirilurcs:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employees,  Complainants,  and  Court 
Judgements. 

Treasury /BEP  00.008 

System  name:  Emergency  Contact  Records — Treasury /BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Office  of  Quality  Assurance. 

Categories  of  records  in  the  system:  Record  contains  Name,  Ad¬ 
dress  and  Designation  of  person  to  be  contacted  in  cas£  of  emergen¬ 
cy. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  Office  of  Quality 
Assurance  personnel  for  notification  of  designated  person  in  case  of 
emergency.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  sy  stem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safeguards:  Access  limited  to  Quality  Compliance  Division  person¬ 
nel;  Kept  in  metal  file  cabinets. 

Retention  and  disposal:  Record  maintained  during  employee’s 
tenure  with  the  Quality  Compliance  Division.  Destroyed  after  em¬ 
ployee’s  separation  by  shredding. 

System  managerts)  and  address:  Chief,  Office  of  Quality  Assurance, 
Bureau  of  Engraving  and  Printing;  14tli  &  C  Sts.,  SW,  Wa.shington, 
D  C.  20228. 

NotiHcation  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Product  Control  Division  em¬ 
ployees. 

Treasury /BEP  00.009 

S>’stem  name:  Employee  Arrest  Record — Treasury /BEP. 


System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  and  Printing  employees  who  have  b^n  arrested. 

Categories  of  records  in  the  system:  Telephone  conversation  memo 
for  file  regarding  arrest  information  supplied  by  Office  of  Security. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee 
Relations  Branch  personnel  as  background  material  for  possible  disci¬ 
pline  or  adverse  action.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  until  conviction,  acquittal  or  other 
disposition  and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Office  of  Security  and  police  records. 

Treasury/BEP  00.012 

System  name:  Employee  Index  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Supply  Inven¬ 
tory  Management  Branch  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name,  address,  phone  number,  social  security  number,  cost  center 
number,  position,  grade,  and  date  of  employment. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  Used  by  Inventory  Man¬ 
agement  Branch  personnel  to  notify  designated  person  in  case  of 
emergency  or  when  employee  is  ab^nt.  Also  us^  as  Office  refer¬ 
ence  file  to  provide  information  for  other  Bureau  components  upon 
request.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  3  x  S  Cards. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  on  clerical  supervisors  desk,  access  limited  to 
Inventory  Management  Branch  personnel. 

Retention  and  disposal:  Destroyed  upon  separation  of  employee 
from  Branch  by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Materials  Manage¬ 
ment.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington.  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Wa.shington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Inventory  Management  Branch  Employ¬ 
ees. 

Treasury/BEP  00.013 

System  name:  Employee  Locator  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  The  system  provides  current 
information  for  the  Trea.sury  telephone  directory.  It  also  provides 
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employee  information  data  which  is  needed  to  locate  employees  in 
case  of  emergency. 

Authority  for  maintenance  of  the  system:  The  Department  of  the 
Treasury,  Office  of  Administrative  Programs,  Telecommunications 
Circular  No.  21 — June  13,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Telecommunica¬ 
tions  Unit  to  locate  employees  within  the  Bureau  of  Engraving  & 
Printing.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Telecommunications  Unit  personnel; 
maintained  in  locked  cabinet. 

Retention  and  disposal:  Record  maintained  during  employees  tenure 
with  the  Bureau  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Management  and 
Systems,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure;  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures;  See  notification  above. 

Record  source  categories:  Bureau  of  Engraving  &  Printing  Employ¬ 
ees. 

Treasury /BEP  00.014 

System  name:  Employee’s  Production  Record — Treasury /BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  incumbent 
Bureau  of  Engraving  and  Printing  employees. 

Categories  of  records  in  the  system:  Contains  employee’s  name, 
dates,  work  hours,  record  of  production,  history  of  work  assign¬ 
ments,  training,  work  performance,  and  progress  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  4103,  4302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  manage¬ 
ment  personnel  for  evaluation  of  employee’s  level  of  productivity, 
promotion  evaluation,  reference  material  for  future  assignments,  and 
collection  of  production  cost  data.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  data  entry  diskettes,  file  folders  and  produc¬ 
tion  books. 

Retrievability:  Indexed  by  name,  work  code  number  and  cross- 
referenced  by  project  number. 

Safeguards:  Maintained  in  locked  cabinets  or  desks;  access  is  limit¬ 
ed  to  personnel  having  a  need-to-know. 

Retention  and  disposal:  Retained  six  years;  destroyed  by  shredding, 
defacing  or  degaussing. 

System  manager(s)  and  address:  Chief,  Office  of  Audit  and  Internal 
Affairs,  Chief,  Office  of  Financial  Management;  Chief,  Office  of 
Industrial  Relations;  Chief,  Office  of  Currency  and  Stamp  Printing; 
Chief,  Office  of  Engraving;  Chief,  Office  of  Security;  Chief,  Office  of 
Securities  Processing;  Chief,  Office  of  Engineering;  Chief,  Office  of 
Research  and  Technical  ^rvices;  Head,  Production  Scheduling 
Staff,  Chief,  Office  of  Planning  and  Policy  Development;  Chief 
Office  of  Processing  and  Services;  Chief,  Office  of  Quality  Assur¬ 
ance;  Chief,  Office  of  Management  and  Systems.  Address;  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures;  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  furnished  by  employee,  de¬ 
veloped  by  supervisor  or  by  referral  document. 

Treasury/BEP  00.016 

System  name:  Employee  Suggestions — Treasury/BEP 

System  location;  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts., 
SW.  Washington.  D.C.  20228. 


Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  &  Printing  employees  submitting  suggestions  under  the 
incentive  award  program. 

Categories  of  records  in  the  system:  Contains  employee’s  sugges¬ 
tion,  reviewer  evaluation  and  final  disposition  information. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  4502  (c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee 
Relations  Branch  personnel  and  other  management  personnel  for 
system  improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  File  Folders. 

Retrievability:  Indexed  by  Name. 

Safeguards:  Maintained  in  locked  file  cabinets;  access  limited  to 
Employee  Relations  Branch  personnel  ■  and  employee’s  Supervisor. 

Retention  and  disposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228.  ^ 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D  C.  20228.  Attn; 
Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Supervi¬ 
sor  and  review  committee. 

Treasury/BEP  00.018 

System  name:  Guard  Uniform  Control  Account — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard’s 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard’s  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard’s  uniform  allowance. 

Authority  for  maintenance  of  the  system:  Federal  Uniform  Allow¬ 
ance  Act,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Security  and  Head,  Protective  Services  Branch  to  monitor  and  con¬ 
trol  guard  annual  uniform  allowance,  maintain  a  current  inventory  of 
guard  uniforms,  plan  required  stock  levels  and  changes  in  authorized 
uniform  issues.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 

Retrievability:  Alphabetical  by  guard’s  name. 

Safeguards:  Access  limited  to  Chief,  Office  of  Security,  Head, 
Protective  Services  Branch,  and  the  Uniform  Control  Clerk.  Main¬ 
tained  in  a  locked  file  cabinet. 

Retention  and  disposal:  This  is  a  new  system  and  no  retention 
period  has  yet  been  established. 

System  manageris)  and  address;  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Printing. 

Treasury/BEP  00.019 

System  name:  Identification  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Employ¬ 
ees,  Separated  Bureau  Employees,  Visitors  to  the  Bureau,  Contractor 
&  Service  Company  Employees  (Incumbent  &  Separated). 
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Categories  of  recoriis  in  the  system:  Category:  Request  for  Issuance 
of  Badge  or  Pass,  Badge  and  Pass  Photograph,  Employee  Identifica¬ 
tion  Badge  or  Pass,  Employee  Identification  Badge  and  Pass  Record 
Card,  Control  Record  for  Issuance  of  Badges  &  Passes,  Record  of 
Lost  Badges,  Record  of  Funds  Collected  for  Issuance  of  Badges  or 
Passes  and  receipts  for  funds  released  to  appropriate  authority, 
Record  of  Destruction  of  Badges  and  Passes,  Type  of  Information: 
The  following  information  is  retained  as  it  applies  to  each  individual 
issued  a  Pass  and/or  Badge  in  the  present  system:  Name,  Date  of 
Birth,  Place  of  Birth,  Physical  Description,  Work  area  assignment. 
Name  of  Firm  or  Government  Agency,  Requesting  Data  for  Pass/ 
Badge,  Signatures  of  persons  receipting  for  Passes  and  Badges,  Badge 
and  Pass  Numbers,  Date  of  Issue,  to  whom  issued  and  area  or  firm. 
Dates  and  method  of  destruction.  Date,  place  and  circumstance  of 
loss  of  Pass/Badge. 

Authority  for  maintenance  of  the  system:  31  USC  427,  Executive 
Order  11652  and  implementing  Treasury  and  Bureau  regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Bureau 
of  Engraving  and  Printing  management  officials.  Bureau  of  Engrav¬ 
ing  and  Printing  security  personnel.  Federal,  State,  and  local  law 
enforcement  or  investigative  agencies.  For  additional  routine  uses, 
see  Appendix  AA.  Purpose  of  Each  Use:  Identification  of  personnel. 
Determine  status  of  personnel.  Limit  access  of  personnel  to  specified 
Bureau  security  areas,  and  Control  access  to  the  Bureau. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Ledgers,  paper  tapes,  tabulating  cards  and  listings,  cross- 
referencing  badge  numbers,  file  folders,  loose  leaf  binders,  and  enve¬ 
lopes. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject 

Safeguards:  Maintained  in  locked  cabinets  in  locked  rooms;  access 
limited  to  Office  of  Security  staff. 

Retention  and  disposal;  Retention  period — Seven  years  after  separa¬ 
tion. 

System  managerts)  and  address:  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228,  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  supervisor, 
or  an  official  of  the  individual’s  firm  or  agency. 

Treasury /BEP  00.020 

System  name:  Industrial  Truck  Licensing  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Engrav¬ 
ing  and  Printing  employees  designated  to  operate  self — propelled 
material  and/or  machinery  handling  equipment. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  one  or  more  types  of  material  handling  equipment  used 
within  the  Bureau  of  Engraving  and  Printing. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
staff  personnel  to  validate  employee  operational  authority  and  deter¬ 
mine  renewal  dates.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  File  Folder  and  Card  file. 

Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Destroyed  upon  separation  by  shredding. 

System  managerts)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 


Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  praetk^  tests. 

Treasury/BEP  00.021 

System  name:  Investigative  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Employ¬ 
ees,  Separated  Bureau  Employees,  Employee  Applicants,  Visitors  to 
the  Bureau,  Non — Bureau  Correspondents,  Contractor  &  Service 
Company  Employees  (Incumbent  and  Separated). 

Categories  of  records  in  the  system:  Category.  Security  Files,  Per¬ 
sonnel  Clearance  Requests,  Case  Files,  Bank  Shortage  Letters,  Con¬ 
tractor  Files,  Food  Coupon  Discrepancy  Reports,  Intelligence  Files, 
Stamp  Discrepancy  Reports,  Case  Record,  Crank  Letters,  Security 
Files  Reference  Record,  Employee  Indebtedness  Record,  Type  of 
Information:  Character  references.  Guard  force  reports.  Previous  em¬ 
ployment  verifications.  Newspaper  articles.  Social  Security  Numbers, 
Latoratory  reports  to  include  handwriting  results  and  latent  finger¬ 
print  examinations.  Law  enforcement  criminal  and  subversive  record 
checks.  Court  records.  Security  registers.  Residency  information.  Re¬ 
ports  of  shortages  or  thefts  of  Bureau  products  including  subsequent 
investigations.  Personnel  records  of  various  types.  Fingerprint  card. 
Photograph,  Names  of  individuals  including  those  at  contractor 
plants  who  worked  on  a  shortage  involving  Bureau  products.  Credit 
checks.  Background  investigation  reports  conducted  by  Civil  Service 
Commission,  the  Internal  Revenue  Service  and  other  Federal  Investi¬ 
gative  Agencies,  Disciplinary  action  recommended  and/or  received. 
Military  record  forms  and  extracted  information.  List  of  Bureau 
employees  granted  security  clearances.  Processes  served,  i.e.  sum¬ 
mons,  subpoenas,  warrants,  etc..  Personnel  security  case  numbers, 
dates  case  opened  and  clo^,  and  recommendations.  Certificate  of 
Security  clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents.  Correspondence  relat¬ 
ing  to  individuals.  Claims  of  indebtedness  from  firms  and  collection 
agencies  and  other  sources,  and  assorted  documents.  Tape  recorded 
testimony.  Type  of  Information:  Bureau  investigation  reports.  Infor¬ 
mation  suppli^  by  law  enforcement  agencies.  Applicant  interview 
record.  Anonymous  tips  concerning  Bureau  employees.  Official  in¬ 
vestigative  statements.  Names  of  those  requesting  security  assistance 
and  report  of  the  assistance  rendered,  other  pertinent  Governmental^ 
records,  education  records  and  information.  Date  of  Birth  and  physi-  * 
cal  description  of  individual  in  the  files. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
and  implementing  Treasury  and  Bureau  regulation  and  31  U.S.C.  427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Office 
of  Security  and  staff.  Bureau  of  Engraving  &  Printing  management 
officials.  Federal,  state,  county,  and  city  law  enforcement  agencies. 
Investigatory  Government  agencies,  other  Governmental  agencies 
requesting  information.  Contractor  plant  management  officials.  Pur¬ 
pose  of  Each  Use:  Determine  employment  suitability  from  a  security 
point  of  view.  Data  for  bi — weekly  &  quarterly  reports.  Means  of 
identifying  employees  and  employee  misconduct  and  criminal  activi¬ 
ties  and  their  actions  affecting  security  suitability.  Social  Security 
numbers  as  a  means  of  identification.  Recommendations  for  disciplin¬ 
ary  action  to  include  dismissal  from  the  Bureau,  Determine  employ¬ 
ees’  acceptability  for  assignment  to  security  areas/duties  from  a  secu¬ 
rity  standpoint.  Grant  access  to  the  Bureau,  Develop  Bureau  policies 
and  proc^ures.  Determine  patterns  of  employee  behavior  regarding 
misconduct,  debts,  illegal  activities,  etc..  Develop  investigative  leads. 
Compile  lists  of  suspects.  Maintain  numerical  record  of  cases  re¬ 
ceived  during  year.  Maintain  record  of  visitors  to  Bureau,  Determine 
prospective  firms  suitability  to  conduct  business  with  the  Bureau, 
Evidence  in  legal  cases  and  other  judicial  and  non — judicial  actions. 
Grant  security  clearances.  Determine  non — Bureau  employee  suitabil¬ 
ity  to  work  on  Bureau  premises  and/or  products.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folders,  3x5  Index  Cards,  5x8  Index  Cards,  Loose 
Leaf  Binders,  Ledger,  Recording  Tape. 

Retrievability:  Numerically  by  case  number  and  year.  Alphabetical¬ 
ly  by  name  and  social  security  number.  Alphabetically  by  company 
name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and  main¬ 
tained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 
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System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing,  14th  &  C  Streets  S.W.,  Washington,  D.C.  20228,  Attn: 
Privacy  Law  Enforcement. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  sources  of  the  information  are  the 
individual  concerned  and  information  supplied  by  Federal,  State  and 
local  investigative  agencies,  credit  bureaus,  financial  institutions, 
court  records  and  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  u  s  e.  552a  0)  and/or  (k)  and  31  CFR  1.36. 

Treasury/BEP  00.022 

System  name:  Monthly  Equal  Employment  Opportunity  Activity 
Report — T  reasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Minority  and 
female  employees  receiving  significant  appointments  and  promotions. 

Categories  of  records  in  the  system:  Name  and  Position  of  Promo¬ 
tion  or  Appointment.  ^ 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director,  Office  of 
Equal  Employment  Opportunity  Program,  Department  of  the  Treas¬ 
ury,  of  the  monthly  progress  of  minority  and  female  employees.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  month  and  employee’s  name. 

Safeguards:  Access  is  limited  to  Bureau  Equal  Employment  Oppor¬ 
tunity  Staff  and  is  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  five  years  and  then  destroyed  by 
shredding. 

System  manager(s)  and  address:  Chief,  Office  of  the  Director, 
Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington, 
D  C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained  by 
Supervisor. 

Treasury/BEP  00.023 

System  name:  Motor  Vehicle  Licensing  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system;  Bureau  of  Engrav¬ 
ing  and  Printing  employees  designated  to  operate  passenger  vehicles, 
trucks,  and/or  vans  for  Bureau  business. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

Authority  for  maintenance  of  the  system:  United  States  Civil  Serv¬ 
ice  Commission  Regulations  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
and/or  Security  Staff,  District  of  Columbia  or  State  Enforcement 
Authorities  to  validate  employee  operational  authority.  For  addition¬ 
al  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff.  , 

Retention  and  disposal:  Retained  three  years;  destroyed  by  shred¬ 
ding. 


System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  00.024 

System  name:  Payroll  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Current  Pay  and  Cumulative 
Pay — Record  consists  of  all  payroll  transactions  affecting  the  em¬ 
ployee’s  pay  checks,  e.g.,  withholdings,  allotments,  net  check,  cumu¬ 
lative  year — to— date  total. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
and  various  Federal,  State  and  Local  regulatory  agencies  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  personnel 
to  create  the  pay  tape  for  the  disbursing  officer  for  routine  payroll. 
Also  used  to  pr^uce  the  bi-weekly,  quarterly  and  annual  employee 
earnings  statement  which  enables  the  employee  to  verify  his  or  her 
record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Punch  card,  magnetic  tape,  disc,  microforms,  and  prin¬ 
touts.  , 

Retrievability:  By  Social  Security  Number. 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area. 
Access  limited  to  Payroll  personnel. 

Retention  and  disposal:  Retained  in  accordance  with  General  Rec¬ 
ords  Schedule  No.  2;  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Financial  Manage¬ 
ment,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notifleation  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  cat^ories:  Employee  time  and  attendance  records, 
allotment  authorizations,  withholding  statements  or  related  financial 
information. 

Treasury/BEP  00.025 

System  name:  Payroll  Statistical  Data — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  and  Printing  Employees. 

Categories  of  records  in  the  system:  Payroll  History — Record  con¬ 
sists  of  all  required  payroll  information  including  leave  data,  time  and 
attendance  history,  allotment  information,  retirement  information, 
and  required  pay  status  information. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
and  various  regulatory  bodies.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  personnel 
for  routine  payroll  reporting  to  Bureau  financial  and  personnel 
record — keeping  personnel;  tax  reporting  at  Federal,  state  and  local 
levels,  and  required  reports  to  Department  of  Treasury,  Civil  Service 
Commission  and  other  Government  agencies  (as  required  by  Federal 
directives).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Punch  Card. 

Retrievability:  Social  Security  Number. 
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Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  a  locked  cabinet;  access  limited  to 
Labor — Mgmt.  Relations  staff  &  designated  Union  Representatives  as 
required. 

Retention  and  disposal:  Retention  and  disposal  procedures  have  not 
been  established. 

System  managerts)  and  address:  Qiief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  Sc  Personnel 
Manpower  file. 


Safeguards:  Maintained  in  locked  files  in  locked  area.  Access  limit¬ 
ed  to  Payroll  Personnel. 

Retention  and  disposal:  Retained  in  accordance  with  General  Rec¬ 
ords  Schedule  No.  2;  destroyed  by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Financial  Manage¬ 
ment,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washin^on,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Treasury /BEP  00.027 

System  name:  Security  Access  Control  System  (SACS) — Treasury/ 
BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Engrav¬ 
ing  &  Printing  Employees,  Official  Visitors  to  the  Bureau,  Contrac¬ 
tor  &  Service  Company  Employees. 

Categories  of  records  in  the  system:  Record  contains  Name,  Office, 
Division,  Branch,  Unit,  Badge  Number,  Picture,  Work  Shift  Code, 
Work  Area  Code,  Personnel  Category,  Time  &  Location  of  each 
passage  through  a  Security  Control  point. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  427,  Executive 
Order  11652  and  implementing  Treasury  and  Bureau  regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management  and 
security  employees  for  identification  of  personnel  and  for  limiting 
access  to  and  movement  within  controlled  Bureau  security  areas. 
Also  used  by  management  and  security  employees  as  an  investigative 
aid  to  determine  ingress/egress  times  at  security  control  points.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Mini-computer,  ledgers,  paper  tapes,  tabulating  cards,  list¬ 
ings,  cross  reference  badge  numbers,  file  folders,  loose  leaf  binders, 
and  envelopes. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  access 
limited  to  Office  of  Security  staff. 

Retention  and  disposal;  Retention  period — Seven  years;  destroyed 
by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Wa.shington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  supervisor, 
or  an  official  of  the  individual’s  firm  or  agency. 

Treasury /BEP  00.029 

System  name:  Petition  of  Election — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Listing  of  employ¬ 
ees  eligible  for  inclusion  within  the  union  bargaining  for  recognition. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  &  occupational  codes. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  compiled  & 
furnished  to  United  States  Dept,  of  Labor,  Labor — Mgmt  ^rvices 
Admin,  in  order  to  supervise  the  election;  to  the  Dept,  of  Treasury 
to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  711; 
and  to  the  petitioning  Union  to  verify  eligibility  of  voters  at  the  poll. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Treasury/BEP  00.030 

System  name:  Project  REST  (Reporting  Employment  Statistics  in 
Treasury),  Minority  Statistics — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Cate^ries  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number,  Minority  Group  Identification,  Sex, 
Occupational  Series,  Grade,  Pay  Plan,  and  Date  of  Birth. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  (Ad¬ 
ministration)  Department  of  the  Treasury,  Administrative  Circular 
No.  232  (October  5,  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  sU^  to  provide  Minority  Group  Statistical  Data 
for  evaluating  the  Bureau  ^ual  Employment  Opportunity  responsi¬ 
bilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  computer  print — out. 

Retrievability:  By  Name,  Sex  and  Minority  Group  Identifier. 

Safeguards:  Access  limited  to  Bureau  Equal  Employment  Opportu¬ 
nity  staff;  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  five  years;  destroyed  by  shred¬ 
ding. 

System  managerts)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above.  | 

Contesting  record  procedures:  See  notification  above.  ' 

Record  source  categories:  Individual  Employee,  Equal  Employment 
Opportunity  Counselors,  Equal  Employment  Opportunity  Investiga¬ 
tors. 

Treasury/BEP  00.031  | 

System  name:  Reemployment  Information  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Former  Bureau  of 
Engraving  &  Printing  employees. 

Categories  of  records  in  the  system:  Information  relative  to  reem¬ 
ployment  rights  and  reemployment  recommendations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  personnel  staff  for 
re — hiring  determinations  and  statistical  studies  and  reports.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  and  year. 
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Safeguards:  Maintained  in  locked  file  cabinet,  access  limited  to 
Personnel  staff. 

Retention  and  disposal:  Retained  three  years  after  separation;  de¬ 
stroyed  by  shredding. 

System  manageKs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  ^pervisor  as 
employees  separate. 

Treasury/BEP  00.032 

System  name:  Retention  Register — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Information  on  retention  rights 
of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
Chapter  351. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  cases  of  reduction  in 
force,  used  primarily  by  personnel  staff  to  determine  retention  rights 
and  also  by  the  Civil  Service  Commission  on  inspections  and  for 
resolving  appeals.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punch  cards. 

Retrievability:  Indexed  by  name,  retention  subgroup,  and  competi¬ 
tive  level. 

Safeguards:  Access  limited  to  Personnel  Information  and  Records 
Section,  Staffing  Classification  and  Supervisory  Personnel.  Main¬ 
tained  in  locked  file  cabinets. 

Retention  and  disposal:  Registers  are  maintained  until  a  new  regis¬ 
ter  replaces  it.  The  old  register  is  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industiral  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Data  is  obtained  from  the  Official  Person¬ 
nel  Folder. 

Treasury/BEP  00.033 

System  name:  Roster  of  Bureau  of  Engraving  &  Printing  Employ¬ 
ees — T  reasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Roster  of  employees  employed 
at  the  Bureau  of  Engraving  &  Anting  (Active). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  Office  of  Industri¬ 
al  Relations  personnel,  auditors  and  Bureau  managers  for  statistical 
reports,  locator  system  and  manpower  forecasting.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  - 

Storage:  Stored  on  flexoline  cards. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  person¬ 
nel,  locked  in  standard  card  file. 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as  per¬ 
sonnel  are  hired  or  separated. 


System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Treasury/BEP  00.035 

System  name:  Tort  Claims  (Against  the  United  States) — Treasury/ 
BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
organizations  making  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  property  or  personal  injury  or  death 
caused  by  neglect,  wrongful  act,  or  omission  of  a  Bureau  of  Engrav¬ 
ing  &  Printing  employee  while  acting  within  the  scope  of  his  office 
or  employment. 

Categories  of  records  in  the  system:  Contains  investigative  and 
adjudication  documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
Title  28  U.S.C.  2672,  Public  Law  89 — 506,  Treasury  Department 
Circular  131. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  Director,  Bureau 
of  Engraving  and  Printing  and/or  his  designee  in  conjunction  with 
the  General  Counsel,  Department  of  the  Treasury  for  adjudication 
and  settlement  of  claims.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  detaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet;  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  destroyed  by  shred¬ 
ding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notiflcation  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn; 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  or  organization’s  claim  and/or 
investigative  reports. 

Treasury/BEP  00.036 

System  name:  Union  Dues  Allotments — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments. 

Categories  of  records  in  the  system:  An  authorization  for  or  revoca¬ 
tion  of  voluntary  union  dues  allotments. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Offce 
employees  to  effect  allotments  of  Union  dues  in  accordance  with 
voluntary  determination  of  employee  member.  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file  cabinet;  access  limited  to 
personnel  in  the  Records  A  Payroll  Sections. 

Retention  and  disposal:  Record  maintained  for  length  of  time  neces¬ 
sary  to  perform  payroll  activities,  disposed  when  superseded  by  new 
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card  or  on  transfer  or  separation  of  employee  whichever  is  earlier. 
Destroyed  by  shredding. 

System  managcKs)  and  address:  Chief,  Office  of  Financial  Manage¬ 
ment,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving- 
and  Printing:  I4th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Authorization  or  revocation  statement 
originated  by  employee. 

Treasury /BEP  00.037 

System  name:  Union  Index — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  I4lh  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Name  &  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary,  Treasurer,  &  Stew’ards. 

Categories  of  records  in  the  system:  Listing  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1401,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  purpose  of  normal  conduct  of  established  Labor- 
Mgmt.  Relations  business.  Copies  provided  to  the  Treasury  Dept., 
U.S.  Dept,  of  Labor  and  the  Civil  Service  Commission  as  required 
by  Treasury  Personnel  Manual.  For  additional  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  locked  file;  access  limited  to  Labor — 
Mgmt  Relations  staff  &  Mgmt.  officials  as  required. 

Retention  and  disposal:  Retained  for  duration  of  recognition  of  the 
Union  and  then  destroyed  by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washin^on,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Provided  by  recognized  unions. 

Treasury/BEP  00.038 

System  name:  Unscheduled  Absence  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Cate^ries  of  individuals  covered  by  the  system:  All  Bureau  of 
Engraving  &  Printing  employees  who  have  had  unscheduled  ab¬ 
sences. 

Categories  of  records  in  the  system:  Record  contains  chronological 
documentation  of  unscheduled  absences. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  an  employee’s 
supervisor  to  record  the  number  of  times  an  employee  has  an  un¬ 
scheduled  absence.  This  information  is  used  by  Employee  Relations 
Branch  for  statistical  reports  depicting  frequency  rate  for  all  Bureau 
employees.  It  is  also  used  as  a  basis  for  counseling  an  employee 
concerning  overall  job  performance.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  to  these  records  is 
restricted  to  Supervisor  and  authorized  timekeeping  personnel. 

Retention  and  disposal:  Retained  until  separation;  destroyed  by 
shredding. 


System  managerfs)  and  address:  Chief.  Oflice  of  Industrial  Relation. 
Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington, 
D.C.  20228. 

NotiHcation  procedure:  Disclosure  Officer  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  time  &  attendance 
record  and  employee’s  supervisor. 

Treasury/BEP  00.040 

System  name:  Freedom  of  Information  Requests — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  request¬ 
ing  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents  and 
memoranda,  referrals  and  copies  of  request^  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  C.F.R.  Part  I. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  requirements 
as  required  by  the  Act;  to  respond  to  other  Department  officials  who 
r^uest  information  regarding  persons  mtdung  a  FOI  request;  evalua¬ 
tion  purposes  and  determination  of  volume  of  requests  received  and 
the  impact  on  the  current  workload;  preparation  of  budget;  disclo¬ 
sures  in  accordance  with  Freedom  of  Information  Act,  to  other 
agencies  when  required  for  coordination  of  response  or  referrid;  to 
D^artment  of  Justice  for  defending  law  suits;  to  Congressional 
Committees;  for  additional  routine  uses  see  Appendix  AA. 

Pedicles  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 

Safegnaids:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review.  . 

Retention  and  disposal:  Retained  in  accordance  with  General  Rec¬ 
ords  Schedule  No.  14;  then  destroyed  by  shredding. 

System  nuuu^eKs)  and  address:  Chief,  Office  of  Management  and 
Systems,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  ,  SW., 
Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  S.W.,  Washin^on,  D.C.  20228,  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  Infor¬ 
mation  Act  requests.  Federal  ofHcials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/BEP  00.041 

System  name:  Record  of  DiscriminatkMi  Complaints — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C  20228. 

Categories  of  individnals  covered  by  the  system:  Employees  who 
have  initiated  discrimination  complaints. 

Categories  of  records  in  the  system:  Data  developed  as  a  result  of 
inquiry  by  the  person  making  the  allegation  of  discrimination. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission  (Federal  Personnel  Manual  Letter,  No.  713 — 21). 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  Complaint  Investigators  and  Hearing  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safeguards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff,  Equal  Employment  Opportunity  Investigator, 
maintained  in  lock^  combination  safe. 
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Retention  and  disposal:  Retained  four  years  after  resolution;  de¬ 
stroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Wash¬ 
ington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employees  who  have  discrimi¬ 
nation  complaints. 

Treasury/BEP  00.042 

System  name:  Informal  EEO  Complaint  Processing  Records — Treas¬ 
ury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
register  informal  EEO  complaints. 

Categories  of  records  in  the  system:  Contains  information  and  data 
developed  through  counseling  sessions  and  appropriate  inquiries. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission  Regulations;  Section  713  Treasury  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  inform  complain¬ 
ants  of  the  results  of  the  counselor’s  inquiries.  Also  used  to  provide 
EEO  Complaint  Investigator  with  historical  background  data  on 
cases  which  could  not  be  resolved  on  an  informal  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  By  name. 

Safeguards:  Locked  in  combination  lock  safe.  Access  limited  to 
EEO  Specialists  and  Counselors. 

Retention  and  disposal:  Retained  four  years  after  resolution  of  case; 
then  destroyed  by  shredding. 

System  manageris)  and  address:  Chief,  Office  of  Industrial  Relations 
Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington, 
D  C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information.  , 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  complainants  and  other  em¬ 
ployees  and  supervisors  necessary  to  make  an  appropriate  inquiry. 

Treasury/BEP  00.043 

System  name:  Parking  Program  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau,  Non- 
Bureau  personnel. 

Categories  of  records  in  the  system:  Parking  space  applicant  infor¬ 
mation — shows  applicant’s  name  and  address,  vehicle  model  and 
year,  vehicle  license  number,  work  hours,  work  component,  home 
and  work  telephone  number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  all  parking  permit  applicants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5x8  card  file  and  lettersize  file  folders. 

Retrievahility:  Alphabetically  by  applicant  and  parking  space 
number. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and  main¬ 
tained  in  locked  office. 

Retention  and  disposal;  Retention  period  and  disposal  instructions 
have  not  been  officially  established. 

System  manageris)  and  address:  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 


Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parking  permit  applicants. 

Treasury/BEP  00.044 

System  name:  Personnel  Security  Files  and  Indices — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employee  appli¬ 
cants,  current  and  former  Bureau  employees,  contractor  and  service 
company  employees. 

Categories  of  records  in  the  system:  Investigative  information  relat¬ 
ed  to  personnel  investigations  conducted  by  the  Bureau  of  Engraving 
and  Printing  Security  office  and  other.  Federal  Agencies. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  for 
the  purpose  of  granting  security  clearances  and  making  employment 
suitability  determinations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folders/3  x  5”  Index  cards. 

Retrievahility:  Alphabetically  by  name. 

Safe^ards:  Access  is  limited  to  Office  of  Security  staff  and  records 
are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  periods  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228. 

Notification  procedure:  Disclosure  Officer,  Bureau  of  Engraving 
and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C.  20228.  Attn: 
Privacy  Law  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  employee  and  information  sup¬ 
plied  by  other  Federal  Investigative  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt  under 
5  U.S.C.  552a0)  and/or  (k)  and  31  CFR  1.36 

[Billing  Code  4810-34] 

Treasury /Mint  00.002 

System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Commission,  and  members  of  former  Commissions. — Treasury/ 
Mint. 

System  location:  Bureau  of  the  Mints,  Office  of  the  Director, 
Warner  Building,  501  13th  St.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  public 
seeking  appointment  by  President  to  Assay  Commission  and  their 
sponsors  or  endorsers,  and  members  of  former  Commissions. 

Categories  of  records  in  the  system:  Biographies  of  candidates  and 
correspondence  with  applicants,  sponsors  and  endorsers. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  363. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  screen  appli¬ 
cants  for  Presidential  selection  and  to  determine  whether  applicants 
had  previously  served  on  Assay  Commission,  (b)  Used  by  appropri¬ 
ate  agency  officials  and  other  Federal  officials  responsible  for  proc¬ 
essing  selection,  (c)  Used  to  select  a  committee  to  test  the  nation’s 
coinage,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievahility:  By  name. 

Safeguards:  Accessible  only  to  appropriate  agency  and  other  Fed¬ 
eral  officials.  Secured  Files. 

Retention  and  disposal:  Retained  permanently. 

System  manageris)  and  address:  Assistant  to  the  Director  (Market¬ 
ing),  Warner  Building,  Room  1037,  501  13th  Street,  N.W.,  Washing¬ 
ton,  D.C.  20220.  y 
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Notification  procedure:  Same  as  listed  under  System  Manager.  Indi¬ 
viduals  are  required  to  furnish  name. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  submitted  voluntarily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasury /Mint  00.003 

System  name:  Cash  Receivable  Accounting  Information  System — 
Treasury /Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320  West 
Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Office,  155 
Hermann  Street.  New  York,  NY,  United  States  Assay  Office,  32  Old 
Slip  Street.  Fort  Knox,  KY,  United  States  Bullion  Depository.  San 
Francisco,  CA,  United  States  Old  Mint,  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau  of 
the  Mint,  (b)  Paid  for  lost  government  property  belonging  to  the 
Mint,  (c)  Purchased  numismatic  items  from  Mint  sales  outlets. 

Categories  of  records  in  the  system:  (1)  Cash  received  from  Mint 
employees  who  have  served  on  jury  duty  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  public  for  lost 
government  property,  assay  sample  work  and  cash  sales  of  over-the- 
counter  numismatic  items. 

Authority  for  maintenance  of  the  system:  5  USC  5537  (Fees  for  jury 
service);  31  USC  369  (Sale  of  numismatic  items). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
general  public  for  services,  lost  government  property  and  jury  and 
witness  fees.  (B)  Categories  of  Users:  accounting  ofllce,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use — to 
account  for  cash  receivables.  (D)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Documents. 

Retrievahility;  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnm. 

Retention  and  disposal:  General  records  control  schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control  Schedule, 
Destroyed  in  accordance  with  General  Services  Administration  regu¬ 
lations. 

System  managerts)  and  address:  Bureau  of  the  Mint,  Warner  Build¬ 
ing,  501  13th  Street,  N.W.,  Washington,  D.C.  20220,  Financial  Man¬ 
ager;  Philadelphia,  PA  19106,  United  States  Mint,  Independence 
Mall,  Budget  and  Accounting  Ofheer,  Denver,  CO  80204,  United 
States  Mint,  320  West  Colfax  Avenue,  Budget  and  Accounting  OfB- 
cer;  San  Francisco,  CA  94102,  United  States  Assay  Office,  155  Her¬ 
mann  Street,  Budget  and  Accounting  Officer;  New  York,  NY^  10005, 
United  States  Assay  Office,  32  Old  Slip  Street,  Budget  and  Account¬ 
ing  Officer;  Fort  Knox,  KY  40121,  United  States  Bullion  Depository, 
Officer  in  Charge;  San  Francisco,  CA  94103,  United  States  Old  Mint, 
88  Fifth  Street,  Budget  and  Accounting  Officer. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver’s  license,  (C)  Other 
means  of  identification  including  social  security  number  and  date  of 
birth. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.004 

System  name:  Confidential  Statements  of  Financial  Interest — Treas¬ 
ury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  501  1 3th 
Street,  N.W.,  Washington,  D.C.  20220. 


Categories  of  individuals  covered  by  the  system:  Employees,  special 
employees,  consultants,  and  advisers  of  the  Bureau  of  the  Mint  who 
are  requir^  to  file  statements  of  financial  interest. 

Categories  of  records  in  the  system:  Statements  of  Employment  and 
Financial  Interests. 

Authority  for  maintenance  of  the  system:  i8  U.S.C.  207,  208;  5  CFR 
735.406  and  31  CFR  0.735-70  through  0.735-235. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  record, 
document,  and  maintain  required  financial  interest  statements  submit¬ 
ted  by  Bureau  employees  under  Treasury  Department  regulations.To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appro¬ 
priate  Federal  agency  charged  with  the  resfionsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation,  or  order  issu^  pursuant 
thereto,  (b)  Categories  of  users  agency  officials  who  have  a  need  for 
the  record  in  the  performance  of  their  duties  and  other  Federal 
officials  charged  with  law  enforcement  responsibilities,  (c)  Purpose  to 
maintain  current  financial  interest  statements  to  avoid  conflicts  of 
interest,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievahility:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an  area 
accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
employee  is  with  the  Bureau. 

System  managerfs)  and  address:  Personnel  Officer,  Bureau  of  the 
Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 

.  20220. 

Notification  procedure:  Same  address  and  individual  listed  under 
System  Manager.  The  employee  may  be  required  to  show  an  identifi¬ 
cation  such  as:  employee  identification,  driver’s  license;  or  other 
means  of  identification  which  will  clearly  identify  an  individual. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individu^s  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building.  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 

Treasury /Mint  00.005 

System  name:  Current  Employee  Security  Identification  Record — 
Treasury/Mint 

System  location:  Philadelphia,  Penns^vania,  United  States  Mint, 
Independence  Mall.  Denver,  Colorado,  United  States  Mint,  320  West 
Colfax  Avenue.  San  Francisco,  California,  United  States  Assay 
Office,  155  Hermann  Street  New  York.  New  York.  United  States 
Assay  Office,  32  Old  Slip  Street  West  Point  New  York,  United 
States  Bullion,  Depository.  Fort  Knox,  Kentucky,  United  States  Bul¬ 
lion,  Depository.  San  Francisco,  California,  United  States  Old  Mint 
88  Fifth  Street 

Categories  of  individuals  covered  by  the  system:  Current  Bureau  of 
the  Mint  employees. 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  “LOCATION”.  The  card  record  (Mint  Form 
8925)  names  the  employee;  provides  date  and  place  of  birth;  descrip¬ 
tive  data  on  height,  wei^t,  hair  and  eyes;  office  and  division  in 
which  employed;  along  with  photograph  and  signature  of  the  em¬ 
ployee.  The  record  also  indicates  approval  by  facility  management 
for  the  issuance  of  personal  identification  to  the  employee,  vvnich  is 
subsequently  carried  by  the  employee. 

Authority  for  maintenance  of  the  system:  40  U.S.C  318 — 318c. 
Treasury  Department  Order  No.  177-25,  dated  August  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  indudi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use:  security  access 
control,  (b)  Categories  of  Users:  security  Force  Officers,  (c)  Purp^ 
of  Use:  protection  of  persons  and  property,  (d)  For  additionid  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Record  is  5  inches  x  8  inches  card  filed  in  Kardex  Binder 
or  circular-type  index  system. 

Retrievahility:  Alphabetical  by  name. 
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Safeguards:  Maintained  in  secure  area  by  Security  Force  Officers. 

Retention  and  disposal:  Records  are  retained  until  separation  of  the 
employee  and  are  destroyed  upon  termination  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  manageKs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  St.,  N.W.,  Washington,  D.C. 
20220,  Chief  of  Security  (Coordinator);  United  States  Mint, 
Independence  Mall,  Philadelphia,  Pa.  19106,  Security  Officer  (Facili¬ 
ty  Manager);  United  States  Mint,  320  West  Colfax  Avenue,  E>enver, 
Colorado  80204,  Security  Officer  (Facility  Manager);  United  States 
Assay  Office,  ISS  Hermann  Street,  San  Francisco,  Qu  94102,  Secu¬ 
rity  Officer  (Facility  Manager);  United  States  Assay  Office,  32  Old 
Slip  Street,  New  York,  N.Y.  10005,  Security  Officer  (Facility  Man¬ 
ager);  United  States  Bullion,  Depository,  West  Point,  New  York 
10996,  Security  Officer,  NYAO  (Facility  Manager);  United  States 
Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Security  Force 
Captain  (Facility  Manager);  United  States  Old  Mint,  88  Fifth  Street, 
San  Francisco,  Ca.  94103,  Security  Force  Captain  (Facility  Man¬ 
ager). 

Notification  procedure:  Same  as  shown  under  System  Manager.  An 
employee  is  free  to  examine  his  card  record  upon  request,  after 
properly  identifying  himself  as  the  employee  of  record,  llie  follow¬ 
ing  would  be  used  to  prove  identity:  (a)  Employee  identification;  (b) 
Driver’s  license;  (c)  Other  acceptable  personal  documents. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Bureau  Security  Officer,  Bureau  of  the  Mint, 
Room  1037,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Personal  information  provided  by  em¬ 
ployee  himself  and  identification  approval  by  management  staff. 

Treasury /Mint  00.006 

System  name:  Employee  and  Former  Employee  Travel  and  Training 
Accounting  Information  System — Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320  West 
Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Office,  155 
Hermann  Street.  New  York,  NY,  United  States  Assay  Office,  32  Old. 
Slip  Street.  Fort  Knox,  KY,  United  States  Bullion  Depository.  San 
Francisco,  CA,  United  States  Old  Mint,  88  Fifth  Street 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training. 

Categories  of  records  in  the  system:  (1)  SF  1166  Voucher  and 
Schedule  of  Payments  with  supporting  documents  such  as:  (A)  SF 
1012  Travel  Voucher,  (B)  SF  1038  Application  and  Account  for 
Advance  of  Funds,  (2)  Travel  Authorities,  (3)  Government  Travel 
Request  SF  1169,  (4)  Request,  Authorization,  Agreement  and  Certifi¬ 
cation  of  Training. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Chapter  41 
(Training)  and  Chapter  57  (Travel). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  To  record  travel 
and  training  information  on  all  Mint  employees  and  former  employ¬ 
ees  for  the  purpose  of  making  disbursements.  (B)  Categories  of  Users: 
Accounting  office,  managers  and  supervisors  and  government  offi¬ 
cials.  (C)  Purpose  of  Use:  To  administer  the  travel  program  of  the 
Bureau  in  accordance  with  the  regulations.  Also,  to  assist  the  Person¬ 
nel  Division  in  administering  the  training  program.  (D)  For  addition¬ 
al  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Documents. 

Retrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  disposal:  General  Records  Control  Schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control  ^hedule. 
Destroyed  in  accordance  with  General  Services,  Administration  reg¬ 
ulations. 

System  manageris)  and  address:  Bureau  of  the  Mint,  Warner  Build¬ 
ings,  501  13th  Street,  N.W.,  Washington,  DC  20220,  Financial  Man¬ 
ager;  Philadelphia,  PA  19106,  United  States  Mint,  Independence 
Mall,  Budget  and  Accounting  Officer;  Denver,  CO  80204,  United 
States  Mint,  320  West  Colfax  Avenue,  Budget  and  Accounting  Offi¬ 
cer;  San  Francisco,  CA  94102,  United  States  Assay  Office,  155  Her¬ 


mann  Street,  Budget  and  Accounting  Officer;  New  York,  NY  10005, 
United  States  Assay  Office,  32  Old  Slip  Street,  Qpdget  and  Account¬ 
ing  Officer,  Fort  Knox,  KY  40121,  United  States  Bullion  Depository, 
Officer  in  Charge;  San  Francisco.  CA  94103,  United  States  Old  Mint, 
88  Fiffh  Street,  Budget  and  Accounting  Officer. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Drivers’  license,  (C)  Other 
names  of  identification  including  socisd  security  number  and  date  of 
birth. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.007 

System  name:  Employee,  Former  Employee  and  Visitors,  Occupa¬ 
tional  Safety  and  Health,  Accident  and  Injuries  Records;  and 
Claims  for  Injuries  or  Damage  Compensation  Records — Treas¬ 
ury/Mint. 

System  location:  Location  and  Category  of  Records  Maintained: 
W'ashington,  D.C.,  Bureau  of  the  Mint,  Warner  Building,  501  13th  St. 
N.W.,  Accident/lnjury/Illness  Records,  Vehicle  Accident,  and 
Qaims  Against  the  Government;  Philadelphia,  Pennsylvania,  United 
States  Mint,  Independence  Mall,  Accident/lnjury/Illness  Records, 
Health  Records,  Motor  Vehicle  Accident  Data,  Claims  Against  the 
Government,  Safety  Equipment  Logs,  and  Operators  Training/Li¬ 
censing;  Denver,  Coloi^o,  United  States  Mint,  320  West  Colfax 
Avenue,  Accident/lnjury/Illness  Records,  Health  Records,  Motor 
Vehicle  Accident  Data,  Claims  Against  the  Government,  Safety 
Equipment  Logs,  and  Operators  Licensing;  San  Francisco,  California, 
United  States  Assay  Office,  155  Hermann  Steet,  Accident/Injury/ 
Illness  Records,  Health  Records,  Motor  Vehicle  Accident  Data, 
Claims  Against  the  Government,  Safety  Equipment  Logs,  and  Opera¬ 
tors  Training/Licensing;  New  York,  New  York,  United  Stat«  Assay 
Office,  32  Old  Slip  Street,  Accident/lnjury/Illness  Records,  Health 
Records,  Motor  Vehicle  Accident  Data,  Claims  Against  the  Govern¬ 
ment,  and  Safety  Equipment  Lo^;  West  Point,  New  York,  United 
States  Bullion  Depository,  Accident/lnjury/Illness  Records,  and 
Motor  Vehicle  Accident  Data;  Fort  Knox,  Kentucky,  United  States 
Bullion  Depository,  Accident/lnjury/Illness  Records,  Motor  Vehicle 
Accident  Data,  and  Claims  Against  the  Government;  San  Francisco, 
California,  United  States  Old  Mint,  88  Fifth  Street,  Accident/Injury/ 
Illness  Records,  Motor  Vehicle  Accident  Data,  Claims  Against  the 
Government,  Safety  Equipment  Issuance,  and  Operators  Licensing. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the  Mint 
employees,  former  employees  and  visitors  to  Mint  offices  and  facili¬ 
ties,  reporting  accidents  and  injuries  occurring  on  Federal  Govern¬ 
ment  property  or  in  areas  immediately  adjacent  to  Government  prop¬ 
erty,  for  which  potential  liability  exists  due  to  local  laws. 

Categories  of  records  in  the  system:  (See  Location). 

Authority  for  maintenance  of  the  system:  29  U.S.C.  668;  E.O.  11807, 
28  U.S.C.  2680  et  seq.;  31  CFR  Part  3,  31  U.S.C.  240-243;  31  CFR 
Part  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reduction  and  compilation  of  statistics,  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  under  Federal  Tort  Claims 
Act.  (d)  Determination  of  Government  liability  under  Military  Per¬ 
sonnel  and  Civilian  Employees’  Claims  Act.  (e)  Determination  of 
employee  compensation  benefits  under  Federal  Employees’  Compen¬ 
sation  Act.  (0  Health  and  medical  treatment  and  care  to  employees 
and  assuring  industrial  hygiene  improvements,  (g)  Determining  ac¬ 
countability  for  safety  equipment.  (2)  Information  in  these  records 
may  be  provided  to  appropriate  agency  officials  and  officials  of  the 
following  other  Federal  agencies  responsible  for  the  administration  of 
relevant  programs  or  the  evaluation,  adjudication,  litigation  and  set¬ 
tlement  of  claims  by  or  against  the  Government;  (a)  Department  of 
Lator,  (b)  Department  of  Justice,  (c)  General  Accounting  Office,  (d) 
Civil  Service  Commission,  (e)  Social  Security  Administration,  (3)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  by  name. 
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Safeguards:  Locked  containers  in  Safety  Health  Office  available  to 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Records  Control  Schedules,  and  Bureau  of  the  Mint  Records 
Control  Schedules;  and  are  destroyed  in  accordance  with  General 
Services  Administration  rules  and  regulations. 

System  managerts)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,.  501  13th  Street,  N.W.,  Washington,  D.C. 
20220,  Safety  OfTicer;  United  States  Mint,  Independence  Mall,  Phila¬ 
delphia,  PA  19106,  Safety  Manager;  United  States  Mint,  320  West 
Colfax  Avenue,  Denver,  Colorado  80204,  Safety  Manager;  United 
States  Assay  Office,  153  Hermann  Street,  San  Francisco,  California 
94102,  Safety  Manager;  United  States  Assay  Office,  32  Old  Slip 
Street,  New  York,  New  York  10005,  Safety  Manager;  United  States 
Bullion  Depository,  West  Point,  New  York  10996,  Safety  Manager; 
United  States  Bullion  Depository,  Fort  Knox,  Kentucky  40121, 
Safety  Manager;  United  States  Old  Mint,  88  Fifth  Street,  San  Fran¬ 
cisco,  California  94103,  Safety  Manager. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver’s  license,  (C)  Other 
means  of  identification  including  social  security  number  and  date  of 
birth. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Employej^  supervisors,  medical  staff, 
general  public,  and  visitors  to  the  facilities  of  the  Bureau  of  the  Mint. 

Treasury /Mint  00.009 

System  name:  Employee-  Supervisor  Performance,  Evaluation,  Coun¬ 
seling  and  Time  and  Attendance  Records — Treasury /Mint. 

System  location:  San  Francisco  Old  Mint,  88  Fifth  Street,  San 
Francisco,  California.  San  Francisco  Assay  Office,  155  Hermann 
Street,  San  Francisco,  California.  Denver  Mint,  320  West  Colfax 
Avenue,  Denver,  Colorado.  Washington,  D.C.,  Bureau  of  the  Mint, 
Warner  Building,  501 — 13th  Street,  N.W.  Philadelphia  Mint, 
Independence  Mall,  Philadelphia,  Pa.  New  York,  N.Y.,  United  States 
Assay  Office,  32  Old  Slip  Street.  Fort  Knox,  Kentucky,  United 
States  Bullion  Depository.  West  Point,  N.Y.,  United  States  Bullion 
Depository. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the  Mint 
employees  and  former  employees. 

Categories  of  records  in  the  system:  Information  necessary  for  man¬ 
agers  and  supervisors  to  effectively  carry  out  supervisory  responsibil¬ 
ities.  Included  are  such  records  as:  copies  of  personnel  actions,  per¬ 
formance  appraisal  including  production  and  control,  disciplinary 
actions,  overtime  reports,  tardiness  reports,  work  assignments,  train¬ 
ing  reports,  applications  for  employment,  home  addresses,  leave  re¬ 
ports,  employee  awards.  (Supervisors  maintain  varying  combinations 
of  the  above  records.  Some  supervisors  may  maintain  all  or  none  of 
the  above  records  depending  upon  the  nature  and  size  of  the  oper¬ 
ation  or  organization  and  the  number  of  individuals  supervised.) 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  FPM 
Supplement  990 — 1,  Section  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Employee  perform¬ 
ance,  evaluation,  counseling  and  operational  control.  Categories  of 
Users — Managers  and  supervisors  throughout  the  Mint.  Purpose  of 
Use — To  effectively  carry  out  their  personnel  management  responsi¬ 
bilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  maintained  in  folders. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  supervisors. 

Retention  and  disposal:  Retained  as  long  as  employee  is  under  their 
supervision. 

System  managerts)  and  address:  Bureau  of  the  Mint,  Warner  Build¬ 
ing,  501  13th  Street,  N.W.  20220,  Assistant  Directors;  United  States 
Mint,  Independence  Mall,  Philadelphia,  Pa.  19106,  Superintendent; 
United  States  Mint,  320  West  Colfax  Avenue,  Denver,  CO.  80204, 
Superintendent;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  CA.  94102,  Officer-in-Charge;  United  States  Assay  Office, 
32  Old  Slip  Street,  New  York,  N.Y.  10005,  Officer-in-Charge;  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Officer-in- 
Charge;  United  States  Old  Mint,  88  Fifth  Street,  San  Francisco,  CA. 


94103,  Officer-in-Charge;  United  States  Bullion  Depository,  West 
Point,  N.Y.,  Officer-in-Charge. 

Notification  procedure:  Same  as  listed  under  system  manager.  Em¬ 
ployee  or  former  employee  is  required  to  show  identification  such  as: 
I.D.  card,  driver’s  license. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individu^s  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  W^hington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  access  above. 

Record  source  categories:  Employees;  previous  employers;  and  ap¬ 
propriate  agency  officials. 

Treasury/Mint  00.017 

System  name:  Equal  Employment  Opportunity  (EEO)  Complaint 
Counseling  Records  -  Treasury/Mint. 

System  location:  Washington,  D.C,  Bureau  of  the  Mint,  Warner 
Building,  501  -  13th  Street,  N.W.;  Philadelphia,  Pennsylvania,  United 
States  Mint,  Independence  Mall;  Denver,  Colorado,  United  States 
Mint,  320  West  0)lfax  Avenue;  San  Francisco,  California,  United 
States  Assay  Office,  155  Hermann  Street;  New  York,  New  York, 
United  States  Assay  Office,  32  Old  Slip  Street;  San  Francisco,  Cali¬ 
fornia,  United  States  Old  Mint,  88  Fifth  Street;  and  Fort  Knox, 
Kentucky,  United  States  Bullion  E>epository. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  at  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Allegations  of  Discrimination 
and  all  evidence  collected  during  the  counseling  process. 

Authority  for  maintenance  of  the  system:  Public  Law  92-261;  Ex¬ 
ecutive  Order  11478;  5  CFR  Part  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  -  Informal  processing 
of  employee  complaints  of  discrimination.  Categories  of  users  • 
Agency  officials  who  have  a  need  for  the  records  in  the  performance 
of  their  duties.  Purpose  of  use  -  Informal  resolution  of  complaints  of 
discrimination. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  of  paper  documents. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  Counselors  and 
EEO  Officer. 

Retention  and  disposal:  Indefinite. 

System  managerts)  and  address:  EEO  Officer,  Bureau  of  the  Mint, 
Warner  Building,  501  -  13th  Street,  N.W.,  Washington,  D.C.  20220; 
EEO  Officer,  United  States  Mint,  Independence  Mall,  Philadelphia, 
Pennsylvania  19106;  EEO  Officer,  United  States  Mint,  320  West 
Colfax  Avenue,  Denver,  Colorado  80204;  EEO  Officer,  United 
States  Assay  Office,  32  Old  Slip  Street,  New  York,  New  York  10005; 
EEO  Officer,  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102;  EEO  Officer,  United  States  Old  Mint,  88 
Fifth  Street,  San  Francisco,  California  94103;  EEO  Officer,  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121. 

Notification  procedure:  See  System  Manager  for  address  to  which 
inquiries  may  be  addressed.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
Systems  Manager. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  is  voluntarily  obtained  from 
employeefs),  management,  applicants  and  pertinent  documents. 

Treasury /Mint  00.010 

System  name:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service — Treasury/Mint 

System  location:  Warner  Building,  501  13th  Street,  N.W.,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
whom  U.S.  Secret  Service  has  seized  coins  suspected  to  be  counter¬ 
feit  or  fraudulently  altered. 

Categories  of  records  in  the  system:  Reports  prepared  for  U.S. 
Secret  Service  regarding  the  examination  of  the  questioned  coin  or 
coins  by  Mint. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  331,  485,  486, 
489,  490  and  491. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  determine 
whether  a  coin  is  counterfeit  or  altered  and  submit  report  to  U.S. 
Secret  Service  or  other  Federal  agency  charged  with  iaw  enforce¬ 
ment  responsibilities.  To  give  expert  testimony  as  to  the  coins  exam¬ 
ined  in  a  criminal  or  civil  proceeding  before  a  Federal  or  state  court, 
(b)  Categories  of  users,  agency  officials  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (c)  Purpose  of  use,  to 
preserve  the  integrity  of  the  coinage  system  by  detecting  counterfeit 
or  altered  coins  and  to  assist  in  the  enforcement  of  Federal  counter¬ 
feiting  statutes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name.  ' 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area 
accessible  only  to  authorized  agency  officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of  the 
Mint  Records  Control  Schedule. 

System  managerfs)  and  address:  Assistant  Director  for  Technology, 
Bureau  of  the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  for  Technology,  Bureau 
of  the  Mint,  Warner  Building,  501  13th  Street,  NW.,  Washington, 
D.C.,  20220. 

Record  access  procedures:  Chief,  Information  Systems  Division, 
Bureau  of  the  Mint,  Room  912,  Warner  Building,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  United  States  Secret  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  As  authorized 
by  5  U.S.C.  552a  (j)  (h),  this  system  is  exempt  from  the  various 

provisions  of  the  Privacy  Act  enumerated  in  31  CFR  1.36. 

Treasury/Mint  00.011 

System  name:  General  Correspondence — Treasury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  501  13th 
Street,  N.W.,  Washington,  D.C.  United  States  Assay  Office,  32  Old 
Slip,  New  York,  NY.  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
public.  Members  of  Congress,  agency  ofilcials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system:  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the 
Bureau  of  the  Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  251,  253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users,  and  the  purposes  6f  such  uses:  (a)  Use,  to  maintain 
documentation  of  information  supplied  by  the  agency  to  the  corre¬ 
spondent.  (b)  Categories  of  users,  appropriate  agency  officials,  (c) 
Purpose  of  use,  to  provide  documentation  and  reference  for  future 
correspondence,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name  of  correspondent. 

Safeguards:  Maintained  in  limited  access  area  available  only  to 
appropriate  agency  officials. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations. 

System  manager(s)  and  address:  Chief,  Information  Systems  Divi¬ 
sion,  Bureau  of  the  Mint,  Warner  Building,  501  13th  Street,  N.W., 
Washington,  D.C.  20220.  Superintendent,  United  States  Assay  Office, 
155  Hermann  Street,  San  Francisco,  California  94102.  Officer-in- 
Charge,  United  States  Old  Mint,  88  Fifth  Street,  San  Francisco, 
California  94103. 

Notification  procedure:  See  System  Manager  for  addresses  to  which 
inquiries  may  be  addressed  and  addresses  at  which  the  individual 
may  present  a  request  as  to  whether  a  system  contains  records 
pertaining  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 


Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  general  public.  Members  of  Con¬ 
gress,  agency  and  other  Federal  officials. 

Treasury /Mint  00.016 

System  name:  Grievances.  Union/Agency  Negotiated — Treasury/ 
Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501-13th  Street,  N.W. 

Philadelphia,  PA,  United  States  Mint,  Independence  Mall. 

Denver,  CO,  United  States  Mint,  320  West  Colfax  Avenue. 

San  Francisco,  CA,  United  States  Assay  Office,  155  Hermann 

New  York,  NY,  U.S.  Assay  Office,  32  Old  Slip  Street. 

San  Francisco,  CA,  U.S.  Old  Mint,  88  Fifth  Street. 

Ft  Knox,  KY,  United  States  Bullion  Depository. 

West  Pomt,  NY,  West  Point  Buillion  Depository. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  This  system  of  records  contains 
information  or  documents  relating  to  employee  grievances  filed 
under  provisions  of  negotiated  grievance  procedures,  including  deci¬ 
sion  of  appropriate  third  parties  where  applicable. 

Authority  for  maintenance  of  the  system:  Executive  Orders  11491, 
11616,  11636  and  11838;  negotiated  agreements  between  Mint  and 
exclusively  recognized  labor  unions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  process  an  employ¬ 
ee  grievance,  including  submission  to  an  arbitrator  and  appeal  to  the 
Federal  Labor  Relations  Council,  (b)  To  refer  a  question  of  grievabi- 
lity  or  arbitrability  to  appropriate  officials  of  the  Department  of 
Labor,  (c)  To  provide  information  or  disclose  to  the  appropriate 
Federal  agency  in  connection  with  civil  litigation  involving  the 
Bureau  of  the  Mint,  (d)  For  additional  routine  uses  see  Treasury 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  or  binders. 

Retrievability:  These  records  are  filed  by  the  names  of  the  individ¬ 
uals  on  whom  they  are  maintained  or  by  the  subject  of  the  grievance. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
agency  officials  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  in  accordance  with  the  Bureau  of 
the  Mint  Records  Control  Schedules  and  destroyed  in  accordance 
with  General  Service  Administration  rules  and  regulations. 

System  manageKs)  and  address:  For  current  and  former  employees: 

Personnel  Officer,  Bureau  of  the  Mint,  Department  of  the  Treas¬ 
ury,  15th  &  Pennsylvania  Ave.,  NW.,  Washington,  DC  20220. 

Personnel  Officer,  U.S.  Mint,  Independence  Mall,  Philadelphia,  PA 
19106. 

Personnel  Officer,  U.S.  Mint,  320  Colfax  Ave.,  Denver,  CO  80204. 

Personnel  Officer,  U.S.  Assay  Office,  155  Hermann  Street,  San 
Francisco,  CA  94102. 

Personnel  Officer,  U.S.  Assay  Office,  32  Old  Slip  Street,  New 
York,  NY  10005. 

Personnel  Officer,  U.S.  Old  Mint,  88  Fifth  Street,  San  Francisco, 
CA  94103. 

Officer-in-Charge,  U.S.  Bullion  Depository,  Fort  Knox,  KY  40121. 

Administrative  Officer,  West  Point  Bullion  Depository,  West 
Point,  NY  10996. 

Notification  procedure:  Individuals  who  have  fled  a  grievance  are 
aware  of  that  fact  and  have  been  provided  a  copy  of  the  record. 
They  may,  however,  contact  the  Personnel  Officer  indicated  above 
regarding  the  existence  of  such  records  pertaining  to  them.  It  is 
necessary  to  furnish  information  sufficient  to  verify  the  identity  of 
the  requester  such  as  full  name,  date  of  birth,  a  brief  description  of 
the  grievance  and  the  approximate  date  of  submission. 

Record  access  procedures:  Individuals  who  have  filed  a  grievance 
about  a  decision  or  determination  made  by  an  agency  or  about 
conditions  existing  in  an  agency  already  have  been  provided  a  copy 
of  the  record.  The  contest,  amendment,  or  correction  of  a  grievance 
record  is  permitted  during  the  prosecution  of  the  grievance  to  whom 
the  record  pertains.  However,  after  a  grievance  case  has  been  closed, 
an  individual  may  gain  access  to,  or  contest  the  official  copy  of  the 
grievance  record  by  writing  the  appropriate  Personnel  Officer  indi¬ 
cated  above.  Individuals  should  provide  their  name;  date  of  birth;  a 
brief  description  of  grievance  and  the  approximate  date  of  submis¬ 
sion. 
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Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  sources  of  these  records  are  indicat¬ 
ed  below,  (a)  Individual  to  whom  the  record  pertains,  (b)  Agency 
officials,  (c)  Affidavits  or  statements  from  employee(s).  (d)  Testimo¬ 
nies  of  witnesses,  (e)  Official  documents  and  correspondence  relating 
to  the  grievance. 

Treasury /Mint  00.012 

System  name:  Investigatory  Files  on  Theft  of  Mint  Property — Treas¬ 
ury/Mint. 

System  location:  Warner  Building,  SOI  13th  Street,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  proper¬ 
ty- 

Categories  of  records  in  the  system:  Name  of  individual;  location  of 
Mint  facility;  and  theft  item. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  332,  641. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  investigate 
suspected  theft  of  Government  property  on  Mint  premises.  To  refer, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropri¬ 
ate  Federal  agency  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(b)  Categories  of  users,  agency  officials  who  have  a  need  for  the 
record  in  the  performance  of  their  duties  and  other  Federal  officials 
charged  with  law  enforcement  responsibilities,  (c)  Purpose,  to  safe¬ 
guard  and  account  for  Government  property;  assist  in  enforcement  of 
applicable  Federal  criminal  statutes;  and  attempt  to  recoup  value  of 
property  stolen,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an  area 
accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of  the 
Mint  Records  Control  Schedule  and  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Bureau  Security  Officer,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

NotiHcatio!!  procedure:  See  System  Manager  above. 

Record  access  procedures:  Chief,  Information  Systems  Division, 
Bureau  of  the  Mint,  Room  912,  Warner  Building,  Washington,  DC., 
20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  of  the  Mint  and  other  law  en¬ 
forcement  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  As  authorized 
by  S  U.S.C.  SS2  a  (j)  and  (k),  this  system  is  exempt  from  the  various 
provisions  of  the  Privacy  Act  enumerated  in  31  CFR  1.36. 

Treasury/Mint  00.013 

System  name:  Numismatic  Coin  Operations  System  (NUCOS)  Rec¬ 
ords;  Customer  Mailing  List  and  Order  Processing  Records  for 
Coin  Sets,  Medals  and  Numismatic  Items — Treasury /Mint. 

System  location:  San  Francisco,  California,  Old  Mint,  88  Fifth 
Street,  San  Francisco,  CA  94175.  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office,  155  Her¬ 
mann  Street.) 

Categories  of  individuals  covered  by  the  system:  Customers  for 
numismatic  items. 

Categories  of  records  in  the  system:  Names,  addresses,  order  history 
of  customers  purchasing  numismatic  items  and  of  individuals  who 
wish  to  receive  notification  of  numismatic  offerings  by  the  Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  324g,  324h,  369, 
391(d);  P.L.  89—81,  P.L.  92—228;  31  CFR  Part  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b)  Cate¬ 
gories  of  Users,  appropriate  agency  officials,  (c)  Purposes  of  Use,  to 
announce  the  availability  of  numismatic  items  produced  by  the  Mint; 
process  and  acknowledge  receipt  of  orders;  process  payments  re¬ 
ceived  from  customers;  mail  and  trace  numismatic  items  ordered,  (d) 
For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Retrievability:  Name,  customer  number  or  order  number. 

Safeguards:  CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  to  any  individuals’  name  is  limited  to  only  those  individ¬ 
uals  requiring  the  information  to  accommodate  handling  of  transac¬ 
tions  with  the  customers.  Separation  of  functions;  source  documents 
maintained  in  one  division  and  programming  systems  in  another. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations.  Order  cards  are 
retained  two  weeks,  reports  three  months;  they  are  then  shredded. 
Customer  names  and  addresses  are  maintained  as  long  as  they  are 
active. 

System  manager(s)  and  address:  Officer  in  Charge,  San  Francisco 
Old  Mint,  88  Fifth  Street,  San  Francisco  CA  94175. 

Notification  procedure:  Bureau  of  the  Mint,  55  Mint  Street,  San 
Francisco,  CA  94175.  Individuals  should  supply  order  number  as 
provided  on  order  card  or  copy  of  both  sides  of  cancelled  check; 
customer  number  which  appears  on  pre-punched  order  cards  or  on 
face  of  check. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  officials;  and  General  Services  Administration. 

Treasnry/Mint  00.014 

System  name:  Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metals — T  reasury/Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  501 — 13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320  West 
Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Office,  155 
Hermann  Street.  New  York,  NY,  United  States  Assay  Office,  32  Old 
Slip.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  General  public  and 
Government  agencies  who  had  precious  metal  transactions  with  the 
Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Bar  schedules,  deposit  tickets, 
reports  on  special  assays,  records  of  sales  and  purchases  of  precious 
metals. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  327,  328,  335, 
358,  360,  361,  362,  405a— 1,  733  and  734.  31  CFR  Parts  90  and  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  record  and 
accomplish  sale,  purchase,  exchange  or  assay  of  precious  metals,  (b) 
Categories  of  users,  appropriate  agency  officials  and  appropriate  offi¬ 
cials  of  the  General  Services  Administration,  (c)  Purpose  of  use,  to 
determine  and  verify  that  proper  payments  are  made  or  correct 
charges  are  assessed  for  services  rendered  and  to  accomplish  sale  and 
purchase  of  precious  metals,  (d)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  magnetic  tapes. 

Retrievability:  Name  or  assay  number. 

Safeguards:  Metal  file  cabinet  with  locks  and  secured  area  available 
to  authorized  personnel  only. 

Retention  and  disposak  Bureau  of  the  Mint  Records  Control  Sched¬ 
ule. 

System  manager(s)  and  address:  Bureau  of  the  Mint,  Warner  Build¬ 
ing,  501  13th  Street,  N.W.,  Washington,  D.C.  20220,  Financial  Man¬ 
ager;  Philadelphia,  PA  19106,  United  States  Mint,  Independence 
Mall,  Budget  and  Accounting  Office:;  E>enver,  CO  80204,  United 
States  Mint,  320  West  Colfax  Avenue,  Budget  ajfid  Accounting  Offi¬ 
cer;  San  Francisco,  CA  94102,  United  States  Assay  Office,  155  Her¬ 
mann  Street,  Budget  and  Accounting  Officer;  New  York,  NY  lOOOS, 
United  States  Assay  Office,  32  Old  Slip  Street,  Budget  aiid  Account¬ 
ing  Officer,  San  Francisco,  CA  94103,  United  States  Old  Mint,  88 
Fifth  Street,  Budget  and  Accounting  Officer. 
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Notification  procedure:  Same  as  included  in  System  Manager. 
Member  of  the  general  public  or  Government  agency  is  required  to 
produce  proper  identification  to  satisfy  the  System  Manager. 

Record  access  procedures:  For  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  General  public;  agency  officials;  and 
other  Federal  agencies. 

Treasury /Mint  00.015 

System  name:  Redemption  of  Uncurrent  or  Mutilated  Coins — Treas¬ 
ury/Mint. 

System  location:  United  States  Assay  Office,  32  Old  Slip,  New 
York,  N.Y.  10005. 

Categories  of  individuals  covered  by  the  system:  General  public; 
financial  institutions;  and  other  Government  agencies. 

Categories  of  records  in  the  system:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncurrent  coins  for  exchange. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  317c;  31  CFR 
Part  100. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  issuance  of 
payments  in  exchange  of  coins,  (b)  Categories  of  users,  appropriate 
agency  officials,  (c)  Purpose  of  use,  to  insure  that  payments  are  made 
to  proper  individuals,  banks  or  Government  agencies,  (d)  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name  or  reference  number. 

Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of  the 
Mint  Records  Control  Schedule  and  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  manageKs)  and  address:  Budget  and  Accounting  Officer, 
United  States  Assay  Office,  32  Old  Slip  Street,  New  York,  New 
York  10005. 

Notification  procedure:  See  System  Manager.  Individual  is  required 
to  supply  name  and  if  available  reference  and/or  settlement  number. 

Record  access  procedures:  For  information  on  procedure  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  Division,  Bureau  of 
the  Mint,  Room  912,  Warner  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  General  public,  financial  institutions,  and 
other  Government  agencies. 

[Billing  Code  4810-37] 

Treasury/BPD  00.001 

System  name:  Personnel  and  Administrative  Records — Treasury/ 
BPD. 

System  location:  Bureau  of  the  Public  Debt:  Washington,  D.C.; 
Parkersburg,  West  Virginia;  Ravenswood,  West  Virginia;  William- 
stown.  West  Virginia.  Federal  Records  Center;  St.  Louis,  Missouri. 

Categories  of  individuals  covered  by  the  system:  Past,  present  and 
prospective  employees. 

Categories  of  records  in  the  system:  All  personnel  records  not 
mentioned  in  this  system,  but  maintained  at  the  Bureau,  are  consid¬ 
ered  to  belong  to  the  Office  of  Personnel  Management  and  will  be 
reported  by  that  agency.  (1)  Personnel  Folders  (Temporary  side): 
Contain  the  following  types  of  records  or  information  apart  from 
official  records,  but  which  may  duplicate  or  supplement  official  rec¬ 
ords:  Pre-employment  records  and  vouchering;  orientation  records; 
requests  for  personnel  action;  requests  for  training;  performance  eval¬ 
uation  records;  letters  of  reference;  debt  correspondence;  correspond¬ 
ence  between  employee  and  personnel  office;  disciplinary  action 
papers;  duplicate  copies  of  personnel  actions;  payroll,  leave  and  re¬ 
tirement  benefits  data;  compensation  forms  and  reports  relating  there¬ 
to;  and  tax  check  records,  reduction-in-force  data;  requests  for  out¬ 
side  employment;  merit  promotion  applications;  and  credit  and  em¬ 
ployment  verification.  (2)  Locator  File:  Contains  the  employee’s 
office  and  home  address  and  telephone  numbers;  emergency  notifica¬ 
tion  information  and  indication  of  permission  or  denial  to  disclose 
this  information  upon  inquiry.  (3)  Applications  for  Employment  File: 
Contains  inquiries  concerning  employment,  applicants’  resumes  and 


correspondence.  (4)  Upward  Mobility  Program  Files:  Contain  but  are 
not  limited  to,  all  pertinent  information,  such  as  applications,  vou¬ 
chering,  correspondence,  developmental  plans  and  appraisal  forms  of 
candidates  for  said  program.  (5)  Investigation  Security  Files:  Contain 
background  information  and  the  results  of  investigations  conducted 
by  Internal  Revenue  Service,  Secret  Service,  or  other  Federal  agen¬ 
cies,  on  Bureau  attorneys  and  certain  other  employees.  (6)  Awards 
Case  Files:  Contain  reports  and  background  data  concerning  awards 
for  employees.  (7)  Informal  Equal  Employment  Opimrtunity  Com¬ 
plaint  Files:  contain  records  of  informal  EEO  complaints  and  discus¬ 
sions  thereon  which  have  not  reached  the  level  of  formal  complaints. 
(8)  Administrative  Grievance  Files:  Contain  informal  or  formal  griev¬ 
ance  complaints  and  background  documentation.  (9)  General  Corre¬ 
spondence  Files:  Contain  inquiry  and  reply  letters  and  documentation 
concerning  general  administrative,  policy,  transactional  and  personnel 
matters.  (10)  Union-related  Files:  Contain  formal  and  informal,  con¬ 
tractual  and  administrative  grievance  complaints  and  background 
documentation  thereon;  reports  of  union  dues  participation.  (11) 
Merit  Promotion  Files;  Contain  records  of  competitive  promotion 
actions,  including  but  not  limited  to  vacancy  announcements,  candi¬ 
dates  considered,  assessments  of  candidates,  and  disposition  of  appli¬ 
cations.  (12)  Exit  Interview  Files:  Contain  records  of  employee’s 
critique  of  Bureau,  final  interview,  and  supervisors’  recommenda¬ 
tions.  (13)  Suitability  Files:  Contain  information  documenting  the 
suitability  for  employment  of  prospective  and  current  employees, 
such  as  arrest  records,  National  Agency  checks  and  background 
information.  (14)  Budget  Files:  (a)  Employee  Travel  Records  File: 
Contains  travel  vouchers,  authorization  and  receipts  for  travel  which 
an  employee  performed  in  connection  with  official  business  and 
which  is  reimbursable  by  government  funds,  (b)  Comprehensive  List¬ 
ing  of  Employee  Master  File:  Contains  salary,  grade,  leave,  retire¬ 
ment,  health-life  insurance,  tax,  payroll  deduction  and  other  informa¬ 
tion.  (c)  Time  and  Attendance  Records:  Contain  the  daily  posting  of 
employee’s  leave  and/or  attendance.  (15)  Medical  Records  File:  con¬ 
tains  pre-appointment  and  fitness-for-duty  medical  reports  and  rec¬ 
ords.  (16)  Employee  Relations  files;  containing,  but  not  limited  to, 
pertinent  information  on  such  matters  as  discipline,  adverse  actions, 
retirement,  and  compensation.  (17)  Confidential  Financial  Statements 
File;  contains  personal  financial  statements  required  by  certain  em¬ 
ployees  as  defined  in  the  Department’s  Minimum  Standards  of  Con¬ 
duct.  (18)  Classification  Appeals  File:  contains  statements  and  perti¬ 
nent  information  relating  to  the  adjudication  of  an  appeal.  (19)  Histo¬ 
ry  of  Employment  File:  contains  service  record  cards. 

Authority  for  maintenance  of  the  system;  Title  5  USC;  Federal 
Personnel  Manual;  Executive  Order  1 1478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department  of 
the  Treasury,  the  aforementioned  records  are  routinely  used  to  deter¬ 
mine  the  suitability  of  an  applicant  for  employment;  to  verify  an 
employee’s  orientation  processing;  to  supplement  official  personnel 
records  for  clarification  of  personnel  actions;  to  authorize  deductions 
of  state  and/or  local  or  District  of  Columbia  taxes  from  an  employ¬ 
ee’s  salary  for  payroll  functions;  to  provide  information  for  determin¬ 
ing  the  eligibility  and  suitability  of  an  employee  for  promotion  or 
award;  to  appraise  an  employee’s  performance  following  hiring  dr 
promotion;  to  judge  the  necessity  for  disciplinary  action  and  to  make 
record  of  the  same;  to  inform  an  employee  of  his  present  leave  and 
retirement  benefits  status;  to  make  record  of  ail  correspondence  ex¬ 
changed  between  an  employee  and  the  Division  of  Personnel  for 
reference  purposes;  to  locate  an  employee  in  an  emergency  situation 
if  the  employee’s  permission  was  granted;  to  issue  building  passes  and 
make  record  thereof;  to  record  work-related  injuries  and  illnesses  and 
to  process  compensation  therefor;  to  perform  security  investigations 
and  to  provide  security  clearance  for  attorneys  and  certain  other 
employees  in  order  to  protect  security  information;  to  furnish  Inter¬ 
nal  Revenue  Service,  Secret  Service,  and  other  Federal  agencies 
with  information  in  the  course  of  their  investigations;  to  document 
grievances  or  complaints  of  discrimination  for  purposes  of  hearing 
and  passing  decision  on  a  case;  to  furnish  management  with  informa¬ 
tion  necessary  for  the  hearing  and  resolution  of  administrative  griev¬ 
ances  and  grievances  arising  within  the  framework  of  the  labor- 
management  framework;  to  record,  analyze  and  approve  travel  ex¬ 
penditures;  to  furnish  data  needed  by  the  Division  of  Management 
and  Support  Services  in  the  performance  of  its  duties  relating  to  the 
estimating  and  accounting  for  budget  expenditures,  maintaining  rec¬ 
ords,  providing  payroll  data  to  the  Treasury  Payroll/Personnel  Infor¬ 
mation  System,  Old  Mint  Data  Center  Division,  Bureau  of  the  Mint, 
to  the  individual  employee,  and  to  supervisors  who  have  need  of 
such  information  in  the  performance  of  their  duties;  to  maintain 
records  of  correspondence  for  reference  and  precedence  purposes;  to 
provide  Federal  income  tax  filing  information  on  employees,  GS 
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grade  12  and  above,  for  the  purpose  of  tax  checks;  to  process  and 
document  merit  promotion  actions;  to  conduct  turnover  studies;  and 
to  maintain  records  of  those  employees  'Xho  have  requested  volun¬ 
tary  withholding  of  union  dues. 

Routine  users  of  records  within  the  Department  are  the  Personnel 
Management  Branch,  Financial  Management  Branch,  and  other  com¬ 
ponents  within  the  Division  of  Management  and  Support  Services; 
the  EEO  Officers;  Internal  Revenue  ^rvice;  Secret  &rvice;  and  all 
other  employees  who  have  need  of  such  information  in  the  perform¬ 
ance  of  their  authorized  duties. 

Outside  the  Department  of  the  Treasury,  qualified  information  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ¬ 
ment  information  for  hiring  purposes;  to  verify  debt  complaints  and 
employment  data  upon  request  by  creditors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civil  or  criminal  judicial  pro¬ 
ceedings;  to  provide  data  to  the  Office  of  Personnel  Management, 
Merit  System  Protection  Board  and  other  Federal  agencies  upon 
authorized  requests;  to  supply  data  necessary  for  employee  compen¬ 
sation;  to  provide  union  representatives,  arbitrators,  and  other  third 
parties  responsible  for  the  administration  of  the  federal  labor-manage¬ 
ment  relations  program  with  information  needed,  in  the  performance 
of  their  authorized  duties  under  a  Bureau-union  contract  or  E.O. 
11491,  as  amended;  to  disclose  to  Members  of  Congress  who  inquire 
on  behalf  of  constituents;  to  disclose  to  next-of-kin,  voluntary  guardi¬ 
an  and  other  representative  or  successor  in  interest  of  a  deceased  or 
incapacitated  employee  or  former  employee. 

Routine  users  outside  the  Department  are  other  Federal  Agency 
Personnel  Offices;  the  Office  of  Personnel  Management;  U.S.  Depart¬ 
ment  of  Labor,  Office  of  Employees  Compensation;  State  unemploy¬ 
ment  offices;  union  representatives,  arbitrators,  and  other  third-parties 
who  have  responsibilities  and  a  Bureau-union  contract  or  E.O.  11491, 
as  amended,  for  the  administration  of  the  federal  labor-management 
relations  program  as  qualified  in  the  routine  use;  creditors;  Federal 
agencies;  Members  of  Congress  and  next-of-kin;  voluntary  guardian 
and  other  representative  or  successor  in  interest. 

For  Additional  Routine  Uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Electronic  media,  paper  and  microfilm. 

Retrievability:  By  name,  and  in  some  cases  social  security  number. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bureau’s 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct.  Information  stored  in  electronic  media  is  safeguarded  by 
automatic  data  processing  security  procedures  in  addition  to  physic^ 
security  measures. 

Retention  and  disposal:  Records  are  maintained  in  accordance  with 
GSA  and  OPM  retention  schedules.  All  records  are  destroyed  by 
incineration,  maceration  or  shredding.  Records  in  electronic  media 
are  electronically  erased  using  accept^  techniques. 

System  managerts)  and  address:  For  Administrative  records:  Com¬ 
missioner  of  the  Public  Debt,  15th  and  New  York  Avenue,  N.W., 
Washington,  D.C.  20226.  For  Personnel  records:  Manager,  Personnel 
Management  Branch,  Bureau  of  the  Public  Debt,  13th  and  C  Streets, 
S.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Address  Administrative  inquiries  and  initial 
requests  for  correction  of  records  to:  Privacy  Act  Request,  Commis¬ 
sioner  of  the  Public  Debt,  15th  and  New  York  Avenue,  N.W., 
Washington,  D.C.  20226,  (202)  376-0249.  Address  Personnel  inquiries 
and  initial  requests  for  correction  of  records  to:  Privacy  Act  Request, 
Manager,  Personnel  Management  Branch,  Bureau  of  the  Public  Debt, 
13th  and  C  Streets,  S.W.,  Washington,  D.C.  20226,  (202)  447-1297;  or 
Privacy  Act  Request,  Personnel  Officer,  Savings  Bond  Operations 
Office,  Bureau  of  the  Public  Debt,  200  Third  Street,  Parkersburg, 
West  Virginia  26101,  (304)  422-8551. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests 
pursuant  to  the  procedures  set  out  below  in  compliance  with  the 
applicable  regulations  (31  CFR  Part  1,  Subpart  C  S^tions  1.7  &  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will  be 
answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  ^o  apply,  clearly  indi¬ 
cate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of  an 


individual's  identity  in  certain  cases.  (2)  The  request  must  specify  the 
Bureau  system  of  records  within  which  the  desired  records  are  locat¬ 
ed  as  well  as  the  categories  of  records  within  the  system.  These 
categories  are  set  out  in  the  applicable  system  of  records  description. 
(3)  Requests  for  records  concerning  a  deceased  or  incapacitated 
individual  should  be  accompanied  by  either  evidence  of  the  request¬ 
er's  appointment  as  legal  representative  of  the  individual  or  his  estate 
or  by  a  statement  attesting  that  no  such  representative  has  been 
appointed  and  giving  the  nature  of  the  relationship  between  the 
requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  individu¬ 
al  for  correction  of  records  relating  to  him  should  be  in  writing,  be 
signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures  to 
apply,  state  that  the  request  is  made  pursuant  to  the  F^vacy  Act  of 
1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates  of 
the  prior  correspondence  had  with  the  Bureau  concerning  the  rec¬ 
ords  in  question,  (b)  the  specific  records  alleged  to  be  incorrect,  (c) 
the  correction  requested,  and  (d)  the  r^sons  therefor  as  well  as  any 
available  evidence  in  support  of  the  request. 

Appeals  from  an  initi^  denial  of  a  request  for  correction  of  rec¬ 
ords;  (1)  All  appeals  from  an  initial  denial  of  a  request  for  correction 
of  records  must  be  in  writing,  be  signed  by  the  individual  involved, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  state  that  it  is 
made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  appeals  must,  to 
be  handled  under  the  Privacy  Act  procedures,  be  delivered  to  the 
address  set  forth  for  submission  of  appeals  within  35  days  of  the 
individual’s  receipt  of  the  initial  denial  of  the  requested  correction. 
(3)  All  appeals  must  specify:  (a)  the  records  to  which  the  appeal 
relates,  (b)  the  date  of  the  initud  request  made  for  correction  of  the 
records,  and  (c)  the  date  that  initial  denial  of  the  request  for  correc¬ 
tion  was  received.  (4)  All  appeals  must  also  specify  the  reasons  for 
the  requester's  disagreement  with  the  initial  denial  of  correction  and 
should  furnish  any  applicable  evidence  available  in  support  of  his 
appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medical 
personnel,  other  employees,  or  as  the  result  of  security  investigations. 

Treasury/BPD  00.002 

System  name:  United  States  Savings-Type  Securities — Treasury/ 
BPD. 

System  location:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226  and  Parkersbnrg,  West  Virginia  26101,  Ravenswood,  West 
Virginia  26164,  Williamstown,  West  Virginia  26187,  Federal  Reserve 
Banks  and  Branches  located  at:  Atlanta,  Georgia;  Baltimore,  Mary¬ 
land;  Birmingham,  Alabama;  Boston,  Massachusetts;  Buffalo,  New 
York;  Charlotte,  North  Carolina;  Chi^go,  Illinois;  Cincinnati,  Ohio; 
Cleveland,  Ohio;  Dallas,  Texas;  Denver,  Colorado;  Detroit,  Michi¬ 
gan;  El  Paso,  Texas;  Jacksonville,  Florida;  Helena,  Montana;  Hous¬ 
ton,  Texas;  Kansas  Qty,  Missouri;  Little  Rock,  Arkansas;  Louisville, 
Kentucky;  Los  Angele^  California;  Mem^is,  Tennessee;  Miami, 
Florida;  Minneapolis,  Minnesota;  Nashville,  Tennessee;  New  Orleans, 
Louisiana;  New  York,  New  York;  Oklahoma  City,  Oklahoma; 
Omaha,  Nebraska;  Philadelphia,  Pennsylvania;  Pittsburgh,  Pennsylva¬ 
nia;  Portland,  Oregon;  Richmond,  Virginia;  Salt  Lake  City,  Utah; 
San  Antonio,  Teus;  San  Francisco,  California;  Seattle,  Washington 
and  St.  Louis,  Missouri;  and  at  Federal  Record  Centers  located  at: 
Waltham,  Massachusetts  New  York,  New  York;  Philadelphia,  Penn¬ 
sylvania;  Mechanicsburg,  Pennsylvania;  Washington,  D.C.;  East 
Point,  Georgia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth, 
Texas;  Denver,  Colorado;  San  Francisco,  California;  Bell,  California 
and  Settle,  Washington. 

Categories  of  indlTidnals  covered  by  the  system:  Present  and  former 
owners  or  first-named  coowners  of,  claimants  to,  persons  entitled  to, 
and  inquirers  concerning  United  States  savings-type  securities  and 
interest  thereon — including  but  not  limited  to  Unit^  States  Savings 
Bonds,  Savings  Not^  Retirement  Plan  Bonds,  and  Individual  Retire¬ 
ment  Bonds.  In  addition,  second-named  coowners  of  Series  G  savings 
bonds. 

eateries  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  registration,  registers  of  issuance  of  securities  and  records  of  corre¬ 
spondence  in  connection  with  issuance  of  savings-type  securities.  (2) 
Holdings:  Records  documenting  ownership,  status,  payments  by  date 
and  account  numbers,  including  inscription  information;  interest  ac¬ 
tivity;  correspondence  in  connection  with  notice  of  change  of  name 
and  address,  non-receipt  of  interest  and  over-  and  under-payments  of 
interest;  numerical  registers  of  ownership.  Such  records  include  infor¬ 
mation  relating  to  savings-type  securities  held  in  safekeeping  in  con¬ 
junction  with  the  Department's  program  to  deliver  such  securities  to 
the  owners  or  persons  entitled.  (3)  Transactions  (redemptions,  pay- 
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meats  and  reissues):  Records  which  include  securities  transaction 
requests;  interest  activity;  legal  papers  supporting  transactions,  appli¬ 
cations  for  disposition  or  payment  of  securities  and/or  interest  there¬ 
on  of  deceased  or  incapacitated  owners;  records  of  retired  securities; 
check  payment  records.  (4)  Claims:  Records  including  correspond¬ 
ence  concerning  lost,  stolen,  destroyed  or  mutilated  savings-type 
securities,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered.  (5)  Inquiries:  Records  of  corre¬ 
spondence  with  individuals  who  have  requested  information  concern¬ 
ing  savings-type  securities  and/or  interest  thereon. 

Authority  for  maintenance  of  the  system:  Second  Liberty  Bond  Act, 
as  amended  (40  Stat.  288)  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department  of 
the  Treasury,  the  information  contained  in  this  system  of  records  is 
routinely  used  in  connection  with  the  issuance  of  securities,  the 
payment  of  interest  thereon,  processing  of  claims  therefor,  respond¬ 
ing  to  inquiries  thereon,  processing  of  transactions  therein  and  the 
redemption  and  retirement  thereof.  Users  for  these  purposes  are  offi¬ 
cials,  authorized  employees  and  agents  of  the  Department  for  the 
purpose  of  administering  the  Public  Debt  of  the  United  States.  Infor¬ 
mation  in  this  system  is  also  routinely  furnished  to  the  Internal 
Revenue  Service  for  use  by  officials  and  authorized  employees  for 
the  purpose  of  facilitating  collection  of  tax  revenues  by  the  United 
States.  In  addition  to  these  uses  within  the  Department,  records 
concerning  holdings  are  routinely  disclosed  outside  the  Department 
as  follows:  (1)  To  the  next-of-kin,  voluntary  guardian,  legal  repre¬ 
sentative  or  successor  in  interest  of  a  deceased  or  incapacitated 
owner  of  securities,  and  others  entitled  in  connection  with  reissue, 
distribution  or  payment  thereof;  users  for  this  purpose  are  as  de¬ 
scribed  for  the  purpose  of  assuring  equitable  and  lawful  disposition  of 
securities  and/or  interest.  (2)  Information  is  routinely  furnished, 
when  appropriate,  pertaining  to  securities  to  the  United  States  Secret 
Service  for  inclusion  in  the  National  Crime  Information  Center  of  the 
Federal  Bureau  of  Investigation,  to  the  Department  of  Justice  and  to 
other  Federal  agencies;  users  for  this  purpose  are  law  enforcement 
officials,  for  the  purpose  of  reducing  monetary  losses  of  the  United 
States  and  to  aid  in  law  enforcement.  (3)  Information  is  routinely 
disclosed  pertaining  to  holdings  of  securities,  interest  thereon  and 
transactions  therein  to  the  Department  of  Justice  in  connection  with 
lawsuits  to  which  the  Department  is  a  party;  and  to  Trustees  in 
Bankruptcy;  users  are  Federal  officials  for  the  purpose  of  carrying 
out  their  duties.  (4)  Information  is  routinely  disclosed  to  the  Veterans 
Administration  and  selected  veterans  publications  in  connection  with 
attempts  to  locate  owners,  or  their  next  of  kin  or  persons  otherwise 
entitl^  to  bonds  undeliverable  and  being  held  in  safekeeping  by  the 
Department.  (5)  Information  regarding  records  of  holdings  of  securi¬ 
ties  registered  in  coownership  form  is  routinely  disclosed  to  either 
coowner  upon  request.  Information  regarding  records  of  holdings  for 
securities  registered  in  beneficiary  form  (“P.O.D.”)  is  routinely  dis¬ 
closed  to  the  beneficiary  named  thereon  provided  acceptable  proof  of 
death  of  the  registered  owner  is  submitted.  (Note:  If  the  request  for 
disclosure  is  made  by  the  second-named  coowner,  or  by  a  beneficiary 
the  name  or  social  security  number  of  the  first-named  person  must  be 
furnished,  e.xcept  in  the  case  of  Series  G  savings  bonds.)  (6)  Informa¬ 
tion  regarding  holdings  is  routinely  disclosed  to  Members  of  Con- 
gr^s  who  inquire  on  behalf  of  constituents.  (7)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Records  in  this  system  are  stored  in  their  original  form  in 
file  cabinets,  as  information  in  electronic  media  or  on  microfilm. 

Retrievability:  Information  can  be  retrieved  alphabetically  by 
name,  bond  serial  numbers,  or,  in  some  cases,  numerically  by  social 
security  number.  In  the  case  of  securities,  except  Series  G  savings 
bonds,  registered  in  more  than  one  name,  information  relating  thereto 
can  only  be  retrieved  by  the  name  or  in  some  cases  social  security 
number  of  the  first-named  coowner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  agents  of  the  Department  who  are  required- by  the 
Department  to  maintain  proper  control  over  records  while  in  their 
custody.  Additionally,  since  in  most  cases,  numerous  steps  are  in¬ 
volved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
stored  in  electronic  media  is  safeguarded  by  automatic  data  process¬ 
ing  security  procedures  in  addition  to  physical  security  measures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  perma¬ 
nently.  Forms,  documents  and  other  legal  papers  which  constitute 


the  basis  for  transactions  subsequent  to  original  issue  are  maintained 
for  such  time  as  is  necessary  to  protect  the  legal  rights  and  interest  of 
the  U.S.  Government  and  the  persons  affected,  or  otherwise  until 
they  are  no  longer  historically  significant.  Other  records  are  disposed 
of  at  varying  intervals  in  accordance  with  records  retention  sched¬ 
ules  reviewed  and  approved  by  the  National  Archives  and  Records 
Service,  General  Services  Administration.  All  records  are  destroyed 
by  shredding,  incineration  or  maceration.  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  manager(s)  and  address;  Commissioner  of  the  Public  Debt, 
15th  St.  and  New  York  Ave.,  N.W.  Washington,  D.C.  20226. 

Notification  procedure:  Address  inquiries  to:  Privacy  Act  Request, 
Assistant  Commissioner  of  the  Public  Debt,  Savings  Bond  Operations 
Office,  200  Third  Street,  Parkersburg,  West  Virginia  26101,  (304) 
422-8551.  Inquiries  should  include  the  full  name,  social  security 
number,  address  and  security  serial  number(s),  if  known. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests 
pursuant  to  the  procedures  set  out  below  in  compliance  with  the 
applicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will  be 
answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned,  and, 
in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  indicate 
that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974.  The 
Bureau  reserves  the  right  to  require  additional  verification  of  an 
individual’s  identity.  (2)  The  request  must  specify  the  Bureau  system 
of  records  within  which  the  desired  records  are  located  as  well  as 
the  categories  of  records  within  the  system.  These  categories  are  set 
out  in  the  applicable  system  of  records  description.  (3)  In  the  case  of 
requests  for  information  concerning  holdings  of  securities,  the  type  of 
security  involved  (e.g..  Series  E  savings  bond.  Series  H  savings  bond, 
savings  note,  retirement  plan  bond,  etc.)  must  be  specified.  Addition¬ 
ally,  the  request  should,  to  the  extent  possible,  specify  the  approxi¬ 
mate  date  of  issue,  serial  number(s)  and  exact  fonn  of  registration, 
including  social  security  number  and  address.  Requests  which  do  not 
furnish  all  or  some  of  the  above  information  will  be  complied  with  to 
the  extent  possible  but  may  be  subject  to  the  requirement  that  addi¬ 
tional  identificatory  evidence  be  furnished.  (4)  Requests  for  informa¬ 
tion  concerning  records  of  holdings  of  securities  except  Series  G 
savings  bonds  registered  in  coownership  form  must  be  accompanied 
by  the  name  and,  wherever  possible,  social  security  number  of  the 
first-named  coowner.  Requests  for  information  concerning  securities 
registered  in  beneficiary  form  must  also  be  accompanied  by  the  name 
and  social  security  number  of  the  owner  thereof  and,  if  made  by  the 
beneficiary,  must  be  accompanied  by  proof  of  death  of  the  registered 
owner.  (5)  Requests  for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom¬ 
panied  by  either  evidence  of  the  requester's  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  by  a  statement  attest¬ 
ing  that  no  such  representative  has  been  appointed  and  giving  the 
nature  of  the  relationship  between  the  requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  individu¬ 
al  for  correction  of  records  relating  to  him  should  be  in  writing,  be 
signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures  to 
apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act  of 
1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates  of 
the  prior  correspondence  had  with  the  Bureau  concerning  the  rec¬ 
ords  in  question,  (b)  the  specific  records  alleged  to  be  incorrect,  (c) 
the  correction  requested,  and  (d)  the  reasons  therefor,  as  well  as  any 
available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of  rec¬ 
ords:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  correction 
of  records  must  be  in  writing,  be  signed  by  the  individual  involved 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  state  that  it  is 
made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  appeals  must,  to 
be  handled  under  the  Privacy  Act  procedures,  be  delivered  to  the 
address  set  forth  for  submission  of  appeals  within  35  days  of  the 
individual’s  receipt  of  the  initial  denial  of  the  requested  correction. 
(3)  All  appeals  must  specify:  (a)  the  records  to  which  the  appeal 
relates,  (b)  the  date  of  the  initial  request  made  for  correction  of  the 
records,  and  (c)  the  date  that  initial  denial  of  the  request  for  correc¬ 
tion  was  received.  (4)  All  appeals  must  also  specify  the  reasons  for 
the  requestor's  disagreement  with  the  initial  denial  of  correction  and 
should  furnish  any  applicable  evidence  available  in  support  of  his 
appeal. 

Contesting  record  procedures:  See  notification  and  access. 
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Record  source  categories:  Information  on  records  in  this  system  is 
furnished  by  the  individuals  or  their  authorized  representatives  listed 
in  "Categories  of  Individuals,”  by  issuing  agents  for  securities,  or  is 
generated  within  the  system  itself. 

Treasury /BPD  00.003 

System  name:  United  States  Securities  (Other  than  Savings-Type  Se¬ 
curities) — T  reasury/BPD. 

System  location:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226,  Ravenswood,  West  Virginia  26164,  Williamstown,  West  Vir¬ 
ginia  26187,  Federal  Reserve  Banks  and  Branches  located  at:  Atlanta, 
Georgia;  Baltimore,  Maryland;  Birmingham,  Alabama;  Boston,  Mas¬ 
sachusetts;  Buffalo,  New  York;  Charlotte,  l^rth  Carolina;  Chicago, 
Illinois;  Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas;  Denver, 
Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville,  Florida; 
Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri;  Little 
Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  California; 
Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota;  Nash¬ 
ville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New  York; 
Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia,  Pennsyl¬ 
vania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon;  Richmond,  Vir¬ 
ginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas;  San  Francisco, 
California;  Seattle,  Washington  and  St.  Louis,  Missouri;  and  at  Feder¬ 
al  Records  Centers  located  at:  Waltham,  Massachusetts;  New  York, 
New  York;  Philadelphia,  Pennsylvania;  Mechanicsburg,  Pennsylva¬ 
nia;  Washington,  D.C.;  East  Point,  Georgia;  Chicago,  Illinois;  Kansas 
City,  Missouri;  Fort  Worth,  Texas;  Denver,  Colorado;  San  Francis¬ 
co,  California;  Bell,  California  and  Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  owners  of, 
former  owners  of,  subscribers  to,  claimants  to,  persons  entitled  to  and 
inquirers  concerning  United  States  Treasury  Securities  (except  sav- 
inp-type  securities)  and  interest  thereon  and  such  securities  for 
which  the  Treasury  acts  as  agent  and  interest  thereon,  including  but 
not  limited  to  Treasury  Bonds.  Notes  and  Bills,  Adjusted  Service 
Bonds,  Armed  Forces  Leave  Bonds,  securities  of  the  Federal  Financ¬ 
ing  Bank,  the  Federal  Housing  Administration  and  the  Farm  Credit 
Administration. 

Categories  of  records  in  the  system:  (I)  Issuance:  Records  relating 
to  tenders,  bid^  subscriptions,  advices  of  shipment,  requests  (applica¬ 
tions)  for  original  issue  and  correspondence  concerning  erroneous 
issue  and  non-receipt  of  securities.  (2)  Holdings:  Records  of  owner¬ 
ship  and  interest  activity  on  registered  or  recorded  United  States 
securities  (other  than  savings-type  securities);  change  of  name  and 
address  notices;  correspondence  concerning  errors  in  registration  or 
recordation,  non-receipt  of  interest,  over-  and  under-payments  of 
interest;  records  of  interest  activity;  records  of  unclaimed  accounts; 
and  letters  concerning  the  New  York  State  tax  exemption  for  veter¬ 
ans  of  World  War  I.  (3)  Transactions  (redemptions,  payments,  re¬ 
issues,  transfers  and  exchanges):  Records  which  include  securities 
transaction  requests;  legal  papers  supporting  transactions;  applications 
for  transfer,  disposition  or  payment  of  securities  of  deceased  or  in¬ 
competent  owners;  records  of  Federal  estate  tax  transactions;  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities; 
records  of  erroneous  redemption  transactions;  records  of  retired  secu¬ 
rities;  and  check  payment  records.  (4)  Claims:  Records  including 
correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  securi¬ 
ties  for  which  the  Treasury  acts  as  agent  and  interest  coupons  there¬ 
on,  bonds  of  indemnity,  legal  documents  supporting  claims  for  relief 
and  records  of  caveats  entered.  (S)  Inquiries:  Records  of  correspond¬ 
ence  with  individuals  who  have  requested  information  concerning 
United  States  Treasury  securities  (other  than  savings-type  securities) 
or  securities  for  which  the  Treasury  acts  as  agent. 

Authority  for  maintenance  of  the  system:  Second  Liberty  Bond  Act, 
as  amended  (40  Stat.  288). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department  of 
the  Treasury,  the  information  contained  in  this  system  of  records  is 
routinely  used  in  connection  with  the  issuance  of  securities,  the 
payment  of  interest  thereon,  processing  of  claims  therefor,  respond¬ 
ing  to  inquiries  thereon,  processing  of  transactions  therein  and  the 
redemption  and  retirement  thereof.  Users  for  these  purposes  are  offi¬ 
cials,  authorized  employees  and  agents  of  the  Department  for  the 
purpose  of  administering  the  Public  Debt  of  the  United  States.  Infor¬ 
mation  in  this  system  is  also  routinely  furnished  to  the  Internal 
Revenue  Service  for  use  by  officials  and  authorized  employees  for 
the  purpose  of  facilitating  collection  of  tax  revenues  by  the  United 
States.  In  addition  to  these  uses  within  the  Department,  records 
concerning  holdings  are  routinely  disclosed  outside  the  Department 
as  follows:  (1)  To  the  next-of-kin,  voluntary  guardian,  legal  repre¬ 
sentative  or  successor  in  interest  of  a  deceased  or  incapacitated 
owner  of  securities  and  others  entitled  in  connection  with  transfer. 


exchange,  distribution  or  payment  thereof;  users  for  this  purpose  are 
as  described  for  the  purpose  of  assuring  equitable  and  lawful  disposi¬ 
tion  of  securities  and/or  interest.  (2)  Information  is  routinely  fur¬ 
nished  pertaining  to  securities  reported  as  lost  or  stolen  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Crime  Information 
Center  of  the  Federal  Bureau  of  Investigation,  Department  of  Justice 
and  to  other  Federal  agencies;  users  for  this  purpose  are  law  enforce¬ 
ment  officials,  for  the  purpose  of  reducing  monetary  losses  of  the 
United  States  and  to  aid  in  law  enforcement.  (3)  Information  is 
routinely  disclosed  pertaining  to  holdings  of  securities  and  transac¬ 
tions  therein  to  the  Department  of  Justice  in  connection  with  law¬ 
suits  to  which  the  Bureau  is  a  party;  users  are  law  enforcement 
officials  for  the  purpose  of  administration  of  justice.  (4)  Information 
concerning  holdings  of  Armed  Forces  Leave  Bonds  is  routinely 
furnished  to  the  Veterans  Administration  in  connection  with  redemp¬ 
tion  or  disposition  of  these  securities.  Users  of  the  resultant  informa¬ 
tion  furnished  by  the  Veterans  Administration  are  officers  and  au¬ 
thorized  employees  of  the  Bureau,  for  the  purpose  of  making  proper 
disposition  of  these  bonds.  (S)  Information  regarding  records  of  hold¬ 
ings  of  securities  registered  or  recorded  in  the  names  of  two  or  more 
owners  is  routinely  disclosed  to  either  owner  upon  his  request.  (Note: 
requests  for  disclosure  by  owners  other  than  the  first-named  owner 
should  include  the  name  or  social  security  number  of  the  first-named 
owner.)  (6)  Information  regarding  holdings  is  routinely  disclosed  to 
Members  of  Congress  who  inquire  on  behalf  of  constituents.  (7)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
form  and  as  information  in  elrotronic  media  and  on  microfilm. 

Retrievability:  Information  can  be  retrieved  alphabetically  by  name 
or,  in  some  cases,  numerically  by  social  security  number.  In  the  case 
of  securities  registered  in  more  than  one  name,  which  matured  prior 
to  January  1,  1973,  information  relating  thereto  can  only  be  retrieved 
by  the  name  or  social  security  number  of  the  first-named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  Federal  Reserve  Banks  and  Branches  as  Fiscal 
Agents.  Additionally,  since'  in  most  cases,  numerous  steps  are  in¬ 
volved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
stored  in  electronic  media  is  safeguarded  by  automatic  data  process¬ 
ing  security  procedures  in  addition  to  physical  security  measures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  perma¬ 
nently.  Forms,  documents  and  other  legal  papers  which  constitute 
the  basis  for  transactions  subsequent  to  original  issue  are  maintained 
for  such  time  as  is  necessary  to  protect  the  legal  rights  and  interests 
of  the  U.S.  Government  and  the  persons  affected  or  otherwise  until 
they  are  no  longer  historically  significant.  Other  records  are  disposed 
of  at  varying  intervals  in  accordance  with  records  retention  sched¬ 
ules  review^  and  approved  by  the  National  Archives  and  Records 
Service,  General  Services  Administration.  All  records  are  destroyed 
by  shredding,  incineration  or  maceration.  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  manageKs)  and  address:  Commissioner  of  the  Public  Debt, 
15th  St.  and  New  York  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Address  inquiries  and  initial  requests  for 
correction  of  records  to:  Privacy  Act  Request,  Assistant  Commis¬ 
sioner  of  the  Public  Debt,  13th  and  C  Streets,  S.W.,  Washington, 
D.C.  20226,  (202)  964-7994.  Inquiries  should  include  the  full  name 
and  social  security  number  of  the  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests 
pursuant  to  the  procedures  set  out  below  in  compliance  with  the 
applicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  and 
1.8;  31  CFR  Part  323).  Requests  which  do  not  comply  fully  with 
the^  procedures  may  result  in  noncompliance  with  the  request  but 
will  be  answered  to  the  extent  possible. 

Requests  and  access  to  records:  (1)  All  r^uests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned,  and. 
in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  indicate 
that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974.  The 
Bureau  reserves  the  right  to  require  additional  verification  of  an 
individual's  identity.  (2)  The  request  must  specify  the  Bureau  system 
of  records  within  which  the  desired  records  are  located  as  well  as 
the  categories  of  records  within  the  system.  These  categories  are  set 
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out  in  the  applicable  system  of  records  description.  (3)  In  the  ca^  of 
requests  for  information  concerning  records  of  holdings  of  securities, 
the  type  of  security  involved  (e.g..  Treasury  Note,  Armed  Forces 
Leave  Bond,  Adjusted  Service  Bond,  etc.)  must  be  specified.  Addi¬ 
tionally,  the  request  should,  to  the  extent  possible,  specify:  the  loan 
and  issue  thereof,  approximate  date  of  issue,  denomination,  serial 
number  and  form  of  registration,  including  address.  Requests  which 
do  not  furnish  some  or  all  of  the  latter  information  will  be  complied 
with  to  the  extent  possible  but  may  be  subject  to  the  requirement  that 
additional  identificatory  evidence  be  furnished.  (4)  Requests  for  rec¬ 
ords  of  holdings  of  securities  which  matured  prior  to  January  1,  1973 
registered  in  the  name  of  more  than  one  person  must  include  the 
name  and,  wherever  possible,  social  security  number  of  the  first- 
named  owner.  (5)  Requests  for  records  of  holdings  or  other  informa¬ 
tion  concerning  a  deceased  or  incapacitated  individual  must  be  ac¬ 
companied  by  either  evidence  of  the  requester's  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  by  a  statement  attest¬ 
ing  that  no  such  representative  has  been  appointed  and  giving  the 
nature  of  the  relationship  between  the  requester  and  the  individual. 

Requests  for  correction  of  Records:  (1)  All  requests  by  an  individ¬ 
ual  for  correction  of  records  relating  to  him  should  be  in  writing,  be 
signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures  to 
apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act  of 
1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates  of 
the  prior  correspondence  had  with  the  Bureau  concerning  the  rec¬ 
ords  in  question,  (b)  the  specific  records  alleged  to  be  incorrect,  (c) 
the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as  any 
available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of  rec¬ 
ords:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  correction 
of  records  must  be  in  writing,  be  signed  by  the  individual  involved 
and,  in  order  for  the  Privacy  Apt  procedures  to  apply,  state  that  it  is 
made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  api^als  must,  to 
be  handled  under  the  Privacy  Act  procedures,  be  delivered  to  the 
address  set  forth  for  submission  of  appeals  within  35  days  of  the 
individual's  receipt  of  the  initial  denial  of  the  requested  correction. 
(3)  All  appeals  must  specify:  (a)  the  record  to  which  the  appeal 
relates,  (b)  the  date  of  the  initial  request  made  for  correction  of  the 
records,  and  (c)  the  date  that  initial  denial  of  the  request  for  correc¬ 
tion  was  received.  (4)  All  appeals  must  also  specify  the  reasons  for 
the  requestor's  disagreement  with  the  initial  denial  of  correction  and 
should  furnish  any  applicable  evidence  available  in  support  of  his 
appeal. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Information  contained  in  records  in  the 
system  is  furnished  by  individuals  listed  in  “Categories  of  Individ¬ 
uals”  or  those  specifically  authorized  by  the  individuals  to  act  on 
their  behalf;  or  is  generated  within  the  system  itself. 

[Billing  Code  4810-40] 

Treasury /FLETC  00.001 

System  name:  FLETC  Payroll  System — Treasury /FLETC. 

System  location:  FLETC,  Office  of  Resource  Management,  Admin¬ 
istration  Building,  Glynco,  Georgia,  31524. 

Categories  of  individuals  covered  by  the  system:  Any  person  paid 
directly  from  FLETC  Funds. 

Categories  of  records  in  the  system:  All  payroll  records  including 
Standard  Forms  50  and  52,  leave  status,  and  training  authorizations. 

Authority  for  maintenance  of  the  system:  Treasury  Order  No.  217, 
dated  July  1,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  all  required 
accounting,  payroll  functions  and  reports.  GAO  and  Treasury  audits. 
Related  FLETC  accounting  and  financial  procedures.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files  and  microfiche. 

Retrievability:  Social  Security  Number. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of  rec¬ 
ords. 

Retention  and  disposal:  Retained  and  disposed  in  accordance  with 
the  GSA  General  Records  Schedule.  For  more  information  contact: 
Records  Retention  Officer,  FLETC,  Building  94,  Glynco,  Georgia, 
31524. 

System  mam^erts)  and  address:  FLETC,  Office  of  Resource  Man¬ 
agement,  Administration  Building,  Glynco,  Georgia  31524. 


Notification  procedure:  The  individual  must  provide  full  name,  date 
of  birth,  dates  of  employment  with,  or  date  of  application  of  employ¬ 
ment  to  the  Center  to:  FLETC,  Office  of  Resource  Management, 
Administration  Building,  Glynco,  Georgia  31524. 

Record  access  procedures:  By  formal  letter  to  the  System  Manager. 

'  Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  documents  and  payroll  docu¬ 
ments  computed  by  the  Treasury  Payroll  Personnel  Information 
System. 

Treasury/FLETC  00.002 

System  name:  FLETC  Trainee  Records  and  FLETC  Instructor  Rec¬ 
ords — T  reasury /FLETC. 

System  location:  Records  stored  in  the  computer  and  all  health 
records  are  stored  in  FLETC  Building  94,  Glynco,  Georgia,  31524. 
All  other  records  are  stored  in  FLETC  Building  262,  Glynco,  Geor¬ 
gia,  31524. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
officially  attends  a  formal  FLETC  training  program  and  all  instruc¬ 
tors  engaged  in  teaching  the  FLETC  training  programs. 

Categories  of  records  in  the  system:  Trainee  records:  personal  back¬ 
ground  information  supplied  by  the  trainee;  grades  and  performance 
evaluation,  student  advisory  form  and  relevant  public  health  records. 
Instructor  records:  personal  background  information  supplied  by  the 
instructor,  and  teaching  qualifications.  All  records  described  in  this 
system  are  other  than  records  described  and  reported  by  the  Civil 
Service  Commission  on  behalf  of  all  agencies. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  5  U.S.C. 
4101-4118,  Executive  Order  11348,  Treasury  Order  No.  217  (Revi¬ 
sion  1)  dated  July  1,  1970  and  Memorandum  of  Understanding  for 
the  Sponsorship  and  Operation  of  the  Consolidated  Federal  Law 
Enforcement  Training  Center,  dated  September  30,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  upon  request  to 
the  individual  himself,  the  individual's  parent  agency,  and  to  any 
other  agency  or  organization  at  the  request  of  the  individual  to  the 
student  locator,  tnailroom,  registration  office,  training  and  research 
officials  and  other  government  employees  on  a  need  to  know  basis. 

To  the  Civil  Service  Commission  concerning  pay,  leave,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the  Com¬ 
mission  to  carry  out  its  government-wide  personnel  management 
functions.  For  additional  routine  uses,  see  Appendix  AA,  40  FR 
56419—56420,  December  2,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  storage  except  for  health  records  which  are 
maintained  on  paper  files,  and  student  records  which  ae  maintained 
on  magnetic  discs,  paper  files,  and  microfilm. 

Retrievability:  Name,  class  number,  and  social  security  number. 

Safeguards:  Access  to  these  systems  of  records  will  be  controlled 
by  software  and  hardware  procedures.  Software  will  be  used  to 
ensure,  in  all  technically  feasible  ways,  that  data  cannot  be  made 
available  to  unauthorized  persons.  User — identifiers  and  passwords 
will  be  used  where  feasible  to  protect  the  data.  Physical  security  will 
protect  all  terminals  and  magnetic  disc  files  from  access  by  unauthor¬ 
ized  persons.  Offices  will  be  locked  except  when  authorized  persons 
are  present. 

Retention  and  disposal:  Computer  print-out  records  are  destroyed 
within  six  months  of  production.  All  other  records  are  retained  and 
disposed  in  accordance  with  the  GSA  General  Records  Schedule. 
For  more  information  contact:  Records  Retention  Officer,  FLETC 
Building  94,  Glynco,  Georgia  31524. 

System  managerfs)  and  address:  Assistant  Director  (Resource  Man¬ 
agement)  Office  of  Resource  Management,  Administration  Building, 
FLETC,  Glynco,  Georgia  31524. 

Notification  procedure:  The  individual  must  provide  full  name, 
social  security  number,  date  of  birth,  parent  agency,  type  of  course 
and  approximate  dates  of  attendance  to  the  system  manager. 

Record  access  procedures:  By  written  request  to  the  system  man¬ 
ager. 

Contesting  record  procedures:  By  written  request  of  the  System 
Manager. 

Record  source  categories:  The  trainee  himself  and  members  of  the 
staff  responsible  for  grading,  rating  or  evaluating  the  trainee. 

Instructors.  The  instructor  himself  and  staff  members  responsible 
for  upgrading  the  instructor's  teaching  qualifications. 
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Treasury /FLETC  00,003 

System  name:  FLETC  Confidential  Financial  Records — Treasury/ 
FLETC. 

System  location:  FLETC,  Building  94,  Glynco,  Georgia  31524. 
Categories  of  individuals  covered  by  the  system:  Employees  classi¬ 
fied  at  GS-12  or  above  who  arc  in  positions  identified  as  positions  the 
basic  duties  and  responsibilities  of  which  require  the  incumbent  to 
exercise  judgment  in  making  a  Government  decision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specifically,  All 
officials  GS-15  and  above; 

Deputy  Assistant  Director,  (Special  Training  Faculty) 

Deputy  Assistant  Director  (Resource  Management) 

Administrative  Services  Officer 
Chief,  Training  Support  Division 
Procurement  Officer 
Supervisory  General  Engineer 
Facility  Management  Specialist 
Public  Information  Specialist 
Financial  Management  Specialist 
Executive  Assistant 
Special  Assistant  (ADPM) 

Contract  Specialist 

Deputy  Assistant  Director  (Program  Research  and  Evaluation) 
Deputy  Assistant  Director  (Criminal  Investigator  Program) 

Deputy  Assistant  Director  (Police  Program) 

AIRS  Program  Manager 

Deputy  Assistant  Director  (Police  Investigator  Facility) 

Deputy  Assistant  Director  (Resource  Management) 

Categories  of  records  in  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interest  of  GS-12  and  above 
employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel  Manual 
Chapter  735  and  Executive  Order  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  To  provide  certification  to 
the  Civil  Service  Commission  that  Statements  of  Employment  and 
Financial  Interests  are  on  file  for  each  employee  and  specif  Govern¬ 
ment  employees  required  to  submit  such  statement  under  the  regula¬ 
tions  of  the  employing  agency.  Also,  information  for  the  agency  head 
only  to  be  disclosed  upon  his  determination  or  that  of  the  Chairman 
of  the  U.S.  Civil  Service  Commission  for  good  cause  shown.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of  rec¬ 
ords. 

Retention  and  disposal:  Retained  and  updated  annually  and  de¬ 
stroyed  at  the  departure  of  employee  from  FLETC  rolls. 

System  managerts)  and  address:  Director,  FLETC,  Administration 
Building,  Glynco,  Georgia  31524. 

Notification  procedure:  The  individual  must  provide  full  name,  date 
of  birth,  dates  of  employment  with  the  Center  to:  Director,  FLETC, 
Administration  Building,  Glynco,  Georgia  31524. 

Record  access  procedures:  By  formal  letter  to  the  System  Manager. 
Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained. 

Treasury /FLETC  00.004 

System  name:  FLETC  Employee  Records — Treasury /FLETC. 
Personnel  records  Schedule  1  Item  9  1  yr. 

Health  records  GRS  1  2 1  6  yr. 

Training  records  Schedule  1  25c  1  yr. 

Vehicle  records  1 1  4a  3  mo. 

Equal  Employment  Opportunity  records  1  20b  1  yr. 

Locator  records  1 1  4a  3  mo. 

Identification  records  1 1  4a  3  mo. 

Equipment  control  records; 

Property  pass  files  18  10  3  mo. 

Lost,  stolen,  and  found  files  18  13b  I  yr. 

Key  files  18  14b  2  mo. 

System  location:  For  personnel  records:  FLETC  Buildings  num¬ 
bered  18,  28,  29,  31.  67.  68,  94,  200,  205,  210,  221,  252,  262  and  141. 
For  health,  training,  vehicle,  locator  and  identification  records: 
FLETC  Building  94.  For  Equal  Employment  Opportunity  Records: 


FLETC  Buildings  numbered  94,  67,  and  200.  For  Equipment  Control 
records:  Property  pass  files — FTLETC  Building  28;  lost,  stolen  and 
found  files— FLETC  Building  94;  Key  files— FLETC  Building  200. 
All  buildings  are  located  at  Glynco,  Georgia,  31524. 

Categories  of  individuals  covered  by  the  system:  Employees,  Fast 
Employees,  Employee  Prospects,  Contract  Personnel. 

Categories  of  records  in  the  system:  Personnel,  Health,  Training, 
Vehicle  Registration,  Equal  Employment  Opportunity,  locator  Cards, 
Identification  Records,  and  Equipment  Control  Rosters,  consisting  of 
records  other  than  those  described  and  reported  by  the  Civil  Service 
Commission  on  behalf  of  all  agencies. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  S  U.S.C. 
4101  et  seq..  Executive  Order  No.  11348,  April  20,  1967,  Treasury 
Order  217  (Revision  I),  dated  July  1,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  recruitment  and 
management,  management  of  health,  unit,  vehicle  control,  equipment 
control,  equal  employment  opportunity  program.  Disclosure  to  the 
individual  himself.  Treasury  Department  employees  on  a  need  to 
know  basis,  and  the  individual’s  parent  agency.  Health  records  to  the 
U.S.  Department  of  Labor  and  the  U.S.  Department  of  Health, 
Education,  and  Welfare  as  required  by  regulation.  To  the  Civil  Serv¬ 
ice  Commission  concerning  pay,  leave,  benefits,  retirement'  deduc¬ 
tions,  and  other  information  necessary  for  the  Commission  to  carry 
out  its  government-wide  personnel  management  functions.  For  addi¬ 
tional  routines  uses,  see  Appendix  A  A,  40  FR  56419-56420,  Decem¬ 
ber  2,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  recortk  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  security,  personnel  screening  and  security 
check  lists  are  ail  used  to  prevent  unauthorized  disclosure  of  records. 

Retention  and  disposal:  Disposition  as  prescribed  by  the  schedules 
attached  to  Treasury  Directives  Manud  chapter  113  80,  Section 
05.B,  5-12-76,  except  for  health  records  covered  by  the  General 
Service  Administration's  General  Records  Schedule  1  (GRS  1): 

System  managerts)  and  address:  Assistant  Director,  (Resource  Man¬ 
agement)  Building  94,  FLETC,  Glynco,  Georgia  31524. 

Notification  procedure:  The  individual  must  provide  full  name,  date 
of  birth,  and  dates  of  employment  with  the  Center  to  the  system 
manager. 

Record  access  procedures:  By  written  request  to  the  system  man¬ 
ager. 

Contesting  record  procedures:  By  written  request  to  the  system 
manager. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained,  prior  employers,  and  FLETC. 

[Billing  Code  4810-32] 

Treasury/IRS  10.001 

System  name:  Biographical  Files,  Public  Affairs — Treasury /IRS. 

System  location:  National.  Regional  and  District  Offices  and  Serv¬ 
ice  Centers  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  Employees. 

Categories  of  records  in  the  system:  Records  are  biographical  data 
on  key  IRS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of 
Information  Act,  5  U.S.C.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  without  locks. 

Retrievability:  By  name. 

Safeguards:  Office  doors  locked  at  night 

Retention  and  disposal:  Generally  governed  by  the  Records  Man¬ 
agement  Handbook  IRM  1(15)59. 

System  manageKs)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
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Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant  to 
the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C.  20224,  for 
national  ofTice  file.  See  Appendix  A  for  appropriate  address  for 
regional  and  district  office  or  service  center  files. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  as  in 
Notification  Procedures. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  supplied  by  the  IRS  offi¬ 
cial  on  an  IRS  biographical  dat^  form. 

Treasury /IRS  10.004 

System  name:  Subject  Files,  Public  Affairs — Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices  and  Serv¬ 
ice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  In  general,  records 
are  maintained  on  individuals  whose  names  have  been  mentioned  in 
the  press  in  connection  with  their  relationship  with  IRS. 

Categories  of  records  in  the  system:  The  records  include  corre¬ 
spondence,  newspaper  clippings,  inter-office  memoranda  and  similar 
documents. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of 
Information  Act,  5  U.S.C.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievahility:  Alphabetical  by  subject. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records  Man¬ 
agement  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant  to 
the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C.  20224,  for 
national  office  file.  See  Appendix  A  for  appropriate  address  for 
regional  and  district  office  or  service  center  files. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  as  in 
Notification  Procedures. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Records  generally  are  clippings  from 
newspapers,  magazines,  and  similar  sources,  internal  documents  and 
memoranda. 

Treasury /IRS  21.001 

System  name:  Tax  Administration  Advisors  Resources  File,  Tax  Ad¬ 
ministration  Advisory  Services  Division — Treasury /IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Past  and  potential 
tax  administration  advisors  who  have  served  or  indicated  an  interest 
in  serving  on  advisory  assignments,  and  selected  officials  engaged  in 
tax  administration  and  related  fields. 

Categories  of  records  in  the  system:  Locator  cards  and  lists  with 
names,  addresses,  telephone  numbers,  and  organizational  affiliations 
of  officials  engaged  in  tax  administration  and  IRS  employees  and 
others  who  have  been  or  have  indicated  an  interest  in  tax  advisory 
assignments;  for  employees  serving  or  having  served  with  TAAS, 
work  assignment  folders  including  passports;  application  folders  of 
potential  advisors,  including  information  on  experience  of  applicants; 
bio-data  sketches  on  IRS  and  others  engaged  in  tax  administration 
and  related  fields. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  for  reference 
in  obtaining  and  presenting  information  related  to  tax  administration. 


and  for  administrative  selection  and  processing  of  overseas  and  do¬ 
mestic  assignments.  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievahility:  By  individual  name. 

Safeguards:  Access  limited  to  authorized  persons.  File  kept  in 
locked  file  or  locked  room. 

Retention  and  disposal:  Disposed  when  no  longer  useful  for  official 
use. 

System  manager(s)  and  address:  Director,  Tax  Administration  Advi¬ 
sory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  From  the  individual,  from  the  organiza¬ 
tion  with  which  he  is  associated,  or  from  other  knowledgeable  ex¬ 
perts  in  the  field  of  Tax  Administration. 

Treasury /IRS  22.003 

System  name:  Annual  Listing  of  Undelivered  Refund  Checks,  TX:R 
— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  District 
Offices  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced. 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address,  City,  State,  Zip  Code  and  Taxpayer  Identifi¬ 
cation  Number)  and  records  containing  tax  module  information  (Tax 
Period,  Amount  of  Credit  Balance  and  Control  Document  Locator 
Number). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.Q 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individuals  entitled  to 
undeliverable  refund  checks  will  be  notified  of  such  checks  by  publi¬ 
cation  of  their  names  in  the  news  media. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  document  stored  in  files. 

Retrievahility:  Information  is  retrievable  by  taxpayer’s  SSN  or 
EIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  reten¬ 
tion  and  disposal  are  as  specified  in  the  Records  Retention  Handbook 
published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  ^  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury /IRS  22.005 

System  name:  Audit  Underreporter  Case  File,  TX:R  Treasury/IRS. 

System  location:  National  Computer  Center  (NCQ  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
income  who  appear  not  to  have  declar^  on  their  income  tax  returns 
(Forms  1040  and  1040A)  all  income  paid  to  them  in  the  tax  year 
under  study. 

Categories  of  records  in  the  system:  Records  maintained  are  taxpay¬ 
er  (i.e.,  payee)  entity  records  containing  payee  name,  address,  taxpay¬ 
er  identification  number,  and  other  indicators  relating  to  entity  main¬ 
tenance;  and  income  records  containing  the  types  and  amounts  of 
income  received,  and  information  identifying  the  income  payer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retricvahility:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  one  year;  then  data  are  magne¬ 
tically  erased. 

System  managcKs)  and  address:  OHicial  prescribing  policies  and 
practices — Assistant  Commissioner  (TX),  National  Office.  Officials 
maintaining  the  system — Directors,  Internal  Revenue  Service  Cen¬ 
ters.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  iiuipection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  22.011 

System  name:  File  of  Erroneous  Refunds,  TX:R  Treasury/IRS. 

System  location:  Internal  Revenue  Service  Center.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  issued 
erroneous  refunds. 

Categories  of  records  in  the  system:  Case  reference  name,  number, 
control  number,  date  of  erroneous  refund,  statute  expiration  date, 
status  of  case  and  location. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  document  file. 

Retrievability:  Retrieved  by  SSN  or  EIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  four  years  then  destroyed. 

System  mannger($)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addrc.ssed  to  the  Direc¬ 


tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedurem  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content. 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi- 
vidual’s  tax  account. 

Treasury /IRS  22.012 

System  name:  Collection  Case  File,  TX:R  Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
income  who  app^r  not  to  have  filed  income  tax  returns  (Forms  1040 
or  1040A)  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categories  of  records  in  the  system:  Records  maintained  are  taxpay¬ 
er  (i.e.,  payee)  entity  records  containing  payee  name,  address,  taxpay¬ 
er  identification  number,  and  other  indicators  relating  to  entity  main¬ 
tenance;  and  income  records  containing  the  types  and  amounts  of 
income  received,  and  information  identifying  the  income  payer. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  arcessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Se^ce  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compile  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  22.026 

System  name:  FORM  1042S  Index  By  Name  of  Recipient,  TX:R/ 
Treasury-IRS. 

System  location:  PHILADELPHIA  SERVICE  CENTER  (Sec 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Non-resTdent  aliens 
and  U.S.  citizens  living  abroad  whose  taxes  are  covered  by  IR 
Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Records  include  taxpayer’s 
name,  address,  tax  data,  counti^  of  residence  and  Employer  Identifi¬ 
cation  Number  and  name  of  withholding  agent. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Microfilm. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Director,  Philadelphia  Internal  Revenue  Service  Center  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury/IRS  22.027 

System  name:  Forms  filed  by  U.S.  Citizens  or  Residents  relating  to 
Foreign  Companies,  TX:R-Treasury/IRS. 

System  location:  Philadelphia  Internal  Revenue  Service  Center  and 
its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who  file 
Forms:  957 — Foreign  Personal  Holding  Company;  958 — Foreign  Per¬ 
sonal  Holding  Company;  959 — Return  by  an  Officer,  Director,  or 
Shareholder — With  Respect  to  the  Organization  or  Reorganization  of 
a  Foreign  Corporation  and  Acquisition  of  its  Stock. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Elocument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS- Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appendix  A). 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury/IRS  22.032 

Sj-stem  name:  Individual  Microfilm  Retention  Register,  TX:R — 
Treasury /IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices.  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  indi¬ 
viduals  on  whom  records  are  maintained  are:  (a)  For  Individual 
Master  File  (IMF)  registers — Individuals  who  file,  or  may  be  re¬ 
quired  to  file,  individual  tax  returns  such  as  Form  1040  or  1040A, 
and  (b)  For  Residual  Master  File  (RMF)  registers — Individuals  who 
file,  or  may  be  required  to  file,  or  are  otherwise  responsible  for 
returns  relating  to  airways  motor  vehicles,  wagering,  beer,  etc.,  coin 
operated  amusement  devices,  gift  taxes  or  estate  taxes,  including 
return  forms  such  as,  4638,  709,  706,  2290,  11,  IIB,  IIC  and  730. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and/or  entity  modules  that  have  been 
removed  from  the  IMF  or  RMF.  These  abstract  records  indicate  the 
taxpayer  name,  identification  number,  specific  tax  returns,  document 
locater  number,  tax  years,  debit  and  credit  amounts,  balances,  and 
other  transactions  which  have  been  recorded  relative  to  the 
module(s). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register  (for  IMF  Register  only), 
identification  number.  Tax  Period,  name,  and  type  of  tax  (for  RMF 
Register).  Methods  of  retrievability  are  explained  in  the  Research 
Operations  Handbook. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  stor¬ 
age,  retention,  and  disposal  are  as  specified  in  the  Records  Retention 
Handbook. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  ^  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasnry/IRS  22.034 

System  name:  Individual  Returns  Files,  Adjustments  and  Miscella¬ 
neous  Documents  Files.  TX:R — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  or  return 
preparers  who  have  had  changes  made  to  their  accounts,  or  have  had 
information  posted  to  the  Individual  Master  file  or  the  Residual 
Master  File,  as  a  result  of  filing  returns,  application  or  other  docu¬ 
ments,  or  as  a  result  of  actions  mitiated  by  the  Service. 
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Categories  of  records  in  the  system:  A  variety  of  records  reflecting 
tax  matters  which  have  served  as  input  documents  or  supporting 
documentation  for  entries  on  the  Individual  Master  File  or  the  Resid¬ 
ual  Master  File,  including  tax  return  forms,  declarations,  applications, 
case  records,  processing  documents,  vouchers,  computer  notices, 
posting  and  correction  forms,  and  similar  records. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers.  The  Document  Locator  Numbers  can  be  deter¬ 
mined  by  reference  to  the  Individual  Master  File  or  Residual  Master 
File  entries  for  the  individual  to  whom  they  relate. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  .1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1(13)39-206. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CI%  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Inter^  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi- 
vidual’s  tax  account 

Treasury/IRS  22.036 

System  name:  Interest  Equalization  Tax  Forms  File,  TX:R — ^Treas- 
ury/IRS. 

System  location:  Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
filed  Forms:  3969 — Notice  of  Acquisition  of  Original  or  New  Japa¬ 
nese  Debt  Obligation.  4410 — Interest  Equalization  Tax — Quarterly 
Return  of  Tax  Withheld  by  Participating  Firm,  4363 — Notice  of 
Acquisition  of  Stock  Pursuant  to  Conversion  of  an  Original  or  New 
Japanese  Debt  Obligation,  4322 — Validation  Certificate  of  Prior 
American  Ownership  and  Interest  Equalization  Tax  Compliance, 
3843 — Interest  Equalization  Tax — Broker’s  Quarterly  Information 
Return,  3779 — Notice  of  Acquisition  of  Original  or  New  Canadian 
Stock  or  Debt  Obligation. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  rdated. 

Authority  for  maintenance  of  the  system:  3.  U.S.C.  301,  26  U.S.C 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  flies. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi- 
[  cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  flies  is  as  specified  in  the  Records  Dtsposi- 
I  tion  Handbook,  Service  Centers,  IRM  1(13)39-206. 


System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Oflicials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainmg  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procednres:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Inter^  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  ^  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account 

Treasury/IRS  22.043 

System  name:  Potential  Refund  Litigation  Case  Files,  TX:R — ^Treas- 
ury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer  who  have 
indicate  to  the  Service  that  they  may  file  suit  against  tte  service  for 
a  refund. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintamnce  of  the  system:  3  U.S.C  301,  26  U.S.C 
7801,  26  U.S.C  7802,  26  U.S.C  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  Cmcluding  26  U.S.C  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  This  is  a  paper  document  file. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  I  (13)  39-206.  ’ 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Offleiab  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainmg  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  t 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Inter^  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account 

Treasury/TRS  22.044 

System  name:  P.O.W. — M.I.A.  Reference  File,  TX;R — Treasury/IRS. 
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System  location:  Austin  Service  Center  and  each  district  ofTice. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  P.O.W./M.I.A. — 
originated  from  Department  of  Defense  lists. 

Categories  of  records  in  the  system:  Lists  of  P.O.W./M.I.A.,  Regu¬ 
lations,  Ruling^,  and  Instructions  as  to  how  to  handle  specific  tax 
questions  relating  to  their  special  tax  status,  copies  of  individual  tax 
returns,  claims,  and  other  documents  germane  to  specific  clases. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or  I 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Cases  filed  alphabetically  by  last  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  cases  have  been  retained  and  no  current 
provisions  have  been  established  for  disposal. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Ofhcials  maintaining  the 
system — Director,  Internal  Revenue  Austin  Service  Center  and  Dis¬ 
trict  Directors  of  Internal  Revenue.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  serx'icing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dure  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury /IRS  22.054 

System  name:  Subsidiary  Accounting  Files,  TX:R — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Dsitrict 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  tbe  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  taxpayers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below. 

Categories  of  records  in  the  system:  The  types  of  records  main¬ 
tained  in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer  identifi¬ 
cation  number  and  other  information  necessary  to  identify  the  tax¬ 
payer)  md  accounting  information  relevant  to  one  of  the  following 
categories:  funds  held  pending,  disposition  and  not  applied  to  the 
taxpayer’s  liability  at  present,  properties,  tangible  or  intangible,  now 
in  the  custody  of  the  Interal  Revenue  Service,  counterfeit  money, 
misappropriations  or  robbery  of  Internal  Revenue  &rvice  funds, 
credits  which  cannot  be  applied  to  a  specific  taxpayer  account  at  this 
time,  accounts  transferred  to  other  Service  Centers  or  agencies,  sub¬ 
stantiation  for  the  receipt  of  funds  collected  by  the  Service  for  other 
agencies,  abatements  or  assessments  of  tax  on  individuals,  deposits 
received  from  taxpayers,  refunds  to  taxpayers,  taxpayer  accounts 
written  off  by  the  Serv  ice  as  uncollectible,  credits  allowed  taxpayers 
requiring  special  consideration  dqe  to  processing  constraints,  litiga¬ 
tion,  seized  and  acquired  property  and  Offers-in-Oampromise. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 


Retrievability:  Records  are  retrievable  by  Social  Security  No.  and 
by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by-  request  from  authorized  individuals  where  ac¬ 
count  substantiation  is  necessary.  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Serv¬ 
ice. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Ibdividuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  ^rvice  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  no  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account.  Some  Justice  Department  investigations  are  an 
additional  source  for  the  information  contained  in  litigation  case  files. 

Treasury/IRS  22.058 

System  name:  Tentative  Carryback  Allowance  File;  TX:R — Treas¬ 
ury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.)  ' 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  filed  for  a  tentative  carryback  adjustment. 

Categories  of  records  in  the  system;  records  of  tentative  carryback 
adjustment  Form  6902,  including  taxpayer  name,  address,  and  identi¬ 
fying  number,  tax  years  involv^,  amounts  of  tax  decrease,  and  date 
Notice  of  Disallowance  (if  any)  mailed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files 

Retrievability:  Taxpayer  name  and/or  identification  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  CJfficials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  SubpaK  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  ^rvke  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dure  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury /IRS  22.059 

System  name:  Unidentified  Remittance  File,  TX:R — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  See  IRS  Ap¬ 
pendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Remittances  which 
have  bK^n  received  but  cannot  be  positively  identified,  either  as  to 
the  taxpayer  who  sent  it  or  the  tax  period  to  which  it  is  to  be 
applied. 

Categories  of  records  in  the  system:  Each  record  contains  a  four¬ 
teen  digit  unidentified  remittance  (UR)  control  number,  the  amount, 
received  date,  and  all  known  identifying  data.  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Estimated  Tax  (ES)  cred¬ 
its.  The  ES  record  contains  the  taxpayer’s  name,  addres^  type  of 
payment,  taxpayer  identification  number,  tax  period,  received  date, 
money  amount,  and  the  transaction  document  locator  number 
(DLN). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  used  only  to 
report  Revenue  Receipts  Breakout  and  total  amount  shown  on  Gen¬ 
eral  Ledger  to  U.S.  Treasury.  The  file  is  an  internal  file  and  contains 
a  record  of  each  remittance  which  is  received  but  cannot  be  poative- 
ly  identified,  either  as  to  the  taxpayer  who  sent  it  or  the  tax  period  to 
which  it  is  to  be  applied. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Disk  Storage 

Retrievability:  Remittance  amount,  UnidentiHed  Remittance  Con¬ 
trol  Number,  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  180  days  after  the  amoimt  b  reduced  to 
zero  balance. 

System  manageKs)  and  address:  Offtcal  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notifleation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  areas  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Indivduals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiri^  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  xrvice  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Remittances  received  from  taxpayers  that 
cannot  be  positively  identified  either  as  to  the  taxpayer  who  sent  it  or 
the  type  of  tax  to  which  it  is  to  be  applied. 

Treasury/IRS  22.060 

System  name:  Unit  Ledger  Cards,  TX:R — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  taxpayers  having  accounts  with  the  Internal  Revenue  Serv¬ 
ice  which  are  not  compawle  with  normal  master  file  processes,  e.g.: 
penalties,  transferee  assessments,  termination  assessments,  excise  pro¬ 


test  accounts,  RMF  overflow  accounts,  culpable  and  non-petitioning 
spouses.  Forms  1042,  1040-NR,  926,  5330,  4720,  990-AR  (Penalty) 
and  any  pre-ADP  returns. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  taxpayer  entity  records  (name,  address,  taxpayer  iden- 
tifleation  number  or  employer  identification  number  and  other  indica¬ 
tors  relevant  to  entity  maintenance)  and  records  containing  tax 
module  information  (the  tax  return,  the  tax  period,  the  balance  due  or 
credit  balance,  and  transactions  which  have  been  recorded  relative  to 
the  module). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  unit  ledger  cards  are  a  card  file. 

Retrievability:  Information  is  retrievable  by  Taxpayer  Identification 
Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  Disposition  is  prescribed  by  the  appropriate 
Records  Control  Schedule. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  {See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainmg  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  t 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  re^es.  (See  IRS  Appendix  A.) 

Reewd  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  lectHxls  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account 

Treasury/IRS  22.061 

System  name:  Wage  and  Information  Returns  Processing  (IRP)  Fi)^ 
TX:R — Treasury/IRS. 

System  location:  National  Computer  Center,  Martinsburg,  W.  Va. 

Categories  of  individnals  covered  by  the  system:  recipients  of  var¬ 
ious  types  on  income:  wages;  dividend^  interest;  rents  and  royalties; 
mediem  payments;  ciqiital  gains  distributions;  non-taxable  dktribu- 
tions;  pensions  and  annuiti^  patronage  dividends,  distributions,  and 
allocations;  fishing  crew  distributions  and  prizes,  gambling  winnings 
and  miscellaneous  income. 

Catego^  ei  records  in  tiie  systenu  Records  maintained  are  records 
representing  certain  wage  and  information  returns:  Forms  W-2,  W- 
2P,  the  1087  and  1099  series;  and  records  of  agricultural  subsidy 
payments.  Information  included  on  each  record  identifies  the  recipi¬ 
ent  of  the  income  (name,  address,  taxpayer  identifying  number,  and 
other  indicators  relating  to  payee  identifi^tion),  khmtines  the  inctmie 
payer  (very  similar  informationX  and  identifies  the  type(s)  and 
amounts)  o(  income. 

Authority  for  auintenance  of  the  systenu  S  U.S.C  301,  26  U.S.C 
7801,  26  U.S.C  7802,  26  U.S.C  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
leguUtion  Cmcluding  26  U.S.C  6103  and  26  CFR  404.6103). 

PoUdes  and  practices  for  storing,  retrieving,  aef^—iug,  retaining,  and 
disposing  of  records  in  foe  systenu 

Storage:  Magnetic  tape  in  social  security  number  sequence. 

Retrievability:  By  taxpayer  social  security  number  and  name  con¬ 
trol 


16594 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  D^ument  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Until  tax  year  1974,  only  until  processed; 
after  tax  year  1974,  four  years;  then  magnetically  erased. 

System  man^erts)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX),  national  ofTice.  Officials 
maintaining  the  system — Directors,  Internal  Revenue  Service  Cen¬ 
ters.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  24.013 

System  name:  Combined  Account  Number  File,  Data  Services: 

Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records  (name, 
address,  taxpayer  identification  number,  and  filing  requirements  relat¬ 
ed  to  entity  liabiUty);  and  tax  modules  (specific  tax  returns,  tax  years, 
and  transactions  which  have  been  recorded  relative  to  the  module) 
when  specifically  requested  by  a  service  center,  or  if  a  notice  for 
balance  of  tax  due  has  been  issued;  a  specific  tax  period  is  in  taxpayer 
delinquent  account  status  (TDA);  a  specific  tax  period  is  either  cr^it 
or  debit  balance;  no  return  has  posted  and  the  return  due  date 
(RDD)  has  pass^;  or  when  a  specific  tax  period  is  in  taxpayer 
delinquent  return  (TDI)  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.SrC. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Disk  storage. 

Retrievability:  Social  security  number  or  employer  identification 
number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  stor¬ 
age,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon  speci¬ 
fied  criteria  prescribed  in  the  Internal  Revenue  Manual  and  in  var¬ 
ious  Accounts  and  Data  Processing  Handbooks  (ADP  Handbooks). 
The  disposal  of  documents  output  from  this  file  is  specified  in  the 
Records  Retention  Handbook  published  by  the  Service  and  in  the 
Internal  Revenue  Manual  and  in  various  Accounts  and  Data  Process¬ 
ing  Handbooks. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  Data  Services.  Officids  maintain¬ 
ing  the  system — Directors,  Internal  Revenue  ^rvice  Centers.  (Sw 
IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  Cra  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  ^rvice  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury/IRS  24.014 

System  name:  Discriminant  Function  File  (DIF),  Data  Services: 

Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
Forms  1040  and  1040A  have  a  DIF  Score  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential.  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescribed  by  Audit. 

Categories  of  records  in  the  system:  Document  Locator  Number  of 
the  return,  the  Regional  and  District  Offices  of  the  taxpayer,  the 
taxpayer’s  DIF  Score  and  data  from  the  individual’s  Income  Tax 
Return  needed  to  conduct  an  audit  of  his  return. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  By  magnetic  tape  and  computer  printout. 

Retrievability:  By  individual’s  Social  Security  Number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  three  years.  Disposed  of  there¬ 
after. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  Data  Services.  Officids  maintain¬ 
ing  the  system — Directors,  Internal  Revenue  Service  Centers.  (See 
IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purpose  of  determining,  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  System  of  records  may  not  be 
accessed  for  the  purpose  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compile  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  24.017 

System  name:  Employee  Inquiry  Look-Up  for  TDA  Inquiries,  Data 
Services: — T  reasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  taxpay¬ 
ers  who  have  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Security  Administration  (SSA)  through  the  3rd 
quarter  of  the  year  and  those  taxpayers  who  file  Federal  Individual 
Income  Tax  returns  Form  1040  and  1040A  through  the  Individual 
Master  File  (IMF)  Delinquency  and  Underreporting  Program 
(WAID). 

Categories  of  records  in  the  system:  Taxpayer’s  name,  taxpayer’s 
addreas,  taxpayer’s  identification  number,  taxpayer’s  wages,  taxpay¬ 
er’s  marital  status,  taxpayer’s  employer/s  name/s,  employer’s  address, 
employer’s  identification  number,  tax  period  and  other  indicators 
relating  to  the  program  operation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  taxpayer  name  or  identity  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 
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Retention  and  disposal:  The  flle  is  maintained  approximately  for  six 
months  and  then  destroyed  and  recreated  as  updated  information  is 
received  from  SSA  or  WAID. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (TX).  Officials  maintaining  the 
system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  areas  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  ^rvice  Center  servicing  the  areas 
in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury /IRS  24.029 

System  name:  Individual  Account  Number  File  (lANF),  Data  Serv¬ 
ices;  Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records  (name, 
address,  taxpayer  identification  number,  and  filing  requirements  relat¬ 
ed  to  entity  liability);  and  tax  modules  (specific  tax  returns,  tax  years, 
and  transactions  which  have  been  recorded  relative  to  the  module) 
when  specifically  requested  by  a  service  center,  or  if  a  notice  for 
balance  of  tax  due  has  been  issued;  a  specific  tax  period  is  in  taxpayer 
delinquent  account  status  (TDA);  a  specific  tax  period  is  either  cr^it 
or  debit  balance,  no  return  has  posted  and  the  return  due  date 
(RDD)  has  pass^;  or  when  a  specific  tax  period  is  in  taxpayer 
delinquent  return  (TDI)  status. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Disk  storage. 

Retrievability  :  Social  security  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding  stor¬ 
age,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon  speci¬ 
fied  criteria  prescribed  in  the  Internal  Revenue  Manual  and  in  var¬ 
ious  Accounts  and  Data  Processing  Handbooks  (ADP  Handbooks). 
The  disposal  of  documents  output  from  this  file  is  specified  in  the 
Records  Retention  Handbook  published  by  the  Service  and  in  the 
Internal  Revenue  Manual  and  in  various  Accounts  and  Data  Process¬ 
ing  Handbooks. 

System  managerfs)  and  address:  Officials  prescribing  policies  and 
practices — Assistant  Commissioner  Data  Services.  Officials  maintain¬ 
ing  the  system — Directors,  Internal  Revenue  Service  Centers.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 


Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act  (See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account 

Treasary/IRS  24.030 

System  name:  Individual  Master  File  (IMF);  Data  Services — Treas¬ 
ury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who  file 
Federal  Individual  Income  Tax  Returns  (i.e.  Forms  1040,  1040A). 

Categories  of  records  in  the  system:  Taxpayer  entity  records  (name, 
addre^  identification  number  (SSN)  and  other  indicators  pertaining 
to  entity  maintenance,  including  Zip  Code),  and  tax  modular  records 
which  contain  all  records  relative  to  specific  tax  returns  for  each 
applicable  tax  period  or  year.  Recorded  here  are  tax  transactions 
such  as  tax  amount,  additions,  abatements  of  tax  payments,  interest 
and  like  type  transactions  recorded  relative  to  each  tax  mod^e  and  a 
code  identifying  Taxpayers  who  threatened  or  assaulted  IRS  employ- 

CCS. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  By  identification  number  and 
alphabet. 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service.  The  code  identifying  taxpayers 
who  threatened  or  assaulted  IRS  employees  will  be  removed  after 
five  years  of  initial  input. 

Syslem  man^rfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  Data  Services.  Officios  maintain¬ 
ing  the  system — Directors,  Internal  Revenue  Service  Centers.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. (See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filing  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury/IRS  24.046 

System  name:  Data  Services — Treasury /IRS  Business  Master  File 
(BMF). 

System  location:  National  Computer  Center  (NCC)  Martinsburg, 
West  Virginia 

Categories  of  individuals  covered  by  the  system:  Persons  in  a  sole 
proprietary  role  who  file  Excise  Tax  Returns  (Form  11,  11  Band 
720),  Wagering  Returns  (Form  IIC  and  730),  Highway  Use  Returns 
(Form  2290),  and  Airways  Use  Returns  (Form  4638)  Estate  and 
Gift  Taxes  (Form  706,  706NA  and  709).  The  latter  can  be  individuals 
not  in  a  sole  proprietorship  role. 
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Categories  of  records  in  the  system;  Taxpayer  entity  records  (name, 
address,  identification  name  (TIN)  which  may  be  either  EIN  or  SSN, 
and  other  indicators  pertaining  to  entity  maintenance,  including  Zip 
Code),  and  tax  modules  which  are  all  the  records  relative  to  specific 
tax  returns  for  each  applicable  tax  period.  Recorded  are  tax  transac¬ 
tions  such  as  tax  amount,  statements/additions  to  tax,  payments, 
interest  and  like  type  transactions  relative  to  each  tax  module. 

Authority  for  maintenance  of  the  system;  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage;  Magnetic  Tape. 

Retrievability;  By  name,  type  of  tax,  and  identifying  number. 

Safeguards;  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal;  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address;  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  Data  Services.  Officials  maintain¬ 
ing  the  s>’stem.  Directors,  Internal  Revenue  Service  Centers.  (See 
IRS  Appendix  A). 

Notification  procedure;  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  Instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  ^  addressed  to  the  Direc¬ 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures;  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  Instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories;  Tax  returns  and  other  filings  made  by  the 
individual  and  agency  entries  made  in  the  administration  of  the  indi¬ 
vidual’s  tax  account. 

Treasury /IRS  24.057 

System  name;  Taxpayer  Delinquent  Investigation  Notice  File; -Data 
Serv’ices:  Treasury/IRS. 

System  location;  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system;  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  investigations  and 
the  generation  of  delinquency  notices. 

Categories  of  records  in  the  system;  Delinquency  investigation  in¬ 
formation  on  business  and  individual  taxpayers. 

Authority  for  maintenance  of  the  system;  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage;  Magnetic  tape. 

Retrievability;  Tape  search  by  identity  number  or  name. 

Safeguards;  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal;  Dependent  upon  the  activity  to  each  tax¬ 
payer  record. 

System  man^erts)  and  address;  Official  prescribing  policies  and 
practices — Assistant  Commissioner  Data  Services.  Officials  maintain¬ 
ing  the  system — Directors,  Internal  Revenue  Service  Centers.  (See 
IRS  Appendix  A.) 

Notification  procedure;  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual.  (See  IRS  Appendix  A.) 

Record  access  procedures;  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures;  See  Access  above; 


Record  source  categories;  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act;  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.001 

System  name;  Acquired  Property  Records,  CP:C — Treasury/IRS. 

System  location;  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system;  Delinquent  taxpay¬ 
ers  whose  property  has  been  acquired  by  purchase  by  government  or 
right  of  redemption. 

Categories  of  records  in  the  system;  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  revenue  officer  reports. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  are  stored  in  locked  facility  when  not  in 
use. 

Retrievability:  Retrievable  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  As  specifled  in  Records  Disposition  Hand¬ 
book  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officios  maintain¬ 
ing  the  system — District  Directors  of  Internal  Revenue.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records.' 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  This  system  of  records  contains  data  for 
government  accounting  purposes  from  Service  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.006 

System  name:  Form  2209,  Courtesy  Investigations,  CP:C — Treasury/ 
IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investigation  is 
or  was  located  in  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  district 
office. 

Categories  of  records  in  the  system:  Contains  taxpayer  name,  cur¬ 
rent  and  former  addresses,  taxpayer  identifying  number,  if  known. 
Contains  the  information,  including  class  of  tax,  if  applicable,  or 
information  concerning  the  action  desired  to  be  taken,  and  chrono¬ 
logical  investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  ai.d  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguai'ds:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal;  As  specified  in  Records  Disposition  Hand¬ 
book.  IRM  1(15)59. 
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System  managers)  and  address:  Offtcial  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officials  maintain¬ 
ing  the  system — District  Directors,  Service  Center  Directors  and 
Data  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.007 

System  name:  Form  2990 — Miscellaneous  Investigations,  CP:C — 
Treasury /IRS. 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A).  •  - 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  an  investigation  has  been  initiated  for  puiposes  of  securing 
information  necessary  for  Federal  Tax  Administration  purposes. 

Categories  of  records  in  the  system:  Name  and  address  of  party  that 
was  contacted,  taxpayer  identifiction  number,  if  known,  chronologi¬ 
cal  investigative  history  and/or  information  secured.  The  following 
types  of  investigations  are  included  in  this  system.  Form  SSA-7010 
cases — Notice  of  Determination  of  FICA  Wages — Issued  when  SSA 
obtains  evidence  that  wages  paid  to  claimant  have  not  been  recorded 
on  his  earnings  record.  Requests  for  data  needed  in  proof  of  claim 
cases.  Applications  for  discharge  of  property  from  tax  lien.  Service 
of  tax  court  subpoenas.  Complaints  of  employers  failing  to  provide 
withholding  statements.  Recovery  of  unassessable  erroneous  refunds. 
Form  SSA- 1273  cases — Request  for  Preferential  Investigation.  This  is 
a  request  for  preferential  treatment  (over  other  SSA  cases)  on  an 
earnings  discrepancy  case.  Secure  application  for  exemption  from 
self-employment  tax.  Offers  in  Compromise  and  related  activities;  i.e., 
follow-up  on  defaulted  installments,  secure  payment  on  collateral 
agreements,  etc.  Maximize  compliance  with  withholding  require¬ 
ments  on  aliens’  earnings.  Other  miscellaneous  uses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manager(s)  and  address:  •  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officials  maintain¬ 
ing  the  system — District  Directors,  Service  Center  Directors  and 
Data  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

.  Treasury/IRS  26.008 

System  name:  IRS  and  Treasury  Employee  Delinquency,  CP:C — 
Treasury /IRS. 


System  location:  National  Office,  Regional  Offices,  District  Offices 
and  Service  Centers,  National  Computer  Center  and  Data  Center. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  and  Treasury 
employees  who  are  shown  on  the  Master  File  as  delinquent  in  meet¬ 
ing  Federal  tax  requirements. 

Categories  of  records  in  the  syatem:  Taxpayer  name,  social  security 
number,  address,  fact  of  IRS  or  Treasury  employment  code.  District 
location  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Complumce).  Officii  maintain¬ 
ing  the  system — Assistant  Commissioner  (Compliance),  Regional 
Commissioners,  District  Directors  of  Intern^  Revenue  and  Service 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  26.009 

System  name:  Lien  Files  (Open  and  Closed),  CP:C — Treasury /IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  die  system:  Taxpayers  on 
whom  Federal  tax  liens  have  been  filed. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
including  class  of  tax,  period,  dollar  amount.  Open  and  closed  Feder¬ 
al  tax  liens  including:  Certificates  of  Discharge  of  Property  from 
Federal  Tax  Lien;  Certificates  of  Subordination;  Certificates  of  Non- 
Attachment;  Exercise  of  Government's  Right  of  Redemption  of 
Seized  Property;  Releases  of  Government's  Right  of  Redemption. 
Federal  tax  lien  information  entered  in  Treasury  Enforcement  Com¬ 
munications  System. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802,  26  U.S.C.  6323. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable),  notices  of  lien 
and  the  index  thereto  are  available  to  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape  and  Microfiche. 

Retrievability:  By  taxpayer  name  and  lien  sequence  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book  IRM  1(15)59. 

System  man^r(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Official  maintaining 
the  system — District  Directors,  Service  Center  and  Data  Center  Di¬ 
rectors  and  Director  of  International  Operations.  (See  IRS  Appendix 
A). 


18598 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose  records 
are  to  be  searched. 

Record  access  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  each  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  United  States.  See  Notification 
above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories;  Taxpayers’  Federal  Tax  Returns. 

Treasury /IRS  26.010 

System  name:  Lists  of  Prospective  Bidders  at  Internal  Revenue  Sales 
of  Seized  Property — CP:C — Treasury/IRS. 

System  location;  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
seized  property. 

Categories  of  records  in  the  system:  Name  and  address  and  phone 
number  (if  provided). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure  may 
be  made  to  other  parties  as  necessary  in  the  administration  and 
enforcement  of  law  as  authorized  by  26  U.S.C.  7801  and  7802. 
Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records.  File  cabinets. 

Retrievability:  By  name  of  prospective  bidder. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book  IRM  1(15)59. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officials  maintain¬ 
ing  the  system — District  Directors  of  Internal  Revenue  determine  if 
need  for  this  system  exists.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  of  Iniernal  Revenue  Service  servicing  the  area  in  which  the 
individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  inaccordance  with  instructions  appearing  at  31  CFR  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  Internal  Revenue  Service  servicing  the  area  in  which  the 
individual  resides. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supplied  voluntarily  by  the  subject  pros¬ 
pective  bidder. 

Treasury /IRS  26.011 

System  name:  Litigation  Case  Files,  CP:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  government 
or  who  have  instituted  suits  against  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  i^riod,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  Claim  to  Judgement;  Suit  for  Failure  to  Honor  a 
Levy;  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee; 
Suit  to  Set  Aside  Fraudulent  Transfer;  Suit  to  Recover  Erroneous 
Refund;  other  suits  include  those  which  the  United  States  may  inter¬ 


vene  to  assert  a  Federal  tax  lien;  a  proceeding  to  require  Of^ning  of  a 
safe  deposit  box,  etc.  The  following  suits  against  the  United  States 
are  also  included  in  this  file:  Quiet  Title  Suit;  Foreclosure  of  Mort¬ 
gage  or  other  Lien;  Partition;  Condemnation;  Interpleader;  Refund 
Suits  Involving  100-Percent  Penalty  Assessments;  Injunction  Suits 
Under  Freedom  of  Information  Act.  Also  included  in  Litigation  Files 
are:  Individuals  against  whom  bankruptcy  proceedings  are  pending; 
decedent  estates  in  probate  with  outstanding  Federal  tax  labilities; 
individuals  executing  Assignments  for  the  Benefit  of  Creditors;  indi¬ 
viduals  in  Receivership  Proceedings;  individuals  conducting  a  bulk 
sale;  summons  referrals;  subpoena  files;  advisory  opinions;  revenue 
officer  reports;  and  various  other  legal  instruments  and  correspond¬ 
ence.  Disclosure  may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulatipn  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officials  maintain¬ 
ing  the  system — District  Directors  of  Internal  Revenue.  (See  IRS 
Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  ceitain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.012 

System  name:  Offer  in  Compromise  (OIC)  File,  CP;C — Treasury/ 
IRS. 

System  location:  District  Offices,  Service  Center,  Regional  Offices, 
and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code. 

Categories  of  records  in  the  system:  Form  2515,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address,  tax¬ 
payer  identification  number,  and  all  other  pertinent  information  for 
identifying  and  assigning  the  OIC  investigation.  The  file  contains  all 
records,  documents,  reports  and  work  papers  relating  to  the  assign¬ 
ment,  investigation,  review  and  adjudication  of  the  offer.  This  in¬ 
cludes  such  items  as  the  original  offer,  results  of  property  records 
checks,  interviews  with  third  parties  and  the  taxpayer,  collaterial 
income  agreements,  financial  statements,  tax  return  copies,  and  other 
information  submitted  by  the  taxpayer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable)  and  to  the 
extent  necessary  to  permit  public  inspection  of  any  accepted  offer-in- 
compromise  as  required  by  26  U.S.C.  6103(KX1). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
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Retention  and  disposal:  As  speciried  in  Records  Disposition  Hand¬ 
book.  IRM  1(15)59. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (Compliance),  Officials  maintaining 
the  system  Regional  Commissioners,  Service  Center  Directors,  Dis¬ 
trict  Directors  and  Director,  Data  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported.  If  an  offer  is  accepted,  an  Abstract  and  State¬ 
ment  which  identifies  the  taxpayer,  the  liability,  the  amount  compro¬ 
mised  and  the  basic  circumstances  of  the  case  is  made  available  for 
public  inspection  in  accocdance  with  EO  10386  and  EO  10906. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.013 

System  name:  One  Hundred  Percent  Penalty  Cases,  CP:C — Treasury/ 
IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  against 
whom  Federal  tax  assessments  have  been  made  or  are  being  consid¬ 
ered  as  a  result  of  their  being  deemed  responsible  for  payment  of 
unpaid  corporation  withholding  taxes  and  social  security  contribu¬ 
tions. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  waiver  exte;nding  the 
period  for  asserting  the  100-percent  penalty  (if  any)  and  correspond¬ 
ence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  individual  or  corporation  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand¬ 
book,  IRM  1(15)59. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (Compliance),  Officios  maintaining 
the  system  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  26.014 

System  name:  Record  21,  Record  of  Seizure  and  Sale  of  Real  Proper¬ 
ty.  CP:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  against 
whom  tax  assessments  have  been  made  and  whose  real  property  was 
seized  and  sold  to  satisfy  their  tax  liability.  Also  name  and  address  of 
purchaser. 


Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  property  description. 

Authority  for  maintenance  of  tiie  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
System  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (Compliance),  Officials  maintaining 
the  system — District  Directors.  (Sro  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainmg  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose  records 
are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  address  inquiries  to  or  appear  in  person  at  the  Office  of  District 
Director  for  each  District  whose  records  are  to  be  searched. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  System  of  Records  evidences  chain 
of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Treasury/IRS  26.016 

System  name:  Returns  Compliance  Programs  (RCP)  CP:C — Treas¬ 
ury/IRS. 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
may  be  delinquent  in  filing  or  paying  Federal  taxes. 

Categories  of  records  in  the  system:  Records  consist  of  name,  ad¬ 
dress,  taxpayer  identification  number  (if  known)  and  information  con¬ 
cerning  the  potential  tax  liability.  Returns  Compliance  Programs  in¬ 
volve  any  type  of  Federal  tax  administered  by  the  Collection  Divi¬ 
sion  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code.  RCP  programs  can  be  initiated  by  the  Na¬ 
tional  Office,  Regional  Offices,  or  by  individual  districts.  Disclosure 
may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  fincluding  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  • 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (Compliance),  Officials  maintaining 
the  system  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

NotiHcation  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compile  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 


16600 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.019 

System  name:  TDA  (Taxpayer  Delinquent  Accounts)  including  sub¬ 
systems:  (a)  Adjustment  and  Payment  Tracers  Files,  (b)  Collater¬ 
al  Files,  (c)  Seized  Property  Records,  and  (d)  Tax  Collection 
Waiver,  Forms  900,  Files,  CP:C — Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  chronological  investi¬ 
gative  history,  cancelled  checks,  amended  returns,  claims,  collateral 
submitted  to  stay  collection,  copies  of  notices  of  Federal  tax  liens, 
revenue  officer  reports,  waivers  to  extend  statutory  period  for  collec¬ 
tion,  etc.  This  system  includes  Installment  Agreement  Files;  Delin¬ 
quent  Account  Inventory  Profile  (DAIP);  Currently  Not  Collectible 
Register;  Currently  Not  Collectible  Register  (over 

25,000);  Advance  Dated  Remittance  Check  Files;  Currently  Not 
Collectable  Accounts  Files;  File  of  taxpayer  names  entered  m  the 
Treasury  Enforcement  Communications  System  and  a  code  identify¬ 
ing  taxpayers  that  threatened  or  assaulted  IRS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Disc  and  paper  records,  and  magnetic  tape. 

Retrievability:  By  taxpayer  name. 

Safegu^s:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (Compliance),  Officials  maintaining 
the  system.  District  Directors,  Director  International  Operations, 
Service  and  Data  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purpmes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.020 

System  name:  TDI  flaxpayer  Delinquency  Investigation)  Files, 
CP:C — Treasury /IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  believed 
to  be  delinquent  in  filing  Federal  tax  returns. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  from  previously  filed  re¬ 
turns,  information  about  the  potential  delinquent  retum(s),  including 
class  of  tax,  chronological  investigative  history;  Delinquency  Investi¬ 
gation  Inventory  Profile  (DIIP)  and  a  code  identifying  taxpayers  that 
threatened  or  assaulted  IRS  employees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Paper  records  and  magnetic  tape. 

Retrievability:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices,  Assistant  Commissioner  (Compliance),  Officials  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  of 
records  has  been  designated  as  exempt  from  certain  provisions  of  the 
Privacy  Act. 

Treasury  /IRS  26.021 

System  name:  Transferee  Files,  CP:C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Includes  taxpayers 
on  whom  tax  assessments  have  been  made  but  who  have  allegedly 
transferred  their  assets  in  order  to  place  them  beyond  the  reach  of 
the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts.  Also  the  name,  ad¬ 
dress,  taxpayer  identification  number  and  related  information  about 
transferee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be . 
made  to  the  extent  provided  by  law  or  regulation  (including  26. 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Record,  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook^  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book.  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices,  Assistant  Commissioner  (Compliance).  Officids  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purp^s  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compile  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  26.022 

System  name:  Delinquency  Prevention  Programs,  CP:C — Treasury/ 
IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  having  a 
history  of  Federal  tax  delinquency. 

Cat^ories  of  records  in  the  system:  Taxpayer  name,  taxpayer  iden¬ 
tification  number,  address,  filing  requirements,  chronological  investi¬ 
gative  history. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records  and  Magnetic  Tape. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (Compliance).  Officials  mamtain- 
ing  the  system — District  Directors,  Service  and  Data  Center  Direc¬ 
tors.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  30.003 

System  name:  Requests  for  Printed  Tax  Materials  Including  Lists,  — 
Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  include  those 
individuals  and/or  businesses  that  request  various  IRS  printed  materi¬ 
als  such  as  Package  X,  TIRs,  reproduction  proofs,  etc. 

Categories  of  records  in  the  system:  Letter  or  order  blank  submitted 
by  the  individual  and/or  business  and  any  related  correspondence.  A 
cross  reference  index  may  also  be  developed  to  identify  and  control 
requests. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — magnetic  tapes,  paper 
records  or  mailing  plates.  Retrievability — alphabetically  or  numeri¬ 
cally.  Safeguards — not  less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41.  Retention  and  Disposal 
in  accordance  with  IRM  1(15)59-301,  GRS  13,  Records  Disposition 
Handbook. 

System  manageris)  and  address:  Chief,  Publishing  Services  Branch 
National  Office,  and  Chief,  Resource  Management  in  Regional  Of¬ 
fices,  District  Offices  and  Service  Centers  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  System 
Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  accessed  or 
contested. 

Record  source  categories:  The  information  is  supplied  by  the  indi¬ 
vidual  and/or  company  making  the  request.  The  Service  adds  data 
pertaining  to  the  fulfillment  of  the  request. 

Treasury/IRS  30.004 

System  name:  Security  Violations, — ^Treasury /IRS. 


System  location:  National  Office,  Regional  Offices,  Service  Cen¬ 
ters,  and  District  Offices.  (See  IRS  Appendix  A). 

Cat^ories  of  individuals  covered  by  the  system:  Violators  of  IRS 
Security  Regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  circum¬ 
stances  of  violation  (date,  time,  actions  of  violator,  etc),  supervisory 
action  taken. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — file  folder  (notices  of 
violation);  3x5  inch  card  file.  Retrievability — 3  x  5  inch  card  file — 
name;  lateral  file  cabinets,  access  by  security  officer  and  staff  only. 
Retention  and  disposal — as  specified  in  the  Records  Disposition 
Handbook,  IRM  1(15)59. 

System  managerCs)  and  address:  Security  Offices,  National  Office, 
Regional  Office  District  Offices  and  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Chief, 
Protective  Programs  Staff,  National  Office,  or  Chief,  Security  Stand¬ 
ards  and  Evaluation  Branch,  Regional  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  manager  as  noted. 

Record  source  categories:  Contract  Guard  Force  and  Security  In¬ 
spections. 

Treasury /IRS  32.001 

System  name:  Travel  Expense  Record,  Treasury/IRS. 

System  location:  National  Office,  Regional  Offices  and  District 
Offices.  See  IRS  Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  All  IRS  employees 
who  have  incurred  travel  or  moving  expenses  in  conjunction  with 
official  business. 

Categories  of  records  in  the  system:  Records  consist  of  travel  ad¬ 
vances,  personal  travel  vouchers,  household  move  vouchers.  Forms 
W-2,  schedule  of  disbursements,  GAO  decisions/rulings.  Transporta¬ 
tion  Requests,  Overdue  Notices,  Certification  of  Deposits,  Govern¬ 
ment  Bills  of  Lading  &  Form  2221,  (Schedule  of  Collections).  Rec¬ 
ords  are  for  the  purpose  of  maintaining  accurate  financial  accounting 
of  travel  and  moving  expenses  of  employees. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and  Proce¬ 
dures  Manual  for  Guidance  of  Federal  Agencies,  Title  2,  Chapter  2, 
Sections  5  &  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — locked  files.  Retrievabi¬ 
lity — indexed  in  alphabetical  order  or  assigned  numerical  sequence. 
Ssieguards — access  is  restricted  to  designated  Fiscal  Management 
employees,  to  individuals  concerned  on  a  need-to-know  basts,  and  to 
administrative  offices  through  the  authority  of  the  Travel  Manage¬ 
ment  Supervisor.  As  requir^,  IRS  Internal  Audit  and  Security  has 
access  to  the  files.  Retention  and  Disposal — retired  after  3  years  to 
Federal  Records  Center,  disposed  in  accordance  with  Records  Re¬ 
tention  Handbook. 

System  managerfs)  and  address:  Chief,  IRS  National  Office,  Finan¬ 
cial  Operations  Branch,  or  Chief,  Fiscal  Section,  IRS  Regional 
Office.  See  IRS  Appendix  A  for  Lo^tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
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Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR, 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  employees  and 
by  GAO  as  required. 

Treasury/IRS  32.003 

System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks, — T  reasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of  Inter¬ 
nal  Revenue  Service. 

Categories  of  records  in  the  system:  Checks  received  from  employ¬ 
ees  in  connection  with  jury  duty  and  overpayments.  System  main¬ 
tained  to  place  all  collections  under  security  control  promptly  upon 
receipt  and  to  record  amount  of  deposit  to  general  ledger  control 
accounts. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — records  maintained  in 
locked  file  cabinet.  Retrievability — index^  by  name.  Safeguards — 
access  controls  are  not  less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41.  Retention  and  dispos¬ 
al — records  are  maintained  until  transferr^  to  the  Federal  Records 
Center  to  be  retained  in  accordance  with  the  Records  Retention 
Manual. 

System  manageris)  and  address:  Chief,  National  Office  Financial 
Operations  Branch,  or  Chief,  Accounting  Section,  Regional  Offices. 
S^  IRS  Appendix  A  for  Locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  ^  addressed  to  the  System 
Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  ut  31  CFR, 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  Office  whose  records  are  to  be  accessed  or 
contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  District  Directors,  Regional 
Commissioners. 

Treasury /IRS  32.004 

System  name:  Scholarship  Program  Cost  Record. — Treasury/IRS. 

System  location:  Regional  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Scholarship  Program. 

Categories  of  records  in  the  system:  Actual  and  estimated  expendi¬ 
ture  per  student  for  purposes  of  monitoring  and  controling  costs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  i^rs  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
duposing  of  records  in  the  system:  Storage— in  file  cabinet.  Retrieva¬ 
bility — indexed  by  District  (within  District,  individual  recipients  in¬ 
dexed  by  name).  Safeguards — employees  in  the  Budget  and  Reports 
Section  have  access  to  records.  Retention  and  disposal — records 
maintained  for  2  years  and  then  disposed. 


System  managerfs)  and  address:  Chief,  Budget  and  Reports  Section, 
Fis(^  Management  Branch,  IRS  Regional  CJffices.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  System 
Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR, 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  accessed  or 
contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  provided  by  employees  con¬ 
cerned. 

Treasury/IRS  34.009 

System  name:  Safety  Program  Files  System — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers,  IRS  Data  Center,  National  Computer  Center.  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees  and 
others  involved  in  an  IRS  motor  vehicle  accident,  an  accident  or 
injury  on  IRS  property,  or  a  tort  or  personal  profwrty  claim  against 
the  service.  All  individuals  issued  an  IRS  drivers  license  are  covered 
by  this  system. 

Categories  of  records  in  the  system:  Individual  driving  records  and 
license  applications,  motor  vehicle  accident  reports,  lost  time  and  no- 
lost  time  personal  injury  reports,  tort  and  personal  property  claims 
case  files,  informal  and  formal  investigative  report  files. 

Authority  for  maintenance  of  the  system:  3  USC  301,  Executive 
Order  12196 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice  and  to  the  Department  of  Labor  in  connection  with 
investigations  of  accidents  occurring  in  the  work  place.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  with  corresponding  card  indexes. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Access  to  information  is  restricted  to  official  use  of 
IRS  employees  and  not  less  than  that  required  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  In  accordance  with  The  Records  Disposi¬ 
tion  Handbook,  IRM  (13)59-301,  GRS  1,  10,  18,  114  and  212. 

System  manageris)  and  address:  For  National  Office — Safety  Man¬ 
agement  Officer,  Space  and  Property  Branch,  Facilities  Management 
Division,  Regional  and  District  Offices — Chief,  Facilities  Manage¬ 
ment  Branch,  appropriate  Regional  or  District  office.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Same  as  System  Manager  above.  Name 
must  be  provid^  to  ascertain  whether  or  not  the  system  has  a  record 
pertaining  to  the  individual. 

Record  access  procedures:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  information  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  in  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  shoi^d  be  addressed  to  the  System 
Manager  for  each  office  whose  records  are  to  be  accessed. 

Contesting  record  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  to  contest  its  contents,  may 
inquire  in  accordance  with  instructions  appearing  in  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  ^  addressed  to  the  system 
manager  for  each  office  whose  records  are  to  be  accessed  or  contest¬ 
ed. 

Record  source  categories:  Information  originates  from  IRS  employ¬ 
ees,  private  individuals  and  private  parties. 

Treasury /IRS  34.012 

System  name:  Emergency  Preparedness  Cadre  Assignments  and 
Alerting  Rosters  Files  System — Treasury/IRS. 
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System  location:  National  OfTice,  Regional  Offices,  and  Service 
Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Key  IRS,  Treasury 
and  FPA  personnel. 

Categories  of  records  in  the  system:  Cadre  assignments — personal 
information  on  employees,  i.e.,  name,  address,  phone  number,  family 
data,  security  clearance,  relocation  assignment,  etc.  Alerting  rosters — 
current  listing  of  individuals  by  name  and  title  stating  their  work  and 
home  address  and  phone  numters. 

Authority  for  maintenance  of  the  system:  3  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — individual  forms  and 
correspondence  kept  in  file  folders.  Retrievability — cadre  assignments 
are  filed  by  relocation  site  and  aliening  rosters  by  title  of  list.  Safe¬ 
guards — records  are  kept  in  a  secured  office.  Retention  and  dispos¬ 
al — In  accordance  with  IRM  1(15)59-301,  GRS  18,Records  Disposi¬ 
tion  Handbook. 

System  manageKs)  and  address:  For  National  Office — Chief,  Physi¬ 
cal  and  Personnel  Security  Branch,  Security  Standards  and  Evalua¬ 
tion  Division.  For  Regional  Offices  and  &rvice  Centers  Security 
officers.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Provided  by  individuals  themselves. 

Treasury/IRS  34.003 

System  name:  Assignment  and  Accountability  of  Personal  Property 
Files.  Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers,  IRS  Data  Center  and  National  Computer  Center. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  individuals 
receiving  Government  property  for  temporary  use  and  repair. 

Categories  of  records  in  the  system:  Descriptions  of  property,  re¬ 
ceipts,  reasons  for  removal,  and  property  passes. 

Authority  for  maintenance  of  the  system.  3  USC  301  and  FPMR  (41 
CFR)  101-19.108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  of  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage— Information  is  stored  on 
various  forms  and  ledgers  maintained  in  locked  filing 
cabinets.Retrievability — indexed  alphabetically  by  name.  Safe¬ 
guards — access  controls  will  not  be  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Retention 
and  Disposal — In  accordance  with  the  Records  Disposition  Hand¬ 
book  IRM  1(15)59-301,  General  Records  Schedule  18,  Security  and 
Protective  Services  Re^da. 

System  managef<s)  and  nddren:  Chief,  Space  and  Property  Branch, 
National  Office;  Chief.  National  Office  Facilities  Management 
Branch;  Regional  Offices,  District  Offices,  Service  Cente^  IRS  Data 
Center  and  National  Computer  Center.  (Sm  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individuals  who  receive  property  or  re¬ 
quest  property  passes. 

Treasury/IRS  34.013 

System  name:  Identification  Media  Files  System  for  Employees  and 
Others  Issued  IRS  ID — Treasury/IRS. 

System  location:  National  Office.  Regional  Offices,  District  Offices, 
Service  Centers,  IRS  Data  Center,  National  Computer  Center.  (Sc« 
IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  IRS  employees 
having  one  or  more  items  of  identification  and  federal  and  non- 
federal  personnel  working  in  or  visiting  IRS  facilities. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  and  other  personal  information  and  reports  on 
loss,  theft,  or  destruction  of  pocket  commissions,  enforcement  badges 
and  other  forms  of  identification. 

Authority  for  maintenance  of  the  system:  3  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage— correspondence  file  fold¬ 
ers;  3x5  inch  card  files  computer  memory.  Retrievability — Indexed 
separately  by  name  and  Identification  Media  serial  number.  Access 
controls — access  to  the  records  is  restricted  to  official  use  of  Internal 
Revenue.  The  files  are  stored  in  locked  security  containers  in  offices 
which  are  locked  or  guarded  during  non-work  hours.  Access  con¬ 
trols  will  be  not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Retention  and  Disposal — in 
accordance  with  IRM  1(15)59-301  GRS  10,  Records  Disposition 
Handbook 

System  manager(s)  and  address:  Chief.  Physical  Security  Section, 
Physical  and  Personnel  Security  Branch,  Security  Standards  and 
Evaluation  Division,  National  Office;  Chief,  Security  Standards  and 
Evaluation  Branch  Each  Region,  Service  Center  and  District;  and 
Chief,  National  Office  Protective  Programs  Staff. 

Notification  procedure:  Individual’s  name,  SSN,  address  and  type  of 
ID  media,  plus  the  approximate  date  that  he/she  was  issued  and/or 
turned  in  the  particular  item  of  identification,  would  have  to  be 
furnished  the  Service  office  that  issued  the  item  for  them  to  be  able 
to  ascertain  whether  or  not  their  system  contains  a  record  about  the 
individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  Service 
office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  indi¬ 
vidual  at  the  time  they  received  the  particular  item  of  identification. 

Treasury /IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  Entry  Pass  Files 
System — T  reasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  requir¬ 
ing  continued  access  to  the  facility  and  parking  area  violators. 

Categories  of  records  in  the  system:  Name  of  employee,  registered 
owner  of  vehicle,  branch,  telephone  number,  description  of  car,  li¬ 
cense  number,  employee’s  signature,  name  and  expiration  date  of 
insurance,  parking  violations,  decal  number. 

Authority  for  maintenance  of  tbe  system:  3  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tbe  system:  Storage — file  folders  and  card  file. 
Retrievability — indexed  by  name.  Safeguards — records  are  kept  in  a 
secured  container  in  a  secured  office.  Retention  and  disposal — rec¬ 
ords  are  kept  until  obsolete. 

System  managerts)  and  address:  Security  Officer,  appropriate  Serv¬ 
ice  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  supplied  by  individual 
except  for  parking  violations  information  which  is  supplied  by  the 
security  gut^  personnel. 
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Treasury /IRS  34.005 

System  name:  Parking  Space  Application  and  Assignment— Treasury/ 
IRS. 

System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers,  IRS  Dau  Center  and  National  Computer  Center. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  reserved 
parking  spaces. 

Categories  of  records  in  the  system:  Contains  the  name,  position 
title,  organization,  vehicle  identification,  arrival  and  departure  time, 
and  service  computation  date  of  individual  or  principal  carpool  appli¬ 
cant.  Contains  name,  place  of  employment,  duty  telephone,  vehicle 
license  number  and  service  computation  date  of  applicants,  individ¬ 
uals  or  carpool  members,  for  parking  spaces. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civU  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — maintained  on  an  8-1/2  x 
10  inch  or  other  local  form.  Retrievability — indexed  by  name  of 
individual  or  principal  carpool  applicant.  Safeguards — records  are 
maintained  in  a  file  cabinet  in  a  locked  room.  Retention  and  Dispos¬ 
al — In  accordance  with  IRM  1(15)59-301,  GRS  11,  Records  Dispiosi- 
tion  Handbook. 

System  managerfs)  and  address:  Chief,  National  Office  Protective 
Programs  Staff,  National  Office;  Regional  Offices,  District  Offices, 
Service  Centers,  IRS  Data  Center  and  National  Computer  Center. 
(See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individuals  applying  for  parking  spaces. 

Treasury/IRS  34.007 

System  name:  Record  of  Government  Books  of  Transportation  Re¬ 
quests — T  reasury/I  RS. 

System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers.  IRS  Data  Center,  and  National  Computer  Center. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
issued  Transportation  Requests. 

Categories  of  records  in  the  system:  Form  496,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
issued  to  the  employee;  and  Form  4678,  numerical  list  by  serial 
number  listing  the  name  of  the  employee  to  whom  issued. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — maintain^  in  card  file 
box  or  file  cabinets.  Retrievability — by  name  or  serial  number.  Safe¬ 
guards — acces-s  controls  will  not  be  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Retention 
and  Disposal — in  accordance  with  Records  Disposition  Handbook, 
IRM  1(15)59-301  (GRS-9). 

System  manager(s)  and  address:  Administrative  Officers,  National 
Office;  Regional  Offices,  District  Offices,  Service  Centers,  IRS  Data 
Center  and  National  Computer  Center.  (&e  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Government  Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued. 

Treasury/IRS  34.016 

System  name:  Security  clearance  files  system — Treasury/IRS. 

I 


System  location:  National  Office,  Regional  Offices,  District  Offices, 
Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  requiring  a  security  clearance,  having  their 
security  clearance  cancelled  or  transferred  and  individuals  who  have 
violated  IRS  security  regulations  regarding  classified  national  Secu¬ 
rity  information. 

Categories  of  records  in  the  ^stein:  Records  contain  individual’s 
name,  employing  office,  date  of  security  clearance,  level  of  clearance, 
reason  for  the  need  for  the  national  security  clearance,  and  any 
changes  in  such  clearance.  Security  violations  records  contain  name 
of  violator,  circumstance  of  violation  and  supervisory  action  taken. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide,  information  to 
agencies  and  individuals  on  a  need-to-know  basis  to  determine  the 
current  status  of  an  individual’s  security  clearance.  Routine  disclosure 
of  information  contained  in  this  system  of  records  may  be  made  to 
the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with  re¬ 
quests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage — correspondence  file  fold¬ 
ers.  Retrievability — indexed  by  name  and  cross  filed  by  functional 
area.  Access  controls — stored  in  locked  security  container  in  offices 
which  are  locked  or  guarded  during  non-work  hours.  Access  con¬ 
trols  will  be  not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Retention  and  disposal — as 
specified  in  the  Records  Disposition  Handbook,  IRM  1(15)59. 

System  manageKs)  and  address:  Chief,  Personnel  Security  Section, 
Physical  and  Personnel  Security  Branch,  Security  Standards  and 
Evaluation  Division,  National  Office,  for  security  violations,  and 
Chief,  Employment  Branch,  Personnel  Division,  National  Office  for 
security  clearances. 

Notification  procedure:  Same  as  Systems  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager,  above. 

Record  source  categories:  Information  is  provided  by  the  employee, 
his/her  supervisor  or  employee’s  personnel  record.  Srcurity  violation 
information  is  obtained  from  a  variety  of  sources,  such  as  guard 
reports,  security  inspections,  supervisor’s  reports,  Internal  Audit  Re¬ 
ports,  etc. 

Treasury/ IRS  34.018 

System  name:  Integrated  Data  Retrieval  System  (IDRS)  Security 
Files,  Treasury/IRS. 

System  location:  Internal  Revenue  ^rvice  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  employ¬ 
ees  who  input  or  are  authorized  to  input  IDRS  transactions  or  who 
are  subjects  of  IDRS  inputs. 

Categories  of  records  in  the  system:  Record  logs  of  the  employees 
who  are  authorized  access  to  IDRS  and  of  employee  inputs  and 
inquiries  processed  through  IDRS  terminals. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to  verify 
the  employee’s  authorization  to  access  records  at  the  moment  of 
attempted  access  to  the  computer  files  retained  on  IDRS. 

The  files  are  used  to  generate  the  identifying  employee  number  of 
the  using  employee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes  of 
case  control  or  document  routing. 

The  file  are  used  in  connection  with  computerized  security  rou¬ 
tines  to  produce  printed  reports  that  are  used  by  IRS  security  person¬ 
nel  to  monitor  use  of  IDRS.  These  security  routines  may  include  the 
processing  of  files  of  this  system  in  conjunction  with  subsystem  files 
of  another  reported  system  of  records. 

Use  is  restricted  to  IRS  personnel  and  there  are  no  routine  uses  in 
connection  with  other  Federal  agencies. 

For  additional  routine  uses,  see  Appendix  AA. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  disk,  flutpaper, 
lists,  and  card  files. 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


16605 


Retrievability:  These  records  are  indexed  by  employee’s  SSN  or 
other  employee  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41- 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  Retention  Schedules  contained  in  IRM  1(15)59. 

System  manager(s)  and  address:  Chief,  Data  Security  Branch,  Secu¬ 
rity  Standards  and  Evaluation  Division,  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  EHrec- 
tor  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area  in 
which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  IRS  employ¬ 
ee  on  standard  personnel  forms  and  computer  generated  records  of 
all  inputs  to  IDRS.  Data  may  also  be  retrieved  from  other  published 
systems  of  records  used  in  processing  of  this  system. 

Treasury /IRS  36.001 

System  name:  Appeals,  Grievances  and  Complaints  Records, — Treas¬ 
ury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  The  IRS  Data 
Center,  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees  (includ¬ 
ing  annuitants)  who  submit  appeals,  grievances,  or  complaints  for 
resolution. 

Categories  of  records  in  the  system:  This  system  of  records  contains 
information  or  documents  relating  to  a  decision  or  determination 
made  by  an  agency  or  other  appropriate  action  organization  (e.q., 
Office  of  Personnel  Management,  ^ual  Employment  Opportunity 
Commission,  Merit  Systems  Protection  Board)  affecting  an  individu¬ 
al.  The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted,  materi¬ 
als  placed  into  the  record  to  support  the  decision  or  determination, 
affidavits  or  statements,  testimonies  of  witnesses,  investigative  re¬ 
ports,  instructions  to  an  agency  about  action  to  be  taken  to  comply 
with  decisions,  and  related  correspondence,  opinions  and  recommen¬ 
dations. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Sections 
1302,  3301,  3302,  4308,  5115,  5338,  5351,  5388,  7105,  7151,  7154,  7301, 
7512,  7701,  8347,  Executive  Order  9830,  10577,  10987,  11222,  11478, 
1 1491,  and  P.L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request  from 
a  Member  of  Congress  regarding  the  status  of  an  appeal,  complaint 
or  grievance,  (b)  To  request  information  from  a  feder^,  state  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  or 
other  pertinent  information,  such  as  licenses,  if  necessary  to  obtain 
relevant  information  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (c)  To  provide  information  or  disclose  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  that  matter,  (d)  Routine  disclosure  of  information  contaiined 
in  this  system  of  records  may  be  made  to  the  Department  of  Justice 
in  connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation  and  in  connection  with  requests  for  legal  advice.  Disclosure 
may  be  made  during  judicial  processes,  (e)  Routine  disclosure  may  be 
made  to  other  agencies  to  the  extent  provided  by  law  or  regulation 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  (0  These  records  may  also  us^  to 
refer,  where  there  is  an  indication  of  a  violation  or  potential  violation 


of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to  any  other 
appropriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto,  (g)  These  records  may  also  be 
disclosed  to  the  Office  of  Personnel  Management,  Merit  Systems 
Protection  Board  or  Equal  Employment  Opportunity  Commission 
for  the  purpose  of  properly  administering  Federal  Personnel  Systems 
in  accordance  with  applicable  laws.  Executive  Orders  and  regula¬ 
tions.  (h)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper, 
lists,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape. 

Retrievability:  These  records  are  indexed  by  the  names  and  case 
number  of  the  individuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  EECK!  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  retention  schedules,  IRM  1(15)59-301,  General  Rec¬ 
ords  Schedule. 

System  manager(s)  and  address:  (a)  EEO  Discrimination  Complaint 
Records — Assistant  to  the  Commissioner  (EEO),  National  Office;  (b) 
all  other  records.  Director,  Personnel  Division,  or  Chief,  Personnel 
Branch,  appropriate  office.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Service 
Center  Director  for  each  Service  Center  whose  records  are  to  be 
searched;  Director,  National  Computer  Center  (for  computer  center 
employees  only);  Director,  Data  Center  (for  data  center  employees 
only);  Region^  Commissioner  for  each  Regional  Office  whose  rec¬ 
ords  are  to  be  searched;  Director,  Personnel  Division,  National 
Office;  Assistant  Commissioner  (Resources  Management),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Litigation  Division  for  records  in  the 
National  Office  of  Chief  Counsel;  or  other  appropriate  official.  (See 
IRS  Appendix  A  for  Locations).  Individuals  should  provide  their 
name,  date  of  birth,  agency  in  which  employed,  and  the  approximate 
date,  and  the  kind  of  action  taken  by  the  agency  when  making 
inquiries  about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
appropriate  officiid  listed  above.  Individuals  should  provide  their 
name,  date  of  birth,  POD,  approximate  date,  and  the  kind  of  action 
taken  by  the  agency  when  requesting  access  to,  or  contest  of,  rec¬ 
ords. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  and/or  other  authorized  Federal  officials,  (c)  Affi¬ 
davits  or  statements  from  employee,  (d)  Testimonies  of  witnesses,  (e) 
Official  document  relating  to  the  appeal,  grievance,  or  complaints,  (f) 
Correspondence  from  specific  organization  or  persons. 

Treasury/IRS  36.002 

System  name:  Employee  Activity  Records, — Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  POD's, 
Service  Centers,  The  National  Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
employees  of  the  Internal  Revenue  ^rvice. 

Categories  of  records  in  the  system:  This  system  contains  records 
and  information  relating  to  voluntary  employee  activities  and  func¬ 
tions  which  are  not  directly  related  to  the  mission  of  the  IRS  or  any 
of  its  functional  components.  These  records  will  contain  the  names  of 
participants  and  such  other  information  only  to  the  extent  that  it  is 
necessary  for  the  operation  of  the  activity. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.,  Section 
302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  These  records  are  maintained  on  flat  paper,  card  files, 
lists,  and  in  folders,  and  binders. 

Retrievability;  These  records  are  indexed  by  the  name  of  the  indi¬ 
viduals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  managerts)  and  address:  Supervisor  of  the  organizational 
segment  participating  in  the  activity. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  system 
manager  or  the  individual  designated  to  maintain  the  record.  Inquir¬ 
ing  individuals  need  only  provide  their  name. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
system  manager  or  the  individual  designated  to  maintain  the  record. 
Inquiring  individuals  need  only  provide  their  name. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  derived  only  from  the 
individual  to  whom  the  record  pertains. 

Treasury /IRS  36.003 

System  name:  Includes  Treasury /IRS  32.002,  General  Personnel  and 
Payroll  Records  Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  the  National  Computer  Center  and  the  Data  Center. 
Payroll  records  are  maintained  at  the  Data  Center.  (See  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Prospective,  cur¬ 
rent  and  former  employees  of  the  IRS. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  data  on  individuals  required  by  the  Office  of 
Personnel  Management  (OPM)  and  maintained  in  the  Official  Person¬ 
nel  Folder  (OP^.  The  OPF  may  also  contain  letters  of  commenda¬ 
tion;  awards  from  non  federal  organizations;  recommendations  for 
Federal  awards;  awards;  reprimands;  adverse  or  disciplinary  charges; 
records  relating  to  life  insurance,  health  insurance,  designation  of 
beneficiary;  training;  performance  ratings;  and  other  records  which 
OPM  and  IRS  require  or  permit  to  be  maintained  in  the  OPF. 

This  system  also  includes  records  which  are  maintained  in  support 
of  a  personnel  action  such  as  a  position  management  or  position 
classification  action.  Other  records  maintained  about  an  individual  in 
this  system  are  evaluation  records,  including  appraisal,  expectation 
and  payout  records;  suggestion  files;  award  files;  financial  and  tax 
matters;  back  pay  files;  jury  duty  records;  special  emphasis  programs 
records,  such  as  Upward  Mobility  and  Handicapped;  outside  employ¬ 
ment  statements;  clearance  upon  separation;  Unemployment  Compen¬ 
sation  records;  adverse  and  disciplinary  action  files;  supervisory  files; 
records  relating  to  personnel  actions  correcting  a  pay  problem;  em¬ 
ployment  of  relatives;  furlough/recall  records;  word  measurement 
records;  emergency  notification,  employee  locator  and  current  ad¬ 
dress  records;  other  records  relating  to  the  status  of  an  individual; 
executive  resources  records  and  Senior  Executive  Service  records; 
Management  Careers  Program  records;  and  correspondence  files  per¬ 
taining  to  any  personnel  information  contained  in  this  notice. 

Payroll  records  included  in  this  system  are  data  storage  and  file 
records  system  for  processing  payroll  and  personnel  actions,  consist¬ 
ing  of  records  of  time  and  attendance,  leave,  tax  withholding,  bond 
purchases  and  issuances,  emergency  salaries,  overtime  and  holiday 
pay,  optional  payroll  deductions,  and  minority  group  designator 
codes. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.  Section 
301,  1302,  2951,  4118,  4308,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 


records  is  used  or  a  record  may  be  used:  (a)  To  provide  information 
to  a  prospective  employer  of  an  IRS  employee  or  former  IRS  em¬ 
ployee.  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Automated 
Career  Systems  (FACS),  Executive  Inventory  File,  and  security  in¬ 
vestigations  index  on  new  hires,  adverse  actions,  and  terminations,  (d) 
Disclosure  of  information  to  a  Federal,  state,  or  local  agency,  other 
organization,  or  individual  in  order  to  obtain  relevant  and  pertinent 
information  about  an  individual  which  is  necessary  for  the  hiring  or 
retention  of  an  individual;  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant  or  other  benefit,  (e)  To  request  information  from  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  agencies.  If  necessary,  obtain 
relevant  information  or  other  pertinent  information  for  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit.  (0  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
EJepartment  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (g) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  and  as  necessary  to  report  apparent 
violations  of  law  to  appropriate  law  enforcement  agencies,  (h)  Infor¬ 
mation  in  these  records  is  used  or  a  record  may  be  used  to  refer, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  any  other 
appropriate  agency,  whether  Fedei^,  state,  or  local,  charg^  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  or  upon  request  of  such 
agency  when  the  agency  is  investigating  the  possible  violation  of 
their  rules  or  regulations,  (i)  These  records  may  also  be  disclosed  to 
the  Office  of  Personnel  Management,  Merit  Systems  Protection 
Board,  Equal  Employment  Opportunity  Commission,  and  General 
Accounting  Office  for  the  purpose  of  properly  administering  Federal 
Personnel  Systems  or  other  agency  systems  in  accordance  with  appli¬ 
cable  laws.  Executive  Orders,  and  regulations,  (j)  Routine  disclosure 
may  be  made  to  hospitals  and  similar  institutions  or  organizations 
involved  in  voluntary  blood  donation  activites.  (k)  Routine  disclosure 
may  be  made  to  educational  institutions  for  recruitment  and  coopera¬ 
tive  education  purposes.  (I)  Disclosure  to  a  Federal,  state,  or  local 
agency  so  that  the  agency  may  adjudicate  an  individual’s  eligibility 
for  a  benefit,  such  as  a  state  unemployment  compensation  board, 
housing  administration  agency  and  Social  Security  Administration, 
(m)  Disclosure  may  be  made  to  a  financial  institution  for  payroll 
purposes,  (n)  Disclosure  may  be  made  to  another  agency  such  as  the 
Department  of  Labor  or  Social  Security  Administration  and  state  and 
local  taxing  authorities  as  required  by  law  for  payroll  purposes,  (o) 
Additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs,  punched 
cards,  flat  paper,  lists,  card  files,  forms,  folders,  binders,  microfilm 
and  microfiche. 

Retrievability;  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number. 

Safeguards;  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  OPM  and  GAO  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  retention  schedules,  IRM  l(15)-59-301.  General  Rec¬ 
ords  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  and 
Chief,  Personnel  Branch,  appropriate  office  (see  IRS  Appendix  A); 
Executive  Secretary,  Executive  Resources  Board  (for  executive  re¬ 
source  records). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Service 
Center  Director  for  each  Service  Center  whose  records  are  to  be 
searched;  Director,  National  Computer  Center  (for  computer  center 
employees  only);  Director,  Data  Center  (for  data  center  employees 
only);  Regiontd  Commissioner  for  each  Regional  Office  whose  rec¬ 
ords  are  to  be  searched;  Director,  Personnel  Division,  National 
Office;  Assistant  Commissioner  for  each  appropriate  Division  in  the 
National  Office;  Regional  Counsel  for  each  region  whose  records  are 
to  be  searched;  Director,  Disclosure  Litigation  Division  for  records 
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in  the  National  Office  of  Chief  Counsel;  or  other  appropriate  official; 
(See  Appendix  A.).  Inquiries  should  include  name,  date  of  birth, 
social  security  number  and  POD. 

Record  access  procedures:  Individuals’ seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
appropriate  official  listed  above.  Former  IRS  employees  who  wish  to 
gain  access  to  their  records  should  direct  such  a  request  in  writing, 
including  their  name,  date  of  birth,  and  Social  Security  Number,  to: 
National  Personnel  Records  Center,  General  Services  Administra¬ 
tion,  111  Winnebago  St.,  St.  Louis,  Missouri  63118. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  supplied  by  that  individual,  except  information  pro¬ 
vided  by  agency  officials.  Payroll  Information  is  compiled  from  exist¬ 
ing  master  records,  i.e.  employees  official  personnel  folders,  or  the 
employee.  Information  is  also  obtained  directly  from  an  employee, 
payroll  coordinator,  or  administrative  officer. 

Treasury /IRS  36.005 

System  name:  Medical  Records, — Treasury /IRS. 

System  location:  (1)  Applicants  and  current  IRS  employees:  Na¬ 
tional,  Regional  and  District  Offices,  POD’s,  the  National  Computer 
Center  and  the  Data  Center  (See  Appendix  A.).  (2)  Former  IRS 
employees:  National  Personnel  Records  Center,  111  Winnebago 
Street,  St.  Louis,  Missouri  63118.  Records  may  also  be  maintained  in 
the  National  Regional  and  District  Offices,  POD’s,  Service  Centers, 
the  National  Computer  Center  and  the  Data  Center  (See  Appendix 
A.). 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  for 
IRS  employment.  (2)  Applicants  rejected  on  medical  grounds.  (3) 
Applicants  for  disability  retirement  under  the  Civil  Service  Retire¬ 
ment  Law.  (4)  IRS  employees.  (5)  Former  IRS  employees. 

Categories  of  records  in  the  system:  (1)  Applications  for  IRS  em¬ 
ployment  containing  information  relating  to  an  individual’s  medical 
qualifications  to  hold  a  position  in  the  IRS.  (2)  Applications  rejected 
on  medical  grounds.  Information  relating  to  an  applicant’s  rejection 
for  a  position  because  of  medical  reasons.  (3)  Disability  retirement 
records.  Information  relating  to  an  individual’s  capability  (physical 
and  mental)  to  satisfactorily  perform  the  duties  of  the  position  he  or 
she  holds  or  held.  (4)  Health  unit  medical  records  (Federal  civilian 
employees).  Information  relating  to  an  employee’s  participation  in  an 
occupational  health  services  program.  (S)  Qualification  examinations 
(Federal  employees).  Information  relates  to  pre-employment,  or  peri¬ 
odic  re-qualification  medical  examinations  to  assure  that  the  incum¬ 
bent  are  qualified  (physically  and  mentally)  to  satisfactorily  perform 
the  duties  of  the  position.  (6)  Fitness-for-duty  examinations.  Informa¬ 
tion  relating  to  a  medical  examination  to  determine  an  individual’s 
physical  or  mental  condition  with  respect  to  ability  to  satisfactorily 
perform  the  duties  of  the  position  held.  (7)  Alcohol/drug  employee 
assistance  records.  Information  relating  to  employee  participation  in 
the  Federal  Civilian  Alcoholism  and  Drug  Abuse  Program.  (8) 
Injury  Compensation  Records.  Information  relating  to  on-the-job  in¬ 
juries  of  employees  and  former  employees.  (9)  Records  relating  to 
the  Blood  Donor  Program. 

Authority  for  maintenance  of  the  system:  Medical  Information  relat¬ 
ing  to  the  Retirement,  Life  Insurance  and  Health  Benefits  Pro¬ 
grams — 5  use.  Chapters  81,  87  and  89.  Information  for  Federal 
employment — 5  USC  3301.  Information  relating  to  the  Alcoholism, 
Drug  Abuse  and  Employee  Assistance  Programs — Public  Laws  91- 
616  and  92-255  as  amended  by  Public  Law  93-282  in  regard  to 
confidentiality  of  patient  records.  Information  relating  to  the  Occupa¬ 
tional  Health  Program  (5  USC  7901). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Information  may  be 
provided  to  other  Federal  agencies  responsible  for  other  Federal 
benefits  programs  administered  by  the  Office  of  Workmen’s  Compen¬ 
sation  Programs;  Retired  Military  Pay  Centers;  Veterans  Administra¬ 
tion;  Social  Security  Administration;  Office  of  Personnel  Manage¬ 
ment;  Private  contractors  engaged  in  providing  benefits  under  Feder¬ 
al  contracts,  (b)  Disclosure  of  information  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  requests  for  legal  advice,  (c) 
Disclosure  may  be  made  during  judicial  processes,  (d)  Disclosure 
may  be  made  to  other  agencies  to  the  extent  provided  by  law  or 
regulation,  (e)  Disclosure  may  be  made  to  the  appropriate  Federal, 
state  or  local  agency  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  (f)  Disclosure  may  be  made  to  Federal,  state,  or  local  agen¬ 


cies  in  order  to  obtain  or  release  relevant  and  pertinent  information 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  indi¬ 
vidual,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract 
or  the  issuance  of  a  license,  grant  or  other  benefit  (g)  Disclosure 
may  be  made  to  the  Public  Health  Service,  (h)  Disclosure  may  be 
made  to  an  individual’s  private  physician  where  medical  consider¬ 
ations  or  the  content  of  medical  records  indicate  that  such  release  is 
appropriate,  (i)  Disclosure  may  be  made  to  an  agency  designated 
employee  representative  where  such  representative  is  required  by  the 
Office  of  Personnel  Management,  (j)  Disclosure  may  be  made  to 
hospitals  and  similar  institutions  or  organizations  participating  in 
blood  donor  activities,  (k)  Additional  routine  uses  are  list^  in  Ap¬ 
pendix  AA.  (1)  Disclosure  of  Alcoholism,  Drug  Abuse,  and  Employ¬ 
ee  Assistance  records  are  limited  under  Public  Laws  91-616,  92-255, 
and  93-282. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs,  fiat  paper, 
lists,  forms,  folders,  card  files,  microfilm  and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and/or  claim  number. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  retention  schedules,  IRM  1(15)59-301,  General  Rec¬ 
ords  Schedule. 

System  managerts)  and  address:  Director,  Personnel  Division,  or 
Chief,  Personnel  Branch,  appropriate  office;  Director,  Administrative 
Services  Division  (Office  of  Chief  Counsel),  National  and  Regional 
Counsels.  (See  IRS  Appendix  A  for  Locations). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Service 
Center  Director  for  each  Service  Center  whose  records  are  to  be 
searched;  Director,  National  Computer  Center  (for  computer  center 
employees  only);  Director,  Data  Center  (for  data  center  employees 
only);  Regional  Commissioner  for  each  Regional  Office  whose  rec¬ 
ords  are  to  be  searched;  Director,  Personnel  Division,  National 
Office;  Assistant  Commissioner  (Resource  Management),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Litigation  Division  for  records  in  the 
National  Office  of  Chief  Counsel;  or  other  appropriate  official.  (See 
IRS  Appendix  A  for  Location).  Former  employees  should  direct 
inquiries  to:  The  National  Personnel  Records  Center,  1 1 1  Winnebago 
Street,  St.  Louis,  Missouri  63118.  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name,  date  of 
birth,  social  security  number,  name  and  address  of  office  in  which 
currently  or  formerly  employed  in  the  Federal  service,  and  annuity 
account  number,  if  any  has  b^n  assigned. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
appropriate  officud  listed  above. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (J)  The  individual  to  whom  the  record 
pertains.  (2)  Private  physicians.  (3)  Medical  institutions.  (4)  Office  of 
Workers’  Compensation  Programs.  (5)  Military  Retired  Pay  Systems 
Records.  (6)  Federal  civilian  retirement  systems  other  than  Civil 
Service  Retirement  System.  (7)  General  Accounting  Office  pay, 
leave  allowance  cards.  (8)  CSC  Retirement,  Life  Insurance  and 
Health  Benefits  Records  System.  (9)  CSC  Personnel  Management 
Records  System. 

Treasury /IRS  36.008 

System  name:  Recruiting,  Examining  and  Placement  Records, — 
Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
The  National  Computer  Center  and  The  Data  Center,  (See  Appendix 
A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for  IRS 
employment,  current  and  former  employees. 

Categories  of  records  in  the  system:  These  records  contain  informa¬ 
tion  relating  to  education,  training,  employment  history  and  earnings, 
tests,  results  of  written  tests,  test  scores,  qualification  determinations, 
evaluations,  appraisals  of  potential,  interview  records,  responses  to 
test  items  and  questionnaires,  honors,  and  awards  or  fellowships. 
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Other  information  maintained  in  the  records  includes  military  service, 
date  of  birth,  birthplace,  SSN,  home  address.  Records  may  also  be 
maintained  on  suitability  determinations,  employee  participation  in 
special  emphasis  placement  and  recruiting  programs,  and  employee 
turnover  records.  This  system  also  includes  correspondence  files  re¬ 
lating  to  the  above  mentioned  records.  Personnel  research  and  test 
validation  records  are  included  in  this  system. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Sections 
1302,  3109,  3301,  3302,  3304,  3306,  3307,  3309,  3313,  3317,  3318,  3319, 
3326,  3349,  4103,  5532,  5533,  5723,  and  Executive  Orders  10577  and 
11103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  (2) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  and  as  necessary  to  report  apparent 
violations  of  law  to  appropriate  law  enforcement  agencies.  (3)  These 
records  may  also  be  disclosed  to  the  Office  of  Personnel  Manage¬ 
ment,  Merit  Systems  Protection  Board,  or  the  Equal  Employment 
Opportunity  Commission,  for  the  purpose  of  properly  administering 
F^eral  Personnel  Systems  in  accordance  with  applicable  laws.  Ex¬ 
ecutive  Orders  and  regulations.  (4)  Information  in  these  records  is 
used  or  a  record  may  be  used;  (a)  to  refer  applicants  to  officials  of 
Federal  government  agencies  for  purposes  of  consideration  for  place¬ 
ment  in  positions  for  which  an  applicant  has  applied  and  is  qualified, 
(b)  to  refer  applicants  to  state  and  local  governments  with  permission 
of  an  applicant  for  the  purpose  of  employment  consideration,  (c)  to 
refer  current  IRS  employees  to  Federal  agencies  for  consideration 
for  transfer,  reassignment,  and  promotion.  (5)  Disclosure  may  be 
made  to  educational  institutions  in  connection  with  recruiting  efforts. 
(6)  Routine  uses  are  limited  for  those  records  which  are  compiled  in 
connection  with  IRS  personnel  research  and  test  validation.  No  per¬ 
sonnel  decisions  are  made  on  the  basis  of  these  records,  and  when¬ 
ever  possible,  personal  identity  is  not  disclosed.  (7)  to  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  appro¬ 
priate  agency,  whether  federal,  state,  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule.  (8)  to 
request  information  from  a  federal,  state  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  or  other  pertinent  infor¬ 
mation,  such  as  licenses,  if  necessary  to  obtain  relevant  information 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit.  (9)  To  provide 
information  or  disclose  to  a  Federal  agency,  in  response  to  its  re¬ 
quest,  in  connection  with  the  hiring  or  retention  of  an  employee,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit 
by  the  requesting  agency  to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter.  (10)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched  cards, 
discs,  card  files,  lists,  flat  paper,  microfilm,  microfiche,  forms  and 
folders. 

Retrievability:  Records  are  indexed  by  name,  combination  of  birth 
date,  special  security  account  number,  and  an  identification  number 
that  is  applicable. 

Safeguards:  “Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.”  This 
is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  retention  schedules,  IRM  1(15)  59-301,  General  Rec¬ 
ords  Schedule. 

System  managerfs)  and  address:  Director,  Personnel  Division,  or 
Chief,  Personnel  Branch,  appropriate  office  (see  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Service 
Center  Director  for  each  Service  Center  whose  records  are  to  be 
searched;  Director,  National  Computer  Center  (for  computer  center 
employees  only);  Director,  Data  Center  (for  data  center  employees 
only);  Regional  Commissioner  for  each  Regional  Office  whose  rec¬ 
ords  are  to  be  searched;  Director,  Personnel  Division,  National 


Office;  Assistant  Commissioner  (Resource  Management),  National 
Office;  or  other  appropriate  official.  (See  Appendix  A.).  Individuals 
should  provide  name,  date  of  birth,  social  security  number,  identifica¬ 
tion  number  (if  known),  approximate  date  of  record,  and  title  of 
examination  or  announcement  with  which  concerned. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
appropriate  official  as  listed  above.  This  system  of  records  may  not 
be  acceded  for  purposes  of  inspection  or  for  contest  of  content  of 
Treasury  Forms  4825  (Evaluation  of  Candidates  for  Initial  Executive 
Placement)  and  Treasury  Form  4245  (Report  of  Managerial  Poten¬ 
tial)  prepared  prior  to  September  27,  1975. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  repiorts  from  medical 
personnel  on  physical  qualification;  results  of  examination  which  are 
made  known  to  applicants  and  vouchers  supplied  by  references  the 
applicant  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  36.(N)9 

System  name:  Retirement,  Life  Insurance  and  Health  Benefits  Rec¬ 
ords  System, — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  (Tenters,  the  National  (Tomputer  (Tenter,  and  the  IRS  Data 
(Tenter,  (See  Appendix  A.).  For  former  employees:  Records  Division, 
Bureau  of  Retirement,  Insurance  and  Occupational  Health,  U.S.  Civil 
Service  Commission,  Boyers,  Pennsylvania. 

Categories  of  individuals  covered  by  the  sj^tem:  (I)  IRS  employees 
who  are  covered  by  the  Civil  Service  Retirement  System.  (2)  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Employees’  Group  Life  Insurance  Program  or  the  Federal  Employ¬ 
ees  Hedth  Benefits  Program. 

Categories  of  records  in  the  system:  (1)  Documentation  of  Federal 
service  creditable  under  the  Civil  Service  Retirement  System.  (2) 
Documentation  of  coverage  or  declination  of  coverage  under  the 
Federal  Employees’  Group  Life  Insurance  Program,  and  the  Federal 
Employees  Health  Benefits  Program.  (3)  Documentation  of  claim  for 
refund  or  for  annuity  benefits  under  Civil  Service  Retirement 
System.  (4)  Documentation  of  claim  for  survivor  annuity  or  death 
benefits  under  Civil  Service  Retirement  System.  (5)  Medical  records 
supporting  claims  for  disability  retirement  under  the  Civil  Service 
Retirement  System.  (6)  Designations  of  beneficiary  for  benefits  pay¬ 
able  under  the  Civil  Service  Retirement  System  or  the  Federal  Em¬ 
ployees’  Group  Life  Insurance  Program.  (7)  All  other  information 
necessary  to  enable  offices  to  recruit  annuitants  for  short  term  assign¬ 
ments  and  to  send  them  requested  publications. 

Authority  for  maintenance  of  the  system:  Chapters  83,  87,  and  89  of 
Title  5,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  payment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees’  Group  Life  Insurance  Program  and  the  Federal  Employ¬ 
ees  Health  Benefits  Program.  (2)  Information  in  this  systems  is  used 
to  determine  the  amount  of  bmefit  due  under  the  Civil  Service 
Retirement  System,  the  Federal  Employees’  Group  Life  Insurance 
Program  and  the  Federal  Employees  Health  Benefits  Program.  (3) 
Information  in  this  system  is  used  to  transfer  to  Office  of  Workers’ 
Compensation  Programs,  Veterans  Administration  Pension  Benefits 
Program,  Social  Security  Old  Age,  Survivor  and  Disability  Insurance 
and  Medicare  Programs,  and  Federal  civilian  employee  retirement 
systems  other  than  the  Civil  Service  Retirement  System,  when  re¬ 
quested  by  that  program  or  system  or  by  the  individual  covered  by 
this  system  of  records,  for  u^  in  determining  an  individual’s  claim 
for  benefits  under  such  system.  (4)  Information  in  this  system  is  used 
to  transfer  information  necessary  to  support  a  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro¬ 
gram  to  the  Office  of  Federal  Employees’  Group  Life  Insurance,  4 
East  24th  Street,  New  York,  N.Y.  lOOlO.  (5)  Information  in  this 
system  is  used  to  transfer  information  necessary  to  support  a  claim 
for  health  insurance  benefits  under  the  Federal  Employees  Health 
^nefits  Program  to  a  health  insurance  carrier  or  plan  participating 
in  the  program.  (6)  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
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connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation  and  in  connection  with  requests  for  legal  advice.  Disclosure 
may  be  made  during  judicial  processes.  (7)  Routine  disclosure  may  be 
made  to  other  agencies  to  the  extent  provided  by  law  or  regulation 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  (8)  Information  in  this  system  is  used  to 
refer,  where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  to  any  other 
appropriate  agency,  whether  Federal,  State  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  Information  in  this  system  is 
used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  relevant 
information  to  an  ftgency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  license,  grant  or  other  benefit.  (10) 
Information  in  this  system  is  used  to  provide  information  or  disclose 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agency 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter.  (11)  These  records  may 
also  be  disclosed  to  the  Office  of  Personnel  Management  for  the 
purpose  of  properly  administering  Federal  Personnel  Systems  in  ac¬ 
cordance  with  applicable  laws.  Executive  Orders  and  regulations. 
(12)  Disclosure  may  be  made  to  an  agency  designated  employee 
representative  when  such  representative  is  required  under  Office  of 
Personnel  Management  regulations.  (13)  Disclosure  may  be  made  to 
hospitals  and  similar  institutions  to  verify  an  employee’s  coverage  in 
the  Federal  Employees  Health  Benefits  Program.  (14)^  Additional 
routine  uses  in  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched  cards, 
discs,  forms,  flat  paper,  card  files,  lists,  folders,  microfilm  and  micro¬ 
fiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  birth  date,  and  by  annuity  or  death  claim  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  conformance 
with  established  retention  schedules,  IRM  1(15)59-301,  General  Rec¬ 
ords  Schedule. 

System  manageKs)  and  address:  Director,  Personnel  Division,  and 
Chief,  Personnel  Branch,  appropriate  office.  Director,  Administrative 
Services  Division  (Office  of  Chief  Counsel),  National  and  Regional 
Counsels  (See  IRS  Appendix  A  for  Locations  ). 

Notification  procedure:  (1)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Service 
Center  Director  for  each  Service  Center  whose  records  are  to  be 
searched;  Director,  National  Computer  Center  (for  computer  center 
employees  only);  Director,  Data  Center  (for  data  center  employees 
only);  Regional  Commissioner  for  each  Regional  Office  whose  rec¬ 
ords  are  to  be  searched;  Director,  Personnel  Division,  National 
Office;  Assistant  Commissioner  (Resource  Management),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Litigation  Division  for  records  in  the 
National  Office  of  Chief  Counsel;  or  other  appropriate  official.  (See 
IRS  Appendix  A  for  Locations.)  (2)  If  the  individual  is  retired  from 
Federal  service  he  should  direct  inquiries  to;  Director,  Bureau  of 
Retirement,  Insurance,  and  Occupational  Health,  Office  of  Personnel 
Management,  1900  H.  Street,  N.W.,  Washington,  D  C.  20415.  (3)  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to:  National  Personnel  Records 
Center,  111  Winnebago  Street,  St.  Louis,  Missouri  63118. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
appropriate  official  listed  above. 

Contesting  record  procedures:  See  Access.  Individuals  requesting 
information  in  this  system  of  records  should  provide  their  fun  name, 
date  of  birth,  social  security  number,  claim  number,  if  assigned,  and 
the  POD  in  which  currently  or  formerly  employed. 


Record  source  categories:  The  information  in  this  system  is  obtained 
from  the  following  sources:  (1)  The  individual  whom  the  information 
is  about.  (2)  GAO  Pay,  Leave  and  Allowance  Records  System.  (3) 
OPM  Personnel  Management  Records  System.  (4)  GSA  National 
Personnel  Records  Center.  (5)  OPM  Medical  Records  System.  (6) 
Federal  civilian  retirement  systems  other  than  Civil  Service  Retire¬ 
ment  System.  (7)  Military  retired  pay  system  records.  (8)  Office  of 
Workers’  Compensation  Programs.  (9)  Veterans  Administration  Pen¬ 
sion  Benefits  Programs.  (10)  Social  S^urity  Old  Age,  Survivor  and 
Disability  Insurance  and  M^icare  Programs. 

Treasury /IRS  38.001 

System  name:  General  Training  Records, — Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices,  Service 
Centers  National  Computer  Center,  Data  Center  and  posts  of  duty 
(See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  participated  in  or  who  may  be  scheduled  for  training 
activities  (students,  instructors,  program  managers,  etc.).  Other  Fed¬ 
eral  or  non-Govemment  individuals  who  have  participated  in  or 
assisted  with  training  programs  (students,  instructors,  course  develop¬ 
ers,  interpreters,  etc^- 

Categories  of  records  in  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training;  such  as:  course 
rosters,  student  registrations,  nomination  forms,  course  evaluations, 
instructor  lists,  individual  development  plans,  counseling  records,  ex¬ 
amination  materials,  payment  records,  and  other  recordations  of 
training  necessary  for  reporting  and  evaluative  purposes.  Some  rec¬ 
ords  within  this  system  may  also  be  contained  in  TR/IRS  36.003, 
General  Personnel  Records. 

Authority  for  maintenance  of  the  system:  Chapter  41,  Title  5  USC; 
EG  11348;  and  FPM  410. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  to;  (a)  provide  input  data  for 
the  automated  Training  CPDF  at  the  Office  of  Personnel  Manage¬ 
ment  and  for  the  Automated  Training  System  personnel  file  at  IRS; 
(b)  Prepare  statistical  and  narrative  reports  as  required  by  the  De¬ 
partment  of  Treasury,  IRS  officials  or  such  other  government  agen¬ 
cies  as  may  have  ne^  of  general  training  information;  (c)  evaluate 
and  determine  effectiveness  of  training  programs;  (d)  monitor  student 
progress  and  determine  individual  training  needs;  (e)  assist  managerial 
personnel  by  providing  easily  accessible  training  histories  of  their 
employees;  (0  provide  data  for  determining  efficient  staffpower  utili¬ 
zation;  (g)  assist  employees,  should  an  emergency  arise  while  they 
are  attending  a  training  session,  by  disclosing  to  qualified  medic^ 
personnel  “emergency  information”  voluntarily  supplied  by  students 
on  course  registration  forms.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution  or 
civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  Judicial  processes.  For  additional 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  flat  paper. 

Retrievability:  Computer  records  are  indexed  by  social  security 
account  numbers,  course  titles,  dates  of  training,  location  of  training 
and  by  specific  employee  information  (i.e.,  name,  title,  grade,  etc.); 
other  records  are  indexed  by  name  and  course  title. 

Safeguards:  Individual  computer  records  are  available  to  those  per¬ 
sons  at  CSC,  Treasury  or  IRS  who  are  directly  involved  with  the 
training  function. 

Retention  and  disposal:  All  records  are  disposed  of  in  accordance 
with  established  retention  schedules.  IRM  1(15)59-301,  General  Rec¬ 
ords  Schedule.  Emergency  information  on  registration  forms  is  im¬ 
mediately  destroyed  when  training  is  completed. 

System  manageris)  and  address:  Director,  Training  and  Develop¬ 
ment  Division,  and  Chief,  Training  and  Development  Branch,  Train¬ 
ing  Manager,  OlO,  at  the  National  Office;  Chiefs,  Training  and 
Development  Branches  at  Regional  and  District  Offices,  and  Service 
Centers;  training  managers  at  computer  center  and  data  center  (See 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaim^  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  ^  addressed  to  the  System 
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Manager  for  each  office  whose  records  are  to  be  searched,  see 
System  Manager. 

Record  access  procedures;  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR, 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  Office  whose  records  are  to  be  accessed  or 
contested,  see  System  Manager. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  extracted  from  participant 
registration  forms,  individual  development  plans,  skill  surveys,  per¬ 
sonnel  records,  and  such  other  forms  as  may  be  developed  and 
prescribed  by  CSC,  Treasury,  and  IRS  Training  Personnel. 

Treasury /IRS  42.001 

System  name:  Examination  Administrative  File — Treasury/IRS 

System  location:  Jurisdictional  District  Office  where  the  individual 
resides  or  Service  Center  where  return  was  examined.  (See  IRS 
Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer  who 
is  being  considered  for  examination  or  is  being  examined  for  tax 
determination  purposes,  i.e.,  income,  estate  and  gift,  excise  or  em¬ 
ployment  tax  liability. 

Categories  of  records  in  the  system:  Records  containing  investiga¬ 
tory  materials  required  in  making  a  tax  determination  or  other  verifi¬ 
cation  in  the  administration  of  tax  laws  and  all  other  related  sub-files 
directly  related  to  the  processing  of  the  tax  case.  This  system  also 
includes  other  management  material  related  to  a  case  and  used  for  tax 
administrative  purposes  including  the  appeals  process. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosures  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  paper  documents,  machine-sensible  data  media,  microfilm. 

Retrievability;  by  taxpayer’s  name  and  social  security  number  and 
employer  identification  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)41. 

Retention  and  disposal;  E>estroyed  in  accordance  with  the  estab¬ 
lished  retention  schedule  1(15)59-202,  Records  Control  Schedule. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division,  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office  or  service  center 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  for  each  District  office  or  service  center  whose  records  are  to  be 
searched.  This  system  may  contain  some  records  which  are  exempt 
from  the  notification  provisions  of  the  Privacy  Act.  Requesters  will 
not  be  advised  of  the  existence  of  records  exempt  from  the  notifica¬ 
tion  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  office  or  service  center  whose 
records  are  to  be  accessed  or  contested.  This  system  may  contain 
some  records  which  are  exempt  from  the  Access  and  Contest  provi¬ 
sions  of  the  Privacy  Act.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories:  (1)  taxpayer’s  return.  (2)  taxpayer’s  books 
and  records.  (3)  Informants  and  third  party  information.  (4)  city,  state 
governments.  (5)  other  federal  agencies.  (6)  examinations  of  related 
taxpayers.  (7)  examinations  of  other  taxpayers.  (8)  taxpayer’s  repre¬ 
sentative. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 


Treasury /IRS  42.025 

System  name:  Appraisal  and  Valuation  Files — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual  re¬ 
sides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
examinations  warrant  an  appraisal  or  valuation  of  real  estate,  stock, 
fees,  or  any  other  commodity  or  service  which  does  not  have  a 
readily  ascertainable  value. 

Categories  of  records  in  the  system:  Listing  of  individuals,  items 
valued  or  appraised,  date  of  valuation  or  appraisal,  and  other  descrip¬ 
tive  matter  such  as  the  name  of  the  corporation  with  regards  to  stock 
and  a  description  of  the  location  in  terms  of  real  estate. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Paper  documents,  file  cabinets,  machine-sensible  data 
media  and  microfilm. 

Retrievability:  By  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbtxjk,  IRM  1(16)41. 

Retention  and  disposal:  Permanent,  or  destroyed  in  accordance 
with  the  established  Retention  Schedule  1(15)59-202,  Records  Con¬ 
trol  Schedulfe. 

System  roanager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office.  (See  IRS  Appen¬ 
dix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  outside  engineer  valuation;  (2)  outside 
fee  appraisers;  (3)  taxpayer’s  returns;  (4)  taxpayer’s  books  and  rec¬ 
ords;  (5)  taxpayer’s  representative;  (6)  trade  journals  and  publications; 
(7)  public  records. 

Treasury /IRS  42.008 

System  name:  Audit  Information  Management  System  (AIMS) — 
Treasury/IRS. 

System  location:  This  system  is  composed  of:  (I)  Computer  files 
located  at  each  jurisdictional  IRS  Service  Center  (where  tax  return  is 
under  examination  control).  Each  jurisdictional  district  (served  by  an 
IRS  Service  Center)  has  access  to  the  computer  file  via  video  termi¬ 
nals;  (2)  Group  control  card  forms  5345  and  5354  (including  tempo¬ 
rary  and  interim  processing  files  for  management  and  control  pur¬ 
poses),  located  at  each  jurisdictional  district  office.  Items  described 
under  (2),  above,  are  subfiles  of  the  Aims  System. 

Categories  of  individuals  covered  by  tbe  system:  Taxpayers  whose 
tax  returns  are  under  the  jurisdiction  of  the  Examination  Division; 
Examiner. 

Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  Tax  return  status  and  location  changes.  Examination 
Clewing  information  on  examined  and  non-examined  tax  returns,  ex¬ 
aminer’s  name  including  related  internal  management  information  and 
a  code  identifying  taxpayers  that  threatened  or  assaulted  IRS  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

^  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disp<fsing  of  records  in  the  system; 

Storage:  Computer;  Microfiche;  Paper. 

Retrievability:  Social  Security  number,  taxpayer’s  name,  examiner’s 
name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Computer:  Agreed  cases  are  eliminated 
from  data  base  60  days  after  case  is  clo^  from  Examination;  una¬ 
greed  cases  are  eliminated  from  data  base  after  tax  liability  is  agreed 
to  six  years  or  earlier.  Group  control  card  Forms  5345  or  5354  (for 
processing  control  purposes)  three  years  or  earlier. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division,  National  Office.  Officials 
maintaining  the  system — Each  jurisdictional  (taxpayer’s  place  of  resi¬ 
dence)  District  Director;  Each  jurisdictional  (the  Service  Center 
where  taxpayer’s  tax  return  was  filed)  IRS  Service  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  district  whose  records  are  to  be  searched.  This 
system  may  contain  some  records  which  are  exempt  from  the  notifi¬ 
cation  provisions  of  the  Privacy  Act.  Requesters  will  not  be  advised 
of  the  existence  of  records  exempt  from  the  notification  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
in  the  system  of  records  or  seeking  to  contest  its  content,  may  inquire 
in  accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart 
C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District  Direc¬ 
tor  for  each  District  whose  records  are  to  be  accessed  or  contested. 
This  system  may  contain  some  records  which  are  exempt  from  the 
Access  and  Contest  provisions  of  the  Privacy  Act.  Taxpayers  seeking 
to  adjust  records  which  affect  the  determination  of  a  tax  assessment 
or  the  balance  due,  should  utilize  existing  procedures  for  doing  so,  as 
substantive  tax  matters  are  not  subject  to  the  amendment  provisions 
of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  materials  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exefhpt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  42.016 

System  name:  Classification  and  Examination  Selection  Files — Treas¬ 
ury/IRS 

System  location:  Jurisdictional  District  Ofilce  or  related  service 
center  where  individual  resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
returns  are  classified  for  examination. 

Categories  of  records  in  the  system:  Listing  of  individuals  or  returns 
and  sub-files  consisting  of  financial  information  and  other  information 
considered  in  classification  and  selection  of  an  individual’s  return  for 
examination — individual’s  request  for  examination,  missing  return  in¬ 
formation,  change  in  accounting  method  or  period,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  documents,  computer  printouts. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards;  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  until  information  is  associated  with  return 
or  two  years,  whichever  occurs  first. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  cr  service  center.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 


inquire  in  accordance  with  instructions  appearing  at  3 1  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched.  This 
system  may  contain  some  records  which  are  exempt  from  the  notifi¬ 
cation  provisions  of  the  Privacy  Act.  Requesters  will  not  be  advised 
of  the  existence  of  records  exempt  from  the  notification  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested.  This  system  may  contain  some  records  which  are 
exempt  from  the  Access  and  Contest  provisions  of  the  Privacy  Act. 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Tax  returns,  (2)  Requests  from  tax¬ 
payer,  (3)  Requests  from  Collection  Division  for  prompt  examination. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  42.021 

System  name:  Compliance  Programs  and  Projects  Files — Treasury/ 
IRS. 

System  location:  Initiated  and  maintained  in  National  Office,  Re¬ 
gional  Offices,  or  jurisdictional  District  or  service  center  where  tax¬ 
payer  resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that  may 
be  involved  in  tax  evasion  schemes  or  areas  of  non-compliance 
grouped  by  industry,  occupation  or  financial  transactions,  \£.,  return 
preparers,  political  contributions,  corporate  kickbacks. 

Categories  of  records  in  the  system:  Records  pertaining  to  individ¬ 
uals  in  projects. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
u  s  e.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  records,  machine-sensible  data  media  and  microfilm. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  associated  with  the  examination  of 
returns  are  disposed  of  in  accordance  with  the  established  Retention 
Schedule  1(15)59-202,  Records  Control  Schedule.  Records  not  associ¬ 
ated  with  the  examination  of  returns  will  be  destroyed  at  the  comple¬ 
tion  of  the  program  or  project,  or  in  accordance  with  IRM  1(15)59, 
Records  Disposition  Handbook. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  or  service  center.  (See 
IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  42.027 

System  name:  Data  on  Foreign  Corporations — Treasury /IRS. 

System  location:  IRS  Data  Center,  Detroit,  Michigan;  National  ' 
Office  Examination  Division,  Washington,  D.C.;  District  Offices;  Re¬ 
gional  Offices,  Philadelphia  Service  inters.  (Sm  IRS  Appendix  A.) 
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Categories  of  individuals  covered  by  the  system:  Individuals  required 
to  file  Form  959,  United  States  Information  Return  with  Respect  to 
the  Organization  or  Reorganization  of  a  Foreign  Corporation  and 
Acquisition  of  its  stock. 

Categories  of  records  in  the  system:  Names  of  individuals  filing  on 
foreign  holdings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  Data  Center;  Paper  at  other  listed  loca¬ 
tions,  machine-sensible  data  media  and  microfilm. 

Retrievability:  By  individual  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16(41. 

Retention  and  disposal:  Three  years  or  earlier. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division,  National  Office.  Officials 
maintaining  the  system — District  Directors;  Regional  Commissioners; 
Director,  Examination  Division,  NationaJ  Office;  Director,  Data 
Center,  Detroit,  Michigan.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  System  of  Records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  959  only. 

Treasury /IRS  42.014 

System  name:  Internal  Revenue  Service  employees’  returns  Control 
Files — T  reasury/IRS. 

System  location:  District  Office  where  individual  is  employed.  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
is  employed  by  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  employee, 
income  tax  return  information  including  prior  examination  results  and 
other  tax  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  documents,  machine-sensible  data  media,  microfilm. 

Retrievability:  employee’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  updated  periodically  and  retained  as  long  as 
individual  is  employed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  District  or  office  where  individual  is  employed. 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched. 

Rerord  access  procedures:  Individuals  seeking  access  to  any  record 
^contained  in  the  system  of  records  or  seeking  to  contest  its  content. 


may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee’s  tax  return. 

Treasury /IRS  42.017 

System  name:  International  Enforcement  Program  Files — Treasury/ 
IRS. 

System  location:  Jurisdictional  District  Office  where  individual  re¬ 
sides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
having  substantial  foreign  business  activities. 

Categories  of  records  in  the  system:  Listing  of  individual,  summary 
of  income  expenses,  financial  information  as  to  foreign  operations, 
acquisition  of  foreign  stock,  controlling  interest  of  a  foreign  corpora¬ 
tion,  organization  or  reorganization  of  foreign  corporation,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  documents,  micro-film,  magnetic  tape. 

Retrievability:  Individual’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Updated  periodically  and  retained  as  long 
as  individual  has  substantial  foreign  business  activities. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched.  Tnis 
system  may  contain  some  records  which  are  exempt  from  the  notifi¬ 
cation  provisions  of  the  Privacy  Act.  Requesters  will  not  be  advised 
of  the  existence  of  records  exempt  from  the  notification  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested.  This  system  may  contain  some  records  which  are 
exempt  from  the  Access  and  Contest  provisions  of  the  Privacy  Act. 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  European  treaty  countries,  (2)  Indi¬ 
vidual’s  tax  returns,  (3)  Examination  of  related  taxpayers,  (4)  Public 
sources  of  information. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  42.018 

System  name:  Married  Taxpayers  Filing  Separately  and  Multiple 
Filer  File — Treasury/IRS. 

System  location:  Jurisdictional  Service  Center. 

Categories  of  individuals  covered  by  the  system:  Married  individuals 
who  file  separate  income  tax  returns,  and  taxpayers  who  have  filed 
more  than  one  return. 

Categories  of  records  in  the  system:  Listing  identifying  each  mar¬ 
ried  individual  filing  separately,  and  taxpayers  who  have  filed  more 
than  one  return. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
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made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  printout  and  magnetic  tape. 

Retrievability:  By  taxpayer’s  name  and  s()cial  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposal  after  returns  are  matched  or  untl 
next  file  year  is  produced. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division;  Officials  maintaining  the 
system — Service  Center  Directors. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainuig  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Service  Center  where  the  individual  filed  tax  returns. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  Information  obtained  from  taxpayer’s 
return. 

Treasury /IRS  42.013 

System  name:  Project  Files  for  the  Uniform  Application  of  laws  as  a 
result  of  technical  determinations  and  court  decisions.  Treasury/ 
IRS. 

System  location:  Jurisdictional  district  office  where  taxpayer  re¬ 
sides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  grouped 
as  to  project,  i.e.,  individual  shareholders  of  a  corporation  where  a 
determination  having  a  tax  effect  has  been  made. 

Categories  of  records  in  the  system:  Listing  of  individuals  and  their 
income  tax  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Destroyed  in  accordance  with  the  estab¬ 
lished  Retention  Schedule  1(15)39-102,  Records  Retention  Schedule. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Shareholder  Records.  (2)  Individual’s 
tax  return.  (3)  Examination  of  related  taxpayer. 

Treasury /IRS  42.023 

System  name:  Request  and  Submittal  File  for  Technical  Advice, 
Assistance,  Determination  or  Coordination — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual  re¬ 
sides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas. 


Categories  of  records  in  the  system:  Narrative  fully  explaining  or 
interpreting  the  technical  area  in  question. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Six  years,  nine  months  from  date  of  last 
DLN  or  as  specified  in  the  Records  Control  Schedule  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  search^. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 
or  contested. 

Contesting,  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Revenue  agent  who  examined  taxpay¬ 
er’s  return.  (2)  Taxpayer  who  is  not  being  examined  or  b  initiating  a 
request  while  under  examination.  (3)  Taxpayer’s  representative. 

Treasury/IRS  42.012 

System  name:  Tax  Shelter  Program  Files — Treasury/IRS. 

System  location:  Jurisdictional  Dbtrict  offices  (not  necessarily  car¬ 
ried  out  in  every  dbtrict).  (See  IRS  Appendix  A). 

Cate^ries  of  individuab  covered  by  the  system:  Taxpayers  that  may 
be  abusing  the  tax  laws  through  the  use  of  tax  shelters. 

Categories  of  records  in  the  system:  Tax  information  relating  to  the 
tax  shelter  for  use  in  determining  abuses  of  tax  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  systenu 

Storage:  paper  documents,  machine-sensible  data  media  and  micro¬ 
film. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  individual  projeeb  are  com¬ 
pleted. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Examination  Division.  OfTlcials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuab  seeking  to  determine  if  the 
system  of  record^  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  Dbtrict  whose  records  are  to  be  searched. 

Thb  system  may  contain  some  records  which  are  exempt  from  the 
notification  provbions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  pbtrict  whose  records  are  to  be  accessed 
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or  contested.  This  system  may  contain  some  records  which  are 
exempt  from  the  Access  and  Contest  provisions  of  the  Privacy  Act. 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual’s  tax  return.  (2)  Related 
taxpayer’s. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  44,003 

System  name:  Appeals  Case  Data — Treasury /IRS. 

System  location:  Director,  Appeals  Division,  National  Office;  Ap¬ 
peals  Office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Provides  case  control  data  and 
management  information,  utilizing  data  from  system  42.008  and  data 
developed  in  the  appeal  process. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  interactive  terminal. 

Retrievability:  By  taxpayer’s  name  and  social  security  number,  em¬ 
ployee  identification  number  and  by  work  unit  number. 

Safeguards:  IRS  personnel  on  need  to  know  basis  and  passwords  to 
access  system  information. 

Retention  and  disposal:  Generally,  six  years  after  case  is  closed  but 
earlier  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  Appeals  Division,  Nation¬ 
al  Office,  1111  Constitution  Avenue,  Washington,  D.C.  20224;  Direc¬ 
tor  of  Appeals  located  in  the  office  of  the  Regional  Commissioner  in 
each  of  the  following  cities:  New  York,  Philadelphia,  Atlanta,  Cin¬ 
cinnati,  Chicago,  Dallas,  and  San  Francisco.  (See  IRS  Appendix  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Record  clerks  and  Appeals  Officers. 

Treasury /IRS  44.001 

System  name:  Appeals  Case  Files — Treasury /IRS. 

System  location:  Director,  Appeals  Division,  National  Office;  Re¬ 
gional  Director  of  Appeals.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Tax  returns.  Revenue  Agents’ 
Reports,  case  correspondence,  legal  opinions  and  Appeals  closing 
actions. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrievability:  Name  of  taxpayer. 

Safeguards:  Locked  file  cabinets,  locked  doors,  need  to  know. 

Retention  and  disposal:  Retention  as  prescribed  in  Records  Control. 
Schedule  208.  Disposal  by  shredding. 

System  managerts)  and  address:  Director,  Appeals  Division,  Nation¬ 
al  Office;  Regional  Director  of  Appeals.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purpo^  of  determining  if  the  system  contains  a  record  pertaining 
to  the  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  46.002 

System  name:  Case  Management  and  Time  Reporting  System,  Crimi¬ 
nal  Investigation  Division — Treasury /IRS. 

System  location:  National,  Regional,  and  District  Offices,  Data 
Center,  Service  centers  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  Crimi¬ 
nal  Investigation  Division  Investigations,  Special  Agents,  and  U.S. 
District  Court  Judges. 

Categories  of  records  in  the  system:  Personal  and  financial  informa¬ 
tion  developed  in  open  and  closed  criminal  tax  investigations,  includ¬ 
ing  schedules,  listings,  memorandums,  reports,  news  articles,  inven¬ 
tory  controls,  income  tax  returns,  assessment  records,  summaries  of 
case  activities,  time  reports,  collateral  investigation  reports  and  work- 
papers,  court  actions,  analyses  of  sentencing  practices,  related  materi¬ 
als,  and  project  files. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC  7602; 
26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of  Justice 
in  connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^s  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  binders;  Magnetic  tape;  Computer  prin¬ 
touts. 

Retrievability:  Name  and  Case  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — Regional  Commissioners; 
District  Directors;  Director,  Criminal  •  Investigation  Division;  Direc¬ 
tor,  Data  Center,  Directors,  Service  centers.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  46.003 

System  name:  Confidential  Informants,  Criminal  Investigation  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  National  Office.  (See  IRS  Appen¬ 
dix  A.) 

Categories  of  individuals  covered  by  the  system:  Confidential  Infor¬ 
mants;  Subjects  of  Confidential  Informant’s  Reports. 

Categories  of  records  dn  the  system:  Memorandums,  Index  Cards, 
Related  Data. 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC  7602; 
26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ric  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of  Justice 
in  connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Routine 
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disclosure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Name  or  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manageKs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — District  Directors.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Accent  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act 

Treasury/IRS  46.004 

System  name:  Controlled  Accounts — Open  and  Closed,  Criminal  In¬ 
vestigation  Division  TC  910/TC  914/TC  916/TC  918 — Treas¬ 
ury/IRS. 

System  location:  Service  Centers,  National  Computer  Center,  Dis¬ 
trict  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  and  poten¬ 
tial  subjects  of  criminal  tax  investigation. 

Categories  of  records  in  the  system:  Criminal  Investigation  Informa¬ 
tion  and  Control  Notices;  Lists  of  names  and  related  data;  Lists  of 
action  taken;  Transcripts  of  account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper. 

Retrievability:  By  name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  HandW)k,”  IRM  1(16)41. 

Retention  and  disposal:  Paper  destroyed  after  1  year.  Magnetic  tape 
erased  after  3  months. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — District  Directors,  Service 
Center  Directors,  National  Computer  Center  Director.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched.  (See 
IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addres.sed  to  the 
District  Director  for  each  District  whose  records  are  to  be  searched. 
(See  IRS  Appendix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Office  Personnel;  Service  Center 
Personnel. 

Treasury/IRS  46.005 

System  name:  Electronic  Surveillance  File,  Criminal  Investigation 
Division — T  reasury/IRS. 

System  location:  National  Office  (see  IRS  Appendix  A). 


Categories  of  individuate  covered  by  the  system:  Subjects  of  elec¬ 
tronic  surveillance.  Individuals  who  have  b^  subjects  of  queries  by 
other  agencies. 

Categories  of  records  in  the  system:  Information  relating  to  conduct 
of  electronic  surveillance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Names,  addresses,  and  telephone  numbers. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM  1(16)41. 

Retention  and  disposal:  Permanent;  None  authorized. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — Director,  Criminal  Investi¬ 
gation  Division.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  acces.sed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compil^  for  law  enforcement  purposes  whose  sources 
ne^  not  be  report. 

Systems  exempted  from  certain  provisions  of  die  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasnry/IRS  46.009 

System  name:  Centralized  Evaluation  and  Processing  of  Information 
Items  (CEPIIs),  Criminal  Investigation  Division — Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  about 
whom  the^  Internal  Revenue  Service  has  received  information  alleg¬ 
ing  a  violation  of  laws  within  IRS  jurisdiction,  potential  subjects  of 
investigation. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  agent’s  repor^  revenue  agent’s  reports  reports  from  police 
and  other  investigative  agencies  mmnorandum  of  interview,  ques- 
don-and-answer  statements  affidavits  collateral  request  and  replies 
information  items  newspaper  and  magazine  articles  and  other  pub¬ 
lished  data,  fmancial  information  from  public  records  case  initiating 
documents  and  other  similar  and  related  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may^ 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Tape,  paper,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM  1(16)41. 

Retention  and  disposal:  Paper — shredded  after  use.  Microfilm — 
destroyed  after  5  years.  Magnetic  tape— erased  after  3  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — Service  Center  Directors, 
District  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  record^ 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories;  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  hrom  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  46.011 

System  name:  Land  Trust  Files,  Criminal  Investigation  Division — 
Treasury/IRS. 

System  location:  District  Offices  (Chicago  and  Springfield),  Service 
Center  (Kansas  City).  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals. 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation¬ 
ships.  Related  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602,  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Records  Disposition  Hand¬ 
book,  IRM  1(15)59. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices — Director,  Criminal  Investigation  Division — National 
Office.  Officials  maintaining  the  system — District  Directors,  Service 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Criminal  Investigation  Division,  National  Office.  (See  IRS 
Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to 
District  Director  for  each  District  whose  records  are  to  be  searched 
and  Director,  Criminal  Investigation  Division,  National  Office.  (See 
IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions  Fiduciary  reports 
Notices  of  Fiduciary  Relationships. 

Treasury/IRS  46.015 

System  name:  Relocated  Witnesses  Criminal  Investigation  Division — 
Treasury /IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Relocated  Wit¬ 
nesses. 

Categories  of  records  in  the  system;  Documentation  &  Relocation 
Information. 

Authority  for  mainunance  of  the  system:  5  U.S.C.  .301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  numagerts)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Criminal  Investigation  ENvision,  National  Office. 
Of^nah  maintaini^  the  system.  Director,  Criminal  Investigation  Di¬ 
vision,  National  Office.  (Sm  IRS  Appendix  A). 


Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  46.016 

System  name:  Secret  Service  Details,  Criminal  Investigation  Divi¬ 
sion — Treasury /IRS. 

System  location:  District  Offices,  Service  Centers,  Regional  Offices, 
National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  in  the  system:  Lists  of  names,  and  Corre¬ 
spondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103 
where  applicable).  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM  1(16)41. . 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Criminal  Investigation  EMvision,  National  Office, 
Officials  maintaining  the  system.  District  Directors,  Service  Center 
Directors,  Regional  Commissioners,  Director,  Criminal  Investigation 
Division.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compil^  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certainprovisions  of  the  Privacy 
Act. 

Treasury /IRS  46.022 

System  name:  Treasury  Enforcement  Communications  System 
(TECS),  Criminal  Investigation  Division — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Fugitives  and  non¬ 
resident  taxpayers  on  whom  both  Taxpayer  Delinquent  Accounts 
have  been  issued  and  notice  of  Federal  Tax  Lien  filed  (IRS  input 
only). 

Categories  of  records  in  the  s^^tem:  Name,  Date  of  Birth,  Social 
Security  Number,  Address,  Identifying  details. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Disc. 

Retrievability:  By  name  or  social  security  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM  1(16)41. 

Retention  and  disposal:  Fugitives  until  apprehended.  Non-resident 
delinquent,  taxpayers  cancellation  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Criminal  Investigation  Division,  National  Office. 
Onicials  maintaining  the  system.  Director,  Criminal  Investigation  Di¬ 
vision,  National  Office. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  syslhm  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  48.001 

System  name:  Disclosure  Records.  Disclosure — Treasury/IRS. 

System  location:  National  Ofpce,  National  Computer  Center,  Data 
Center,  Regional  Offices,  Service  Centers  and  District  Offices.  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Subjects  of 
requests  for  disclosure  initiated  by  the  Department  of  Justice,  includ¬ 
ing  suspects  or  persons  related  to  the  violation  of  Federal  laws; 
persons  who  have  initiated  legal  actions  against  the  Federal  Govern¬ 
ment,  persons  identified  as  strdee  force  targets  or  related  to  organized 
crime  activities,  persons  under  investigation  for  national  security  rea¬ 
sons,  persons  believed  by  the  Internal  Revenue  Service  to  be  related 
to  violations  of  Federal  laws  other  than  the  Internal  Revenue  Code. 

(2)  Persons  under  investigation  by  other  executive  departments  or 
congressional  committees  tor  whom  tax  information  has  been  request¬ 
ed  pursuant  to  26  U.S.C.  6103.  (3)  Persons  who  are  parties  to  crimi¬ 
nal  or  civil  non-tax  litigation  in  which  the  testimony  of  IRS  employ¬ 
ees  has  been  requested.  (4)  Persons  who  have  applied  for  Fedei^ 
employment  or  presidential  appointments  for  which  preemployment 
tax  checks  have  been  request^  and  applicants  for  Department  of 
Commerce  “E”  Awards.  (5)  Requesters  for  access  to  records  pursu¬ 
ant  to  26  U.S.C.  6103,  the  Fre^om  of  Information  Act,  S  U.S.C. 
552,  and  initiators  of  requests  for  access,  amendment  or  other  action 
pursuant  to  the  Privacy  Act  of  1974,  5  U.S.C.  552a.  (6)  Individuals 
identified  by  or  initiating  correspondence  or  inquiries  processed  or 
controlled  by  the  Disclosure  function  or  relating  to  the  foregoing 
subjects. 

Categories  of  records  in  the  system:  Requests  for  records,  informa¬ 
tion  or  testimony,  responses  to  such  requests,  supporting  documenta¬ 
tion,  processing  records,  copies  of  items  provided  or  withheld,  con¬ 
trol  records  and  related  files.  Department  of  Justice,  and  IRS  replies 
to  such  requests.  (2)  Copies  of  related  authorizations  to  IRS  ofhcials 
permitting  such  disclosures  and,  in  some  instances,  their  responses. 

(3)  Copies  of  individuals’  tax  information,  memoranda  for  file,  nota¬ 
tions  of  telephone  calls,  file  search  requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C  7801  and  7802, 
26  U.S.C.  6103,  5  U.S.C.  301,  552  and  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  and 
as  necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  404.6103  where 
applicable).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  alphabetical  or  chronological  order 
within  subject  categories.  No  centralized  index  exists.  Accountings  of 
disclosure  of  tax  related  records  pursuant  to  5  U.S.C.  552a(G)  or  26 
U.S.C.  6103(pX3)  are  posted  to  the  Individual  Master  File  and  re¬ 
trievable  by  S^al  Security  Number,  or  to  the  Business  Master  File 
and  retrievable  by  Employer  Identification  Number. 


Retrievability:  Paper  records  are  generally  retrievable  by  name  of 
individual,  although  category  of  record  and  chronolo^cal  period 
may  be  necessary  to  retrieve  some  records.  The  Social  S^urity 
number  is  necessary  to  access  accountings  of  disclosure  posted  to  the 
Individual  Master  File.  The  Employer  Identification  Number  is  nec¬ 
essary  for  access  to  the  Business  Master  File. 

Safeguards:  Safeguards  will  be-  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  In  accordance  with  IRM  1(15)59,  Records 
Disposition  Handbook. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Director,  Disclosure  Operations  Division.  Officials  main¬ 
taining  the  system — Director,  Disclosure  Operations  Division,  Na¬ 
tional  OfiHce;  Regional  Commissioners,  District  Directors,  Service 
Center  Directors,  or  other  official  receiving  or  servicing  requests  for 
records.  (See  IRS  Appendix  A). 

Notification  procedure:  Requesters  seeking  to  determine  if  account¬ 
able  disclosures  about  them  have  been  made  should  request  an  ac¬ 
counting  of  disclosure  pursuant  to  5  U.S.C.  552a(c)  and  26  U.S.C. 
6103(pX3)  of  the  District  Director  for  the  area  in  which  they  reside. 
Individuals  seeking  to  determine  if  the  system  of  records  contains  a 
record  pertaining  to  themselves  may  inquire  in  accordance  with 
instructions  appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  District  Director  for  the  area  of 
residence  or  to  the  official  believed  to  be  maintaining  the  record  of 
interest  (See  Appendix  A).  This  system  contains  some  records  of  law 
enforcement  activities  which  may  not  be  accessed  for  purpo^  of 
determining  if  the  system  contains  a  record  pertaining  to  a  particular 
individual. 

Record  access  procedures:  See  notification  procedure  above,  por¬ 
tion  of  this  system  of  records  may  not  be  accessed  for  purposes  of 
inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  notification  procedure  and  record 
access  procedure  above.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act  (Sec  26  U.S.C.  7852(e)  ). 

Record  source  categories:  Requests  for  disclosure,  records  being 
evaluated  and  processed  for  disclosure  and  related  information  from 
other  systems  of  records.  Portions  of  this  system  may  contain  investi¬ 
gatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Wvacy  Act 

Treasury /IRS  48.007 

System  name:  Economic  Stabilization  Program  Files — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partners  involved  in  any  pursuit  subject  to 
the  Economic  Stabilization  Program,  and  Congressmen,  Government 
officials,  and  private  individuals. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  ally¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests.  Congressional,  public  officials’,  and 
private  individuals’  correspondence  pertaining  to  stabilization  activi¬ 
ties  for  the  period  1971  through  1974  which  is  not  part  of  a  case  file. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  llie  Economic  Stabiliza¬ 
tion  Program  terminated  on  -June  30,  1974.  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispming  of  records  in  the  system:  Storage — stored  in  cartons  in 
servicing  Federal  Records  Centers.  Retrievability — indexed  or  filed 
by  name.  Safeguards — Federal  Record  Center  security  with  access 
restricted  to  Internal  Revenue  Service  employees.  Retention  and 
Disposal — Retained  and  disposed  in  accordance  with  Records  Dispo¬ 
sition  Handbook.  IRM  1(15)59-113  and  IRM  1(15)59-211 
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System  manager(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  OfTice;  Regional  Offices  and  District  Offices.  (See 
IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications  from 
individuals,  investigative  reports,  disclosure  statements,  determination 
letters,  legal  appeals  and  notifi^tions  of  decisions,  and  queries  for 
information,  interpretations  and  rulings  originating  either  from  Con¬ 
gressmen,  public  officials,  or  private  individuals. 

Treasury/IRS  48.008 

System  name:  Defunct  Special  Service  Staff  File  being  retained  be¬ 
cause  of  Congressional  directive,  Disclosure-Treasury /IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A.) 

Cate^ries  of  individuals  covered  by  the  system:  Individuals  suspect¬ 
ed  of  violating  the  Internal  Revenue  laws. 

Categories  of  records  in  the  system:  Internal  Revenue  Service 
Master  File  printouts;  returns  and  field  reports;  information  from 
other  law  enforcement  government  investigative  agencies;  Congres¬ 
sional  Reports,  and  news  media  articles. 

Authority  for  maintenance  of  the  system:  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  no  longer  being 
used  by  the  Internal  Revenue  Service.  The  Special  Service  Staff  was 
abolished  August  13,  1973.  Disclosure  of  information  contained  in 
this  System  of  Reco.'ds  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  litigation.  Access  to  the  System  is 
limited  to  Congressional  Committees  and  individuals  making  Free¬ 
dom  of  Information  requests  pertaining  to  themselves. 

Policies  and  practices  for  storing,  retrieving,  acceding,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  alphabetically  by  individual  and 
organization  contained  in  vault  at  IRS  National  Office. 

Retrievahility:  By  alphabet 

Safeguards:  Access  controls  are  in  conformance  with  provisions  of 
the  physical  and  Document  Security  Handbook,  IRM  1  (16)  41.  No 
IRS  official  has  access  to  these  records  except  for  retrieval  purposes 
in  connection  v^nth  Congressional  or  Freedom  of  Information  inquir¬ 
ies  and  Utigation  cases. 

Retention  and  disposal:  Records  are  being  maintained  solely  for 
Congressional  Committees  at  their  request.  When  the  Con^ressiond 
Committees  have  completed  their  inquiries,  the  records  will  be  de¬ 
stroyed  except  for  those  documents  pertaining  to  pending  litigation. 
Those  records  will  be  destroyed  upon  direction  by  the  Court  having 
jurisdiction  over  the  documents. 

System  manageKs)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office.  (See  IRS  Appendix  A.) 

Notificatinn  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  the  Director,  Disclosure  Operations  Division, 
National  Office.  (See  IRS  Appendix  A  for  location.) 

Record  access  procedures:  Individuals  seeking  access  to  any  System 
of  Records  may  inquire  in  accordance  with  Me  instructions  appear¬ 
ing  at  31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be 
addressed  to  the  Director,  Disclosure  Operations  Division,  National 
Office.  (See  IRS  Appendix  A  for  location.) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest  provi¬ 
sions  of  the  Privacy  Act  as  published  in  the  Notices  of  the  Systems 
of  Records  for  those  agencies. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  News  media  articles,  taxpayers’  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  related  or  other  taxpayers. 

Systems  exempted  from  certain  provisions  of  the  act:  Information 
from  an  exempt  system  of  records  duplicated  in  this  system  of  rec¬ 
ords  retains  the  exempt  status. 

Treasury /IRS  49.001 

System  name:  Collateral  and  Information  Requests  System — Treas- 
ury/lRS. 

System  location:  The  central  files  for  this  system  are  maintained  at 
the  Office  of  International  Operations,  1325  K  Street,  N.W.,  Wash¬ 
ington,  D.C.  2022S.  A  corresponding  system  of  records  is  separately 
maintained  by  the  foreign  posts  located  in:  (1)  Bonn,  Germany;  (2) 


Sydney,  Australia;  (3)  Caracas,  Venezuela;  (4)  Jidda,  Saudi  Arabia; 
(5)  Johannesburg,  Republic  of  ^uth  Africa;  (6)  Nassau,  Bahamas;  (7) 
Lxindon,  England;  (8)  Manila,  Philippines:  (9)  Mexico  City,  Mexico; 
(10)  Ottawa,  Canada;  (11)  Paris,  France;  (12)  Rome,  Italy;  (13)  Sao 
Paulo,  Brazil;  (14)  Singapore  and  (15)  Tokyo,  Japan;  and  (16)  Van¬ 
couver,  Canada.  Inquiries  concerning  this  system  of  records  main¬ 
tained  by  the  foreign  posts  should  be  addressed  to  the  Director  of 
International  Operations. 

Categories  of  individuals  covered  by  the  system:  United  States  Citi¬ 
zens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Record  of  interviewing  wit¬ 
nesses  regarding  financial  transactions  of  taxpayers;  employment  data; 
bank  and  brokerage  house  records;  probate  records;  property  valu¬ 
ations;  public  documents;  payments  of  foreign  taxes;  inventories  of 
assets;  business  books  and  records.  These  records  relate  to  tax  investi¬ 
gations  conducted  by  the  U.S.  Internal  Revenue  Service  where  some 
aspects  on  an  investigation  must  be  pursued  in  foreign  countries 
pursuant  to  the  various  tax  treaties  between  the  United  States  and 
foreign  governments.  The  records  also  include  individual  case  files  of 
taxpayers  on  whom  information  (as  is  pertinent  to  carrying  out  the 
provisions  of  the  convention  or  preventing  fraud  or  fiscal  evasion  in 
relation  to  the  taxes  which  are  the  subject  of  this  convention)  is 
exchanged  with  foreign  tax  officials  of  treaty  countries. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC  7602, 
26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievahility:  By  Taxpayer  Name. 

Safeguvds:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  3  years. 

System  raanageris)  and  address:  Director  of  International  Oper¬ 
ations. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  cat^ories:  This  system  of  records  contains  investiga¬ 
tory  materia]  compiled  for  law  enforcement  purposes  whose  sources 
ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  49.002 

System  name:  Competent  Authority  and  Index  Card  Retrieval 
System — Treasury/IRS. 

System  location:  Office  of  Internationa]  Operations,  1325  K  Street, 
N.W.,  Washington,  D.C.  20225. 

Cate^ries  of  individuals  covered  by  the  system:  U.S.  citizens,  resi¬ 
dent  aliens,  nonresident  aliens  whose  tax  matters  come  under  the 
jurisdiction  of  the  U.S.  competent  authority  in  accordance  with  perti¬ 
nent  provisions  of  tax  treaties  with  foreign  countries. 

Categories  of  records  in  the  system:  Individual  case  files  of  taxpay¬ 
ers  who  request  relief  from  double  taxation  or  any  other  assistance 
that  is  pertinent  to  carrying  out  the  provisions  of  income  tax  treaties. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC  7602, 
26  USC  7801,  26  USC  7802,  and  applicable  treaties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  By  taxpayer  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  May  be  disposed  of  after  10  years. 
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System  manageKs)  and  address:  Director,  Office  of  International 
Operations,  1325  K  Street,  N.W.,  Washington,  D.C.  20225. 

Notification  procedure:  Portions  of  this  system  of  records  may  not 
be  accessed  for  purposes  of  determining  if  the  system  contains  a 
record  pertaining  to  a  particular  individual. 

Record  access  procedures:  Portions  of  this  system  of  records  may 
not  he  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  the  records. 

Contesting  record  procedures:  See  Access  above.  Taxpayers  seeking 
to  adjust  records  which  affect  the  determination  of  a  tax  assessment 
or  the  balance  due,  should  utilize  existing  procedures  for  doing  so,  as 
substantive  tax  matters  are  not  subject  to  the  amendment  provisions 
of  the  Privacy  Act. 

Record  source  categories:  Portions  of  this  system  of  records  contain 
investigatory  material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  report^. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  49.003 

System  name:  Financial  Statements  File — Treasury /IRS. 

System  location:  Office  of  International  Operations,  1325  K  Street, 
N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  e.xami- 
nation  division  employees. 

Categories  of  records  in  the  system:  Financial  Statements. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC  7602, 
26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ,  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer’s  name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Director  of  International  Oper¬ 
ations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B.  Inquiries  may  be  addressed  to  the  Director 
of  International  Operations,  1325  K  St.,  N.W.,  Washington,  D.C. 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overseas  examination  division  employees. 

Treasnry/IRS  49.007 

System  name:  Overseas  Compliance  Projects  System. 

System  location:  The  central  files  for  this  system  are  maintained  at 
the  Office  of  International  Operations,  1325  K  Street,  N.W.,  Wash¬ 
ington,  D.C.,  20225.  A  corresponding  system  of  records  is  separately 
maintained  by  the  foreign  posts  hxmted  in:  (1)  Bonn,  Germany;  (2) 
Sydney,  Australia;  (3)  Caracas,  Venezuela;  (4)  Jidda,  Saudi  Arabia; 
(5)  Johannesburg,  Republic  of  ^uth  Africa;  (6)  Nassau,  Bahamas;  (7) 
London,  England;  (8)  Manila,  Philippines;  (9)  Mexico  City,  Mexico; 
(10)  Ottawa,  Canada;  (11)  Paris,  France;  (12)  Rome,  Italy;  (13)  Sao 
Paulo,  Brazil;  (14)  Singapore  and  (IS)  Tokyo,  Japan;  and  (16)  Van¬ 
couver,  Canada.  Inquiries  concerning  this  system  of  records  main¬ 
tained  by  the  foreign  posts  should  be  addressed  to  the  Director  of 
International  Operations. 

Categories  of  individuals  covered  by  tbe  system:  United  States  Citi¬ 
zens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Documents  and  factual  data 
relating  to:  (1)  pe^nal  expenditures  or  investments  not  commensu¬ 
rate  with  known  income  and  assets;  (2)  receipt  of  significant  unre¬ 
ported  income;  (3)  improper  deduction  of  significant  capital  or  per¬ 


sonal  living  expenses;  (4)  failure  to  file  required  returns  or  pay  tax 
due;  (5)  omission  of  assets  or  improper  deduction  or  exclusion  of 
items  from  estate  and  gift  tax  returns. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC  7602, 
26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  3  years. 

System  managerfs)  and  address:  Director  of  International  Oper¬ 
ations. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures;  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes  whose  sources 
need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  49.008 

System  name:  Taxpayer  Service  Correspondence  System — Treasury/ 
IRS. 

System  location:  This  system  is  separately  maintained  by  each  one 
of  the  14  overseas  posts  of  the  Office  of  International  Operations, 
located  in:  (1)  Bonn,  Germany,  (2)  Sydney,  Australia;  (3)  Caracas, 
Venezuela;  (4)  Jidda,  Saudi  Arabia;  (5)  Johannesburg,  Republic  of 
South  Afric^  (6)  Kuala  Nassau,  Bahamas;  (7)  London,  England;  (8) 
Manila,  Philippines;  (9)  Mexico  City,  Mexico;  (10)  Ottawa,  Canada; 
(11)  Paris,  France;  (12)  Rome,  Italy;  (13)  Sao  ^ulo,  Brazil;  (14) 
Singapore  and  (15)  Tokyo,  Japan;  and  Oh)  Vancouver,  Canada.  In¬ 
quiries  concerning  this  system  of  records  maintained  by  the  foreign 
posts  should  be  address^  to  the  Director  of  International  Oper¬ 
ations,  1325  K  Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  die  system:  United  States  Citi¬ 
zens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Correspondence  from  taxpay¬ 
ers,  foreign  post  personnel  and  Office  of  International  Operations 
headquarters  offices  in  Washington,  D.C. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC  7602, 
26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  indiiding  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  appUcable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

RetrievabQity:  By  Taxpayer  Name. 

Safegiuuds:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  managerfs)  and  address:  Director  of  International  ^Oper¬ 
ations.  , 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CRF  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  International  Operations,  1325  K  Street,  N.W.,  Washington, 
D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addire^ed  to  the 
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Director  of  International  Operations.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  Office  of  International 
Operation’s  foreign  posts  and  headquarter’s  offices. 

Treasury /IRS  50.002 

.System  name:  Employee  Plans/Exempt  Organizations,  Determination 
Letter  Records — Treasury/IRS. 

System  location:  District  Offices.  Sec  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
approval  of  individually  designed  plans  and  bond  purchase  plans, 
covering  self-employed  individuals. 

Categories  of  records  in  the  system:  Contains  plan  name,  type, 
treatment  accorded,  etc.  Sub-systems  include  plan  files  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103,  26  CFR  404.6103  and  26  U.S.C.  6104  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Security  will  not  be  less  than  provided  by  the  Physical 
and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  As  specified  in  the  Records  Disposition 
Handbook.  IRM  1(15)59-104  and  IRM  1(15)59-203. 

System  manageris)  and  address:  District  Director  who  has  jurisdic¬ 
tion  over  the  plan.  See  IRS  Appendix  A. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  having  jurisdiction.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so.  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Applicants  requesting  a  determination 
letter. 

Treasury /IRS  50.001 

System  name:  Employee  Plans/Exempt  Organization,  Correspond¬ 
ence  Control  Record  (Form  5961) — Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Requestors  of  letter 
rulings,  and  subject  of  field  office  requests  for  technical  advice  and 
assistance  and  other  correspondence. 

Categories  of  records  in  the  system:  Contains  the  name,  date,  nature 
and  subject  of  an  assignment,  and  work  history.  Sub-systems  include 
case  files  that  contain  the  correspondence,  internal  memoranda,  and 
related  material.  They  also  include  digests  of  issues  involved  in  pro- 
l)Osed  revenue  rulings. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103,  26  CFR  404.6103  and  26  U.S.C.  6104  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  security  will  not  be  less  than  provided  by  the  Physical 
and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal;  As  specified  in  the  Records  Disposition 
Handbook,  IRM  1(15)59-104. 


System  manageris)  and  address:  Assistant  Commissioner  (Employee 
Plans;^xempt  Organizations)  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  ^P/EO),  National  Office.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existing  procedures  for,  doing 
so,  as  substantive  tax  matters  are  not  subject  to  the  amendment 
provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Individuals  requesting  rulings  or  informa¬ 
tion  and  field  offices  requesting  technical  advice  or  assistance. 

Treasury /IRS  50.003 

System  name:  Employee  Plans/Exempt  Organizations,  Report  of  Sig¬ 
nificant  Matters  in  Technical  (M-5945) — Treasury/IRS. 

System  location:  National  Office.  See  IRS  Appendix  A.  ^ 

Categories  of  individuals  covered  by  the  system:  Individual  subjects 
of  letter  ruling  requests,  technical  advice  requests  etc.,  where  a 
“Report  of  Significant  Matter  in  Technical,”  has  been  prepared  be¬ 
cause  of  the  presence  of  a  matter  significant  to  tax  administration. 

Categories  of  records  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  Matter  in  Technical.” 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103,  26  CFR  404.6103  and  26  U.S.C.  6104  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  paper  records. 

RetrievabUity:  indexed  by  name. 

Safeguards;  safeguards  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  Record  Disposition  Hand¬ 
book,  IRM  1(15)55-104. 

System  manageris)  and  address:  Assistant  Commissioner,  (Employee 
Plans/Exempt  Organizations)  1111  Constitution  Avenue,  Washing¬ 
ton,  D  C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner,  (Employee  Plans/Exempt  Organizations), 
National  Office. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling  re¬ 
quests,  technical  advice  requests,  etc.,  where  a  “Report  of  Significant 
Matter  in  EP/EO.”  has  been  prepared. 

Treasury/IRS  60.001 

System  name:  Assault  and  Threat  Investigation  Files  Inspection- 
Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Offices, 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  who  at¬ 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  through  threats,  assaults  or  forcible  interference  of  any  officer 
or  employee  while  discharging  the  official  duties  of  his  position. 

Categories  of  records  in  the  system:  Document  citing  the  complaint. 
Documentary  evidence  (i.e.,  threatening  letter),  Report  of  investiga¬ 
tion,  with  possible  statements,  or  affidavits  as  exhibits,  and  related  tax 
information.  Report  of  legal  action,  if  case  is  prosecuted.  Local 
police  record  of  individual  named  in  case.  FBI  record  of  individual 
named  in  the  case. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7608.  7801, 
7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  Hie  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ments  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

NotiHcation  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  criminal  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  60.002 

System  name:  Bribery  Investigation  Files,  Inspection-Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non-IRS  persons  whose  alleged  criminal  actions  may  affect  the  integ¬ 
rity  of  the  Service. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits,  affidavits,  transcripts,  and  documentation  concerning 
requests  and  approval  for  consensual  telephone  and  consensual  non¬ 
telephone  monitoring.  A  report  of  legal  action  concerning  the  results 
of  prosecution.  Prior  criminal  record  of  subject. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  HIS  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  thi^  parties,  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  ^n 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 


System  manager(s)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compil^  for  criminal  law  enforcement  purposes  whose 
sources  need  not  lx  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  60.003 

System  name:  Conduct  Investigation  Files,  Inspection — Treasury/ 
IRS. 

System  location:  National  Office  and  Regional  Inspector’s  OfHces. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of:  Internal  Revenue  Service,  Office  of  the  Secre¬ 
tary  of  the  Treasury,  Office  of  the  General  Counsel,  Office  of  the 
Treasurer  of  the  United  States,  Office  of  the  Comptroller  of  the 
Currency,  Office  of  International  Finance,  Bureau  of  Government 
Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engraving  and 
Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt,  U.S.  Sav¬ 
ings  Bond  Division,  and  the  Federal  Law  Enforcement  Training 
Center. 

Categories  of  records  in  die  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation  to 
resolve  allegation  of  misconduct  or  violation  of  statute,  with  related 
exhibits  of  statements,  affidavits  or  records  obtained  during  investiga¬ 
tion;  Report  of  action  taken  by  management  personnel  adjudicating 
any  misconduct  substantiated  by  the  investigation;  andReport  of  leg^ 
action  resulting  from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with-  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  proc^ures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manageKs)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion)  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may  be 
exempt  under  subsections  J  and/or  K  Privacy  Act  of  1974  and  nthy 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records.  Individuals  seeking  to  determine  if  their  record  is  accessi¬ 
ble  may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ^dressed  to 
Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  section. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Taxpayers  (Complainants,  Witnesses,  Confidential  Infor¬ 
mants),  Other  Federal  Agencies,  State  and  local  agencies.  Tax  Re- 
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turns  and  related  documents,  Personal  observations  of  the  investiga¬ 
tor,  and  subjects  of  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  60.004 

System  name:  Disclosure  Investigation  Files,  Inspection — Treasury/ 
IRS 

System  location:  National  Office  and  Regional  Inspector's  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (a)  Internal  Reve¬ 
nue  Service  employees  and/or  government  contract  employees  at 
IRS  Facilities,  who  have  allegedly  disclosed  confidential  tax  informa¬ 
tion.  (b)  State  and  Local  Government  employees  who  have  allegedly 
disclosed  confidential  Federal  tax  information,  (c)  Tax  return  prepar¬ 
ers  who  have  allegedly  disclosed  confidential  Federal  tax  informa¬ 
tion. 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com¬ 
plaint  of  the  alleged  criminal  or  administrative  violation,  (b)  Investi¬ 
gative  report,  including  statements,  affidavits  and  any  other  pertinent 
documents  supporting  the  investigative  report,  which  will  be  at¬ 
tached  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  accepted  by 
U  S.  Attorney  for  prosecution,  (d)  Report  of  action  by  management 
personnel  if  case  is  referred  for  administrative  adjudication. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpos^  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  prosecu¬ 
tion  or  civil  litigation,  and  in  connection  with  requests  for  legal 
advice.  Disclosure  may  be  made  during  judicial  processes,  (b)  Rou¬ 
tine  disclosure  may  ^  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies,  (c)  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  proc^ures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  managerts)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  investiga¬ 
tory  material  compiled  for  criminal  law  enforcement  purposes  whose 
sources  need  not  be  repiorted. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  60.005 

System  name:  Enrollee  Applicant  Investigation  Files;  Inspection — 
Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Former  employees 
and  non-IRS  persons  who  apply  for  enrollment  to  practice  before 
IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  in  the  system:  Investigative  report  covering 
r^ults  of  checks  of:  FBI  files;  Inspection  files;  local  police;  Examina¬ 
tion  and  Criminal  Investigation  Division  files;  and  verification  of 


Federal  tax  filing  status.  Also,  appropriate  documents  attached  as 
exhibits  showing  results  of  above  file  checks. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (b) 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies,  (c)  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  a  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart  C, 
Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Commission¬ 
er  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Record  source  categories:  Internal  Revenue  Service,  Federal 
Bureau  of  Investigation,  Local  police  departments: 

Treasury/IRS  60.006 

System  name:  Enrollee  Charge  Investigation  Files,  Inspection — Treas¬ 
ury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Offices. 

Categories  of  individuals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac¬ 
countants  or  enrolled  persons. 

Categories  of  records  in  the  system:  A  documented  complaint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon¬ 
duct  affecting  IRS  integrity.  A  report  of  investigation,  including 
exhibits  such  as  affidavits,  statements  or  documents  which  have  been 
reviewed.  A  report  of  legal  action  resulting  from  violations  of  stat¬ 
utes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
7608. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies.  Routine  disclosure  may  be 
made  to  authorized  investigative  offices  of  other  Federal  agencies  in 
connection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 
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Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(1S)S9. 

System  manageKs)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may  be 
exempt  under  subsections  J  and/or  K  of  the  Privacy  Act  of  1974  and 
may  not  be  accessed  for  purposes  of  inspection  or  for  contest  of 
content  of  records.  Individuals  seeking  to  determine  if  their  record  is 
accessible  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury,  Personnel  and 
Records,  Other  Federal  agencies,  Taxpayers/Complainants,  State  and 
local  agencies.  Tax  returns.  Newspapers,  Person  acquainted  with  the 
individual  under  investigation;  Subjects  of  the  investigation,  and  Per¬ 
sonal  observations  of  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Privacy  Act. 

Treasury /IRS  60.007 

System  name:  Miscellaneous  Information  File,  Inspection — Treasury/ 

IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  Ae  system:  Employees  and 
former  employees  of  the  Internal  Revenue  Service,  Tax  practitioners 
(Attorneys,  Certified  Public  Accountants,  Enrolled  Persons,  Return 
Preparers),  Alleged  tax  violators.  Persons  whose  actions  or  alleged 
actions  indicate  a  threat  to  IRS  employees,  facilities,  or  the  integrity 
of  the  tax  system.  Confidential  Informants,  and  Reputed  members  of 
the  organiz^  criminal  element. 

Categories  of  records  in  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not,  in  itself,  specific  or  significant 
enough  to  initiate  an  investigation  when  received.  Allegations  of 
bribery  and  gratuities  by  taxpayers  and/or  their  representatives 
which  are  not  by  themselves  spwific  or  significant  enough  to  initiate 
an  investigation  when  received.  Allegations  of  misconduct  by  tax 
practitioners,  enrolled  persons,  or  tax  preparers  which  are  not  by 
themselves  specific  or  significant  enough  to  initiate  an  investigation 
when  received.  Any  information  received  or  developed  by  Inspec¬ 
tion  that  has  a  bearing  on  IRS,  but  is  not  of  itself  specific  or 
significant  enough  to  initiate  an  investigation  when  received.  Infor¬ 
mation  received  by  Inspection  pertaining  to  alleged  violations  en¬ 
forced  by  other  agencies  or  Divisions  of  IRS,  copies  of  which  are 
referred  to  those  respective  agencies  or  divisions.  Photographs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  arrested  by 
Inspection.  Information  concerning  lost  or  stolen  Government  docu¬ 
ments,  property,  credentials  or  IRS  employee  personal  property  lost 
or  stolen  on  Government  premises.  List  of  persons  in  State  or  Local 
Government  agencies  working  under  State  agreements  and  having 
access  to  Federal  Tax  information.  Newspaper  or  periodical  items 
about  IRS.  Newspaper  items  regarding  attorneys,  CPA’s,  Tax  Practi¬ 
tioners  or  Return  Preparers  arrested,  indicted,  convicted  or  under 
investigation  by  other  agencies.  Allegations  of  threats,  assaults,  forc¬ 
ible  interference  or  other  violence  type  activity  aimed  at  employees 
or  facilities  of  IRS  which  are  not  by  themselves  specific  or  signifi¬ 
cant  enough  to  initiate  an  investigation  when  received.  Information 
regarding  Inspection’s  mission  which  does  not  fall  into  any  of  the 
above  categories. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EG  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  CFR  404.6103  where  applicable)  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  Routine  disclosure  may  be  made  to  authorized  investigative 
offices  of  other  Federal  agencies  in  connection  with  background  and 
security  clearance  procedures  or  when  the  sub^t  is  under  investiga¬ 
tion  for  employment  or  statute  violations.  Routine  disclosure  of  infor¬ 
mation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual,  subject,  or  incident  involved, 
by  name  at  cross-referenced  third  parties,  and/or  information  item 
number. 

Safeguards:  Not  less  th^n  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59.  Informant  files  are  retained  as  long  as 
informant  remains  active. 

System  managerts)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion). 

Notification  procedure:  Some  of  the  records  in  this  system  may  be 
exempt  under  subsections  J  and/or  K  and  may  not  be  accessed  for 
purposes  of  inspection  or  for  contest  of  content  of  records.  Individ¬ 
uals  seeking  to  determine  if  their  record  is  accessible  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart  C, 
Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Ckimmission- 
er  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  notification  section. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Department  of  Treasury  Personnel  and 
Records,  Newspapers  and  Periodicals,  Taxpayers  (Complainants, 
Witnesses,  and  Informants),  State  and  Local  Government  Agency 
Personnel  and  Records,  and  Anonymous  Complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Privacy  Act. 

Treasury/IRS  60.008 

System  name:  Security,  Background  and  Character  Investigations 
Files,  Inspection — Treasury /IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  employees  of:  Internal  Revenue  Service,  Office  of 
the  ^cretary  of  the  Treasury,  Office  of  the  General  Counsel,  Office 
of  the  Treasurer  of  the  United  States,  Office  of  the  Comptroller  of 
the  Currency,  Office  of  International  Finance,  Bureau  of  Govern¬ 
ment  Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engrav¬ 
ing  and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt, 
U.S.  Savings  ^nd  Division,  Federal  Law  Enforcement  Training 
Center,  and  Private  Contractors  at  IRS  Facilities. 

Categories  of  records  in  the  system:  (a)  Federal  Employment  Appli¬ 
cation  Forms  (b)  Results  of  National  Agency  Checis  (prior  reports 
and  records  from  FBI  Investigative  Files,  Fingerprint  Files,  Office  of 
Personnel  Management,  Defense  Central  Index  of  Investigations, 
House  Committee  on  Internal  Security,  and  Coast  Guard  Intelli¬ 
gence).  (c)  Employee’s  Tax  Account  History  (d)  Results  of  Employ¬ 
ees  Tax  Examination  (e)  Employee’s  Financial  Statement  (0  A  sum¬ 
mary  report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator’s  inquiries  into  the  subject’s  scholastic  record, 
prior  employments,  milita^  service,  references,  neighbors,  acquaint¬ 
ances  or  other  knowledgeable  sources,  police  records  and  past  credit 
record,  (g)  Report  of  action  taken  by  management  personnel  adjudi¬ 
cating  any  derogatory  information  develop^  by  the  investigation, 
(h)  Report  of  legal  action  resulting  from  violations  of  statutes  re¬ 
ferred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  10450;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclosure 
may  be  made  to  the  extent  provided  by  law  or  regulation  (including 
26  U.S.C.  6103  and  26  CTO  404.6103  where  applicable)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  authorized 
investigative  offices  of  other  Federal  agencies  in  connection  with 
background  and  security  clearance  procedures  or  when  the  subject  is 
under  investigation  for  employment  or  statute  violations.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 
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Rctrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and/or  by  case  number.  v 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may  be 
exempt  and  may  not  be  accessed  for  purposes  of  inspection  or  for 
contest  of  content  of  records.  Individuals  seeking  to  determine  if 
their  record  is  accessible  may  inquire  in  accordance  with  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (inspection)  National 
Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Employment  Application  Forms  submit¬ 
ted  by  subject  of  investigation.  Financial  information  from  subject. 
Federal,  State  and  Local  Government  Agencies  (Police,  Court  and 
Vital  Statistics  records).  Credit  Reporting  Agencies.  Neighbors 
(former  and  present).  References.  Former  and  present  employers  and 
co-workers.  Other  third  party  sources.  Schools.  Tax  Returns  and 
Examination  Results.  Information  provided  by  the  individual  under 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Privacy  Act. 

Treasury /IRS  60.009 

System  name:  Special  Inquiry  Investigation  Files,  Inspection — Treas¬ 
ury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department  and  the  Internal  Rev¬ 
enue  Service.  Non-employees  whose  alleged  criminal  actions  may 
affect  the  integrity  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  A  documented  complaint  from 
some  source  alleging  criminal  or  administrative  misconduct  affecting 
Internal  Revenue  Service  integrity.  Reports  of  integrity  reviews  and 
tests  for  deterrence  and  detection  of  fraud  or  corrupt  practices  and 
serious  control  weaknesses.  A  report  of  investigation  to  resolve  the 
complaint,  or  the  suspected  problem  detected  by  integrity  reviews 
and  tests  including  exhibits  of  IRS  or  public  documents  reviewed 
during  the  investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purges  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  CFR  404.6103  where  appli¬ 
cable)  and  as  necessary  to  report  apparent  violations  of  law  to  appro¬ 
priate  law  enforcement  agencies.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  connec¬ 
tion  with  background  and  security  clearance  procedures  or  when  the 
subject  is  under  investigation  for  employment  or  statute  violations. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  subject,  or  other  identifier  and/or  by  case 
number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
rnent  Security  Handbook,  IRM  1(16)41.  Also,  acces.sible  to  Inspec¬ 
tion  personnel  of  a  nced-to-know  basis,  all  of  whom  have  been 
clear^  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Record  Control  Sched¬ 
ule  105,  IRM  1(15)59. 

System  managerts)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 


Notification  procedure:  Many  of  the  records  in  this  system  may  be 
exempt  under  subsections  J  and/or  K  and  may  not  be  accessed  for 
purposes  of  inspection  or  for  contest  of  content  of  records.  Individ¬ 
uals  seeking  to  determine  if  their  record  is  accessible  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart  C, 
Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Commission¬ 
er  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Taxpayers  (Complainants,  Witnesses, 
Confidential  Informants),  Federal,  State  and  Local  Government 
Agencies’  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Privacy  Act. 

"  Treasury/IRS  60.010 

System  name:  Tort  Investigation  Files,  Inspection — Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdiction 
or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits  such  as  SF-91,  Operator’s  Report  of  Motor  Vehicle 
Accident;  SF-91A,  Investigation  Report  of  Motor  Vehicle  Accident; 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle;  SF-94, 
Statement  of  Witness;  Optional  Form  26,  Data  Bearing  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  attached  as 
exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  insurance 
policies  of  the  involved  drivers;  photographs  of  the  scene  or  vehicles 
after  the  accident;  Treasury  Department  vehicle  maintenance  record, 
medical  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosures  may  be  made  during  judicial  processes. 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR 
404.6103  where  applicable)  and  as  necessary  to  report  apparent  viola¬ 
tions  of  law  to  appropriate  law  enforcement  agencies.  Routine  disclo¬ 
sure  may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance  pro¬ 
cedures  or  when  the  subject  is  under  investigation  for  employment  or 
statute  violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies,  cross- 
referenced  third  parties,  and/or  by  case  number. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  In  accordance  with  Record  Control  Sched¬ 
ule  105,  IRM  1(15)59. 

System  managerts)  and  address:  Assistant  Commissioner  (Inspec¬ 
tion).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may  not 
be  accessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records.  Individuals  seeking  to  determine  if  their  record  is  accessible 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to 
Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Federal,  State  and  local  police  agencies.  Witnesses,  Subjects 
involved  in  the  investigation.  Hospitals  (medical  records).  Doctors 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12.  1981  /  Notices 


16625 


(medical  records  and  personal  observations),  Personal  observations  of 
the  investigator.  Automobile  repair  facilities.  Insurance  Companies, 
Attorneys,  Federal,  state  and  local  driver  license  records,  and  Feder¬ 
al  and  State  vehicle  registration  records. 

Treasury /IRS  70.001 

System  name:  Individual  Income  Tax  Returns,  Statistics  of  Income — 
Treasury/IRS 

System  location:  Primary-Internal  Revenue  Service  Data  Center, 
Secondary-(a)Internal  Revenue  Service,  Statistics  Division,  (b)  Fed¬ 
eral  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  selected 
for  an  annual  statistical  sample. 

Categories  of  records  in  the  system:  Sources  of  income,  exemptions 
deductions,  income  tax,  and  tax  credits,  as  reported  on  Forms  1040 
and  1040A.  The  records  are  used  to  prepare  and  publish  each  year 
statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer  identity. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  6108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may  be 
made  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  statistical  output  records  (i.e.,  those  from  which  the 
statistics  are  directly  derive’d)  are  maintained  on  magnetic  tape.  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof. 
The  input  records  are  of  two  types:  (1)  Copies  of  U.S.  Individual 
Income  Tax  Returns  (primary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually  ab¬ 
stracted  from  the  primary  records. 

Retrievability:  Each  magnetic  tape  record  is  identified  b^  social 
security  number  and  a  unique  Document  Locator  Number  assigned 
by  the  Internal  Revenue  Service.  Those  with  sole  proprietorship 
income,  in  addition,  contain  employer  identification  number,  if  re¬ 
ported  by  the  taxpayer.  Each  primary  input  record  and,  for  years 
before  1972,  each  intermediate  input  record  are  identified  by  name 
and  address. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Input  records  disposed  after  40  years. 
Output  records  retained  permanently. 

Sy-stem  manageKs)  and  address:  Assistant  Commissioner  (Planning 
and  Research),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Forms  1040  and  1040A,  Individual 
Income  Tax  Returns. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  80.001 

System  name:  Artist  File,  Assistant  Commissioner  (TECHNICAL) — 
Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Famous  or  noted 
artists  whose  works  have  been  evaluated. 

Categories  of  records  in  the  system:  Commissioner’s  Art  Panel 
decisions  on  values  of  works  of  art  by  named  artists  and  appraisal 
documentation. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage,  paper  records.  Retrievabi¬ 
lity,  indexed  by  name.  Safeguards,  safeguards  will  not  be  less  than 


provided  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal,  System  has  been  retained  since  1968. 

System  manager(s)  and  address;  Assistant  Commissioner  (Techni¬ 
cal),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  addressed  to  the  Assist¬ 
ant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  Appraisal  documentation  and  Art  Panel 
decisions. 

Treasury/IRS  80.003 

System  name:  Correspondence  Control  and  Records,  Assistant  Com¬ 
missioner  (Technical) — Treasury /IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system;  Individual  subjects 
of  letter  rulings,  technical  advice,  memorandum  and  other  corre¬ 
spondence  from  the  Office  of  the  Assistant  Commissioner  (Techni¬ 
cal). 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  includ¬ 
ing  in  some  cases  the  conclusions  reached,  and  related  letter  ruling, 
technical  advice,  memorandum,  and  other  correspondence  files.  Also, 
magnetic  disks  containing  taxpayer  names,  dates  of  incoming  corre¬ 
spondence  and  other  information  related  to  pending  letter  rulings, 
technical  advice  or  other  requests. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  Rou¬ 
tine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404.6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage,  paper  records  and  mag¬ 
netic  disks.  Retrievability,  indexed  by  name,  ^feguards,  safeguards 
will  not  be  less  than  provided  by  the  Physical  and  Document  Secu¬ 
rity  Handbook,  IRM  1(16)41.  Retention  and  Disposal,  Cards  retained 
indefinitely;  related  files  destroyed  or  retired  over  varying  numbers 
of  years  as  sp^ified  in  the  Records  Control  Schedule,  IRM  1(15)59- 
110,  information  on  magnetic  disks  retained  only  until  the  ruling, 
memorandum,  or  other  correspondence  is  issued. 

System  managerfs)  and  address:  Assistant  Commissioner  (Techni¬ 
cal),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existing  procedures  for  doing 
so,  as  substantive  tax  matters  are  not  subject  to  the  amendment 
provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings,  tech¬ 
nical  advice,  memorandums,  and  other  correspondence;  field  office 
personnel. 

Treasury /IRS  80.002 

System  name:  Expert  witness  and  fee  appraiser  files.  Assistant  Com¬ 
missioner  (Technical) — Treasury/IRS. 
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System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  expert 
w  itnesses  for  litigation  and  fee  appraisers  for  art  valuation. 

Categories  of  records  in  the  system:  Biographical  sketches,  applica¬ 
tion  letters  or  list  of  names  by  specialty. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage,  paper  records.  Retrievabi- 
lity,  indexed  by  name.  Safeguards,  safeguards  will  not  be  less  than 
provided  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal,  Retained  for  many  years,  will  be 
purged  periodically  to  reflect  current  data. 

System  manager(s)  and  address:  Assistant  Commissioner  (Techni¬ 
cal),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generally  from  the  named  indi¬ 
vidual,  often  unsolicited. 

Treasury /IRS  80.004 

System  name:  Reference  Index  Digest  Cards,  Assistant  Commissioner 
(Technical) — Treasury /IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  subjects 
of  letter  rulings,  technical  advice,  and  other  correspondence,  where 
case  was  published  as  a  Revenue  Ruling  or  classified  as  “Reference”: 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority'  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potentiid  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage,  paper  records.  Retrievabi- 
lity,  indexed  by  name.  Safeguards,  safeguards  will  not  be  less  than 
provided  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal,  Retained  indefinitely. 

System  manageris)  and  address:  Assistant  Commissioner  (Techni¬ 
cal),  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existing  procedures  for  doing 
so,  as  substantive  tax  matters  are  not  subject  to  the  amendment 
provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings,  tech¬ 
nical  advice,  and  other  correspondence,  and  field  office  personnel 


where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
“Reference”. 

Treasury /IRS  80.005 

System  name:  Reports  of  Significant  Matters  (Form  M-5945),  Assist¬ 
ant  Commissioner  (Technical) — Treasury /IRS. 

System  location:  National  Office  (Certain  Division  and  Branch  Of¬ 
fices)  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  subjects 
of  letter  ruling  requests,  technical  advice  requests  etc.,  where  a 
“Report  of  Significant  Matter  in  Technical”  has  been  prepared  be¬ 
cause  of  the  presence  of  a  matter  significant  to  Tax  Administration. 

Categories  of  records  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  Matter  in  Technical”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  Judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Storage,  paper  records.  Retrievabi- 
lity,  indexed  by  name.  Safeguards,  safeguards  will  not  be  less  than 
provided  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal,  varied. 

System  manager(s)  and  address:  Assistant  Commissioner  (Techni¬ 
cal),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  add^ressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling  re¬ 
quests,  technical  advice  requests,  and  other  correspondence;  field 
office  personnel,  where  a  “Report  of  Significant  Matter  in  Techni¬ 
cal”  h:^  been  prepared. 

Treasury /IRS  90.001 

System  name:  Chief  Counsel  Criminal  Tax  Case  Files.  Each  Regional 
Counsel  Office,  each  District  Counsel  Office,  and  the  National 
Office  maintain  one  of  these  systems.  The  information  in  this 
notice  applies  to  all  53  systems — Treasury /IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  District  Counsel  Office  are  listed  in 
the  Appendix,  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  nutde.  (2)  Taxpayers  and  related  parties  under  investiga¬ 
tion  for  criminal  tax-related  violations  who  have  corresponded  with 
the  Regional  Counsel’s  Office.  (3)  Taxpayers  and  relat^  parties  on 
whom  advice  has  been  requested  concerning  investigation  for  tax- 
related  offenses.  (4)  Potentid  witnesses  in  criminal  tax  investigations. 
(5)  Investigative  subjects  in  connection  with  Organized  Crime  Drive, 
Strike  Force,  Narcotics  Project,  or  HUD  project. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Records. 
(2)  Legal  and  administrative  files  including  investigative  reports.  (3) 
Correspondence  files.  (4)  Information  on  potential  witnesses  includ¬ 
ing  expert  witnesses.  (5)  Special  project  files  such  as  Organized 
Crime  Drive,  Narcotics  Project  and  HUD  project. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  arising  by  general  statute  or  particular  program  statute, 
or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
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the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  persons  and  their  attorneys  for 
the  purpose  of  proceeding  with  litigation  or  settlement  of  disputes, 
individuals  seeking  information  by  using  established  discovery  proce¬ 
dures.  to  federal,  foreign  and  state  government  agencies  to  the  extent 
necessary  to  obtain  records  in  their  possession.  (4)  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual.  (5) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  any 
regulation  promulgated  thereunder).  (6)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  locked  up  during  nonworking  hours  and 
during  periods  when  the  work  area  is  vacant.  Access  is  strictly 
controlled  and  limited  to  employees  who  have  a  need  for  such 
records  in  the  course  of  their  work.  Background  checks  are  made  on 
employees.  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their  research 
value.  Regional  and  District  Counsel  legal  files  are  generally  retired 
to  the  F^eral  Records  Center  2  years  after  they  are  closed  and 
disposed  of  20  years  after  closing.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  5  years  after  the  case  is  closed. 
National  Office  non-precedent  cases  are  transferred  to  the  National 
Archives  20  years  after  the  case  is  closed.  Other  records  are  retained 
indefinitely  and  disposed  of  when  no  longer  useful.  Files  transferred 
from  other  divisions  are  returned  to  the  source  when  no  longer 
needed. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director  of 
the  Criminal  Tax  Division  is  the  system  manager  of  the  National 
Office  system.  The  addresses  are  in  the  Appendix.  See  IRS  Appendix 
A. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purposes  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual  as  it  is  exempt  under  5  U.S.C.  S52a(i)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  the  purposes  of  inspection  or  for  contest  of  content  of 
records  as  it  is  exempt  under  5  U.S.C.  SS2a(j)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record,  source  categories:  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel.  Other  Federal  agencies.  State,  local, 
and  foreign  governments.  Witnesses,  Informants,  Parties  to  disputed 
matters  of  fact  or  law.  Other  persons  who  communicate  with  the 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.002 

System  name:  Chief  Counsel  Disclosure  Litigation  Division  Case 
Files — Treasury/IRS. 

System  location:  Disclosure  Litigation  Division,  Internal  Revenue 
Service,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  com¬ 
municate  with  the  Service  regarding  disclosure  matters  or  who  are 
involved  with  a  disclosure  issue  involving  the  Service. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Administra¬ 
tive  Case  Files,  (2)  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 


law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  recoil  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  To  appropriate  persons 
when  the  Service  is  engaged  in  litigation  or  in  preparation  of  possible- 
litigation  such  as  potenti^  witnesses  for  the  purpo^  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation,  non¬ 
adversary  or  adversary  persons  and  their  attorneys  for  the  purp^  of 
proceeding  with  litigation  or  settlement  of  disputes,  to  individuals 
seeking  information  by  using  established  discovery  procedures,  to 
federal,  foreign,  and  state  government  agencies  to  the  extent  neces-, 
sary  to  obtain  records  in  their  possession.  (4)  To  members  of  Con-* 
gress  fur  the  purpose  of  answering  Congressional  inquiries  in  cases  in 
which  confidentiality  has  been  waived  by  the  individual.  (S)  Routine 
disclosure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  any  regulation  promulgated  thereun¬ 
der).  (6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  A  background  investigation  is  made  on  personnel.  Di¬ 
vision  offices  are  located  in  a  security  area.  Access  to  keys  to  these 
offices  is  restricted.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  All  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Disclosure  Litigation  Di¬ 
vision,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111  Con¬ 
stitution  Avenue,  Washington,  D  C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may  not 
be  accessed  for  purposes  of  determining  if  the  records  pertain  to  a 
particular  individual  as  the  records  are  e.xempt  under  5  U.S.C. 
S52a(d)  (5)  and/or  (kX2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself  which 
are  not  exempt  may  address  inquiries  to  the  Director  of  the  Disclo¬ 
sure  Litigation  Division.  The  address  is  listed  in  the  Appendix.  In¬ 
quiries  must  be  made  in  accordance  with  the  instructions  appearing 
at  31  C.F.R.  Part  I,  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpose  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  S52a(d)  (5)  and/or 
(k)  (2).  Individuals  seeking  access  to  any  record  which  is  not  exempt 
or  seeking  to  contest  its  content,  may  inquire  in  accordance  with 
instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Litigation  Division.  The  address  is  listed  in  the  Appendix.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amendment 
provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  communicate  with  the 
agency  regarding  disclosure  matters.  Department  of  Treasury  Em¬ 
ployees,  State,  local,  and  foreign  governments.  Other  Federal  agen¬ 
cies,  Witnesses,  Informants,  Parties  to  disputed  matters  of  fact  or  law. 

Systems  exempted  fiom  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.003 

System  name:  Chief  Counsel  General  Administrative  Systems.  Each 
of  the  7  Regional  Counsel  Offices  and  45  District  Counsel  Of¬ 
fices,  each  of  the  9  Divisions  in  the  National  Office,  the  Office 
of  the  Chief  Counsel,  and  the  Offices  of  the  Deputy  Chief 
Counsels  (General,  Litigation  and  Technical)  and  maintain  a 
General  Administrative  System.  This  notice  applies  to  all  58  of 
these  systems. — Treasury /IRS. 

System  location:  The  location  of  these  systems  are  listed  in  the 
Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Past,  present 
and  prospective  employees  of  the  Chief  Counsel's  Office  (2)  Tax 
Court  Witnesses. 
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Categories  of  records  in  the  system:  (1)  Employee  records  other 
than  Official  Personnel  Files  of  the  Office  of  Personnel  Management 
and  the  Merit  System  Protection  Board.  (2)  Time  and  Attendance 
Cards.  (3)  Financial  Records  such  as  Travel  Expenses,  Notary  Public 
Expenses,  Moving  Expenses,  Expenses  of  Tax  Court  Witnesses  and 
Miscellaneous  Expenses.  (4)  Employee  Recruiting  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  An  apparent  violation  of  the  law  will  be  referred  to  the  appropri¬ 
ate  law  enforcement  authorities  for  investigation  and  possible  crimi¬ 
nal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To  mem¬ 
bers  of  Congress  for  the  purpose  of  answering  Congressional  inquir¬ 
ies  in  cases  in  which  confidentiality  has  been  waived  by  the  individu¬ 
al.  (4)  To  the  Office  of  Personnel  Management  and  the  Merit  System 
Protection  Board  for  appropriate  personnel  actions.  (5)  A  record 
from  this  system  of  records  may  be  disclosed  to  a  federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit.  (6)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (7)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  generally  retrievable  by  the  name  of  the 
person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and  dis¬ 
posed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  Each  Division 
Director  is  the  system  manager  of  the  system  in  his  or  her  Division. 
The  Chief  Counsel  and  the  Deputy  Chief  Counsels  (Litigation,  Gen¬ 
eral  and  Technical)  are  the  system  managers  of  the  system  in  each  of 
their  Offices.  See  IRS  Appendix  A. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Region¬ 
al  Counsel  of  the  Region  in  which  the  records  are  located  or  the 
Director  of  the  Disclosure  Litigation  Division  in  the  case  of  records 
in  the  National  Office.  The  addresses  are  listed  in  the  Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.R. 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Regional  Counsel  of  the  Region  in  which  the  records  are  located  or 
the  Director  of  the  Disclosure  Litigation  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  are  listed  in  the  Appen¬ 
dix.  Information  leading  to  the  identity  of  a  confidential  source  is 
exempt  pursuant  to  5  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury  Per¬ 
sonnel,  Tax  Court  Witne.sses,  Office  of  Personnel  Management  and 
Merit  System  Protection  Board.  Other  Federal  agencies,  State,  local, 
and  foreign  governments.  References,  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.004 

System  name:  Chief  Counsel  General  Legal  Services  Case  Files.  Each 
of  the  seven  Regional  Counsel  Offices  and  the  National  Office 
do  or  will  maintain  a  General  Legal  Services  Case  File  System. 


The  information  in  this  notice  applies  to  all  eight  systems. — 
Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Appen¬ 
dix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  involved  in 
litigation,  actions,  investigations  or  cases  falling  within  the  jurisdic¬ 
tion  of  the  General  Legal  Services  function  including  persons — (1) 
who  have  caused  service  of  subpoenas,  summonses,  or  other  judicial 
process  directed  to  an  officer  or  employee  of  the  Treasury  Depart¬ 
ment  in  his  official  capacity.  (2)  who  are  parties  in  personnel  matters, 
as  well  as  discrimination  and  labor  management  relations  matters,  of 
the  Internal  Revenue  Service,  Chief  Counsel’s  Office  or,  in  some 
instances,  other  agencies  in  the  Treasury  Department.  (3)  who  are 
parties  in  practitioner  actions  under  the  jurisdiction  of  the  Director 
of  Practice  or  the  Joint  Board  of  Actuaries.  (4)  who  are  parties  in 
procurement  matters  and  under  the  Federal  Claims  Collection  Act. 
(5)  who  are  parties  in  litigation  or  administrative  claims  involving 
Sieged  violations  of  The  United  States  Constitution,  the  Federal 
Tort  Claims  Act,  the  Military  Personnel  and  Civilian  Employee 
Compensation  Act,  relief  of  accountable  officers  for  loss  of  Govern¬ 
ment  funds,  rewards,  acts  of  officers  or  employees  acting  within  the 
scope  of  their  employment,  or  official  acts  of  officers  or  employees 
not  directly  relating  to  Federal  tax  issues  but  relating  to  the  Internal 
Revenue  ^rvice.  (6)  who  are  parties  in  miscellaneous  matters  re¬ 
ferred  to  the  General  Legal  Service  Division.  (7)  who  are  the  sub¬ 
jects  of  investigations  made  by  the  Internal  Security  Division  if  the 
case  is  referred  to  the  General  Legal  Services  Division.  (8)  who  have 
filed  petitions  for  the  remission  or  mitigation  of  forfeitures  or  who 
are  otherwise  directly  involved  as  parties  in  forfeiture  matters,  judi¬ 
cial  or  administrative.  (9)  who  are  officials  of  the  Internal  Revenue 
Service  and  Chief  Counsel’s  Office  required  to  file  a  Financial  Dis¬ 
closure  Statement  under  the  Ethics  in  Government  Act  of  1978.  (10 
who  have  corresponded  regarding  a  matter  under  consideration 
within  the  General  Legal  Services  Division.  (11)  who  are  officers  or 
employees  of  the  Internal  Revenue  Service  or  Office  of  Chief  Coun¬ 
sel  whose  wages  are  subject  to  garnishment  for  back  alimony  or 
child  support  payments  or  subject  to  deduction  under  Wage  Earner 
Plan  confirmed  by  a  Bankruptcy  Court.  (12)  who  are  individuals 
involved  in  ethical  questions  pending  before  the  IRS. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Administra¬ 
tive  Cj^  Files.  (2)  Internal  Control  Cards.  (3)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purposes  of  litigating  an  action  or  seeking  legal 
advice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (3)  To  the  Director  of  Practice  and  Joint  Board  of  Actuaries 
in  practitioner  disciplinary  matters.  (4)  To  the  Office  of  Personnel 
Management  in  personnel,  discrimination  and  labor  management  mat¬ 
ters.  (5)  To  arbitrators,  the  Federal  Labor  Relations  Authority,  in¬ 
cluding  the  Office  of  the  General  Counsel  of  that  authority,  the 
Federal  Mediation  and  Conciliation  Service  in  labor  management 
matters.  (6)  To  the  Merit  Systems  Protection  Board  in  Personnel, 
Discrimination,  and  Labor  Management  matters.  (7)  To  the  Equal 
Employment  Opportunity  Commission  in  Personnel,  Discrimination, 
and  Labor  Management  matters.  (8)  To  the  Special  Counsel  of  the 
Merit  Systems  Protection  Board  in  Personnel,  Discrimination,  and 
Labor  Management  matters.  (9)  To  the  General  Services  Administra¬ 
tion  in  property  management  matters.  (10)  To  appropriate  persons 
when  the  Service  is  engaged  in  litigation  or  in  preparation  of  possible 
litigation  such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation,  non¬ 
adversary  or  adversary  parties  and  their  attorneys  for  the  purpose  of 
proceeding  with  litigation  or  settlement  of  disputes,  to  individuals 
seeking  information  by  using  established  discovery  procedures,  to 
federal,  foreign,  and  state  government  agencies  to  the  extent  neces¬ 
sary  to  obtain  records  in  their  possession.  (11)  To  members  of  Con¬ 
gress  for  the  purposes  of  answering  Congressional  inquiries  in  cases 
m  which  confidentiality  has  been  waived  by  the  individual.  (12)  To 
the  Administrative  Assistant  of  the  Executive  Resources  Board  as  to 
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Financial  Disclosure  Statements,  who  makes  the  statements  available 
to  the  public  as  required  by  law.  (13)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply.  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retrievable  only  by  the  first  named  person. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retained  indefmitely  and 
dispc^d  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  to  the  source  when  no  longer  needed.  Other 
records  are  retained  indefmitely  and  disposed  of  when  no  longer 
useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region.  The  Director  of 
the  General  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  This  system  of  records  may  not  be  accessed 
for  purpc^  of  determining  if  the  system  contains  a  record  pertaining 
to  a  particular  individual  as  the  records  are  exempt  under  S  U.S.C. 
552a{d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  records 
as  the  records  are  exempt  under  5  U.S.C.  S32a(d)  (5)  and/or  (k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives,  De¬ 
partment  of  Treasury  personnel.  Other  Federal  agencies.  State,  local, 
and  foreign  governments.  Witnesses,  Informants,  Parties  to  disputed 
matters  of  fact  or  law.  Other  perstms  who  communicate  with  the 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  si^tem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act 

Treasury /IRS  90.005 

System  name:  Chief  Counsel  General  Litigation  Case  Hies.  Each 
Re^onal  Counsel  Office,  each  District  Counsel  Office,  and  the 
National  Office  maintain  one  of  these  systems.  The  information 
in  this  notice  applies  to  all  53  systems — Treasury/IRS. 

The  addresses  of  the  National  Office,  each  Regional  Counsel 
Office  and  each  District  Counsel  Office  are  listed  in  the  Appendix; 
see  IRS  Appendix  A. 

Cat^ories  of  individuals  covered  by  the  system:  (1)  Taxpayers  or 
other  individuals  involved  in  matters  referred  to  the  General  Litiga-. 
tion  function  including:  (A)  Taxpayers  with  outstanding  tax  liabilities 
or  with  potential  outstanding  tax  liabilities.  (B)  Persons  from  whom 
information  is  being  sought  (summons).  (C)  Persons  requesting  infor¬ 
mation  (disclosure).  (D)  Present  or  former  Internal  Revenue  Service 
employees  who  are  being  or  may  be  sued  in  connection  with  their 
duties  or  who  have  been  called  upon  to  testify  in  private  litigation. 
(E)  Persons  who  are  or  may  be  liable  to  the  United  States  on  non-tax 
claims.  (F)  Persons  who  have  submitted  offers  in  compromise  of 
federal  taxes.  (2)  Persons  who  have  corresponded  regarding  a  matter 
under  consideration  within  the  General  Litigation  function. 

Categories  of  records  in  the  system:  (1)  Legal  and  Administrative 
Files.  (2)  Internal  Control  Records.  (3)  Offer  in  Compromise  Files. 
(4)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  other  Federal 
agencies  holding  funds  of  taxpayer  for  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer.  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  an  action  or  seeking  legal  advice.  (3)  State 
and  locid  taxing  authorities  for  purpose  of  enforcing  federal  tax  laws. 
(4)  Federal,  state  and  local  regulatory  authorities  for  purposes  of 
collection  of  federal  taxes.  (3)  Appropriate  persons  when  the  Service 
is  engaged  in  litigation  or  in  preparation  of  possible  liti^tion  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony,  courts 
for  the  purpose  of  proceeding  with  litigation,  non-advers^  or  ad¬ 
versary  persons  and  their  attorneys  for  the  purpose  of  proceeding 
with  litigation  or  settlement  of  disputes,  individuals  seeking  informa¬ 
tion  by  using  established  discovery  procedures,  to  federal,  foreign 


and  state  government  agencies  to  the  extent  necessary  to  obtain 
records  in  their  possession.  (6)  To  members  of  Congress  for  the 
purpose  of  answering  Congressional  inquiries  in  cases  in  which  confi¬ 
dentiality  has  been  waived  by  the  individual.  (7)  Routine  disclosure 
may  be  made  to  the  extent  provided  by  law  or  regulation  (including 
26  U.S.C.  6103  and  any  regulation  promulgated  thereunder).  (8)  In 
the  event  that  a  sj^tem  of  records  maintained  by  this  agency  to  carry 
out  its  functions  indicates  a  violation  or  potential  violation  of  law, 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
record  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  federal,  stat^  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (9)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  recorcb. 

RctrievabOity:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their  research 
value.  Regional  and  District  Counsel  legal  files  are  generally  retired 
to  the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  S  years  after  the  case  is  closed. 
National  Office  non-precedent  cases  are  transferred  to  the  National 
Archives  20  years  after  the  case  is  closed.  Records  other  than  legal 
files  are  retained  indeflnitely  and  disposed  of  when  no  kmger  useful. 
Files  transferred  frcnn  oth«  divisions  are  returned  to  the  source 
when  no  longer  needed. 

System  manageKs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  sy^teim  m  his  or  her  Region.  The  Director  ci 
the  General  Litigation  Division  is  the  system  manager  of  the  Nation¬ 
al  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  pracednroc  Most  of  the  records  in  this  system  nmy  not 
be  accessed  for  purposes  of  determinmg  if  the  record  pertain  to  a 
particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
SS2a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whatiier  the  system  contains  any  records  pertaining  to  himself  which 
are  not  exempt  may  address  inquiries  to  the  Regkx^  Counsel  of  the 
Region  in  which  the  records  are  located  (m*  the  Director  of  the 
Disclosure  Litigation  Division  in  the  case  of  National  Office  Rec¬ 
ords.  The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be 
made  in  accordance  with  the  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accused  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  SS2a  (d)  (5)  and/ 
or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix 
B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the 
Disclosure  Litigation  Division  in  the  case  of  National  Office  Rec¬ 
ords.  The  addresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to 
adjust  records  which  affect  the  determination  of  a  tax  assessment  or 
the  balance  due,  should  utilize  existing  procedures  for  doing  so,  as 
substantive  tax  matters  are  not  subject  to  the  amendment  {uovisions 
of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel.  Other  Federal  agencies.  State,  local, 
and  foreign  governments,  WitiuKses,  Informants,  Parties  to  diluted 
matters  of  fact  or  law.  Other  persons  who  communicate  with  the 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  s^tem 
has  been  designated  as  exempt  from  certain  provisions  of  this  Privacy 
Act. 

Trcasury/IRS  90.006 

System  name:  Chief  Counsel  Interpretative  Division  Case  Files— 
Treasury/IRS. 
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System  location:  Interpretative  Division,  Internal  Revenue  Service, 
Office  of  Chief  Counsel,  1 1 1 1  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20224;  Employee  Plans  and  Exempt  Organizations  Divi¬ 
sion,  same  address. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  concern¬ 
ing  whom  l^al  issues  have  been  referred  to  the  Interpretative  Divi¬ 
sion  or  the  Employee  Plans  and  Exempt  Organizations  Division  for 
opinion. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Administra¬ 
tive  Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel  Memo¬ 
randums,  (3)  Office  Memorandums,  (4)  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  To  the  Social  Security 
Administration  to  consult  about  a  matter  involving  legal  issues  con¬ 
cerning  the  imposition  of  Social  Security  taxes.  (4)  To  the  Depart¬ 
ment  of  Labor  or  the  Pension  Benefit  Guaranty  Corporation  con¬ 
cerning  the  Employee  Retirement  Income  Security  Act.  ^5)  To  mem¬ 
bers  of  Congress  for  the  purpose  of  answering  Congressional  inc^uir- 
ies  in  cases  in  which  confidentiality  has  been  waived  by  the  individu- 
d.  (6)  Routine  disclosure  may  be  made  to  the  extent  provided  by  law 
or  regulation  (including  26  U.S.C.  6103  and  any  regulation  promul¬ 
gated  thereunder).  (7)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrlevability:  Records  are  retrievable  by  the  name  of  the  person 
to  w'hom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposai:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  indeHnite- 
ly  and  disposed  of  when  no  longer  useful.  Legal  files  are  transferred 
to  the  National  Archives  25  years  after  the  case  is  closed. 

System  manageKs)  and  address:  Director,  Interpretative  Division, 
Internal  Revenue  Service,  Office  of  the  Chief  Counsel,  1111  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C.  20224;  Director,  Employee 
Plans  and  Exempt  Organizations  Division,  same  address. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B.  Inquires  should  be  addressed  to  the  Direc¬ 
tor  of  the  Disclosure  Litigation  Division.  The  address  is  listed  in  the 
Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.^ 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Litigation  Division.  The  address  is  listed 
in  the  Appmdix.  Taxpayers  seeking  to  adjust  records  which  affect 
the  determination  of  a  tax  assessment  or  the  balance  due,  should 
utilize  existing  procedures  for  doing  so,  as  substantive  tax  matters  are 
not  subject  to  the  amendment  provisions  of  the  Privacy  Act, 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel.  Other  Federal  agencies.  State,  local, 
and  foreign  governments.  Other  persons  who  communicate  with  the 
Internal  Revenue  Service. 

Treasury /IRS  90.007 

System  name:  Chief  Counsel  Legislation  and  Regulations  Division 
Correspondence  and  Private  Bill  Files — Treasury/IRS. 

System  loci^on:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel.  1 1 1 1  Constitution  Avenue, 


Washington,  D.C.  20224;  Employee  Plans  and  Exempt  Organizations 
Division,  same  address. 

Categories  of  individuab  covered  by  the  system:  (1)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury, 
the  White  House  or  Members  of  Congress  regarding  a  matter  in 
which  the  Legislation  and  Regulations  Division  or  the  Employee 
Plans  and  Exempt  Organizations  Division  was  asked  to  draff  a  reply. 
(2)  Persons  on  whose  behalf  private  relief  bills  were  introduced  in 
Congress  involving  tax  related  matters. 

Categories  of  records  in  the  sy’stem:  (1)  Correspondence  Files,  (2) 
Private  Relief  Bill  Legal  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  re^latory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  To  the  agency  or  individual 
who  directed  correspondence  to  the  Legislation  and  Regulations 
Division  for  the  Division  to  draff  a  response.  (4)  To  members  of 
Congress  for  the  purpoM  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual.  (5) 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  any  regulation  promulgated 
thereunder).  (6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Paper  records. 

Retrievability:  Correspondence  Hies  are  retrievable  by  the  name  of 
the  individual  who  initiated  the  correspondence.  Private  Relief  Bill 
files  are  retrievable  by  the  H.R.  or  S.  number  for  each  Congress. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  compnay 
of  authorized  personnel. 

Retention  and  disposal:  Correspondence  files  are  generally  disposed 
of  after  3  years.  Private  Relief  Bill  ffles  are  retain^  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  managerfs)  and  address:  Director,  Legislation  and  Regula¬ 
tions  Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel, 
nil  Constitution  Avenue,  Washington,  D.C.  20224;  Director,  Em¬ 
ployee  Plans  and  Exempt  Organization  Division,  same  address. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaimng  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Disclosure  Litigation  Division.  The  address  is  listed  in  the 
Appendix;  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.R. 
Part  1,  Sutoart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Litigation  Division.  The  address  is  listed 
in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  initiate  correspondence  re¬ 
ferred  to  the  Legislation  and  Regulations  Division,  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of  Treas¬ 
ury  personnel,  other  Federal  agencies,  state,  local,  and  foreign  gov¬ 
ernments,  witnesses,  informants. 

Treasury/IRS  90.009. 

System  name:  Chief  Counsel  Tax  Litigation  Case  Files.  Each  Region¬ 
al  Counsel  Office,  each  District  Counsel  Office,  and  the  National 
Office  maintain  one  of  these  systems.  The  information  in  this 
notice  applies  to  all  53  systems— Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office,  and  each  District  Counsel  Office  are  listed  in 
the  Appendix,  see  IRS  Appendix  A. 
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Categories  of  individuals  covered  by  tbe  system:  (1)  Taxpayers  who 
have  filed  petitions  with  the  Tax  Court  or  suits  for  rounds  of 
Federal  taxes.  (2)  Taxpayers  upon  whom  the  issuance  of  a  statutory 
notice  is  or  was  contemplated  whose  case  has  been  referred  to  the 
Tax  Litigation  function.  (3)  Taxpayers  who  are  the  subject  of  formal 
or  informal  advisory  opinions  during  the  investigative  stage  of  the 
case  or  while  under  administrative  processing.  (4)  Persons  who  have 
corres|ronded  regarding  a  matter  under  consideration  within  the  Tax 
Litigation  function. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Administra* 
tive  C^  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposM  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  arising  by  general  statute  or  particular  program  statute, 
or  by  reflation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  federal,  stat^  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  advers^  persims  and  tl^  attorneys  for 
the  purpose  of  proceeding  with  litigation  or  settlement  of  disputes, 
individuals  seeking  information  by  using  established  discovery  proce¬ 
dures,  to  federd,  foreign  and  state  government  agencies  to  tte  extent 
necessary  to  obtain  records  in  their  possession.  (4)  To  members  of 
Congress  for  the  purpoK  of  answering  Congressional  inquiries  in 
cases  in  which  confidratiality  has  been  waived  by  the  individual.  (S) 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  any  relation  promulgated 
th^eunder).  (6)  For  additkmal  Routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storii^  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposd:  Except  for  Hies  retained  for  their  research 
value.  Regional  and  District  Coimsel  legal  Hies  are  generally  retired 
to  the  F^eral  Records  Center  two  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legd  Hies  are 
retired  to  the  Federal  Records  Center  S  years  after  the  case  is  closed. 
National  Office  non-precedent  cases  are  disposed  of  20  years  after  the 
case  is  closed.  Other  records  are  retained  indefinitely  and  disposed 
when  no  longer  useful.  Ffles  transferred  from  other  divisions  are 
returned  to  tiK  source  when  no  longer  needed. 

System  managerfs)  and  address:  Each  Regkmal  Counsel  is  the 
system  manager  of  the  sy^ems  in  his  or  her  Region.  The  Duector  of 
the  Tax  Litigation  Division  is  the  system  mailer  of  the  National 
OfHce  system.  The  addresses  are  in  t^  Appendix,  See  IRS  Appendix 
A. 

NotlHcation  procedure:  Most  of  the  records  in  this  system  may  not 
be  accessed  for  purposes  of  determining  if  the  records  pertain  to  a 
particular  individual  as  the  records  are  exempt  under  3  U.S.C 
SS2a(d)  (S)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself  w^ich 
are  not  exempt,  may  address  inquiries  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the 
Disclosure  Litigation  Division  in  the  case  of  National  OfHce  Rec¬ 
ords.  The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be 
made  in  accordance  with  the  instructions  appearing  at  31  C.F.R  Part 
1,  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  content 
of  records  as  the  records  are  exempt  under  3  U.S.C.  3S2a(d)  (3)  taid/ 
or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exem^  or  seeking  to  contest  its  content,  may  inquire  in  accor^nce 
with  instructions  appearing  at  31  C.F.R.  Part  I,  Subpart  C,  Appendix 


B.  Inquiries  should  be  addressed  to  the  R^ional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the 
Disclosure  Litigation  Division  in  the  case  of  National  Office  Rec¬ 
ords.  The  addresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to 
adjust  records  which  affect  the  determination  of  a  tax  assessment  or 
the  balance  due,  should  utilize  existing  procedures  for  doing  so,  as 
substantive  tax  matters  are  not  subject  to  the  amendment  provisions 
of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel.  Other  Federal  Agencies,  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
diluted  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act 

Tireasary/IRS  90.010 

System  name:  Digest  Room  F3es  Containing  Briefs,  Legal  Opinioiis, 
and  Digests  of  Documents  Generated  Internally  or  by  tbe  De¬ 
partment  of  Justice  Relating  to  the  Administration  of  the  Reve¬ 
nue  Laws-Treasury/IRS. 

System  locatioa:  Administrative  Services  Division,  Internal  Reve¬ 
nue  Service,  Office  of  Chief  Counsd,  1111  Constitution  Avenue 
N.W.,  Washington,  D.C  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and/or  legal  opinions 
on  tax  problems  and  those  whose  cases  are  being  or  have  been 
adjudicated. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Record^ 
(2)  Bri^s;  (3)  Legal  C^nnions. 

Anthorlty  for  maintenance  of  the  systeuK  3  U.S.C  301  and  26 
U.S.C  7801. 

Routine  uses  of  records  maiiitalacd  in  the  system,  indndisg  catego¬ 
ries  ot  nsers  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  ncce.s.ving,  retaining,  mrt 
disposing  ot  records  in  the  systenu 

Storage:  Paper  records. 

RetrievabOity:  Records  are  retrievable  by  the  name  of  tbe  person 
to  whom  they  apply. 

Safeguards:  Reomds  are  kept  in  a  secured  area.  Access  is  limited  to 
authorized  persoimel.  Users  of  the  system  must  show  IRS  identifica¬ 
tion  and  si^  a  register  each  time  the  room  is  used.  Background 
idiecks  are  made  on  employees. 

Retention  and  disposal:  Records  are  retained  indeHnitely  and  dis¬ 
posed  of  when  no  kmger  useful 

Syrtem  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel  1111 
Constitution  Avenue,  Washington,  D.C  20224. 

NotiHcation  procedure:  Most  of  the  records  in  this  system  may  not 
be  accessed  for  purposes  of  determining  if  the  record  pertain  to  a 
particular  individual  as  the  records  are  exempt  under  3  U.S.C.  S32a 
(d)  (3)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Litigation  Divi¬ 
sion.  The  stress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  I, 
Subpart  C  Appendix  B.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  3  U.S.C.  332a  (d)  (3)  and/ 
or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  contenl  may  inquire  in  accordance  with 
instructions  appearing  at  31  CF.R.  Part  I,  Subpart  C,  Af^iendix  B. 
Int^uiries  should  be  addressed  to  the  Director  of  die  Disclosure 
Litigation  E>ivision.  The  address  is  listed  Hi  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 


16632 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


Record  source  categories:  Department  of  Treasup'  personnel;  De¬ 
partment  of  Justice  personnel;  taxpayers  and  their  representatives; 
other  Federal  agencies;  witnesses;  informants;  state,  local,  and  foreign 
governments;  parties  to  disputed  matters  of  fact  and  law;  other  per¬ 
sons  who  communicate  with  the  Internal  Revenue  Sers  ice. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.011 

System  name;  Employee  Recruiting  Files  Maintained  by  the'  Adminis¬ 
trative  Services  Division — Treasury /IRS. 

System  location:  Administrative  Services  Division,  Internal  Reve¬ 
nue  Service,  Office  of  Chief  Counsel,  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  attorney  positions  with  the  Chief  Counsel’s  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non- 
attorney  positions  in  the  National  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants.  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  To  members  of  ingress 
for  the  purpose  of  answering  Congressional  incjuiries  in  cases  in 
which  confidentiality  has  been  waiv^  by  the  individual.  (4)  To  the 
Office  of  Personnel  Management  and  Merit  System  Protection  Board 
for  appropriate  personnel  actions.  (5)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal,  state  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  (7)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  Md  disposal:  The  applicant  files  and  other  records  are 
destroyed  when  no  longer  useful. 

System  managerts)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Disclosure  Litigation  Division.  The  address  is  listed  in  the 
Appendix,  see  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.R. 
Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 


Director  of  the  Disclosure  Litigation  Division.  The  address  is  listed 
in  the  Appendix.  Information  leading  to  the  identity  of  a  confidential 
source  is  exempt  pursuant  to  S  U.S.C.  SS2a(kXS). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicants,  Department  of  Treasury  Per¬ 
sonnel,  Civil  Service  Commission,  Other  Federal  Agencies,  State, 
local,  and  foreign  governments.  References,  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.012 

System  name:  Internal  Control  Records  for  Chief  Counsel  Legal 
Files — Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal  Reve¬ 
nue  l^rvice.  Office  of  Chief  Counsel,  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who  file 
petitions,  suits  for  refund,  requests  for  revenue  rulings  and  those  who 
have  had  other  matters  pending  before  the  Office  of  Chief  Counsel. 

Categories  of  records  in  the  system:  (1)  Docket  Cards.  (2)  Closed 
Card  Records.  (3)  Charge-Out  Records.  (4)  Federal  Record  Center 
File  Binder  Index. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Justice  to  inform  them  of  the  location  of  a  legal  case  file.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  In  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and  dis¬ 
posed  of  when  no  longer  useful. 

S^em  managerts)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  till 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure;  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself  may 
address  inquiries  to  the  Director  of  the  Disclosure  Litigation  Divi¬ 
sion.  The  address  is  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
or  seeking  to  contest  its  content,  may  inquire  in  accordance  with 
instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Litigation  Division.  The  address  is  listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  catc^ries:  Department  of  Treasury  Personnel,  Tax¬ 
payers  and  other  individuals  who  initiate  documents  submitted  to  the 
Service. 

Treasury/IRS  90.013 

System  name:  Legal  case  files  of  the  Chief  Counsel,  Deputy  Chief 
Counsels  (General,  Litigation  and  Technical)  and  their  Staffs. 
Treasury/IRS. 

System  location:  Office  of  Chief  Counsel,  Internal  Revenue  Serv¬ 
ice,  1 1 1 1  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
cases  at  one  time  involved  important  issues  or  unusual  circumstances 
which  were  brought  to  the  attention  of  the  above  persons. 

Categories  of  records  in  the  system:  Legal  case  files  which  include 
internal  control  records  of  such  case  files  of  both  the  persons  cur¬ 
rently  holding  the  above  positions  and  those  who  previously  held 
such  positions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 
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Reatine  oses  of  records  maintained  in  the  system,  including  catego* 
rtes  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  prograas  statute,  or  by  regula> 
tion,  rule  or  order  issned  pursuant  tkeroto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rnle,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (3)  To  appropriate  persons 
when  the  Service  is  engaged  in  litigation  or  in  prej^ration  of  possible 
litigation  such  as  potential  witnesses  for  the  purpo^  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation,  non¬ 
adversary  or  adversary  persons  and  their  attorneys  for  the  purp^  of 
proceeding  with  litigation  or  settlement  of  disputes,  to  individuals 
seeking  information  by  using  established  discovery  procedures,  to 
federal,  foreign,  and  state  government  agencies  to  the  extent  neces¬ 
sary  to  obtain  records  in  Uieir  possession.  (4)  To  members  of  Con¬ 
gress  for  the  purpc^  of  answering  Congressicml  bquiries  in  cases  in 
which  confidentiality  has  been  waived  by  the  individual.  (S)  Routine 
disclosure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  any  regulation  promulgated  thereun¬ 
der)..  (6)  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  pertaining  to  individuals  are  retrievable  by 
the  name  of  the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  kept  indeflnitely  and  disposed 
of  when  no  longer  useful. 

System  manageris)  and  address:  Chief  Counsel,  Internal  Revenue 
Service,  1111  (institution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may  not 
be  acceded  for  purposes  of  determining  if  the  records  pertain  to  a 
particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Litigation  Divi¬ 
sion.  The  address  is  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  SS2a(d)  (S)  and/ 
or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with 
instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  App^ix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Litigation  Division.  The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel,  C)ther  Federal  agencie^  State,  local, 
and  foreign  governments.  Other  persons  who  communicate  with  the 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  90.014 

System  name:  Management  Files  Maintained  by  Administrative  Serv¬ 
ices  Division  and  the  Deputy  Chief  Counsel  (General)other  than 
the  Office  of  Personnel  Management’s  Official  Personnel  Fiks — 
Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal  Reve¬ 
nue  Service,  Office  of  (Thief  Counsel,  till  Constitution  Avenue, 


N.W.,  Washington,  D.C  30224.  The  location  of  the  dnef  Counsel 
Selection  Board  Files  is:  Deputy  (Thief  Counsel  (General),  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitntion  Avenue, 
N.W..  Washington,  D.C.  20224. 

(Tategories  of  individiials  covered  by  the  system:  Current  and  former 
employees  of  Chief  (Toun.sei’s  Office,  both  National  Office  and  field. 

(Tategories  of  records  in  the  system:  (Tontains  some  materials  which 
are  dnplicated  materials  contaiiied  in  the  Official  Personnel  File,  or  is 
payroll  data  duplicated  in  the  master  payroll  records  and  include 
material  such  as:  transfer  and  reassignment  requests,  correspondence, 
evaluations,  personnel  listings,  retirement  eligibility,  home  and  office 
address  and  telephone  numbers,  information  regarding  employees* 
participation  in  training  programs,  resumes,  information  on  participa¬ 
tion  in  Health  Maintenance  Program,  employees'  su^estions, 
awards,  lists  of  material  typed  by  the  Transcription  Center  according 
to  the  name  of  the  attorney  for  whom  it  was  typed,  loans  from  Chief 
Counsel’s  Assistance  Fund,  records  of  keys  and  identification  cards 
issued  to  employees,  lists  of  individuals  given  special  duties  such  as 
being  a  floor  marshal,  information  on  loss  suffer^  by  employees  who 
are  theft  victims,  list  of  long  distance  calls  not  made  on  FTS,  list  of 
bus  tokens  issued,  list  of  parking  permits,  records  of  requests  for  use 
of  GSA  vehicles,  case  as.signments,  and  financial  information  on 
employees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  Executive  Order  11222,  and  Executive  Order  11S90. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  advice. 
(2)  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  ftmetions  indicates  a  violation  or  potential  violation  of 
law,  whether  arising  by  general  statute  or  particular  program  statute, 
or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use,  to 
the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  members  of 
(Tongress  for  the  purpoM  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual.  (4) 
To  the  Office  of  Personnel  Management  and  Merit  System  Protec¬ 
tion  Board  for  appropriate  personnel  actions.  (S)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  (6)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  f^eral  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  secu¬ 
rity  clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  gr^t  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  nece^ary  to  the  requesting  agency’s  decision  on  the 
matter.  (7)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reomts  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indeflnitely  and  dis¬ 
posed  of  when  no  longer  useful. 

S^em  manageris)  and  address:  Director,  Administrative  Services 
Division,  Intend  Revenue  Service,  Office  of  (Thief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C  20224.  The  system 
manager  of  the  (Thief  Counsd  Selection  Board  Files  is:  E^uty  Chief 
Counsel  (General),  Internal  Revenue  Service,  Offlee  of  Chief  Coun¬ 
sel,  1 1 1 1  Constitution  Avenue,  N. W.,  Washin^on,  D.C.  20224. 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C  Appendix  B.  Im^uiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Disckisure  Litigation  Division.  The  address  is  listed  in  the 
Appendix. 
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Record  access  procedures:  Individuals  seeking  access  to  any  recx>rd 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.R. 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Litigation  Division.  The  address  is  listed 
in  the  Appendix.  Information  leading  to  the  identity  of  a  confidential 
source  is  exempt  pursuant  to  5  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury  Per* 
sonnel.  Office  of  Personnel  Management  and  Merit  System  Protec¬ 
tion  Board,  Other  Federal  agencies.  State,  local,  and  foreign  govern¬ 
ments,  References,  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury/IRS  90.015 

System  name:  Reference  Records  of  the  Library  in  the  Office  of 
Chief  Counsel — Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal  Reve¬ 
nue  Service,  Office  of  Chief  Counsel,  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  who 
have  sought  Congressional  tax  relief  by  means  of  a  Private  Bill.  (2) 
Taxpayers  involved  in  tax  litigation.  (3)  IRS  employees  who  charge 
out  books. 

Categories  of  records  in  the  system:  (1)  Numerical  and  alphabetical 
listing  of  Private  Relief  Bill  and  files  related  to  the  Bill.  (2)  Reference 
cards  for  tax  cases.  (3)  Charge  cards  and  inter-library  loan  forms. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  information  about 
individuals  is  available  to  the  public  pursuant  to  the  Freedom  of 
Information  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  individu¬ 
al  to  whom  they  pertain  and  Private  Bill  material  can  also  be  re¬ 
trieved  by  H.R.  or  S.  number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom  of 
Information  Act  request. 

Retention  and  disposal:  Records  are  regularly  updated.  If  the  li¬ 
brary  materials  to  which  the  references  pertain  are  no  longer  in  the 
library  collection,  the  reference  cards  are  destroyed. 

System  managerts)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Direc¬ 
tor  of  the  Disclosure  Litigation  Division.  The  address  is  listed  in  the 
Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  C.F.R. 
Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Litigation  Division.  The  address  is  listed 
in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Material  to  which  reference  information 
pertains.  ^ 

Treasury/IRS  90.016 

System  name:  Reports  and  Information  Retrieval  Activity  Computer 
and  Microfilm  Records  (Counsel/Appeals  Tracking  System) — 
Treasury/IRS 

System  location:  Computer  Records:  Internal  Revenue  Service 
Data  Center,  1300  John  Lodge  Freeway,  Detroit,  Michigan  48226 
(and  a  commercial  vendor  to  be  identifi^  later  for  FY  1981-1983 
system  development).  Microfilm  Records:  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.,  20224. 


Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  who 
initial^  suits  for  refund  in  district  courts  or  the  Court  of  Claims.  (2) 
Taxpayers  who  have  filed  petitions  with  the  United  States  Tax 
Court.  (3)  Taxpayers  who  have  requested  rulings  from  the  Service  in 
those  cases  in  which  the  request  has  been  referred  to  the  Office  of 
Chief  Counsel  for  a  legal  opinion.  (4)  Taxpayers  who  have  been 
involved  in  litigation  concerning  the  collection  of  taxes.  (5)  Taxpay¬ 
ers  whose  cases  were  the  subject  of  technical  advice,  memoranda  to 
the  Solicitor  General  and  similar  advisory  memoranda.  (6)  The 
Counsel/Appeals  Tracking  System  to  be  developed  during  fiscal 
years  1981-1983  will  act  as  a  control  and  management  information 
system  for  the  following  Chief  Counsel  systems  of  records;  Treas¬ 
ury/IRS  90.001,  90.002,  90.003,  90.004,  90.005,  90.006,  90.007,  90.009, 
90.010,  90.011,  90.012,  90.013,  90.014,  and  90.015.  The  system  will 
contain  control  records  concerning  the  categories  of  individuals  iden¬ 
tified  in  these  systems.  Control  records  concerning  individuals  who 
have  or  had  cases  pending  with  the  Appeals  Division  will  also  be 
included  in  the  system. 

Categories  of  records  in  the  system:  (I)  Skeletal  legal  files.  (2) 
Indexes.  (3)  Actions  on  Decisions.  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  Litigation  Division.  (6)  Miscella¬ 
neous  Advisory  Memoranda  regarding  a  case  usually  going  to  the 
Solicitor  General.  (7)  Data  necessary  for  monitoring  procedures  to 
settle  docketed  U.S.  Court  Cases  (Rev.  Proc.  78-9). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action,  seeking  legal  advice,  or 
for  research  purposes.  (2)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statut^  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be  re¬ 
ferred,  as  a  routine  use,  to  the  appropriate  agency,  whether  federal, 
state,  local  or  foreign,  charged  with  the  responsibiUty  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (3)  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  any  regulation 
promulgated  thereunder).  (4)  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  material  or 
microfilm  excluding  the  General  Litigation  Division’s  Actions  on 
Decisions  are  stored  on  magnetic  ta[w.  Actions  on  Decisions,  Case 
Abstracts,  Technical  Advice  and  Advisory  Memoranda  are  stored  on 
microfilm.  Input  documents  are  on  paper.  The  system  to  be  devel¬ 
oped  during  nscal  years  1981-1983  will  also  allow  access  by  interac¬ 
tive  terminal. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply.  The  system  to  be  developed  during  fiscal  years 
1981-1983  will  also  allow  retrieval  of  legal  jacket  number  and  case 
issue. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have 
access  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel.  Passwords  are  ^uired  in  the  Counsel/ 
Appeals  Tracking  System  to  access  system  information. 

Retention  and  disposal:  Magnetic  tape  and  microfilm  retained  in¬ 
definitely  and  dispo^  of  when  no  longer  useful  Input  documents 
are  retained  for  one  year. 

System  managcr(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may  not 
be  accessed  for  purposes  of  determining  if  the  records  pertain  to  a 
particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Litigation  Divi¬ 
sion  whose  address  is  listed  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  S  U.S.C.  SS2a(d)  (5)  and/ 
or  (k)  (2). 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


16635 


Individuals  seeking  access  to  any -record  which  is  not  exempt  or 
seeking  to  contest  its  content  may  inquire  in  accordance  with  instruc* 
tions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquir¬ 
ies  should  be  addressed  to  the  Director  of  the  Disclosure  Litigation 
Division  whose  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives.  De¬ 
partment  of  Treasury  personnel.  Other  Federal  agencies.  State,  local, 
and  foreign  governments.  Witnesses,  Informants,  Parties,  to  disputed 
matters  of  fact  or  law.  Other  persons  who  communicate  with  the 
Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /IRS  00.002 

System  name:  Correspondence  Files  and  Correspondence  Control 
Files  (Including  inquiries  about  enforcement  activities). 

System  location:  National  Office,  National  Computer  Center,  Data 
Center,  Regional  Offices,  District  Offices  and  Service  Centers.  (See 
Appiendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Initiators  of 
correspondence.  (2)  Persons  upon  whose  behalf  the  correspondence 
was  initiated.  (3)  Persons  who  are  subject  of  the  correspondence. 
Includes  individuals  for  whom  tax  liabilities  exist,  individuals  who 
have  made  a  complaint  or  inquiry  relative  to  an  Internal  Revenue  tax 
matter,  or  individuals  for  whom  a  third  party  is  interceding  relative 
to  an  Internal  Revenue  tax  matter. 

Categories  of  records  in  the  system:  (1)  Correspondence  received. 
(2)  Responses  to  correspondence.  (3)  Associated  records.  This  system 
may  include  tax  return  information  and  investigation  records  as  nec¬ 
essary  to  process  correspondence  received.  Correspondence  may  in¬ 
clude  letters,  telegrams,  memoranda  of  telephone  calls  and  other 
forms  of  communication. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC  7602; 
26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of  Justice 
irf  connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  USC  6103  and  26  CFR  404.6103  where  applicable)  and 
as  necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Disclosure  may  be  made  during  judicial  proc¬ 
esses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Controlled  items  are  generally  retrievable  by  name; 
some  items  are  not  retrievable,  depending  upon  the  controls  estab¬ 
lished  locally.  No  centralized  index  exists. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposition  varies  in  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with  the 
Records  Disposition  Handbook,  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioners,  Regional 
Commissioners,  District  Directors  and  Service  Center  Directors  of 
Internal  Revenue. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  District 
Director  for  each  District  whose  records  are  to  be  searched,  or  such 
other  official  to  whom  the  initial  correspondence  may  have  been 
referred.  This  system  may  contain  some  records  which  are  e.xempt 
from  the  notification  provisions  of  the  Privacy  Act,  Requesters  will 
not  be  advised  of  the  existence  of  records  exempt  from  the  notifica¬ 
tion  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
District  Director  for  each  District  whose  records  are  to  be  accessed 


or  contested,  or  such  other  official  to  whom  the  initial  correspond¬ 
ence  may  have  been  referred. 

This  system  may  contain  some  records  which  are  exempt  from  the 
Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing  proce¬ 
dures  for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Record  source  cate^ries:  Correspondence  received.  This  system  of 
records  may  contain  investigatory  material  compiled  for  law  enforce¬ 
ment  purposes  whose  sources  ne^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  have  been  designated  as  exempt  from  certain  provisions  of  the 
Mvacy  Act. 

Treasury /IRS 
APPENDIX  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses  of 
the  Systems  Managers  are  as  follows: 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  to  the  Commissioner  (Equal  Opportunity) 

Assistant  to  the  Commissioner  (Public  Affairs) 

Assistant  Commissioner  (Compliance) 

Assistant  Commissioner  (Data  Services) 

Assistant  Commissioner  (Employee  Plans  and  Exempt 
Organizations) 

Assistant  Commissioner  (Inspection) 

Assistant  Commissioner  (Planning  and  Research) 

Assistant  Commissioner  (Resources  Management) 

Assistant  Commissioner  (Taxpayer  Services  and  Returns 
Processing) 

Assistant  Commissioner  (Technical) 

Director,  Disclosure  Operations  Division 
Chief  Counsel 

The  address  for  all  of  the  above  Systems  Managers  is  as  follows: 

1111  Constitution  Avenue,  N. W. 

'  Wa.shington,  D.C.  20224 
Director,  Office  of  International  Operations 
1325  K  Street,  N.W. 

Washington,  D.C.  20225 

REGIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Central  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  550  Main 
Street,  Cincinnati,  Ohio  45202. 

Regional  Inspector,  Internal  Revenue  Service,  550  Main  Street, 
Room  8508,  Cincinnati,  Ohio  45202. 

District  Director,  Internal  Revenue  Service,  550  Main  Street, 
Cincinnati,  Ohio  45202. 

District  Director,  Internal  Revenue  Service,  1240  East  9th 
Street,  Cleveland,  Ohio  44199. 

District  Director,  Internal  Revenue  Service,  Rm.  2483  Patrick 

V.  McNamara  Building.  477  Michigan  Avenue,  Detroit, 
Michigan  48226. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building,  575  N.  Pennsylvania  Street,  Indianapolis,  Indiana 
46204. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
Building,  601  West  Broadway,  Louisville,  Kentucky  40202. 
District  Durector,  Internal  Revenue  Service,  425  Juliana  Street, 
Parkersburg,  West  Virginia  26101. 

Director,  Internal  Revenue  Service  Center,  Central  Region.  201 

W.  Second  St.,  Covington,  Ky  41019. 

Mid-Atlantic  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  2  Penn 
Center  Plaza,  Rm.  500  Philadelphia,  Pennsylvania  19102. 
Regional  Inspector,  Internal  Revenue  Service,  W.  J.  Green 
Federal  Bldg.  600  Arch  Street,  Rm.  42284  Philadelphia, 
Pennsylvania  19106. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

31  Hopkins  Plaza,  Baltimore,  Maryland  21201. 

District  Director,  Internal  Revenue  Service,  970  Broad  Street, 
Newark,^New  Jersey  07102. 

District  Director,  Internal  Revenue  Service,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19106. 

District  Director,  Internal  Revenue  Service,  KXX)  Liberty 
Avenue,  Pittsburgh,  Pennsylvania  15222. 

District  Director,  Internal  Revenue  Service,  400  North  8th 
Street,  Richmond,  Virginia  23240. 

District  Director,  Internal  Revenue  Service,  844  King  Street, 
Wilmington,  EJelaware  19801. 
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.  E>irector,  Internal  Revenue  Service  Center,  Mid-Atlantic 
Region,  11601  Roosevelt  Boulevard,  Philadelphia, 

Pennsylvania  19155. 

Midwest  Region; 

Regional  Qjmmissioner,  Internal  Revenue  Service,  One  North 
Wacker  Drive,  Chicago,  Illinois  60606. 

Regional  Inspector,  Internal  Revenue  Service,  Rm.  1646,  35  East 
Wacker  Drive,  Chicago,  Illinois  60601. 

District  Director,  Internal  Revenue  Service,  115  Fourth  Avenue, 
S.E.,  Aberdeen,  South  Dakota  57401. 

District  Director,  Internal  Revenue  Service,  230  South 
Dearborn  Street,  Chicago,  Illinois  60604. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
210  Walnut  Street,  Des  Moines,  Iowa  50309. 

District  Director,  Internal  Revenue  Service,  Federal  Building  & 
Post  Office,  653  Second  Avenue,  North,  Fargo,  North  Dakota 
58102. 

District  Director;  Internal  Revenue  Service,  Federal  Building  & 
Court  House  517  East  Wisconsin  Avenue,  Milwaukee, 
Wisconsin  53202.  ' 

District  Director,  Internal  Revenue  Service  Federal  Office 
Building,  106  ^uth  15th  Street,  Omah^  Nebraska  68102. 

District  Director,  Internal  Revenue  Service,  U.S.  C^urt  and 
Custom  House,  1114  Market  Street,  St.  Louis,  Missouri  63101. 

District  Director,  Internal  Revenue  Service,  Federal  Building 
and  Court  House,  316  North  Robert  Street,  St.  Paul, 

Minnesota  55101. 

District  Director,  Internal  Revenue  Service,  325  West  Adams, 

St.  Springfield,  Illinois  62704. 

Director,  Internal  Revenue  Service  Center,  Midwest  Region, 
2306  East  Bannister  Road,  Kansas  City,  Missouri  64170. 

North-Atlantic  Re^on: 

Regional  Commissioner,  Internal  Revenue  Service,  90  Church 
Street,  New  York,  New  York  10007. 

Regional  Inspector,  Internal  Revenue  Service,  26  Federal  Plaza 
(14th  Floor),  New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  68  Sewell  Street, 
Augusta,  Maine  04330. 

District  Director,  Internal  Revenue  Service,  John  F.  Kennedy 
Federal  Building,  Government  Center,  Boston,  Massachusetts 
02203. 

District  Director,  Internal  Revenue  Service,  Leo  W.  O’Brien 
Federal  Building,  Clinton  Avenue  and  North  Pearl  Street, 
Albany,  New  York  12207. 

District  Director,  Internal  Revenue  Service,  120  Church  Street 
Station,  New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  35  Tillary  Street, 
Brooklyn,  New  York  11201. 

District  Director,  Internal  Revenue  Service,  1 1 1  W.  Huron 
Street,  Buffalo,  New  York  14202. 

District  Director,  Internal  Revenue  Service,  1 1  Elmwood 
Avenue,  Burlington,  Vermont  05401. 

District  Director,  Internal  Revenue  Service,  450  Main  Street, 
Hartford,  Connecticut  06115, 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

80  Daniels  Street,  Portsmouth,  New  Hampshire  03801. 

District  Director,  Internal  Revenue  Service,  130  Broadway, 
Providence,  Rhode  Island  02903. 

Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  310  Lowell  Street,  Andover,  Massachusetts  01812. 

Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  1040  Waverly  Avenue,  Holtsville,  New  York  11799. 

Southeast  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  275 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30043. 

Regional  Inspector,  Internal  Revenue  Service,  4th  Floor,  221 
Courtland  Street,  N.E.,  Atlanta,  Georgia  30370. 

District  Director,  Internal  Revenue  Service,  275  Peachtree 
Street,  N.E.,  Atlanta,  Georgia  30043. 

District  Director,  Internal  Revenue  Service,  2121 — 8th  Avenue, 
North,  Rm.  1232,  Birmingham,  Alabama  35203. 

District  Director,  Internal  Revenue  Service,  901  Sumter  Street, 
Columbia,  South  Carolina  29201. 

District  Director,  Internal  Revenue  Service,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

District  Director,  Internal  Revenue  Service,  301  North  Lamar 
Street,  Jackson,  Mississippi  39202. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building,  400  West  Bay  Street,  Jacksonville,  Florida  32202. 

District  Director,  Internal  Revenue  Service,  801  Broadway, 
Nashville,  Tennessee  37202. 

Director,  Internal  Revenue  Service  Center,  Southea.st  Region, 
4800  Buford  Highway,  Chamblee,  Georgia  30341. 


Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
3131  E>emocrat  Road,  Memphis,  Tennessee  37501. 

Southwest  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  7839 
Churchill  Way,  LB-70,  Dallas,  Tex^s  75251. 

Regional  Inspector,  Internal  Revenue  Service,  7839  Churchill 
Way,  LB-81,  Dallas,  Texas  75251. 

District  Director,  Internal  Revenue  Service,  517  Gold  Avenue, 
S.W.,  Albuquerque,  New  Mexico  87101. 

District  Director,  Internal  Revenue  Service,  300  E.  8th  Street, 
Austin,  Texas  78701. 

District  Director,  Internal  Revenue  Service,  308  W.  21st  Street, 
Cheyenne,  Wyoming  82(X)1. 

District  Director,  Internal  Revenue  Service,  1 1(X)  Commerce 
Street,  Dallas,  Texas  75242. 

District  Director,  Internal  Revenue  Service,  610  Arapahoe 
Street,  Denver,  Colorado  80265. 

District  Director,  Internal  Revenue  Service,  700  W.  Capitol, 
Little  Rock,  Arkansas  72201. 

District  Director,  Internal  Revenue  Service,  500  Camp  Street, 
New  Orleans,  Louisiana  70130. 

District  Director,  Internal  Revenue  Service,  200  N.W.  4th 
Street,  Oklahoma  City,  Oklahoma  73102. 

District  Director,  Intern^  Revenue  Service,  412  S.  Main  Street, 
Wichita,  Kansas  67202. 

£>irector.  Internal  Revenue  Service  Center,  Southwest  Region, 
3651  S.  Interregional  Highway,  Au.stin,  Texas  78740. 

Western  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  525  Market 
Street,  San  Francisco,  California  94105. 

Regional  Inspector,  Internal  Revenue  Service,  160  Pine  Street, 
Suite  500,  San  Francisco,  California  94111. 

District  Director,  Internal  Revenue  Service,  310  K  Street, 
Anchorage,  Alaska  99501. 

District  Director,  Internal  Revenue  Service,  550  West  Fort 
Street,  Box  041,  Boise,  Idaho  83724. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
316  North  Park,  Helena,  Montana  59601. 

District  Director,  Internal  Revenue  Service,  PJ.K.K.  Federal 
Bldg.,  300  Ala  Moana,  Honolulu,  Hawaii  96850. 

District  Director,  Internal  Revenue  Service,  300  N.  Los  Angeles 
Street,  Los  Angeles,  California  90012. 

District  Director,  Internal  Revenue  Service,  2120  N.  Central 
Avenue,  Phoenix,  Arizona  85004. 

District  Director,  Internal  Revenue  Service,  1220  S.W.  3rd  ^ 
Ave.,  Portland,  Oregon  97204. 

District  Director,  Internal  Revenue  Service,  300  Booth  Street, 
Reno,  Nevada  89509. 

District  Director,  Internal  Revenue  Service,  465  S.  4th  East,  Salt 
Lake  City,  Utah  84111. 

District  Director,  Internal  Revenue  Service,  450  Golden  Gate 
Avenue,  San  Francisco,  California  94102. 

District  Director,  Internal  Revenue  Service,  915  S.  Second 
Street,  Seattle,  Washington  98174. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 

1160  W.  1200  South  Street,  Ogden,  Utah  84201. 

Director,  Internal  Revenue  l^rvice  Center,  Western  Region, 

5045  East  Butler  Avenue,  Fresno,  California  93888. 
ADDRESSES  OF  CHIEF  COUNSEL,  REGIONAL  COUNSEL 
AND  DISTRICT  COUNSEL  OFFICES 
National  Office 

Administrative  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N. W., 
Washington,  D.C.  20224. 

Criminal  Tax  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N. W., 
Washington.  D.C.  20224. 

Disclosure  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

General  Legal  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

General  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  ^rvice,  1111  Constitution  Avenue,  N. W., 
Washington,  D.C.  20224. 

Interpretative  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  till  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Legislation  and  Regulations  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  till  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 
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Employ^  Plans  and  Exempt  Organizations  Division,  Office  of 
Chief  Counsel,  Internal  Revenue  Service,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Tax  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Chief  Counsel,  and  Deputy  Chief  Counsels,  Litigation, 

Technical,  and  General,  Office  of  Chief  Counsel,  Internal 
Revenue  &rvice,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Regional  Counsel  Offices 
North-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel’s  OfTice,  IRS,  North-Atlantic  Region,  26 
Federal  Plaza,  12th  Floor,  New  York,  New  York  10007. 
District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  26  Federal  Plaza,  12th  Floor, 

New  York,  New  York  10007 
District  Counsel’s  Office,  IRS,  Manhattan  Office,  Leo  W. 
O’Brien,  Federal  Building,  Clinton  Avenue  &  N.  Pearl  Streets, 
Albany,  New  York  12207 

District  Counsel’s  Office,  IRS,  100  Summer  Street,  Room  1728, 
Boston,  Massachusetts  02110 

District  Counsel’s  Office,  IRS,  Brooklyn  Office,  1000  Uniondale 
Avenue  at  Hempstead  Turnpike,  Uniondale,  New  York  11553 
District  Counsel’s  Office,  IRS,  304  U.S.  Court  House,  Niagara 
Square,  Buffalo,  New  York  14202 
District  Counsel’s  Office,  IRS,  Federal  Office  Building,  450 
Main  Street,  Room  427,  Hartford,  Connecticut  06115 
Mid-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Mid-Atlantic  Region,  Room 
4M,  2  Penn  Center  Plaza,  Philadelphia,  Pennsylvania  19102. 
District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  Room  10424,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19102 
District  Counsel’s  Office,  IRS,  Room  4100,  101  W.  Lombard 
Street,  Baltimore,  Maryland  21201 
District  Counsel’s  Office,  IRS,  P.O.  Box  480,  Newark,  New 
Jersey  07101 

District  Counsel’s  Office,  IRS,  Office  of  International 
Operations,  Room  600,  1325  K  Street,  NW,  Washington,  D.C. 
20225 

District  Counsel’s  Office,  IRS,  P.O.  Box  1407,  Pittsburgh, 
Pennsylvania  15230 

District  Counsel’s  Office,  IRS,  P.O.  Box  10065,  Richmond, 
Virginia  23240 

District  Counsel’s  Office,  IRS,  422  Universal  Buildiim,  North, 
1875  Connecticut  Avenue,  N.W.,  Washington,  D.C.  20009 
Southeast  Region 
Regional  Counsel  Offica 

Regional  Counsel’s  Office,  IRS,  Southeast  Region,  P.O.  Box 
1074,  Atlanta,  Georgia  30370 
District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  P.O.  Box  901,  Atlanta,  Georgia 
30370 

District  Counsel’s  Office,  IRS,  Room  1624,  2121-8th  Avenue 
North,  Birmingham,  Alabama  35203 
District  Counsel's  Office,  IRS,  P.O.  Box  21002,  Greensboro, 
North  Carolina  27420 

District  Counsel’s  Office,  IRS,  Box  35027,  Federal  Office 
Building,  400  West  Bay  Street,  Jacksonville,  Florida 
32202District  Counsel’s  Office,  IRS,  Room  1502,  Federal 
Office  Building,  51  SW  First  Avenue,  Miami,  Florida  33130 
District  Counsel’s  Office,  IRS,  P.O.  Box  23264,  Nashville, 
Tennessee  37202 
Central  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  P.O.  Box  2059,  Cincinnati,  Ohio 
45201 

District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  P.O.  Box  2427,  Cincinnati,  Ohio 
45201 

District  Counsel’s  OfTice,  IRS,  1620  Williamson  Building,  215 
Euclid  Avenue,  Cleveland,  Ohio  441 14 
District  Counsel’s  Office,  IRS,  P.O.  Box  32516,  Detroit, 
Michigan  48232 

District  Counsel’s  Office,  IRS,  P.O.  Box  44010,  Indianapolis, 
Indiana  46244 

District  Counsel’s  Office,  IRS,  P.O.  Box  898,  Louisville, 
Kentucky  40201 
Midwest  Region 
Regional  Counsel  Office 


Regional  Counsel’s  Office,  IRS,  22d  Floor  South,  Everett 
McKinley  Dirksen  Building,  219  South  Dearborn  St., 

Chicago,  Illinois  60604. 

District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  22d  Floor  South,  Everett 
McKinley  Dirksen  Building,  219  South  Dearborn  Street, 
Chicago,  Illinois  60604 

District  Counsel’s  Office,  IRS,  Room  441,  439  Federal  Building, 
210  Walnut  Street,  Des  Moines,  Iowa  50309 
District  Counsel’s  Office,  IRS,  2700  Federal  Office  Building,  91 1 
Walnut  Street,  Kansas  City,  Missouri  64106 
District  Counsel’s  Office,  IRS,  Sixth  Floor,  Continental  Plaza, 

735  West  Wisconsin  Avenue,  Milwaukee,  Wisconsin  53233 
District  Counsel’s  Office,  IRS,  P.O.  Box  1500,  Downtown 
Station,  Omaha,  Nebraska  6i8101 

District  Counsel’s  Office,  IRS,  Room  720,  320  West  Washington 
Street,  Springfield,  Illinois  ^701 
District  Counsel’s  Office,  IRS,  935  U.S.  Court  &  Custom  Hoase, 
1114  Market  Street,  St.  Louis,  Missouri  63101 
District  Counsel’s  Office,  IRS,  Room  572,  Federal  Building  & 

U.S.  Court  House,  316  N.  Robert  St.,  St.  Paul,  Minnesota 
55101 

Southwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southwest  Region,  7839 
Churchill  Way,  LB-81,  Dallas,  Texas  75251. 

District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  Room  12D27,  Earle  Cabell, 
Federal  Building,  U.S.  Court  House  1 100  Commerce  Street, 
Dallas,  Texas  75242 

District  Counsel’s  Office,  IRS,  20th  Floor,  1050-17th  Street, 
Denver,  Colorado  80202 

District  Counsel’s  Office,  IRS,  Room  8102,  515  Rusk  Avenue, 
Houston,  Texas  77002 

District  Counsel’s  Office  IRS,  P.O.  Box  30509,  New  Orleans, 
Louisiana  70190 

District  Counsel’s  Office,  IRS,  P.O.  Box  1903,  Oklahoma  City, 
Oklahoma  73101 
Western  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Western  Region,  Two 
Embarcadero  Center,  Suite  900,  Saa  Francisco,  California 
94111. 

District  Counsel  Offices 

District  Counsel’s  Office,  IRS,  P.O.  Box  2031,  Main  Post  Office, 
Los  Angeles,  CA  90053 

District  C^nsd’s  Office,  IRS,  101  N.  First  Avenue,  Suite  1474, 
Phoenix,  AZ  85003 

District  Cotmsel’s  Office,  IRS,  810  Crown  Plaza,  1500  S.W. 

First  Avenue,  Portland,  Oregon  97201 
District  Counsel’s  Office,  IRS,  300  Booth  Street,  Room  1008, 
Reno,  Nevada  89504 

District  Counsel’s  Office,  IRS,  940  Front  Street,  Room  5S18, 

San  Diego,  California  92189 

District  Counsel’s  Office,  IRS,  Room  2710,  Federal  Building, 

915  Second  Avenue,  Seattle,  Washington  98174 
District  Counsel’s  Office,  IRS,  P.O.  Box  2520,  Salt  Lake  City, 
Utah  84110 
[Billing  Code  483001] 

Treasury  AJSSS  00.001 

System  name:  Administrative  Operations  Information  System — Treas¬ 
ury  AJSSS 

System  location:  U.S.  Secret  Service  (Headquarters),  1800  G  Street 
N.W.,  Washington,  D.C.  20223.  Components  of  the  Administrative 
Operations  Information  System  are  geographically  dispersed  through¬ 
out  Secret  Service  field  offices.  (See  below.  United  States  Secret 
Service,  Appendix  A,  listing  the  addresses  of  Secret  Service  offices)! 
U.S.  Secret  Service  Uniformed  Division,  1310  LStreet,  N.W.,  Wash¬ 
ington,  D.C.  20500.  Treasury  Security  Force,  Main  Treasury  Build¬ 
ing,  Washin^on,  D.C.  20220.  Presidential  Protective  Division,  U.S. 
Swret  Service,  Room  1  EOB  17th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20500.  Vice  Presidential  Protective  Division,  U.S. 
Secret  Service,  Executive  Office  Building  Room  295,  Washington, 
D.C.  20500.  Dignitary  Protective  Division  U.S.  Secret  Service,  1310 
L  Street,  N.W.,  Washington,  D.C.  2(XX)5.  Protective  Vehicle  Divi¬ 
sion,  U.S.  Secret  Service,  1310  L  Street,  N.W.,  Washington,  D.C 
20(X)5.  Eisenhower  Protective  Division,  U.S.  Secret  Service,  Gettys¬ 
burg,  Pennsylvania  17325.  Johnson  Protective  Division,  U.S.  Secret 
Service,  Stonewall,  Texas  78671.  Ford  Protective  Division,  U.S.  Sec. 
Ser.,  P.O.  Box  955,  Rancho  Mirage,  Calif.  92270.  Truman  Protective 
Division,  U.S.  Secret  Service,  224  North  Delaware,  Independence, 
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Missouri  64051.  Nixon  Protective  Division,  U.S.  Secret  Servi(^,  U.S. 
Coast  Guard  Station,  San  Clemente,  California  92672.  Technical  Se¬ 
curity  Division,  Executive  Office  Building,  Washington,  D.C.  2050Q, 
Plains  Security  Detail,  U.S.  Sec/et  Service,  P.O.  Box  308,  Plains, 
GA.  31780.  I 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
are  now  or  were  Secret  Service  employees;  (b)  Individuals,  contrac¬ 
tors,  and  vendors,  etc.,  who  are  presently  doing  or  previously  did 
business  with  the  Secret  Service;  (c)  Claimants  against  the  Service 
under  the  Federal  Tort  Claims  Act  and  the  Military  Personnel  and 
Federal  Employees  Claims  Act. 

Categories  of  records  in  the  system:  (a)  Records  containing  informa¬ 
tion  on  issuance  of  Secret  Service  equipment  and  accountable  gov¬ 
ernment  property;  (b)  Records  containing  procurement  negotiations, 
contracts,  agreement^  etc.,  with  the  Secret  Service;  (c)  Records 
containing  information  on  past,  present  and  future  administrative 
inquiries,  with  individuals,  contractors,  vendors,  etc.,  who  have  or 
plan  to  enter  into  contractual  agreements  with  the  Secret  Service;  (d) 
Records  on  vehicle  accidents,  injuries,  fatalities;  (e)  Records  on 
motor  vehicle  operators  in  the  Secret  &rvice;  (0  Statement  of  em¬ 
ployment  and  financial  interests  of  certain  Secret  Service  employees 
required  under  Treasury  Department  standards  of  conduct. 

Authority  for  maintenance  of  the  system:  The  authority  of  the 
Administrative  Operations  Information  System  is  contained  in  var¬ 
ious  Executive  Orders,  Treasury  Orders  and  delegations;  Title  40  and 
41  .of  the  U.S.  Code  and  other  rules  and  regulations  where  applica¬ 
ble;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Administrative  Operations  Information 
System  of  the  U.S.  Secret  Service  are  as  follows:  (a)  E>isclosure  to 
those  officers  and  employees  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  administrative  control  of  equipment  assigned  to  Secret  &rv- 
ice  employees;  (d)  Referral  of  information  to  U.S.  Treasury,  GAO, 
OMB,  GSA,  Department  of  Justice  and  other  Federal,  state,  and 
local  governments  regarding  purchases,  contracts,  and  anticipated 
purchues  and  contracts  of  the  Secret  Service;  (e)  To  provide  admin¬ 
istrative  services  for  the  Secret  Service  and  maintain  administrative 
records  as  required  by  law;  (0  To  use  in  the  adjudication  of  any 
claim  for  or  against  the  Secret  Service;  (g)  Referral  to  individuals, 
contractors,  vendors,  etc.,  for  the  purpose  of  inquiries  relating  to  or 
confirmation  of  orders  and  purchases;  (h)  Records  maintained  in  the 
Administrative  Operations  Information  System  indicating  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  may 
be  referred  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charged  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto;  (O 
Disclosures  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal  and  disclosures  to  opposing  counsel  in 
the  course  of  discovery  proceedings  for  the  purpose  of  enforcing,  or 
prosecuting,  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto;  (j)  Disclosures  to  Federal,  state  or  locaJ 
agencies  maintaining  civil,  criminal  or  other  relevant  enforcement 
information  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
s^'urity  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (1)  For  additional  routine  ases  see 
Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Administrative  Operations  Infor¬ 
mation  System  are  contained  in  file  folders  located  in  Headquarters, 
1800  G  Sitreet,  N.W.,  Washington,  D.C.  20223,  and  in  Secret  Service 
field  offices  (see  United  States  Secret  Service  Appendix  A). 

Retrievability:  The  Administrative  Operations  Information  System 
is  indexed  alphabetically  by  name  either  in  a  master  index  file  system 


or  on  microfilm.  Access  to  the  physical  files  containing  records  is  by 
class  code  number  obtained  from  the  alphabetized  name  indices. 

Safegimrds:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Administrative  Operations  Information  System  locat¬ 
ed  at  the  U.S.  Secret  Service  Headquarters  are  secured  by  alarms  and 
other  internal  security  devices  in  locked  rooms  with  guards  on  duty 
on  an  around  the  clock  basis.  Access  is  available  only  to  employees 
responsible  for  records  management  and  operational  employees  who 
have  a  need  for  such  information,  each  of  whom  holds  a  top  secret 
security  clearance;  (2)  The  file  jackets  and  the  master  file  indices 
comprising  the  Administrative  Operations  Information  System  in 
Secret  Service  field  offices  are  locate  in  locked  filing -cabinets  and  in 
locked  rooms  when  Secret  Service  employees  are  not  on  duty. 
Access  to  the  system  is  limited  to  employees  of  the  Secret  Service 
holding  top  secret  security  clearances. 

Retention  and  disposal:  The  file  jackets  and  master  indices  compris¬ 
ing  the  Administrative  Operations  Information  System  are  retained 
indefinitely.  Disposal  is  by  burning  or  shredding. 

System  manageris)  and  address:  Assistant  Director,  Office  of  Ad¬ 
ministration,  U.  S.  Secret  Service,  1800  G  Street,  N.W.,  Washington, 
D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  &  Privacy 
Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting  rec¬ 
ords  should  contact:  Freedom  of  Information  &  Privacy  Acts  Offi¬ 
cer,  U.S.  Secret  Service,  1800  O  Street,  N.W.,  Room  908,  Washing¬ 
ton,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  presently  or  were 
Secret  Service  employees;  (b)  Individuals,  corporations,  companies, 
contractors,  etc.,  previously  engaged  or  presently  engaged  in  business 
with  the  S^ret  Service;  (c)  Claimants. 

Treasnry/USSS  00.002 

System  name:  Treasury AJSSS  Criminal  Investigation  Information 
System. 

System  location:  (a)  United  States  Secret  Service,  18(X)  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Components  of  the  Criminal 
Investigation  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices.  (See  below  United  States 
Secret  Service  Appendix  A  listing  the  addresses  of  Secret  Service 
field  offices),  (c)  Treasury  Security  Force,  Room  1044 — Main  Treas¬ 
ury  Building,  Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
have  been  or  are  currently  the  subject  of  a  criminal  investigation  by 
the  U.S.  Secret  Service  in  connection  with  the  performance  by  that 
agency  of  its  authorized  criminal  investigative  functions;  (b)  Individ¬ 
uals  who  are  payees,  registered  owners  or  endorsers  of  stolen  or  lost 
obligations  and  other  securities  of  the  United  States;  (c)  Individuals 
W'ho  are  witnesses,  complainants,  informants,  suspects,  defendants, 
fugitives,  released  prisoners,  correspondents,  organized  crime  figures, 
and  victims  of  crimes  who  have  been  identified  by  the  Secret  Service 
in  the  conduct  of  criminal  investigations  or  by  information  supplied 
by  other  law  enforcement  agencies,  government  units,  and  the  gener¬ 
al  public. 

Categories  of  records  in  the  system:  (a)  Records  containing  informa¬ 
tion  complied  for  the  purpose  of  identifying  individual  criminal  of¬ 
fenders  and  alleged  offenders  and  consisting  only  of  identifying  data 
and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  inves¬ 
tigators,  and  associated  with  an  identifiable  individual;  (c)  Records 
containing  reports  identifiable  with  an  individual  compiled  at  various 
stages  of  the  process  of  enforcement  of  criminal  laws  from  arrest  or 
indictment  through  release  from  supervision;  (d)  Records  containing 
investigatory  material  compiled  for  law  enforcement  purposes,  in¬ 
cluding  but  not  limited  to,  handwriting  exemplars;  laboratory  analy¬ 
ses  of  inks  and  papers;  handwriting  analyses;  petitions  for  the  remis¬ 
sion  of  forfeitures;  notice  of  non-receipt  of  treasury  drafts;  affidavits 
of  forged  endorsements;  opinions  of  the  examiner  of  questioned  docu¬ 
ments;  certificates  by  owners  of  U.S.  registered  securities  concerning 
forged  requests  for  payments  or  assignments;  applications  for  relief 
on  account  of  loss,  theft,  or  destruction  of  U.S.  Savings  Bonds  or 
checks;  photographic  reproductions  of  obligations  and  other  securi- 
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ties  of  the  United  States;  contraband  items;  claims  against  the  United 
States  for  the  proceeds  of  government  checks  and  bonds;  and  reports 
necessary  for  the  settlement  of  check  and  bond  claims. 

Authority  for  maintenance  of  the  system:  The  criminal  investigative 
authority  of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C.  3056 
and  Treasury  Department  Orders  transferring  investigative  and  secu¬ 
rity  functions  to  the  U.S.  Secret  Service  by  virtue  of  the  authority 
vested  in  the  Secretary  of  the  Treasury  pursuant  to  Reorganization 
Plan  Number  26  of  19^. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Criminal  Investigation  Information  System 
of  the  U.S.  Secret  Service  are  as  follows:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department  of 
the  Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Referral  to  Federal, 
state,  and  local  governments,  foreign  and  domestic,  having  prosecu¬ 
tive  and  civil  law  enforcement  functions  for  use  by  attorney^  magis¬ 
trates,  and  judg^  and  parole  and  probation  authorities  for  the  pur¬ 
pose  of  prosecuting,  sentencing,  and  determining  the  p^le  and  pro¬ 
bation  status  of  criminal  offenders  or  suspected  criminal  offenders; 
(d)  Referral  to  personnel  of  other  Federsd,  state  and  local  law  en¬ 
forcement  agencies,  foreign  and  domestic,  for  the  purpoM  of  devel¬ 
oping  information  on  subjects  involved  in  Secret  Sei>r'ice  criminal 
investigations  and  assisting  other  law  enforcement  agencies  in  the 
investigation  and  prosecution  of  violations  of  the  criminal  laws  which 
those  agencies  are  responsible  for  enforcing;  (e)  Referral  to  personnel 
of  Federal,  state,  and  local  governmental  agencies,  where  such  refer¬ 
ral  is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Secret  Service  efforts  to  investigate  the  activity  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  (0  R^erral  to 
personnel  of  Federal,  state,  and  local  governmental  agencies,  foreign 
and  domestic,  where  there  is  a  showing  of  reasonable  necessity  to 
obtain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  (g)  Referral  to  employees  and  officials  of  financial  and  commer¬ 
cial  business  firms  and  to  private  individuals  of  identifying  informa¬ 
tion  pertaining  to  actual  or  suspected  criminal  offenders  where  such 
referral  is  considered  reasonably  necessary  for  the  purpose  of  further¬ 
ing  Secret  Service  efforts  to  investigate  the  activities  of  and  appre¬ 
hend  criminal  offenders  and  suspected  criminal  offendei^  (h)  Rec¬ 
ords  maintained  in  the  Criminal  Investigation  Information  System 
indicating  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  tte  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  (M'  order 
issued  pursuant  thereto;  (i)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  discovery  proceedings  for 
the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto;  (j)  Disclosures  to 
Federal,  state  or  local  agencies  maintaining  civU,  criminal  or  other 
relevant  enforcement  information  or  oth»  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 
ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other  benefit;  (k)  Disclosures  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (1)  Dis¬ 
closures  of  information  relating  to  criminal  and  civil  proce^ings  to 
the  news  media  in  accordance  with  the  guidelines  contained  in  28 
C.F.R.  50.2;  (m)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  comprising  the  Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  S^ret  Service  are  contained  in  file  Jackets 
located  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  and/or  in  file  jackets  located  in  S«:ret  Service 
field  offices  geographically  dispersed  throughout  the  United  States, 
Puerto  Rico  and  one  foreign  country.  (Sm  below.  United  States 
Secret  Service  Appendix  A.) 


Components  of  the  Criminal  Investigation  Information  System  may 
be  located  in  the  Office  of  the  Treasi^  Security  Force,  Main  Treas¬ 
ury  Building,  Washington,  D.C.  Portions  of  the  indices  and  informa¬ 
tion  contained  in  the  records  are  programmed  into  a  computer  main¬ 
tained  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C. 

Retrievability:  The  Criminal  Investigation  Information  System  of 
the  U.S.  Secret  Service  is  indexed  alphabetically  by  name  at  Head¬ 
quarters,  in  the  field  master  and  computerized  indices.  Access  to  the 
physical  files  containing  records  b  by  case  number  obtained  from  the 
alphabetized  name  indices. 

Safeguards:  (1)  The  field  jackets  and  indices  containing  the  records 
comprising  the  Criminal  Investigation  Information  System  located  at 
the  U.S.  Secret  Service  Headquarters  are  secured  by  alarms,  and 
other  internal  security  devices,  in  locked  rooms  with  guards  on  duty 
on  an  around-the-clock  basis.  Access  to  the  records  is  available  only 
to  employees  responsible  for  records  management  and  operational 
employees  with  a  need  to  know,  each  of  whom  have  top  secret 
security  clearances;  (2)  The  file  jackets  and  the  master  field  indices 
comprising  the  Criminal  Investigation  Information  System  in  Secret 
Service  Field  Offices  and  the  Treasury  Security  Force  are  located  in 
locked  filing  cabinets  and  in  locked  rooms  when  Secret  Service 
employees  are  not  on  duty.  Access  to  the  system  b  limited  to  em¬ 
ployees  of  the  Secret  Service  and  the  Treasury  Security  Force  hold¬ 
ing  top  secret  security  clearances. 

Retention  and  disposak  The  retention  schedule  for  records  compris¬ 
ing  the  Criminal  Investigation  Information  System  b  as  fidlows:  (I) 
AU  Judicial  cases,  20  years;  (2)  Non-judicial  criminal  investigative 
cases  (except  non-judicud  check  and  bond  casesX  10  years;  (3)  Non¬ 
judicial  check  claim  and  txuid  forgery  cases,  5  years;  (4)  Administra¬ 
tive  files  of  an  investigative  natu^  5  years;  (5)  All  other  files  and 
records  the  dbposition  of  which  b  not  otherwise  specified,  5  year^ 
(Q  Investigations  for  other  districts,  2  years;  (7)  Receipts  for  counter¬ 
feits  and  contraband,  2  years;  (8)  Investi^tion  Control  Forms,  Indefi¬ 
nite;  (9)  Arrest  Histi^  Forms,  Indefinite;  (10)  Dbposal  of  records 
contain^  in  the  Criminal  Investigation  Information  System  b  by 
burning. 

System  manageKs)  and  address:  Assistant  Director,  Office  of  Inves¬ 
tigations,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington, 
D.C  20223. 

Notification  procedure:  In  accordance  with  the  provbkms  of  S 
U.S.C.  S52a(j)  and  (kX  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  SS2a(eX4XOX 

Record  access  procedures:  In  accordance  with  the  provisions  of  S 
U.S.C  S52a(i)  and  (kX  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  S  U.S.C  SS2a(eX4)(HX 

Contesting  record  procedares:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service  pro¬ 
poses  to  exempt  the  Criminal  Investigation  Information  System  from 
compliance  with  the  proviskms  of  5  U.S.C.  5S2a(eX4)(IX 

Systems  exempted  from  certain  provisions  of  the  act:  In  accordance 
with  the  provbkms  of  S  U.S.C  55280*)  ^>>4  (h)  the  Director  of  the 
U.S.  Secret  Service  proposes  to  exempt  the  Criminal  Investigation 
Information  System  from  compliance  with  certain  provisions  of  S 
U.S.C  5S2a  elsewhere  in  the  F^eral  Regbter. 

Treasnry/USSS  00.003 

System  name:  Treasury/USSS — Financial  Management  Information 
System. 

System  location:  (a)  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223;  (b)  Components  of  the  Financial  Manage¬ 
ment  Information  System  are  geographically  dispersed  throughout 
Secret  Service  field  offices.  (See  below  Unit^  States  Secret  Service, 
Appendix  A  Ibting  the  addresses  of  Secret  Service  field  officesX  (c) 
U.S.  Secret  Service  Uniformed  Division,  1310  L  Street,  N.W.,  Room 
210,  Washington,  D.C  20005;  (d)  Treasury  Security  Force,  Room 
1044,  Main  Treasury  Building,  Washington,  D.C  20220;  (e)  Protec¬ 
tion  Vdiicle  Divbion,  U.S.  Secret  Service,  1310  L  Street  N.W.,  Suite 
400,  Washington,  D.C.  20005;  (0  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  I,  E.O.B.,  17th  A  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C  20500;  (g)  Vice  Presidential  Protective  Di¬ 
vision,  U.S.  Swret  Service,  Room  295,  Executive  Office  Building, 
Washington,  D.C  2050(k  (h)  Dignitary  Protective  Divbion,  U.S. 
Secret  Service,  1310  L  Street,  N.W.,  Washington,  D.C  20005;  (i) 
Atlanta  Protective  Division,  U.S.  Secret  Service,  Suite  1100,  Equita¬ 
ble  Building,  100  Peachtree  St.,  N.E.  Atlanta,  Georgia,  30303.  (|) 
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Johnson  Protective  Division,  U.S.  Secret  Service,  P.O.  Box  927, 
Stonewall,  Texas  78671;  (k)  Ford  Protective  Division,  U.S.  Secret 
Service,  P.O.  Box  955,  Rancho  Mirage,  Calif.  92270;  0)  Truman 
Protective  Division,  U.S.  Secret  Service,  224  North  Delaware, 
Independence,  Missouri  64051;  (m)  Nixon  Protective  Division,  U.S. 
Secret  Sersice,  Room  629,  U.S.  Customhouse,  6  World  Trade 
Center,  New  York,  NY,  10048.  (n)  Technical  Security  Division, 
Room  482,  Executive  Office  Building,  Washington,  D.C.  20500. 
Plains  Security  Detail,  U.S.  Secret  Service,  P.O.  Box  308,  Plains, 
GA.  31780. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
are  now,  or  were  previously.  Secret  Service  employees;  (b)  Individ¬ 
uals,  contractors,  vendors,  etc.,  who  are  presently  doing  business 
with  or  previously  did  business  with  the  Secret  Service;  (c)  Individ¬ 
uals  who  are  involved  in  or  were  previously  involved  in  tort  claims 
with  the  Secret  &rvice;  (d)  Individuals  who  are  or  previously  were 
involved  in  rayments  (accounts  receivable)  with  the  Secret  Service; 
(e)  Individums  who  have  been  recipients  of  awards. 

Categoria  of  records  In  the  system:  (a)  Records  containing  informa¬ 
tion  compiled  for  the  purpose  of  pay,  travel,  property  damage,  ex¬ 
penses  incurred  other  than  travel,  and  retirement  annuities  and  taxes; 
(b)  Records  containing  information  of  accounts  receivable  and  pay- 
ab^,  involving  Secret  Service  employees  and  other  persons;  (c)  Rec¬ 
ords  containing  information  of  tort  claims  dealing  with  Secret  Serv¬ 
ice  property,  concerning  payment  and  accounts  receivable;  (d)  Rec¬ 
ords  containing  information  on  the  expenditures,  anticipated  expendi¬ 
tures,  and  budget  studies  of  the  Secret  Service;  (e)  Records  of  time 
and  attendance  of  work. 

Authority  for  maintenance  of  the  system:  The  Financial  Manage¬ 
ment  Authority  of  the  U.S.  Secret  ^rvice  is  contained  in  various 
Executive  Order^  Treasury  Orders  and  delegations.  Title  7  of  the 
General  Accounting  Office  Policy  and  Procedure  Manual  for  Guid¬ 
ance  of  Federal  Agencies  and  other  rules  and  regulations  and  fiscal 
procedures  where  applicable;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  die  system,  mcluding  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Financial  Management  Information  System 
are  as  follows:  (a)  Referral  to  the  Internal  Revenue  Service,  U.S. 
Treasury,  GAO,  Civil  Service  and  other  Federal  agencies  dealing 
with  the  payment  and  collection  of  monies  concerning  Secret  Service 
employees;  (b)  Referral  to  the  Internal  Revenue  Service,  U.S.  Treas¬ 
ury  Department,  Civil  Service,  GAO  and  other  Federal  agencies 
dealing  with  the  paj^ent,  collection  and  audit  of  monies  concerning 
persons  who  have  financial  dealings  with  the  Secret  Service;  (c)  To 
establish  a  means  of  budget  projections  and  studies  for  anticipated 
expenses  to  be  incurred;  to  record  the  actual  expenses  claimed;  to 
analyze  any  unliquidated  obligations  at  the  end  of  the  fiscal  year;  (d) 
To  establish  a  means  of  responding  to  questions  by  Secret  Service 
employees  regarding  their  flnancial  dealings;  (e)  To  establish  and 
maintain  a  means  of  gaining  statistical  information  needed  to  answer 
inquiries  from  other  Federal,  state  and  local  governments  and  Con¬ 
gress;  (f)  To  establish  a  reporting  system  to  Treasury,  Office  of 
Man^ement  &  Budget  and  the  General  Accounting  Office  of  Secret 
Service  expenditures;  (g)  To  establish  a  means  of  payments  to  con¬ 
tractors  and  vendors  for  purchases  made  by  Secret  Service;  (h) 
Disclosure  to  those  officers  and  employees  of  the  Secret  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (i)  Disclosure  required  in  the  admin¬ 
istration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (j) 
Records  maintained  in  the  Financial  Management  Information 
System  indicating  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
is.<med  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
w  hether  Federal,  state,  local  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (k)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  discovery  proceedings  for 
the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  prc^ram  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto;  (!)  Disclosures  to 
Federal,  state  or  local  agencies  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  employ¬ 
ee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other  benefit;  (m)  Disclosures  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 


ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (n)  For 
addition^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  comprising  the  Financial  Management  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  files, 
microfilm  and/or  microfiche  located  at  Headquarters,  Washington, 
D.C.,  Secret  Service  field  offices  geographically  dispersed  through¬ 
out  the  United  States,  Puerto  Rico,  and  one  foreign  country,  (see 
location  section  of  this  notice  and  United  States  Secret  Service  Ap¬ 
pendix  A),  and  Secret  Service  Protective  Divisions.  Portions  of  the 
indices  and  information  contained  in  the  Financial  Management  In¬ 
formation  System  are  programmed  into  a  computer  maintained  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington, 
D.C. 

Retrievability:  The  Financial  Management  Information  System  is 
indexed  by  name  and/or  numbers  in  the  Headquarters  office  and  by 
name  only  in  the  U.S.  Secret  Service  field  oBices  and  protective 
divisions.  Access  to  the  physical  files  containing  records  is  by 
number  and/or  name.  Access  to  the  information  stored  in  the  com¬ 
puter  is  also  by  name  and/or  number. 

Safeguards:  (1)  The  file  jackets,  indices  and  computer  containing 
the  record  systems  located  at  U.S.  Secret  Service  Headquarters  are 
secured  by  alarms  and  other  internal  security  devices  in  locked 
rooms  with  gwrds  on  duty  on  a  24  hour  basis;  (2)  Access  to  the 
records  is  available  only  to  employees  responsible  for  records  man¬ 
agement  and  operational  employees  who  have  a  need  for  such  infor¬ 
mation,  each  of  whom  hold  a  top  secret  security  clearance;  (3)  The 
file  jackets  and/or  indices  comprising  the  Financial  Management 
Information  System  in  U.S.  Secret  Service  field  offices  and  protec¬ 
tive  divisions  are  located  in  locked  filing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  duty.  Access  b 
limited  to  employees  of  the  Secret  Service  holding  top  secret  secu¬ 
rity  clearances. 

Retention  and  dbposal:  The  retention  schedule  for  records  compris¬ 
ing  the  Financial  Management  Information  System  are  as  follows;  (1) 
Financial  Management  Division  automated  accounting  systems,  Paris 
Field  Office  file  and  paid  files  are  retained  for  six  years;  (2)  Accounts 
receivable  systems  maintained  for  four  years  unless  they  are  not 
liquidated;  (3)  Systems  for  holiday,  overtime  hour  and  other  pay 
adjustments,  enter  on  duty  information,  resignations,  retirements, 
reassignments,  etc.,  are  held  indefinitely;  (4)  Records  on  personnel 
actions,  leave,  change  of  station,  bonds,  health  benefits  and  insurance 
policies,  bank  deposits,  allotments,  etc.,  are  held  for  six  months. 
Dbposal  of  records  contained  in  the  Financial  Management  Informa¬ 
tion  System  b  by  burning. 

System  managerfs)  and  address:  Assistant  Director,  Office  of  Ad- 
minbtration,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  w'ho  wbhes  to  present  a 
request  as  to  whether  thb  system  contains  a  record  pertaining  to  him 
should  address  hb  inquiry  to:  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts  Officer,  U.S.  Secret  ^rvice,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wbhing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting  rec¬ 
ords  should  contact:  Freedom  of  Information  and  Privacy  Acts  Offi¬ 
cer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908,  Washing¬ 
ton,  D.C.  20223. 

Contesting  record  procedures;  See  access  above. 

Record  source  categories:  (a)  Individuals  w'ho  are  presently  or  were 
previously  Secret  Service  employees;  (b)  Individuals  who  are  pres¬ 
ently  or  were  service  contractors  or  suppliers  with  the  Secret  ^rv- 
ice;  (c)  Individuals  who  are  presently  or  were  previously  involved  in 
tort  claims  with  the  Secret  Service;  (d)  Individuals  who  are  presently 
or  were  previously  involved  in  collections  and  dispersement  with  the 
Secret  Service;  (e)  Internal  Revenue  Sersice;  (0  Surviving  spouse  of 
deceased  personnel.  ^ 

Treasury/USSS  00.004 

System  name:  Freedom  of  Information  Request  System — Treasury/ 
USSS. 

System  location:  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  orga¬ 
nizations  who  have  requested  infurmation  under  the  Freedom  of 
Information  Act. 
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Categories  of  records  in  the  system:  (a)  Correspondence  relating  to 
requests  for  information;  (b)  IDocuments  relevant  to  appeals  and  law 
suits  under  the  Freedom  Information  Act. 

Authority  for  maintenance  of  the  system:  The  authority  of  the  U.S. 
Secret  Service  is  contained  m  5  U.S.C.  552,  Freedom  of  Information 
Act. 

Routine  uses  of  records  maintained  in  the  sy^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employed  of  the  Secret  Service  and  the  Department  of 
the  Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (b)  Disclosures  required  in  the  administratkm  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The  system  is  main¬ 
tained  to  insure  the  efficient  processing  of  requests  made  pursi^t  to 
the  Freedom  of  Information  Act;  (d)  Records  maintained  in  t^ 
Freedom  of  Information  System  indicating  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  may  be  referred 
to  the  appropriate  agency,  whether  Federal,  state  locsd  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  Issued  pursuant  thereto;  (e)  Disclosures  in 
the  course  of  presenting  evidence  to  a  court,  magistrate  or  adminis¬ 
trative  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting,  a 
violation  ■‘r  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  partic¬ 
ular  program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto;  (0  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Freedom  of  Information  Request 
System  are  maintained  in  file  jackets  located  at  Headquarters,  U.S. 
Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Retrievability:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  indexed 
alphabetic^Iy. 

Safeguards:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  located 
at  U.S.  Secret  Service  Headquarters,  and  are  secur^  in  locked  filing 
cabinets  in  locked  rooms,  with  guards  on  duty  on  an  around-the- 
clock  basis.  Access  to  the  records  is  available  only  to  employees 
responsible  for  the  management  of  the  system  and  operational  em¬ 
ployees  who  have  a  need  for  such  information,  each  of  whom  have  a 
top  secret  security  clearance. 

Retention  and  disposal:  All  files  and  indices  are  held  indefinitely. 
Disposal  is  by  burning. 

System  managerfs)  and  address:  Freedom  of  Information  and  Priva¬ 
cy  Acts  Officer,  Office  of  Public  Affairs,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Room  908,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  and  Privacy 
Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting  rec¬ 
ords  should  contact:  Freedom  of  Information  &  Privacy  Acts  Offi¬ 
cer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908,  Washing¬ 
ton,  D  C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individuals  or  organizations  requesting 
information  pursuant  to  the  Freedom  of  Information  Act. 

Treasury AJSSS  00.005 

System  name:  Treasury /USSS — Legal  Counsel  Record  System. 

System  location:  Office  of  Legal  Counsel,  United  States  Secret 
Service,  1800  G  Street,  N.W.,Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
have  filed  administrative  claims  involving  an  employee  of  the  U.S. 
Secret  Service;  (b)  Any  individual  who  is  involved  in  litigation 
against  the  U.S.  Secret  Service;  (c)  Individuals  who  have  filed  a 
petition  for  remission  of  forfeiture  of  equipment  that  was  seized  from 
them  during  an  investigation  and/or  arrest  by  the  U.S.  Secret  Serv¬ 
ice. 

Categories  of  records  in  the  system:  (a)  Copies  of  administrative 
claims  involving  employees  of  the  U.S.  ^ret  Service,  responses  and 
legal  proceeding  in  those  cases  where  litigation  is  involved  in  ad¬ 
ministrative  claims;  (b)  Any  type  of  legal  document,  including  com- 


tdainls,  summaries,  and  litigation  reports  that  are  prepared  for  the 
Depi^ment  of  Justice  at  their  request;  (c)  Petitions  for  remission  of 
forfeiture  of  seized  equipment;  (d)  Records  concerning  r^uests  for 
information  regarding  the  use  of  reproductions  of  obUgations  of  the 
United  States  including  bonds,  ch^ks,  coins,  coupons,  currencies 
(U.S.  and  foreign),  fractional  notes,  postage  stamps  (U.S.  and  for- 
eignX  postal  mcmey  orders,  and  postmarks. 

Autberity  for  mainteflance  ot  tfa«  system:  18  U.S.C.  305b;  28  U.S.C 
2672  (Federal  Tort  Claims  Act);  18  U.S.C.  471-509. 

Rontiiie  uses  ef  records  maintained  in  the  system,  including  catego¬ 
ries  ef  users  and  the  purposes  vt  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Legal  Counsel  Record  System  are  as  fol¬ 
lows:  (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required  in 
the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 
(c)  Administrative  claims  may  be  routinely  sent  to  the  Department  of 
Justice  to  the  Attorneys  who  will  represent  the  Secret  Service  in  any 
possible  litigation.  The  purpose  of  sending  administrative  claims  to 
these  attorneys  is  to  assist  them  in  preparation  of  litigation  involving 
the  Secret  Service;  (d)  Legal  records  are  routinely  used  in  prepara¬ 
tion  for  litigation  proceedings  against  the  U.S.  Secret  Service.  Litiga¬ 
tion  reports  are  routinely  sent  to  the  Department  of  Justice  at  their 
request  for  assistance  in  preparation  of  the  litigation  proceedings  The 
purpose  of  such  referals  is  to  assist  the  Dept,  of  Justice  in  the 
preparation  of  litigation  concerning  the  U.S.  S^ret  Service;  (e)  All 
routine  uses  for  petitions  for  remission  of  forfeiture  of  seized  equip¬ 
ment  are  within  die  agency;  (0  Files  concerning  requests  for  informa¬ 
tion  regarding  the  use  of  reproductions  of  Government  obligations 
are  us^  in  responding  to  general  requests  from  the  public  or  for 
requests  for  int^retation  of  legality  with  the  Department  of  Justice 
and  Postal  authorities;  (g)  Records  maintained  in  the  Le^  Counsel 
Record  System  indicating  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the  appro¬ 
priate  agency,  whether  Federal,  state,  loc^  or  foreign,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto;  (h)Disciosures  in  the  course  of 
presenting  evidence  to  a  court,  magbtrate  or  administrative  tribunal 
and  disclosures  to  opposing  counsel  in  the  course  of  discovery  pro¬ 
ceeding  for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or 
potentid  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature  and  whether  arising  by  general  statute  or  particulv  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (i) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit;  (j) 
Disclosures  to  a  Federal  agency  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employe^  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investiMtion  of  an  employee, 
the  letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (k)For  additional  routine  uses  see  Appendix  AA. 

PoKcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systm: 

Storage:  Records  comprising  the  Legal  Counsel  Record  System  of 
the  U.S.  Secret  Service  are  contained  in  file  jackets  located  in  the 
Office  of  Legal  Counsel,  United  States  Secret  ^rvke,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223. 

Retrievability:  The  Le^  Counsel  Record  System  is  indexed 
chronologically  for  administrative  claims,  petitions  for  remission  and 
requests  tor  information  regarding  reproductions.  Access  to  the  phys¬ 
ical  files  containing  litigation  records  is  by  an  alphabetized  listing  of 
the  case  names. 

Safeguards:  The  file  jackets  containing  records  comprising  the 
Legal  Counsel  Record  System  located  at  U.S.  Secret  Service  Head¬ 
quarters,  Office  of  Legal  Counsel,  are  secured  in  a  locked  room  with 
guards  on  duty  on  an  around  the  clock  basis.  Access  to  the  records  is 
available  only  to  employees  responsible  for  record  management  and 
operational  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance.  ’ 

Retention  and  disposal:  The  retention  schedule  of  records  compris¬ 
ing  the  Legal  Counsel  Record  System  is  as  follows:  (1)  All  judicial 
case  records  are  retained  for  a  period  of  20  years;  (2)  Administrative 
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claims,  petitions  for  remission,  and  requests  for  information  are  re¬ 
tained  indefinitely.  Any  disposal  is  by  shredding  and/or  burning. 

System  manager(s)  and  address:  Legal  Counsel,  U.S.  Secret  Service, 
1800  G  Street,  N.W.,  Room  842,  Washington,  D.C.  20223. 

Notification  procedare:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  the  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  and  Privacy 
Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting  rec¬ 
ords  should  contact:  Freedom  of  Information  and  Privacy  Acts  Offi¬ 
cer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908,  Washing¬ 
ton,  D  C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  <a)  Administrative  claims  are  filed  by 
those  individuals  who  believe  that  they  have  a  claim  against  the  U.S. 
Secret  Service;  (b)  Individuals  who  are  involved  in  legal  proceedings 
against  the  U.S.  ^ret  Service.  All  litigation  reports  are  initiated  by 
Office  of  Legal  Counsel,  U.S.  Secret  Service;  (c)  Individuals  and 
organizations  who  have  petitioned  for  remission  of  forfeiture  of 
seized  equipments;  (d)  Requests  for  information  regarding  the  use  of 
reproductions  from  Secret  Service  field  offices,  the  general  public, 
and  from  professional  organizations. 

Treasury/USSS  00.006 

System  name:  Non  Criminal  Investigation  Information  System — 
Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.(b)  Office  of  Inspection,  U.S.  Secret 
Service,  Edison  Building,  Suite  654,  1900  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20226.(c)  Components  of  the  Non-Criminal 
Investigation  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices  in  the  United  States,  Puerto 
Rico,  and  one  foreign  country.  (See  below.  United  States  Secret 
Service  Appendix  A,  listing  the  addresses  of  Secret  Service  field 
offices). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
are  applicants  for  employment  with  the  U.S.  Secret  Service  and 
other  bureaus  of  the  Department  of  the  Treasury;(b)  Individuals  who 
are  employees  of  the  U.S.  Secret  Service  and  other  bureaus  of  the 
Department  of  the  Treasury  holding  security  clearances  granting 
access  to  classified  documents  and  records;(c)  Individuals  who  have 
filed  administrative  claims  with  the  Secret  ^rvice  and  other  bureaus 
of  the  Department  of  the  Treasury  under  the  Federal  Tort  Claims 
Act  or  who  have  been  involved  in  automobile  accidents  or  other 
incidents  involving  employees  of  the  Secret  Service  and  other  bu- 
reaas  of  the  Department  of  the  Treasury  resulting  in  tort  claims 
against  such  individuals;(d)  Individuals  involved  in  investigations  re¬ 
quired  in  the  administration  of  the  Government  Losses  in  Shipment 
Act,  the  Gold  Reserve  Act,  and  the  Silver  Purchase  Act;(e)  Individ¬ 
uals  who  are  employees  of  the  Secret  Service  and  other  bureaus  of 
the  Department  of  the  Treasuiy  who  have  been  accused  of  miscon¬ 
duct  in  the  performance  of  their  duties,  or  who  have  been  the  subject 
of  a  complaint  involving  the  performance  of  their  official 
functions;(f)  Individuals  who  are  the  subject  of  investigations  or 
supply  information  to  investigative  agents  conducting  special  investi¬ 
gations  relating  to  the  performance  by  the  Secret  ^rvice  of  its 
statutory  and  regulatory  functions. 

Categories  of  records  in  the  system:  (a)  Record  containing  investi¬ 
gatory  material  compiled  solely  for  the  purpose  of  determining  suit¬ 
ability,  eligibility,  or  qualifications  for  Federal  civilian  employment 
or  access  to  classified  information;(b)  Records  containing  investiga¬ 
tory  material  compiled  for  law  enforcement  purposes,  including  but 
not  limited  to,  reports  of  investigators  relating  to  claims  under  the 
Federal  Tort  Claims  Act;  Government  Losses  in  Shipment  Act;  the 
Gold  Reserve  Act  and  the  Silver  Purchase  Act;  and  employee  mis¬ 
conduct  or  malfeasance;(c)  Records  containing  reports  or  statement 
of  investigators,  witnesses,  complainants,  claimants  and  correspon¬ 
dents  associated  with  identifiable  individuals. 

Authority  for  maintenance  of  the  system:  The  non-criminal  investi¬ 
gative  authority  of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C. 
3056;  Executive  Order  10450  and  Treasury  Order  82  (revised  Janu¬ 
ary  17,  1973);  and  Treasury  Order  173-1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Non-Criminal  Investigation  Information 
System  are  as  follows:  (a)  Disclosure  to  those  officers  and  employees 
of  the  Secret  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties;  (b)  Disclo¬ 


sures  required  in  the  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department  of  Justice  and 
other  Federal  agencies  for  administrative,  civil,  or  other  legal  pro¬ 
ceedings  to  be  used  by  personnel  officials,  attorneys,  administrative 
law  officers,  and  judges;  (d)  Referral  to  personnel  of  other  Federal, 
state  and  local  governmental  agencies,  foreign  and  domestic,  for  the 
purpose  of  developing  or  confirming  information  on  individuals  in¬ 
volved  in  non-criminal  investigations  conducted  by  the  Secret  Serv¬ 
ice;  (e)  Referral  to  personnel  of  private  institutions  and  to  private 
individuals  for  the  purpose  of  confirming  and/or  determining  suitabil¬ 
ity,  eligibility,  or  qualifications  for  Federal  civilian  employment  or 
access  to  classified  information;  and  for  the  purposes  of  furthering 
the  efforts  of  the  Secret  Service  to  investigate  the  activities  of  indi¬ 
viduals  related  to  or  involved  in  non-criminal  civil  and  administrative 
investigations;  (0  Referral  to  another  agency  or  to  an  instrumentality 
of  any  governmental  jurisdiction  within  or  under  the  control  of  the 
United  Stales  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  employment  with  or  access  to  classified  information 
in  such  other  agency  or  instrumentality;  (g)  Records  maintained  in 
die  Non-Criminal  Investigation  Information  System  indicating  a  vio¬ 
lation  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  may  be  referred  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto;  (h)  Disclosures  in  the  course  of  presenting  evidence  to  a 
court,  magistrate  or  administrative  tribunal  and  disclosures  to  oppos¬ 
ing  counsel  in  the  course  of  discovery  proceedings  for  the  purpose  of 
enforcing,  or  prosecuting,  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto;  (i)  Disclosures  to  Federal,  state 
or  local  agencies  maintaining  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (j)  Disclosures  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contract  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (k) 
Disclosures  of  information  relating  to  civil  proceedings  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  28  C.F.R.  50.2; 
(1)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Non-Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  file  jackets 
located  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  and/or  in  file  jackets  located  in  the  Office  of 
Insp^tion,  Edison  Building,  1310  L  Street,  N.W.,  Washington,  D.C. 
and  in  Secret  Service  field  offices  geographically  dispersed  through¬ 
out  the  United  States,  Puerto  Rico,  and  one  foreign  country.  (See 
Location  Section  of  this  notice  and  United  States  Secret  Service 
Appendix  A.)  Portions  of  these  indices  and  information  contained  in 
the  Non-Criminal  Information  System  are  programmed  into  a  com¬ 
puter  maintained  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C. 

Retrievability:  The  Non-Criminal  Investigation  Information  System 
is  indexed  alphabetically  by  name  in  the  Headquarters,  Inspection, 
field  master,  and  computerized  indices.  Access  to  the  physical  files 
containing  records  is  by  case  number  obtained  from  the  alphabetized 
name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Non-Criminal  Investigation  Information  System  locat¬ 
ed  at  U.S.  Secret  Service  Headquarters  and  the  Office  of  Inspection 
are  secured  by  alarms  and  other  internal  security  devices  in  locked 
rooms  with  guards  on  duty  on  an  around-the-clock  basis.  Access  to 
the  records  is  available  only  to  employees  responsible  for  record 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  holds  a  top  secret  security  clearance;  (2) 
The  file  jackets  and  the  master  field  indices  comprising  the  Non- 
Criminal  Investigation  Information  System  in  Secret  Service  field 
offices  are  located  in  locked  filing  cabinets  and  in  locked  rooms 
when  Secret  Service  employees  are  not  on  duty.  Access  to  the 
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system  is  limited  to  employees  of  the  Secret  Service  holding  top 
secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  comprisv 
ing  the  Non-Criminal  Investigation  Information  System  is  as  follows: 

(1)  All  judicial  case  records  are  retained  for  a  period  of  twenty  years; 

(2)  Applicant  security  and  background  investigation  records  of 
S^ret  Service  employees  are  retained  for  thirty  years  after  retire¬ 
ment  or  separation  of  the  employee  from  Secret  ^rvice  employment; 

(3)  Applicant  investigation  records  relating  to  employees  of  Bureaus 
of  the  Treasury  Department  other  than  the  Secret  Service,  are  re¬ 
tained  for  three  years;  (4)  All  other  records,  the  disposition  of  which 
are  not  otherwise  specified,  are  retained  for  five  (5)  years.  Disposal: 
Disposal  of  records  contained  in  the  Non-Criminal  Investigation  In¬ 
formation  System  is  by  burning. 

System  nianager(s)  and  address:  Assistant  Director,  Office  of  Inves¬ 
tigations,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  S 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes  to 
exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes  to 
exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provision  of  5  U.S.C.  552  a  (e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes  to 
exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  accordance 
with  the  provisions  of  5  U.S.C.  552a(j)  and  (k),  the  Director  of  the 
U.S.  Secret  Service  proposes  to  exempt  the  Non-Criminal  Investiga¬ 
tion  Information  System  from  compliance  with  certain  provisions  of 
5  U.S.C.  552a— elsewhere  in  the  Federal  Register. 

Treasury/USSS  00.007 

System  name:  Protection  Information  System — Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20500.  (c)  Vice  Presidential  Protection  Di¬ 
vision,  U.S.  ^ret  Service,  Room  295,  Executive  Office  Building, 
Washington,  D.C.  20500.  (d)  Dignitary  Protective  Division,  U.S. 
Secret  Service,  1310  L  Street,  N.W.,  Washington,  D.C.  20005.  (e) 
Protective  Vehicle  Division,  U.S.  S^ret  Service,  1310  L  Street, 
N.W.,  Suite  400,  Washington,  D.C.  20005.  (f)  Eisenhower  Protective 
Division,  U.S.  Secret  Service,  Room  206,  Post  Office  Building,  Get¬ 
tysburg,  Pennsylvania  17325.  (g)  Johnson  Protective  Division,  U.S. 
^cret  Service,  P.O.  Box  927,  Stonewall,  Texas  78671.  (h)  Ford 
Protective  Division,  U.S.  Secret  Service,  P.O.  Box  955,  Rancho 
Mirage,  Calif.  92270.  (i)  Truman  Protective  Division,  U.S.  Secret 
Service,  224  North  Delaware,  Independence,  Missouri  64051.  (j) 
Nixon  Protective  Division,  U.S.  Secret  Service,  U.S.  Coast  Guard 
Station,  San  Clemente,  California  92672.  (k)  U.S.  Secret  Service 
Uniformed  Division,  Room  210,  1310  L  Street,  N.W.,  Washington, 
D.C.  20005.  (1)  Treasury  Security  Force,  Room  1040,  Main  Treasury 
Building,  Washington,  D.C.  20220.  (m)  Technical  S^urity  Division, 
Room  482,  Executive  Office  Building,  Washington,  D.C.  20500. 
Plains  Security  Detail,  U.S.  Secret  Service,  P.O.  Box  308,  Plains, 
GA.  31780.  (n)  Components  of  the  Protection  Information  System 
are  geographically  dispersed  throughout  Secret  Service  field  offices. 
(See  below.  United  States  Secret  Service  Appendix  A,  listing  the 
addresses  of  Secret  Service  field  offices). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
have  b^n  or  are  currently  the  subject  of  a  criminal  investigation  by 
the  U.S.  Secret  Service  or  another  law  enforcement  agency  for  the 
violation  of  certain  criminal  statutes  relating  to  the  protection  of 
persons  or  the  security  of  properties;  (b)  Individuals  who  are  the 
subjects  of  investigative  records  and  reports  supplied  to  the  Secret 
Service  by  Federal,  state,  and  local  la.w  enforcement  agencies,  for¬ 
eign  and  domestic;  other  governmental  agencies;  private  institutions 
and  individuals  for  evaluation  by  the  Secret  Service  in  connection 
with  the  performance  by  that  agency  of  its  authorized  protective 
functions;  (c)  Individuals  who  are  the  subjects  of  non-criminal  pro¬ 
tective  and  background  investigations  by  the  Secret  Service  and 
other  law  enforcement  agencies  where  the  evaluation  of  such  individ¬ 
uals,  in  accordance  with  criteria  established  by  the  Secret  Service, 
indicates  a  need  for  such  investigations;  (d)  Individuals  who  are 
granted  ingress  and  egress  to  areas  secured  by  the  Secret  Service,  the 
Executive  Protective  Service,  or  to  areas  in  close  proximity  to  per¬ 
sons  protected  by  the  Secret  Service,  including  but  not  limited  to 


invitees,  passholders,  tradesmen,  law  enforcement,  maintenance  and 
service  personnel;  (e)  Individu^s  who  have  attempted  or  solicited 
unauthorized  entry  into  areas  secured  by  the  Secret  Service;  individ¬ 
uals  who  have  sought  an  audience  or  contact  with  persons  protected 
by  the  Secret  Service  or  who  have  been  involved  in  incidents  or 
events  which  relate  to  the  protective  functions  of  the  Secret  Service; 
(0  Individuals  who  are  witnesses,  protectees,  complainants,  infor¬ 
mants,  suspects,  defendants,  fugitives,  released  prisoners,  and  corre¬ 
spondents  who  have  been  identified  by  the  Secret  Service  or  from 
information  supplied  by  other  law  enforcement  agencies,  governmen¬ 
tal  units,  private  institutions,  and  members  of  the  general  public  in 
connection  with  the  performance  by  the  Secret  Service  of  its  author¬ 
ized  protective  functions. 

Categories  of  records  in  die  system:  (a)  Records  containing  informa¬ 
tion  compiled  for  the  purpose  of  identifying  individual  criminal  of¬ 
fenders  and  alleged  offenders  and  consisting  only  of  identifying  data 
and  notations  of  arrest,  the  nature  and  disposition  of  cnminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  inves¬ 
tigators,  and  associated  with  an  identifiable  individual;  (c)  Records 
containing  reports  relative  to  an  individual  compiled  at  various  stages 
of  the  process  of  enforcement  of  certain  criminal  laws  from  arrest  or 
indictment  through  release  from  supervision;  (d)  Records  containing 
information  supplied  by  other  Federal,  state,  and  local  law  enforce¬ 
ment  agencies,  foreign  and  domestic;  other  governmental  agencies; 
private  institutions  and  persons  concerning  individuals  who,  because 
of  their  activities,  personality  traits,  criminal  or  mental  history,  or 
history  of  social  deviancy,  may  be  of  interest  to  the  Secret  Service  in 
connection  with  the  performance  Jiy  that  agency  of  its  protective 
function^  (e)  Records  containing  information  compiled  for  the  pur¬ 
pose  of  identifying  and  evaluating  individuals  who  may  constitute  a 
threat  to  the  safety  of  persons  or  security  of  areas  protected  by  the 
Secret  Service,  and/or  the  Executive  Protective  Service;  (0  Records 
containing  information  relating  to  incidents  and  events,  such  as  at¬ 
tempted  mtrusions  into  secur^  areas,  or  activities  of  mentally  dis- 
turt^  persons  demonstrating  an  unusual  or  abnormal  interest  in 
persons  protected  by  the  S^ret  Service;  (g)  Records  containing 
information  compiled  for  the  purpose  of  background  investigations  of 
individuals,  including  but  not  limited  to,  passholders,  tradesmen, 
maintenance  and  service  personnel  who  have  access  to  areas  secured 
by  or  who  may  be  in  close  proximity  to  persons  protected  by  the 
S^ret  Service  and/or  the  Executive  l^tective  Service;  (h)  Records 
containing  correspondence,  records  of  telephone  calls,  visits  to  and 
efforts  to  contact  persons  protected  by  the  Secret  Service  by  certain 
individuals  who,  according  to  criteria  established  by  the  Secret  Serv¬ 
ice,  are  considered  to  be  of  protective  interest. 

Authority  for  maintenance  of  the  system:  The  protective  authority 
of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C.  3056  and  Section 
1  of  Public  Law  90-331.  Criminal  Investigations  relating  to  protec¬ 
tion,  such  as  threats  or  unauthorized  entry  (18  U.S.C.  871;  18  U.S.C. 
1751),  are  authorized  by  18  U.S.C.  3056.  The  protective  and  security 
authority  of  the  U.S.  Sroret  Service  Uniformed  Division  is  contained 
in  3  U.S.C.  202  and  of  the  Treasury  Security  Force  in  Treasury 
Orders  issued  by  the  Secretary  of  the  Treasury  pursuant  to  the 
provisions  of  Reorganization  Plan  Number  26  of  1950. 

Routiiie  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Protective  Information  System  of  the  U.S. 
Secret  Service  are  as  follows:  (a)  Disclosures  to  those  officers  and 
employees  of  the  Secret  Service  and  the  Department  of  the  Treasury 
who  have  a  need  for  the  records  in  the  peiformance  of  their  duties; 
(b)  Disclosures  required  in  the  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department  of 
Justice  and  other  Federal,  state  and  local  governmental  agencies 
having  a  prosecutive  function  for  the  use  of  attorneys,  magistrates, 
and  judges;  and  parole  and  probation  authorities  for  the  purpose  of 
prosecuting,  sentencing,  and  determining  the  parole  and  probation 
status  of  criminal  offenders  or  suspected  criminal  offenders;  and  for 
civil  and  other  proceedings  involving  Secret  Service  and  Executive 
Protective  Service  protective  functions;  (d)  Referral  to  personnel  of 
other  Federal  state  and  local  law  enforcement  agencies,  foreign  and 
domestic,  for  the  purp^  of  developing  information  on  subjects 
involved  in  Secret  Service  protective  investigations  and  evaluations 
and  for  the  purpose  of  protective  intelligence  briefings  of  personnel 
of  other  law  enforcement  and  governmental  agencies  assisting  the 
U.S.  Secret  Service  in  the  performance  of  its  protective  functions;  (e) 
Referral  to  personnel  of  F^eral,  state,  and  local  governmental  agen¬ 
cies,  foreign  and  domestic,  where  such  referrals  are  considered  rea¬ 
sonably  necessary  for  the  purpose  of  furthering  Secret  Service  efforts 
to  investigate  the  activities  of  those  persons  considered  to  be  of 
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protective  interest;  (0  Referral  to  personnel  of  Federal,  state,  and 
local  law  enforcement  agencies  and  other  governmental  agencies, 
foreign  and  domestic,  where  there  is  a  showing  of  a  reasonable  need 
to  accomplish  a  valid  enforcement  purpose;  (g)  Referral  to  personnel 
of  private  institutions  and  to  private  individuals  of  identifying  infor¬ 
mation  pertaining  to  actual  or  suspected  criminal  offenders  or  other 
individiuls  considered  to  be  of  protective  interest  for  the  purpoM  of 
furthering  Secret  Service  efforts  to  evaluate  the  danger  such  individ¬ 
uals  pose  to  persons  protected  by  that  agency;  (h)  Records  nuun- 
tained  in  the  Protection  Information  S^em  indicating  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  may 
be  referred  to  the  appropriate  agency,  whether  Federal,  state,  loc^ 
or  foreign,  charged  with  the  re^nsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto;  (i) 
Disclosures  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal  and  disclosures  to  opposing  counsel  in 
the  course  of  discovery  proceedings  for  the  purpose  of  enforcing,  or 
prosecuting,  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto;  (j)  Disclosures  to  Federal,  state  or  local 
agencies  maintaining  civil,  criminal  or  other  relevant  enforcement 
information  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,*  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract  or  the  issuance 
of  a  license,  grant,  or  other  beneRt  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  r^uesting 
agency's  decision  on  the  matter;  6)  Disclosures  of  information  relat¬ 
ing  to  criminal  and  civil  proce^in^s  to  the  news  media  in  accord¬ 
ance  with  the  guidelines  contained  in  28  C.F.R.  50.2;  (m)  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Protection  Information  System  of 
the  U.S.  Secret  Service  are  contained  in  Rle  jackets  located  at  Head¬ 
quarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington, 
D.C.  or  in  file  jackets  located  in  the  offices  of  various  protective 
units  of  Secret  Service;  the  Technical  Security  Division;  and  in 
Secret  Service  field  offices  geographically  dispersed  throu^out  the 
United  States,  Puerto  Rico,  and  one  foreign  country,  (see  Location 
Section  of  this  notice  and  United  States  Secret  Service  Appendix  A.) 
Components  of  the  Protection  Information  System  are  located  in  the 
office  of  the  U.S.  Secret  Service  Uniformed  Division,  1310  L  Street, 
N.W.,  Washington,  D.C.  and  in  the  office  of  the  Treasury  Security 
Force,  Main  Treasury  Building  Washington,  D.C.  Portions  of  the 
indices  and  information  contained  in  the  Protective  Information 
System  are  programmed  into  a  computer  maintained  at  Headquarters, 
U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 

Rctrievability:  The  Protective  Information  System  is  indexed  alpha¬ 
betically  by  name  in  the  Headquarters,  field  master,  protective  units 
and  computerized  indices.  Access  to  the  physical  files  containing 
records  is  by  case  number  obtained  from  the  alphabetized  name 
indices. 

Safegiuuds:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Protection  Information  System  located  at  the  U.S. 
Secret  Service  Headquarters,  in  the  protective  units,  the  U.S.  Secret 
Service  Uniformed  Division,  the  Treasury  Security  Force,  and  the 
Technical  Security  Division  of  the  Secret  Service  are  secured  by 
alarms  and  other  internal  security  devices  in  locked  rooms  with 
guards  on  duty  on  an  around-the-clock  basis.  Access  to  the  records  is 
available  only  to  employees  responsible  for  record  management  and 
operational  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance.  2.  The  file  jackets  and 
the  master  field  indices  comprising  the  Protective  Information 
System  in  S^ret  Service  field  offices  are  located  in  locked  filing 
cabinets  and  in  locked  rooms  when  Secret  Service  employees  are  not 
on  duty.  Access  to  the  system  is  limited  to  employees  of  the  Secret 
Service  holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  compris¬ 
ing  the  Protection  Information  System  is  as  follows:  (1)  All  judicial 
case  records  are  retained  for  a  period  of  twenty  years.  In  cases 
where  checkups  are  being  made  or  quarterly  investigations  are  con¬ 
ducted  in  protective  intelligence  cases,  the  retention  period  is  com¬ 


puted  from  the  date  of  the  final  checkup  or  quarterly  investigation. 
In  the  event  *of  a  protective  intelligence  subject’s  death,  the  file  is 
destroyed  immediately.  Otherwise  the  checkup  and  quarterly  investi¬ 
gative  files  are  maintained  for  a  period  of  twenty  years;  (2)  All  other 
protective  intelligence  case  records  including  protective  surveys  and 
nonjudicial  protective  intelligence  cases  are  retained  for  a  period  of 
five  years;  (3)  Administrative  records  and  files  on  all  types  of  physi¬ 
cal  protective  activities  are  retained  for  a  i^riod  of  ten  years;  (4) 
Disposal  of  records  contained  in  the  Protective  Information  System 
is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Pro¬ 
tective  Research,  U.S.  Secret  Service,  1800  G  Street,  J4.W.,  Wash¬ 
ington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service  pro¬ 
poses  to  exempt  the  Protection  Information  System  from  compliance 
with  the  provisions  of  5  U.S.C.  SS2a(e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  S 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service  pro¬ 
poses  to  exempt  the  Protection  Information  System  from  compliance 
with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  S 
U.S.C.  S52a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service  pro¬ 
poses  to  exempt  the  Protection  Information  System  from  compliance 
with  the  provisions  of  5  U.S.C.  SS2a(e)  (4)  (I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  accordance 
with  the  provisions  of  S  U.S.C.  S52a(i)  and  (k),  the  Director  of  the 
U.S.  Secret  Service  proposes  to  exempt  the  Protection  Information 
System  from  compliance  with  certain  provisions  of  5  U.S.C.  S52a 
elsewhere  in  the  Federal  Register. 

Treasury/USSS  00.008 

System  name:  Public  Affairs  Record  System — Treasury AJSSS. 

System  location:  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Wash¬ 
ington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Persons  who  are 
private  citizens  who  correspond  requesting  information  relating  to 
the  Secret  Service;  (b)  Persons  who  are  members  of  the  news  m^ia, 
authors  and  publishers  requesting  information  about  the  Secret  Serv¬ 
ice;  (c)  Members  of  Congress  who  make  inquiries  with  the  Secret 
Service;  (d)  Persons  who  are  recipients  of  the  Director’s  Honor 
Award,  who  have  received  recognition  from  or  assisted  the  Secret 
Service. 

Categories  of  records  in  the  system:  (a)  Records  of  inquiries  re¬ 
ceived  from  the  general  public,  the  communication  media  and  the 
press  relative  to  Secret  Service  activities;  (b)  Records  of  awards 
presented  by  the  Secret  Service;  (c)  Records  of  Congressional  inquir¬ 
ies  and  correspondence. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  and  Treas¬ 
ury  Department  Order  Number  173-3,  dated  October  29,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  Of  the 
records  contained  in  the  Public  Affairs  Record  System  are  as  fol¬ 
lows:  (a)  To  maintain  a  record  of  responses  made  to  the  general 
public,  the  news  media,  members  of  Congress,  and  other  individuals 
who  correspond  with  the  Service;  (b)  To  maintain  a  record  of 
awards  and  honors  given  by  the  Swret  Service  and  to  establish 
statistical  information  on  these  awards  and  honors;  (c)  Disclosure  to 
those  officers  and  employees  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (d)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (e)  Records 
maintained  in  the  Public  Affairs  Records  System  indicating  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  may  be  referred  to  the  appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issu^  pursuant 
thereto;  (f)  Disclosures  in  the  course  of  presenting  evidence  to  a 
court,  magistrate  or  administrative  tribunal  and  disclosures  to  oppos¬ 
ing  counsel  in  the  course  of  discovery  proceeding  for  the  purpose  of 
enforcing,  or  prosecuting,  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto;  (g)  Disclosures  to  Federal, 
state  or  local  agencies  maintaining  civil,  criminal  or  other  relevant 
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enforcement  information  or  other  pertinent  information,  such  as  cur¬ 
rent  licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (h)  Disclosures  to  Feder¬ 
al  agencies,  in  response  to  its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  contract 
or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter,  (i)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Public  Affairs  Record  System  are 
maintained  in  file  folders  located  at  U.S.  Secret  Service,  Headquar¬ 
ters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Retrievability:  Records  of  the  Public  Affairs  Record  System  are 
filed  alphabetically  and  chronologically.  Access  is  by  name  and/or 
date. 

Safeguards:  The  files  containing  the  Public  Affairs  Record  System 
are  located  at  U.S.  Secret  Service  Headquarters,  and  are  secured  in 
locked  filing  cabinets  in  locked  rooms,  with  guards  on  duty  on  an 
around-the-clock  basis.  Access  to  the  records  is  available  only  to 
employees  responsible  for  management  of  the  system  and  operational 
employees  who  have  a  need  for  such  information,  each  of  whom 
hoMs  a  top  secret  security  clearance. 

Retention  and  disposal:  While  some  records  in  this  system  are 
maintained  indefinitely,  most  are  destroyed  after  a  3-year  retention 
period. 

System  managerfs)  and  address:  Assistant  to  the  Director,  Office  of 
Public  Affairs,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  and  Privacy 
Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedure  for  gaining  access  to  and  contesting  records 
should  contact:  Freedom  of  Information  &  Privacy  Acts  Officer, 
U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908,  W'ashington, 
D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  The  general  public,  the  news  media 
and  members  of  Congress  who  correspond  with  the  Service;  (b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Sei^- 
ice. 

Treasury/USSS  00.009 

System  name:  Training  Information  System — Treasury/USSS. 

System  location:  (a)  U.S.  Secret  Service,  Office  of  Training,  1310  L 
Street,  N.W.,  Washington,  D.C.  20005.  (b)  Treasury  Security  Force, 
Main  Treasury  Building,  1500  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220.  (c)  ^Itsville  Training  Center,  Beltsville,  Maryland 
20705. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals  who 
are  now  or  were  Secret  Service  employees,  officers  of  ^e  U.S. 
Secret  Service  Uniformed  Division  or  the  Treasury  Security  Force. 

Categories  of  records  in  the  system:  Records  containing  the  type 
and  dates  of  training  programs  of  the  U.S.  Secret  Service  employees, 
officers  of  the  U.S.  Srcret  Service  Uniformed  Division  or  the  Treas¬ 
ury  Security  Force. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  is  the 
statute  that  establishes  Secret  Service  criminal  and  protective  juris¬ 
diction  and  training  is  conducted  pursuant  to  that  statute  and  in 
accordance  with  Treasury  and  Civil  Service  Regulations  .relating  to 
training. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpos^  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Training  Information  System  are  as  follows: 
(a)  Disclosure  to  those  officers  and  employees  of  the  Secret  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the  records 
in  the  performance  of  their  duties;  (b)  Disclosure  required  in  the 
administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  552);  (c) 
The  system  is  maintained  to  assist  in  performing  administrative  func¬ 
tions  of  the  Office  of  Training  and  is  used  to  prepare  class  directo¬ 
ries.  class  rosters,  program  evaluation  reports  and  statistical  reports. 


and  maintain  records  of  performance;  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Training  Information  System  are 
maintained  on  cards  at  the  Secret  Service  Office  of  Training,  1310  L 
Street,  N.W.,  Washington,  D.C.  20005,  Main  Treasury  Building,  1500 
Pennsylvania  Avenue,  N.W.,  and  Beltsville  Training  Center,  Belts¬ 
ville,  Maryland. 

Retrievability:  Records  of  the  Training  Information  System  are 
filed  alphabetically  and  access  to  the  recoil  card  is  by  name. 

Safeguards:  The  Training  Information  System  record  cards  located 
at  the  U.S.  Secret  Service  Office  of  Training  are  secured  in  locked 
rooms  with  alarms  when  Secret  Service  employees  are  not  on  duty. 
Access  to  the  records  is  available  only  to  employees  responsible  for 
management  of  the  records  and  operational  employees  who  have  a 
need  for  such  information,  each  of  whom  bold  a  top  secret  security 
clearance. 

Retention  and  disposal:  Records  in  this  System  are  currently  main¬ 
tain^  indefinitely. 

System  manager(s)  and  address:  Assistant  to  the  Director,  Office  of 
Training,  U.S.  Secret  Service,  1310  L  Street,  N.W.,  Washington, 
D.C.  20005. 

Notifkation  procedure:  Any  individual  who  wi^ies  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Freedom  of  Information  ft  Privacy 
Acts  Officer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting  rec¬ 
ords  should  contact:  Freedom  of  Information  ft  Privacy  Acts  Offi¬ 
cer,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908,  Washing¬ 
ton,  D.C.  20223. 

Contesting  record  procedures:  See^  access  above. 

Record  source  categories:  (a)  Individuals  who  are  now  or  were 
Secret  Service  employees,  officers  of  the  U.S.  Secret  Service  Uni¬ 
formed  Division  and  the  Treasury  Security  Force  officers;  (b)  Indi¬ 
viduals  from  other  Federal,  state  and  local  law  enforcement  agencies. 

APPENDIX  A— 

U.S.  Secret  Service  field  offices 

Federal  Office  Building,  517  Gold  Avenue,  S.W.,  Albuquerque, 
New  Mexico  87103,  M5 — 766 — 3336. 

601  Rockwell  Avenue,  Cleveland,  CMiio  44114,  216 — 522 — 4365. 

Equitable  Building,  100  Peachtree  Street,  N.E.,  Atlanta,  Georgia 
30301,  404—526—6111. 

950  South  Stadium  Road,  Columbia,  South  Carolina  29201, 
803—765—5446. 

Federal  Office  Building,  300  East  8th  Street,  Austin,  Texas 
78701,  512—397—5103. 

85  Marconi  Boulevard,  Columbus,  Ohio  43215,  614 — 469 — 7370. 

Federal  Office  Building,  31  Hopkins  Plaza,  Baltimore,  Maryland 
20201,  301—962—2200. 

1100  Commerce  Street,  Dallas,  Texas  75202,  214 — 749 — 3461. 

66  Bagby  Drive,  Birmingham,  Alabama  35209,  205 — 254—1144. 

1660  Lincoln  Street,  Denver,  Colorado  80203,  303—837 — 3027. 

575  Technology  Square,  Cambridge,  MassiK;husetts  02139,  617 — 
223—2728. 

Fedend  Building  ft  U.S.  Courthouse,  Detroit,  Michigan  48226, 
313—226—6400. 

Federal  Building,  111  West  Huron  Street,  Buffalo,  New  York 
14202,  716—842—3542. 

El  Paso  National  Bank  Building.  East  Maine  Drive  at  Mesa,  El 
Paso,  Texas  79901,  915—543—7546. 

New  Federal  Building,  500  Quarrier  Street,  Charleston,  West 
Virpnia  25301,  304—343—6181. 

1 10  Michigan  Avenue,  N.W.,  room  326,  Grand  Rapids, 

Michigan  49502,  616—456—2276. 

226  Skeens  Building,  4530  Park  Road,  Chaiiotte,  North  Carolina 
28209,  704—523—9583. 

300  Ala  Moana  Boulevard,  Honolulu,  Hawaii  %8t3,  808 — 546 — 
5637. 

219  S.  Dearborn  Street,  Chicago,  Illinois,  60604,  312 — 353 — 
5431. 

515  Rusk  Street,  Houston,  Texas  77208,  713 — 226 — 5791. 

Federal  Office  Building,  550  Main  Street,  Cincinnati,  Ohio 
45202,  513—684—3585. 

575  N.  Pennsylvania  Street,  Suite  211,  Indianapolis,  Indiana 
46204,  317—269—6444. 


16646 


Federal  Register  /  Vol.  46,  No.  48  /  Thursday,  March  12,  1981  /  Notices 


Categories  of  individuals  covered  by  the  system:  Persons  who  Tile 
complaints  against  banks. 

Categories  of  records  in  the  system:  This  system  contains  a  series  of 
computer  printouts  setting  forth  the  name,  address,  bank  complained 
of,  date  of  incoming  complaint  letter,  attorney  assigned  to  examine 
said  complaint  and  the  nature  of  the  resolution. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9,  5 
U.S.C.  301. 

Routine  uses  of  records,  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  utilized  for 
processing  and  following  up  on  complaints  to  determine  whether 
individual  has  previously  filed  a  complaint  with  this  Office,  the  date 
of  complaint  and  the  disposition.  For  additonal  routine  uses,  see 
Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name  of  complaining  con¬ 
sumer. 

Safeguards:  Records  are  in  file  drawers. 

Retention  and  disposal:  The  records  are  retained  in  perpetuity. 

System  manager(s)  and  address:  Comptroller  of  the  Currency,  As¬ 
sistant  Chief  Counsel,  409  L’Enfant  Plaza,  Washington,  D.C.  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought;  (3)  Indicate  the  location  of  the  Comptroller  of  the 
Currency  office  where  the  record  might  be  stored;  and  (4)  Provide  at 
least  two  items  of  secondary  identification  (date  of  birth,  employee 
identification  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  Director,  Public  Affairs,  490  L'Enfant 
Plaza,  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  Persons  filing  complaints  against  national 
banks. 

Treasury /Comptroller  00.010 

-System  name:  Federal  Bureau  of  Investigation  Report  Card  Index — 
T  reasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  involved  in  or  associated  with  unlawful  activity  respecting 
national  banking  associations. 

Categories  of  records  in  the  system:  This  system  consists  of  alpha¬ 
betized  indices  of  the  names  of  individuals  involved  in  or  associated 
with  unlawful  activity  respecting  national  banks  and  a  cross  reference 
to  pertinent  Federal  Bureau  of  Investigation  Reports  relating  thereto. 

Authority  for  maintenance  of  the  system:  This  system  is  established, 
maintained  and  utilized  pursuant  to  12  U.S.C.  sections  481,  21,  1818, 
and  1829,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  utilized 
as  a  cross  reference  for  the  purpose  of  making  determinations  with 
resp^t  to  potential  or  existing  violations  of  law.  For  additional 
routine  uses,  see  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  The  records  are  retrieved  by  the  name  of  the  indi¬ 
vidual. 


656  North  State  Street.  Suite  201,  Jackson,  Mississippi  39201, 
601-969-4436. 

Post  Office  Building,  Jacksonville,  Florida  32201,  904 — 791  — 

2777. 

546  Carondelet  Street,  New  Orleans,  Louisiana  70190,  504 — 
589—2219. 

811  Grand  Avenue,  Kansas  City,  Missouri  64142,  816 — 374 — 

5022. 

6  World  Trade  Center,  New  York,  New  York  10048,  212 — 

166  1400. 

611  Gaines  Street,  Little  Rock,  Arkansas  72201,  501 — 378 — 6241. 

Federal  Building,  Room  400,  200  Granby  Mall,  Norfolk, 

Virginia  23510,  804—441—6736. 

300  N.  Los  Angeles  Street,  Los  Angeles,  California  90012,  213 — 
688—4830. 

200  Northwest  Fifth  Street,  Oklahoma  City,  Oklahoma  73102, 
405—231—4476. 

Post  Office  Building,  Louisville,  Kentucky  40201,  502 — 582 — 
5171. 

110  North  14th  Street,  Ohiaha,  Nebraska  68102,  402 — 221 — 4671. 

167  North  Main  Street,  Memphis.  Tennessee  38103,  901 — 521 — 
3568. 

58  bis.  Rue  la  Boetie,  American  Embassy,  Paris  8,  France,  265 — 
7460. 

5255  N.W.  87th  Avenue,  Miami,  Florida  33161,  305 — 350 — 5961. 

600  Arch  Street,  Philadelphia,  Pennsylvania  19106,  215 — 627 — 
6800. 

517  East  Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202,  414 — 
224—3587. 

Room  2041,  Federal  Building,  230  North  1st  Avenue,  Phoenix, 
Arizona  85025,  602 — 261 — 3556. 

110  South  4th  Street,  Minneapolis.  Minnesota  55401,  612 — 725 — 
2801. 

1000  Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222,  412 — 

644— 3384. 

107  Saint  Francis  Street,  Mobile.  Alabama  36602,  205 — 690 — 
2851. 

121  S.W.,  Salmon  Street,  Suite  1330,  Portland,  Oregon  97204, 
503—221—2162. 

801  Broadway,  Nashville,  Tennessee  37203,  615 — 251 — 5841. 

Federal  Building  &  U.S.  Courthouse,  Providence,  Rhode  Island 
02901,  401—331—6456. 

60  Evergreen  Place,  East  Orange,  New  Jersey  07018,  201  — 

645— 2334. 

400  North  Eighth  Street,  Richmond.  Virginia  23240,  804 — 782 — 
2274. 

150  Court  Street,  New  Haven,  Connecticut  06510,  203 — 865 — 
2449. 

650  Capitol  Mall,  Sacramento,  California  95814,  916 — 440 — 2413. 

1114  Market  Street,  St.  Louis,  Missouri  63101,  314 — 425 — 4238. 

234  Summit  Street,  Toledo,  Ohio  43604,  419—259 — 6434. 

350  South  Main  Street,  Salt  Lake  City,  Utah  84101,  801 — 524 — 
5910. 

1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226, 
202—634—5100. 

727  E.  Durango,  San  Antonio,  Texas  78206,  512 — 229 — 6175. 

880  Front  Street,  San  Diego,  California  92101,  714 — 293 — 5640. 

450  Golden  Gate  Avenue,  San  Francisco,  California  94102, 
415—556—6800. 

Federal  Office  Building,  Chalos  E.  Chardon  Avenue,  San  Juan, 
Puerto  Rico  00918.  809—753—4539. 

Post  Office  Building,  Washington  &  Linden  Streets,  Scranton, 
Pennsylvania  1 8501 ,  7 1 7—346—263 1 . 

915  Second  Avenue,  Seattle,  Washington  98174,  206 — 442 — 

5495. 

920  W.  Riverside  Avenue,  Spokane,  Wa.shington  99201,  509 — 
456—2532. 

600  Ea.st  Monroe  Street,  Springfield,  Illinois  62701,  217 — 525 — 
4033. 

100  S.  Clinton  Street,  U.S.  Federal  Building,  Syracuse,  New 
York  13201,  315—423—5338. 

700  Twiggs  Street,  Suite  740,  Tampa,  Florida  33602,  813 — 228 — 
2636. 

[Billing  Code  4810-42] 

Treasury /Comptroller  00.004 

System  name:  Consumer  Complaint  Letter  File — Trcasury/Ormptrol- 

ler. 

System  location:  Office  of  the  Comptroller  of  the  Currency,  490 
L'Enfant  Plaza,  SW,  Washington,  D.C.  20219.  Components  of  this 
system  are  geographically  dispersed  throughout  14  regional  offices. 
(See  addresses  listed  in  31  CFR  Sec.  1.6  Appendix  J). 


Safeguards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  dis¬ 
posal  of  records  contained  in  this  system. 

System  manager(s)  and  address:  Director  of  Enforcement  Division, 
Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought;  (3)  Indicate  the  location  of  the  Comptroller  of  the 
Currency  office  where  the  record  might  be  stored;  and  (4)  Provide  at 
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least  two  hems  of  secondary  identification  (date  of  birth,  employee 
identification  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  Director,  Public  Affairs,  490  L'Enfant 
Plaza,  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Criminal  inves¬ 
tigative  records  exempted  elsewhere  in  the  Federal  Register  by  the 
Department  of  Justice. 

Treasury /Comptroller  00.012 

System  name:  Freedom  of  Information  log — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L'Enfant  Plaza, 
Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
request  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  List  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12  U.S.C. 
9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  and 
reference  regarding  Freedom  of  Information  Act,  For  additional 
routine  uses,  see  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Unlocked  file  cabinet 

Retention  and  disposal:  Perpetuity. 

System  managerts)  and  address:  Director,  Public  Affairs,  490  L'En¬ 
fant  Plaza,  SW,  Washington,  DC  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  sy^m;  (2)  Identify  the  category  and  type  of 
records  sought;  (3)  Indicate  the  location  of  the  Comptroller  of  the 
Currency  office  where  the  record  might  be  stored;  and  (4)  Provide  at 
least  two  items  of  secondary  identification  (date  of  birth,  employee 
identification  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  Director,  Public  Affairs,  490  L'Enfant 
Plaza,  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  Persons  making  requests  under  Freedom 
of  Information  Act. 

Treasury /Comptroller  00.013 

System  name:  Enforcement  and  Compliance  Information  System. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L'Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
entities  involved  in  actual  or  suspected  fraudulent  activities. 

Categories  of  records  in  the  system:  These  records  contain  informa¬ 
tion  identifying  the  individual,  describing  the  (alleged)  crime,  giving 
the  bank  name  and  location,  identifying  the  National  Bank  Examiner 
(if  any),  reporting  the  known  or  suspected  crime(s)  and  giving  the 
dollar  amount  involved  in  the  known  or  suspect^  crime(s).  T^e 
name  of  the  individual  is  the  only  identifier  used. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  481,  1818,  1820. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used: 

a.  To  provide  the  Department  of  Justice  with  periodic  reports 
which  indicate  the  number,  place  and  individual  identity  of  outstand¬ 
ing  potential  criminal  violations  of  the  law  which  have  been  referred 
to  that  Department. 

b.  To  provide  the  Enforcement  and  Compliance  Division  of  the 
Law  Department  of  the  Comptroller  of  the  Currency  and  its  Region¬ 
al  Offices  with  periodic  reports  indicating  the  current  status  of  poten¬ 
tial  criminal  violations  of  the  law  which  have  been  referred  to  the 
Department  of  Justice,  other  law  enforcement  agencies  and  state 
authorities  for  possible  prosecution. 

c.  To  provide  the  Comptroller  of  the  Currency's  Office  with 
statistical  information  and  thereby  enable  it  to  respond  to  general 
information  requests  from  the  Congress. 


d.  To  enable  the  Comptroller  of  the  Currency  to  determine  wheth¬ 
er  proposed  shareholders,  bank  directors,  officers  or  other  employees 
of  existing  banks,  new  banks  and  banks,  the  controlling  ownership  of 
which  is  changing,  have  been  convicted  of  a  criminal  offense  involv¬ 
ing  dishonesty  or  breach  of  trust  which  might  endanger  the  bank 
whose  stock  they  wish  to  purchase  or  for  which  they  wish  to  work. 

e.  Other  routine  uses  are  set  forth  in  Department  of  the  Treasury 
Appendix:  Additional  Routine  Uses,  43  FR  42724. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  will  be  maintained  in  general  correspondence 
files,  in  card  files  and  on  computer  discs. 

Retrievability:  All  records  will  be  indexed  by  bank  location  and 
bank  name.  In  addition,  records  on  computer  dis^  will  be  indexed  by 
name  of  individual,  known  or  suspected  criminal  code  provision 
violated  and  amount  of  money  involved. 

Safeguards:  Correspondence  files  are  stored  in  the  Comptroller's 
Central  File  room  and  may  only  be  retrieved  by  authorized  person¬ 
nel.  Card  files  will  be  stor^  in  lockable  file  cabinets.  Computer  discs 
will  be  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  will  be  retained  no  longer  than 
fifty  years. 

System  managerfs)  and  address:  Director,  Enforcement  and  Compli¬ 
ance  Division  Law  Department,  Comptroller  of  the  Currency,  Ad¬ 
ministrator  of  National  Banks,  490  L'Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Notification  procedure:  This  system  is  exempt  from  notification 
requirements  under  S  U.S.C.  552a(kX2)  of  the  Act  as  a  criminal 
enforcement  system. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedares:  Same  as  Notification  above. 

Record  source  categories:  Examinations  of  national  banks  by  nation¬ 
al  bank  examiners;  investigations  performed  by  attorneys  in  the  En- 
fprcement  and  Compliance  Division,  and  notifications  from  the  De¬ 
partment  of  Justice,  other  Federal  law  enforcement  agencies  and 
State  law  enforcement  authorities. 

Systems  exempted  from  certaiB  provisioRs  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Privacy 
Act. 

Treasury /Comptroller  00.014 

System  name:  Investigation  Files/Employee  Reference  File  •  Treas¬ 
ury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L'Enfant  Plaza,  S.W.,  Wa^ington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employee  of 
Comptroller  of  the  Currency. 

Categoric  of  records  in  the  system:  Compilation  of  material  for  a 
determination  regarding  security  clearance. 

Authority  for  maintenance  of  the  system:  12  U.S.C  1  and  12  U.S.C. 
9/5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  Personnd  Manage¬ 
ment  Division,  the  routine  uses  are  associated  with  the  employee’s 
position.  Used  only  by  authorized  security-cleared  employees  within 
the  division.  Investigations  are  used  to  properly  grant  clearances.  For 
additional  routine  uses,  see  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  steel  file  cabinets  and  a  safe  with  combiqation 
lock. 

Retrievability:  Filed  in  alphabetical  order  by  geographical  location. 

Safeguards:  Combination  locks  are  changed  once  a  year  and  only 
security-cleared  employees  within  the  Personnel  Management  Divi¬ 
sion  have  access. 

Retention  and  disposal:  Materials  are  retained  for  one  month  after 
employee  leaves  and  the  records  are  disposed  by  shredding. 

System  managerfs)  and  address:  Director  of  Personnel,  Comptndler 
of  the  Currency,  490  L'Enfant  Plaza,  S.W.,  Washington,  DC  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  following  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought;  (3)  Indicate  the  location  of  the  Comptroller  of  the 
Currency  office  where  the  record  might  be  stored;  and  (4)  Provide  at 
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least  two  items  of  secondary  identification  (date  of  birth,  employee 
identification  number,  dates  of  employment  or  similar  information). 

Record  access  procedures!  Director,  Public  Affairs,  490  L'Enfant 
Plaza,  SW,  Washington,  DC  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of  this 
system  are  exempted  elsewhere  in  the  Federal  Register  due  to  the 
investigative  nature  of  the  record. 

Treasury /Comptroller  00.221 

System  name:  Treteury /Comptroller — Professioaal  (JwlifScations 
Records  for  Municipal  Securities  Principals  and  Municipal  Secu¬ 
rities  Representatives. 

System  location:  Office  of  the  Comptroller  of  the  Currency,  490 
L’Enfant  Plaza  East  SW.,  Washington,  D.C.  20219.  Records  stored 
in  computerized  files  are  maintained  off-premises  at  the  National 
Association  of  Securities  Dealers,  1735  ”K”  Street  NW.,  Washington, 
D  C.  20006. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are  or 
seek  to  be  associated  with  a  municipal  securities  dealer  which  is  a 
national  or  District  of  Columbia  bank,  or  a  department,  division,  or 
subsidiary  of  any  such  bank,  in  the  capacity  of  municipal  securities 
principals  or  municipal  securities  representatives. 

Categories  of  records  in  the  system:  These  records  contain  identify¬ 
ing  information,  detailed  educational  and  occupational  histories,  cer¬ 
tain  professional  qualifications  examination  information,  disciplinary 
histories,  and  information  concerning  the  termination  of  employment 
of  individuals  covered  by  the  system.  Identifying  information  in¬ 
cludes  names,  address  history,  date  and  place  of  birth,  and  may 
include  social  security  number. 

Authority  for  maintenance  of  the  system:  Section  15B(c)  (S),  17  and 
23  of  the  Securities  Exchange  Act  of  1934  (15  U.S.C.  7^4(c)  (5), 
78q  and  78w)  and  the  general  authority  of  the  National  Banking 
Laws,  12  U.S.C.  1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  contained 
in  these  records  may  be  subject  to  the  following  uses: 

(a)  Referral  to  the  appropriate  governmental  authority,  whether 
F^ral,  State,  local,  or  foreign,  or  to  the  appropriate  self-regulatory 
organization,  of  such  information  as  may  indicate  a  violation  or 
potential  violation  of  law,  regulation  or  rule. 

(b)  Referral  to  the  appropriate  court,  magistrate,  or  administrative 
law  judge  of  such  information  as  may  be  relevant  to  proceedings 
before  any  such  court  or  judicial  officer. 

(c)  Disclosure  of  such  information  as  may  aid  in  the  resolution  of 
any  action  or  proceeding: 

(1)  In  which  the  Federal  securities  or  banking  laws  are  at  issue; 

(2)  In  which  the  propriety  of  any  disclosure  of  information  con¬ 
tain^  in  the  system  is  at  issue;  or 

(3)  To  which  the  Comptroller  of  the  Currency  Or  a  past  or  present 
member  of  its  staff  is  a  party  or  otherwise  involved  in  an  official 
capacity: 

(d)  Disclosure  to  a  Federal,  State,  local,  or  foreign  governmental 
authority,  or  to  a  self-regulatory  organization,  of  such  information  as 
may  be  necessary  to  emtain  from  such  authority  or  organization 
additional  information  concerning  the  qualifications  of  an  individual 
covered  by  the  system. 

(e)  Disclosure  of  such  information  as  may  be  necessary  to  respond 
to  a  request  from  a  Federal,  State,  local,  or  foreign  governmental 
authority,  or  from  a  self-regulatory  organization,  for  information 
needed  in  connection  with  the  issuance  of  a  license,  granting  of  a 
benefit,  or  similar  action  by  such  authority  or  organization  affecting 
an  individual  covered  by  the  system. 

(0  Disclosure  of  such  information  as  may  be  necessary  to  respond 
to  any  Congressional  inquiry  undertaken  at  the  request  of  an  individ¬ 
ual  covered  by  the  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  computer 
memory  discs. 

Retrievability:  Records  are  indexed  by  name  of  individual. 

Safeguards:  File  folders  are  stored  in  lockable  metal  cabinets  and 
computer  memory  discs  are  accessed  only  by  authorized  personnel. 

Retention  and  disposal:  Records  may  be  maintained  indefinitely. 
Disposal  is  by  normal  methods. 

Systm  manageris)  and  address:  Deputy  Comptroller  for  Banking 
Operations  Comptroller  of  the  Currency,  490  L’Enfant  Plaza  East 
SW.,  Washington,  D.C.  20219. 


Notification  procedure:  Inquiries,  including  name  and  date  and 
place  of  birth,  should  be  addressed  to  the  System  Manager,  Inquirers 
may  be  required  to  include  a  notarized  statement  attestkig  to  identity. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Those  individuals  and  municipal  securi¬ 
ties  dealers  described  in  the  section  entitled  Categories  of  Individuals 
^vered  by  the  System  provide  the  bulk  of  the  information  in  the 
system.  Additional  input  is  provided  by  Federal,  State,  local,  and 
foreign  governmental  authorities,  and  by  self-regulatory  organiza¬ 
tions,  which  regulate  the  securities  industry. 

Treasury /CC  300 

System  name:  Administrative  Personnel  System 

System  location:  Office  of  the  Comptroller  of  the  Currency,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219.  Components  of  this 
system  are  geographically  dispersed  throughout  14  regional  offices. 
(See  addresses  list^  in  31  CFR  Sec.  1.6  Appendix  j.) 

Categories  of  records  in  the  system:  Employment  related  adminis¬ 
trative  records.  This  system  contains  in  house  control  type  informa¬ 
tion  about  employees.  The  type  of  records  found  within  this  system 
are:  list  of  individuals  who  are  issued  drivers’  licenses,  building 
passes,  credit  or  identification  cards,  parking  permits,  accountable 
property  and  travel  documents;  lists  of  individuals  who  perform 
specialized  duties  (building  wardens,  relocation  teams,  safety  officers, 
and  civil  defense  officers);  reports  about  individuals  who  are  in¬ 
volved  in  accidents  while  employed. 

Authority  for  maintenance  of  the  system:  General  authority— 12 
U.S.C.  1  and  9,  5  U.S.C.  301.  Specific  authority  is  derived  from  a 
number  of  laws,  regulations  and  Executive  Orders.  Individuals  wish¬ 
ing  to  obtain  more  detailed  information  should  write  to  the  Director, 
Public  Affairs,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  system 
may  be  disclosed  as  a  routine  use  to:  (1)  the  Civil  Service  Commis¬ 
sion  (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  General  Services  Administration  (GSA)  for  the 
purpose  of  complying  with  regulations  issued  by  the  GSA;  and  (3) 
the  Department  of  Labor  for  me  purpose  of  investigating  claims  fbr 
work  related  injuries.  (See  Appendix  for  additional  routine  uses.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  micro-film  lists 
and  forms. 

Retrievability:  Records  are  retrieved  primarily  by  name  (filed  al¬ 
phabetically  by  category  of  records);  secondary  identifiers  are  used 
to  assure  accuracy  (date  of  birth,  social  security  number  or  employee 
identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms;  access  is  limited  to  officials  who  have  a  need  for  the  informa¬ 
tion;  employees  are  trained  to  make  only  authorized  disclosures. 

Retention  and  disposal:  Personnel  type  records  are  retained  for  30 
days  after  termination.  All  other  records  are  retained  and  destroyed 
in  accordance  with .  published  disposition  and  retention  schedules. 
Individuals  wishing  more  detailed  information  should  write  to  the 
Director,  Public  Affairs,  490  L’Enfant  Plaza,  S.W.,  Washington. 
D.C.  20219. 

System  manager($)  and  address:  Deputy  Comptroller  for  Adminis¬ 
tration,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Indicate  the  location  of 
the  Comptroller  of  the  Currency  office  where  last  employed;  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in¬ 
formation. 

Record  access  procedures:  Director,  Public  Affairs,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  The  information  in  these  records  was 
provided  by  or  verified  by  the  subject  of  the  record,  employers  and 
co-workers. 

Treasury/CC  310 

System  name:  Fiscal  Personnel  System 
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System  location:  Office  of  the  Comptroller  of  the  Currency,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219-  Components  of  this 
system  are  geographically  dispers^  throughout  14  regional  offices. 
(See  addresses  listed  in  31  CFR  Sec.  1.6  Appendix  j.) 

Categories  of  indiriduals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  in  the  sy'stem:  This  system  is  typically  identi¬ 
fied  as  payroll  or  disbursement  type  records  and  contains  information 
about  employees.  The  types  of  records  found  within  this  system  are: 
award,  allowance,  salary,  and  fund  advancement  justification  and 
disbursement  records;  payroll  deductions  for  taxes,  life  and  health 
insurance,  financial  institutions,  retirement  funds  and  charitable 
groups. 

Authority  for  maintenance  of  the  system:  General  authority — 12 
U.S.C.  1  and  9,  S  U.S.C.  301.  Specific  authority  is  derived  from  a 
number  of  laws,  regulations  and  Executive  Orders.  Individuals  wish¬ 
ing  to  obtain  more  detailed  information  should  write  to  the  Director, 
Public  Affairs,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  A  record  in  this  system 
may  be  disclosed  as  a  routine  use  to;  (1)  the  Civil  Service  Commis¬ 
sion  (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  General  Services  Administration  (GSA)  for  the 
purpose  of  complying  with  regulations  issued  by  GSA;  (3)  the  Gen¬ 
eral  Accounting  Office  for  the  purpose  of  conducting  audits;  and  (4) 
to  entities  designated  to  receive  payroll  deductions.  (See  Appendix 
for  additional  routine  uses.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape  and  reports.  Disbursement  rec¬ 
ords  are  stored  at  the  Federal  Records  Center. 

Retrievability:  Records  are  retrieved  primarily  by  name  (filed  al¬ 
phabetically),  secondary  identifiers  are  u^  to  assure  accuracy  (date 
of  birth,  social  security  number,  or  employee  identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms;  access  is  limited  to  officials  who  have  a  need  for  the  informa¬ 
tion;  employees  are  trained  to  make  only  authorized  disclosures. 

Retention  and  disposal:  Personnel  type  records  are  retained  for  30 
days  after  termination.  Disbursement  records  are  retained  indeflnite- 
ly.  Individuals  wishing  more  detailed  inforination  should  write  to  the 
Director,  Public  Affairs,  490  L’Enfant  Plaza,  S.W.,  Washington, 
D.C.  20219. 

System  managcr(s)  and  address:  Deputy  Comptroller  for  Adminis¬ 
tration,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  in  this 
system  must  submit  a  request  containing  the  fcdlowing  elements:  (1) 
Identify  the  record  system;  (2)  Identify  the  category  and  type  of 
records  sought;  (3)  Indicate  the  location  of  the  Comptroller  of  the 
Currency  oftice  where  last  employed;  and  (4)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifica¬ 
tion  number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  Director,  Public  Affairs,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Coutesting  record  procedures:  Submit  request  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  was  provided  by  or  verified  by  the  subject  of  the  record, 
employers  and  co-workers. 

Treasury/CC  320 

System  name:  General  Personnel  System 
System  location:  Office  of  the  Comptroller  of  the  Currency.  490 
L’^fant  Plaza,  S.W.,  Washington,  D.C.  20219.  Components  of  this 
system  are  geographically  dispersed  throughout  14  regional  offices. 
(See  addresses  listed  in  31  CFR.  Sec.  1.6  Appendix  j.) 

.  Categories  of  Individuals  covered  by  the  system:  Present  and  past 
employees  and  applicants  for  employment. 

Categories  of  records  in  the  system:  Employment  related  biographi¬ 
cal  and  performance  material.  This  category  of  records  is  ty'pic^ly 
identified  as  personnel  type  records  and  contains  data  about  employ¬ 
ees  including  applicants,  llie  type  records  found  within  this  catego^ 
include:  work  ei^uations;  educational,  employment,  medical  and  mil¬ 
itary  histories;  locator  and  emergency  contact  information;  dependent 
and  beneficiary  information;  phy'sical  and  qualification  descriptions; 
financial  interest  statements;  personal  and  family  assets,  liabilities  and 
other  interests  in  business  enterprises. 

Authority  for  maintenance  of  the  system:  General  authority — 12 
U.S.C.  1  and  9,  S  U.S.C.  301.  Specific  authority  is  derived  from  a 


number  of  laws  regulations  and  Executive  Orders  Individuals  wish¬ 
ing  to  obtain  more  detailed  information  should  write  to  the  Director, 
Public  Affairs  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  syst^ 
may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Service  Commission 
(CSC)  for  the  purpose  of  complying  with  regulations  issued  by  the 
CSC;  (2)  the  Veterans  Administration  for  the  purposes  of  determin¬ 
ing  veterans  preference  and  pension  benefits;  (3)  the  Equal  Employ¬ 
ment  Opportunity  Commission  for  the  purpose  of  providing  minority 
information  and  case  reports;  (4)  respond  to  r^uests  from  labor 
organizations  for  names  of  employees  and  identifying  information;  (S) 
the  Department  of  Labor  for  the  purpose  of  reporting  health  and 
safety  matters;  (6)  the  General  Services  Administration  (GSA)  for 
the  purpose  of  complying  with  regulations  issued  by  GSA.  (See 
Appendix  for  additional  routine  uses.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  micro-film  lists 
and  forms. 

Retrievability:  Records  are  retrieved  primarily  by  name  (filed  al¬ 
phabetically  by  category  of  records).  Secom^ry  identifiers  are  used 
to  assure  accuracy  (date  of  birth,  social  security  number  or  employee 
identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms;  access  is  limited  to  officials  who  have  a  need  for  the  informa¬ 
tion;  employees  are  trained  to  make  only  authorized  disclosures. 

Retention  and  diqx)^  Most  personnel-type  records  are  retained 
for  30  days  after  termination  at  which  time  they  are  transferred  to 
the  Civil  Service  Commission  or  destroyed.  Some  records  are  re¬ 
tained  for  varying  periods  cd  time.  Individuals  wishi^  more  detailed 
information  should  write  to  the  Director,  Public  Af^rs,  490  L’En¬ 
fant  Plaza,  S.W.,  Washington,  D.C.  20219. 

System  manager(s)  and  address:  Deputy  Comptroller  for  Adminis¬ 
tration,  490  L’Enfant  Plaza,  S.W.,  Wa^ngton,  D.C  2^219. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  recorcb 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Indicate  the  location  of 
the  Comptroller  of  the  Currency  office  where  last  employed  or 
where  application  for  employment  was  made;  (4)  Provide  at  least 
two  secondary  identifications  (date  of  birth,  employee  identification 
number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  Director,  Public  Affairs,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Public  Affairs  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  was  provided  or  verified  by  the  subject  of  the  record,  employ¬ 
ers.  co-workers,  friends,  neighboin  and  associates  listed  as  references, 
financial  and  educational  institutions. 

(Billing  Code  4810-33] 

Treasary/USSBD  00.001 

System  name:  Savings  Bonds  Employee  Records  System — ^Treasury/ 
USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the  Treas¬ 
ury,  1 1 1 1  20th  Street,  N. W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
USSBD. 

Categoric  of  records  in  the  system:  Appeal  and  Grievance  Rec¬ 
ords,  Applicant  Supply  Files,  Cax  Actions,  Employee  Earning  State¬ 
ments,  Em^oyee  Financial  Statements,  Equal  Employment  Opportu¬ 
nity  Files,  Incentive  Aw'ards  and  Reports,  Itineraries,  Locator  urds, 
M^ical  Records,  Merit  Promotion,  Motor  Vehicle  Records,  Payroll, 
Performance  Evaluation,  Personal  Investigation,  Position  Control, 
Reduction  in  Force  File,  Register  of  Separation  and  Transfer,  Retire¬ 
ment  Cards,  Time  and  Attendance  Records,  Tort  Claims,  Training 
Records  and  Reports,  Travel  Vouchers. 

Authority  for  nmintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Saving  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  records  nudntained  ia  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  Personnel  Office  of 
the  Savings  Bonds  Division,  Department  of  the  Treasury,  maintains 
in  its  system  of  records  detailed  information  pertaining  to  each  of  the 
specific  categories  listed  in  Categories  of  Individuals.  Routine  use  of 
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the  various  files  enables  Personnel  to  have  ready  access  to  applicants 
for  hiring  purposes,  placement  and  to  aid  in  sBsessing  the  need  for 
employee  training  and  promotion.  Necessary  information  about  an 
individual  employee  is  also  provided  to  other  Federal  Personnel 
Offices  when  a  Division  employee  is  under  consideration  for  a  posi¬ 
tion  in  another  Federal  Agency.  Also,  other  records  carry  accrual 
information  that  permits  annual  reviews  on  an  employee’s  perform¬ 
ance.  All  information  is  used  solely  for  the  purpose  for  which  it  was 
collected  which  serves  as  a  general  internal  source  bank.  The  Budget 
and  Fiscal  section  of  the  Savings  Bonds  Division  maintains  in  its 
record  system  data  pertaining  to  each  of  the  identifiable  categories 
listed  in  Categories  of  Individuals.  This  information  permits  the  Sec¬ 
tion  to  make  employee  payroll  reconciliations,  budget  forecasts, 
check  and  bond  issuance  verifications,  internal  audits,  prepare  earn¬ 
ing  statements  and  document  payments  of  employee  travel  claims. 
Di^losures  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individu^  in  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  All  records  in  Personnel,  with  the 
exception  of  card  files,  are  stored  in  metal  correspondence  files, 
indexed  by  individual  names  and  numbers.  Files  are  maintained  in 
separate  offices  according  to  the  nature  or  content  of  data.  Files  are 
accessible  to  Personnel  employees  and  are  locked  at  the  close  of  each 
day.  Records  pertaining  to  personal  historical  data  are  maintained  for 
two  years  and  are  then  sent  to  the  Federal  Records  Center.  The 
records  of  a  less  important  nature  are  destroyed  after  the  two-year 
period.  Storage  of  financial  information  is  maintained  on  computer 
printouts  supplied  by  Bureau  of  the  Mint  Time  and  attendance 
reports  and  travel  vouchers  of  employees  are  stored  in  separate  files 
and  are  accessible  by  name  and  social  security  number.  All  payroll 
and  time  and  attendance  records  are  retained  between  audit  periods 
(normally  two  years)  and  then  destroyed  by  shredding.  Travel 
vouchers  are  maintained  on  file  for  three  years  after  audit  and  then 
sent  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Director  of  Administration,  Depart¬ 
ment  of  the  Treasury,  Savings  Bonds  Division,  till  20th  Street, 
N.W.,  Washington,  D.C.  20226. 

Notificatioa  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict  guide¬ 
lines  for  accessibility.  An  individual  may  request  access  to  his  record 
or  any  information  pertaining  to  him  by  merely  notifying  the  office 
or  officer  in  charge.  The  individual,  however,  must  be  under  the 
supendsion  of  a  Savings  Bonds  officer  during  the  entire  time  he  has 
this  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Coatesting  record  procedures:  See  System  manager  and  Notification 
above. 

Record  source  categories:  Data  accumulated  in  the  record  system  at 
Savings  Bonds  are  gathered  from  the  individual  and/or  from  sources 
directly  connected  with  the  employee’s  appointment. 

Systems  exempted  from  certain  provisions  of  the  act:  Portion  of  this 
system  are  exempted  elsewhere  in  the  Federal  Register. 

Treasnry/USSBD  00.002 

System  name:  Savings  Bonds  Sales  Promotion/Volunteer  Record 
System — Treasury/USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the  Treas- 
up'.  111!  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Bond  Tellers,  Cam¬ 
paign  Managers,  Campaign  Nominees,  Committee  Volunteer  lists  and 
Contacts,  General  Correspondence,  Geographical  Chairmen,  Gov¬ 
ernmental  Biographical  Sketches,  Honorary  Chairmen,  Individual 
Volunteer  Lists,  Mailing  Lists — General  and  Labor,  Major  Corpora¬ 
tion  Executives,  NationaJ  Panel  of  Public.  Relations. 

Categories  of  records  in  the  system:  Administrative  lists  and  related 
detail. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bc^s  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  Office  of  the 
Savings  Bonds  Division,  Department  of  the  Treasury,  maintains  a 
nation-wide  volunteer  sales  force  that  promotes  the  sale  of  Savings 
Bonds.  The  listing  in  Category  of  Individuals  describes  the  type  of 
data  that  supports  this  effort.  This  information  provides  a  means  by 
which  the  Sales  Division  may  review  plans  and  follow  progress  of 


individuals  in  their  sale  and  promotion  of  Savings  Bonds,  supplies, 
volunteer  lists  and  bios  for  recruiting,  appointing  and  retiring  volun¬ 
teer  lea^rs.  Lists  also  provide  a  means  of  supplying  volunteers  with 
Savings  Bonds  program  materials  and  information,  invitations  to 
meetings,  special  bulletins,  letters  of  progress,  sales  reports  and  news¬ 
letters.  Lists  are  available  only  for  Savings  Bonds  purposes.  F<«r 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Mailing  lists  are  accessible  to 
employees  and  stored  on  addressograph  plates.  Other  corresi^hdence 
and  materials  are  filed  in  the  regul^  correspondence  file  cabinets  and 
permanently  retained. 

System  manager(s)  and  address:  Deputy  National  Director,  Depart¬ 
ment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th  Street, 
N.W.,  Washington,  D.C.  20226. 

Notiffcation  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict  guide¬ 
lines  for  accessibility.  An  individual  may  request  access  to  his  record 
or  any  information  pertaining  to  him  by  merely  notifying  the  office 
or  officer  in  charge.  The  individual,  however,  must  be  under  the 
supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he  has 
thxs  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notification 
above. 

Record  source  categories:  Data  accumulated  in  the  record  system  at 
Savings  Bonds  are  gathered  from  the  individual  and/or  from  sources 
directly  connected  with  the  volunteer’s  ai^intment 

Treasnry/USSBD  00.003 

System  name:  Savings  Bonds  Sales  Record  System — Treasury/ 
USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the  Treas¬ 
on,  nil  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or  Re¬ 
gional  Offices. 

Categories  of  individuals  covered  by  the  system:  Blue  Ribbon  Target 
Cards,  Blue  Ribbon  Target  Status  Control  Sheets,  Field  Call  Reports, 
Itineraries,  Net  Saver  Reports,  Payroll  Savings  Reporting  Procedures 
Forms,  Progress  Summaries,  Time  and  Attendance  Records,  Training 
Reports,  Work  Plans,  State — County  Chairmen,  State  and  Volunteer 
Fund  Lists,  ‘Take  stock  in  America”  Records,  Telephone  calls.  Vol¬ 
unteer  Bio’s. 

Categories  of  records  in  the  system:  Routine  lists  and  administrative 
details  associated  with  sales. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  unit  of.the 
Savings  Bonds  Divbion  houses  records  of  individual  sales  plans, 
program  plans  and  regional  reports  for  the  purpose  of  coordinating 
plans  for  smoother  operation  of  field  work.  Final  plans  are  dissemi¬ 
nated  to  field  and/or  volunteer  offices  for  implementation.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Records  of  this  nature  are  fil^  in 
large  notebooks  and  are  indexed  according  to  individual  names,  re¬ 
gions,  areas  and  states.  Not^xmks  are  placed  on  shelves  and  do  not 
warrant  tight  security.  High  priority  records  are  kept  for  long  i^ri- 
ods  as  references,  others  are  destroyed  after  a  two  year  period. 

System  managerfs)  and  address:  Director  of  Sales,  Department  of 
the  Treasury,  Savings  Bonds  Division,  1111  20th  Street,  N.W.,  Wash¬ 
ington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict  guide¬ 
lines  for  accessibility.  An  individual  may  request  access  to  his  record 
or  any  information  pertaining  to  him  by  merely  notifying  the  office 
or  officer  fai  charge.  The  individual,  however,  must  be  under  the 
supemsion  of  a  Savings  Bonds  officer  during  the  entire  time  he  has 
this  information  in  his  possession. 

Record  access  procedures:  See  Notification  and  System  Manager. 

Contesting  record  procedures:  See  Notification  and  System  Man¬ 
ager. 

Record  source  categories:  Data  accumulated  in  the  sales  record 
system  at  Savings  B<^s  are  gathered  from  the  individual  and/or 
from  sources  directly  connect^  with  the  employee’s  appointment. 
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DEPARTMENT  OF  THE  TREASURY 
APPENDIX  AA 
Additional  Routine  Uses 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of. 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  .may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  as  a  “routine  use”  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  license,  grant  or 
other  benefit,  provided  that  disclosure  is  compatible  with  the  purpose 
for  which  such  record  was  collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  as  a  routine  use  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investigation 
of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 


decision  on  the  matter,  provided  that  disclosure  is  compatible  with 
the  purpose  for  which  such  record  was  collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  in  response  to  a  court  subpoena,  to  appropriate  parties 
engaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony  when 
necessary  to  courts,  magistrates  or  administrative  tribunals,  to  parties 
and  their  attorneys  for  the  purpose  of  proceeding  with  litigation  or 
settlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  whether  in  connection  with  civil, 
criminal,  or  regulatory  proceedings. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
which  relates  to  civil  and  criminal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contained  in  28  C.F.R. 
50.2. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  to  foreign  governments  in  accordance  with  formal  or 
informal  international  agreements. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  to  unions  recognized  as  exclusive  bargaining  representa¬ 
tives  under  the  Civil  Service  Reform  Act  of  1978,  5  U.S.C.  7111  and 
7114. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  to  third  parties  during  the  course  of  an  investigation  to 
the  extent  necessary  to  obtain  information  pertinent  to  the  investiga¬ 
tion. 

A  record  maintained  by  this  agency  to  carry  out  its  functions  may 
be  disclosed  to  a  congressional  office  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  the  individual  to 
whom  the  record  pertains. 

[Billing  Code  4810-28] 
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AGENCY  PUBLICATION  ON  ASSIGNED  DAYS  OF  THE  WEEK 

The  following  agencies  hetve  agreed  to  publish  all  This  is  a  voluntary  program.  (See  OFR  NOTICE 

documents  on  two  assigned  days  of  the  week  41  FR  32914,  August  6,  1976.) 

(Monday /Thursday  or  Tuesday /Friday). 


Mondyr _ Tuesday _  _ Wednesday _ _ _ Ttwirsday _  Friday _ 

DOT/SECRETARY _ USD^ASCS _  DOT/SECRETARY  USDA/ASCS 

DOT/COAST  GUARD  USDA/FNS _  .  _  _  DOT/COAST  GUARD  .  USDA/FNS 

DOTVFAA _ USDA/FSQS  _ _ .POT/FAA _ USDA/FSQS 

EX3T/FHWA  •  USDA/REA _  PQI/THWA _ USDA/REA 

DOT/FRA _ MSPB/OPM _ _ PPT/PRA__ _ MSPB/OPM 

DOT/NHTSA _ LABOR _ _ DOT/NHTSA _ LABO^ _ 

POT/RSPA _ HHS/FDA  _ _  DOT/RSPA _ ilHS/FDA 


DOT/SLSDC _ _ _  _ _ _ DOT/SLSDC 

.  DOT/UMTA _ _  DOT/UMTA 

CS/V _ _ _  CSA _ 

Documents  normally  scheduled  for  publication  on  a  day  that  will  be  a 
Federal  holiday  will  be  published  the  next  work  day  following  the  holiday. 

Comments  on  this  program  are  still  invited. 

CJomments  should  be  submitted  to  the  Day-of-the-Week  Program  Coordinator. 

Office  of  the  Federal  Register,  National  Archives  and  Records  Service, 

General  Services  Administration,  Washington,  D.C.  20408 


List  of  Public  Laws 

Note:  No  public  bills  which  have  become  law  were  received  by  the 
Office  of  the  Federal  Register  for  inclusion  in  today's  List  of  Public 
Laws. 

Last  Listing  February  19, 1981 
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Slip  Laws 

Sub*>criptions  Now  Being  Accepted 
97th  Congress,  1st  Session,  1981 


Separate  prints  of  Public  Laws,  published  immediately  after 
enactment,  with  marginal  annotations,  legislative  history 
references,  and  future  Statutes  volume  page  numbers. 

Subscription  Price:  $150.00  per  session 

(Individual  laws  also  may  be  purchased  from  the  Superintendent  of 
Documents,  Government  Printing  Office,  Washington,  D.C.  20402. 
Prices  vary.  See  Reminder  Section  of  the  Federal  Register 
for  announcements  of  newly  enacted  laws  and  prices). 
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